
How to: Update the TX Secretary of State filing 

Spend priorities and budget 
Form 802: Periodic Report Form has to be filed once every 4 years through the Texas SOSDirect web portal.  
However your credentials for the portal needs to be rotated quarterly.  It might be worth just letting the account 
lapse until the next filing…  

Pre-requisites 
●​ Texas SOSDirect portal credentials.  You need to create a personal account because it’s tied to your 

home address 
●​ Open Austin filing number for SOSDirect: 802863851 
●​ All board members’ mailing addresses 

Instructions  
1.​ Log into the Texas SOSDirect web portal 
2.​ Follow the Periodic Report Form instructions.  ctrl+f for `To file a periodic report using SOSDirect` to go 

directly to the instructions, and follow those steps. 
3.​ Submit your reimbursement for the filing fee. 

Confirmation 
Update this screenshot with each new filing: 

https://direct.sos.state.tx.us/
https://direct.sos.state.tx.us/help/help-corp-filing-802.html
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