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Chinese American Parents and Students Association (CAPSA)
Tutoring Program
Tutee Guidelines

Candidate tutees include students age 5 or above who need help with their homework, English or adapting to
the American culture and environment.
If a candidate tutee foresees any other activities that will seriously conflict with his/her attendance at
CAPSA, he/she should not apply until he/she is available.
The annual CAPSA shared facility rental fee is $30 for each student. CAPSA membership is free.
Tutoring service is provided primarily on a one-on-one basis for eligible students.
Location: Zoom meeting:
Time: Saturday 10 am — 12 noon

For more information about our schedule please visit our website at: https://www.capsa-mc.org/

Tutees should arrive on time by 10 am. An assigned regular tutor for the tutee is not guaranteed for those
who arrive late. The program reserves the right to dismiss any tutee who is chronically absent or late
without prior notice.

Tutees need to dress appropriately for a teaching environment. Upon arrival, all tutees must sign in to the
Zoom meeting and report to their breakout room.

Tutees are encouraged to bring in their school textbooks, homework and other teaching materials so their
tutors can better gauge their abilities and effectively tutor them. Although tutors will help tutees with their
homework, please be advised that tutors will not do the homework for tutees. Chinese school homework
tutoring is discouraged.

When the tutee has finished his/her homework, the tutor will offer reading materials and single sheet
supplemental assignments available from the program.

The program has a variety of reading books, dictionaries, worksheets, textbooks, workbooks and magazines
available as teaching material.

Please observe rules and regulations. Do not shout, run or play during tutoring sessions.

For more information, schedule changes and cancellations, please check the CAPSA website at
www.capsa-mc.org, Facebook: CAPSATutoring, call your lead coordinator or email Melinda He at

president@capsa-mc.org.
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