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MO TA CONG VIEC KE TOAN HANG HOA

I/ Thong tin chung:

Vi tri Thoi gian 1am vi¢e

B0 phan

Quan Iy truc tiép

II/ Muc dich cong viéc

III/ Nhi¢m vy cy thé:

1. Thém ma hang mdi

2. Lap phiéu nhap kho (nhap hang mua)

3. Lép phiéu nhap chi phi

4. Lap phiéu xuét kho kiém van chuyén noi bo

5. Lap phiéu xuét hang tra vay, tang biéu, bao hanh, chao va nhép lai hang chao, chi phi

6. Kiém tra tinh hop 1y, hop 1&, hop phép va chinh x4c cia tit ca cac chung tir hang hod trong
toan Cong ty/CN

7. Theo doi hang guri bao hanh

8. Kiém ké kho hang hoa va hang giri bao hanh
9. Toéng hop va kiém tra s6 liéu hang hoa

10. Sap xép va luu trit ching tir hang hoa

IV/ Tiéu chuén:

Trinh d6 hoc van T6t nghiép dai hoc

Trinh d6 chuyén mon K& toan

Trinh d§ Ngoai ngir Tiéng Anh - Trinh 46 C

Kinh nghiém thyc té it nhat 1 nam lam ké toan chuyén nghiép
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Yéu cau khac

Can than, kién tri, chiu kho va hiéu biét vé cac
san pham Cong ty/CN dang kinh doanh.
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