
Tree Planting Program Announcement Letter 
 

[Your Name]​
[Your Position/Title, if applicable]​
[Organization/School Name]​
[Organization/School Address]​
[City, State, Zip Code]​
[Date] 

[Recipient's Name, if known]​
[Recipient's Position/Title, if applicable]​
[Recipient's Address]​
[City, State, Zip Code] 

Subject: Announcement of Tree Planting Program 

Dear [Recipient's Name or School Community], 

I am pleased to announce the upcoming Tree Planting Program at [Organization/School Name]. 
This event is scheduled to take place on [Date] at [Location] and will commence at [Start Time]. 

The Tree Planting Program is a collaborative effort aimed at promoting environmental 
sustainability and fostering a sense of responsibility towards our planet. It provides an excellent 
opportunity for our community members to come together and contribute to the beautification 
and preservation of our surroundings. 

During the program, participants will have the chance to plant a variety of saplings and learn 
about the importance of trees in combating climate change, enhancing biodiversity, and 
improving air quality. We believe that by actively engaging in such initiatives, we can make a 
positive impact on our environment and inspire others to do the same. 

We extend a warm invitation to all members of our organization/school community, including 
students, staff, parents, and volunteers, to join us for this meaningful event. Your participation 
and support are essential in making the Tree Planting Program a success. 

Please RSVP by [RSVP Deadline] to confirm your attendance and assist us in making the 
necessary arrangements for the event. For any inquiries or further information, please feel free 
to contact [Contact Person's Name] at [Contact Person's Phone Number] or [Contact Person's 
Email Address]. 

Thank you for your attention, and we look forward to your enthusiastic participation in the Tree 
Planting Program. 



Warm regards, 

[Your Name]​
[Your Position/Title, if applicable]​
[Organization/School Name] 
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