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1. MUC PICH

Quy trinh nay huéng din thu tuc hd so cho viée tiép nhan luu hoc sinh dién
ngoai hiép dinh dén hoc tap, nghién ctru tai truong Pai hoc Ha Long.

2. PHAM VI AP DUNG

Quy trinh nay 4p dung ddi v6i ngudi nude ngoai hoc tap tai Truong Pai hoc Ha
Long, bao gém: sinh vién dai hoc; hoc vién chuong trinh dao tao thac si; nghién ctu
sinh; hoc vién chuong trinh bdi dudng ning cao trinh do; thyuc tip sinh (sau day goi
chung 13 luu hoc sinh) va cac t6 chtic, ¢4 nhan c6 lién quan.

3. PINH NGHIA VA VIET TAT
3.1. Dinh nghia

1. “Luu hoc sinh ngoai Hiép dinh” 14 luu hoc sinh nguoi nudc ngoai duoc tiép nhan
hoc tap tai Viét Nam theo théa thuan, hop déng dao tao gilra co s gido duc Viét Nam
v&i ¢4 nhan luu hoe sinh hodc céc td chire, ca nhén tai trg hoc béng cho luu hoc sinh.

2.“Co so tiép nhan dao tao luu hoc sinh” 1a Trudong Pai hoc Ha Long.
3. “Pon vi” 1a cac Phong/Khoa/Trung tam cua Truong Pai hoc Ha Long.

3.2 Chir viét tit

Ki ki¢u viét tit Noi dung
DPHHL Truong Pai hoc Ha Long
BGH Ban Giam hi¢u
Phong HTKH Phong Hop tac qudc té va Quan 1y khoa hoc
Phong BT Phong DPao tao
Phong KHTC Phong K& hoach tai chinh
Phong CTSV Phong Cong tac chinh tri, quan 1y va hd trg sinh vién
bV Phong/Khoa/Trung tam ctia Truong Pai hoc Ha Long
LHS Luu hoc sinh dién ngoai hiép dinh
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4. NOI DUNG QUY TRINH

4.1 | Didu kién thwc hién Thi tuc

1. BGH di thong qua ké hoach tuyén sinh Luu hoc sinh dang ngoai hiép dinh
do Phong DT dy thao. Trong truong hop LHS mudn nhap hoc thoi gian khac voi
ké hoach tuyen sinh, phai c6 sy théng nhit giira Phong DH, Phong HTKH va phai
duogc sy déng y cuia BGH.

2. Thoi gian ndp hd so trude 03 thang trude khi dén ngay nhap hoc.

Ban | Ban sao
chinh
1. Phiéu dang ky X

4.2 Thanh phin ho so

2. Ban sao, ban dich ¢6 xac nhén hoac chung thuc van bﬁng, két X
qua hoc tap theo quy dinh ddi vai tung cép hoc, trinh d6 dao tao
clia co quan c6 tham quyén ctia nudc s tai.

3. Gidy kham sirc khoe do co s6 y té c6 tham quyén nudc s tai X
hodc co sé y té cdp tinh, thanh phd hodc Trung uong cua Viét
Nam chung nhén du sir khoe hoc tap (khong qua 06 thang tinh
dén ngay nop hd so).

4. Ban sao hop 1& chimg chi trinh do tiéng Viét do co sd gido X
duc c¢6 tham quyén hodc chimg chi qudc té vé ngdn ngit s& sir
dung dé hoc tap tai Viét Nam néu theo hoc céc truong trinh dao
tao chuyén mén tai trudng (néu cb).

5. Ban sao gidy to minh ching vé tai chinh dam bao cho hoc X
tap, nghién ctu va sinh hoat hoac chirng nhan ctua to chire, ca
nhan tai trg kinh phi tai Viét Nam.

6. Dé cuong nghién ctru (d6i vé6i theo hoc trinh do Thac si) hodc X
ké hoach hoc tap (d6i véi thuc tap sinh).

7. Ban sao hop 1é cac tai liéu, chimg chi vé nang khiéu, chuyén

mon, thanh tich nghién ctru,... (néu cd) X
8. Ban sao ho chiéu c6 thoi han st dung cho toan bd thoi gian

hoc tap tai Viét nam hodc it nhét 01 nam ké tir ngay du kién dén X
Viét Nam.

4.3 | S6 lwong hd so
01 bo
4.4 | Thoi gian xu li

Cham nhét 90 ngay tinh tir ngdy nhan ho so
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4.5 | Noi tiép nhan va tra két qua
Noi tiép nhan: Phong HTKH
Noi tra két qua: Phong HTKH
4.6 | Lé phi

Cian ¢t quy dinh hién hanh vé thu 18 phi
4.7 | Quy trinh xur li

Biéy mau/
Két qua
Bl |- Phong HTKH tiép nhdn ho so | Phong HTKH | Gio HC | M07.01.01
truc tiép hodc gian ti€p qua email Va M07.01.02
phongglkhghgt.dhhl@moet.edu.vn avuu

Kiém tra ho so

TT Trinh tu Trach nhiém | Thoi gian

- Néu hd so dat: Gui email hodc
Phi€u nhan ho so.

Chuyén B2.

- Néu ho so khong dat: G tra hd
so va ghi 10 nd1 dung can bo sung.

B2 Chuyévn hd so caa LHS vé Phong | Phong HTKH
DT tham dinh va tham gia y kién. Phong DT

Gio HC.

03  ngay

. lam viéc.

- Néu dong y: Phong DT c6 van

ban giri Phong HTKH trinh BGH.

Chuyén dén B3.

- Néu khong dong y: Phong PT

tra hd so vé Phong HTKH.

Chuyén vé B1.

B3 | -Phong HTKH béo cdo vaxiny | Phong HTKH Gio HC. .

kién BGH vé viéc tiép nhan LHS. 05 ngay
) . lam viéc.

+ Néu dong y: BGH ki duyét.

Chuyén B4.

+ Néu khong dong y: Chuyén vé

lai B1.

M07.01.02
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B4 | Phong HTKH chuyén hd so ciia | Phong HTKH |15  ngiy
LHS vé Phong BT lam vi¢c

- Phong DT can cu tiéu chuén Phong BT
soan thao Quy¢t dinh tring tuyén
va Hop dong dao tao trinh BGH
phé duyét.

- Phong DT chuyén Phong HTKH | Phong BT
cac van ban da dugc BGH phé
duyét.

- Phong HTKH dich Quyét dinh | Phong HTKH
va Hop dong dao tao va chuyén
den LHS.

B5 | - Phong HTKH huéng dan LHS | Phong HTKH | 5 ngay lam
hoan thién cac thu tuc nhap hoc, | va Phong BT | viéc

dong phi theo quy dinh.

- Phong HTKH chuyén ding ky
phong KTX (néu c6) dén Phong

CTSV.
B6 |- Phong HTKH thyc hién thu tuc | Phong HTKH | 14 ngay | Theo muc 4.2
nop hd so thi thuc cho LHS tai lam viéc
Cuc Quan ly Xuat nhap canh — Bg
Cong An.

+ Ké:t qua: Pugc chip thuan
Chuyén B7

+ Két qua: Khong dugc chép
thuan. Ra soat tor B4 va nop lai ho
SO.

B7 | - Phong HTKH chuyén két | Phong HTKH |10  ngay
qua thi thuc cho LHS. lam viéc

- Phong HTKH soan thao ké
hoach tiép nhan LHS va trinh
BGH phé duyét.

+ BGH phé duyét. Chuyén BS.

+ BGH khong phé duyét. Phong
HTKH chinh stra.

B8 | Phong DT, Phong HTKH va | Phong HTKH
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Phong CTSV phéi hop tiép nhan
LHS can ct theo chuc nang,
nhiém vu cua tung Phong.

4.8 | Co so phap li

- Thong tu sé 30/2018/TT-BGDDT vé Quy ché quan 1y nguoi nude ngoai hoc tap
tai Viét Nam.

- Cac quy dinh lién quan cua Truong Pai hoc Ha Long.
5. BIEU MAU

TT M3 hiéu Tén bi¢u miu

MO07.01.01 | Phiéu tiép nhan hd so
2 M07.01.02 Phiéu ding ky danh cho ngudi nude ngoai hoc tap tai Viét Nam.
6. HO SO LUU

TT | LOAI HO SO TRACH NHIEM THOT
HAN
o1 | 1. Phicudang ky Phong HTKH 5 nim

2. Ban sao, ban dich c6 x4ac nhan hodc chung thuc
vin bang, két qua hoc tip theo quy dinh dbi véi
tung cép hoc, trinh d§ dao tao cua co quan co tham
quyén ctia nudc so tai.

3. Gidy kham stc khoe do co sé y té co thim
quyén nudc so tai hodc co sd y té cip tinh, thanh
phé hodc Trung wong ctia Viét Nam chimg nhan
da st khoe hoc tap (khong qua 06 thang tinh dén
ngay nop ho so).

4. Ban sao hop 1& chimg chi trinh d6 tiéng Viét do
co s& gido duc c6 tham quyén hodc ching chi quic
té vé ngdn ngir s& sir dung dé hoc tap tai Viét Nam
néu theo hoc cac trudng trinh dao tao chuyén mén
tai truong (néu co).

5. Ban sao gidy to minh chimg vé tai chinh dam
bao cho hoc tap, nghién clru va sinh hoat hoac
ching nhan cua t6 chie, ca nhén tai tro kinh phi
tai Viét Nam.

6. Dé cuong nghién ctru (ddi véi theo hoc trinh do
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Thac si) hodc ké hoach hoc tap (d6i véi thuc tap
sinh).

7. Ban sao hop 1€ cac tai li¢u, chung chi Ve nang
khiéu, chuyén mén, thanh tich nghién ctr,... (néu
c0)

8. Ban sao ho chiéu c6 thdi han st dung cho toan
bo th‘qi gian hoc tap tai Viét nam hodc it nhat 01
nam ké tir ngay du kién dén Viét Nam.

02 | Quyét dinh tiép nhan LHS Phong Pao tao S nam
03 | Hop dong dao tao Phong HTKH 5 nam

HO so duoc luu tai Phong HTKH, thoi gian luu 05 nam.

Sau khi hét han, hd so dugc chuyén dén bo phan luu trit cia Trudng




	Lần sửa đổi 
	Trang 
	Nội dung thay đổi 

	 
	 
	TT 


