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Logging In to Reg-Online

LOGGING IN
1. Log into the Parent Student Portal
2. Forgot your username or password?
No problem! Just use the “Forgot
username/password?” below the login
button.

ileadlancaster

Parent Student Portal Per School:

Empower Generations

iLEAD Agua Dulce
iLEAD AV

iLEAD Lancaster
iLEAD Online
SCVi
iLEAD Exploration



https://empower.parentstudentportal.com/mod.php/portal_index.php
https://ileadagua.parentstudentportal.com/mod.php/portal_index.php
https://ileadantelope.parentstudentportal.com/mod.php/portal_index.php
https://ileadlancaster.parentstudentportal.com/mod.php/portal_index.php
https://ileadonline.parentstudentportal.com/mod.php/portal_index.php
https://scvi.parentstudentportal.com/mod.php/portal_index.php
https://ileadexploration.parentstudentportal.com/mod.php/index.php

a. Click on the REG-Online link in the Generations
. M’

upper right corner.

Portal

Login to ParentSquare @ REG-Online £ Settings (% LogOut

23 select Language

@ You do not have any currently enrolled students. If you are in the process of enrolling a student through REG-Online, please
click the REG-Online link above to begin the process.

O
<
(iLEAD exporation

Login to ParentSquare \]“;l REG-Online £+ Settings ® LogOut

*J select Language

Creating a Reg-Online login

Need a Reg-Online Login?
1. If you don'’t already have a Reg-Online  Instructions
login, follow the link in the email you
received to create a login in Reg-Online

Log In

Create Account

2. Create a password making sure to
follow the password requirements on ~ Instructions
the screen.

Log In

Create Account

Welcome to REG-Online!

Username

I

Password

Forgot Password ~ Forgot Username

Email

Household Last Name

L

Phone Number

Welcome to REG-Online!

Username

Password

Forgot Password ~ Forgot Username

Email

Household Last Name

LR

Phone Number




Household Tab

||
1 # 4 [~
Account Household Application Finish
HOUSEHOLD TAB
. Wel to REG-Online!
1. Click on the second at the top eleometo Hne
HOUSGhOld ) » Instructions
w My Account
You are logged in as:
» Change My Username/Email
. . . 1 A & [~
2. Review the information, complete any Account Household Application Finish
missing information, and click the ‘
“Save Household Info” button. R e
3. Please NOTE: if you are updating your Al
address, please make sure to update ;v S i
address on parent record (bottom of
household tab) and learner records. Residence Category
The “ContaCt Informatlon” address ‘ Permanent Housing - Living in a permanent, single-home dwelling hd
section does NOT update your school’s
. . Atype of fixed and regular residence that is owned, rented, or sublet.
student information system.
District of Residence Code
4. Proof of residency
‘ (Los Angeles County) Los Angeles Unified A
i.  Atthe bottom of the HOUSEHOLD
i =\ » Contact Information v 4
page is also where you would upload )
an updated proof of residency for the _') Sl "
new year if required.
%) Mailing Address Optional
ii.  Choose the file from your computer,
then click the Upload button. ‘ )
» Upload Required Documents v g




Parent/Guardian/Caregiver Record

PARENT/GUARDIAN RECORD:

Once the Household record is saved:
1. Review existing parent/guardian
record(s) or Add new as needed.

2. After the first parent/guardian record is
saved, go back to the top and mark one
of the parent/guardian/caregiver
records as “Primary”

3. Click SAVE GUARDIAN RECORD.
Continue to add parent/guardian
records as needed.

F 3 L 4 -

Account Household Application

Household Information

/ » Instructions

«” Please review and resave your household information for the new registration period.

’ » Household Information
C/ w Upload Required Documents

@ Proof of Residency needs to be re-uploaded
» Court or Custody documents

w Proof of Residency

Utility bill, official mail or lease agreement. Please no cell phone bills.(if you have any difficulty uploading these
documents, you can always email them to us at online.classes@ileadschools.org instead)

| Choose File | Mo file chosen

Note: Uploading files for existing documents will replace them.

Parent/Guardian Information

Parents/guardians with a «# need to be reviewed and re-saved for the new registration period.

\3 b Father:

» Add Parent/Guardian

Need to add a learner record? (skip if not needed)

If you need to add a LEARNER to
Registration
a. Click on the “Application” tab at the
top.

1. Returning learner not listed
(use “Find My Student”)

1. Click on “Find My Student” button
2. Look up your learner by Last
name and birth date.

3. Select a registration window (for
2022-23 or 2023-24 school years)

(Continued in next section “Learner
Application, for “New Learners”)

1

*
Account Household

&S
Application

Student Application
» Instructions
p New Student Application

w Find My Student

Enter Student Information

In order to "connect” an already enrolled student to your household account, you will need to find the
student with the information below

Enter your student's information below and click Find Student. If a match is found the record will
appear and you can click Add Student to add the record to your household

If you can't find your student, you may have updated their record last using a different username/email
For assistance: online.classes@ileadschools.org

Student's Last Name

I

Student's Birth Date

4




2. Adding a Sibling
(Use“New Student Application”)

1. Click on “NEW SHISERT

” button

2. Select a registration window (for
2022-23 or 2023-24 school years)

3. Complete the first part of the form
and click SAVE.

(Continued in next section “Learner
Application, for “New Learners”)

w New Student Application

Add New Student

Please select which Registration Window this student will be enrol

- Select Registration Window -- v

2022-2023 Current Year New Learner Registration - 2022 - 2023
2023-2024 New School Year Registration - 2023 - 2024

* First Name

]

= Last Name

]

= Gradelevel

(As of the 2022 - 2023 school year)

= Birthdate

)

Learner Application

New Learners

1. New enrollments/new siblings: At the
top of each learner’s record, choose the
school year registration window you are
enrolling.

2. Complete the full application and click
the “Save Student Record” at the
bottom.

>> Be sure to scroll down to review
all sections. Any sections with a red
“X” need to be reviewed or updated.

3. Any incomplete information will appear

in red.
+ Note: if you saved the wrong

registration window (school year) on
your application, please contact your
school office to correct it before you
complete the application (or it will
need to be redone undre the new
school year).

1 # 4
Account Housshold Application

» Instructions
€ Students witha +# need to be reviewed and re-saved for the new registration period.

Acfive Registrations

w Student1: TEST Duck 2023-24 Next Year Registration

w Student Record

Mew Student Registration Form (2023 - 2024 2023-24 Next Year Regisfration)

Copy Address/Phone From Household Information

Comments or Requests

* Pre-Enroll 1

 Ficld is required: PreEnrall _eammy
Bmﬂ nformation

b Physical Address
} Mailing Address

} Ethnicity

} Previous School/Enrallment Information

Has your student ever been enrolled in 3 Public K-12 California school?
®'Yes O No

w Parent Educational Leve
* Parent/Guardian 1 - Highest Level of Education

Select ~ /
Parent/Guardian 2 - Highest Level of Education

Selec »

X X X x x




Returning Learners

1. Verify registration window in top, right
corner (school year)

2. Review all existing information & pdate
or add anything needed.

>> Be sure to scroll down to review all
sections. Any sections with a red
“X” need to be reviewed or updated.

4. After reviewing the full enroliment form,
be sure to click “Save [New]| Student
Record”

5. Any incomplete information will appear
in red.

K3 E &
Account Household Application
Student Application
b Instructions

6 Students with a e need to be reviewed and re-saved for the new registration period.

Active Registrations

Finish

1 & # ~
Account Household Application Finis
w Student 2: Test Test. 2023-2024 New School Year Registra

w Student Record

New Student Registration Form (2023 - 2024 2023-2024 New School Year Registration)

Copy Address/Phone From Household Information

Comments or Requests

* Pre-Enroll 1

SCV Explorafion hd

» Student Information

» Physical Address

» Mailing Address

» Ethnicity

» Previous School/Enrollment Information

Has your student ever been enrolled in a Public K-12 California school?
@® Yes O No

» Parent Educational Level

» Dashboard Alternative School Status

» Home Survey

®
"

Save New Student Record

Signature Documents

1. “Student Documents" for Signature:

For each signature document required you can use a Digital Signature or manually sign




Digital Signature:

a. Type your name in the box below
signature field

b. Check the box to use a “digital

signature”

Click on Save Document

13

Manual Signature:

a. Click on the lock icon in the upper right corner
Sign in the box

Type your name in the box below the signature
Click on Save Document

aoo

w Declaration of Residency Form x

ignature required to confirm address listed in registration | hereby attest that my learner
resides with me at the address listed in the registration form, which is my primary
address. | agree to notify the school should my learner, or |, move from this address.

¢ Download Document

Type Name Here

To draw your signature you must first click the pagllock button te unlock drawing

% Tyos Mame Hers

fchecked an eSignature will be produced to represent my legal signature on this
document.

033112021
Clear Parent/Guardian Signature

‘ Save Document '

N~

w Enroliment Certification

Signature required to confirm all information supplied in the enroliment form is correct to the best of their knowledge.

@ Download Document

a. | o

To draw your signature you must first click the padiock button to unlock drawing.

€.

Type Name| |

[ If checked, an eSignature will be produced to represent my legal signature on this document.

Signed Date: | 040572023

Clear Parent/Guardian Signature
a

2. Continue to review and sign all required
acknowledgments.

w Student Documents

Oeclalaﬁon of Residency Form
@mergency Card Agreement

@nmllment Certification
@ Healthcare Acknowledgement

aa

Master Agreement

X X X X X X

@echndugy Use Agreement

3. If documents such as a birth certificate or
7th grade immunization records need to be
submitted, they can be uploaded in the
“Student Documents” section, below the
signature forms.

w |EP/504/Assessment Reports

IT applicable. This is a mandatory document for registration if your leamer has a current IEP or 504 plan.

" o file chosen
Upload Selected File V

Note: Uploading files for existing documents will replace them.

w Immunizafions

Please upload any immunization records you may have.
Mo file chosen

Note: Uploading files for existing documents will replace them.




Print Confirmation

1. Once you have entered all required
information, uploaded all necessary
documents, and Household and
Application tabs at the top are green
you will be able to click on the Finish
Tab at the top of the screen.

2. Click on a learner’s name to print a
confirmation.

3. Ifyou are enrolling in independent
study, a Master Agreement will be sent
to you which must be signed in order to
be fully enrolled and before your
learner can begin classes.

) ,
Account ousehold Applicatior

Finish Registration

¥ Instructions

Wie will review evary application
*You will be contacled if extra information is required.

If you have any questions: call
(661) 7054820
w Registration Complete

Your registration is now complete. You may print your registration confirmation below.

Student Download Confirmation Email Confiration

COLEMAN-TEST, TEST @ @

Copyright @ School Pathways, LLC




	Logging In to Reg-Online 
	Creating a Reg-Online login 
	Household Tab 
	Parent/Guardian/Caregiver Record 
	Need to add a learner record? (skip if not needed) 
	1.​Returning learner not listed 
	2.​Adding a Sibling  

	Learner Application 
	New Learners 
	Returning Learners 

	Signature Documents 
	Digital Signature:  
	Manual Signature:  

	Print Confirmation 

