Subject: Resignation from Teaching Position

Dear Dr. Elizabeth Parker,
With a heavy heart, I am submitting my resignation as a Mathematics Teacher at Springfield High School, effective January 15, 2025. After much reflection, I have decided to pursue a new professional path that aligns with my evolving personal and career goals.
Being part of Springfield High School for the past eight years has been an incredible journey. Guiding young minds through the challenges and wonders of mathematics has been a deeply fulfilling experience. I will forever treasure moments like preparing students for the State Math Olympiad, celebrating their successes, and witnessing their academic and personal growth.
I am immensely grateful for the opportunity to work with a supportive administration, talented colleagues, and inspiring students. Your leadership has provided a nurturing environment that values both educators and learners, making Springfield High a truly exceptional place to work. Leaving such a close-knit community will not be easy.
I am committed to ensuring a smooth transition for my students and colleagues. I will prepare detailed lesson plans for the remaining academic term and assist in training my replacement if needed. Thank you once again for allowing me to be a part of this remarkable institution.
Warm regards, 
[Your Name] [Your Contact Information]

