Chi tiét thii tuc hanh chinh

1. Thong bao thanh lap/thay doi to hop tac
Trinh ty thue hién:
Buaoc 1: Nop hd so
T6 truong t6 hop tac hoic nguoi dai dién theo uy quyén cua t6 hop tac giri théng bao thanh lap to
hop tac dén Uy ban nhan dan cip x4, noi to hop tac du dinh thanh 14p.
Budc 2: Tiép nhan ho so
Uy ban nhan dan cap xa tiép nhan ho so thong bao thanh 1ap t6 hop tac.
Budc 3: Xt Iy ho so
Sau khi tiép nhan hd so thong bao thanh 1ap td hop tac, Uy ban nhin dan cap xi cip nhét vao S6
theo ddi vé viéc thanh l4p va hoat dong cua to hop tac cac thong tin co lién quan.
Cach thire thuc hién:

Hinh thitc  Thoi han giai quyét Phi, 1¢ phi Mb ta

np o ,

Truc tiép  Ngay tai thoi diém nhan ho LE phi: (Khong c0) Truc tiép.
SO.

Thanh phén ho so:
- Trlro’ng hgp nguoi dai dién theo uy quyen ciia to hop tac ngp thong b4o thi can co:

Tén giay to MAu don, to' SO lwong
khai

(1) Gidy thong bao thanh lap t6 hop tac; Mau IV.1 Ban chinh: 1

(2) Hop dong hop tac; Mau IV.2 Bén chinh: 1

(3) Van ban uy quyén cta mot trim phan trim (100 %) tong s6 Ban chinh: 1

thanh vién t6 hop téc.

- Truomg hop to truwdng to hop tic ndp thong bao thi cin co:

Tén gidy to MAu don, to khai So lwong

(1) Gidy thong bao thanh 1ap to hop tac; Mau IV.1 Ban chinh: 1

(2) Hop dong hop tac; Mau IV.2 Ban chinh: 1

(3) Bién ban cudc hop t6 hop tac vé viéc bau to trudng. Ban chinh: 1

Poi twong thwe hién: Cong dan Viét Nam, T6 chirc (khong bao g6m doanh nghiép, HTX)
Co quan thyc hién: Uy ban Nhén dan xa, phuong, thi tran.
Két qua thyce hién: Uy ban nhan déan cip xa ghi nhan thanh 1ap t6 hop tac vao s6 theo ddi

Can cwr phap ly:
S6 ky hiéu Trich yéu Ngay ban Co quan
hanh ban hanh
91/2015/QH13 B Luat dan su 24-11-2015 Qudc hoi
77/2019/ND-CP V& 6 hop tac 10-10-2019 Chinh phii
125/2025/ND-C  Nghi dinh s6 125/2025/ND- CP cua Chinh phu: Quy 11-06-2025 Chinh phu
P dinh vé phan dinh thim quyén cua chinh quyén dia
phuong 02 cap trong linh vuc quan 1y nha nudc cua B
Tai chinh
43/2025/TT-BTC Thong tu s6 43/2025/TT-BTC cta Bo Tai chinh: Ban  17-06-2025 B6 Tai
hanh biéu mau sir dung trong linh vuc quan 1y nha chinh

nude ddi v6i ho kinh doanh, t6 hop téc, hop tac x4, lién
hiép hop tac xa khi t6 chire chinh quyén dia phuong 02
cap



Yéu céu, diéu kién thue hién: - Nganh, nghe san xuat, kinh doanh ma phap luat khong cAm; trir
truong hop kinh doanh nganh, nghé yéu cau phai c6 diéu kién;

- Tén cua to hgp tac dugc dat theo quy dinh tai Diéu 13 ctia Nghi dinh 77/2019/ND-CP: “1. Tb
hop tac co quyén chon tén, biéu twong ctia minh phi hop véi quy dinh tai khoan 2 Diéu nay va
khong tring 13p véi tén, biéu twong cia to hop tac khac trong dia ban cap xa.

2. Tén cuia to hop tac chi bao gdm hai thanh t6 sau day:

a) Loai hinh “T4 hop tac”;

b) Tén riéng cta to hop tac. Tén riéng dugc viét bang cac chir cai trong bang chir cai tiéng Viét,

cac chit F, J, Z, W, ¢6 thé kém theo chir sd, ky hiéu. Khong duge sir dung tir ngir, ky hiéu vi pham
truyén thong lich str, vin hoa, dao dirc va thuan phong my tuc cua dan toc de dit tén riéng cho to
hop tac. Khong dugc st dung cac cum tir gy nham 1an véi cac loai hinh té chtc khac theo quy
dinh cua phap luat Viét Nam dé dat tén to hop tac.”

- Ho so thong bao thanh 1ap c6 diy du gidy to va nodi dung cac gidy to do duoc ké khai day du
theo quy dinh ctia phap luét.

2. Thong bao cham dit hoat ddng ciia t6 hop tic

Trinh ty thye hién:

Budce 1: Nop hé so

T6 trudng to hop tac hodc ngudi dai dién theo uy quyén cua t6 hop tac ndp thong bao cham dit
hoat dong ctia t6 hop tac dén Uy ban nhan déan cap x4, noi to6 hop tac thanh lap.

Budc 2: Tiép nhan ho so

Uy ban nhén dan cép x4 tiép nhan hd so théng bao cham durt hoat dong cua t6 hop tac.

Budc 3: Xt Iy ho so

Sau khi tiép nhan hd so thong bao cham dit hoat dong cua to hop tac, Uy ban nhan dan cap xa
cip nhat vao S6 theo ddi vé viéc thanh 1ap va hoat dong cua td hop tac cac thong tin c6 lién quan.

Cach thire thue hién:

Hinh thitc  Thoi han giai quyét Phi, 1¢ phi M5 ta

nop _ \ ,

Truc ti€fp  Ngay tai thoi di€m ti€p nhan L¢ phi : Bong (Khong ¢6) Truc tiép
h6 so.

Thanh phan hd so:
- Tr1r0'ng hop nguoi dai dién theo ay quyen ciia to hop tac ngp thong bao thi cin c6:

Tén giay to Maiu don, to' SO lwong
khai

(1) Giéy thong bao vé viéc chAm dit hoat dong cua to hop tac; Mau 1.03 Ban chinh: 1

(2) Vin ban ity quyén ctia mot trim phan tram (100 %) tong sd Bén chinh: 1

thanh vién to hop tac;

(3) Bién ban cugc hop thanh vién t6 hop tac vé viéc cham dut Ban chinh: 1

hoat dong cua t6 hop tac.

- Truomg hop to truwdng to hop tic ndp thong bio thi cin co:

Tén gidy to Maiu don, to SO lwong
khai

(1) Giay thong bao vé viéc cham dirt hoat dong cia to hop tac;  Mau IV.3 Bén chinh: 1

(2) Bién ban cudc hop t6 hop tac vé viée bau td truong; Bén chinh: 1



(3) Bién ban cudc hop thanh vién to hop tac vé viéc cham dut Bén chinh: 1
hoat dong cua t6 hop tac.

Poi twong thwe hién: Cong dan Viét Nam, T6 chire (khong bao gdm doanh nghiép, HTX)

Co quan thue hién: Uy ban Nhan dan xa, phuong, thi trén.

Két qua thuc hién: Uy ban nhan dan cdp xi cap nhat cac thay ddi va bién dong cua t6 hop tac
vao s6 theo doi

Cin cir phap ly:

So ky hi¢u Trich yéu Ngay Co quan
ban  ban hanh
hanh

91/2015/QH13 B¢ Luat dan su 24-11- Qudc hoi
2015

77/2019/ND-C V¢ t6 hop tac 10-10- Chinh phu

P 2019

125/2025/ND- Nghi dinh s6 125/2025/ND-CP cta Chinh phu: Quy dinh vé 11-06- Chinh phu

CP phan dinh thim quyén cua chinh quyén dia phuong 02 cap 2025

trong linh vyc quan ly nha nudc cua B Tai chinh
43/2025/TT-BT Thong tu s6 43/2025/TT-BTC ctia Bo Tai chinh: Ban hanh 17-06- Bo Tai
C biéu mAu sir dung trong linh vuc quan 1y nha nuéc d6i véi hd 2025  chinh
kinh doanh, t6 hop tac, hop tac xa, lién hiép hop tac xa khi to
chtrc chinh quyén dja phuong 02 cip
Yéu cau, diéu kién thue hién:
- Ho so thong bao co day du gidy to va ndi dung cic gidy to d6 duoc ké khai day du theo quy
dinh cua phéap luat;
- Thong tin cta t6 hop tac di duoc ké khai day du vao cac gidy td trong hd so thong béo thanh
1ap hodc thay doi to hop tac va duoc cdp nhat vao S6 theo doi thanh 1ap va hoat dong cua td hop
tac theo quy dinh cua phap luat.



