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1.0 Purpose

This document explains how to add and use multiple keyboards on the iPhone and iPad for

languages such as German, Spanish, or Japanese.

2.0 Scope

Who: This procedure is for iPad and iPhone users who will use their devices to type in multiple

languages.

When: This procedure is used as needed.

3.0 Requirements and Responsibilities

This procedure can be performed by anyone with minimal smartphone or tablet knowledge.

3.1 Warnings

N/A

3.2 Special Equipment or Software Required

iPad mini 4 with iOS 12.0.1, and iPhone 8 with iOS 13.3.1.
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4.0 Procedure Description

Adding New Keyboards

Follow the steps below to add new keyboards:

Settings

General

Software Update o

AirDrop
Handoff

Multitasking & Dock

Accessibility

iPad Storage

Background App Refresh

Date & Time

Keyboard

Language & Region

Dictionary

1. From the home screen, tap Settings.

2. From the General tab, tap

Keyboards.
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£ Keyboards Keyboards

English (United States)

Emoiji

Edit

Add New Keyboard...

Cancel Add New Keyboard

SUGGESTED KEYBOARDS

English (United States)
Japanese

English (Japan)
German (Germany)
Spanish (Latin America)

Greek

THIRD-PARTY KEYBOARDS

When using one of these keyboards, the keyboard can access all the data you type

About Third-Party Keyboards & Privacy...

Poke Genie

OTHER IPAD KEYBOARDS

English (Australia)

{ Keyboards Keyboards

English (United States)
Emoji

German (Germany)

Add New Keyboard...

Edit

3. From the Keyboards screen, tap Add
New Keyboard...

4. Scroll to find and select the keyboard
you wish to add.

After adding the new keyboard, it appears on
the Keyboards screen. The screenshot on
the left shows that the German (Germany)
keyboard was added.
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Using the New Kevyboard

Follow the steps below to use your added keyboard:

| Hi I'm
efwlelrfithvyluli o]l
AlslolrlcllnlJlx] .S 1. Tap the globe key.
*lz0xlclvieslninv)l 7]
123 ] 123
| Hi I'm

Keyboard Settings...
— 2. Select the desired keyboard from

F G H J K L
the dropdown menu.

! ?
Deutsch (Deutschland) \Y B N M , . *

Emoji

123 & 0 123

. When you successfully set the desired
Q@ W E R T 2 U 10 P U L= keyboard, the keyboard appears with its
4 < unique keys and layout. The screenshot on
. . . . theleft shows the German keyboard layout.
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