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Form 1
Date: (YYYY-MM-DD)

(Applicant) Affiliation:
Job title
Full name
(Traveler) Affiliation:
Job title
Full name

* If the project manager (individual responsible for the fund)
and the person traveling for the project differ, please submit
a joint application citing both names.

Temporary provision for accommodation costs accompanying price increases during overseas
business trips

I will now apply for an allowance to cover accommodation fee as below based on the temporary
provision, as it is difficult to cover accommodation fee under the stipulated upper limit due to
increased prices, and depreciation of the yen, etc.

1. Application amount: yen ( nights total)

2. Destination (country/region, city):
3. Period of business travel (MM/DD/YYYY ~ MM/DD/YYYY):

4. Duration of stay (MM/DD/YYYY ~ MM/DD/YYYY):

*Please read “Precautions, etc. when submitting” and submit it with the required documents.



Form 2
Date: (YYYY-MM-DD)

(Applicant) Affiliation:
Job title
Full name
(Traveler) Affiliation:
Job title
Full name

* If the project manager (individual responsible for the fund)
and the person traveling for the project differ, please submit
a joint application citing both names.

Measures for exceeding maximum allowance of temporary provisions for accommodation costs
accompanying price increases during overseas business trips
| hereby apply for the amount of accommodation costs exceeding the maximum allowance
provided as it was difficult to secure suitable accommodations while keeping within the maximum

budget allocated by the temporary provisions, as indicated below.

1. Application amount: yen ( nights total)

2. Destination (country/region, city):
3. Period of business travel (MM/DD/YYYY ~ MM/DD/YYYY):

Duration of stay (MM/DD/YYYY ~ MM/DD/YYYY):

4. Reasons (Check all that apply)

o There were no hotels located within a reachable distance from the business destination that fit
within the budget of the temporary provisions

o Due to public safety concerns, it was deemed unsafe to stay at a hotel within the budget of the
temporary provisions

o There were no other suitable options, factoring in the itinerary such as flight departure/arrival
times and the start/end of the business engagement

o Due to the nature of the business engagement, an accommodation venue was designated in
advance

o Other (State reason)

*Please read “Precautions, etc. when submitting” and submit it with the required documents.
*Precautions, etc. when submitting
e Please submit this document and the documents indicating actual expenses (receipts,

invoices, etc.) together with the Overseas Travel Expenses Report (Travel Expenses
Application) or Expenses Reimbursement Form, as well as the documents required when
submitting a Travel Expenses Application.

e If meal costs are included in the accommodation fee, these may be included in the actual
amount reimbursed for accommodation fee as part of this temporary provision. In cases
where the provision of meals is optional, only the accommodation fee themselves will be
eligible for reimbursement under this temporary provision. Additionally, if meal costs included
in the accommodation fee also involve the provision of alcohol, accommodation fee are not
eligible for reimbursement whether or not this temporary provision would otherwise apply.



Reference
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Professor/Associate Professors/Assista
. Professor/Senior
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(maximum  stipulated (19,000 yen) (17,000 yen)
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