L in reenGl rovi ta into Sierra Create List

1. Open spreadsheet of SCS data
2. Locate column of item item record numbers - column BD labeled “Item Control Number”
a. Use text format for this column
b. Select the entire spreadsheet. Sort the Spreadsheet by this column. Look at the top and
bottom of the column to identify any rows without this data. Troubleshoot these titles.
c. Copy item control number column.

BDL = fx  Item Control Number
A AV AW A AY n BA 88 ac ) B o 7 B
lathiTrust HathiTrust In WorldCat
HathiTrust URL  OPACURL m Control Number | Item tem s8N
licDomain  Copyright lathiTrust Ul OPACUI URL Item Control Number Item Type Code Item Status Code Isi Barcode
1
N Yes Hathilwss - Catelog  vorldCar 741756:eng 53796869 .b31082476 0cmS3796869 .i3230528x 60 N 9780743249195 35052009008251
Record Record  Record
2
Gatalog  WorldCat
No No Catclon | WIS 654407247:eng 664519608 632020867 oen664519608 133597571 60 - 9780374298821 35052010404978
3
Gatalog Worldcat
No No 316120525:eng, 429024668 18351256 0en429024668 133363730 60 . 9780374263737 35052010302693
Record  Record
4
No No Catalog worldCat 1035676249:eng 706020933 .b20042048 0cn706020933 .133722316 60 - 9780374532901 35052011566064
s Record | Record
No No Catalog, WorldCat, 8909597954:chi 587744163 b3188295x 0cn587744163 1133435960 60 - 35052010787992
Record | Record
6
No No Couslon - WodCaL - ga09s9795achi 587744163 03188295 ocn587744163 33435959 60 3505201077984
7
No N Catalog. WorldCat. 5480187995:chi 68339088 b31883035 0cm68339088 .i33436095 60 - 35052010736882
Record | Record
s
No N Coulon - World€al 100089294 222321691 031884143 ocn222321691 33437828 60 - 35052010736932
9
Print Books Query Information +

3. Paste the item record numbers into a blank text document - use a real text editor, not Word.

4. Delete the column header if present. Save the file to your workstation with the .txt extension.

5. Keep in mind the Max Records your Review Files in Create Lists can hold. Consider working with
multiple txt files of item record numbers to stay within the limits (e.g. work with 60,000 record
numbers at a time).

MSCC retention allocatiol
#+ ~/Desktop/MSCC retention allocations.txt .

| 1 |. 13230528x
2 .133597571
3 .133363730
4 .133722316
5 .133435960
6 .133435959
7 .133436095
8 .133437828
9 .133436629
10 .133745705
11 .133438304
12 .133712852
13 .133712839
14 .133527222
15 .132689913
16 .133068744
17 .132696371
18 .133848129
19 .132816583
20 .133753696
21 .132658394
22 .133068768
23 .133201687

24 .13299428x
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8.

9.

Launch Sierra - get into “Create Lists” - select an empty review file large enough to hold your
number of records. Click on the “Import Records” button. Name your review file. Then select
item record store type.
Click the “Choose File” button - and select the text file you created in Step 4. Click “Import”...
your review file will be completed very quickly.
NOTE: if your review file does not contain the same number of items as your original
spreadsheet you may need to remove the checksum number from the item number before
importing. This formula can be used in excel to remove the last digit of the contents of cell al.
Paste this formula in cell b1 and copy down in column b. Save the resulting text in column b and
use it as your import data:

=LEFT(A1,LEN(A1)-1)

I Review Files

All Al Search Records Import Records
Import Records (into review file #847) l)_(_|

Review File Name: bkarl - MSCC retention allocations SCS 2019

Store Record Type: Item i -
Choose File
Select file
Look In: (] Desktop - (] a =¥ I
=
Name SizeModified ~ :::
[] text-file.png 212KB 10/21/1911:34.. A [
(] item-number.png 278 KB 10/21/19 11:30 ... as
[ ] MSCC retention allocations.xlsx 761 KB 10/21/19 9:11 AM ncg
~$MSCC retention allocations.xIsx 1KB 10/21/19 9:11 AM
L MSCC retention allocations.txt | 187 KB 10/21/19 8:48 AM
[ ] ~$Bowdoin_College_-_Allocated_for_retention... 1KB 10/21/19 8:45 AM Ima
| ] Bowdoin_College_-_Allocated_for_retention_-... 6 MB 10/21/19 8:12 AM dak
j ~$ared Print Matching and Merging.docx 1KB 10/21/19 7:56 AM Ima
j ~$3 procedure documentation-10-14.docx 1KB 10/21/19 7:54 AM mai
[ Sharad Print Matchina and Maraina dacy 17 KR 10/21/1a 7248 AM ¥/ oo
File Name: MSCC retention allocations.txt
Files of Type: All Files v
Load Cancel

Export your list to Excel and locate additional exceptions to your allocation. Try sorting by status
to find items that are Billed, Missing, Lost & Paid, or otherwise no longer available.
Report and remove the exceptions from your list.



