HMS PTO BOARD AND COMMITTEE CHAIR POSITIONS

Board Members
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Eighth Grade Graduation Lawn Sign Committee (Process starts on 4/1)

Give input on sign design

Assist with creating copy for Facebook posts

Assist treasurer with tracking orders

Pick up the signs from the vendor

Organize the signs for order pick up

Distribute orders at HMS on evening of 5/22 (tentative)

Make arrangements for families who can’t pick up on 5/22



Staff Appreciation Luncheon (May)

coordinate luncheon

contact restaurants for menu, pricing, etc.

create Sign-up Genius for donated items (utensils paper products, seltzer, water, supplemental
food items)

shop for non-donated items (funded by PTO)

arrange for drop off of donations

arrange for delivery or pick up of food on day of event

deliver gifts to HMS and set up stations and set up distribution if necessary

help recruit parent volunteers for the day of the event

seeking 2 co-chairs (filled) and 4 committee members (3 filled)

Questions? Contact Michelle Collier at hms.pto.executiveboard@gmail.com.



