
Sample Letter of Acknowledgement Receipt Sample #3 
 

To 

__________ 

__________ 

From 

__________ 

__________ 

Subject: 

Respected Sir, 

I am G. Mohan Rao, F/o G. Aparna. Seeing the advertisement in the newspaper, you have 
responded in time for our daughter’s brain tumour operation by donating a lot of amounts. 

I am a clerk in ____________ and couldn’t afford the operation. Half of the amount has been 
procured by our staff and the remaining was given by you after the advertisement. God has sent 
you to save my child. 

This letter is to you to acknowledge you about the amount received and the operation of my 
child is a successful one. I am so happy to have my child back and repay you slowly. 

Thank you a lot 

____________________ 
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