
 

Lexington Public Schools 
Registrar’s Office 

Translate       Traducir      Tradurre       Traduire       翻訳する       అనువదించు       Çevirmek       翻译 
翻譯       يترجم      번역하다      Переводить     Traduzir      अनवुाद      לתרגם      Tradui 

 
 

The Registrar’s office manages transcripts for current and past students. 
This includes processing more than 8,000+ transcript requests for college 
applications per year. In addition, former students request transcripts for a 
variety of reasons (e.g. employers, higher education, etc.). The registrars 
are also the primary source for Work Permits for the town residents (ages 
14 – 17). The Registrar’s office creates and edits the LHS School Profile 
annually, facilitates functions in Aspen (e.g. grade changes, transcript 
updates, etc.), and is the School Site Manager for SCOIR.  
 
Registrar's Office, Room 152 
781-861-2320 (p) 
781-861-2421 (f) 
Registrar: Karen Hurley, khurley@lexingtonma.org, x69126 
Assistant Registrar: Jane Aronson, jaronson@lexingtonma.org, x69127 

 
Transcript Information/Forms for Current LHS Students: 
 

■​ Seniors: 12th Grade should request official transcripts through Scoir 
* Senior Video Instruction * Fill out the Transcript Request Form and 
return it to the Registrar's Office. 

■​ 12th Grade - How to access grades from 9-11 in Aspen 
■​ LHS Request Deadlines for seniors are due 4 weeks prior to 

preferred college due date. 
■​ Families will be billed $6.00 for each transcript sent.  

Parents/guardians will be billed in April by the electronic My School 
Bucks e-School payment center. 
 
 

https://docs.google.com/document/d/1kG2vfGD6CfwkDGZEwuQQL0ocoddKTz3Qr5-mQ0A6r6Y/edit?usp=sharing
https://docs.google.com/document/d/1YpySo6CpQUXvuM1azZVXQvXY6HQIAQNbhgtVcQW66Os/edit?usp=sharing
https://docs.google.com/document/d/10iNKUy77JkVWLDWrlPEewU5c7BnQsE9BBJYprfO6Cyg/edit?usp=sharing
https://docs.google.com/document/d/1aBVRCjZ5YZ-Ny1fmpDGkv0w3uW1pdU3D7ZyjQJnUAy4/edit?usp=sharing
https://docs.google.com/document/d/1YgYvbq1veprcJY7edhd2ihTGqrivtgwLmshaGQZvoWU/edit?usp=sharing
https://docs.google.com/document/d/1b3C_kUxc5BmGNjj0dG7_GyrJ7ipi0l1x-vi0X9wNcxc/edit?usp=sharing
https://docs.google.com/document/d/1yRyKSDRFJM7R_3s_KIv-fDN6Rl-yBWff7P6SWeGq5Og/edit?usp=sharing
https://docs.google.com/document/d/1igYRMQDaXmQurKZdDotgmfZb07RF2K7_p41_24RXJNE/edit?usp=sharing
https://docs.google.com/document/d/16s48fd5esGOj9dUDstakYd3EiB-FzGlQ4hgFph_dOtU/edit?usp=sharing
https://docs.google.com/document/d/1921Ly7aCS_1AhmcxGvwqnsHl-NLPZWbZ0n7sdar3Ass/edit?usp=sharing
https://docs.google.com/document/d/1MzfCOYIeWm958wnndIN4CD9McZ3yDdpzCOqi4EZI-SA/edit?usp=sharing
https://docs.google.com/document/d/1KP3nzOIA7rGtEGlbCDLzZ50TlOAdLr5m28oQbp4lYz0/edit?usp=sharing
https://docs.google.com/document/d/1w23L2ZV0ah9by7_tI5WRVunIGB9fO6tlUljmby_7jno/edit?usp=sharing
https://docs.google.com/document/d/1lw4x91GUt-23HYfqC3hMXnD_TdZvufJs3pZmepfCtmw/edit?usp=sharing
https://docs.google.com/document/d/1Y4bsf-PKec24jsjuFGRIA2NV2GYwcWSf2QfR7SwIDLY/edit?usp=sharing
https://docs.google.com/document/d/1ZrRLlNvIa2nNrNP9yrp-AqmyPapxfrcxCkqzNc2bm8E/edit?usp=sharing
https://docs.google.com/document/d/1xm7wvfqaphBuHSamXx6WZmMHD8HQnb9D3cNf8YFPm5w/edit?usp=sharing
https://app.scoir.com/
mailto:khurley@lexingtonma.org
mailto:jaronson@lexingtonma.org
https://app.scoir.com/signin
https://docs.google.com/presentation/d/1HKm_PHIQo_R3Y0VLGTAI1h7iqFhanG1-BsSHWsBFUu4/edit?usp=sharing
https://docs.google.com/document/d/1QgzOjGiZLY2lImaz_XVFpouH-DN5u5sadaYAjRUs1dY/edit?tab=t.0
https://docs.google.com/document/d/1tE9nPS6vw6G7ETBuk10khKGvkEuQnaDV2WBqBjj187M/edit?usp=sharing
https://www.myschoolbucks.com/ver2/getmain?requestAction=home
https://www.myschoolbucks.com/ver2/getmain?requestAction=home


 
■​ LHS Current Student: 

■​ Transcripts can be used for Coaches, parents, College 
Counselors and scholarships.  Please request a transcript using 
the LHS current student transcript request form. 

■​ Official transcripts for the RMV and Voting are free and can 
be requested here:  LHS current student official transcript 
request form. 

■​ Fillable LHS Transcript Request Form 
 

■​ Private School & Summer Program 
 

■​ Transcript Financial Assistance: Email Kathleen Henry at 
khenry@lexingtonma.org for an application. Apply for F.A. early to 
avoid being billed in the Spring. 
 

■​ Testing Scores:  You must have SAT & ACT scores officially sent from 
the collegeboard.org or the ACT.org to your college(s). If scores are 
missing in SCOIR, email your scores with your name on them to 
jaronson@lexingtonma.org. 

 
Transcript Information for Alumni/Former Students: 

■​ Are you looking for a copy of your LHS transcript? Need verification 
that you graduated for employment? LHS Former Student - Transcript 
Request Form 

■​ Transcript Request Frequently Asked Questions 

 

https://forms.gle/B8ztfr487szEzRfV6
https://forms.gle/2khcqyDZ5iw5HhPFA
https://forms.gle/2khcqyDZ5iw5HhPFA
https://forms.gle/2khcqyDZ5iw5HhPFA
https://docs.google.com/document/d/1XiPfRtR4d9CbWEfcdKlmZn05S_-kBOIfuY910qhremw/edit?usp=sharing
https://docs.google.com/document/d/1H6TqHLH7n9fKD-kggqdZIwyOpQ2qLFiW/edit?usp=sharing&ouid=107247998195001694275&rtpof=true&sd=true
mailto:khenry@lexingtonma.org
http://collegeboard.org
http://act.org
https://docs.google.com/document/d/1oDUgMRnFyB9kRZkR5SLSVsz2RndjpJa_OJFNvr34vCs/template/preview
https://docs.google.com/document/d/1oDUgMRnFyB9kRZkR5SLSVsz2RndjpJa_OJFNvr34vCs/template/preview
https://drive.google.com/open?id=13NH8OEmcFPD4E_CgkyMqOAxgyT4bPIF7BajvaR3E6mk

