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Recluse School
31 Greenough Road
Recluse, WY. 82725
(307 )682-9612

Dear Recluse Famiilies,

I am excited to introduce myself as the new principal of Recluse Elementary School. This is
my 17th year in education and third as a principal. I am committed to open
communication, strong partnerships, supporting our outstanding teachers and staff, and
“Chasing 100”. It is an honor to join this dedicated school community, and I look forward to
getting to know each of you as we work together to ensure high levels of learning for our
students.

As we prepare for the first day of school, our focus will remain on providing a safe, and
engaging learning environment where every student is encouraged to put forth their best
effort and take personal pride in their work. As a staff, we are committed to providing your
child an engaging learning environment where they will acquire the skills needed to be
successful in the years to come. Please plan to attend our upcoming open house on Friday
August 15th from 5:00-6:00 p.m. This will be a great opportunity for your student to meet
his or her new teacher, receive additional details about the year to come, learn about the
importance of daily attendance, and enjoy good company.

I am truly excited for the journey ahead and the opportunity to partner with you in
supporting your child's growth and success. Together, we will make this a fantastic school
year filled with high achievement and meaningful connections. Ilook forward to meeting
you soon.

Sincerely,

Cliff Toole
Principal
Recluse Elementary School



RECLUSE SCHOOL
2025-2026 SUPPLY LIST

Kindergarten - 2nd Grade

(1) Pack of glue sticks

(1) Pack of washable markers

(1) Pack of Crayola crayons

(2) Spiral bound notebooks

(1) Pencil box

(1) Pair of scissors

(1) Pack of Pearl erasers

(1) pack of #2 pencils

(3) 3 Prong plastic pocket

folders

(1) Pack of Expo markers

(1) Pack of highlighters

e \Water bottle with student
name

e White-sole tennis shoes for
PE

3rd - 4th Grade
(8) Glue Sticks
(1) 24 Pack of Crayola
colored pencils
(1) Pair of scissors
(2) Pocket folders
(2) Spiral notebooks
(1) Pack #2 pencils
(1) Pencil box
(1) Pack pink erasers
(1) 3 Pack of black dry erase
markers
(1) 3 Pack of highlighters
Water bottle with student
name
White-sole tennis shoes for
PE

5th - 8th Grade

(1) 1”7 (inch) 3-ring binder
(1) Pair of scissors

Glue sticks

Colored pencils

Pencils / mechanical pencils
(2) Pack pink erasers

(4) Pocket folders

Sticky notes
(1) 4 Pack dry erase markers

(1) Single subject spiral notebook

(1) Pack of 4 highlighters (yellow, pink, orange, blue)

(1) Pencil pouch / box for supplies
Water bottle with student name
White-sole tennis shoes for PE




RECLUSE SCHOOL STAFF MEMBERS 2025-2026
C.C.S.D. Central Administration Office..............ccooevennnt. 682-5171
Recluse School Office.......ooeiiii e 682-9612
Principal......ccooviiii it esieeee e Ciff TOOlE
Y =T 1= - S Janine Ehrler
Kindergarten, 1st & 2nd Grade ......c..oooiiiiiiiiiiiiiiiiee. .. Alexis Newton
3rd&4thGrade........ccociiiiiiiiiiiiiic e rieeeeeeeeee e eeeeennnnn, Brittani Phleps
S5th-8thGrade........ccoiiiiiiiiiieee . Kena Wof
Media/Enrichment..........ovviiiiiiiiii e eeeieeseeesessssiennee. TBA

Technology and Instructional TA .................................. Shelly Kline

RESOUICE. ..ottt Christina Oswald

At TRACKN BT . .t e Sue Cosgrove
Physical Education & Health Teacher...........cccuuuunnn. .. Hallard Jackson

Instrumental Music Teacher..........ccooiiiiiiii i, Mary Knudsen

Vocal Music Teacher......ooiiiiii e e, Mary Knudsen
COUNSEION . . Jolene Barth
Speech Pathologist.........ccooiiiiiiiii Jenny Manning

N UT S ettt et ettt ettt e et Rebecca
Mader

N UL 1 o T o R Claire Schaffer
CUSEOIAN. .. e TBA

BUS DFIVEIS. . ottt e e e e e e e Amy Manor & Jenny MclLaughlin



For the Safety of Your Child...

- In the event of an evacuation, the staff and students will be housed at a designated site
that will be communicated to the parents.
« All visitors will use the front door to enter and exit the school.
+ Exterior doors will remain locked during school hours.
« All visitors will be required to submit identification (driver’s license, photo ID) in order to
access the building.
« In case of school cancellation due to extreme weather conditions, please listen to o
KIML AM 1270, KAML FM 96.9, KGWY FM 100.7, KEZV FM 101.3, KSQY FM
95.1 or KTWO AM 1030
o Calls will also be made with the automated emergency messaging system.
Please keep the school office updated with your correct phone number.
- Use Here Comes the Bus app for real-time location of buses
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ARRIVAL Doors open to students at 7:15 am. Any students arriving earlier must have made
prior arrangements. Students arriving after 7:35 a.m. will be marked tardy. Parents entering
the building must check-in at the office prior to visiting any classroom.

DEPARTURE

Students scheduled to ride the bus are expected to ride the bus each day unless we have
confirmation from the parent/guardian as to alternate transportation needs. If written
permission is provided and someone other than the parent/guardian is picking a child up,
identification may be required. If a student normally rides the bus, the parent must call the
office to sign the student out at the end of the day — even if dismissal has occurred. Staff has
been informed that students are not to ride home with friends unless we have a signed

permission note from the student’s parents.

Our goal is to provide a safe environment for all students. Thank you for your cooperation
and understanding as we value the supervision of students in our care.

ATTENDANCE AND ABSENCES

.Call the school (682-9612) before 7:45 AM if a student is absent. If you do not call,

you will receive a call from the school.

. Please send a doctor’s note upon the student returning to school if a doctor visit was

required.

* Notify the school of planned absences in advance.
- Students will be counted tardy if they arrive between 7:35 am and 8:30 am. If they



arrive after 8:30 am, they are counted absent for the morning.

- If students leave before 1:30 pm, they will be counted absent for the afternoon. . If your
child will be leaving for the day, you must come inside and sign them out. We will not send
children outside from a phone call request because we strive to ensure all student's safety
throughout the day.

BEHAVIOR EXPECTATIONS

All staff members are responsible for the behavior of all students attending Recluse
School, where a positive school climate is conducive to learning. These guidelines are
meant to assist staff in establishing and maintaining an atmosphere that is essential for
learning.

1. All school personnel will promote the school’s positive behavioral expectations. Parents
are encouraged to remind students of these expectations.
a. Be Safe
b. Be Respectful
c. Be Responsible

BEHAVIOR EXPECTATIONS, continued

2. Staff and students will model, practice, reteach and reinforce the school positive
behavior support. Classroom expectations will align with the school expectations and
be posted in each classroom.

3. Enforcing student expectations will be fair, firm and consistent.

4. For students needing additional support with behavioral choices, a positive
behavior intervention plan will be developed as needed. The behavioral
An interventionist and/or counselor can assist with these plans and may
involve parents when it gets to this point.

5. Parents will be informed of serious behavioral infractions.

6. There are certain non-negotiable behaviors that will result in an automatic discipline
referral to the office. The consequences will follow policy and what is in the best
interest of the students at the school.*

a. Insubordination: Severe defiance of authority or disrespect.

b. Fighting: Confrontation which results in bodily harm, intentional or otherwise.

c. Weapons: Possession or use of any item including firearms, knives, other

dangerous objects, or an object used or threatened to be used in a dangerous

manner or one that could cause injury.

d. Tobacco, Alcohol or Other Drugs: Use or possession of or displaying actions
of such.

e. Harassment or Intimidation: Communicating in words or through body
language to students or staff.

f. Theft: Taking objects that belong to the school or another person without their
consent.



g. Physically Dangerous Behavior: Harming another person or self with or without

intent or consent.
h. lllegal Acts: Includes but not exclusive of vandalism, threats, or stealing. 7.

Restraint and seclusion of students for disciplinary disruptions would only be a last
resort when danger is imminent to the child or others.
*There are students whose Individual Education Plan may override the school-wide plan.

BREAKFAST AND LUNCH
Breakfast and hot lunches are available to students on a daily basis.

Summary of meal prices:
Student Breakfast: $1.50
Reduced Breakfast: $.30 Adult Breakfast: $2.00

Student Lunch: $2.75 Adult Lunch: $4.00
Reduced Lunch: $.40

Individual Milk: $.50
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BREAKFAST AND LUNCH, continued
Parents/guardians are welcome to eat lunch with their children.
Student lunches should be pre-purchased, which is most easily done through the online
program payschoolcentral.com You may also pay in the office to add money to your child’s
account. You will be notified when your child’s lunch account is low on money in the

following way:
+ A note will be sent home when the student's balance is close to $0.

"When there is not enough money in the account for a lunch, your child will
be given an alternative lunch instead.

FREE AND REDUCED MEALS
Your child/children may qualify for a free or reduced meal price. Free and reduced meal

applications will be sent home the first week of school but are available in the office
throughout the year and online at campbellcounty.payschools.com. You are encouraged to
apply at the start of the school year, but may apply for free or reduced meal prices at any time
of the year. These applications are completely confidential. If you are interested in school
meals, please complete the application and return it to the office or do so online. You will be
notified of qualification. Nondiscrimination statement: USDA prohibits discrimination in the
administration of its programs. To file a complaint, write to the Secretary of Agriculture,
Washington, D.C., 20250. Students taking an individual milk without lunch must be paid even
if your child receives free or reduced lunch.

LUNCH SCHEDULE


http://campbellcounty.payschools.com

Lunch Recess 11:40-11:55 am

Lunch 11:55-12:15 pm

BUILDING HOURS

Recluse School office hours are 6:30am to 4:00pm Monday — Thursday and 8:00am -
12:00pm on Fridays. School starts at 7:30 am and ends at 3:30 pm. The building is not
opened to students until 7:15 am unless they have made prior arrangements. Students
should leave the building immediately after school unless they are staying for a
pre-arranged after school activity.

CELEBRATIONS

Classroom celebrations are scheduled for Halloween, Christmas, and Valentine’s Day. They
will be held during the last 45 minutes of class unless the teachers contact parents with an
alternative celebration.

CHANGE OF CONTACT

Please contact the school office if you change your address or phone number. Likewise, if you
want to add or change information for emergency contacts, please keep that updated as well. It
is important that we have current parent and emergency contact information and addresses for
every student. The school phone number is 307-682-9612.

COMMUNICATION

Every effort is made to keep parents abreast of information regarding their children’s education
and school. Please see our school website to keep updated on events and happenings at the
school. https://sites.google.com/a/ccsd1schools.net/recluse/

Several teachers have their own website or newsletters that keep you up to date. If you feel
you need more information about your child’s class, please contact your child’s teacher. Open
communication between schools and parents is vital in the educational process.

CRISIS DRILLS

To ensure the safety and welfare of everyone in the building, at least one emergency drill will
be held per month. Directions for emergency evacuations are to be posted in a visible location
in all classroom areas and practice helps to ensure that students are familiar with all
emergency procedures. Please realize that preparedness is a taught and practiced skill. The
school will not announce when drills will happen. Doors will be locked during drills so parents
will not have access to the building at such times. In the case of serious emergencies, the
district emergency notification system will contact parents.



CUSTODIANSHIP OF CHILDREN

The rights of custodial and non-custodial parents are defined by Wyoming Statute and legal
documents such as divorce decrees or other signed parental agreements. Unless otherwise
modified by legal agreement, parents have the same right of access to any school records, to
attend school activities, to contact the student’s teachers, and to attend the student’s parent
teacher conferences. District regulations state that the school district may require written
verification, such as a certified divorce decree, decree of adoption, or other legal document
from the custodial parents that establishes the legal relationship or lack thereof. The custodial
parent has the responsibility to keep the school office informed as to the address, residence
and contact information of the custodial parent as well as provide a copy of any legal
document which restricts any rights of the non-custodial parent to the student such as access
to the student, the student’s records, the student’s school activities, or the student’s teacher
conferences. It is the responsibility of the non-custodial parent to keep the school office
informed as to their contact information.

DISMISSAL

Please follow the staffs’ instructions as their main concern is the safety of our students. Be
sure to follow traffic safety rules in the pick-up area. We ask you to refrain from cell phone use
and texting while driving in our pick-up area, as a simple distraction during dismissal could
have serious consequences. Students will not be dismissed from classrooms earlier than 3:30
pm. If you need to check your child out of school early, we ask that you do so before 3:20.
After that time, we will ask for you to wait until the end of the school day. If you need to park
your car to attend to business within the school, you must park in the parking lot and not in the
pick-up lane. Students will not be released from the bus pick-up lanes. If you need to get your
child from the bus, please come to the office and they will be called off the bus by radio.

DRESS CODE

District policy has set guidelines for the appropriate dress of students. Staff and parents are
responsible for monitoring and enforcing the district dress code. To read the entire Policy 5132
and Regulation 5132-R regarding dress code, please see the policy at
campbellcountyschools.net. In essence, clothing that creates an offensive environment, is
revealing or distracting, or that poses a health problem will not be permitted at school or school
activities. Any student in violation of the dress code will be requested to change clothes. If
parents are unable to provide a change of clothes, donated clothes at the school may be
provided as a change. Any clothes a child takes home is requested to be returned. Unless the
temperature is below zero degrees, we will have outside recess. Please ensure your students
are dressed appropriately for the weather.

There will be special designated dress days that will be announced, such as Spirit Day. Even
on special dress up days, it is requested that students follow the district dress guidelines
unless otherwise specified.

DRUG FREE SCHOOLS

Possession of drugs or alcohol on school grounds is prohibited. If these situations do occur,
referral will be made to outside agencies and suspension and/or expulsion may occur. All
CCSD schools are tobacco free buildings and campuses. This includes e-cigarettes. We
ask all visitors and guests to comply with our tobacco free policy.



ELECTRONICS

District policy has set guidelines for the acceptable use of electronics, including but not limited
to cellular telephones, digital cameras, computers, etc. Students are expected to follow the
technology acceptable use agreement that was signed at enroliment in CCSD. All students
will have to sign a new acceptable use policy annually. If you would like to review the
agreement, please contact the school secretary.

Our school will provide iPads or laptops for student use in lieu of classroom computers.
Students are expected to follow all instructions for the proper care and use of their assigned
device. The iPads are not allowed to be taken home, but instructional app information can be
shared for parents to use on personal devices. Contact the schools technology facilitator or
your child’s teacher to acquire how to access your children’s apps.

If a student needs to contact a parent, use of a school phone is permissible with teacher
approval. Students are to refrain from cell phone use during school hours and at recess. If
teachers allow cell phone use as an instructional tool in the classroom, then students are
expected to follow the instructions for their allowed use in the classroom. Any cell phone that
becomes a problem can be taken up by a staff member. Parents will be called in the event to
pick the phone up at their convenience. Please realize the school will not be responsible
for lost, stolen, or damaged cell phones.

EMERGENCY CLOSURE

Each parent should complete an Emergency Closure form stating where the students should
go in case of an early evacuation or dismissal of the school due to an emergency or inclement
weather. A copy of this form should be turned in to the office. If schools will be closed for the
day, parents and staff will receive messages through mass communication systems from the
district.

FERPA

The federal government established the Family Educational Rights to Privacy Act, which
protects the privacy of student education records. We follow the requirements which includes
that no staff at any time will discuss a student with anyone who does not have a direct
educational impact on the student. Without the express written consent of custodial parents
and guardians, we do not discuss students’ behaviors, grades, or anything else pertaining to a
child with anyone. For more information on FERPA, you may visit the www2.ed.gov website.

FIELD TRIPS

Place based learning is important for students to build a background in varied areas and fields.
Therefore, students will at times go on field trips that are educationally relevant. Parents will
receive a field trip note before each field trip. For specific multiple-date activities, such as
swimming classes, all dates will be listed on the form. We believe this helps communication
between the school and the parents, who will always know when their children are off campus.

GRADING

The district is in the process of revising the report cards for the school district. Kindergarten,
1st, and 2" grades should receive one grading report. There will be another report for students
in 3" — 8" grades. Explanations will be provided at parent-teacher conferences regarding the
format of grading reports. Grades in the classroom will be taken sufficiently to provide a true
picture of the student’s progress and skills.



HOMEWORK

Homework should only reinforce or supplement the learning process. All work is due the

morning of the next school day after it has been assigned, unless otherwise stated by the
teacher. Students should be able to complete the assigned homework with minimal adult

assistance.

Homework should be assigned according to age, developmental level and individual needs
of the students. Homework will be kept to district guidelines: K-3 grade students will have
less than 20 minutes per day and less than 3 hours per week; 4-6 grade students will have
less than 30 minutes per night and less than 4 hours per week.

ILLNESS AND INJURY
If a child is ill, they will be sent to the nurse’s office. At times, simple cuts or scrapes may be
addressed by the teacher to apply Band-Aids or minor first aid.

If a child’s injury is more severe, he/she will be sent to the nurse’s office immediately. The
nurse will contact the child's parents if the child is unable to remain in school. A teacher
should never call the parent to pick the child up. The typical reasons to send a child home
include:

- Temperature over 100°
+ Vomiting and/or diarrhea
- Serious injury

In the case of immediate or life-threatening medical emergencies, the nurse will contact
Emergency Medical Services for transportation to the Campbell County hospital. Parents will
be contacted by the nurse or school personnel. Please remember that health and safety are
our utmost concern so triage and emergency medicine protocols will be followed in extreme
emergencies.

Please feel free to contact the school nurse if you have any concerns or questions about
your child’s health needs. Please inform the school of any health issue so that we are
prepared in case of an emergency.

INSTRUMENT USE AGREEMENT

Fifth and sixth grade students are eligible to take instrumental music. There are instruments
for rent from the school district. You will need to complete a rental form and return to the
school office with your payment.

LIBRARY

We have a wide variety of fiction and non-fiction books. Library books should be treated with
care. Students are responsible for the books they check out from our library and should be
returned at the appropriate time. Students will be charged for books that are damaged or lost.
Library privileges may be suspended until fines are paid.

LOCKED DOORS

All exits will be locked during the school day. Please enter through the front door and proceed
to the office for entry. No student or teacher should ever open a locked door to someone
knocking on the door. Any visitor to the school will need a state issued identification
card or license to gain access past the office.



LOST-AND-FOUND

A lost-and-found area will be kept in school. All efforts should be made within each
classroom to return items that are found. Students should be encouraged to check this area
for lost items on a regular basis. If your child cannot find a lost item, please come in with
your child to search the lost and found. All items in lost and found will periodically be
donated to a local charity. To avoid missing items, label all of your student’s personal
belongings.

MAKE-UP WORK

Two school days for each student day absent will be allowed for students to turn in make-up
work. If work is not turned in within the time allowed, a failing grade may be given. Long-term
assignments will be dealt with in the same way as other make-up work, unless specified
differently by the teacher. A long-term assignment is one that requires a student to work on it
longer than overnight for the next day’s class.

MCKINNEY-VENTO ACT

At the beginning of the year, all parents will receive a form to complete in accordance with the
McKinney-Vento Act regarding living situations of students who may need additional
assistance. Please return the received form on the first of school. If the categories do not
apply to you, simply write N/A and return the form signed to the school.

MEDICATION

All medication must be administered by the school nurse. Whether the medication is a
prescription drug or a non-prescription drug, it is to be brought to school in the original
container. A Medication Permission form, which includes dosage directions, must be filled out
and signed by the parent prior to the nurse administering the medication. All medications are to
be locked in the nurse's office. Please refer to Policy 5200 Regulation 5200R.

PARENT/TEACHER CONFERENCES

Parent/Teacher Conferences are scheduled for October 24th. There will also be
conferences scheduled for March 13th. Exact conference times will be scheduled closer
to the date. You may also arrange for a meeting with teachers or the principal at any
time during the school year.

PARKING
Please use the designated parking when visiting Recluse Elementary.



PARTIES

Classroom parties will take place the last 30 minutes of the school day. Parents are expected
to plan with the teacher prior to the date of the party. Store bought goods are encouraged and
enough should be provided for the whole class. Check with the teacher for the exact student
count. Invitations that students bring to parties outside of school should be delivered outside of
school hours in order to not create dissension if all students are not invited.

PETS/ANIMALS
Pets/animals will not be allowed at school without prior notice and permission.

POWER SCHOOL
To check your child’s grades, midterms, and/or lunch account you will need your assigned
user name and password. If you need help, feel free to call the school at 682-9612. - Go
to the CCSD website at www.ccsd.k12.wy.us

* Click on Families Tab to Power School for log-in

PROGRAMS

Teachers and students work very hard to prepare for programs. You are strongly encouraged
to bring your child to their program and stay to enjoy the performance. Students must attend
school the full day in order to participate in a school program or activity unless the student has
a scheduled appointment.

RECESS

Students at Recluse School have recess time before lunch and at designated recess periods
throughout the day. Weather that will impact our recess includes rain, lightning, and wind chill
temperatures below zero. At all other times, our students will receive recess. Please be sure
that your child has appropriate clothes for playing outside in cold weather, including gloves,
hats, snow pants, coats, etc. Students will only be allowed to stay inside from recess if a parent
contacts us. For extended time inside during recess, a physician’s note will be required.

REPORT CARDS
Report cards will be sent home the week after the end of each 9-week period. If you would
like to have more up-to-date progress, please check Power School at any time.

Terms for 2025-2026
Semester 1 - Aug. 18 - Dec. 19

Quarter 1 Ends Oct.20
Quarter 2 Ends Dec. 19

Semester 2 - Jan. 6 - May 21


http://www.ccsd.k12.wy.us

Quarter 3 Ends March 6
Quarter 4 Ends May 21

Final Report Cards will be mailed or emailed the week after school has ended.

SCHOOL BUS TRANSPORTATION

Transportation to and from school is a service provided by Campbell County School District
to students that live within the attendance zone and within the predetermined radius of the
school. Students that ride the bus are expected to follow all bus expectations and safety
rules. Keeping the bus clean is a shared responsibility of all riders. If you have any
questions concerning transportation or would like to schedule your child to ride the bus,
please call the CCSD transportation at 682-4179.

SNACKS

Some of our teachers have incorporated a snack time for students and may request for
students to bring snacks for the class. The purpose of snack time is to energize and refocus
our children so they can stay focused on learning. Snacks should be nutritious, and
suggestions for snacks could include fresh fruit or vegetables, animal crackers, crackers with
cheese, cheese sticks, granola bars, raisins, sandwiches, healthy cereal, pretzels, jerky,
bagels, trail mix, popcorn, muffins, graham crackers, rice cakes, etc. Snacks should not
require preparation, cutting, peeling, or the use of utensils. Snacks should be simple to eat.
Please do not send snacks that are high in sugar or fat content. Additionally, Recluse has
been awarded a fresh fruits and vegetables grant that will provide fresh snack options a few
days of the week.

SNACKS CONTINUED

If you have a child with specific food allergies, please let the school nurse know. Sharing and
kindness are characteristics that we value and embrace at Recluse, however, due to food
allergies and parent preferences, students are not allowed to share their individual snacks. A
child is permitted to bring in snacks for their class, please contact your child's teacher if you
have any questions. Some classes may have students with anaphylactic allergies. If that
happens, your classroom teacher will send a note. Please follow all special instructions
regarding food allergies if sending snacks for the whole class for the safety of our students
(ex: nut-free classrooms). If there are special food requests or needs, please inform your
child’s teacher. Arrangements can be made for your child to bring specific snacks for his/her
dietary needs.

SCHOOL PICTURES

Student photographs are taken as a school service to children and
parents/guardians. Individual and/or group pictures are taken in all buildings
according to a preset schedule. Purchase of these pictures is optional.

TELEPHONE CALLS

Except for emergencies, students will not be called from class for a telephone call.
Messages will be taken and given to the children at the end of the day. If you must get a
message to your child, please call before 3:00 pm to ensure delivery before the end of the



school day.

RECLUSE SCHOOL MISSION STATEMENT

Building PRIDE Inside

Promoting Responsible Individuals Dedicated to Excellence

RECLUSE SCHOOL BELIEF STATEMENTS

At Recluse School We Believe:

That the students are the #1 priority.



In an environment that is safe, orderly, and conducive to learning.

That learning should be engaging, challenging, and meaningful
to ensure success for all.

In developing a work ethic that helps to build a strong academic background.

In promoting high expectations in all students' endeavors.

In an environment of mutual respect and individual responsibility in order
to develop productive citizens.

In parent and community involvement.

In fostering student involvement in the local community as well as an
awareness of the global environment.

RECLUSE SCHOOL VISION

Recluse students will have a strong foundation to succeed in tomorrow's
world by applying academic knowledge to problem solving
situations using higher-level thinking.
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L. NOTIFICATION OF RIGHTS

HOTICE

The language used in this Handbook is int=nded neither to create nor to be
construed to constitute a cortract betwesn Campbell County School
District Number One, State of Wioming |“the District”} and ary are or all
of its students, parents, or legal pusrdians of students. This Handbook is
interded & & guide to irform and provide notice to shudents, parends, and
lezal puardians of policies and procedures of the District. There are no
promises, expressed or implied, for spedfic educational achievement or
gutcome. The pravisions of this Handbook may anly be modified sccording
to estsblished procedures of the District. The District retains the shsolute
right ta chamge the comtents of the Handbook, as it deems recessary, with
ar without raotice.

MOTICE OF NOMN-DISCRIMIMATION STATEMENT

Campbell County Schoal District Mumber One, State of Wyoming does mat
discriminate on the basis of race, color, national origin. sex, dissbility, ar
age, or any other basis protected by federal, state, or local law, in its
educational programs or activities, and provides equal sccess to the Boy
Scouts and other designated youth groups.

The following person has been desigrated to handle inguiries regarding the
District’s nor-discrimination poficies:
Ii=tanie Sylte, Tile 14 Coardinatar/Human Resouroes Directar
Campbell County School District Number Cne
1000 W=t Eight Street
Gilletee, WY BZT16
Phone [307) 6825171

Inguiries and complsints regarding discrimination mey slsc be made to the
Offuce far Civil Rights, 1244 Spesr Bhed., Surte 310, Denver, Coloredo 50204-
3582, (303) B44-5655, OCR Derwer Bed.zow,

U5 DEPARTMENT OF AGRICULTURE NON-DISCRIMINATION STATEMENT
In =ccordance with Federal il rights lsw and LS. Department of
Agriculture (UEDA] owil rights regulations and polides, the USDA, its
Amencies, offices, and employses, and institutions participating in or
sdministering USDA programs are prohibited from discrimireting basad on
race, cobor, retional onigin, religion, s=x, disabifity, ape, marnital status,
famnily/parantal status, income derived from 8 public assistance program,
political befiefs, or reprisal or retalistion for prior civil nights activity, in any
program or activity conducted or funded by USDA (not &l bases apply to all
programs]. Remedies and complaint filing deadlines vary by program ar
mcident.

Persors with dissbilities who require alterrative means of communication
for program irfonmation [=g., Braile, lanze print, audiotzpe, American Sign
Lanzuapge, et ) should contact the State or local Agency that administers
the program or comtsct USDA through the Telecommunicetiors Relay
Service st 711 [voice and TTY). Additiorally, program informetion may be
made availablz in langusges other than English.

USDHis an equal opportunity provider, employer, and kender.

NHON-DISCRIMIMNATION AMDANTI-HARASSMENT Palicy 4012
Campbell County School District [CC30) is committed to squal opportunity
and does not discriminate or tolerate disciminetion or harassment in any
employment practices or educatioral programs. The District iz commitbed
to ensuring equal employment opparturity for all employess and apphicants
and to complying with applicable federal and state non-discrimination laws.

In accordence with federal and stete law, the DCistrict prohibits
discrimination on the basiz of rsce. color, retional origin, s== (indudirg
pregrancy, childbirth, or related medical conditiors], refigion, dissbility, ag=,
military or veteran status, citizenship or immigration status, or any other
basis protected by federal, state, or local lw;, in its programs, or sctivities.
For employess or applicents, discrimiretion is also prohibited based on
genetic informetion. It is CC30's policy to maintasin & nondiscriminatory
envircnment free from intimidation, harassment, or bins based on thess
Erounds.

This palicy ard ary epplicable regulations will be used to sddress all
concarns from students, employees, applicants for employment, CC5D

puests, and indiiduals with whom the District does business regarding
unlawful discriminaticn and harassment.

The District designates the following positions to owerses compliance,
coardirete imeestigations, and manage responses regarding esch of the
bzl ow-dhees cribed types of disoriminstion:

Tithe ¥ Saction Saction Discrimiration &
S0 ADE, 504.A08 Harassrmemt
(Employess| [tugents)
Titieta@orsd K12 wyus Humar 504 Hurran Resources
Title [ Coordirabor RmcowrDes Coorirator Maneger 1000
21000 st Eightn 5t MerageriD00 | L000West West Eizhkh 5t
Gillatte, WY B2TLE '|'|"Ht§g"|1'h5'l‘. Egh'lhil: Silbihe, WY
|31:l'.':- E3z-3271 Gilletie, WY Eillethe, WY EITiE
ZI716 B715 |37} sBz-mm1
(307] BEZ-34TL | {307 BER-
3171

Complairts of harsssment or dsoimination against students.
Complairts of harsssment and  discriminstion ageinst
spplicants or emiployess.

Complairts of sexual harassment | dscrimination,harassment

based on sew, indudirg pregnancy ard related medical
conditions) mey be referred to the Title [¥ Coordinator.

Inguiries from employess regarding Section 504 of the Rehabilitation
Act of 1573 and the Americans with Disabilities Act [S=ction
S04/80A), endfor discrimination in employment matters, or
equitable scoess miay be directed to the Human Resources Manager.
Inguiries fram studertsparentsizuardians regarding Section
S04/ADA, discrimination based on disability, mey be directed

to the District’s 304/A0A Coordiratar.

All gther inguiries about discrimiration ard harazsment complaints
biased on & protected class or disability, or arvy other basis protected
bry federal, state, may be referred to the Human Resounces Manager.

Inguiries and complaints under this policy may also be made to the Wyoming
C=partment of Warkfarce Services or the Office far Cied Rights, 1244 Speer

Bhd., Suite 310, Derrver, Colorado BO20d-3582, ([303) B42-56595.
OCR.DerverEed.pov.
Procedures for Co int of Dizcrimination

s  Dizcriminstion/ Harsssment: 4002-8 Naor-Dizcriminatsion srd  Snti-
Harsssmert contmirs the District’s procedure for all ivestigations of
disoriminetion and harassment of students, employess, spplicants for
employment, OCSD puests, and individuals with whom the District does
brusiness,

= Sexual Harassment: Palicy 4374 Title X Sexunl Harassment contains the
District's procedures for addressing complaints regarding sexunl harassment.
s ADA and Section 304: With regard to any complsint ineolving
identification, =valuation, or placement for students involving Section 50d,
matice of student and parental rights sre svpilable an our website. Hearing
procedures relsting to identification, =valuation, andfor placement under
Secticn 504 can also be found on curwebsite.

Airy employes with a jdizability who is requesting reazonable sccommodation
regarding employment oppartunities, program benefits and services under
Secticr 504/ADA shall comtact the Human Rescurce Manager.

All other complaints conoerning Section 304 and ADA shall be addressed in
the District's Mon-Discrimiretion,/Anti-Harassment 4012-8.

Eetalistion

Retalistion refated tothe filing, defending, reporting, preserting of evidence
pertaining to, or decsion-making pertaining to, any type of harassment or
discrimiretion complaint is prohibited regardless of whether the criginal
report of harassment or discrimination wes substantiated. Retslistion
includes thrests, conduct, ard communicatiors thet seek to punish,
irtimidsts or aothereise coerce parties imeolved in filing, deferding
reporting,.  presenting of evidence pertmining to, o decision-making



pertaining to any type of harassment or discrimination comp it

Malicicus Acousstions

Malidous accusations of harssoment on the basis of race, color, nationsl
arigin, sex, disshility. age, or any other basis protected by federal, state, ar
local law heve & serious detrimental effect on the person agsinst whom the
repart is made. The District will tmke discplinary action agrirst amy
individual making a repart of harassment or disorimireton with knowledge
that the report is false, if the repart i made with reddess disregard for the
truth or if the report is mede with the specific intent of causing injury ar
damage to ancther person.

ADDPTION DATE: June B, 2021 This policy replaces 4000 Equal Opportunity,
Tithe W1, Title I¥, Immigration Act and Section 504 and 4010-R Equal
Opportunity, Title W, Tith [X, Immigration Act and Section 504; Rewised July
16, 2025

LEGAL REFEREMCE(S]: Titke W1 of the Chel Rights Act of 1964; Title [¥ of the
Education Amendments of 1972; Irmigration Reform and Contraol Act of
18E7; Section 504 of the Rehabiftation Act of 1973; Amended Ssction 8525
af the Elemertsry snd Secondary Education Act of 1965 [ESEA)

CROE REFERENCE(S): 4014, 4374

ADMIMISTRATIVE REGLILATION: 4012-R

NOTILE OF RIGHTS

Section 504 of the Rehahilitation Lt of 1873

Thi= Retahilitation Act of 1573, commanly knoen inthe schools as “Section
504" is n federsl law passed by the United Stmtes Congress with the
purpose of prohibiting discrimination against disabled persons who may
participate in, or recerve benefits fram, programs receiving federal financal
assistance. |n the public schools specifically, Section 504 apphes to ensure
that eligible, disabled students are provided with educational berefits and
opporiunities aqual to those provided to non-disabled studerits.

& student with a disability is one who has a physical or mental impeirment
that substantially limits one or mare of his/her major life sctivities) major
bodily functions such as resding, concentration, thinking, learning, walking,
seeing, hearing, bresthing, waorking, and perfarming manusl tesis, atc
Eligible studients may be entitled to an accommaodation plan thet provides
the student with the same opportunity to berefit from programs ard
services as afforded non-disabled students.

Thi= purpose of the Notice is to inform parents ard students of their ights
=t 34 CFR §104.36 of the Section S04 regulations:

# The school district maust provide you with written notice of your rights.
if you nesd further ewplanation or clarficstion of ary of the mghts
described in this Motice, contact appropriste staff persons st the
District’s Section 504 Office, ard they will assist you in understarding
your rights.

# Urder Saction S04, your child has the right to an spproprists educstion
desizned to mest his or her educational needs as adeguately as the
needs of nor-disabled students are met [34 CFR §104.33).

+ To the mewimum extent appropriste, your child hes the mght to be
educated with children who are not disabled. Your child will be placed
and educated in regalar desses, unless the District demonstrates that
his or her educational ne=ds cannot be adeguately met in the regular
classroom, =ven with the use of supplementary sids and services. [34
CFR 5104 34]. Your child has the right to services, fadlities, and activities
comparable to those provided to nor-disabled students [34 CFR
5104.34).

* You hees the right to be notfied by the District prior to any action
regarding the identification, evalustion, or placement of your child [34
CFR §104.36].

= You heve the right to emmine relevant doouments and records regarding
wour child [generslly documents relating to idertification, swslustion,
mnd plecemsent of your child under Section 504 [34 CFR5104.35].

* You have the right to an impartial du= process hearing to comest any
action taken by the District with regard to your chid's identification,
evaluation, or placement under Section 504 [34 CFR §104.34].

= You have the right to participate persorally at the hearing ard to be
represented by an attorney if you wish to hire one. You also have s right
ta file » complsint with the Office of Creil Rigits [OCR) ar the Department
aof Educetion.

® |f you wish to comtest an action taken by the Section 504 Tesm by
means af an impartial dus process hearing, you must submit & Request
for Hearing to the: District’s Saction 504 Coordinator st the address beloe:

Diarls Sreathen, Section S04 Coordinatar
1000 West Bth Street, PO Bax 3033
Gilletre, Wyomirg 82717-3033

Phone: (307 682-5171; Fax: (307 6E2-T0d1
E-Mviail: deneathenSooed k1T wy.us
Iiandmy - Friday [8:00 am-4400 pmj

SECTION 504 OF THE REHABILITATION ACT OF 1973 &ND THE AMERICANS
WITH DISABILITIES ACT Podicy 4014
Campbell Courty School District does not disoiminete on the basis of
disakility in admission ar sccession ta, or treatment or employment in, its
pragrams ard actvities. Ay person having inguires concerring the District’s
compliznce with Section 504 of the Rehabilitation Act of 1973 {Section S04
andyar the Amencans with Disabiities Act (A0&) i directed to contact the
District's S04/A0A Coordiretar, who mey be reached at 1000 West Eghth
Streas, Gillette, WY 52716, [307) 682-5171.

For arry complaint imeolving identification, evaluation, or plscemnent mvolving
Section 304, notice of student and parertal righits are avnilable on our District
wehsite. Hearing procedures relating to identification, evalustion, and/ar
plscemeant urder Section 504 can be found in the procedures sntitled 504
Due Process Procedures on our District websits,

Campbell Courty Schoold District Mumber (CCS0Y is committed to provide
reasocrable sccommodetions to gquelfied ndividuals with disshilities in
ncoordance with the Americans with Disshilities At [ADA], the ADA
Amerdments Act [ADAAY), Section 504 of the Rehebilitetion Act, and
applicable state snd looad [mws.

A “qualified indridual with a disshility” is @ person who, with or without
reasonable sccommodsation, oan perform the essertisl functions of the
pasition held or sought.

The District must ressonably sccommedste disabled employees and job
applicants unless all ressonable accommodstions would csuse an undue

hrdship to the District.

Employees or applicants s=eking a ressonable sccommaodation may submit
a request to their supervizor, bullding principals, or the District’'s S04/A0A
Coordirator. Requests should describe the neture of the dissbility. the job
related bmitations, and ary suggested asccommedetions. All sccommedatian
requests will bz addressed under District Policy 2014-F Section 504 of the
Retabilitation At of 1073 and the Americans with Disahilities Act

All other complaints concerring Section 504 and ADA shall be addressed in
the Cistrict’s Nor-Discrimiretion/AntHeressment Regulation.

ADOPTION DATE: June B, 2021; July 16, 2025

LEGAL REFEREMCE(S): Americars with Disabilities Act {ADA) and relsted LS.
C=partment of Justice regulstions

CROS5 REFEREMCE|S): 4012, 4012-R

ADPAINISTRATIVE REGULATION: 4014-R

STUDENT AND EDUCATION RECORDS AND PROTECTION OF PUPIL RIGHTS
Regulation S147-R
MNotification of Rights Under the Family Educational Rights and Privacy Act
[FERPA] for Elementary and Schoals
The Family Educational Rights and Privacy Act (FERPA) is & federal law that
affards parents of “non-eligible” students under the sze of 1B years of age,
the right to hevwe acoess to their shudent’s education records, the right to sesk
to hawe the records amended, ard the night to Fewve some control over the
disclosure of personally identifisble information from the education records.
‘When & student turns 1B years old, or =nters a postsecondary institution at
arry mge, the rights under FERPA transfer from the perents to the studsnt
[“elimible student™). The FERPA statute is found at 20 US.C. §1332x snd the
FERPA regulstiors are faund at 34 CFR Part 59,

The Family Educstional Rights and Privacy Act (FERPA) affords & non-eligible
student’s parents ar the eligible studert certain rights with respect o the
student’s education records. These rights arne:



# Theright to inspect and review the student's aducation records within 43
days of the day the sthool receives 8 reguest for scosss.

o Parerts or eligible studerts should submit to the school princpal, or
appropriate school offical, a written request identifying the
record(s) they wish to inspect.

o The school official will make arrangements for aocess and notify the
parert or eligible student of the time snd place where the recards
may be inspected.

= The right to request the amerdment of the student’s edumstion records

the parents or eligible student befieves are inaccurate, mideading, or
ctherwizz in vialation of the student’s privecy rights under FERPAL

o Parents or eligible students who wish to azk the school to smend &
recard should write the schoal prindpal, or sppropriste schoal
afficial, desrky identifyirg the part of the record they want changed;
and specify why it should be changed

o If the school decides not to amend the record as requested by the
parert or eligible student, the school will notify the parents or
eligible student of the decision and advis= them of the right to 2
hearing rezanding the request for amendment. Additional
mformation regarding the hearing procedures will be prowided to
the parent oreligible student when notified of the right to a hearing.

+ The right to privacy of personally identifisble information in the

student’s educstion records, except to the extent FERPA suthorizes
disdasure without cans=nt.

o Onz exception, which permits disclesure without conzent, is
disclozure to school officisls with legitimate educational interests, A
school offidal is & person employed by the whod == an
mdministrator, supsndzar, instructar, or support staff member
(imcluding health or medical s and lew enforcement wnit
persorinel): & person serving on the School Boerd; & person or
compary with whom the school hes outsourced services aor
functions it would otherwise uss its own smployess to perform
|such as an attorrey, auditor, medical consultant, or therapist); &
parert or student serving on an official committes, [such s &
disciplirary or grievance committes]; or a parent, student, ar other
wolurteer assisting ancther school official in perfarming their tasks.
& schiool official has a legitimate educational interast i the official
needs to review an educetion record in order to fulfil their
professional respansibility.

o Upon request, the schoal discloses education records, induding
disciplinary board action, without consent to offidals of ancther
school district in which a student seeks or interds to =nrall.

# The right to file 8 complaint with the U5, Department of Education
concerning  alleged failures by the school to comply with the
requirements of FERPA. The rame and address of the office
administering FERPA is a5 foll ows:

Family Palicy Comipliance Cffice
U.5. Departrment of Education 400
Maryland Awenue, 5%
‘Wimshirgton, DC 20203-8520

MNotice for Directory Information

The Familty Educational Rights and Privacy Act (FERPA]. & Federal low,
requires Campbell County School District, with certein exceptions, obtsin
your written consent prior to the dischosure of personally identifizble
information from your student’s education records. However, Camphedl
Coury School Districe may dischose appropristely designated “directory
mformation” without written consent, unless you have advised the District
to the contrary in accordance with District procedures. The primary
purpose of directory information is to allow Campbell County Schoal
District ta indude this type of informetion from your student’s 2ducation
recards in czrtain schoal publicetions. Examples includs:

A playbill, showing your student’s role in & drama prodiuction;

The anrual yearbook;

Hianar roll arother recognition lists;

Gradustion programs; and

Sports activity sheets, such as for wrestling, showing weight and
height of team members.

Cirechory informeation, which is information genemlly not corsidensd hammful, ar
an invasion of privacy F released, can also be disdosed to outside

organizations without & parent’s prior written  consent.  Outside
arganizations indude, but are not limited to, comparies that manufactune
class rings or publish yearbooks. In addition, two federal laws require local
educaticnal agendes [LEAs) receiving assistarce urder the Blementary ard
Secondary Educetion Act of 1955 [ESEA] to provide military recruiters, upon
request, with three directory infarmation categories—ames, addresses, ard
telephane listings; unless parents have advised the LEA they do not want
thieir studert’s infarmation disclozad withaut their pricr written cons=nt.

If you do rat want Campbell County School District to disdose directary
infarmation from your student’s educstion records without your prior
written consent, you must notify the District in writing by S=ptember 20, ar
within thirty deys of registering. Campbell County Schoal District has
desigriated the followirg information == directony infonmation:

® Student's name;

® Address;

» Grade level;

= Phatograph;

= Participation in afficially recognized sctivities and sparts;

» Telephana listing:

s Weight and height of members of athletic tesms;

s Degreas, honars, scholsrships, ard swards received; snd

# The most recent educstional agency or instibution atbended.

Motification of Rights Under the Protection of Pupil Rights Amendment
{PPRA)

PPRA affords parents certsin rights regarding our conduct of sureeys,
collection and use of information for marketing purposes, and o=rtain
physical exames. These indude the right to:

+ Corsent before shudents are required to submit ta 8 survey concerning ane
armare af the follawing protected areas [ “protected information survey”|
if the survey is funded in whole ar in part by o program of the LS.
Dizpartment of Education [ED)c

o Political affilistiors or befiefs of the studsnt or student’s panest;

o Mental or psychological problems of the student or student's family;

o Sex behervior orsttitudes;

o lllegal, anti-social, self~norimirating, or demeaning behavior;

o Critical sppraisals of others with whom respordents have close
family relstiorships;

o Legslly recoEnized privileged relationships, such as with bnwyers,
doctors, or miresters;

o Religious practices, affikstions, ar beliefs of the student or parerts;
or

o Imcome, other than as required by lsw to determine program
clighility.

Feceive notice ard an cpporturity to opt & student cut af :

o Any protected informistion survey, regardbess of funding:

o Any non-=mergency, invasive physical exam or screening reguined
a5 B .condition of attendance, administersd by the schoal or its agent,
ard rot necessary to protect the immedixte health and safety of 8
student, except for hearing, visian, or scoliosis screenings, or any
physical exam or screening permitted or required under State law;
and

o Activities irwoling collection, disclosure, or ume of persanal
information collected from studentz for marketing or to zell or
caherwise distribute the information to athers,

¢ |nspect, upon reguest and before administration or usec

o Protected informetion surveys of students;

o Irstruments used to milzct personal information from students: for
oryy of the sbove marketing, sales, or cther distribution purpases;
ond

o Irstructioral material used as part of the educationsl camiculum.

Thesze rights transfer from the parents to & studznt wha is 18 years old or an
emancipated miror under State [

Campbell Courty Schoal District has developed and sdopted policies
regarding these rights, =5 well as arrargzments to protect student privacyin
the admiristration of protected informetion surveys and the collaction,
disclosure, or use of personal information for marketing, sales, or other
distribution purposes.



Campbell Courty School District will directhy notify parents of these policies
at least anrually at the start of each schoal year and after ary substantie
changes.

Campbell Courty School District will alzo directly notify, such as through U5,
hnil or email, parents of students whao sre scheduled to partidpete in the
specific activities or surveys noted below and will prowvide an opportunity far
the parent ta opt their student curt of participation of the specific sctivity ar
survey.

Camphbell Courty School District will make this notfication to parents at the

begirmirg of the school year if the District has identified the specific ar

approximate dates of the activities or sureeys at that time. For sureeys and

mctivities scheduled after the school year starts, parents will be provided

rensonable notifimetion of the planned sctvities and sureeys and be

prowided an opporturity to opt their studert out of such sctvities and

surveys. Parerts will alzo be provided an opportunity to resiew sny

pertinent surweys. Following is & st of the specific actrdties and surveys

cowered under this nequirermnent:

» Collaction, disdosure, or use of personal infarmetion for marketing,
sales or other distribution;

¢ Administration of any protected information survey not funded in
whols ar in part by EC; and

* Any non-emensency, invesive physical esamination or screening as
described abowve.

Parerts whao beliewe their rights have been violated msy file 8 complaint
with:

Family Pelicy Compliance Office

ULS. Department of Education

400 Maryland Averue, SW

Washangton, D0 20202-5001
PPRA Notice and Opt-Out For Specific &ctivities
The Protection of Pupil Rights Amendment [PPRA], 20 WS.C. §1232h,
requires Campbell Caunty Schoal District Moo 1 {“CCS07) to notify you and
aobtzin corsent or allow you to opt your student out of participating in
cerizin school activities. These activities indude & student survey, analysis,
ar evalustion concerning one or more of the following eight sress
|"protected information surseys™):
1. Palitical effilintions or beliefs of the studert ar student's parent;
Ivllerrtal or psychological problems of the student or shudent’s famibky;
Sex bahavior or stiitudes;
lllegal, anti-sodal, sef-incriminating, or demeanirg behavior;
Critical appraisals of others with whom respondents have chose family
relstianships;
6. Legally recognized privileged relationships, such as with lawyers,

dactors, or ministers;

7. Religious practices, sffilistiors, baliefs of the student ar parests; or
8. Income, ather than s required by law to determine program ligibility.

e

This requirement also applies to the collection, disdosure ar use of student
informetion for marketing purposes (“marketing surveys"); and certsin
phiysical ewams and screemings. CCS0 will provide parents, within a
reascnable period of time pricr to the administration of the sureeys and
mctivities, notifiation of the sureeys ard activities, and provide an
apporiunity o opt their student out, as well as an opportunity to review
the murveys. [Please note this notice and consent/opt-cut transfers from
parerts to amy studsnt who is 18 years old or an emancipated minor under
Stmbe [

ADCPTION DATE: September 14, 1675; Revized March 25, 1985; February
B, 1693; May 8, 1595; Revised Janusry 27, 2004; Reviewed June 9, 3005,
Ilajor Revision Septernber 2B, 2010; Revized March 10, 2020

LEGAL REFEREMCE(S): Public Lew 101-476 Indiiduals with Disabifties
Education Act (L.D.EA], Public Law 93-380, Family Educstional Rights and
Privacy Act (FERPA], Wyaming Rules and Regulations Governing Servioes
far Children with Dissbilities, The Protection of Pupil Rights Amendment
|PPRA], 20 U.5.C. §1232h

CROSS  REFEREMCE: 5147

ADMINISTRATION REGUILATION:

PARENTS' “RIGHT TO KM OW" URDER THE EVERY STUDENT SUCCEEDS ACT
Az o parericof a child in Campbell County Schoal District, you have the right ta
krowi the professiorsl qualificstions of the clsssroom teachers who instruct
your child. Federal law allows you to ask for certein information about your
child’s clazzroom teschers ard requires us to provide you this infarmetian
im & timely manrer if you ask for it. Specifically, you heave the right to ask for
the fallawing informetion about =sch of your child's classroom teachers:

= The right to request infarmation about the gualifications of your child™s
tescher to include state license status with spproved subject sreas,
emergency/pravisional status, and field of disoipline.

#  The right to request information sbout parsprofessionals are any
prowiding services to your child, and what their qualficstions are.

= When your child has besn tsught for four or more weeks by a teacher
wha is not mesting applicble Seie licersing requiremernts.

»  Anrusl notification to parents of EL studerts if your child has besn
recammended for a language instruction program and the parent’s right
ta opt aut of the program.

PARENTAL RIGHTS Policy 5153
The District recognizes the right of parents to make decisions regarding the
care ard control of their student|s). Legal pusrdians will be rotified srmualy
of thieir right to file m complaint if they beliesve their fights a5 desoribed in this
palicy hawe been violated. The procsdures for filing & complaint relsted to
the rights in this pelicy are fourd under regulstion 8380 Rules of Practics
Goverring Hearings ard Contested Cases Bafore the Board of Trustess.

ADOPTION DATE: May 28, 2024

LEGAL REFERENCE[S): W.5. 21-3-135

CROSE AEFEREMCE]S):

ADAINISTRATIVE REGULATION: 5153-R Section 1, 5153-A Section 2

ROUTINE HEALTH CARE SERVICE NOTICE

Below mre the routine health services provided in Campbell Caunty Schocl
Déistrict. The= begal muardians ane ziven the ahility to decline any health
services; they must do so in writing with their childs school.  First aid and
summaning of emergeroy responders in case of sudden need will still be
given to those students whose legal susrdans have exencised their rightto
withhold consent for routine healthcare services under this policy.
Corsenting to a service does not waive the legsl pusrdian’s right to acosss
the student’s education or heatth care recards, nor doss it weive 8 legal
guardian’s right to be notified of 8 change in the student's educational,
phyzical, mental, or ematicnal heatth or wall-being.

Health Services Categories |sxmples include, but are not limited ta):

®  lliness assessment & trestrnent: vital signs, review of symptoms,
physical assessment, chronic disssse oare, communicable dissase
LA A

= Injury essessment & treatment: wital signs, neview of symptoms,
physical assezsment, first aid

®  Wellness ssecsment & treatment: pest marsgemerns, aral health,
hygiere [fermirine ard other|. ncontinence, rutrition, dothing,
repairing brofen items, impairment assessment, special educetion
evaluations, screening [hearing, vision, sooliasis, body mass index, and
derttsl] as described in 3200-8 Student Heslth

= Mertal health assessmert & trestment: panic attacks, seff-harm,
bullying, wital sigrs, physical assessment, mental heatth assessment

PERSISTENTLY DMMNGEROIUIS SCHOOL

A Wyoming public school is considered persistently dangergus i the
following condition exists. In any two conssotive peers, the school has
eiperisnced felory-related espulsions for drug, alcohol, wespors, or
viclence thet exceed an expulsion rate of two percent (2%) of the student
bady ar four [4) students, whichewer is higher, s caloulsted from the most
recert Octaber 1 enrollment dase.

CHILD ABLISE Palicy 4350
The District recoenizes that because of their sustained contact with schoal-
pge= children, employees are in 8 position to help identify and report
suspected child sbuse and neglect. In compliance with the Child Protective
Seruioss Act, WS, §14-3-201 through 215, the District shall repart sbuse or
reeglect whenever any person knows or has reasonsble cause to befievs or



suspect that a child has been sbused or neglected, or ohserves any child
beirg subjected to conditions or ciroumstances thet would ressomsbly
result in abuse or neglect. If & persan reporting child abuse ar reglect = an
employes they are to notify the prindpal, or desigree, a5 soon as possible,
who is thereupon also responsible to make the report or cause the report
to be made. Any tescher or employes having any such nowdedpe is to make
an initial report to the student’s school principal, or desigree. The principal,
or designse, will then notify the Superintendent, or designee.

An employes’s report to the principal does not relieve that individual of
their abligation to report on their own behalf urless a report has already
been made or will be made. The Wyomirg Statutes are mardetory and
absolutely require that 8 report be made. Failure to report is a violation of
Wiyomnirg law.

Reports are required to be miven to the Department of Family Services [DF5)
or & local laww enfarcement agency. The reports can be submitted in written
farm or by phone [doing both is recommended].

School employess will not contact the child's family or other person to
determine the cause of the suspected sbuse or neglect. It is not the
resparsibility of the school employee to prove a child has been sbused or
neglected, or to determine whether the child is in need of pratection.

“Abuse” means irflicing or causirgg physical or mental injury, harm ar
immire=nt darger to the physical or mental health ar welfare of the child
ather than by =ccidertal means, including abandomment, unless the
sbandonment s 8 refinguishment under W3, § 14-11-101 throwgh 109.
Ewcessive or urreasonable corporal punishment, malnutrition or substansial
risk thereof by reason of imtentional or uninterntioral neglect. and the
cormimission or allowing the commission of & sevuel offerse against o child
as defired by l2w.

“Meglect” means a falure or refusal by those responsible for the childs
wezlfare to provide adeguete care, maint=nance, Supervision, educstion or
meedical, surgical or ary other care necessary for the child's wellbeing.

“Meglect” for purposes of “educetion” as used in this pamgraph includes
williful absenteeism as defined in 'W.5. 21-4-101[a)[ii].

ADOFTION DATE: June 26, 1584, Editorial Revision August 14, 1684;
Revized July 13, 1993; Rermmbered Miay 32, 1995 (formerly 4250);
Reviewsd October 23, 2007; Revised August 23, 2016; Revised January 5,
2024

LEGAL REFEREMCE] 5): 3tate Statute 14-3-201 thraugh 215

CROSE REFERENCE[S): 4350-R

ADKMINISTRATIVE REGULATION:

CHILD ABLUSE

Guidefines for Referring Possible Child Abuse Cases
District employess are mandatary reporters of possible child abuse. When
acting in an offidal school district capacity. suspected child abuse reports
muust be presented by the employes to the appropriste princpal or
desigres.

The principal, or designes, & responsible for forming and submitting 8
|written or oral] report ta the Department of Family Senvices (DFS) or lool
lrev enforcement agency containing the follcwing information:

Regulation £300-R

Name, address and age of student; name and address of parents, guardians
ar carefmkers; nature ard sxtent of injuries or description of neglect; and
any otheer pertirent information about the injuries or condition.

The principal. or designse, will notify the Superintendent or designes that a
referral has been writtzn ard submitted to the appropriste child protection
BEnCy.

The principal. or designes, will confirm with the resporsible
Eoverrmental agenoy that & written report confirming or not confirming
the facts reported has been made by the responsible povernmertsl
szency. The prircipal will keep 8 log of dates and times of interviews
relsted to passible chid abus=. The prircipal, or designes, who submits
the report to DFF or lew enforcement, shall naotify the reporting
employes that a repart has been made to the proper authonties.

Intendewing of Alleged Victinns During School Howrs

The Department of Family Services and spproprinte law enforcemsent
sgences, upon making arrangements with the prindpal, or designee, of the
schaood the student atterds, will be allowed to imterview alleged child abuse
or neglect victims during school howrs at & ime ard place convenient far the
schood and child, as detenmined by the principal, or desigree. The principal,
or designee, will be expected 1o be presant during the imberview process.

When irvestigating & report, the principal or designee shall erdeavor to
ohtain, when passible, the consert of 8 parent or guardian to interview the
child, =xcept in those cases which there is reason to beliewe that s parent or

guardian is the perpetrator of the alleged abuse.

ADOPTION DATE: Septermnber 27, 1988; Revised August 37, 1991; July 17,
1993; Fermumberad May 22, 1995 {formerly 4290-R); Revised February 27,
19896; Reviewed October 23, 2007; Revised August 23, 2006; FanusryD, 2024;
Minor Revision January 9, 2024

LEGAL REFERERCE[Z]):

CRO35 REFEREMCE[S): 4350

ADNIMISTRATIVE REGUILATION:

CHILD FIND Palicy 5071
Campbell County Schoal District will implement an ongoing system o
|ocate, identify and evaluste all children birth to 21 years of age residing
within the school district who hawve disshilites and nessd early inbervention
under Part C or special educstion urder Part B of Indwiduals with
Disabilities Educationsl Act [IDEA or the Act).

The District shall identify all children with disabilities regardless of the
mtrrl‘rufd‘-clr disability, induding children who are:
Highly mabile, such as migrant ard homeless children

#  Wards of the Stane:

s Suspected of hewwing & dissbility e«eznthough they advance from grade
tograde;

#  Hoores sohooled:

s Attending = privete |refigioss or secular) school located within the
bourdaries of the school district or public agency:

#  Attending a charber or wirtusl schoaol;

s Belowthe age of compulsory school sttendarce;

s  Abowe the age of compulsory school sttendsnce who have not
gradusted from high school with = regular diplome and heve rat
oompleted the school year in which they reach their twerty-first
birthdmy; ar

s  Dropped out or disenrolled from public or private schoal.

ADOPTION DATE: Jarmery 2B, 1985; Revised Muly 15, 1987: Revised
September 27, 1993; Renumbered Movernber 22, 1953; Reviewsed June 10,
200&; Pevised mnd R=numbered June 14, 2001; Minor Bevisions November
10, 2015; Reviewed Cctober 25, 2021

LEGAL REFERENCE[S)- 34 C.F.R. §300.111 Chid find; 34 C.F.R. §300.131 Child
find for paremtally-plsced private school children with disabilities; §21-2-
502(b) Edumation of Children With Disabilities: \Wyoming Department of
Education Rules, Chagter 7, Section d4a) Child Find

CROS5 REFEREMCE(S | {Formerly 5210.2, 5112) 5023, 5027, 5070
ADPINISTRATIVE REGULATION: 5071-R

CHILD FIND Regulation 5071-R
The child find efforts of Campbell Courty School District Number 1 shall
include:

s Public Swareness

Child find activities shall inchude local media resources and direct contact
activities to:

o Prowide information about specisl educmtion services in the District
and the special education referral process to public and private
Tadilities located within the boundanies of the District, induding day
care centers, homeless shehers, group homes, county jails,
hospitals, medical offices, and other fadlities thet serve children
birth ta 21 years ald.

o Prowide information about developmental andfor ecsdemic
sCresning opportunities coouming throughout the Disbrict, including
screeming opportunities coordireted with other prowiders or
BZencies.



= [dotice
B=fare ary majar child find activity, the District shall publish rotices in
rewspaper or other meda informing parents of the activity. Circuletion
of this notice shall be adequate to inform parents within the jurisdiction
of the District ar public agency.

= Staff awareness
The District shall 2nsure thet staff members are knowledgeable about
the chamcheristics of children with dissbilities and in nesd of special
education, and the referral process fior all children, induding infants or
preschool children, suspected of having dissbilities. Awarsness
activities include:

o 5taff in-serdce and district electronic trainings;
o Qutzide trainings and corferences;
a The provision of deta and information for review.

+ Commumication to parents
Thee District staff shall inform parents about the seilsbility of special
education and related services and provide them with information
about initiating a referral for 8 special education evaluation, including
nfarmaticn sbout =srly imtereention under Part © ard special
education wnder Part B. Communication activities include:

o Persoral cortacts by regular and spedal sducstion staff and
sdministration;

o Information/educatiors] programs put onfor the benefit of
parents;

o Written commurications to parents;

o Public notices.

# Childrenin privete schools
The District shall locate, identify, and evnluste all children with
disabilities who are enrolled by thesr parerts in privete, including
religious, elementary and secondary schools, located within the
boundaries of the District, induding children who reside in a state
ather than Wyoming. Child find sctivities for children in privete
schoals indudee direct communication with the private schoals and
the offer of services to booate, identify and evaluate children
residing within private schoaols. The District will provide such
assessments andfor evelustiors andfor other essistance as i
necessary or beneficial in locetion, identification ard evalustion of
students in private schocls in aorder to identify any sbudents wha
have disabilities and reed eady intervention urder Part Car spedal
education under Part B.

ADCFTION DATE: January 2B, 19B6; Revized July 15, 1987; Rewised
Septernber 27, 1993; Rerumbered November 22, 1593; Revised June 10,
2008; Bevised and Rerumbered June 14, 2001; Minor revisions Mowember
10, 2015; Rewised Octaber 26, 2024,

LEGAL REFEREMCE|S): 34 C.FR. §300.111 Child Find: 34 CFR 5§300.131
Child find for perentally-placed private  school  children  with
disabilities; §21-2-502[b) Education of Children with Disabilities; Wyoming
Departrent of Education Rules, Chapter 7, Saction d(a} Child find

CROSS REFEREMCE[S): iformerty 5140.2-R; 5112-R) 5030, 5027, 5070
ADMIMISTRATIVE REGULATION:

HOMELESS CHILDREN Palicy 3027
It is the policy of Campbell County Schoaol District #1 thet ewery child will
have mccess to 8 free, appropriste educstion (FAPE). Children who are
homeeless havee the same rights to FAPE ez do other children, and the District
is comimitted to assure that thoss rights are fully protected ard haonared.

ADCPTION DATE: fanuary 23, 2001; Reviewed February 26, 2008; Revized
lanuary 12, 2016; Reviewed lanuary 11, 2022
REFEREMCE(S): Section 504 of the R=habilitation Act of 1673

CROES REFERENCE[S): 5110, 5110-R

ADMINISTRATIVE REGLLATION: 5027-R

HOMELESS CHILDREN Regulation S027-R
Homeless is defined as an individual who lacks a fieed, regular or adeguate
nighttime residence and includes bt is nok limibed to an irdividusl who bes
& primary nighttime residerce that is:

# m supersdssd publidy or privetely-opersted shelter desizned to provide

ternporary liwing accommodations (including welfare hatels, congregate
chelters and transiticral housing for the mentaly ill|:

= an institution thet provides o temporary residence for individuals
irtendad to be instbutiorelzed; or

s n public or private place not desgned for, or ordinarily used as, & regular
shesping accommodation for human beings.

The terms “homeless” or “homeless individual” do not indud e any individual

imprizared or otherwize detained.

In determining whether a child or youth is homeless, the relative
permanence of the Wing arrangements should be  corsidersd.
Determinaticns will bs msde on @ case-by-case basiz. In general, children ar
yourth living in welfare hotels, transitional housing shelters, the streets, cars,
sbandored buildings amd other inadeguate accommodations will be
corsidered homeless.

Children and Youth in Transitional or Emergency Shelters

If children or youth ane placed in a transitioral or ememmency shelter because
thers is rowhere slse ta send themn, and they are awsiting placement ina
foster home or & home for neglected children, they will be corsidered
Fameless while in the smergency or transitional shelter. Once placed in &
fostar home or & home for neglected children ar youth, they will no longer
be considered homeless.

Children and Youth Living in Trailer Parks, Camping Grounds, and Motels
Childran and youth staying temporarily in trailer peris, csmpgrounds,

ond motels beoause they lack adequats [wing sccommodations will be
corsidered homeless. Those living in treiler parks or camp areas on a long-
term basis in adequate sccommodations will rat be considered homebsss.

Doubled-Up Children and Youth

Children and youth who are living in "doubled-up” accommodations, that is,
are sharing housing with other familias or individuals, will be considerad
hameless if they are doubled-up because of a koss of housing or other similar
situation. Famibes living in doubled-up sccommodations wolurtarily to ssee
money sererally will not be considered homebess

Foster Children and Youth

In germeral, children and youth in foster homes will not be considersd
Fameless. Wasny foster children are in the care of 8 public agency, swaiting
plscemnent in more permanent stustions. The foster home, although
temparary, serves as & fived regular and sdequate nighttime residence.
Childran placed in foster homes for kck of shelter spaos, howewver, will be
considered homeless.

Incarcerated Children and Youth

Childran ard youth that are incarcersted for vicltion or sllsged violstion of
& lewrwilll rt be considered homeless sven if prior to their ircarceration they
would have been considered homeless because they ane living in insdequate
sccommadations. Children and youth who are under the care of the state
and are being held in aninstitution because they have no other plece to e
will be considered homeless. Onoe these chidren are placed in more
permanent facilities, they will no longer be considered homesless.

Wligratory Children and Youth

Iigratory children and youth will not be corsidered homeless simply
besuse they are children of migratory families. To the extent that migratory
children are staying in sccommadstions not fit for habrtetion, they will be
considered homeless.

Runsways

Childran or youth who hawve run swey from home and live in runaway
shelters, sbandoned buldings, the street or other  iredeguate
sccammadations will be considered homeless, sven if their parents have
provided and are willing to provide & home for them.

SchookfAged, Unwed Mothers

In meneral, if school-aged, unwed mothers or expaciant mothers are living in
kames for umwed mothers, and they heve ro other swadsble living
sccoammadations, they will be considered homeless. Howewer, if they are
staying in such a home only temporarnily to receive specific health care or



gther services and interd to mave to other adeguate accommadatians,
they will not be corsidersd homeless.

Sick or Abandoned Children and Youth

There are irstances where children or youth remain in 8 hospital beyond
the time they would nonmally sty for health ressons bemause their famibes
heve abardoned them. These children or youth will be considered homeless
because they hawe no other plsos to lwe. Chidren or youth thet wers
homeless prior to haspitalizstion will be considered to be homeless while
they are in the hospital, unless regulsr and sdeguate living sccommadations
will be made available to them upan release from the hospital.

If m schoal has students whao mest any of the shove definitions of homeless,
the student should be referred to the building principal. The: principal will
convens the necessary staff and community agencies needed to develop an
mction plantoprovide the studsnt with & free appropriate public sducstion,
Transportation

Homeless students hewe the right to receive transportstion to and from
their schoal of origin ar the school closest toowherns they are currently living,
if requested. The request may come from the parent, guardsan, youth, ar
CLC5D saaff. If the student’s temporary residence is outside of the Camphell
County School District, the new district and CES0 will determine how to
divide the responsibility snd cost of providing tramsportation.
Transportation services will be comparshle to those provided to other
studerts.

Disputes

If & disputs arises ower any issue covered inthis policy, the child ar youth in
tramsition will be admitted immedistely ta the school in which enroliment
iz beirg sought., perding final resclution of the dispute. The studert will also
have the rights of & student in transition to all appropriete educetional
services, transportation, free meals, and Title 1, Part A, servioes while the
dispute is pending.

The school where the dispute arises will provide the parent or
urssccompanied youth with a written ardfor oral explaretion of its decision
and the right to appeal and will refer the parent or youth to the local lisison
immediately. The local lisison will ensure that the student is enralled in the
reguested school and receiving services to which be or she is entitled ard
will resclve the dispute as expediticusly as possible. The parert ar
urmccompanied youth will be given ewvery opportunity to participate
meaningfully in the resolution of the dispute. The local lisison will kesp
records of all disputes in order to determine whether particubsr isswes or
schoals are delaying or denying the enrallment of children and youth in
transition repestedhy.

The parent, unaccompanied youth, or other school district mey appeal the

schoal district’s decision &= provided in the state’s disputs resolution
process.

ADCPTION DATE: Jamuary 23, 2001; Reviewed with revision February 26,
2008; Editorial revision October 22, 2013; Revised Janumry 12, 2016;
Revised October 25, 2016; Revised January 11, 2022
REFEREMCELS|: Section 504 of the: Rafabiiitation Act of 1873

CROSS REFERENCE(S): 5027

ADMINISTRATIVE REGULATION:

TITLE X SEXLEAL HARASSMENT Policy 4374
Campbell County School District Number 1 {District] is committed to.a safe
mnd dvil educational envircriment for all students, employees, volunteers,
mnd patrons free from sexual herassment snd discrimination. S=xual
harazsment i a form of sewusl discrimination. This policy shall apply to all
students, employess, and wolunteers of District. It is often possible to
resohee complsints informally. Thersfare, before & formal complaint is filed,
all indriduals are =ncoursged to discuss the matter with 8 Schaal Official.
Docurnertation and am investizstion will taie plsce at the [evel st which the
all=r=d harassment occurred. If the szerieved student or smployss is not
satisfied with the disposition of their grievance, they may file a formal
complaint cutlined inthis policy.

Prohibiticn of Sexual Harsssment. District prohibits any harassment onthe
basis of sex in its education progrems or any actnity that it operates,

includirg in =mp loymet.

Title X Coordinator. District’s Title |X Coordinator is designated and
euthorized to cversee compliance with all aspects of the District’s Sexusl
Harassrment Policy. Inquiries about the apphication of Tithe ¥ to CC5D F1 may
be referned to: 1) the Tithe [X Coordirator, who may be reached at the District
Administration Building, 1000 West Bth Street, Gilletts WY 82718, emei
mddress [titleSScosd. k12 woy.us), phone (307) 6B2-5171 or 2) the Assistant
Secretary, Office of Civil Rights, 1244 Speer Blvd, Suite 310, Denver, ©0
20204-3582, [303) B44-5655, OCR Denver@ed gov.

The contact irformation for the Tide [ Coordinator iz sveilable on the
Diistrict's website, which may be found st ttps: /fweeecesd k12w,

Complaints of sexual discrimination which do rat corstiate sexusl
harassment are prooessed as per board palicy 4010 Equal Opportunity, Title
VL, Trthe I¥, Immigration Act and Section 504,

L. GEFINITIONS

£ Actusl Enowdedge means notice of sexunl harassment or allegations of
sewual harassment to: 1) the Title [X Coordinator; 2} ary school employee; or
3] mny District afficial who has authority to institute conrective measures on
behalf of the District. This stardard is not met when the only employee or
official with actusl inesledge is the respondent.

B. Compdainant mears an individusl who is allezed o be s victim of conduct
that could constitute s=wual harassment

C. Deliberate Indifference means any failure to respond to discrimiretion
based on sex reasonably in light of known ciroumstances.

D. Education Program ar Activity includes lccation, swents, or circumistances
over 'which the District esercises substantisl control owver both the
respandent and the comtest in whichithe ssaousl harassment acours, indluding
but not Bmited to on school premises, a school bus or other school releted
vehide, & schoal bus stop, an activity or event sporsored by & school,
whether or not it is held on schoal premises, and ary other program or
function where the school is responsible for the student.

E. Formal Complaint mears a document filed by 2 Complairant or their
parent/zuardian or signed by the Title X Cocrdinator alleging sexusl
harassment against a respordent and requesting thet the District investigste
the all=gaticn of sexual harassment. At the time of filing a formal complaint,
= Complairmnt must be participating in or attempting to participate in the
District’s education program ar activity. The phrase “documentation filed by
& Complainart” means a document or electronic submission [such as emai
or through |portal)} that contmins the Complairant's physicel or digital
signature, or otherwise indicates that the Complainant is the person filing
the formal complaing.

F. Respondent mesns an individusl who hes been reported to be the
perpetrator of conduct thet could constitute sexual harasoment,

G. Retslistion mears intiredstion, thrests, coercion, ar harassmiers,
indudirg charges against an individual for code of corduct violstiors that do
not irvolee sex sewual hersssment, but arise out of the same facts or
ciroumstance a5 a repart ar compleing of sex, ora repart or formal complaint
of senual harassment, for the purpaose of interfering with any nght or
privilegs secured by Title [X.

H. Schioal Official means & building level administratar (prircipsl or assistant
principal) ar 8 c=ntral office administrator.

| Sexual Harassment means conduct on the basis of sex that satisfies one or
more of the following:

8. A District amployes conditionirg the provision of an sid, berefit, or

service of the recipient on an individual's participation in unwelcome
sesual condiuct;

k. Urnwelcame conduct determined by 8 reasonable person to be so
severs, penmsiee, and objectiesly offensive that it effectively denies s
person equal access ta the District’s edumtion pragram; or

c. “Sexual assault” |as defined by the Clery Act), “dating wiclence”,



“domestic violenoe”, or “staling” (as defined in the Violence Agsinst
Women Act).

1. Supportive Measures mesns non-disciplinary, nor-punitive indriduslized
servioes offered as appropriate, as reasonably avaiable, and without fee or
charge to the complainant or the respordent before or after the filing of
formal complaint or where no formal complaint has been filed. Such
memsunes ane designed to restore or presenve equal sccess tothe recipient’s
ediucation program ar activity without unreasonably burdening the other
party, including measures designed to protect the safety of all parties or the
redpient’s educatioral emdironment, or deter sexusl harassment.
Supportive measures may indude counseling, extensions of deadiines ar
ather course-related adjustments, modifications of work or class schedules,
CBMpUs esort services, mutual restrictions on contact betesen the parties,
changes in work locations, lesves of absence, incressed security and
manitoning of certain areas of the campus, ard other similar measures. The
District must mairtain a5 corfidential ary supportive measures provided to
the complairent or respordent, to the extent that maintsining such
confidentiality would not impair the ability of the recipient to provide the
suppartie measures, The Tile |X Cocordinator iz responsible for
coordinating the effective implementation of supportive measures.

Il. GRIEVAMCE PROCEDURES
&, Reporting Allegations of Sexwal Harassment

Any person may report sexual harassment, regardiess of whether the
person is the alleged victim of the reported conduct.

1. To '‘Whom:
m. A District emploges may recsive oral Ywritten reports of sexual
harassment at the buidding or depariment level. Any employee who
receives a report of sexual heressment under this policy shall
immediately infonm a School Cffidal.

b. Any ermnployee who observes or has knowledge that a student is the
victim of sexual harmssment shall repart to s Schioal Official.

c. If the complaint imsobees a School Official, the report may be made
directly to the District’s Title [X Coordinator.

d. Compleints may also be directed to the District’s Title X Coordinator
in person, by mail, by t=lephone, at the District Administration Buiding,
1000 West Bth Street, Gillette, WY BITIS, email address
[titledEcesd k12 warus), phone [307-682-5171). Such report may be
made at ary time (including non-busiress kours) by using the Title [
Coordinator’s telephone number or erail address.

e Individusls ewperiencing sewual harassment or discrimination also

always have the right to file & formal grievance with the Office of Civil

Rights, 1244 Speer Bhvd., Suite 310, Dervver, CO B0204-3582, (303) 844~
OCR. Dervvar@ed. mov.

2. An snonymous report may be mede by utlizing the Safe 2 Tell link on the
District’s website: httns:/twara cosd. k12 wey s

3. Comnplsint. & complainart or their parert/guardian may file 8 formal
complaint with the Title [X Coordinator as outlired abowe, A third party may
niot file & formal compleint; howseeer, the Title [X Coordinator may also sign
= formal compleink, triggering an investigation. Where the Title 1K
Coordinator sigrs & formal complaint, the Title [ Coordinator is not a
coimiplainant or otherwise a party urder this policy.

4, Anorgmity. Irrespective of whether 8 report of sexual harassment is
anonymaus ar the reporter does not wish for their reme to be shared, ar
does not wish for an ireestigation to take plsce, the District is deemed to
have actual krowledge of sexusl harassment or allegations of s=wual
harassmient in an educstion program or activity snd must respond
promptly. On the other hand, if District cannot identify any of the parties
imeclved in the sllezed senusl harassmert based on the anonymous report,
then a response that is not chearly unreasorsble under ight of these known
circumstances will differ from & response urder circumstances where
District knows the identity of the parties involved in the alleged harassment,
and District may not be able to meet its obligation ta, for instance, offer

supportive measures tothe unknown complairant.

B. District’s Response

L Genersl Responss:

District will imeestigate Formal Complaints slleging s=xual harassment in &
pramps, thorough, and impartisl manner that is not deliberately indifferent,
snd shall tske discplinary sction ageinst any student or schoaol personnel
found to havwe violated this policy. The District is committed to providing &
bslsnced ard fair process to resolve complaints of sexual harassment so that
everyone — complsinants, responoents, and the entire schaol community —
iz treated in & non-discriminertary manner.

In this regard, District shalk

n. Offer supportive measures to 8 complainant and follow the Grievance
Procedure =5 set forth in this policy before imposing amy disdplinary
Cons equences or sanctiors on the respondent.

b. Require an objecties svsluation of all available =vidence, both exculpatary
[evidence that tends to show the respondent did not commit the alleged
sewunl hearassment) and inculpetory (evidence that tends to show the
respondent did commit senusl harassment), and prohibit credibility
determinations based on a party’s status as complsinant, respondent, or
witness.

c. Require that any person desiznated as a Title [X Coordinator, investigator,
dedsiar-maker, or ary person designated to faclitate an informal process
naot have a corflict of interest sgainst complsinents and respondents
genierally or against the particulsr complairent and respondent. The District
chall be solely responsible for designating the Tile [X Coordinator,
irestizstars, decision-makers, ard ary persan designated to facilitst= an
irformal process.

d. Require that throughout the irvestigstion and until & determination has
been made 2t the condusion of the grievance process, it shall be presumed
that the respondent is not respansible for the all=ged conduct

e Conclude the prisvanoe process in ressanably prompt time frame, abhsent
exteraeting circumstances based on gocd cause (eg, law enforcement
irreabesment, shsence of & party, witness, ar advisor, the need for language
pssistance or accommodation of disabdlities] with written explaration to
biath parties euplaining the n=ason for delay.

2. Title IX Coordinator Initial Responsa:
Upon receipt of 8 report of sevusl harassment, the Title I Coordiretor will

prampdly contact the complairant (slleged wictim] o @) disouss the
ounilability of suppartive measures; b) consider the complainant’s wishes
with rmespect to supportive meassures; cf inform the complairant of the
vailability of suppartive messures with or withaut filing 2 formal complaing
and, d] siplsin the process for filing & fonmal complsint.

3. Emergeny Remnowal/Aomirisirative Leave:

n. Studert Respondent A student respondsnt may be removed from the
educetion program or activity on an emergency basis, provided that District
conducts an indridualized safety and risk eralysis and determines that
emargency remowal is necessary in order to protect 8 student or other
irdividual from an immediste threat to physical health or safety. Insuch e
case, District will provide the respondent with notios and an opportunity to
challenge the decision immedistely after the remowal

Emergency removel does rot modify any rights under the: Irdividuals with
Diabilities Education Act {IDEA], Section 504 of the Rehabiltetion Act of
1973, ar the American with Disabiities Act.

b. Employes Respandert. An employse respondent may be immediately
plscad an administretiees |eave a5 provided under District Bosrd Policy and
Wyaming law.

C. Formal Complaint Process

1. Written Motice. Upon receipt of a formal complaint, District will provide:
written notice to all known parties in sufficent time to gie the respondent
time to prepare & resporse before an initial interdes. Written notice will
imchude:



&, Niotice of the grievarce process;

b. Motice of the allegations in sufficent details {i.e. names of known parties,
the conduct alleged to be sexual harassmens, and the dste and lccation of
the corduct, if known| to aliow the respondent to prepans & response;

. A statement that the respordent i presumed not responsible for the
all=med conduct and that responsibility will be determined ot the condusion
af the grievarce process;

d. Notice of the parties’ right to hewve an advisor (whao may be, but is not
reguired to be, an attormey| ard to irspect and review evidence and provide
wdvice to the party they represent but who will nat be allowed to actively
participate in the witress interdew process nor interrupt rar interfere with
the investigator's witness imterviews; and

. Motice of the provision in this policy that probibits knowingly making
fals= stat=ments ar providing fals= information in the grievance process.

If, in the course of the imeestigetion, District decides to ireestigets
all=zatiors about the respondent or complainant that were not included
in the origiral written notice, notice of the additional allagatiors will also
be provided in writing to the known partizs.

2. Dismizsal. District will investigate the allzgations ina formal complaine.
o. Hawever, the complsint shall be dismissed if the allsgatians:
i. would not constitute sexual harassment as defined in this
poficy, even if proved;
ii. did mot ooour in District’s program or activity: or
jii. did rat ocour against & person inthe Urited States.

b. The complaint mey be dismissed i
i. The complainant notifies the Tile [ Coordinator at ey time
during the investization that be or she wishes to withdraw the
camplaint or any sllegation in the complaint;
ii. The respondent’s enrollment or employment ends; or
jii. The specific drcumstances present the District from gathering
eviderce sufficent to resch o determiretion 85 to the
camplaint or ary of the sllegetions. |i.e-passage of several
years between & formal complaing and the alleged conduct or
a oomplainant ceasing to cooperate with the srisvance
process).

In the =vent of dismissal, District may investigate the allegation as a
wiolstion of any other spphicabls code of conduct viclstion.

3. Consolidetion. District may consolidate formal complsints s to
allezatiors of sexual harassment against mare than ane respardent, or by
mare than one complainant agairst ane or more respardents, ar by one
party sgrinst the other party, where the allegations of s=xusl harassment
mrise out of the same facts or circumstances.

4, Investizeton
a. By Whom
i. Al reparts of seousl haressment, false reporting, or retaliation
shall be processed by the Title ¥ Coordinator.
ii. An impartisl ard trained irvestigstor shal corduct the
nvestigation irbo the allegations and draft an imeestigative
r=port.

8. Burden of Proof

i. The burden of procf and gatherirg of eviderce rests on the
District, not the parties.

ii. In itz imeestigetion, the District cannot sccess, consider,
disclose, or otherwise use a party's records thet are made or
mairtained by a physician, psychologist, or ather recosnized
professional or parsprofessional which are made and
mairtained in connection with treatment to a party, unless the
District obtairs that party’s [or the party’s parent’s) woluntary,
withen carsent to do so.

<. Parties’ Rights
i. Each party will have an equal opportunity b present witnesses
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end evidence during the irvestigation prooess.

i. District does mot restrict the shility of either party to discuss
the allegations under imeestigation and to gather and presert
relevant svidence.

iii. The parties may have others pressnt during interviews or gther
related mestings or proceedings, indluding an advisor of their
chioice who may but is rot required to be an attorrey. The
mdvisor's role will be limited to acting as an advisar to the
parties; the advisor will not be allowed to partidpste in the
interview, refated mesting or proceeding, o atherwise
question parties arwitnesses, nor will the advizsor be allowedto
interrupt  ©or  interfere  with questiors asked by the
irnestigators].

iw. A party whase participation is invited or espected will be
provided written notice of the date, time, |ocation, participants,
and purpose of all irvestisative interdews, or other mestings,
with sufficient time toallow the party to prepare to participate.

v. Both parties ard their advisors, if amy. will b= provided an equal
oppartunity to inspect and review ary evidence chtsined as
part of the irvestigstion thet is directly relsted too the
allegations raised in formal complaint, including evidence on
which District does not intend to rely and any exsculpatary
{evidence that tends to show the respondent did not commit
the slleged sexusl harazsmert] or inoulpatory |evidence thet
tends to show the respondent did commit sexual harassment)
evidence from any source. This evidence will be provided to the
parties at a time as determined by the investigatar but prior to
the completion of the final investigation report and in time to
give the parties ot least ten |10} school deys to prepare &
written response. The irvestizstor will consider esch party's
written resparse priar to completing the Irvestigatroe Report:

d. Investigative Report

The District imvestigator will prepane & written Investigative Repart thet
fairly summarizes the relevant evidence and provide the repart to the
parties ard their advisars, if any, for their review ard written response,
at |least ten [10) school days prior to @ determination of responsibifity.

5. Determination regardi orsibil

a Decision-Maker. Following the imvestigation process, an impartial
dedsiore-maker designated and traired by the District, shall make =
determination regarding responsibiity. The decision-maker cannot be
the investigator or the Title IX Coordinator.

b. Questions by Parties. After the having sent the Investigative Report
to the parties, but before reaching = determiration regarding
responsibility, each party shall have the opportunity to submit written,
relevant questions thet the party wants asked of snother party or
witness, provide =ach party with the answers, and provide for limited
follow-up questions. The decsion-maker must explsin to the party
proposing the questions that any decision to exdude & guestion is not
relevant. The deciior-maker shall set reasonable deadiines for
submissicn and respanse to questians.

c. Stardard of Eviderce. In reaching & determiration of responsibility,
the deciion-misker shall apply the preporderance of evidence standard
{“itis more than ikely than not that sexual harassment ocourred”).

d. ‘Written Determiretion. The decisior-maker shell issue & written
determination of resporsibiity simultanspusly to the parties that:

i. ldentifies the allegations thet potentislly constitute sexual
harassment;

ii. Describes the procedural steps tien from receipt of the complaint
through the determination;

jii. Includes findings of fact supparting the determiration;

iw. Incudes concdusions regarding application of this polioy to the facts;

. Includes 8 statement of, ard & rationate for, the result s o 2ach
sllzgation, including:

1. = determination aof responsibility;
Z. any disciplirary sanctions;



3. whether remedies o restore or preserve equal acoess to
District’s =ducation program or activity will be provided to the
complairant.

vi. Sets forth the procedures and basis for the parties to appeal.

D. Appeal

1. Right to Appesl Each party shall be offered the right to appeal: 1) froma
determiretion regarding responsibility; and 2| from the District’s dismizsal
af & formal complaint or ary allegations contained therein, on the following
imnited bases:

. Procedurslirregularity that affected the cutcome of the matter:

b. Evidence that was not svailable at the time the determiretion regarding
responsibility or dismissal was made that could affect the outoome of the
matter; and

c. The Title I¥ Coordinator, imeestigator (), or decision-makers[s) had 2
corflict of imterest or biss for or agmirst complainants or respondents
generally ar the individusl complsinant or respondent that affected the
outcome of the matter.

Mo right to sppeal exists with respect to remedies, sanctions, or for any
other reason not s=t forth aboee.

2. How to Appeal. Within ten (10] school days from the date of the written
determiration, any party whowishes to file an appeal must prowide writb=n
notice of appeal to the Tithe [ Coordinator, who may be reached at the
District Administration Building, address 1000 West Bth Street, Gillethe WY
B2716, =mmil address [titleSEocsd. k12w us), ar by phone | 307) 682-5171

The written notice of appeal shall indicate whether the app=sl is from a
determiration of resparsibility or dismisssl of 2 complsint and indude the
bases as s=t forth above upon which the party is relying for the appeal.

3. District Action on Hotice of Appeal. Uipon receipt of & written notice of
appeal, the Title IX Coordingtor will notify the other party in writing that an
=sppeal has been filed. The decision-maeker on the appesl will rat be the
same person as the decision-maker(s) that resched the determination of
resparsibility ar dismissal, the investigators, or the Title [X Coordiretar.

4. Parties” Rights. Within t=n [10] schoal days from notification of the other
party that an appeal was filed, esch party mey submit a written statement
in suppart of, or challenging, the outoome.

5. Determination of Appeal. Within ten [10] school days of receipt of the
parties’ writhen submissiors, the decision-maker will issue & written
decision describing the result of the appeal snd the rationale for the result.

E. Pemedies/Sanctions

1. After & determination of responsbility has been made agpirst 8
respordent, the Tithe [X Coordinator shall coordinete implementetion of
remedial action for the complainant and discipinary action against the
student respondent, under the guidance of the District’s polices and
procedures. The Superintendent shall be responsible for imposing of
disciplirary sanctions against an employes respondent.

2. Remedies for Complainent. The remedies for the complainent will be
determined on & case-by-case basis and mey indude the same actions as
described as supporting messures,

Discipliresry Sanctions azainst Respondant
a. Student Respondent. The range of discpinery sanrctions against o
student respondent: following a determiration of responsibiity will depend
on the severity, and, the age level, but oan indlude suspersion or expulsion.
Al discipline taken shall remain 2t the full discretion of the District ard in
scoordance with District palicy, the District’s student hardbook, and all
applicable ke,

b. Employes Respondent. Disciplinary sanctions agmirst an employee
respardent will be imposed in sccordance with District policy and all
spplicable |mw. & determination of resporsibility agsirst an employes
respordent will be corsidered “good Brd just cause” for suzpersion,
termination or dismizsal.

NI IMFORMAL RESCLUTION
A_Right to Infonmal Resolution. After s formal comiplaing is filed, and at any
time pricr to resching & determinstion regerding responsibifity, the District
may facilitste an informal resolution proo=ss such as mediation, that does
riot invodve & full imvestigation and determiration of responsibility, if:
n. Both parties are provided written notice of:
i. the allzgations;

ii. the mequirements of the informal resolution process, including
drcumstances under which it precludes the parties from resuming
& formal complaint arising from the same allegatians;

iii. any consequences resulting from participating in the infonmal
resalution process, induding the records that will be maintaired or
could be shared.

b. Both parties provide voluntary written consent to the informal resalution
process.

B. Right to Withdraw. At any time prior to agre=ing to s resclution, any party
has the right to withdrae from the informal resolution process and resume
the mrievance process with nespect bo the formal complaint.

C. Mot Avmilshle for Employee Respondenmt. Informal resolution is not
mumilable %o resclve sllegations thet an employes s=vuslly harassed &
sudent.

I'W. RETALIATION

A_ Retalintion Prohibited. Neither the District nor amy other person may
imtimidate, threaten, cosree, or discriminate agzinst any indwidual for the
purpase of interfering with any right or privilege secured by Title [X and this
palicy, or because the individual has made a report or complaing, bestified,
pssisted, or participsted or refused to participate n ary manner inoan
irreestization, procesding, or hearing under this palicy.

B. Confidentiality. The District is reguined to keep as corfidential the identify
of any indridual who hes made » report or complaint of sex disoriminstion,
ircluding any individual whe has made a report or filed 8 formal complein:
of sewual harassment, ary complzinant, ary individual who has besn
reporied to be the penpetrator of sex

discrimiration, ary respondent, and any witness, escept 2s may be
permitted by law, or to ey out the purposes of this policy, nduding the
conduct of amy inwestigation.

C. Complaints of Retalistion. Complaints alleging retalistion may be filed
using the procedures set out inthis poficy.

V. FALSE ACCUSATIONS OR STATEMENTS

A false mocusation of sewus| haressment andfor ary false statement or
providing false information in the grievance process under this palicy can
hmrve B sericus detrimental effect on innooent partes. Any student or
employee who is found to hewe made & inowing, deliberate, or intentioral
false socusstion, statement, report, or formal complsint or who has
otherwise provided false information in the grievance process is subject to
the disciplinary sanctions outlined showe. & determinetion that a respondert
is not responsible for alleged sewusl harassment under this poliop sfter
irreestization does rot squate tooa false sccusstion, if the claim is made in
goad faith.

V1. REPORTSCOMPLAINTS TO LAW EMFORCEMEENT AUTHORITIES Where
there is reasonable suspidon that the allegation of sexusl harassmert
irohees criminal activity, the sppropriete law enforcement agencies will be
immediatel contected.

Uinoer partsin circumstanoes, sewxual harsssment may constitute child abuse
or neglact. In such situstions, the District shall comply with the reparting
requirements contzined therein.

In the event that law enforcement sgencies became invaleed, the Districe
will complete its irwestization and render its writben findings in acoordsnce
with itz palicies aind procedures and independent of the law enfarcement
apencies disposition of the case.

VIl. TRAINIMG
Training of Tithe |X personned (Title [ Coordinators, investizators, decsion-



makers, ard ary person wha fadlitates an informal resolution process) wil
include trairing on the definition of S=wusl Harassment, the scope of the
District's education pragram or actiity, how to conduct an investigation
mnd prievance process, induding appeals ard infarmal resclution processes,
mnd how to serve impartially, including swaiding prejudgment of the facts =t
issus, conflicts af mterest, and bias.

Decision makers and irmeestigators will recerre training on the msues of
rel=vance, ircluding haw to apply the rape shield protections prowided anly
far Complainants.

District will post materials used o train Tithe 14 persannel on its website, or
atheraise make such meterials sesilsble far members of the public to
mspect.

Wil RECORDE

District will maintain for a peniod of sewen [7] years records of:

1. Each sexual harassment investigation indudirg any determination
regardirgg responsibity, srd disciplimary sanction imposed on the
respardent, and ary remedies provided to the complainant;

Z. Any appeal and the result therefromg
3. Any informal resolution and the result therefrom; and

4. Al meterials wsed to train Titde [ Coordinetors. investigators,
decisionmakers, and ery persen who facilitstes an infarmal resolution
prooess,

ADCETION DATE: September 22, 2020

LEGAL REFEREMICE[S): Saction 03 of Title VIl of the Civil Rights Act of 1064
(Titde I}, as smerded, 42 US.C. § 2000, et z=q. ard the Educational
Amendmerts of 1572 [Tite 1X], as smended, 20 US.C. § 1681, ot s=q.34
USCA. . 512291 (a)[8], 34 U5.CA § 12291 (ajji0), 34 US.CA § 13281
=) [ 300, Chery Act & Violence Apninst Wamen Act, WYO. STAT. §5 14-3-201
=t 5E

{RD.‘\'?S REFEREMCES): 4010 Equel Opportanity, 5135 Student Expulsion,
Tithe W1, Tithe ¥, Immigration Act and Section 304 ADMINISTRATIVE
REGULATION:

L. MEDSCAL

STUDENT HEALTH Policy 5200
Campbell Courty Schoal District endorses 8 proactive, student-remtered heslth
orogram designed to promote optimum educational opportunity for all
shudens by creating a dimate of health, and wel-being and minimizing absence
due to ilness.

ADOPTION DATE: Cctober 22, 1985, Revised Fabnusny B, 1993; Reviewed with
no charges lnuary 25, 2011, Reviewsd with no changes snuary 23, 201E
LEGAL REFEREMCES:

CRIO55 REFERENCE: 5210, 5210-R; Replaces 5141, 51411, 51414, 53417 and
5143

ADMINISTRATIVE REGULATION: 2I100-E

STUDENT HEALTH Regulation 5200-R
linessiinfury Supenision

Campbell Courty Schoal District nursss sccess and provide care for injured and
1l studeris sccording to district policies and regulstions, applicable kool ard
federnl lavss, State Nurse Practice Act, and standards set forth by the Amernican
Nurses Associstion, and National Assodation of School Nurses. Persanrel
couering the rurse’s office will wtilize the puidsires in the baoklet “Emergency
First Aid and Nursing Office Guide for Schools™ in the pravision of care far
studenis and staff,

Mlzdiations Adminisbered by School Personnel
1 Alledicotions

= Al nan-icensed personned whio give medication st school are reguired to
participate in anrual madication sdministration trairing.

= Al medication administared by school persannel must b= sporoved by
the W5, Food and Drug Administration (FDA} undess & hoensed
healthcane provider sigrs the medication permission farm. Infarmation
on dosage, side affects and contraindications of ary medication ar

medicnaHike substance, given by school personnel, must be readify
axailsble fram & professionally acnowedged resource: (POR or other LS.
published drug refererce ook, FOA or USP website, st |

= Schiool persornel e the right to refuse to sdmirister sy prescription,
arver-the-counter, or gther medication and mey seek medicsl apinion ar
mdvice pertining tomedication adminstration.

= Medication provided by the parent/gusrdian must be in the original
cortairer in which the medication was purchased which should dearty
state the rame and strength of the medication and its proper uze.

= A&l medicetions shell be kept in secured storage with the soxeption of
emengency medimations thet may be carried by a student with spedal
writhen oonsart from the healthoare pravider and panent,/guardian.

= & photo identification of the student will be availshle in 8 location
mecessible to all staff who will =dminister medication.

= The person sdministering medications wil appropriately dooument each
time ary medimation is administerad. Documentation will include the
child's rame, date, time, medication, and idert#fication of the persan
mdministering the medication.

= Sthool persornel cannot be beld linble for adverse reactions suffered by
thee student after administzring the medioation as prescribed.

= [f s medication administration error coours, & medication error form will
be completed by the sdministering persormel and the error should be:
reported to the parent fsuardian, the school nurse, and the prescribing
healthcare provider when necessary.

= Al prescribed medicstion will be retrieved by 8 parent/guardisn, or
dispased aof by the school nurse at the end of the prescribed
edministration pericd ar by the end of asch schoal year, whichewer cours
first. At the end of the schoal year, the parent/guardian is asked o
retrieve any lefiover personal medication stored inthe nurse's office.
Medimtiors not retrieved by the paremt,musrdian will be disposed of in
an sppropriste and bexs| mannar.

= CCHD nurses will not administer allegy shats {immunotherspey).

2. Man-PraseriptionySver-the-Counter (OTC] Medioafions

= Alimited supnly of over-the-courter medications is kept at each schoal.
& signed permission form indicsting which of thess medicetions s
parert/gusrdian wishes his/her child to recerve will be an file in the
riurse’s office. [f = signed parmission farm iz not on file, the rurse mey
aibtain verbal permizsion and instructions from the parent/gpuardian for
administering the medication. Howsver, 8 permission form should be
completed by the parentfmusrdian within 24 hours of the rurss contsct.

= [f u parent/pusrdian requests sdministration of an ower-the-courter
medication not supplied by the schoal, the parent/puerdian must
complete & medication permission form and provide the school with the
medication,

= Owerthe-courter medication brought fram home mast be in the arginal
contsiner and lsbaled with the student’s rame

= Administration of peer-the-tounter medications st from home will be
i the discretion of the school nurse and according to manufacturer’s
rescommisn cations.

1. Prascrighon Medications

= Prescripticn medication will b= dzpensed by & schoal rurse, prircipal, or
other designes, anly when sutharized in writing by the student’s
parentzuardian per completion of & medication permission form.

» [f irstructions and the permission form sre ot provided with the
redicatian, the nurse may obtein verbal permission and instructians
from the parent/pusrdien before sdministering the medication.
However, & permission form should be completed by the parent)guandian
within 24 hours of the nurse contact.

= Medication perission forms must be rerewed anrually.

= Mo student will be giwen prescription medication except upan arder from
& U5 licensed physician, rurse practitioner, physicien assistant,
optometrist, of dentist who has the responsibility for medical
rmarmgement of the student

= |If prescription medication is to be gren ot schoal lomger then 30 days, the
student's reatthcare provider must sgn the mecication permiszion fonm

= & written order from the prescriber must accompany any changes in
medication dosage ar schedule.



= Admirstration of medication during the school dey must be medically
neceszary. Panentsfmusrdisrs should give medicstions outside of school
hours whenever possible.

= The school nurse will determine the schedule for medication
sdministrationunless specified by the prescriber.

= The parentfmusrdisn assumes full resporsibility for the supply,
apprapriate handling, delivery, and secunity of all medications.

= [Reaspnable =fforts will be made to ersure thet the student recefees
hisher medication. I a student persisberly fails to report tothe nurse's
affice ta receive medication, the parent/muardian will be notified.

= The first dose of 8 new medication will not be administered by schoaol
personnel.

4 MCn-mm Corry omd Seff-Adminishar Modicoion
Students may be allowed to camy andfor selff-administer life-saving or
life-maintairing medications on school grounds andfor st schoal
functions.

= Fuch situmtions require 8 corsert form sigred by the healthosre provider
and the parent/guardion verfying that the shudent has & severe medical
condition reguiring the studert to carry erdfor sef-administer
medications ar tregtments.

v Students, as s=t forth abowe, must take extraondinery precations to
ieep the medimtion/supplies/equipment secure, ard must rot, under
mny orcumstances, moeke aweilable, prowvide, or sdminister the
medimtion to another person. The student must immedistely report the
theft or kozs of any medication ccourring at schoal or during 8 schoal

= Alllife-sevirg and/or lfe-maimtairirg mediotians ormed by studernts
miist be kept in the onigiral container and presorigtion medications
should hewe the sppropriste prescription abel.

= The District and its employess or ag=nts shall inour no linbility 258 result
af amy injury arsing from the self-sdministration of a
medication tresbrment: by the student

= The consent form to carry andfor sef-administer medication ar
tresbments must be renewed anrually.

3. Prasoription or Cvar-the-Coundar Tobaooe Cessation IMedication

» Students may use tobaooo cessation products, including medication
patches, lozenges, tablets, rasal sprays, inhalers, and gum, either
prescription of ran-presoiption treatment, cnly if & district medication
permission form has been completed and signed by both the treating
heskthcare provider and parent/guardian, The completed form must be
an file in the building rurse"s office befone tobecon: cessation medication
will be admirastered.

= Sudents must not, under any droumstances, make svsilable, provide,
argivetoheoco cassation products to anather parson.

= Al other requirements Bsted under the previous sections of this
rezulation shall be strictly followed.

Screeni
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1 Studerts wha receive services through special programs will recewe an
snrual hearirg ard vision screening when requested.

2. New Students
+  Students new tothe District will be screened in the semester in which
they enroll unless satisfactory esidence is provided thet such soreening
Ias besen done within the current schoal year,

3. Rescreans
= Rescreens are typically completed twa weeks sfter the initial vision
soreen and four tosix weeks after the initinl hesrirg soreen. Students will
be referred after second screen failure unless there sre significant
findings that requine imm ediste refenml

4. Heanng Referrals.
Thez studbert will be referned if one of the following conditions s present ontwo
SEparEte SCrEenngs
«  Iiddle esr pressure below -250 daPa
= Static complisrce of less than 0.2 [urless scoustic reflex s present and
there is o pask]
= Falure to demanstrate resporse to pure tones ata kevel of 20dB 2% 1000
Hz, 2000 Hz, 4000 Hz

F the student fails the hearing soresning, they will be referned as folkows:
« Fai puretanes cnly - referral to audiologist
= Fal immittaroe only - refermal to primary cane prosider
= Fal immittarce ard purs tones - neferml to primany care: provider

3. Vision fefemal
= Referrals will be made based on criteria in the manual of the testing
instrument or inability of the student bo understand and)'or respond to
wision screening.

B. Screaning Aaquasts
« Additioral scresnings including body mess index [height and wesght),
scoliosis, dertal, and additional componertts of vision screening will be
dare as requested by a parent ar teacher, or &t the discretion of the
schaol nurse. Studerts with potential problems will be referred to
parents for appropriate medical evalustion.

ADOPTION DATE: March B, 1983; Effactive Dwte: July 1, 1983; Revised Octabar
22, 13E%; Rewised January 13, 1987; Revised Febnaary 8, 1993; Editorial Bevsions
to pes. 2-4 January 14, 1899 Revised October 9, 1955; Revised November 12,
2002; Revied July 28, 2005; Revised Aumust 28, 2007; Revised October 24, 2008;
Revised December 13, 2011; Revized July 18, 2012 Revised Decermnber 10, 2013;
Revised Apri 8, 3014; Revised lanuary 23, 2018; Minor Resision lanuarg 28, 2025
LEAL REFEREMCES:

CROSS REFERENCES: 5240, 5210-R; Replsced 5144, 51414, 5141 4R, 5341 7,
S14L7-R,13L and 5143.

ADBAINISTRATION REGULATION:

LIFE-THREATEMENG ALLERGIES OR OTHER SPECMAL HEALTH CARE MEEDS

Regulation 5201-R
Camphbell County School District nursing suff will develop, implement, ard revise
plars and protocels to cane for students and staff with [Fe-threstening sllargies
or ather special health conditiars.

In the development and implementation of plans, district nurses may consult
with local healthcare providers, parents, Emergency Medical Services |EMS),
district Mutrition Services Diepartment, Trarsportation Department, teachers, or
adminiztrators

Plans will sddress

1. |dertification of studerss with |f=-threatening allergies or other special heatth
care nesds,

2. Development of Individualized Health Care Plans for studerts with life-
thrextening allergies or other spacial medical corditions.

3. Administration of medicatiors and provision of medical trestments acoording
to districk policies and regulstions as nesded for studerts with life-threstening
allergies or special medical corditions. Plars will include training of select schoal
persornel in the administration of the medications and ather care a5 identified
in studert emergency response plans and individual cane plans.

4. Edumation and training of schoo! nurses and selact schoal persornel in the
14



care of |fe-threatening allengies and special medical conditions will indude

Edhuscation about conditions and issues

Lilization of emergenoy mre plars and individunl heslth ore plars
Iviedication administration and trestment provision

Strategies to minimize the risk of exposure to allergens (Please referto
Regulation 5202-R for prevention of allergen exposure)

e Safiety imtervertions and protocok

f. Sanistion procedures

g Specfic accommadations for field rips, and other activities and events

pno e

2. Medical informstion will be provided by rursing steff to Mutrition Services
persarnel and other district steff az sppropriate. on & reed-to-know basis.
Medicetion information may ndude studert photas to help with student
wentification. Collsboration with futrition Ssrvices staff is essential in assisting
studerts with ife-threstening food allergies to participste in the schoal mesl
orogram. The Camipbell County Schoal District Mutrition Services directar is
resparsiole far 2nsuring the district nutrition service program is aperated in
comipliance with state and local regulations.

& Providing o safe sducstioral ervironment for students with fe-threstening
sllergies or ocher spedsl medicsl conditions is optimized whan resparsibilities
aof esch party = defined. Respansiilities of sl parties ircluding studerts,
parents/pusrdisns, ard school persorine] will be identified in plans.

7. Plans will be updated as resded and communicated to sppropriste school
district personrel.

ADOPTION DATE: Way 5, 2007: Revised May 12, 2015; Revised Jaruary 23, 2018
LEGAL REFERENCES: The Americars with Disabiities Act 1990 (ADA), Section
504 o the Rehabilitaticn Act of 1973, Indivicusls with Dizzbilities Education Act
of 1976 [IDEA)

ORD55 AEACREMCES: 3202-R

EPINEPHRIME STOCK AUTO-IMIECTORS Regulation 3202-R
Camphbedl Courrty School District participates in an aptional pragram in which
stock epinephrine auto-injectors, availeble st school locstiors, can be
administered by the school nurse or other trained District personnel to s
student whom the school nurse or trained Disirict personnel believes is
experiendng a sevens allergic resction. The District plan is based on the
‘Wyoming Department of Education Schoal Guidelines for the Management
of Students with Life-Threatening Allergies. Trained District personnel, upan
sdentifiying sigre and sympioms charecteristic of an arephylactic reaction,
will follow the established protocod for sdmirestration of auto-injectable
epinzphrine as treined.

=  Staff training regarding recognition of allergic resctions and approprinte
care will be prowided by the District. Traired staff mey indude but i= not
limited to classroom teachers, specials teachers, cosches, activity
sponsors; &s well as nuirition services, office, Aguatic Cemter ard
trarsportation staf.
a  Trainirg will inchade:
® |gdentification of life threatening allengc resdions;
® Administretion of 2pinephrine auto-injector and care of life
threatening allergic reaction;
® Demonstration of epinephrine auto-injsctor, and
* Documentztion of allengic reaction incident and record of
epinephrine administration.
o Trainirg records will be completed ard stored for seven years.
o Alist of currently trained staff will be mairtzined by the District.

# Prevention of allzrgen expooure will include intervertions by varicus
District personnal irduding the following:

a  Building Murses: Provision of training,

o Mutrition Services Personnzl: Adherence to strict procedures for
preventing rass contamination of allergers.

a  Transportation Personnal: Restricting food and beverages on daily
local bus routes with exception for studemts with disbetes,
hypoghycemin or other mediclly confirmed health conditions.

o Parents/Guardians: Cocperation with classroom and building
restrictions.

*  |mterventions to prevent alergen exposure mey include:

o Handwashingbefore and after mesls;

o Procedures for clesming tables, non-disposable utensils, and
garbage dispasal;

o Allenmy-fres tables in the lunchroom and dassrooms;

o Festriction of food and beversges an daily lool bus routes with
exception for students with dsbetes, hypoplyoemiz, or ather
medically confirmed health conditions;

o Prohibitian of the use of scerted room fresheners induding but
nigt limited to flsmeless candles, scerted wen burners, plug-irs,
misters, and seresols in District faclities;

o LUhilizetion of scemt-free products in District fadlities when
passible

o Encoursging the use of soant-fres personal oare items by staff and
students; ard

o Communication includirg

" Notificstions to parents/Gusrdiars of classmstes of shudents
with severe sllsrgies sccording to their Health Plan.
* Signs for dassrooms ard bulidings.
= Storame and Seoorty

o Buildirg and/ar nursing cocrdinator will manitor expirstion dates of
stock epinephrine sutc-injactons

o Buildirg sdministrator snd nurss will determine storage |ooation,
socess, ard security of stock epinephrire

= District Activities

o Stock epinephrine autcrinjectors will be accessible st buiding
locetions during, before, and after schoaol activities.

o Coaches and sponsors of activities are responsible for familierizing
themsehves with storage details of building stock epirephrine auto-
injectors.

® Proourement of stodk epinephrine sutc-injectars

o County Health Officer my write presoiptions for stodk epinephrine
ButTrimjectors as nesded.

o Courty Hesith Cfficer will spprove standing orders for the
sdmiristration of stock epinephrine auto-ingectors on an annual
basis.

o Camphell County School District may purchase spirephrine auto-
injectors from & variety of vendars and pursue grants for the
purchase of stock epinephrine auto-injectars.

o The parert or legnl gusrdian of & student with 8 known severe allergy
a5 determired by & health care professional will be responsible to
supply to the school the medication mesded for trestment of
snaphylaxis or arrange for the studendt, if respansile and capable of
self-sdministration, to self-carry.

ADOPTION DATE: My 12, 2015; Revised September 14, 2021

LEGAL REFEREMCE(S): Wyoming State Statute 21-4-316; Wyoming
C=partment of Edumation School Guidelines for the Maresgement of Students
with Life-Threatening Allergies

CROSS REFEREMCE|S): 5202

ADRAIRIZTRATIVE REGULATION:

COMMUNICABLE DISEASES, IMMUNIZATIONS, THROAT CLLTURES,

AMD UNIVERSAL PRECAUTIONS Regulation 5210-R

|. Communicable Diseases

For the purpose of this regulstion, communicable diseasss are iderdifisd == thas=
which may be transmitted from one person to another either directly or
irdirectly. Camphell County School District personned will consult appropreste
resources for the care of students or employses with communiceble disexses and
illnesses, Atypical situstions or communicable disssses not covered in the
refererice tavts will be considered ard managed o an irdividusl basis by district
riursing services parsonnel. Lilizng loml, state, snd/or national resources,
dedsiors will be made in the best interest of the afected school district
population.

II. Imrrunizatiors

Carnphell County School District will foll o Whoming Stebute 21-2-309 regsrding
imminizations.

Wyorning Department of Health immunization repulations will be implemented
bry the buildirg principal and school nurse-st each school site.



Eaich buildirg will heve dacumentation of which students ane in camplisnce with
the Wiyomirg immunizstion statute and documentstion of thase students
having suthorized medical and religious immunization exemptions.

1. Throat Cuthures fior the: [demtification of Strep Throat

School rurses or trained desigrees may provide throst oultures for shudents or
staff members with dinical symptoms or as requested by a parent/zuardian.

Senff members and parents;pusrdiars of students with positive throat cultures
will be notified and directed to obtmin medical care. The responsibility for
trestment of students remairs with the parsntsjmusrdars. Staff members and
students with pasitive throat cultures may returnto schiool sfter 12 bours of
antibiotic trestment if no fever is present.

V. Universal Precautions

Far the protection of all Camipbell County Schioal District students, families,
employees, and visitors, the blood and body fluids of all people is to be
considered potentially infectious. Campbell County School District employees
will practice Universal Precautians, the stsndard for protecting onesaif and
athers from the expasure to Hood and cther body fluids, ard will utlize the
mast current recommendations by the Cemters for Diseaz= Contral in the
management of blood borne pathogers.

ADCPTION DATE: Revised November & 1553, Revsed August 10, 2003; Reveed
Juby 18, 3012; Rasizad Dacamnbar 10, 3013; Reswizad April 22, 2004; Revized
January 12, 200F; Revised faraery 23, 2018

LEGAL REFERENCES: Americans with Disabifities At [ADA&), Section 504 of the
Aefeshil#ation Act of 1973, Individuals with Disabilties Education Act (IDEA),
mnd Wyomirg State Soatute 21-4-308

CROSS-REFEREMCES: 4330, 5200, 5200-R, 5240; Replaced 51413, 51415,
51416 mnid 5210

ADMIKISTRATIVE 'EEG.._I".'I'II}"J:E-]:

1. ATTEMDAMNCE

ENTRANCE ACE RECUIREMENTS Palicy 5010
Ta be admitted to kindergartzn, a child must have reached the age of five (3}
an or before September 15 of the year of desired enroliment. Soresning wil
aecur for studemnts turning five (3} betasen August 1 and September 15, with
schditioral respurces and opportunities being provided to improve kindergarten
resdiness.

Ta be admitted to the first grade, & child must have reached the age of six (G}
an or before Ausust 1 of the yesr of desired enroliment or September 15 if the
child has previoushy sttended kindergarter

Procd of birth date in the form of & birth certificate ar other soceptable proof
will be required far initial 2nrallment.

ADOPTICN DATE: May 25, 1975; Revised March 13, 1584; Revized January 12,
1988, Revised January 10, 1984; Edftorial Revision Cctober 9, 1995; Reviewed
February 12, 2008; Reviewsed October 13, 2015; Revised December 8, 2000
LEGAL REFEREMCE[S): WS. 21-4-102, W3 71-4-302, and W5 24-2-704
CROSS REFERENCE|S]: 3030, 5030-R, 5085, 5045, 5045-R, 5090, S070-R, 5075
|formerly 5123.3)

ADMIRISTRATIVE REGULATION

STUDENT ATTENDANCE K-12 Palicy 5113
Campbell County Scheal District mairtsing high expectstions for students
regarding attencance a5 well 25 achizvernent. All shudents enrolled in Campbell
Courty schools sre expected to be present for clesses unless propedy esoused.

ft Is recognized that student absence fram school may be recessary under
certmin canditians. Howeser, svery effort should be msde by studerts, pararts,
teachers, and sdministrators tokesp absences and tardies to 8 minimum

Student attendance iz the responsiility of the parent{s)/guardianis), and
students. 5chools and parents must keep each other informed about shudent
shserces to ensure that shsanoes are sppropriate and properdy exosed.

ADOPTICN DATE: Mary 25, 1676; Revisad July 12, 15EE; Jure 9, 1067, Revieaed
June 10, 2008, Revised September 25, 2017; Reviewsed October 12, 2021,
Reviewed with no changes Januwery 10, 2023

LEGAL REFEREMCE[S):
CROSS REFEREMCE(S): 5131, 5121-R

ADMAMIETRATIVE REGLLATION: S113- 7

STUDENT ATTEMDENCE - K-12 Regulation 5113-R
In &ll sbsences, it is the responsibility of the student's parent|s)/guerdian(s) to
camminicate with the school regarding student shsences. When practical, itis
avisable to let the schocl know in advance of any plarned shoerces. Campbell
County 5School District recognizes two types of absences ewoused and
unexcused,

EXCUSED ABSEMNCES

An excused absence is one in which the School District, with the knowledze of
the parent, excuses the shsence. The building prindpal hes suthority to sssess
and decide whether the absence = exused or unexcused. Failure to
communicate with the schaol either during the absenice or within twa school
days after the student returmns may result in the shsenos being recorded as
unexoused.

A mendmum of 10 totel exosed absences will be allowed in any one semester.
Emch absence beyond the 10 totel excused absences per semester will be
unexcused,

MEDICAL EXCEFTIONS

Exceptions will ke made upon receiing certification from & competent medical
suthority stating specific days to be excused from school. A verified family
emergency may alsoqualify as an sxoused ahsence.

Ir cases of prolonged ar chronic llnass (more than five conseoutive dwys absert)
ard prior to the shudent’s return, the shudent should provide certification from s
campetent mediol suthority stating that the shudent may retum to school. If the
paren/guardian is urable to provide certfication from the studsant’s healthoars
provider, the student should be assassed by the school rurse to assure tht thiy
rio langer mest exclusion criteria. Homebound instructian will be corsidened by
the Homebound Coordinetor when a refemral is provided by a competent mediol
profession. Depending on the student's need and droumstances, students may
either be instructed by an ir-person certified teacher or throwsh temparary
virtual learning plstform provided by their brick ard martar schael.

Studers submitting make-up wark due to sn soused abzarce will be permitted

to do assigreed work without penalty within & reasonable amount of time as
established by =ach schoal.

UNEKCUSED ABSEMNCES

All absersces falfing irta this cytemary are trusncies. & student is considered
truant (urescused) when hey/she is absent without the nowledge of the
perenis)‘guardian|s) andor schoal officils, or if the absence: ernot othersisse
bie mwcusad by the building principal andfar District asterdence officer. An “F°
grade ar equivalent mey be recarded for each class and activity missed during
the student's truancy.

TRUMMCIES

Each bulding will establish procedures regarding disciplirary action far
unexcused absznces, The District will establish additional actiors for truancies
apphying differently to compulzary and non-compulsory students.

Fellowing a truancy, the student will be required to have & confererce with the
building principal or hisfher desigree. The parents/zuardians are to be notified
bey phone, when possible, 2rdfor by [etter, or by the attendance officer, within a
reasprisble time perind of the prindpals/desiznes’s administering the
canzsequences for the tnusncy. Interventions will be taken to establish comrective
steps to improve the student’s sttendance and prevert future truandes.

Arvy subseguent trumncies, the fallowing steps may be tzken to resole

attendance issues and address future actions:

= Aconference with the trusnt student, their parenis|s)/susrdian(s) and
approoriste st ff

= Aregistered better notifying the parents|s)/puardan(s)

Aryy compulsary student, having not completed the 10th grade, or reaching 16
years of age, whio hes accumulated fve or mone days of truancy in amy one schaol
year, may be referred to the Supsrintendent by the prindpal or the attendancs
cificar. The Superintendent will schedule & trusnoy hearng. Upon mondusion of



the bemaring, the Superintendent may recommend to the Board of Trustess that
the student should be dassified a5 habitually truzmt.

Ay nan-compulsory student having completed the 10th grade, or reaching 16
years of age, who has scoumuleted five or mare days of truancy in any one
schoal year may be considered as 8 comtirued, wilful, dsobedient shadent and
s such could be scheduled far an expulsion hearing. The: parent]s)fmuardians),
ar ather persan heving cantral or change: of amy dhild under the age of sghteen
118}, who has not otherwise notfied the district of enroling their child in a
different schoal district, private schoal: or home-based sducstional program;
shall be required to meet in person with & school district counsedor ar
administrator to provide the school district with writhen consent to withdraw
their child from school attendance.

ADOPTION DATE: Cctober 10, 1988; Revisad Jure 9, 1657 (lncomporates former
policy 5113.1), Revized July 21, 1999; Revised Jaruary 5, 2007; Beviewed June
13, 2008; Mincr Revision October 28, 2014; Revised September 26, 2017
Revized laruary 23, 201E; Revised October 12, 2021: Minor revisions April 26,
2022; Minar revision Januany 10, 2023

LEGAL REFEREMCE[S): WA 21-4-101, 102; Rules and Pegulaticrs for the School
Foundation Program, Chapter &

(CROSS REFEREMCE(S): 5113, 5121, 5121-R

ADMIMISTRATIVE REGULATION:

1. DISCIPLINE/BEHAVIOR

BULLYIMNG Policy 5276
Campbell County School District Mo, 1 [CC50) is committed o providing &
secure, student-bemrning environmert, free of hezing, harassment,
mtirnidation, meracing, oyber bullying, “sexting” and ather bullying beberdior.
Pursant to the policy and administrative regulation which wers created with
the assstance of parents and guardians, school emplopees, volunteers,
students, administrators, and community representatives; no person may
engaze in thrests, hazing, harassment, intimidation, menadng, cyber-bullying,
“sescting” ar bulkyirg behavior agminst & CC30 student or studerds particpeting
in functions sporsored by the District

Further, CC50 prohibits reprisal or retaftion sgainst s student, witness or
person wha reports informstion about or cooperstes in the Imvestigation of an
act af threstening, hazing, harassment, imtimidation, meracng, ofber bulbyirg,
“smting’ or bullying. See W5, 21-4-313, 314 [2008).

Al such behavior by students, staf or third parties agzirst any OGS0 studert or
student particpant is stictly prohibited and will not be toberated by CCS0.

Far information corcerning threst, harassment, intimidation. hazing, cyber
bullyirg, “sexting”. and other merading andior bullying behevior an the
basis of race, colar, national arigin, sex, disshbility, age. or any other basis
protected by federal, state, or local lw; see Paolicy 4012 or-Disorimiration
and Arti-Haressment and  Administrative  Regulstion 4012-R Nor-
Discrimination and Art-Harss smrt.

DEFINITIONS

Bultying., Herassmens, Intemidation, or Threats — means any intentianal
electranic communication or any writben, verbal, or physical act irtiated,
ocourring, or recefved st school that s ressonable person under the
circumsiances shauld knoe will heve the effect of:

+ Harming = student physically or emotionally, dameging = student’s
property, or pladng 8 student in reasoreble fear of personal kanm ar
property damage:

# |nsulting or demeaning & studert or group of studerts, including directly
attacking, causing substantial dismuption in, or substantial interference
with, the orderly operation of the schoal; or

# (reating an intimidsting, threstening, or sbusive educational
environment for & student or group of students through sufficently
SEVErE, persistent, or pervasive behavior.

Inthe case of bullying, the following three oiteria must also be met

# Must be an intentions| sction meant to harm,
* Must be repeated behavior cver time, and
# Must herve o powerimbalance where a student or group of students have

a hard time defending themsehes.
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Cyber-bullying - means sending or posting messages of images using
electronic meds, induding but not Bmited to email, cell phone and pager,
voice, text, still photograph or wideo messeges, instant messaging,
defamatory personal web sites, sodal netwarking sites ard online persanal
pealling sites ar jourrals, or other techrology to suppart bullying, harassment,
intimidation, hazing, or other menading andfor bullying behavior.
District — includes the following:
» CCED fadlities
= CCED premises
= Mor-District property if the student i at any District-sporsored,
District-spproved or District-related activity or function such as the
following
o field trips

o athletic everts whers students are under the auspices
of the District.

Electronic Communication - means & comemunication transmitted by means
of an electronic device including but not Bmited ta the following

* telephare

= cellular phare

* Computer

' P

® watth

Falze allegntions or a malicious accusation - means an untrue allszstion
which is made intentionally, krowirgly, with reckless disregard for the truth;
or an untrue slls=stion made with the spedfic imtent of causing injury or
damage to arother person. The District will take disciplinary action agsinst
arry individual making a false allegation or malicicus accusation of ballying,
discrimiration, or harassmernt.

Hazing - includes, but & not limited to, ary act that recklessky or intentionally

endangers the mental health, physical heslth, or safety of & student for the

purpase of irdtiation; ar as a condition or precondition of sttsning

membership in, or affilistion with, any District-sponsaored actwity or grade

lewel mttmirement. Examples include:

* forced consumiption af any drink, sloohalic beverage, drug or contralled
substance,

= forced evposure to the elements,

“paddlirg” or other physical punishment,

forced prolonged exclusion from social contact,

s gheap deprivation,

= mssiznment af pranks to be performed,

® any activities intended to degrade or humiliste & particular person or
Eroup. ar

= oy other forced actwity that could adversely afect:

o the mertal health, physical heslth, or safety of 8 student; ar

o requires, encourages, sutharizes, or permits another to be subject o
WeSring or carrying ary obscene, degrading. or  physicaly
burdznsome article.

Menadng Behavior - includes, but is not limited to, ary asssult or threst
irtended to place a student, school emnployes, ar third party in fear of
imminert physical injury.

Retalistion or Reprisal - means any werbal or physical sct or ctetement
aggirst any persan who reports, files 8 complairt, or partidpates in an
irmestigation under this policy. Retalistion is prohibited and is considered =
serigus viclation of board poficy; independent of whether 8 complaint is
substartisted.

School - incdudss:

» g classroom ar other lootion on school premses,

® 8 school bus or other school-related vehicle

= nschoal bus stop

® an activity ar event sponsared by & school [whether or not itis held on
school premises)



= any ather program ar function where the school is responsible for the
student

Sexting — means sending, forwerding, displwying, retmining, storing. or
posting smwuslly explict, lewd, irdecent ar pormographic photograohs,
mages of messages by or on & cell phone, computer, or any ather electronic
menns during schaol hours or activities, on or off campus, while an schoal
District property, during any recess, lunch, or lesve perinds on or off school
District property, by use of school District property, or beyond the hours of
schoal operation if the behadior detrimentally affects the personsl safety or
weel|-being of schook-related individual, the goverrance, climate or efficient
aperation of the school or the educatioral process or experience.

Third Parties - indude, but are raot limited to:

# rraches

# schiool volunteers

*® parents

# school visitors

# service contractors or others engaged in District business or activities
who are not directly subject to District cortrol st inter-District and irmbra-
District athbetic competitions or other school svents.

COMNUNICATION

Students will be provided with age-sppropriste information on the
recognition and presention of threat, harassment, intimidetion, hazing,
oyber bullying, “sexting” and other merading and/or bullying behaviar and
their responsibilities under thiz policy. Parents will be provided with this
policy and its associsted proceduras.

DISCLAIMER

This policy shall ot be imterpreted to prevent an all=ged target from
seeking redress pursuant to any ot her applicable civl or crimired e, This
policy do=s rmot oreste or alter amy civil cause of sction for monetany
damages agminst any persan nor shall it constitute grounds for ary daim or
mation raised by either the state or defendant in any proceedings, exoept
that the deferse of immunity will bz retaired by the District and may be
asserted in ary sction arising urder the Wyoming Safe School Cimate Act.

Ini the event of ary ambiguity, thiz palioy and associated administratiee
regulations should be interpreted in conformity with the Wyoming Safe
Schacls Act, W5, 55 21-2-311 through 21-4-315,

ADCPTION DATE: December B, 2009; Major Revision June 14, 2011;
Revized January 12, 2021 Revised September 2B, 2021

LEGAL REFEREMCE|S): W5 §21-4-311 - 21-4-3135, “Wyoming Fafe Schoal
Climate Adt

CROES-REFEAEMCE|S): 4374, Trtle | X Sexual Harszsment
ADMIMNISTRATIVE REGULATION: S276-R, Bultying

STUDENT APPEARANCE Policy 5132
Studemts are expected to dress appropristely when they are in school or
particpating in school actreities. Rules concerming student dress may be
estnblished by the school administrrtion to srsure that the student dress mests
standards of cleanliress, healthfulress, and safety, snd does nat disrupt the:
edumaticral procesz. Generally, the responsibility for dress snd appesrsnce of
the shudent wil rest with the indiidusl student ard his/her parents; however,
students willl mat be permitted to wear:

+ dothing which crestes an offensive envinonment by the displey of slogans,
abjects, or pictures which are sexualy suggestive, ar which promote the use:
af drugs, sloohal, or garg sctivity: or

= cgthing thet is revesling or distmcting, which could be considered immodest
dothing, which is seumslly offensive; aor

= unsanitary dothing, which poses & heatth problem.

Students whase dress is not appropriste may be s=nt home to change or
required to make other adjustmernts until appropriate clothing can be obtained.
Comches and/ar other staff superdsing extracurriculsr activities meay make
gther dress requirsments applicable to shudents partidpating in athletic 2nd,or
gther edtracurmicular activity events.

ADOPTION DATE: Februmry 14, 1984; Revised June 24, 1985 Revised Mey 10,
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15EE; Rervized May 26, 19968; Major Revision June 14, 2011
LEGAL REFERERCES:

CR{OSE REFEREMCES:

ADMMIETRATIVE REGULATION: S132-R

STUDENT APPEARAMCE Regulabon 51328
Clothirg that is revesling or distracting will not be permitted st school or school
activities, Students are to confiorm to the following guidelines concerning
appropriste dress and grooming:

1. Students may be cutside during cold weather. Parents and students are
encoursged to keep informed about the weather snd foremsted westher and
dress students appropristely. Boots, plowes, hets, and coats help your shudent o
be more comfortable. Appropriste footeesr should be wormn in wet or snowy
weather.

2. Hllclothing is to be worn aocording to the way it is designed.

3. Students may not wear, as ouber dress, the following:

» IWidriffs - mmy shirt that allows the expasure of the midsection during
riarmal schoal actwities.

* Shmsyeless undershirts —tark tops, tube tops, et

® Saa-throughi clothimg.

# Zhirts showing bare shoulders and/far backs.

4. Vishle undenmanments are not permitted,

3. Clothirg with obscene or vobent statements, designs, double messages, and
advertisements for drugs/alcohol or tobacco will not be permitted.

6. Short shorts and mini-skirts will not be permitted, Skirts must exterd to within
three inches of the top af the kneecap as & guide. Shorts must =stend to within
four inches of the top of the kneemp as 8 guide.

7. Hatz and caps are not to be weom in the building during normal schoal hours.

8. Gang-refated dething or sbyles of grocming mey vary from schaol to schoal
and may drarge from year to yesr. Therefone, it may be necessany, ot come point
iritimes, to prohibit the wearing of certain items of sppare] and certsin styles of
groaming not limited to spedfic hearstybes, colors, logos, merufacturer brand
riames, etc. The purpose of prohibiting these itemns of apparel or styles of
groaming is to prevent identifying students as gang members and to prevent
rorrgang members from being mistakenty victimized.

9. Meat, desn, and welzroomed fadal heir will be permitted.
10. Shoes, boots, and other appropriate foobaear 2re to be worn at &l times.

11. Artiches of dothing that cause undue schod mainterance problems will not
b= permitted.

12. Oeanliress of body and diothing i reguired.

13, Shudents are not to wear their chothing or bairin such = style or manner that
could be hazsrdous to them in their vanous schaol activities such as shop,
Isboratories, athietics, physical educstion, art, =tc. Instructars in these aress sre
to set specific dress and grooming regulstions for the safety and healkth of the
partidpants and to assure that deruption of the learning process doss not ooour.
ACtivity sporsors mey establish dress codes for activities. Amy suth regulstions
drasan up by instructars or sporsors must be approved by the principal before
they can be enforced.

14, Clothing must be in zood repair—fres from holes, out-outs, or torm ssams.

13, This regulation applies to students at all schooksponsored activities unless
the prircipal approves s change.

Schools may adjust these puidelines to be age appropriste at the schoal level
Students wil anly be allowed to wear dothing cutside of the student appearance
regulstion during Incertive Dayz s desiznated by the school princdpel as 2
reswsrd ared motivstion for the studentz. Incentive Days will be mvsilsble aza
schiool reward for various reasors and celebrations. The prindpal has the
discretion to modify the student appearance regulation on incemtive Cays.

If a student is in wiolation of these provisions, the prindpal or designee shall



request the student to make the appropriste correction. IF the student refuss,
the parent/zuardian may be notified and asked to make the necessary

correction. The principal shall take appropriste comrective and disciplinary
action.

Hote: School activities participants dress the Wioming High Schoal Actities
HAzzociation and retional pragram regulstions.

ADOQFTION DATE: Mey 10, 1928, Raymed May 2%, 15998; Major Sevison June 14,
2011

LBGAL REFEREMCES:

CROSES REFERENCES: 5132

ADMIKISTRATIVE REGULATION:

STUDRENT EXPULSION AMD SUSFENSION Policy 5135

The Board of Trustees may suspend or expel 8 student fram scheal for up ta

ane year for any reason authorized by the Woming Edustion Code, specifically

including, but not limited to:

* comtinued willful disobedience or open defiance of the suthority of school
personinel;

» willful destruction or defacing of school property during the schaol yeer ar
&MY repsss or vaoation;

= =ny berevior which in the judgment of the Bosrd of Trustess i clearly
detrimertal ta the educstion, welfars, safaty, ar morals of other pupils,
including the use of foul, profane, or abusive language, or habiually
disruptive behsvior as defined by W.5. 21-4-305(bj;

* torturing, tormenting or abusing & pupl or i amy way makresting 8 pupl or
& teacher with physical violeroe:

» possession, use, transfer, carrying, or selling & deadly weapon as defired
under W5, 6-1-10s](#). within any school bus 25 defined by W.W. 31-7
102{aj[xi} or within the bourdaries of real property used by the district
orimarily for the educstion of students in grades kindergarten thraugh
twehee (12);

» ‘Wialstian of ary District policy, rule, regulation, or kendbook provisian
applicable ta student conduct.

The Board delegates to each principal the right to suspend a student from
schoal far not more than ten (10] school deys on the grounds [sted sbove. Only
the Board mary expel or suspend & student for more thanten [10) days.

Pricr to suspardirg & student from scheol, the prircpal shall infarm the shudent
of the reasons far the suspersion and the =vidence szainst him and shall gue
the student & chance to present his wersion of the charges against him and to
present evidence in his behalf. However, if the student's behavior endergers
persans ar property or threstens to disrupt the educatioral program, the
student may be suspended immediately. The student will then ke given a
charce to be heard &s soon thereafter as practicsl, rot leber than seventy-teo
|72} hours after the suspension, rat counting Saturdays and Sundays.
HAdministration shall make s good faith sttempt to notify the student’s parents,
gusrdians, or oustodians within twerty-four (24] hours of the student’s
suspension ar expulsion and provide the ressars for the suspension ar
=xpulsion, using the cantect information on record with the school or district
The disdplinanzn shal keepa record of the =faorts to provide notice under this
paragraph and whether the notice was provided successfully.

Mo studert mery be suspended for mons than ten | 10) days or expelied without
=n apportunity for & hearing, if requested. The hearing chall be held in
mocordence with the procedures set farth in the Rules of Practice Gowerning
Hearings and Contested Cases. Suspension or expulsion from school shall not
be imposed == an additionsl puniEhment for offenzes punigheble under the |rws
af the State, eupedt whens the offerss was committed at 8 school function oris
af such a nature that cortinuation in school would be detrimental to the
welfare, safety or morals of other pupils. No suspersion ar espulsion shall be
far longer than one (1) year.

ADOPTION DETE: July 13, 1576; Ravised October 11, 1953; Editorial Revisian

Movember 22 1993, Editorial Revision January 23, 2001; Revised Apnl 2B, 2009
|Regulation and policy merged|; Editorial revision April B, 2004; Revised
Septemnber 24, 3319

LEGAL REFERENCES): W.5. 21-4-305, W5, 21-4-306, W.5. 6-1-104, W5. 31-7-

o2
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CROSS REFERENCES): {formerky 5114) 5133 4, 51311, 5131 5.
ADMINISTRATIVE REGUILATION:

ALDOHOL, DRUGS, AND COMNTROLLED SUBSTANCES Pelicy 5131
The District recagnizes the majar negative effects of the use of alcohal.
drugs, tobeoco, and controlled substenoes on persoral heslth and the
subseguent heslthcare casts.

The possession, distribution andfor use of sloobaolic beverages, tobecco
endyar electranic smoking devices, drugs for which the user does not heve &
lawvful prescription, ar substances which sre used in such 8 manner as to be
dangerous to the student in any building, on schoal grounds, et any schoc
function ar while on any school-spansored frip is prohibited. Students are
prohibit=d from beirg in ary school building. on school grounds, or at amy
school furction while urder the influsnce of alcchel, drugs, tobsoco, or
contralled substances.

ACOPTIOM DATE: July 13, 1976; Revised July 19, 2000; Reviewed Deoember
G, 2008; Revised larmary 27, 2009; Major Revision December 14, 2010;
Revised &pril B, 2014; Revised August 2B, 201E; Minor Revision Jenuary 8,
2024

LEGAL REFEREMCE(S): Wyaming Controfied Substances Act of 1571

CRO5S REFEREMCE|S): Palicy 4336, Use of Tobacoo Products and Electronic

Vaping Device

ADNIMISTRATIVE REGULATION:

WEAPONS Pelicy 5260
Passession ar use of 8 weapon on school property, an e school bus, or st amy
schook-sporsared aotiity is prohibied. A studert fourd to be in possession of &
weapon on school premises before, during or after school, or at amy schoal-
sporsored activity, will be subject to disciplinary andyor lezal action.

ADCPTION DATE: May 9, 1954; Revised September 12, 1994; Revimwed, no
revisian June 14, 2001; Revisad March 235, 2001

LEGAL REFEREMCES]: WA 21-4-305, 305 Gun-Free Schools At of 1984; Section
521 of Title 18, U.5. Code

ADMIMETRATIVE REGUILATION: J260-R

WEAPONE
DEANITIONS
* WWeapons sre identfied in three categories:

o Type 1- Deadly weapan, as defined in W5 6-1-104[2)(r], is & dievics
or irstrumert ussd in 8 manrer, or intendsd fo be used, ard is
reasonably capsble of producing desth or serious bodilly injury.
Examiples mre firearms, explosives, or incendiary material, etz

o Type 2: Articles other than deadly wespons used, or threatered to be
used to inflict bodidly harm andfor to intmidstz other persons
regardess of whether ar nat the possessor sctually used the artide o
inflict bedily harm or intimidete other persons. Examples are chains,
pepper spray, stars, etc.

o Type 3: Articles designed for other purposas but which are being used,
or threetened to be used, to inflict bedily harm andfor imtimidste.
Ewamples are belts, combs, pendls, podiet kriees, files, compasses,
scissors, efc.

* Possession —Having a wespon actually in & student's persoral possession,
or in their desk, locker, backpack, or vehicle

# Use — Threstenirg ta or actually inflictirg injury on another persan with =
WEZPON

POSSESSION OR USE OF WEAPORS

* Possession of 8 Type 1 ar Type 2 weapon on school property. on & schoal
bus, ar st any school-sparsored actiity is prohibited.

* Use of any type of weapon on schoaol property, on 8 school bus, or at any
schiool sponsared activity is prohibited.

PERBLTY

* A studert who possesses, uses, transfers, carries, or selis s desdly weapan

[Type 1} while on school property, on 2ny school bus, or while in stterdance at

any schaal actiity; wil be expeled from schoal for one yesr. The supsrintendent

may recommiend to the bosrd s maodification of this expulsion requirement for

students on & case-by-o2se basis.

* A student in passession of & Type 2 weapan shall be subject to disdplirery

Regulstion 5Z60-R




andfor legal action, which may indude: suspersion ar expulsian.

+ A student using ary type of weapon whao has coused injury ta snather person
with 2 weapon, intended or unintended, shall be suspended immedistehy,
pending further investigation.

Administrators or other desigrated school offidals, in their professional
judgment, may confiscate any articls identified as 8 wespon slsewhene inthis
regulstion, or used as 8 wespan under the definitiors described in this policy
mnd ragulstion.

ADOPTION DATE: May 9, 1954; Revizad April 10, 1895; Editerisl Reviion June
14, 3017; Pevised MNarch 23, 2021

LEGAL REFEREMCE|S)- W.5. 6-1-104 [mj[iv}, W5, 21-4-305 and 306; Gun-Free
Schools Aot of 1554 Section 921 of Tithe 18 of U5, Code

CROSS REFERENCE[S): 5260

ADMINISTRATIWE REGLILATION:

W, INSTRUCTIOMAL

GRADING AND REPORTING STUDENT PROGRESS Palicy 5121
Ewalusting ard reporting student progress st regulsr irtenals is sn important
part of the aducational process.

To be corstructive, the svalustion and reparting system must beas fair and
abjective a5 possible. The process must be understardable to students and to
their parenits, and it must indicate a5 horestly and soccurately a5 possibles the
strengths and weaknesses of each student’s performance.

Procedures for gading and reparting shudent progress must be approved by the:
Superinterdent and published in parent and tescher handboaks.

ADOPTION DATE: July 12, 1983; revized Axgust 9, 1382; Reviewed July 18, 2008
Resimared with na charges Ssptember 26, 2007, Revised Decamber B, 2020
LEGAL REFEREMCE]S):

CROE5 REFEREMCE(S]

ADMINISTRATIVE REGULATION: 3121-8

GRAMNG ARND REPORTING STUDENT PROGRESS Reguiation 5121-R

FREQUENCY OF GRADE REMORTING

+Grades are to be reparted to parents sxch nine veeeks, and kept in permanent
shudert records.

+Parents are encouraged to request & parent-tescher conference to discuss

grades and student progress.

+Parsnts of students averaging a grade of N (Mot Satisfactory]. | (Incomiplets],

ara l=tter grade of D or lower during the fourth week of & grading period are to

recefve notification ra lter than the fifth week of the grading period.

COURSE GRADE PLANS

+The grade reports and semester prades will generally include assigned work,
test scores, and special projects.

+Ench teacher’s course grading plan mast include & prooedure that will prevent
shudents from being unduly peralized for & low soore that falls cut of the rrrge
af thet student’s normal performance in that courss.

+ A teacher wha choases 8 course-grading plan other than cutlined berein may
mplement that plan in the dassroom  prior approvel is given by the principal.

+Students are ta be made swere of the grading plan ussd by the teader(s) from
wihoem they sre taking coursas.

EINCERGAHATEN AMD SRADES 1-2

+53tudent evaluations are based an the degree of cortent and performance
standards ar goals.

+Symbels usad for perfommanca:

Yes—Student has met the expectation for the quarter.

Mo —S5tudent has rot met the expectations for the guarter.
NAQ — Mot essessed this guarter

Blank - Not mscessed st this time

E — Exeellent

5 — Satisfactory

H — Mat Sstisfactory

4- Excesds Expactations

3 — Me=t= Expectations

2 —Approaching Expectsticns

LI = T e = = < I = I = ]

= 1-Limited Progress

GRADE
& Student svalustions are bazed on the degres of mastery of cortent and
perfarmance standards or gosls.
& Latter rades (4-F) wil be gven in math and lsnsusge arts and scence.
« Social studies, art, music, and physical educstion will b= E, 5, or M anky.
o E—Exellant
o 3-Satsfactory
o M —MNot Satisfactory

GRADE K5 ART, MIUSIC AND PHYSICAL EDLICATION
® Art, masic, and physical education will b2 E, 5, or M only.
o E-Excellart
o 53— Satsfactory
o M —MNot Satisfactory

GRADES 313 AND CONVERSION OHART

e Student evalustions are based on the degree of mastery of contert and
performance standards or goals as stated in the elementany oumriculum guide,
the junicr high course hardbock, or the high schoo! course handboak. The
progress reparted will be for academic achisvement. The Grade Conversion
Chart wil be usad for corwersion of grades from percentage, to letter srades, to
Cluzz Bark GPA, to Cumulative GPA

® Letter mrades from the Comversicn Chart will be displyed on repart cards.

® Clmss Rank GPA will be determined according to the Carwersion Chart. Only
shudents progressing toward & regular diplema will be irduded in dass rark.
Class Rank GPA will OMLY be used to report dass renk and to make
determninations for valedictonan/salutatorian honors.

® Curnulstive GPA wil be determired according to the Corversion Chart. This GPA
is considered the student’s official GPA and will ke reported on student
transcrigts.

Acpdemic Achievement Converson Charks

Arsdernic Peroent [ Clazs Cumulative

Arhimermsrnt Scaors Grade | Rank/GPA GPA

Bwceliant 2E-100 A 4.000 40

3307 A 4.000 4.0

2052 A 3.668 4.0

Abave EE-BY B+ 3333 3.0
Ayeraze

£3-B7 [E] 3.000 3.0

E0-B2 B~ 666 3.0

Froerape TE-T9 C= 1333 20

717 [4 2.000 20

-T2 C- 1658 20

Bedicr &E-69 C+ 1333 13
Hyverage

53-67 [§] 1000 10

50-62 C- _ERE 10

Farlirg 58 & Balow F oo 00

LATE WORK, INCOMPLETES AND CHEATING

® Shudents submitting work lste dus to an esoussd shsence wil be permitted to
do makeup work withaut penalty within & ressoneble amount of time a5
established by =ach schoal.

® Students ane expected to complete all assigned work an time. Students not
completing assigiments mey be reguired ta sperd sdditional time in schod il
the work iz completed. Late work submitted after the original due date may be
subject to penalty.

®* An “F" grade or squivalent is to be recorded in the grade boak for all work not
handed inwithin the allowable time. Wissed schoohwork, or work not handed in
which results in an incomplete on & report card, must be made up within two
weeks after the reporting period has ended. Grades will be updated by the school
if weark is submitted within the agres=d upantimeline.

» Students found to heve cheated on & test or other assignment will receies an
“F for thet wark. Other approgriste discplinany sction may be taken.

MITHDRAWIAL FRON CLASS DLURIMNG & SENVESTER

® Report cards in prades 7-12 will use the following symbaols for withdrawals.



Haowsever, these symbols will not be used for determining GRA:
o WP - Withdraw Passing - The student had a mrade srversme of O- or bether
when he/she withdres fram the class. Mo oedit is issued.
o WF - Withdraw Failing - The student had a grade sverage of Fwhen
e fshe withd reve fram the class.
+Students who drop & class without completing the requirements fora grade:
willl receive no semester credit for that class.

REPEATING & FANED CLASS {GRADES 9-12)
+When a studert repests a failed dass, the *F” is deletad for failed dass snd an

“MIC” is recorded. The faled class remains on the transorigt with an "MNC” grade:
but iz not used in fipuring the GPA. The repeated course is listed on the
transcript with the prade sarned and is used in figuring the GPA.

ADCFTION DATE: June I7, 1923, revized December, 3000, revised August, 2001;
Revised May 22, 2007; Revised Novemnber 6, 2007; Resiewed fuly 16, 2008;
Bevised July 21, 201C; Revised September 26, 2007, Reased December B, 2020;
Minor Revisions September 26, 2023

LEGAL REFEREMCE 5

CROES REFERENCE[S): 5121

ADMIKISTRATIVE REGLLATION:

HOMEWORK Policy 6140
The Beard of Trustess recognizes the purpess of meaningful homewark
mszipriments that include practicing = lesrned skill, extension of = skill. ard
helping studerts develop resporsibiity, good sbudy habits, and self-disdpline.
Prrarrts e mveny right ta mipert a genersl school-wide homesark policy thet
promotes academic achievement, accountshility, and responsibility.
Professional school staff will make informed judsments remarding homessork:
that talke inio considemtion the incressed demands on the noreschool lives of
children and home: situstions.

It is recogrized that thers are mary meaningful leaming eaperiences and
responsibilities for students outside the school days, and teschers should be
considerate of these actiities.

ADCPTION DATE: September 28, 1008; Revised April 0, 2010
LEGAL REFERENCE]S):

CROSS REFERENCE(S):

ADMINIETRATINE REGULATICN: &140-%

HOMEWORK Regulstion E140-R
Ench schoal in Campbell County School District will s=t and communicete
homework expectations to students, panents, and staff. Homework is defined
=5 m set of tasks assigned to studemnts by their teschers to be completed outside
the cass. This may indude reguired resding, writing, methemetical exercises,
test neview, and other skills to be practiced. Teachers will assign homework
acoonding to age, maturity leved, individual needs, course rigor, and interest of
the studenis.

Teachers should consider student time constramts and homework in other
classes,

Fallawing are some suggested peneral guidelires for the amount of time, per
student, ta be spent doing homewark. Az these are average uidslines, teachers
nead to be cognizant of indeidual studert differences when assigning
homework.

* Primery Grades K-3: 10-20 minutes per day

® |rtermediste Grades 4-6: 20-30 minutes per day
® Junior Highe 3015 minutes per day

» High Schoot: 45-60 minutes per day

ADCIPTION DATE: September 28, 1998; Revised April 8, 2010
LEGAL REFERENCE]S):

CROSE REFERENCES): £130

ADNINISTRATIVE RECLLATION:

STUDENT RETENTION AND PROMOTION Palicy
5123

Students in Campbell County School District schoods may be retained for valid
educational reasons. Procedures for determiring whether a student will be
retained are gutlined in Regulstion 3123-R.

ADOPTION DATE: Augustd, 1977; Jarwary 10, 1978; Revised: fiarch 13, 1984,
Janumry 17, 19BE; Reviewed October 14, 2008, Reviewed, Revized and Re-
reamiened Juby 21, 2000 Revised October 24, 2007

LEGAL REFERENCE(S):

CROAS REFERENCES) Previoushy numbersd 5173 3

ADRMINISTRATIVE REGULATION: 5133-R

STUDENT RETEMTION AND FROMOTION
Grades E-B

Campbell County School District recognizes that additional time is required by
some students to be able to perform successfully =t grade lewel. Thersfare,
programs such as Extended Learning Opportunities and other building and
District programs are pravided to help mest the needs of these leamers.
Higemeer, if the shudent is not performing ot grade level after these substantisl
imtzreantions, he ar she may be retained.

The dcision for retenticn lizs with the building teschers and principal with input
from the parent. Parents should be notified by the =nd of the third guarter i
there is any possibility of retertion. Students enrollirg during s=cond semester
that ane beirge corsidered for retention will be notified on & case-by-oase basis.

Junicr High

To b= promoted to the next prade, & pupil must pass the equsalent of five full-
year oourses inthe oument amdernic year. The five courses passed must indude
two courses from the following Bst: mathematics, English, science, and social
studies. The remaining three may be from any other courses taben. The
parert/zuardian of & student desiring promaotion with four or more credits, yet
failing to meet specific credits required for prometion, must apply to the
sppropriste jursor or senior high school principal for 8 waiver of the
requiramets.

Parentz should be rotified by the end of the third quarter if there iz any
passibiity of retention. Notice of retertion will be mailed within two wesks of
the comipletion of the scademic yesr. Face-to-face mestings are encoursged.

Campbell County Schoal Cistrict Hixh Schools Eradustion Brogress

High schiool students residing in, ar maving to Campbell Caurty Schoal district
will all Fevve their progress toward or-time gradustion messured sepinst the date
at which they bezan high school. A student's sxpected an-time, d-pear, high
school gradustion year is based onthe ywesr and the prade in which the studient
first attended high school.

Regulabon 5123-R

High school students will hawve their progress toward on-time gradustion
measured by the total credits that are atirined each year. High school students
that do not successfully attain credits will b= netified of the possibdity of not
gradustirg on time ard will be identfied as at-risk of not gradusting with their
chams,

ACORTION DATE: tanuary 12, 1988; Revised fuly 12, 1985; Revised March 13,
2000; Awsiewed October 14, 2008; Revised and Aenumbered July 21, 2000
Revised August 25, 2012; Pevised October 24, 2017 Revised June 11, 2019
LEGAL REFEREMCE(S):

CROSS REFEREMOE(S): 5123

ADMIMISTRATIVE REGLLATION:

VL MISCELLANEOUS

EMERGENCY PREPAREDNESS

Wyoming Statute 35-8-505 (b): Applicability; fire and safety drills required in
schiools; superdsion of drills.

In ewery public and privete school in Whyoming, there shall be a fire drill at l==st
once every morth, Sefety drills may be used in ey of fire drills f approved by
ared coordirated with the kool fire department, provided fire drils be conduct=d
at amch schiool not less than faur {4) times durirg any ane | L) scsdemic yesr, and
further providad the school's fire alarm is tested st sach fire or safety drill. A
safety dnill includes any organized response to s potential threat to the health
ared safety of the student populstion. The schaol administration shall supersis=
and administer this subsection and shall determine the types of safety drills
spprooriate for each school. In localities where a paid fire deparbment is
maintained, & fine department member shall be requested to be in 2ttendance
ot =ach fire or safety dril conduch=d within & school for the purpose of instruction
and constructive criticsm.



Campbell Courtty schoals will kewe & drill every month, based on the abowe
statute. The school district does work with the fire d=partment and other local
Emengency agences to conduct drils based on &l types of ises. Please contact
your principal for more information sbout the district and school's orisis
mansgem et plan.

CRISE MANAGEMENT Policy 5107
Our students have a basic need for safety and security. Any ewent, which
threatens that feeling of sxfety and security, will be considered a crisis. The
possibilities for crisis stuations that could impsct the District are unlimited.
Thase include, but may not be limited to, suidde, acts of viclence, death, ar
trauma.

Ench schoal will develop a Crisis Manage ment Plan, which will include actions
tar

1 prevent orisi situstions from ooourring,

1 desl withthe mmeadate sftermath of crises, and

1. proside long-term follow-up for thoee: affected by crises.

ADDFTION DATE: July 28, 1992; Reviewed September 27, 1003; Revised
Segternber 24, 2002; Revised May 13, 2008; Revised Aumust 1, 2017

\EGAL REFEREMCE(S):

CROSS REFEREMCE[S|- 5105, 5105-8, 5250

ADMINISTRATIVE REGULATION: 5107-R

CRISIS MANAGEMENT
Building; Lewve] Tesms

In ench schaol, & building level tesm will develap & oisis management planto
deal with prevention, crisis aftermath ard [ong-term follove-up. The building
team will be compased of buldirg steff. Members of the tesm should have an
mterest in crisis management, be willing to s=ree, and hewe the tme and
flexibility to be traired and to respond in crisis situstions.

Reguisbon 5107-R

The suggested chair of the bulding tesm is the building principal. Crther
suggested members of bulding teams include counselors, teachers,
prychalogists, socal workers, nurses, members of alcohol and drug abus=
presentions teams, and clenical staff.

Al tearn members will ssrve a5 leisons with specfied groups within the school
mnd camemunity. Tesm members will be resporsible for the fallawire: Law
enforcement, medical, students, parents, public information, clergy, and
meental hesltth sgencies.

ADDFTION DATE: July 28, 1902; Reviewed September 27, 1093: Revised
Segternber 24, 2002; Revised May 13, 2008; Revised August 1, 2017

\EGAL REFEREMCE(S):

CROSS REFEREMCE[S): 5106, 5105-8, 5107, 5250

ADMINISTRATIVE REGULATION:

PROHIBITION OF STUDEMT CARRYING AREARMS Palicy 5300
Mo student enralled in the District may carry a finearm, whether concealed or
not, on property avwned or leased by the District.

ADCPTION DATE: May 27, 2025
LEGAL REFERENCE[S]: W.5. 6-8-104
CROSS REFERENCE]S):
ADMIMISTRATIVE REGULATION:

PROHIBITION OF FIREARN OPEN CARRY Palicy 1500
Mo person, except Law Enforcement shall be permitted to open oarry, displey,
arvisibly wear a firearmon property owred or keased by the District.

Open canry shall mean a firearm that is visible to others, whether concesled
with clothing or by & holster, if another can see that the individuzl is camying 2
fireanm.

ADOPTION DATE: May 27, 2005
|EGALREFERENCE[S): W5, 6-B-105|djii)
CROSS REFEREMCES):
ADMIMISTRATIVE REGULATION:

PARENT INVOLVEMENT Policy 1300
The Camphbell County School District Board of Trustees belisves parert

partidpatian in the affairs of the school is =ssemtial. The District will encourage
pearent ireabvement to improve the guality of educestion for students.

This policy will be maintsired in with the Eweny Student Succeeds At

Thie District will:

» (Hfer programs and actiities to imvolve perents and family members, and sesk
meaningful corsultation with parents.

* Provide suppart to schocls in implementing effective parent involvemers
programs that foous an improving student soademic achisvernent.

» Offer assistance to parents in undzrstanding the educetion system and the
state standards, and haw to support their children's achevement.

* Provide meterials and training to help parents work with their children.

» Edumate tenchers and other schoal staff, including schoal leaders, inhowto
engage famiies affactively.

» Coordirete with other federal and state programs, incuding preschoal
pragrams.

*» Give parents information in a formest and lsngusge they can understand.

* Prowide reasoriable suppart that parents may request.

Campbel| County Schaol District encoursges and welcomes the parents of our
students to visit schools, participate in activities, and communicete with st on
B reguler basis.

ADCPTION DATE: Draft July &, 1998; Adoprted Aumet 24, 1998; Revised May 27,
200G; Bevieswed Without Revision February 22, 2005; Revised October 27, 2020
LEGAL REFEREMCES: Every Student Suocesds Act

CRO5E REFEREMNCE:

ADMINISTRATIVE REGLLATION:

EXTREME WEATHER COMDITIONS, SCHOOL CLOSURES & EMERGENCIES
Students will be outside during cold westher. Plesse make sure your diildren are
dreszed in warm clothing. Baots, mloves, hats, and costs help your chidren to be
more comfortable. Appropriste footwear should be warn in wet or srowy
weather,

Elemertary students wil not go outside in exireme westher condiiors. Etreme
weather will be defined 25 when the temperatures or tempersture with wind dhill
iz below . Factors thet may be taken into corsiderstion are wind chill,
predpitation, playgrourd sxposure, and length of recess.

R=quests for studerts to stay in ot recess bacause of dlness will reguire & written
request from the parent/guardian stating the reason. This request will be
hionored for ane day. Additioral days may requine an exouse from a physician or
thee school nurse.

If s blizzard occurs, schoals may be closed. Parents should assume buses are
running normally and schools are open a5 scheduled unless they recere 2
message from & district administretor via a mass communicetion system vis
telephone, tevt message, email, ar hear announcemerts to the contrary on the
radio.

Administrators may natify parents of school closures and other smergendes
through recorded messazes facitsted through the mess communicatian system,
which distriburtes information to parents vis telephane, text messaze, and o e
mail. Inclement weather deciions ane generally made betesen 5230 and 6:00
B.m.

EMERGENCY S5CHDOL DISMISSAL Podicy 6114
The Board of Trustees recognizes thet emenzencies will acour and directs the
Superirtendent to farmulate propedures and regulations to follow in such
emergercies. A copy of these repulations and procedures will be distributed to
all schaols, and these will be followed in the evert that early dismissal or the
closing aof schoal i necessary. The Superintendent or designes i touss pood
judgmenit in making such decisions.

In the event school dosure causes the number of days of schoal tofall below the
state requiremnent, make-up days will be added to the schoal calerdar.

ADCPTION DATE: hay 23, 197 Revimmed September 27, 20017 Revised Octaber
5, 2018

LEGAL REFERENCES):

CROSS REFERENCE(S):



ADMINISTRATIVE REGULATION: E114-8

EMERGEMCY SCHOOL DISMIZSAL Reguisbon &119-R
The following alternete procedures will be used depending on the location and
severity of foul westher. Ressonable efforts will be made to notify the public of
the specific procedure being used.

1 Alternete busing - School held s scheduled with selected routes sitered by
eitherone ar two hours, depending on the route.

1 Selected route cancellations- Schoo held =z scheduled but s=lected rursl
routes canceled - parerfts mey trarspaort students but are not encoursged to do
0.

3. Selected school dosures.

4. Countywide schiool closare.

ADDPTION DATE: Jarusry 14, 2003; Editorial changes S=ptember 27, 2011:
Resised October 3, 2018

LEGAL REFEREMCES):

CROES REFERERCE(S): 6114

ADMIRISTRATIVE REGLLATION:

SCHOOL MEAL PROGRAMS

Campbell Coursty School District is committed too

1 [Participation in the Netioral 5chaol Lunch Program,

1 Hilizmtion of commiodities offsred by the UL 5. Department of Agricutiure,

3. Prouisian of & free ard reduced-price meal program for students under its
jurisdiction who meet aligihilty reguiremarnts, snd

4. Partidpstion in cther sppropriztes food programs, which may beoome
wrwmilnble.

In accordance with free and reduced-price meal guidelines and the wishes of
the Board of Trustess, no child who meets the digibility oriteria for sudh
benefits wil bz denied simply becaiuse proper sppliortion has not been recefved
from the student's parert|c)puerdian|s]. School officials may complets an
application for & shudent known to be eligible  the hous=hold fails to apply as
alloweble ard in mcoordance with federsl reguirements regarding the
determirstion of eligibllity for free ard reduced price meals in the National
Schood Lunch Program ard the School Bresifast Program.

ADCPTION DATE: Awrust 24, 1976 Draft Revision 12,514,985 |Farmerly Palicy Ma.
5146.1); Revised lanuary 11, 2001: Reviewed with ro changes Decemnber 12,
2017

LEGAL REFEREM CES:

CROSS BEFEREMCE-

ADMIMISTRATIVE REGULATION:

IUNPAID STUDENT MEAL DEBT Palicy
5415
The Campball County Schoal District Mutrition Services Department sirives to be
financially self-sufficient. Unpaid charges could affect the akility of the program
ta support itself. The purpese of this pelicy is to establish consistent meal
sccount procedures throughout the District. The goalsof this policy ere-
» Toensure al students heve 8 heslthy meal, and no child goss hurgry.
» To treat all students with dignity ard confidentiality in the serving line
regarding meal sccaurts.
= Tosupport pasitive snd desr communicetion among staff, sdministratars,
shudents, and parentsrusrdisns.
= To establish fair practices that can be wsed throughout the district.
= To encournge parents/puardans to assume the responsibility of meal
prymeznts, and o promiate the self-respansibility of the student.
= Tao establish & consistent practice regarding changes and collection of
charges.

ADOETICN DATE: MWay 23, 2017; Reviesed Dacember 13, 2002

LEGAL REFERENCE[S): W 5. 21-4-308

CROSS REFERENCE|S): 5410 School Meal Programs, 5415-A, Unpaid Studsnt
Meal Debs

ADMIMISTRATION REGULATION: 3315-R

Palicy 5410

UNPAID STUDENT MEAL DEET Regulstion 5415-8
Al students will receive s Personsl [dentificstion Mumber (PIN). which il
remain the zsme as long as they are sn enrolled student. Students must we

13

ther PIN numnbsers when purchasing ary items from the cafeteria. Al students
can prepay for their meals by depositing cash or check into their acoounts.
Prepayments are accepied daily at the school or online using oredit or debit
cards. Online payments could take up to 24 hours before they arrive in 8
student’s account.

All pareras;/zuardians will have the right to apply for meal xssistance from the
Metioral Schaol Lunch Pragram. For all newly ennalled students in Campbel
County School District, there is & four-dey grace perod to aliow the processing
of & meal eligihifty applicstion.

* |f the parznt/guardian application for free meal status is approved, the
balance gwed for uripaid meals during the grace period shall be forgiven.

# [ the application for reduced meal statues is approwed, the balance for unpeid
meals shell be recaloulated st the reduced mesl rabe, with payment due within
ten calerdar days of written ratification tothe panent/fpusrdian.

® [Fthe shudert’s application is not spproved, the balance for prior purdhesed
mexls in the grace pariod is the responsibil ity of the: parent/rusrdan

Eligiiity Status

Eligibility status for District students taking part in the lunch program is
categorized into three areas: paying, reduced price, and free. An euplanation of
wach iz below.

Paying Status: Students who do not gualify for free or reduced-priced mzsls are
corsidered paying studenis. Paying students are expected to pay for sl meals et
the time of b= or on credit as allowed by palicy. The District must provide &
meal if they have marey in hand to pay for the current meal regardless of amy
accournt bealsnce, The District does bene the right to refuse to serve them &
reimbursable meal i these shudernts hsve resched the dhange limit, an sitemative
meal will be offered. A reimbursable meal is defined as & meal in which free
compaorents are offered — milk, fruit, vegetsble, mest (ar sn sporoved mest
alternate lie bears, yopurt, or dheess), ard grain. For 8 meal to be reimbursble,
students must choose three full partions of the fee, with at |=ast one chaios
being o fruit or vegetsble.

Reduc=d Price: Studerts may qualify by msking spplication to recerve school
menks for & reduced price i the household ircome meets sigibifty reguirements
set by the Linited States Department of Agricutture [LUSDA]. Students receiving
reduced-price meals are sxpected to take & reimbursable meal and pay for all
menk purchased st the time of ssle or on onedit s sllowed by the District. These
students must always be provided a maal, =ven  the student owes maoney.
Chidren whese familizs heve an income betwesn 130-1E5% faderal poverty level
can qualify for reduced-price meals.

Frees Students may be eligible to receise free schoal meals ard may gusBfy by
makirg application. These students must shweys be provided & reimburssble
eal sven if the student owes money. Children wheose families hawve income st
aor below 130% of the federsl poverty level can qualify for free meals.

Allowable School Meal Charges

Arvy District studert whio doss not have money to pay for their mesls will be
allowed to charge the District post of five lunches. Snackes and drinks will not be
sllowed to be changed.

Resolution

The fallzwing resolutions mary be msde o be proactive in parent notficetion in

an effort to control balances.

* 5chool contacts will be made to the parens/gusrdian of & student who hes &
negative meal sccount

* Low balarce notices will be provided prior to students nesding to charge
meals.

* Motifyand/or wark with principals and school coursslors to understand the
student and parent's stuntion and if 8 fres/reduced price application is
nzeded.

School personnel cannot demy & current meal to pay for & past-due account.
‘When a student reaches their maxmum charge Bmit, schools may use an Angel
Furd {Le., Trank Hesven for Kids) to pay for meaks. The rumber of trmes an Arged
Furd can be used to pay for mealks & & bulding prncpal dedsion. f e student has
eiceaded the school Ange| Furd limits, an sitemstive meal of 8 chesse sandwich
and & milk will be offered. These meels are not allowed to be rembursable but



stil| proveiche the child with adequate servings of protein, whales grairs, sitamins,
and minerals. Food used for akernats meals must come from funding (genezral
funds, donation] other than the non-prafit school food service socount.
Collection

Parents will be responsible for paying for student's meals and any charges

mcurred pricr to submission of an application for free and reduced lunch, i
appliczble.

Campbell County School Districk may, if it is unable to collect the deinquent
meal charge, turn the metter ower to & collection agency to pursue collection
mnd/or refuse to sward the student oredit until the unpaid charge is paid, in
acrardanoe with state stabute. IF i is determined after sy |6) months of efforts
ta collect delinguent accounts that it will nat be paid, the district may consider
it & bad debt and treat it as an cperating loss. Documentation of collection
effarts shall be maintained. & journsl entry will soour from gereral furds to the
federal school lunch fund at the end of the sthoal year ance & student meal
debt is determined uncollectible by the district.

Notification

The District will provide & copy of this policy and regulation via the student
nardbock to all student households st the beginning of each schoal year.
Transfer students will recefve & capy of this policy and regulation wia the student
hendbook.

ADOPTION DATE: May 23, 2007: Minor Revisians December 13, 2022 LEGAL;
kiinar revisions September 26, 2023; Minor Revisiors Februany 27, 2024
':EFE':E'\CE|5|: W.5. 21--30E

CRICGES REFEREMCE]S): 5410 Schoo! Mesl Programs, Policy 5415, Unpaid Studert:
Mleal Debz

SOHOOL LUMCH - JURIOR HIGH SCHOOLS Palicy 5425
The junior high schoals in Camphbell County Schoal District operate urder &
dosed campus plan. Students in those schoals must stay at school during
lunch periods with one exception: The school principal may grant a lunch
perind pass to any shudernt whi ves dose enough to the school to get home:
far lurch and back to schoal within the allotted lunch period time. Panents
miust make B written request to the principal for their child’s lundh pass.

ADCETION DATE: February 23, 1983; Revised January 10, 1984; Reviewsd
with no charges January 11, 2011; Reviewed with no changes December 12,
2017

LEGAL REFERENCE| S|

CROGS REFEREMCELS): [farmierky 5146

ADMINISTRATIVE REGULATION(S):

UNUSED SCHOCL LUNCH CREDIT Palicy 3500
Students, who have credit remaning in the Schaol Lunch Fund scoourt when
they lemve Campbeal] Cownty School District, or sfter the |ast day of an smdemic
wear, are entithed to full refunds. When possible, refunds will be issued by the
school on the lzst day of attendance. Credits not refunded at the end of the:
schoo! year may be refunded by chedk or carmied ower to the nest schoaol year
ms & credit inthe student’s scoount.

For studenits wha lesve during the schoal year without requesting a refund, a
check will suromatically be processed and sent to the parert ar pusrdian’s last
inoan address.

Al chedes, which have not been cashed or are undelverable, will be voided sfter
& 13-morth period and the furds foreended to the Offios of the State Treasures,
Uriclaimed Property Division.

ADCPTION DATE Juby 9, 1991; Reviewed Septe=mber 13, 1005; Revised Aprl 28,
18497; Editarial Revision S=ptember 13, 2005; Reviewed with no changes
October 14, 2044

LEGAL REFEREMCE[S|- W5, 35-24-113, W5 34-24-118; W5, 21-13-103

CROES REFERENCE|S):

ADMIMISTRATIVE REGLILATION:

Wil TECHMOLDGY

TECHNOLOGH Policy 7100
Campbell County School District (CC5D) supports the positive and
productive use of technology. Our purpose in providing technobogy is to

advance educational excellerce in Camphell County schools by providing a
digitml erwiranment that promotes crestivity, collaboration, nnovation,
and commurication. It isimpartant to recogrize that socess ta infarmetion
can result in tremerdous advartmges, but it can also creste new
responsibifties of which students and staff should be aware. Technology
useis 8 priviege, not & right. Administrative Regulation 7100-A S=ction 3,
Technolagy Acceptable Use, will govern the wuse of techrology devices,
digital resources, and network infrastructure. It is enacted to pravide the
parents, students, and staff of OGS0 with & statement of purpose and
explanaticn af the use of techrology within the CCED kearming community.
It is to be resd ard sigred before scoessing techrology resources in the
District. Because information techrology & constardly changing. not 2l
circumstances 2n be anticipated or sddressed in this policy. A users are
expected to understand and comply with both the “letter” and the “spirit”
of this policy and shaw goad judgment in ther use of these resounces,

DEANITIONS

* Technology: May include the devices, digitel resources, and network
infrastructure used within the Distrct. This could include but is not limited
to the CCSD network, the Intermet, Google Apps for Education, emei,
Frdware, softwsre, prirters, peripheral desices, individusl computer
devices, and web enabled devices,

* [nformation technology: Includes Internet acoess, blogging, podoasting,
email, published ard ror-published documents, ard various forms of
multimedis tachnolagy.

» Educational wse: A use supporting communication, research, and
learnirg

¥ Dewices: Includes District owred/l=ssed devices, staff owned devices,
and studert owred devices.

» COPPA |Children's Onlime Privecy Protection fct): A law crested to
pratect the privacy af children under 13.

» CIPA |Children’s Internet Protection &ct): A lew requiring K-12 schools
and libraries in the United States to use Imternet filters and implement
other measures to protect children from harmful online content Bz &
condition far federal furding.

» Digital Citizenship: The norms of appropriste, responsible behavior with
regard to techrology use.

» Sorinl Media: Online services snd tools used for publishing, sharing and
discussing information. Social media is any farm of online publicstion or
presence allowing imberactive communication.

ADOPTION DATE: Adopted Mey 11, 2021, ard rescnded Polioy 3710,
Metwork Secunty; and Policy amd Adminstratree Regulstion 4510,
Technolagy: Security, Sharing of Resources, and Technology Acceptable
Lis=

LEGAL REFERENCE[S): Children's Onlire Privacy Protection Act (COPPA),
Children's Internes Protection Act, 47 UEL 5254 [CPA); The Family
Educaticrsl Rights and Privacy Act [FERPA) (20 U5.C. 5 1232g; 34 CFR Part
549} mnd Imternational Standerds Organczetion {150 27002).

CROS55 REFEREMCE[S)- 4374, 4675, 5147, 5276, 5330, 7200, and all sections

ungder 7200-H.

ACBAINISTATIVE REGULATION[S): 7100-R, Technology Secticrs 1, 2, and 3

ADMINISTRATIVE FORME: 7100 Form, Studert Technology Acoeptable Lse
Agresment, ard 7100 Form, Staff Technology Accepimble Use Agreement

STUDENT RESOURLCE ACCESS Regulstion T100-R Section 1
Google Workspoce for Educetion is o free, web-based surte of programs
munilable for staff and students in Campbell Courty School District. Google
‘Workspece for Educstion provides our studerts practice in using current
technology applications ard tools to communicate, collsbarsts, creats,
and apply oritical thinkirg.

In Campbell County Schoal District, soccess to Google Workspace for
Education is determined by grade [evel.

v Grades JK-6 will have their own userrame and password providing
acress o Google Apps Core Services e word processing, drawing,
presentation, forms, ard spreadsheet programs. All elementary email
mccourts are tumed off.

v Grades 7-12 will have their own ussrname and passward providing



acoess to Google Apps Core Services and Additional Services e.f, wond
processing, draeing, presentation, forms, spreadshest and email
programs. In the event parents do not want ther secondary students
to have scoess to Google mail, they must oontact their schoal
sdministrator to disouss their concerns.

& list of District approved Apps for Google, Apple, ard Chromeboak devices
are mesilable for review at the educational technology departmet.

Schaology is the Cistrict’s Learming Managemert System utilized by schoals
and course teachers to provide & centrefized product allowing
asdministrators, shudents, and guardians to acoess sducstional resources,
cormimanication, and outcames of the learning environment. &l students
will have an acoourt with = usemame and password. |rtermal
comimanicstion will be menaged to allow studerts and pusrdisns to
comiminicsts with the classroom tescher but nat with cther members of
the systemn.

ADCPTION DATE: May 11, 2021

LEGAL REFEREMCE|S): Children's Online Privacy Protection Act |COPPA),
Childrer’s Intermet Protection Act, 47 US.C. 5254 [CIPA]; The Family
Educational Rights and Privacy Act [FERPA] (20 U.5.C. § 1232g: 34 (FR Part
99 and Internatioral Standards Organization (50 22002).

CROSS REFEREMCE|S): 4374, 4675, 5147, 5276, 5330, 7100, 7200, ard =l
sectiors under T200-R.

ADMIMISTATIVE REGULATION: 7100-R, Technolagy Sectiors 2 and 3
ADMINISTRATIVE FORNE: 7100 Form, Student Technology Acceptable Use
HArreement, and 7100 Form, 5=fF Technology Acceptsble Use Agresment

FILTERING AMD MORITORING Regulation 7100-R Section 2
EXPECTATION OF PRIVACY

At arvy time and without prior notice, Campbedl County School District
|CCE0) reserves the right to monitar, inspect, copy, review, and store amy
and all usage of technology devices, digital resources, ard netwsork
mfrastructure, aslong with information technology and arry infarmation sent
ar received in connectian with this usage. Saff and students should nat
have ary expectation of privacy regarding such materssls.

CONTENT FILTERING — BEST INTEMT TO PROTECT

The District’s intent is to provide safe digital 2nvironments for keamers, and
ta instill safe practices and habits among the l=arning community. The
District uses software desizned to block sccess to certsin sites and filber
comtent a5 required by ke, The Cistrict is seare that not 2l meppropriste
information can be fittzred ard will make an effort to comect any known
gmps i the filtering of information without unduly inkibiting the
educaticnal use of age appropriste cortent by staff and students. Users wil
inform  teachers or administretors of ary nadvertent acoess to
mappropriste material so the filkering profile can be medified. ©C50
educates studertts about approprizte cnline behavior. Digital dtizenship i
tmught in el=mentary chasses and secondary health classes,

MONITORING

The District monitars the use of its network to protect the integrity and
aptimal operstion of all computer and system networks. There is no
expectytion af privecy related to information stored and trarsmitted ower
the District restesork. The information an the network in general files and
el is not private and is subject to review.

The District will cooperate with copyright protection agencies imsestigating
copyright infringemeent by users an our syshems.

Techriciars ard computer system sdmiristrators have full socess rights to
the storage devices they manage as part of their duties. Routine
maintenance and monitorirg af the systermn could le=ad to the discovery that
& uzer has or is violating District policies, state laws, or federal brws. Search
af particular files of & user could be conducted i there was ressonable
suspician that s user has violated the ke or Campbell County Schoal Districe
polices.

ADCPTION DATE: May 11, 2021

LEGAL REFEREMCE|S]: Children's Orline Privacy Protection Act (COPPA),

Childrer’s Intermet Protection Act, 47 US.C. 5254 [CIPA); The Family

Educational Rights and Privecy Act (FERPA) {20 U.5.C. § 1332 34 CFA Part
59} and Imternational Standards Organization {150 27002].

CROSS REFEREMCE|S): 4374, 4673, 5147, 5276, 5330, 7100, 7200, and all
sections under 72008

ADMIRISTATIVE REGULATION: 7100-R, Techrology Sectiors 1 and 3
ADMINIETRATIVE FORMS: 7200 Farm, Studsnt Technology Accepiabls Use
Apresment 7100 Form, Staff Technology Accepiable Uss Agreement

TECHMOLDGY ACCEPTABLE USE Regulstion 7100-R Section 3
RESPOMSIBLE USE OF TECHNOLOGY RESOURCES
Campbell County Schood District students and staff wilk

» Demonstrate sefe, l=gal, and resporsible use of digital information and
technalagy:

v Demonstrate & positive sttitude toward using technology supparting
collabaration, learring, and productivity; and

» Demonstrate elements of digital citzenship.

The Technology Aoceptable Lise Agreement will be signed by students upan
iritial errollment in Camphell Courty Schoal District and annually theresfier.
5taff will sign the farm upon initial hire and annuedly thereafter.

UNACCEPTABLE LUSES OF TECHMOLOGY RESOURCES
Inapproprists technology use indudes but is not limited to:

» Violatirg any federal or state ke, local regulation, or District policy [CIPA
and COPPA);

* Lsing obscens langusge and conent;

v Harassing, insufting, or bulbying athers; or s=wual harmssment posting of
private or personal information sbout ancther person [See Palioy 4374,
Tithe X Sexual Harassment; and Policy 5276 and Administrative Reguistion
5276-R, Bulkving):

* Imterfering with the normal functioning of dewvices, computer systems, or
computer netasarks;

» Imtentionally weasting limited netwark ar bardwidth resources;

v Dmmame, theft, vandalism, or ary malidous sttempt to herm or destroy
hrdware, dats of another user, Internet, or any sgencies ar other
rietwvorks cormected to the Imternet (this includes, but & not limited to,
the uploading or creation of computer viruses andfor the ntertoral
remnowal of District-installed software);

* “Hacking™ or ureuthorized access in an attempt to gain aco=ss to
restricted files, ather devioss, or computer systems;

» Uplosding any harmful form of programming, bypassing fifters, installing
ary type of server, aliasing/spoofing, peer-to-pesr networking, ar remate-
cortral software:

» Accessing dengerous infarmetion that, if acted upon, could cause damage
or darger to others;

v Accessing. modifying, or deleting digitsl information that belongs to
others;

* Posseszing andfor distributing ary tools which can be used for malicious
purposes;

¢ Imt=ntional wiewing, downloading or distribution of ireppropriate,
offersive materials, incuding but rat mited to: inappropriste music files,
mowiss, imagmes, or other media; and

v Dowrlosding to District devices amy personally cwned spps andfor
software.

DIGITAL CITIZEMSHIP

The District’s overall code of conduct appliss to the use of digital tools for sl

purpases. When online, users should work towards oresting & positive online

presenoe, and they are expected to shide by the generally acospted rules of
rietwork etiguette. These rules indude but are rat limited to the following:

» Lisers will be polite.

» Users will use appropriste larguage. Verbal or written langusge that is
corsidersd irappropriate in the classroom is also inappropriate in all uses
of techrealoey.

» LUsers will comply with District Palicy £675 and Administrative Regulation
15758, Copyright.

v Studert users will ot revesl personal addresses, phone numbers, ar ary
other personal information, for themsehees or athers.

v 5taff users will not reveal persoral addresses, phone numbers, ar any




ather personal information, far students, or colleagues.

® Users will not grve their username or password to ary ather person, or
use the usermame or passward of somepne else to acoess any part of the
system

DIGITAL-AGE COMBALRICATION AMND COLLOBORATION TOOLS
Communication and colisboration tools are online applications, s=rvioss,
and practices that allow users to conrect to each other ard create, shane,
and colishorate an content. When using the tools, users must abide by the
puidefines  establishad within  Digrtsl Citizenship snd support the
educational mission and irstructioral program of the District

Digtal-age communication and collshoration tools are not gusranteed to
be private. All communication and collsbarstion toaols must be used
sppropriately. Account halders will be held responsible st sl times for the
proper use af accounts, ard the District may suspend or revoke socess &
rules are wiolsted. Cantent relating to or in support of ilzgal actwities will
be reported to authorities.

Inappropriste use of communication and collaboration tools includes bat i
not limited to:

* Threats toharm a person or property;

« Obsoene offersive, crude, or ndecent communications;

* Anomymious pasts;

# |nsults or slarders;

* Violstiors or other's priveoy;

* Blackmails ar demands placed on someons;

* Promation of ill=gal actiity;

* Ahuse or haressmerit of arother persor;

* Political messsges;

* Promation of the sale of poods or services for personal gain; and

# |rrelevart or inappropriste messsges sent oo ® large number of
recipients

Students may partidpats in District approved digital-age commuracation,
social media and collaboration tools related to curricular projects or school
sctivities. See Palicy 5330 and Administrative Rezulstion 5330-R, Student
Us= of Electranic and Recording Devices.

Az part of Digital Citizenship traming, student passwaord requirements will
be a5 follows:

* Grades |E-6 - Passwords will be established and managed by the Districe
* Grades 7-B — Passwords c2n be crested by students with District support
tGrades 817 — Passwords are required to be changed by studerts

annualy

STUDENT IMAGES AND PRODLICTS POR EDUCATIONAL USE

Campbell County School District thraugh the use of technology provides
students with =nriching ard innovatiee opparturities. &5 the sudierce we
comemanicate with expands, students may have the opportunity to have
their phatagraph, video, recording, ard/for student digital projects shared
or published an websites ard other medis, ar through Campbedl County
Schiool District.

Urless otheraise noted in Student Policy 5147-Student Records, the

Tallowing will apply:

* Ho portrait style photographs or photographs comtaining persoral
idertifiers will be allowed.

* Students’ last resmes are neser published.

* Students” home sddresses, email addresses, or phone numbers are never
published

ADCPTION DATE: Mey 11, 2021

LEGAL REFEREMCE(S): Children's Online Privacy Protection Act (COPPA),
Children’s Intermet Protection Act, 47 W.S.C 5254 [CIRPA]; The Family
Educational Rights snd Privacy Act [FERPA] (20 U.5.C. § 1232, 34 CFR Part
98] and Internatioral Standards Organization (150 Z7002).

CROGS REFEREMCE(S): 4374, 4673, 5147, 5276, 5330, 7100, 7200, ard =l
sectiors under 7200-A.

ADMIMISTATIVE REGULATION: 7A00-R, Technolagy Sections 1 and 2
ADMIMISTRATIVE FORMS: T100 Form, Studert Technolagy Accepiable Uss

Agreement, snd 7100 Form, St ff Techinclogy Accepiable Uss Agreement
STUDENT USE OF ELECTROMIC AMNDYRECORDING DEVICES Policy 5330

Thes= puidelires apply to individual students and to amy sl=ctranic recording
device, including, but not limited ta, cellular telephones, digital cameras,
stand-glone video cameras, Intermet sccessinle webcams, video recorders,
audio recorders, personal laptop computers, handhelds, portsble music
plerpers, urauthorized caboulstors, uneuthorized electronic dictionaries,
personal digital assistants, and software desined to monitor computer use
bry & specific user.

Existing Policies ond Proctices

lise of these devices and applicetion of these puidelines must comply with
miisting district policies and practices mcludirg but not limited to the Seousl
Harzssment Palicy, the Studemt Code of Conduct, the Information
Technolagy Accepimble Use Palicy, spplimble building  procedures,
district polides, and 5State and Federal laws.

Acceptobla Usas

e of electraric recording devices to fadlitate specific instructioral and
administrative services is permitted based on established policies and practices.
Such uses inchude, but are not imited to, district publications, athletic programs
and thestrical productions.

Spedfic district venues or events may have additional guidelines for use of
electronic devices. | is the responsibility of the owner/sponsar to ratify
attenidees of any restrictions that may apphy; =g, sthletics, recrestionsl sports,
CamrPlex Events Cerfter, =tc )

Absert approwved policies, standards, guidelines, snd procedures to the conmtrary
for such authorized services, the guidelines below should be folloeed.

Taking photas or making sudio or video recordings without permission in amy
comtext in which the person has a reasonable expectation of privacy such as
private offices, rest rooms, changing rooms, lebs, dessrooms, and conference
rooms is probibited. Only persons authorized, by the: bulding administrator, will
b allowsed to photograph or record in restricted aress for spedfic purposes will
be allowed to do so. Thess persons might indude media or yearbaok
photojournalists.

It is also not scceptable to publish pictures or recordings t=ken in an
irmppropriate situation. In other words, 8 picture or recording taken under
prahibited conditions is also prohibited from being published. This includes
pictures takemn off district property and brought to the district for distrbution.
Transmission an the Irternet constitutes publication. Additionally, all media
trarsmitted ane subject to all appliceble poficies and laves; induding copyright., =
is-amy ather digital dooument. The use of dlectronic devices to trarsmit or recond
images or corwersations withaut explict permission and scknowledgment of all
parties is prohibited. Exceptions for kve enforcement purposss may be
granted. Ary other saceptions must comply with spplicsble policies snd [ses
and be approved by the Superint=ndent or designee.

Usg in o eath

Curing classes, soms, or mestings, alectronic communication devices |eg.,
cell phianes, pagers, handhelds, =tc.) shall not be used without parmission
Exceptions may be made in an emergency or other unususl circumstance, ar
for an educmtional reason ar sxception. When use of electranic devices is
recessary arrargements should be made in advance, when feasible, with the
irstructar or meeting sponsor. f is up to the instruckor, sponsar, or leader to
irifomm participants. of specific prohibitions or allowances prior to the start of
the dass or mesting.

Electronic desices may be used to recard & lecture, presentation, intendews,
or similar actiity with prior permission af the individual baing recarded. This
permission does not extend to others who may be presert. Writt=n
permissicn mast be obtsined prior to recording or transmitting someone’s
image or speech over the airwaves, on the web, as part of & class assignment,
or any district-sponsored activity or program. Absence of permission may
constitute 8 copyright wioletion.

A studert may be found to have engeged in ademic dshanesty if be arshe



orowides inepproprizte aid to another person in connection with a test,
assignimeent, or other material used or intended to be used to evmlusts
mademic performance. This includes the uremuthorized use of eb=cironic
devices to record, copy, photograph, or aotherssze transmit related
materials.

Viniehions

‘Vialstion of this palicy may result in acoess privileges being revoked, ard
studsnts may be subject to appropriste begal action. In addition, a5 8
student, amy wialation of this palicy may be considered willful discbedience
and defiamce of the authorty of school personnel ard may result in
disciplirary action to include suspension or expulsion, as detenmined by
district administration.

ADOPTION DATE: laruary 24, 2006; Revised April 17, 2011; Revised October
10, 2017

LEGAL REFERENCE(S|

CROGS REFEREMNCE(S):

ADMINISTRATIVE REGLLATION:

VIl ADDTIONAL DISTRICT BFORMIATION

SUICIDE PREVENTION

Protecting the health and welHb=ing of all students is of utmost importanoe to
the District. The Board of Trustzes has adopted & suidide prevention policy,
wihich will help o pratect all students through the following steps:

1 Studerss will lzarn about recogrizing ard respording to waming signs of
suicide in friznds using coping skills, support systems, snd seskirg help far
themsedves mnd friends. Developmentslly appropriste, studert-centersd
education materisls and programs will be utilized.

2 School counselorsfsacial workers shall serve as 8 point of comtact for
studs=nts inorisis and refer students to sppropriate resources.

1. When a student displays st-risk/suicidsl bebasior, the student will be
seen by & school counsebor,socil worker or designes, whao will work with
the student to gather information and help connect them to appropriste kool
ragouroes, if nesdad.

4. Studerts will heve aocess to retional resouross, which they oan contact for
additional support, such ax

* The National Suicde Preyention Lifsine
Call or Text 988
1-300-273-B23%3 [Tnl_{_l
BESifelne.org

# The Crizis Textline
Text "Home™ to 741-741
W Crisistetine org

2. All studentz will be expacted to hedp crests & school culture of respect and
support in which students fesl comfortable sesking help for themseies or their
friends. Students are encouraged to tell ary staff member if they or a friend are
fealing suicidsl ar in need of help.

& Shudents should also kniow that, bacsuse of the |ife-or-death nature of thess
matters, confidentiality or privecy concems are secondary to seeking help for
studenks in oisis.

SOFEITELL WOMING - SCHOOL SAFETY TIP LINE

& stewide school safety confidentialfanonymous tip line for students,
paremts, schoal staff, and concerned community membears ta report school and
studs=nt safety, with a focus on eardy intervention and prevention through
mwareress and education. The tip fne allows dangerous stustions to be
renarted by callimg 1-844-WHO-SAFE 5000{1-844-296-T233) ar making 8 Web
Re=part onfine at https- e safeTtelbary.org

TUTLE i, EMGLISH LEARNERS |ELs], AND TRANSLATION SERVICES

Federal Title Il guidelines raquire educstioral apportunities far ELs to be
sucosssful in CCSD. The Home Lamguspe Suresy (HLS) on the Student
Registration Form identifies students who have & lsngusze cther than Erglish.
A parent imtervies will be cond ucted to confirm this second largusee and the

rized for scresning largusge praficiency. Shortly after enrolling, ELs are given s
screening assessment to help determine their kevel of English proficiency. ELs
who are limibed English proficient {LEP] are entitled to instructional interventions
that will allow them to better scoess 0050 s curriculs and scquire profidency in
Erglish. CCS0 provides elementany and secordary English 25 & Second Langunze
(ESL) pullout programs at selected lomtions. Campbell County School District
alzo provides Dusl Langusge Instruction [DU) opportunities =t Stocktrsd
Elementary, Twin Spruce Junior High, 2nd Campbell County High Schoal. As s
parent, you mey reguest or refuse ESL services for your child, Translation sensices
are coardirerted through CCE00s Tithe [l office to halp families with questions
abourt essentil education programs intheir school and the district. Parents who
hmrve questiors or concerns regarding Title (Il or transkstion services are
ercoursged to cantact the Director of Tithe [ll, Brandon Crashy, Lskewery Lesming
Cerfter, Curriculum Office, 525 'West Lakeway Rd., Gillette, WY E2718.

CISCIPLIME

The schools of Campbell County espect soceptable behaviar from all studienits,
and the goal of this discipline plan is to help students exhibit acceptsble
standards of corduct. Discipline should not be confused with punishment. When
discipline is nepesmany. comective measures Lsed will depend an the rature and
frequency of the misconduct and the degres to which the student i wiling to try
to comect the undesirable behavior.

Corrective measures will begin 2t & mirimal |=vel snd then proceed to more
severe levels. These procedures may indude but are not limited to studs=nt
conferences with schocl personnel, detertion, |oss of scheal privileges, wark
detail, action plan [written or oral), parent/guardisn confersnce with schood
personnel, madified schoal program, corporal disdpline, suspersion, referral to
police ar cther spprapriste community sgencies, referral to superinterdent,
andyor expulsion

A principal, during an sbsence, may appaint & teacher as temporary acting
prircipal.

ATTENDAMCE AREA CHAMNGE REQUEST GUIDELINES FOR ELEMEMTARY
SCHOOLS

Thie Carnphbedl County Schiool Board of Trustees has sstablished sttendance ares
fiar &l shudents attending Campbell County schools. A student may apphy to go to
any schoal thet hes svailable room, subject to ary conditions set by the princpal.
Atterdarce Ares Charge Requests [A4CR] will be approved or deried by the
prircipal of the recaiing school. [F the request is approved, it is ineffect for the
full scheal year, subject to any conditions set by the prindpal. If ASCRs are
revaked or denied, shudents should be kept until & ratursl break ooours and sent
tothe home-based schoal, provided an opening ewists. Parents who receive an
approweed sttendance ares change are responsible far trensportetion to and from
school Approved Attendance Ares Change Requests sre in effed: for the curment
schaol year or the remainder of that year. Subseguent years will reguire the
submiszion of sdditional requests.

CUUISTER SCHOCIL PRIORITY GUIDELINES FOR ELEMENTARY SCHOOLS
When a school reaches the recommended class size, students should be
clustered to other schoals using the following guidelines:

» Studerss are chustersad to the school closest to their homiz schoal that is in the
enme wttencance sres ard has room for that student or to & schoal in the
attendance ares that has room forall students in the family.

* |n chuster situations, the home-based schoal will be responsible for registenng
students and then arramging their placement in arother schaol. Beery attempt
will be made to complete those arrangements within one school day.

» Additional student(s) will be trensported to & duster schoal. Praximity,
trarsportstion, and dass size chould be corsidered when maiking the
placemnent. Parental choice of cluster schools may be corsidered if other
factars are rot adwersely affected. When cluster school dass sizes are at
recammendad levels, shudents will be transpartad to anather OZSD schodl.

» 'When one or more grades are full or closed ot the hame-based school, & family
can choase to split the enroliment of their children betwesn the home-based
school ard mncther school thet bas svsilsble room within their sttendance
area ar the family c2n ennoll their children at 8 school within their atbendance
e that has room to accommaodate silings.

» Chuster students should be offered slots at their home-based school as they
become avmilable during the year. Panerts have the option of retuming their



childrzn ta the home school or having them stay at the duster school farthe
remainder of the year. Remaining in the duster school does not effect

students” priority status for returning to their home schoaol the: nest school

year.

» Students should not be farced to change schools during the school year.

# Cluster students may return to their home-tased schools the et school
wearin the same order a5 thesy were dusbered out, as space permits. Students
weaubd renaines cluster studernts if there i ro space seailsble at ther home-

bazed schoal, or if they have not moved and choose o stay &t the dustered
schacl.

» District cluss-size recommendations will be used for determining space for
duster students. Schoals with District programe {ewosprt Hesnirg Impaired)
seniing special needs shudents mary s one skt per prade leve for trarsfes
If = schoal hess @ Diistrict program, the principsl has the aption to acospt
siblires and catezorize tham as cluster shuderts.

BUTRIMION SERVICES

We veould like to thank you for choasing to partidpate in our breskfast and
lunch program in the presvious ard coming school years. We loak foreand
ta fueling your students’ bodies ard minds. if you have any questiors ar
concerns durirg the school year or about ary of the tapics below, please
contact the Nutrition Services Director at 307-682-2078.

Free and Reduced Meal Options

Free and Reduced-priced meals are aveilable upon aporoval through an
application process; Camphell Courtty Schoal District (DC5D) aco=pts both
paper and online applications. Paper copies can be picked up =t your
student's school and returned once completely filled out. Online
applications can be filled out et ampbellcounty. payschools.com ar through
the PaySchoals Certral mobile app. You will reed your student’s 10 rumber
and full name to complete this process. CC5D families are ercouraged to
fill out Free and Reduced spplcations, which help with more than meal
benefits for shudents while also hefping CCSD receive and distribute Title
funding. CC50 also encourages families to apply through the onfine process,
which is user-friendly and gjves you irstant confirmation if your studert is
eligible for benefits.

Ileal Prices and Awsilability

Elementary breakfast is 5150, lunch is %2.75, individusl milk is 5.50,
Sepondary breakfast is 51.75, ard lumch is 53.25. There are several A Le
Carte cptions ranging from >1.00 to 53.00, and Adult bresidfast is 53,00 and
funchis 54.50.

Breakfast and lunch ere offered =t all CCSD schocls in comipliance with
federal and stete regulations sdministered by the USDA and the Wyoming
Department of Edumatian.

Special Diets/ Meal Accommeodations

Zpecisl diets/meal sccommodations are avmilable upon request; howsever,
= meal accommiodation form must be filled out by the student’s physicisn
and turred in to the schoal's nurse before scoommodstiors will be made.
Farms can be picked up at your student's schoal.

Bdding Money to a Student's Accourt

Money can be added to studerts’ accounts by cash, check, or card at all
schools’ front offices. Cash, checks, and cards may also be processed at the
secordary school's cafeteria point-of-sale computers. Maoney may also be
added to accounts through payschoolscentral.com or the PaySchools
Central mobile app. CESDY encourages maoney to be added through an app
ar website; it & user-friendly and allows parents to set up recurring
paymerts and view detailed purchese histary of meal transsctions.

District Policy

Pleas= be infarmzd thet CC50 uses the servicss of Collection Professionals,
Inc. |CPI) for returned chacks. There will be & minimum 530,00 charge by
CPl for each returmed chedic All collection paymeents are to be made through
P, notthe school district. I you heve questions, phesse ol 307-682-5171.

NOTIRCATION OF ASBESTOS INSPECTIONS

In compliarce with the U.5. Environmenial Protection Agenoy’s Asbestos Hazand
Emergency Response Act, an sccredited ashestos inspector inspects each schaal
Euidirg in Campball County Schoal District every thres years. Persons who have
guestions sbout asbestos in District buldings are welcome to contact the
Mizinterance Departmert at (307] 682-2750.

SECURITY DEVICES

Video and/or audia recording devices, induding cemeras and microphones, may
be irestalled for security and surveillance purposss within the premises and
vehicles of the school district.

REPTOR VISITOR MAMAGEMENT SF5TEM

Carnphell County Schaool District has implemented visitor procedures to snhance
security maasures ot all 33 schoals. The Baptor Visitor Menagement System is
web-based and provides an effective way to heip schook keep ureanted vishars
ot whils tracking children who are picked up from school, slang with wvisiors,
contraciors, and voluntesrs they allow in. The Raptar system prints 8 visitor
bmdpe far everyone whio visits the school.

HATHAWAY SCHOLARSHIF FROGEAN

Thee State: of Wyomning provides Hathereey merit and need-based scholarships to
all Wyoming Students sttending the University of Wyoming or Wyoming
community colleges.

I4. BUILDING INFORMATION |ATTACHED|



