
SUBMISSION GUIDELINES 

 

1.​ The author writes a manuscript with a theme that fits the focus and scope (da'wah, 

communication, counseling, and psychology), and is adapted to the template. 

Templates can be downloaded at OJS journal Al-Balagh. Conformity with the focus 

and scope and template is a prerequisite for the manuscript to be followed up to 

the next stage. In addition, please ensure that the authors do not submit 

manuscripts that have been submitted or published in other journals. If the author 

has sent a manuscript to another journal but there is no news of certainty (still 

pending assignment or in review in that journal), then the author is requested not 

to submit the manuscript to the Al Balagh journal. Including, if the manuscript has 

been published in another journal, it is not allowed to submit the manuscript to the 

Al Balagh journal. 

 

2.​ After the author writes a journal according to the focus and scope and template, 

the author can create an account at the OJS of the Al-Balagh journal by visiting the 

OJS of the Al-Balagh journal and the Register. When registering and creating an 

account, the author fills in his personal data and must fill in his cellphone number. 



 

3.​ Authors are requested to fill in their e-mail address or e-mail address and a mobile 

number that can be contacted to facilitate communication between the Al-Balagh 

journal manager and the author. 

 

 



4.​ When the author fills in the personal data, then at the end of the personal data, the 

author can check the author to be able to submit the manuscript to the Al-Balagh 

journal. In addition, also check send me a confirmation email including my 

username and password (so that the username and password are saved so as to 

prevent the author from forgetting). 

 

5.​ After the process of filling in the personal data to register and create an account at 

OJS Al-Balagh journal, the author can submit the manuscript by clicking New 

Submission.  

 

6.​ There are five steps or stages in submitting a manuscript. In the first step, the 

author can check all new items then proceed to the second step. In the second step, 

the author submits the manuscript file by clicking Choose File and clicking 

Upload. In the third step, the author fills in the writing data (such as title, abstract, 

keywords, writing fields, and so on) required by the Al-Balagh journal's OJS 



system. In the fourth step the author uploads supplementary files if any, for 

example raw data on research scores, research verbatim, research documentation, 

research respondents' approval letters, and other complementary files (if there are 

none, they can be skipped). In the fifth step the author confirms the upload of the 

manuscript. After the author confirms, the manuscript has been submitted and the 

submission is complete. 

 

7.​ There are several things that need to be understood by the author.  

a.​ First, the manuscript will be processed if it passes the turnitin test. The 

maximum limit for the turnitin test is 20%. 

b.​ Second, the manuscript will be processed if the author fills out ethical clearance 

which contains a statement that the manuscript is free from plagiarism and 

fabrication and has never been submitted and published in any journal. The 

ethical clearance form can be downloaded at OJS journal Al-Balagh. The author 

fills out the form, then signs it on stamp duty, then scans it and sends it to the 

Al-Balagh journal email (journal.albalagh.gmail.com). 

c.​ Authors are requested to check the email registered on the OJS account of the 

Al-Balagh journal as often as possible and check the OJS account of the 

Al-Balagh journal. This is because every communication between the journal 

manager and the author is carried out through the OJS of the Al-Balagh journal. 

Authors who do not respond will not be continued by the manager of the 

Al-Balagh journal. 

d.​ The author is expected to play an active role in immediately revising according 

to the editor's correction and the results of the reviewer's review. Manuscripts 

that are processed are manuscripts that get a response from the author. 


