I. MAU BI VAN BAN
1. Hinh dang va kich thudc

Bi van ban nén duoc in san, c6 hinh chir nhat. Kich thudc to1 thieu doi véi cac loai bi
thong dung cu thé nhu sau:

- Loai 307 mm x 220 mm : Dung cho vén ban dugc trinh bay trén gidy kho A4 dugc
vao bi ¢ dang dé€ nguyén kho giay;

- Loai 220 mm x 158mm: dung cho van ban dugc trinh bay trén gidy kho A4 dugc vao
bi ¢ dang dugc gap lam 2 phan bang nhau;

- Loai 220mm x 109mm: dung cho van ban dugc trinh bay trén gidy kho A4 duoc vao
bi & dang duoc gap lam 3 phan bang nhau.

- Loai 158mm x 115mm: dung cho van ban dugc trinh bay trén gidy khd A4 duoc vao
bi ¢ dang dugc gap lam 4 phan bang nhau.

2. Méu trinh bay
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(1) S6, ky hi€u céac van ban c6 trong phong bi.
(2) Tén co quan, t6 chtrc hodc don vi, c4 nhan nhan van ban.
(3) bia chi cua co quan, t6 chirc don vi, cd nhan nhan van ban.

(4) Biéu tuong (Logo) cua co quan, t6 chtic (néu co)./.



