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Theo cong 1énh’ (hodc gidy gidi thiéu) sb........ ngay........ thang........ nam........
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Ngay...... thang...... nam 2023
Nguwoi duyét

‘ (Ky, ho tén, déng ddu)
Tién &ng truwéc’

Luong......cccceeevveeennnenns d
Cong tac phi................. d
CONG..ooviieiiieieeens d

! Ghi ré tén don vi, bg phdn cia nguoi duoc cir di cong tdc.
2 - Gidy di dwong la can cir dé can bé va nguoi lao dong lam thii tuc can thiét khi dén noi cong tac va thanh todn
cong tac phi, tau xe sau khi vé doanh nghiép.
- Khi di ¢éng tac vé nguoi di cong tdc xudt trinh gidy di dwong dé phu trach bo phdn xdc nhdn ngay vé va thoi
gian dwoc huong luu tri. Sau do dinh kem cac chieng tir trong dot cong tac (nhw vé tau xe, vé pha, hoa don
thanh toan tien phong nghi...) vao giay di duwong va nép cho phong ké toan dé lam thu tuc thanh todan céng tac
phi, thanh toan tam vung. Sau do chuyén cho ké toan truong duyét chi thanh todn.

- Gidy di dwong va cdc ching tir lién quan dwoc luu & phong ké todn.

3 Ghi s6 hiéu, thoi gian ban hanh, thoi gian dwoc cir di cong tac theo cong lénh hodc gidy gidi thiéu.
4 Sau khi ¢6 1énh cir can bg, ngweoi lao dong di cong tac, bé phdn hanh chinh lam thi tuc cap gidy di dwong.
Nguoi di cong tac co nhu cau wng tién tau xe, cong tdac phi... mang giay di dwong den phong ke toan lam thu tuc
wng tién.



Noi di Ngay® | Phuong | D¢ dai | S6ngay | Ly do Chirng nhan
Noi dén’ tién ching | cong | luu tri® cua co quan’
sit dung’ | duong | tac (Ky tén, dong dau)

Noi di...
Noi dén...

Noi di...
Noi dén...

= VENGUOL..ccociiiieieeeieeeeeeeee veé D CNRURUSR A= d
= VECUGC v vé D CHUTUTRR A= d
- Phu phi lay vé bang dién thoai....... V& Xeeooeeeereeenenne. A= e d
- Phong nghi.......cccooviviiiiiiiiin, vé D CNNURUSR A= d
1- Phu cap di GUong: CONG......vveeeeeeeeeeeeeeeeeeeeeeen. d
2- Phu cép luu tra:
TONg CONG NEAY CONG tAC: ...veeeeeereeeeeeeeeeeeeeeeeeereeeeeeen. d
Ngay ... thang ... nam 2023
Duyét
S6 tién dugc thanh t0AN 14:.......cvveereereene.
Nguoi di cong tac Phu trach b phan K¢ toan trudng
(K, ho tén) (Ky, ho tén) (Ky, ho tén)

5 Ghi noi di, noi dén cong tdc.

5 Ghi ngay di va ngay dén.

7 Ghi phuong tién sir dung khi di cong tdc nhu: 6 t6 co quan, 6 t6 khdch, tau hod, may bay ...
8 Ghi r6 Iy do luu trii ciia tirng dia diém khi di cong tdc.

? Ldy chit ky ciia nguoi cé tham quyén va dong dau ciia noi cdn bg, nguoi lao dong den cong tdc.
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