
  
 

 

DUAL ENROLLMENT WORKSHEET 

❏​ Research area colleges and their dual enrollment policies. 
❏​ Choose college 

❏​ GRCC  
❏​ Calvin  
❏​ Aquinas 
❏​ Grand Valley 

❏​ Cornerstone 
❏​ Other (within MI 

only)_______________ 

❏​ Qualifying test scores - Click here 
❏​ Chat with your Counselor about options for classes.  Please come to the meeting with some 

classes you would like to take. You may take evening or weekend classes too. 
❏​ Important info about class times: 

❏​ 3 credit hour class = 1 or 2 FHPS class periods 
❏​ 4 credit hour class = 2 FHPS class periods 
❏​ Classes cannot overlap time with FHPS scheduled class 

❏​ Apply to college using an online or printed form (this can be done before or after you choose a 
class, the sooner the better for the best chance of getting into the class you’d like).  Colleges 
recommend applying early to have a better chance of getting the course(s) you want/need. 

❏​ Inform the Counselor and request a transcript be sent and possible other forms to be filled out 
depending on the college. 

❏​ Using the college’s website, choose a class that fits in the allotted time frame. 
❏​ Be very aware of start and end times, start and end dates, and withdrawal periods (in the 

event the class isn’t what you expected)  
❏​ If the class cannot be verified the counselor will not be able to sign off on the application. 

❏​ Acceptance - you will receive notification from your college that you are accepted.   
❏​ Enroll in class/es - using the directions in the acceptance letter or email, enroll in classes 

according to college guidelines. 
❏​ Fill out the FHPS Dual Enrollment form.  This is to ensure the amount eligible for the class is 

paid for by FHPS. Click here to calculate the amount eligible to be paid for by FHPS and to 
confirm course eligibility.   Not all college courses fall in this price range. You will be 
responsible for the remaining cost. If textbooks fall under that fee, please contact the 
counseling office secretary to order any required textbooks. Please ask if FHPS already has the 
textbook you need. GRCC has a $5 student fee that is not payable by the district.   

❏​ Choose whether you would like High School credit (on your transcript), College credit (not on 
your HS transcript, but will have a college transcript), or both. 

❏​ If you decide to not take the class or continue with the class after you have enrolled, YOU 
must call the college to unenroll from the class ASAP - be mindful of withdrawal/refund 
deadlines.  YOU will be responsible for any fees or tuition incurred because of a withdrawal.  
FHPS will not pay for this. 

❏​ Make sure your high school has received your transcript from the college to be added to your 
transcript (if that is your choice) at the end of the semester. 

❏​ If you are taking a Dual Enrollment course in the Summer you must fill out this SELF-PAID 
COURSE FORM in order to have the grade posted on your transcript. 
 

Please see the official Michigan Department of Education FAQ here. 

https://www.michigan.gov/mde/-/media/Project/Websites/mde/Flexible-Learning-Options/Dual-Enrollment/Qualifying_Scores_for_Dual_Enrollment.pdf?rev=612ef38ec0d74ccda547978a1f64ee4e&hash=527809CF22B13BA15A3B17AB1067BDE4
https://docs.google.com/document/d/19VSmK8h1LItOp5xErlvtiW7cwYyocfnAbCdY38lXXrs/edit?usp=sharing
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Flexible-Learning-Options/Dual-Enrollment/DE_Calculation_Worksheet.xlsx?rev=049663cd8a614ddc9457bf663c6ae051&hash=649297C13A013EC3E79A52F87546C536
https://docs.google.com/document/d/1_yWYUU1LQNpZ656k2tcCPwPpTOoq0CsQ68rtYCOkF68/edit?usp=share_link
https://docs.google.com/document/d/1_yWYUU1LQNpZ656k2tcCPwPpTOoq0CsQ68rtYCOkF68/edit?usp=share_link
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Flexible-Learning-Options/Dual-Enrollment/DE_FAQs.pdf?rev=ba62277b053f4e4b8828675e52045c81&hash=B8BB74C611CCE6D599AD981647FB4106

