
Thank You for Job Offer Acceptance Letter

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Email Address]

[Phone Number]

[Date]

[Employer's Name]

[Company Name]

[Company Address]

[City, State, ZIP Code]

Dear [Employer's Name],

I am writing to express my sincere gratitude for offering me the [Job Title] position at [Company
Name]. I am thrilled and honored to accept the job offer and am eager to contribute my skills
and expertise to the success of [Company Name].

I appreciate the confidence you and the hiring team have placed in me, and I am excited about
the opportunity to be a part of [Company Name]'s dynamic team. I am confident that my
experiences and dedication will align well with the goals and values of the organization.

I would also like to confirm my acceptance of the terms and conditions outlined in your offer
letter dated [Offer Date]. I understand that my employment will commence on [Start Date], and I
am ready to fulfill any pre-employment requirements or paperwork as needed.

Once again, thank you for this incredible opportunity. I am eager to contribute to the growth and
success of [Company Name], and I look forward to starting my journey with the team.

Please let me know if there are any further details or paperwork required from my end before my
start date.

Thank you, and I am excited about the prospect of being a part of [Company Name].



Yours sincerely,

[Your Full Name]

[Your Handwritten Signature if sending a hard copy]


