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Sign up for Office 365  

1.​ Visit the website: https://www.microsoft.com/en-us/education/products/office 

2.​ Click or tap the “Get started for institutions” button. 
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3.​ Enter your @bethelks.edu school email account. (see screenshot on next page) 

 

 

https://www.microsoft.com/en-us/education/products/office


 

 

4.  Select “I’m a student” or “I’m a teacher​
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5. Create your account. All fields are required. Enter the verification code that was sent 

to your @bethelks.edu school email account. Click or tap the “next” button.

 

 



 

 

6.  Click “next” to sign up for two-factor authentication. 

 

7.  Sign up for two-factor authentication using either the Authenticator App or a phone number. 

(Skip to step 11 for instructions to set up two-factor authentication using a phone number.) 
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8. If using the Authenticator app, install it on a separate device, click “next. 

 

9. You can login to your Bethel Microsoft account in the app, click the link in your web browser, 

or select “Show QR code” in your web browser: 

 



 

 

 

10. If pairing was successful, you should see the following in your browser. Click “done” and 

skip to step 14 of this guide to download and install your desired Microsoft apps. 

 

 



 

11.  After selecting “Phone,” enter your country code and cellphone number in the appropriate 

fields, and select whether you want a text or a call to verify your phone number. Click “next.”

 

 



 

 

 

12. Enter the code that was either texted or received via call. Click “next.” 

 

13. Click “done” 

 



 

 

14. You should now be able to log in at https://office.com to use Office 365. 

 

Need help? Contact the IMS Help Desk. 
If you run into any issues with Office 365, reach out to the IMS Help Desk at support@bethelks.edu. 

 

 

 

https://office.com

