HUONG DAN LAP
To khai tham gia, diéu chinh thong tin bao hiém x4 hdi, bao hiém y té
(Méu TK1-TS)
1. Muc dich:
- Ké khai day du théng tin ctia ngudi tham gia BHXH, BHYT, BHTN,

BHTNLD, BNN (goi tat 13 nguoi tham gia) khi tra ctru khong thdy ma sb
BHXH.

- Ké khai thong tin ciia ngudi tham gia dé nghi diéu chinh thong tin ca
nhan, chirc danh cong viéc, phuong thire dong BHXH ty nguyén, noi dang ky
kham, chira bénh ban dau,...

2. Trach nhiém 1ap: Nguoi tham gia hodac Cha/me/nguoi giam ho (d6i voi
tré em dudi 6 tudi).
3. Thoi gian 1ap: Khi nguoi tham gia dang ky tham gia khong tim thiy ma
s0 BHXH hodc c6 dé nghi diéu chinh thong tin BHXH, BHYT.
4. Phwong phap lap:

- Muyc I: Ap dung dsi véi nguoi tham gia tra cuu khong thdy ma 9S(5’ BHXH
bat budc ké khai tw chi tiéu [1] dén chi tiéu [11] (true chi tiéu [8] dé tham gia
BHXH, BHYT nhu sau:

[01]. Ho va tén: Ghi dﬁy du ho, chir dém va tén béng chit in hoa c6 diu cua
nguoi tham gia.

[02]. Gidi tinh: Ghi gidi tinh ctia nguoi tham gia (néu 13 nam thi ghi tur
“nam” hodc néu la nir thi ghi tor “nit”

~ [03]. Ngay, thang, nam sinh: Ghi day du ngay, thang, nim sinh nhu trong

gidy khai sinh hodc chirng minh nhan dan/can cudc cong dan/ho chiéu.

[04]. Qubc tich: Ghi qubc tich ctia ngudi tham gia nhu trong gidy khai sinh
hodc chirng minh nhan dan/can cudc cong dan/hg chiéu.

[05]. Dan toc: Ghi dén toc cua nguoi tham gia nhu trong gidy khai sinh
hodc chirng minh nhan dan/can cudc cong dan/ho chiéu.

[06]. S CMND/CCCD/H9 chiéu: Ghi sd chimg minh nhan dan/can cudc
cong dan/hd chiéu cua nguoi tham gia duge co quan co tham quyén cap (bao
gom ca tré em dudi 6 tudi duge cap so dinh danh ca nhan).

[07]. Dién thoai: Ghi s6 dién thoai cua nguoi tham gia hodc sb dién thoai dé
lién h¢ v61 nguot tham gia.

[08]. Email: Ghi dia chi thu dién tr cua nguoi tham gia hodc dia chi thu
dién tir d€ lién h¢ vo1 nguoi tham gia (néu co).

[09]. Noi dang ky khai sinh: Ghi 6 tén xa (phuong/thi tran); huyén
(quan/thi xa/thanh phd thudc tinh); tinh (thanh phd truc thudc Trung wong) da
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dang ky khai sinh cua nguoi tham gia. Truong hop chua xdc dinh dwoc noi dang
ky khai sinh thi ghi nguyén quan hodc ghi dia chi hg khau thwong tri/tam tri
(theo 3 cap twong ty noi dang ky khai sinh),

[10]. Ho tén cha/me/giam hd (déi vo1 tré em dudi 6 tué)i): Ghi ho tén cha
hodc me hodc nguodi gidm hd do1 voi ngudi tham gia 1a tré em dudi 6 tuoi.

[11]. Dia chi nhan két qua: Ghi cu thé, ddy du dia chi noi dang sinh séng (s6
nha, dwong/ phé, thén/ xém; xd/ phwong/ thi tran; huyén/ qudn/ thi xa/ thanh pho
thudc tinh; tinh/ thanh phé truc thuéc Trung wong) dé co quan BHXH tra hd so,
s6 BHXH, thé BHYT hoic két qua giai quyét thu tuc hanh chinh khac.

[12]. Ké khai Phu luc Tha‘m,h vién I}C) gia dinh (phu luc kém theo) ddi véi
nguoi tham gia tra ciru khong thay méd s6 BHXH va nguoi tham gia BHYT theo
h¢ gia dinh dé giam trir mirc dong theo hudng dan.

Muc II: Ap dung doi véi nguoi tham gia tra did cé6 md s6é BHXH dé nghi
dang ky, diéu chinh thong tin ghi trén s6 BHXH, thé BHYT nhu sau:

[13]. M3 s6 BHXH: Ghi mi s6 BHXH da duoc co quan BHXH cép cho
nguoi tham gia.

[14]. Diéu chinh thong tin ca nhan: Chi ké khai mét trong cac thong tin cé
nhan dé€ nghi diéu chinh, cu thé:

[14.1]. Ho va tén: Ghi day du ho, chit dém va tén bang chit in hoa c6 dau
cuia nguoi tham gia.

[14.2]. Gi6i tinh: Ghi gidi tinh ctia nguoi tham gia (néu 1a nam thi ghi tir
“nam” hodc néu la nir thi ghi tor “ni”

 [14.3]. Ngay, thang, ndm sinh: Ghi day du ngay, thang, nim sinh nhu trong
giay khai sinh hodc chirng minh nhan dan/can cudc cong dan/hg chicu.

[14.4]. Noi dang ky khai sinh: Ghi rd tén xd (phuong/thi trdn); huyén
(quan/thi xd/thanh phd thudc tinh); tinh (thanh phd truc thudc Trung wong) da
dang ky khai sinh ctia nguoi tham gia. Truong hop chuwa xac dinh dwoc noi dang
ky khai sinh thi ghi nguyén qudn hodc ghi dia chi hg khau thwong tri/tam tri
(theo 3 cap tuwong ti noi dang ky khai sinh);

[14.5]. SO CMND/CCCD/H$ chiéu: Ghi s6 chimg minh nhan dan/can cudc
cong dan/hd chiéu cua nguoi tham gia duge co quan co tham quyén cép (bao
gom ca tré em dudi 6 tudi duge cap so dinh danh ca nhan).

[15]. Mtrc tién déng (4p dung ddi v6i ngudi tham gia dang ky/diéu chinh
murc dong BHXH ty nguyén): Ghi mtrc thu nhép thang do ngudi tham gia BHXH
tu nguyén lua chon.

[16]. Phuong thic dong (ap dung doi v6i nguoi tham gia dang ky/diéu
chinh phuong thirc dong BHXH ty nguyén): Ghi cu thé phuong thirc dong ctuia
nguoi tham gia theo quy dinh (vi du: 03 thang hoac 06 thang,...).



[17]. Noi ding ky kham, chita bénh ban dau (4p dung dbi véi ngudi tham
gia BHYT ding ky/thay doi noi khdm, chita bénh ban dau): Ghi noi dang ky
kham bénh, chita bénh BHYT ban dau do ngudi tham gia lya chon theo huéng
dan cta co quan BHXH.

[18]. Noi dung thay d6i, yéu cau khac: Ghi ndi dung yéu cau thay doi, diéu
chinh, nhu: cap lai s6 BHXH, th¢ BHYT, chirc danh céng viéc, dia chi nhan két
qua, dién thoai, email,..

[19]. Hb so kém theo:
- B6i v6i ngudi didu chinh thong tin, ghi cac loai gidy t& chimg minh.

- Déi voi ngudi tham gia duge huéng quyén loi BHYT cao hon, ghi cac loai
gidy to chiing minh.

Sau khi hoan tat viéc ké khai:
+ Nguoi tham gia ghi n6i dung: da tra ciru khong thdy ma s6 BHXH, tu

nguyén ké khai, cung cap gidy to lién quan dé dam bao chinh x4c thong tin va
chiu trach nhiém trudc phap luat vé noi dung di ké khai; Ky va ghi 1 ho tén.

+ Pon vi st dung lao dong (nguoi lao dong dang bao luu thoi gian dong
BHXH thi khéng phdi xdc nhdn) ghi ndi dung: xac nhan thong tin diéu chinh cia
ngudi tham gia 13 dung v6i hd so quan 1y va chiu trach nhiém trude phap luat vé
ndi dung xac nhan; Ky, dong diu va ghi 0 ho tén.

Phu luc Thanh vién h gia dinh

1. Muc dich:

- Ké khai day du, chinh xac thong tin cac thanh vién trong sc;)thf) khau/ sb
tam tra cua nguoi tham gia tra ciru khong thay ma s6 BHXH dé b6 sung, hoan
thién co so dir lidu.

- X4c dinh chinh x4c cac thanh vién trong ho gia dinh dé giam trir mtc dong
khi tham gia BHYT theo hd gia dinh.

- Xéc dinh chinh x&c h§ gia dinh cua tré em dudi 6 tudi thuc hién cép thé
BHYT lién thong dir li¢u va1 Bo Tu phap.

2. Trach nhiém 1ap: Nguoi tham gia hodac Cha/me/nguoi giam ho (d6i voi
tré em dudi 6 tudi).

3. Thoi gian lap:

- Khi nguoi tham gia dang ky tham gia khong tim thdy ma s6 BHXH.

- Khi tham gia BHYT theo ho gia dinh dé giam trir mic déng ma ddi chiéu
cac thanh vién trong h¢ gia dinh khong khop véi dir licu co quan BHXH dang
quan ly.

- Cap thé BHYT lién thong di li¢u dang ky khai sinh tré em dudi 6 tudi trén
H¢ thong thong tin dang ky va quan 1y ho tich ctia BO Tu phap.



4. Phuwong phap lap:

a) Phan thong tin chung: Ghi dﬁy du ho va tén chu ho; S6 s6 ho khau/sd
tam tra; Ma s6 ho gia dinh (néu co va dung thong tin chu ho, thanh vién ho gia
dinh); Dién thoai li€n hé; Pia chi hg gia dinh ghi trén s6 ho khau/ s6 tam tru.

~ b) Bang thong tin thanh vién h$ gia dinh (truong hop xdac dinh dwoc ma
80 ho gia dinh thi khong phai ké khai bang thong tin nay):

- Cot A: Ghi s tht tu tir 1 dén hét cac thanh vién trong hg gia dinh ctua
nguoi tham gia.

- ‘C(f)t B: Ghi dﬁy da ho, chir d&m va tén cua tung thanh vién hd gia dinh
(bao gom ca chu ho gia dinh).

- Cot 1: Ghi ma s6 BHXH cua ting thanh vién ho gia dinh d3 duoc co quan
BHXH cap.

- Cot 2: Ghi day du ngay, thang, nim sinh nhu trong gidy khai sinh hodc
chiing minh nhan dan/can cudc cong dan/hd chiéu cua tung thanh vién hd gia
dinh.

- Cot 3: Ghi gi6i tinh cua timg thanh vién ho gia dinh (néu 14 nam thi ghi tur
“nam’ hodc néu la nir thi ghi tir “nir

- Cot 4: Ghi qudc tich cia ting thanh vién ho gia dinh nhu trong gidy khai
sinh hodc chirng minh nhan dan/can cudc cong dan/ho chiéu.

- Cot 5: Ghi dan toc cua tung thanh vién ho gia dinh nhu trong gidy khai
sinh hodc chimmg minh nhan dan/can cudc cong dan/ho chicu.

- Cot 6: Ghi 18, day du tén xa (phuong/thi trdn); huyén (quan/thi xd/thanh
phd thudc tinh); tinh (thanh phé truc thudc Trung uong) da dang ky khai sinh cho
tung thanh vién ho gia dinh. Truong hop chua xac dinh dugc noi dang ky khai
sinh thi ghi nguyén quan hodc ghi dia chi ho khau thuong tra/tam tra.

- Cot 7: Ghi mbi quan hé véi chii ho gia dinh cia ting thanh vién ho gia
dinh.

- Cot 8: Ghi s06 CMND/CCCD/H{ chiéu ctia timg thanh vién h¢ gia dinh
dugc co quan c¢6 tham quyén cap.

- C(}t 9: Ghi sb dién thoai cua tung thanh vién ho gia dinh va nhiing ndi
dung can ghi chu.

Sau khi hoan tat viéc ké khai:

+ Nguoi tham gia ghi ndi dung: tu nguyén ké khai, cung cap gidy to lién

quan dé dam bao chinh xac thong tin va chiu trach nhiém trudc phéap luat vé noi
dung da ke khai; Ky va ghi 10 ho tén.

Luu y: Truong hop sdp nhdp, chia tach dia gioi hanh chinh thi ghi theo tén
dia danh tai thoi diem ké khai.






