
Inquiry to Find Potential Buyers: 
Subject: Exploring Partnership Opportunities with [Your Company Name] 

Dear [Buyer Name] (if available), 

I trust this message finds you well. 

I am reaching out on behalf of [Your Company Name], a distinguished manufacturer and 
exporter of [Your product category] based in [Your Country]. With a successful track record 
spanning over [Number] years, we are excited about the prospect of extending our reach to 
partners in [Target Market]. 

Our discovery of [Buyer Company Name] during our market research impressed us, especially 
your [Highlight something specific about their business, e.g., commitment to innovation, 
focus on sustainability]. We believe our offerings could seamlessly integrate into your supply 
chain, adding significant value. 

[Your Product] boasts [Highlight unique selling points relevant to the buyer, e.g., 
cost-effectiveness, enhanced performance, eco-friendly features]. We are confident that our 
products not only meet your stringent quality standards but surpass your expectations. 

For your convenience, I have attached a brochure or information sheet detailing our company 
and products, including the HSN code: [HSN code of your product]. We are open to tailoring 
solutions and exploring flexible payment options to align with your specific needs. 

I would be delighted to schedule a call or meeting to delve into your requirements further and 
explore the potential for a fruitful partnership. 

Thank you for dedicating your time and consideration to this. Eagerly anticipate your response. 

Sincerely,​
[Your Name]​
[Your Title]​
[Your Company Name]​
[Contact Information] 

 

 

 

 



Follow-Up Email Format: 
Subject: Checking in on Your [Your Product Name] Sourcing Needs 

Dear [Buyer Name], 

I hope this message finds you in good spirits. 

I am circling back regarding my previous email from [Date] about your sourcing needs for 
[Your product category]. Understanding the meticulous nature of evaluating options, I wanted 
to reiterate our sincere interest in collaborating with you. 

Since our last correspondence, we have made noteworthy progress, such as [Mention any new 
information or developments regarding your product or company, e.g., certifications 
received, participation in trade shows]. We remain confident that our [Product Name] with 
HSN code: [HSN code] aligns seamlessly with your requirements, offering [Reiterate key 
benefits relevant to the buyer]. 

Our commitment to delivering [Highlight your strengths, e.g., competitive pricing, timely 
delivery, reliable communication] remains unwavering. We firmly believe that together, we can 
forge a successful and enduring partnership. 

Would you be available for a brief call next week to discuss your requirements in more detail? 
Kindly share your availability. 

Thank you once again for your valuable time and consideration. 

Sincerely,​
[Your Name]​
[Your Title]​
[Your Company Name]​
[Contact Information] 

 

 

 

 

 



Competitive Offer Email Format: 
Subject: Exclusive Offer for [Your Product] - Unbeatable Price Inside 

Dear [Buyer Name], 

Gratitude for considering [Your Company Name] for your [Product category] requirements. 
We value the opportunity to present you with a compelling offer. 

We understand you're weighing options, and we are confident that our [Product Name] with 
HSN code: [HSN code] stands out with its [Highlight unique selling points and your 
competitive advantage, e.g., superior quality, lower price, faster delivery]. 

For a limited time, we are extending a special price of [Offer price] per unit, a [Percentage] 
reduction compared to the market average. This exclusive offer is time-sensitive. 

Beyond the competitive price, we also provide [Highlight additional benefits like flexible 
payment terms, warranty, and after-sales support]. 

We firmly believe our offer delivers unparalleled value. Feel free to compare our product and 
offer with alternatives to witness the difference. 

We are here to address any queries you may have and discuss your specific requirements further. 
Do not hesitate to reach out. 

Sincerely,​
[Your Name]​
[Your Title]​
[Your Company Name]​
[Contact Information] 

 


