
 

 

How to Build a Digital Session Board 
1.​ Create a table. 

 

Name Session 1 Session 2 Session 3 

Time 8-9am 9-10am 10-11am 

Room A Notes Notes Notes 

Room B Notes Notes Notes 

 

2.​ Create a Google Doc for each room. 

  

 

 



 

3.​ Share the doc and click Advanced. 

 

 

4.​ Click Change. 

 

 

 



 

 

5.​ Click On - Public on the Web.  

Then change the “Can View” to Can Edit.  

Save. Done.  

 

 

6.​ Copy the link.  

 

 



 

 

7.​ Go back to the Session Board.  

Highlight the Notes in Room 1, Session 1.  

Insert the link.  

 

 

 

 

8.​ Repeat!  

 


