Cpoku XpaHeHHsI KaJAPOBbIX U
CONMYTCTBYIOIIMX JOKYMEHTOB

Cpoku XpaHEHUS KaJIpOBBIX M COIyTCTBYIOIINX UM JIOKYMEHTOB, KOTOPBIMU OOBIYHO 3aHHUMAETCS
KazipoBast ciyx0a, Bel Haiinere B "[lepedHe THIIOBBIX yHpaBICHYECKHX apPXHBHBIX JOKYMEHTOB,
00pa3yIomumxcsi B TIPOLECCE ACATEIPHOCTH TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOyTpaBJICHUS M OpTraHU3aluii, C YKa3aHWEM CPOKOB HX XpaHEHHA", YTBEPKIACHHOM
[Ipukazom Pocapxusa ot 20.12.2019 N 236.

[IpuBeneM BbIAEPKKY U3 3TOTO AJOKYMEHTA.
3apeructpupoBano B Muntocte Poccun 6 pespans 2020 r. N 57449
OEJEPAJIBHOE APXUBHOE ATEHTCTBO
ITPUKA3
ot 20 nexaodps 2019 . N 236

OB YTBEPK/JIEHWM NEPEYHS TUMIOBBIX YIIPABJEHUECKHAX APXWUBHBIX
JTOKYMEHTOB,
OBPA3YIOIIMXCS B IMIPOLECCE JEATEJILHOCTHU TOCYIAPCTBEHHBIX
OPTAHOB,
OPTAHOB MECTHOI'O CAMOYIIPABJEHUSI 1 OPTAHM3ALIMIA,
C YKA3BAHUEM CPOKOB X XPAHEHUS

B cootBerctBuM ¢ yacteio 3 crathu 6 denepanbHOro 3akoHa ot 22 okraops 2004 . N 125-03
"O6 apxuBHOM jnene B Poccuiickoii denepanun" (CoOpanue 3akoHOmarenbcTBa Poccuiickoii
Oenepanun, 2004, N 43, ct. 4169; 2018, N 1, ct. 19), nognynkTom 6 mynkra 6 [lonoxenus o
@denepanbHOM apXMBHOM areHTCTBE, YTBEpKACHHOM YkasoMm IlIpesupenra Poccuiickoin
®enepanun ot 22 uroHs 2016 . N 293 (Cobpanue 3akoHonatenbcTBa Poccuiickoit denepanumy,
2016, N 26, ct. 4034; 2018, N 52, cT. 8239), npuka3siBaro:

yTBepI[I/ITB annaraeMHﬁ HepequL THUIIOBBIX YIIPABJICHUYCCKHUX A4APXHBHBIX JOKYMCHTOB,

00pa3ylomuxcss B MPOIECcCe NEATENbHOCTH TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
caMOyTpaBJIeHHs U OpraHu3alui, ¢ yKa3aHueM CPOKOB UX XpPaHEHHS.

PykoBoguTens

A.H.APTU30B

YT1BEpKICH

IIPpHUKa30M



(De;[epanbﬁoro APXUBHOI'O arcHTCTBA

o1 20.12.2019 . N 236

HNEPEYEHDb TUITOBBIX YIIPABJIEHUECKUX APXUBHBIX TOKYMEHTOB,
OBPA3YIOIINXCHA B ITPOUHECCE JEATEJIBHOCTHU I'OCYJAPCTBEHHBIX
OPT'AHOB,

OPTAHOB MECTHOI'O CAMOYIIPABJIEHUS U OPTAHU3AIIUM,

C YKA3AHUEM CPOKOB UX XPAHEHUSA

1. O01mue moJIoKeHus

1.1. IlepeyeHb TUMOBBIX YIPABIECHYECKUX APXUBHBIX JOKYMEHTOB, 00pa3yIOIIMXCS B MPOIECCe
JeSATeTLHOCTH TOCYTAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYTIPABIICHUS U OpTraHu3aIui,
C YKa3aHHEM CPOKOB UX XpaHeHHs (manee - [lepeueHs) MOATOTOBIEH B COOTBETCTBHUH C YaCThIO 3
cratbu 6 DenepanpHOro 3akoHa oT 22 oktsOps 2004 . N 125-®3 "OO6 apxuBHOM Jeie B
Poccuiickoit @enepanuu" (Cobpanue 3akoHomarenbcTBa Poccuiickoit denepanuu, 2004, N 43,
cT. 4169, 2018, N 1, ct. 19), ¢ mogmynkToMm 6 mynkra 6 [lonoxenus o denepaabHOM apXUBHOM
areHTCTBE, yTBEPKICHHOM YkKa3oM IIpesunenrta Poccuiickoii @enepaunnu ot 22 uronsa 2016 . N
293 (Cobpanue 3akononmarenbcTBa Poccuiickoit @enepamuu, 2016, N 26, ct. 4034; 2018, N 52,
cT. 8239) ¢ ydyeroMm mojokeHUU (penepanbHbIX 3aKOHOB, MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB
Poccuniickoit ~ @epepanmy, — yCTAHABIMBAIOIIMX  NPABWIA  OPraHU3AlMM  XPAHEHMS,
KOMIUICKTOBAaHHUS, y4deTa U UCIOJIb30BaHMUs JOKyMEHTOB ApxuBHOro (oumga Poccuiickoit
®denepanui U JIPYTrUX APXUBHBIX JOKYMEHTOB, COCTaB M CPOKH XPaHCHHS apXHUBHBIX
JIOKyMEHTOB.

1.2. TlepeyeHbp BKJIIOYAeT THUIOBBIE YIPABICHUYECKUE apXHUBHBIE JOKYMEHTHI (Janee -
JOKYMEHTBI), 00pasylonmecs B MpoIecce ACSITeIbHOCTH TOCYIapCTBEHHBIX OPraHOB, OpPraHOB
MECTHOTO CaMOYTMpaBiIeHUs] U OpraHu3aluil (Jamee - opraHuzalii) Mpu OCYIIECTBICHUU
OJTHOTUTHBIX (OOIIMX ISl BCEX WU OOJBIIMHCTBA) YIPABICHYCCKUX (DYHKIUH, HE3aBHCHMO OT
UX OPraHU3alMOHHO-TIPABOBBIX (GOpM U OT (GOpMBI COOCTBEHHOCTH, C YKa3aHHEM CPOKOB
XpaHEeHHUS.

1.3. Ins ynoOctBa monb3oBaHus IlepeyHeM K HeMy COCTaBJeH yKas3areilb, B KOTOPOM B
al(aBUTHOM TMOpSAKE MEPEYMCICHbl BUABI JOKYMEHTOB M BOIPOCHI HX COAEP)KAaHUS CO
CChUIKAMH Ha HOMEpa COOTBETCTBYIOIUX crareu [lepeuns.

II. IlepeyeHb THNOBBIX YNPAaBJIEHYECKHX APXHBHBIX IOKYMEHTOB, 00pa3ylomuxcsi B
npouecce NesITeIbHOCTH IOCYAapCTBEHHBIX OpPraHoB, OpraHoB MEeCTHOI0
CaMOYNPABJICHHUS M OPraHM3AIHI, C YKa3aHHEM CPOKOB MX XpPaHEHMA

(u3BJICYEHHE)



Homep Bua ookyMeHTa CpOK XpaHeHMaA MprUMEYaHnA
CTaTbM AOKyMeHTal
1 2 3 4
<.
4.2. YyeT onnatel Tpyda

293. |YTEEpMAOEHHbIE (DOHABI 3apaboTHOK

nnatbi:

a) N0 MEeCTy YTBEepMaeHuMA; MoCTOAHHO

6) B Apyrux opraHnsaumax [0 MMHOBaHKMA
HanoBHOCTK

294, |MNonoxeHua ob onnate Tpy4a W (1) MNocne 3aMeHbl HOBbLIMK
NpeMMpoBaHiK paboTHWUKOB:

a) N0 MECTY YTBEpXAeHWA; MoCTOAHHO
6) B Opyrux oprasuzaumsx Snert (1)

295, |[OKYMEHTHI (CBOAHbIE PaCY4ETHLIE B net (1) (1) MpW OTCYTCTBUK
(pacyeTHO-NNaTeEXHbIE) NNaTeXHble NUUEBLIX C4eToB - 50/75
BEAOMOCTM WM JOKYMEHTbI K HUM, ner
pac4eTHbIE NUCTbI Ha Bblaavy
3apab0oTHOM NNaTH, NOCOGKHA,
rOHOPApOoB, MaTEPMaNbHOM NOMOLLKM W
APYrvX BbINNAT) O NOMyYeHun
3apab0oTHOM NNATH U ApPYrUX BEINNAT

296. |(Nuueeblie c4eTa paboTHMKOE, 50/75 net 3MNK
KapTOYKW-CNPaBKKM N0 3apaboTHOM
nnare

297. |MepenWcka O BeINNaTe 3apaboTHOM 5ner
nnatoi

298. |[OKyMeHTbl (KONWKM OTYETOB, 38ABMEHNA, |5 neT

CMWUCKW pabOTHWKOB, CNPaBKKM, BbIMWCKK
W3 NPOTOKOMOB, 33K/THYEHNA,
NEPENKUCKA) O BBINNATE NOCOBWIA, onnaTe
NWCTKOB HETPYAOCNOCOBHOCTK,
MaTepUanbHOM NoOMOLLW




299,

WMCnonHUTENBHBIE MUCTHI
(MCNONHWTENBHBIE ACKYMEHTHI) NO
YOEPHAHWAM W3 33paboTHOW NNaThl

Lnet (1)

(1) Nocne UCNoNHEHKS

300.

LOKyMeHTbl (38ABN1EHUA, pEeLIeHKs,
CnpaBkW, nepenucka) ob onnate
AOMNONHUTENBHBIX OTMYCKOB,
NpenocTaBnsemMblX paboTHUKaM,
COBMeLaIWUM paboTy C NonyYeHueM
0bpasoBaHuA

S ner

301.

[OroBOpLl rpasaaHCKo-NpPaBoBoro
XapaKTepa O BbINOMHEHUW paboT,
OKa3aHWKM YCIyT U3MHECKMMA NMLEMM,
aKTbl CAAYM-TIDUEMEM BbINONHEHHBIX
paboT, OKasaHHbIX yCIyT

50/75 net

302,

MypHansl, 6askl AaHHBIX YYETA
[ENOHWPOBAHHOW 3apaboTHON NNaThl

S ner

7. TpYAOBbIE OTHOLIEHWA

7.1. OpraHWzauna Tpyaoa v CTyKEEHOW JeATENBHOCTMI

373.

NoKyMeHTbl (CBEASHUA, CNpPaBKK) O
YWMCIEHHOCTK, COCTaBE M [ABMMKEHMK
pPaboTHUKOB

L ner

374,

NokyMeHTwl (cBeneHna, WHbopMaumn) o
KBOTWpPOBaHUK paboumx MecT

5 neT

375.

HanpasneHua OnA y4acTus BO
BPEMEHHOM TPYOOYCTPOMCTEE;
YEEAOMMEHWA O TPYAOYCTPOMCTEE
MHOCTpaHHBIX FpaxaaH

3rona

376.

MpennoXeHWA CybbEKTOE POCCMIACKON
®egepaunM o NoTpebHoOCTH B
MPUBNEYEHUN MHOCTPaHHBIX
pabOTHUKOB, B TOM YWCIE YBENUYEHWUK
(yMeHblUeHMKM) pasMepa noTpebHoCTKU B
MPHBNEYEHMN WHOCTPaHHBIX paboTHWKOB

5 net 3MK

377.

3aABKM O NOTPEBHOCTH B NPUENEYEHUM
MHOCTpaHHBIX paboTHWKOB

1ron




378. |Mepenucka o NOTpebHOCTKM B 5ner
MPUENEYEHUA MHOCTPaHHBLIX PaboTHWKOB
W 0bbeMax KBOT Ha Bbidauy
WHOCTPaHHbIM MPaXAaHaM NPUIIaLeHKiA
Ha BbE3N B POCCMIMCKYHD DemspaLuio
379. |MepeyHun npodeccuia:
a) No MeCcTy YTBePHOEHWRA; MOCTOAHHO
6) B Apyrvx opraHn3aumsx o zameHbl
HOBBIMK
380. |MonoXeHuA, YCTaBbl O AWCUMNTMHE:
a) No MeCTy YTBepHASHWA; MoCTOAHHO
6) B Opyrux oprasuzaumsx o zameHbl
HOBBIMK
381. |MpaBuna BHYTPEHHEro TPYAOBOMo 1roa (1) (1) Mocne 3aMeHbl HOBBIMK
PACNOPAAKA OPraHU3aLMK, ClyHebHbIA
pacnopagoK
382. |JoKkyMeHTHl (aKTbl, AOKTadHbIE, 1rog
CNy#ebHbIe 3aMUCKKM) O HapyLLEHHK
npaBwun BHYTPEHHENo TPYOOBOIo
pacnopagka, cnyxebHoro pacnopagka
383. |dokyMeHTbl (aKTbl, MHQOPMAaLIMK, 3rona
A0KNafHble, ClyxebHble 3anucKK,
CrNpaBeKu, nepenucka) o cobnoaeHuu
OWMCUMNAKMHL Tpyaa
384. |MypHan y4eTa pabOoTHMKOBE, [0 MUHOBaHKWA
COBMELAH LMY NPOQeccii HanoBHOCTK
385. |CornalweHna reHepantbHble, MocroAanHo
MEXPErMOHANBHBIE, PETMOHATBHBIE,
OTpacneenle (MeXOTPaCNeBkIe),
TEPPHUTOPHUANBHBIE M MHBIE COMMaLLEHKA
no perynMpoBaHuio
COUMANBHO-TPYAOBLIX OTHOLWIEHKIA
386. |KonneKTueHble JOMOBOPHI MoctoaxHo (1) | (1) MNpucnanHsle ang

cBefeHuA - J0 MUHOBaHKUA
HaaoEHOCTK




387.

OTYETEl O BRINOAHEHWM KOMNEKTUBHBIX
A0rosopos

3roga

388,

MNepenncka o 3ariioYeHui
KONMNEKTUEROMD QOros0pa

3rona

389,

NOKYMEHTHI (MPOTOKOMbI, CNPaBKK, aKThI,
YBEAOM/IEHWUA, NMEPEnUCKa) No NpoBepke
BbINOMHEHWS YCIOBMM KOMMEKTUBHOMO
[OroBopa

3roga (1)

(1) Nocne wcTeYyeHnsa CpoKa
OENCTBUA KONMEKTUBHOTO
fAorosopa

390.

HoKyMeHTol (MpoTOKONLI, TpeboBaHkuA,
CpaBkK, CBEOEHWA, pPeKoMeHaaLMM,
3aABNEHNA, AOKNAOHbIE 3aMWCKK,
pacyeThl) O paspelleH TPYA0BbIX
CMOPOB, B TOM YWCIE KOMNEKTUBHBIX, C
YUYACTMEM MOCPEAHWUKA

1rog (1)

(1) Nocne NpUHATKA
peLleHns

391.

LOKyMEHTbI (NPEANOXEHNa, pPeLIeHKs,
M3BELLEHWA) O NpoBeaeHU 33DacToBKK

MoCTOAHHO

392,

LOKyMEHTHI (3aABNEHMA, [0KTaaHbIe
33MUCKKU, CNPaBKK, MHQOopMaUKMK) O
nepesoe paboTHWKOB Ha COKPaLLEHHBIN
paboyMid JeHE MM COKPALLEHHYHD
pabouyio Heaeno

Snert (1)

(1) MpW BpeaHbIX 1
ONaCcHbIX YCIOBKMAX TpyAaa -
50/75 net

7.2. HOpMWUpOBaHWe

W onnata Tpyaa

393,

TWMNOBLIE HOPMBI TPyaa
(MeXoTpacneesle, OTPacieBLIe,
npodreccMoHaneHele):

a) No MeCTy YTBEPKAEHWUA;

B) B Apyrux opradu3acmsay

MoCToOAHHD

[0 3aMeHbl
HOBbIMM

394,

NOKanbHbIE HOPMATWUEHBIE NPaBOBLIE
aKThl, MPENYCMATPUBAKIWIME BEEOEHUE,
3aMeHy, MEPECMOTP HOPM Tpyaa:

a) No MECTY YTBEPHAEHWA;

6) B ApyrMx opraHn3aumsx

MoCTOAHHO

[0 3aMeHbl
HOBbIMM




395.

TapudHble CTaBKK, OKNaabl
(MOMHHOCTHBIE OKNaaw!), TapudHble
CETEM WM TapUHbIe KO3PPOULWEHTE:

a) No MECTY YTBEPHAEHWS;

6) B ApyrMx opraHusaumsx

MoCToOAHHD

Jo zameHsl
HOBBIMMK

396.

EAMHBIA TaprdHO-KBANUDUKALMOHHBIN
CNPaB0YHWK paboT U Npodecciil
paboYKx, eAMHbIA KBANMDWKALMOHHBIN
CMPaBOYHWUK OOMKHOCTER
DYKOBOAMTENEHA, CNELMANMCTOR U
CTYABELLMIX:

a) No MeCTy YTBEPMXAEHWUA;

B) B Apyrux oprady3aumsax

MoCTOAHHO

[0 3aMeHbl
HOBbIMM

397.

HopMel Tpyada (HOpMbl BRIPAbOTKM,
HOPMbl BpEMEHW, HOPMaTKBbI
YUCIEHHOCTM, HOPMbI OBCTYXMBAHKUA W
OpYyrue HopMbl)

1roa (1)

(1) Mocne 3aMeHbl HOBBLIMK

398,

[OKyMeHTbI (CNPaBKK, pPac4eTh,
AOKNAAHBIE 38MMCKA, MPENOXEHKSA,
tdoTorpadmm paboyero gHa) o
pazpaboTke HOPM BbipaboTKM K
pacueHoK

1rog (1)

(1) Nocne yTeepH#OeHMA
pazpaboTaHHLIX HOPM

399,

Mepenycka O AONOAHEHWUK, M3MEHEHWMM
TapupHO-KBANMDUKALWOHHBIX
CNpaB0YHUKOB, CTABOK, OKNados
(MOMAHHOCTHBIX OKNAAoE), TAapMdHbIX
CETOK W TapUHBIX KO3QPUUWEHTOB

3rona

400.

TapUUKALKMOHHBIE CNACKK (BEAOMOCTH)
paboTHUKOB

50/75 neT

401.

NOKYMEHTHI (pacqeThl, aHanMsbl,
CMpaBKK) O NEPECMOTPE W MPUMEHEHWMM
HOPM BEIPabOoTKM, PACcLEHOK, TapUdHBIX
CETOK W CTABOK, COBEPILEHCTBOBAHMMH
pasnu4HbX GopM ONnaTbl TPYAA,
AEHEXHOIO COAEpPaHWs

5 neT




402,

Tabenu (rpadurn), AypHansl y4eTa
paboyero BpeMeHK

Lnet (1)

(1) Mpw BpeaHbIX W
ONacHblX YCIOBWUAX TpyAa -
50/75 net

403.

DokyMeHTol (NPOTOKONLI, 8KTHI, CNPaBKK,
ceenenua) ob onnate Tpyada M
MCYMCTIEHMW TPYOOBOro CTama
pabOoTHWKA OpraHU3aLmnm

50/75 net

404,

NokyMeHTol (NPOTOKONLI, 8KThI, CNPaBKK,
CBEeleHWA) O BbiNNaTe OeHEXHOro
COOEpPMaHWA M MCYMCIEHUN CTaka
paboTbl NMLAM, 3aMELLADLIMM
roCyAapCTBEHHBIE AOMKHOCTH,
LOMAHOCTH FOCYOapCTBEHHOM
(MYHULIMNANEHOW) CyAEH

50/75 ner

405.

OOKYMEHTHI (PacYeThl, CNPEBKKA, CMCKK)
0 NPEMUPOBaHKM PAbOTHMKOB
OpraHu3auum

5net

406.

MNepenucka 06 YCTAHOBNEHWKM pasMepa
3apaboTHOMW NNaThl, AEHEXHOMO
COOEPMAHUA, HAYWCTEHUN NPEMUIA

S ner

7.3. OxpaHa Tpyna

407,

OTYETH N0 NPOBEOEHWID CNEUMANEHON
OLEHKW YCIOBWIA Tpyaa (COYT)
OOKYMEHTHI K HMM (MPOTOKONHI,
PELLIEHWA, 3BKTHYEHWUA, NEPEYHK
paboyKnx MecT, CBeAeHuA, OaHHbIE,
CBOAHbIE BEAOMOCTM, AEKNapaLmu
COOTBETCTEBMA, KapThl CNELWANBHON
OLIEHKW YCIOBMA TPYAa HA KOHKPETHBIE
paboyKre MeCTa, MEPEYHM MEPOMPUATWIA
N0 YNYYLIEHUKD YCTOBMA M OXPaHLI

Tpyaa):
a) N0 MecTy NpoBEAeHWA;

B) B Opyrux opraHuzaumsx

45 net (1)

S ner

(1) MNpw BpenHbIX K
ONacHbIX YCIOBMAX TpyAa -
50/75 net

408.

CepTUdWKaTH COOTBETCTEMA paboT no
oxpaHe Tpyaa (cepTudMKaThl
besonacHoCTH)

Lnert (1)

(1) Nocne ucreyeHns Cpoka
nencTens ceptudmkata




409,

NOKyMEHTBI (CNPaBKK, MPENNOMKEHUS,
060CHOBaHWA, NEPENUCKA) O COCTOAHMM
M MEpAX MO YNYYWEHWID OXpaHbl Tpyaa

5ner

410.

MepeyuHn paboT C BPEOHBIMMK, OMACcHBIMKA
YCIOBMAMW TPYAA, NP BBINOMHEHUK
KOTOPBIX 3aNPEEETCA NPUMEHEHWUE
TPYOa NiL, HE JOCTUILWX 18-NETHEMD
BO3PacTa, MEHLIMH:

a) No MeCTy YTBEPHAEHWS;

B) B ApyrMx opraHuzaumsx

MoCToOAHHD

Jo zameHsl
HOBBIMK

411.

Mepe4yHn BpeaHblX, ONacHbIX
NpPOK3BOACTBEHHLIX daKTopos wu pabarT,
MpK BBINOAHEHUWM KOTOPbLIX NPOBOAATCH
obfAzaTenbHble NpeasapuTenbHble K
nepuoan4yecKkne MeduUMHCKMe OCMOTPbI
(obcnenoBaHMA):

a) No MECTY YTBEPHAEHWA;

B) B Apyrux oprady3aumsax

MoCTOAHHO

[0 3aMeHbl
HOBbIMM

412,

LOKyMEHTbI (NOPAAKK, PEKOMEHAALIMMN,
NCUMXogpU3Konoruyecke TpebosaHma) o
OWMarHoCTUKE (3KCnepTuze)
NpotheccMOHANEHON NPUrOAHOCTH
pabOoTHUKOB:

a) No MeCTy YTBEPKAEHWUA;

B) B Apyrux opradu3acmsay

MoCToOAHHD

[0 3aMeHbl
HOBbIMM

413.

MpOTOKOMNKI, 38KMHYEHNA
NCMXOdKMIM0NOrMYEcKMX 06CNEN0BaHMIA
paboTHUKOB

50/75 net

414,

Cnucki paboTalowMx Ha NPOM3BOACTEE C
BPEOHBIMKA, OMACHBIMK YCIOBWAMK Tpyaa

50/75 neT




415. |Hapagbl-gonyckKM Ha NpoWsBOACTEO 1rog (1) (2) (1) Nocne 3aKpLITHA
paboT B MecTax ASMCTEMA BPEOHLIX W Hapada-4onycka
ONacHbIX NPOW3BOACTBEHHBIX (aKTOpOB; (2) MpW NpOU3BOACTBEHHBIX
Ha BbINOHEHWe 0Cobo onacHbIX K TpaBMax, asapus W
EpeaHbiX paboT HECYACTHBIX CNYYanAx Ha
npowssoactee - 45 net
416. |MypHan y4eTa Bbliaadu 1rog (1) (2) (1) Nocne 3aKpbITHA
HapAOoB-A0NYCKOB Ha NPOW3BOACTEO HapAO0BE-A0NYCKOB
paboT B MeCTax AeHCTBMA BPEdHLIX W (2) Mpy NpOUZBOACTEEHHBIX
ONacHbIX NPOW3BOACTEEHHLIX (aKTOpoE; TpaBMax, asapus 1
Ha BbINO/IHEHWe 0Cobo onacHbIX K HECYACTHBIX CNy4anAx Ha
BpeaHbIX paboT nNpoMsBoacTee - 45 neT
417. |[TWreHuyeckue TpeboBaHuA K YCIOBMAM
Tpyda WHBaNWa4OoE:
a) No MaCcTy YTBepHOSHWA; MOCTOAHHO
B) B Apyrux opradu3acmsay [0 3aMeHb
HOBBIMK
418. |[JOKYMEHTHI (33KMHOYEHMA, CPABKK, 5 net 31K
CBefeHns) O NpuYKMHaX 3abonesasMocTi
pPabOTHWKOE OpraHU3aLuiA
419. |[JOKYMEHTHI (3KTbl, MPOTOKOMI, 50/75 net
3AKNOYEHWA, CBEIEHWA, CNPaBKM,
nepenncka) O pacCiefoBaHuKM M yyeTe
npodeccMoHanbHbIX 33b0oneEEaHIi
420. |Ooroeopbl 4OBPOBONLHOMD CTpaxoBsaHua |5 net (1) (1) Nocne WcTeYyeHna CpoKa
pabOTHMKOB OT HeCHaCTHbIX CTy4Yaes Ha OEWCTEMA OOTOBOPaE; NoCne
NPOM3BOACTBE M NpoheCccMoHanbHbIX npexpaLleHA
3860NEBaHWIA 0bAZaTENLCTE N0 A0rQBOpY
421. |dokyMeHTol (MporpamMMel, CrKMCKHM, S ner
nepenucka) ob obyyeHun paboTHMKOB
no oxpaHe Tpyaa
422. |MNpOTOKONLI pE3yNETaToB 0bYYeHHA No 5 net

oXpaHe Tpyaa




423,

MypHanbl, KHUMM y4YeTa:

a) MHCTpYKTaMa no oxpaHe Tpyaa
(eBOAHOMO M Ha pabo4eM MecTe);

6) npogunakTuyeckux paboT no oxpaHe
TpYAa, NPOBEPKM 3HAHWA NO OXpaHe
Tpyna

45 net

5net

424,

KHMIW, XypHansl perncTpaumnn, 6assl
[8HHBIX HEeCYaCTHBIX CTyYaes Ha
NPOW3BOACTEE, YYETA ABAPUM

45 net

425.

NOKYMEHTBI (BKThI, 33KMTHYEHWA,
OTYETHI, NPOTOKONL, CTIPABKKM, 3CKM3bI,
O(EMbI, DOTO M BMOEOAOKYMEHTH,
BBINMWCKA U3 XYPHANOE MHCTPYKTaMa Mo
OXpaHe Tpyaa) O NPOM3BOICTBEHHBIX
TPaEMaX, 3BApUAX W HECYACTHBIX
CNy4anx Ha NPOU3B0ACTEE:

a) No MeCTy COCTABMNEHWA;

B) B Apyrux oprady3aumsax

45 net (1)

5 neT

(1) CeBAZaHHLIX C KPYMHLIM
MaTepManbHbIM yILepboMm K
YENOBEYECKUMUN HepTBaMu
- NoCTOAHHO

426.

HopMbl 0BECNEYEHUA CPEACTBAMM
MHOWBAAYANBHOW 3aLWTHI,
CMBIBAKOLIMMI 1 OBESEPEXMUBAID LM
CPEACTBAMKA, MOMOKOM W APYTUMA
DABHOLIEHHBIMM MALLEBLIMA NPOOYKTAMM,
neyebHO-NPOdUNEKTUYECKMM MUTAHWEM:

a) No MeCTy YTBEPMXAEHWUA;

B) B Apyrux oprady3aumsax

MoCTOAHHO

3roga (1)

(1) Nocne 3aMeHbl HOBbIMK

427,

[okyMeHTbl (QOKNaaHble 3anucKK, aKTbl,
3AKNHDYEHNA, Nepenucka) ob
obecneyeHn paboymnx U CIYHALLAX
CPEACTEAMU MHAMBMAYANLHOW 38LUWTHI,
CMbIBaHOLMMKA 1 0BE3BPEXMBAIOLLMMM
CpeacTeaMy, MOMOKOM M ApYTrMMM
PaBHOLEHHBIMK MULLEBLIMK NPOAYKTaMM,
ne4vebHo-NPOMUNaKTMY4ECKMM NMUTaHKEM

3ropa (1)

(1) Npw1 OTCYTCTEBMK APYITMX
[OOKYMEHTOB O BpeaHbIX W
ONaCcHbIX YCIOBKMAX TpyAaa
8KThI, ZaKNHYeHna - 50/75
ner




428.

CnWckK (BegoMOCTH) Ha Bhlgadvy CpeacTs
MHAWBMAYANbHOW 3L ThI,
CMbIBAKOILMMK 1 0BE3BPEXMBAIDLLMMM
CPEACTBAMM, MOSTOKOM W ADYIMMK
PABHOLEHHBIMKU MLLEBLIMK NPOAYKTaMM,
neyebHo-NPoOMUNAKTUYECKUM NMUTaHUEM

1ron

429,

JOKYMEHTHI (8KThI, JOKNaAb!, CNPABKM,
3AKMHYEHUA, NEPEMMCKE) O
COOTBETCTEBMM (HECOOTBETCTEMK)
CBHUTAPHO-3NMASMUONOTMYECKMM 1
TMIMEHWYECKMM TPEGOBAHWAM YCOIOBWIA
LEATENBHOCTH, TEPPUTOPKIA, 303HWIA,
CTPOEHWIA, COOPYHEHWIA, NOMELLEHWA,
0B0pYAOBaHUA, TPAHCNOPTHBIX CPENCTB

5 net MK

430.

Mepenncka No BONPOCaM OXpaHbl Tpyaa

5 net

8. Kanpoeoe obecneyeHune

8.1. MpWeM, NEPEBOA Ha APYrylo paboTy (NEpEMELLEHUE), YEONBHEHWE PabOTHWKOB, KaOpPOBLI

YYET

431.

PeeCTp AOMKHOCTEN henepansHoi
roCYAapCTEEHHOW TPaXAaHCKOW CNybbl

MocroadHo (1)

(1) Cocrae cBefeHWA W
OOKYMEHTOE,
COAEPHALMXCA B PEECTPaX,
ONPEeNENAETCA 3aKOHAMU 1
MHBIMW HOPMATUBHBIMK
NPaBOBLIMW AKTAMK
POCCHIACKOM Menepaumi.
XpaHATCA B OPraHWu3aLnu,
WCMOMHAKWER DYHKLMIO
BENEHWA PEECTPOB,
NEPENaETCA Ha MOCTOAHHOE
XpPaHEHWE nocne
33BEPLIEHWA BEIEHUA




432,

PEECTp AONMHOCTEN roCyAapCTBEHHOM
rpPasaaHCKOW CTy#bbl CybbheKTa
POCCHMWCKOM denepaunm

MocTtoaHHo (1)

(1) CocTae cBEOEHWA W
[OKYMEHTOE,
COAEPHALMXCA B PEECTPaX,
ONPENENAETCA 3aKOHAMKU 1
HOPMaTHMBHBIMW MPAB0BLIMIA
aKTaM1 POCCHMIACKON
Oefepald. XpaHATCA B
OpraHu3aLnm,
MCNOMHALWER DYHKLMIO
BEEHUA PEECTPOE,
NEPENAETCA Ha NOCTOAHHOE
XpPaHEHWE NoCne
33BEPLIEHNA BENEHUA

433,

PeecTpel thefepanbHbIX
rOCYAapCTEEHHBLIX CTYXKALUMX,
rOCYOapCTBEHHBIX CYHELMY CyObeKTOB
POCCHMICKOM Denepaunn 1
MYHULIMNANTBHBIX CTYXELLIMX

MoctosHHo (1)

(1) CocTae ceegeHWid U
LOKYMEHTOE,
COAEPHALMXCA B PEECTpaX,
ONPEOENAETCA 33KOHAMKU 1
HOPMETUEHBIMIA MPABOBLIMIA
aKTaM1 POCCHIACKON
Oefepali. XpaHATCA B
OpraH13aLnK,
MCNOMHAKWEN DYHKLMIO
BEEHUA PEECTPOE,
NEPENAETCA Ha NOCTOAHHOE
XpaHeHWe Nocne
33BEPLIEHNA BENEHUA




434,

MpWKask!, PacNoPAXEHNA MO NUYHOMY
COCTaBY; AOKYMEHTbl (fOKnagHble
3anMCKK, CNPaBKK, 3aABMNEHWA) K HUM:

a) 0 npueMe, Nepesoae, NepeMeLLeHun,
pPOTaLMK, COBMELLEHNH,
COBMECTUTENLCTBE, YBONLHEHWM, onnate
Tpyaa, aTTectaumu, NoBbILWLEHWK
KBaMMDHUKALIMK, NPUCBOSHUM KNaCCHbIX
YMHOB, PA3pPAA0E, 3BaHWA, NOOLWPEHUM,
HarpaxaeHu1, 0b U3MeHEeHUM
aHKeTHO-bMorpadM4eckny AaHHbIX,
OTNYCKaX No yxoay 3a pebeHkoMm,
oTnycKax 663 coXpaHeHuA 3apaboTHOM
nnaThi;

6) 0 eweroHo ONNa4YMBaeMblX OTMYCKAX,
OTNYCKaX B CBA3ZM C oby4eHuemM,
LEXYPCTBAX, HE CBA33HHBIX C OCHOBHOM
(NpogUNEHOR) AEATENBEHOCTEHD;

B) O CTyxebHBIX NpOBEpKaX;

r) O HANPaBNeHW B KOMaHAWPOBKY
PabOTHUKOE;

,EI,} O AMCUMNAMHAPHBIX B3bICKAHKMAX

50/75 net 3MNK

Lnet (1)

5 net

Lnet (1)

3rona

(1) OB oTnyckax,
KOMaHaMPOBKaXx
pabOTHWMKOB C BpeHbIMKA W
(MnK) onacHbIMKM
YCIOBMAMK Tpyaa - 50/75
ner

435.

TpynoBbIE AOFOBOPHI, CNYAEGHBIE
KOHTPaKTbl, COrNalleHna 0b mx
M3MEHEHWM, PAcTOPKEHMM

50/75 net 3MNK

436.

YeegoMneHunsa, npegynpexaeHus,
paboTHuKoB(am) paboToaaTenem

3rona

437.

NOKYMEHTEI KOHKYPCHBIX KOMWCCUIA MO
3aMELLEHWMID BAKAHTHBIX AOMKHOCTEN W
BK/THOYEHWID B KafpOBbli pE3epEs:

a) PEWEHNA KOHKYPCHBIX KOMWCCUA MO
MTOraM KOHKYPCa Ha 3aMEelleHne
BAKAHTHBIX OOMKHOCTEN;

6) NPOTOKONbI 33CEAAHMA  KOHKYPCHBIX
KOMWCCMIA MO pesynbTaTaM KOHKYpCa Ha
BKKOYEHME B KBAPOBLIA PE3EDE;

B) KOHKYPCHble BronneTeHu

15 net

L ner

L ner




438.

[OKyMeHTbl (33ABM1eHUA, aHKETDI,
CNpaeKn, KONUKW JOKYMEHTOB,
YAOCTOBEPAKLWMX MUYHOCTD, KOMKMKM
OOKYMEHTOE O TPYAOBOM AEATENBHOCTH,
KBANMDMKALMK, 0BpazoBaHum):

a) NPETEHAEHTOB Ha 3aMelleHue
BAKAHTHOW JOMMHOCTH, HE JONYLIEHHBIX
K Y4aCTUI B KOHKYPCE M HE NpoLeqwux
KOHKYPCHBIA 0TEOp;

B) 1L, He NPUHATLIX Ha paboTy

3roga

1rog

439.

NOKyMEHTBI (CNMCKK, NPEOCTABNEHWs,
XAPAKTEPUCTMKN, BHKETHI, PEIOME) MO
thOpMUPOBAHWID KAApPOBOro PE3EpEa
OpraH13aLnumn

5 neT

440,

LOKyMEHTbI (NONOXEHUSA, WHCTPYKLMK)
06 0bpaboTKe NepoHanbHLIX JaHHLIX:

a) No MECTY YTBEPHAEHWS;

6) B ApyrMx opraHusaumsx

MoCToOAHHD

3ropa (1)

(1) NMocne 38MeHbl HOBBIMK

441,

Cornacue Ha obpaboTKy NeproHanbHbIX
LaHHbIX

3roga (1)

(1) Nocne WcTeYyeHna CpoKa
OECTBUA COMMacaA MK ero
OT3biBA, 8UTM MHOE He
npeaycMoTpeHo
thenepansHbiM 33KOHOM,
LAOroBoOpOM

4432,

TUNOBLIE JONMHOCTHBIE PErNaMeHThb
(MHCTpYKUMK), NPOGUNE AOMHHOCTH

3roga (1)

(1) NMocne 38MeHbl HOBBIMK

443,

[ON¥HOCTHBIE PErNaMeHTbl
(MHCTpYKUMKM) paboTHUKOB

50/75 neT

444,

TUYHBIE KapTOYKK DE‘EOTHMI{OB, B TOM
HHUCne McyaapCTBEHHBIX K
MYHULMNaNEHBX CTYHall]AX

50/75 net 3MNK




445, |NWYHBIE NENa PYKOBOOMTENEN K 50/75 net 3NK [ (1) Buasl AOKYMEHTOB,
pPabOoTHMKOE OpraHu3aumiA (1) EXOOALMX B COCTAE NTMYHBIX
[en rocyaapCTBeHHBbIX W
MYHULIMNANbHBIX CTYXaLnX
OnpefenaTCca
33KOHOJaTeNbCTBOM
POCCMACKOM ®enepaLiu,
MHBIX PabOTHWUKOB -
NOKaNbHBIMM
HOPMATMBHBIMK 3KTaMM
OpraHuzaLmnm
446. |AKTbl NpUeMa-nepefadyn NUYHLIX gen 50 net
roCyAapCTBEHHBIX U MYHMLMNANBHBIX
CTyXaWmx Npy nepesoge
roCyAapCTBeHHbIX (MyHUUMNANbHbIX)
CTYXALWMX Ha AOMKHOCTb
roCyAapCTBEHHOW (MYHULMNANBHOM)
CNyxbbl B APYroM roCyaapcTBEHHOM
opraHe (opraHe MecTHOro
CaMoynpaBneHna)
447, |XapakTepWCTUKK, CNpaBkK ob 5 net
0BBEKTUMBHBIX CBeeHUAX Ha pabOoTHUKOB
448. |Nuctbl cobecefoBaHWs, CTaXWPOBOYHbIE |5 neT
MACTBl BOAWMTENEN
449, (MoOAMWMHHBIE NTMYHBIE JOKYMEHTHI Oo (1) HesocTpeboBaHHbIe
(Tpyooean KHWXKa, OUNAOMBI, socTpeboBaHma | paboTHUKaMK - 50/75 neT
artTecTaTthl, YAOCTOBEPEHKA, (1)
CBMETENLCTEA)
450, |CBegeHWA O TPYAOBOW OSATENBHOCTH W 50/75 net
TpyAOBOM CTaxe paboTHMKa
451. |3anABneHna paboTHWKOB O Bblgaye 1rog
OOKYMEHTOB, CBA3SAHHBIX C paboToM, M UX
KOMMWA
452, |OT4yeTwl pabOTHMKOB O KOMaHOMpoBKax |5 net 3MK
453. |FpadmKn OTNYCKOB 3roga
454, |0OKyYMeHTbl (XapaKkTepuCTUKM, 3roga

OOKNAAHBIE 38MUCKA, CNPEBKK,
NEPENMCKE), CBAZAHHBIE C MPUMEHEHWEM
OMCLUMMITMHAPHBIX B3BICKAHWIA




455,

Mepenucka No BONPOCaM NPUEMA,
nepesoda Ha gpyryko paboTy
(nepemelluenma), YBONLHEHWUA
paboTHWKOB

3roga

456.

OOKYMEHTHI (CNPABKM, XapaKTEPUCTUKM,

NPECTABNEHUA, NEPENUCKE) MO
HASHAYEHWIO HA OOMAKHOCTH,

SatMHOYERMHD CJ'I‘y")KEEHbII KOHTPaKTOE C
MCYyaapCTBEHHBIMKA M MYHULMNANBHEIMIA

CNyAHallMMiA

5net

457.

NOKYMEHTHI (MNaHbl, NEPEYHN
NOMAKHOCTEA, CMIMCKK, OTYETHI,
CBEIEHUA, MEPENUCKE) N0 BEASHWID
BOMHCKOMO YYETA M BPOHUPOBAHMID
rpaxaaH, NpeCbIBaWMX B 3anace

5 neT

458.

NOKYMEHTHI (KBpTOYKM, PACMMCKM,
MWCTKW, MOBECTKKM) MO BEAEHMWIO
BOMHCKOMO YYETa M BPOHWMPOBAHMIO
rpawaaH, NpebbIBaOWMX B 3anace

Lnet (1)

(1) MNocne CHATUA C y4eTa

459,

MypHansl NPOBEPOK OCYILECTBNEHWA
BOMHCKOMO Y4Y€Ta M BPOHMpPOBaHUSA
rpawaaH, NpeOLIBADWWX B 3anace

S ner

460,

Kopekcel NpodeccMoHanbHOW 3TUEKK:

a) No MECTY YTBEPMAEHWUA;

6) B Opyrux opraHuzaumsx

MoCToOAHHO

[0 33MeHbl
HOBBIMK

461.

OTYETH 0 COBMIOAEHUN KOOEKCOB
NpotheccMOHANEHON 3TUKK;
NOACHUTENEHBIE 3aMMCKK K HAM

1roa




462,

CnrcKm:

3) YNEHOE PYKOBOAALMX W
MCNONMHUTENBHBIX OPraHOB OpraHu3aLmm;

6) BETEPAHOB W YYACTHUKOB Benukoi
OTEUYSCTBEHHOW BOMHBI M APYTMX
BOSHHBIX OEMCTBMIA;

B) HAarpaXeHHbIX rOCYAaPCTEEHHBIMKA W
MHBIMW HArpagaMu, YAOCTOEHHbIX
roCyOapCTBEHHBIX M MHBIX 3BAHWIA,
NpeEMUI;

r) paboTHWKOB, NpOLWeqWnX
aTTecTaumio;

0) KBHOWASTOB Ha BbIABMMEHWE MO
LAOMKHOCTK;

€) COBMELLAWKMX paboTy C NOMYyYEHWEM
0bpasoBaHuA;

) pabOTHWKOE, BbILIEOWMX Ha MEHCUID,
ywegwux B OTCTaBKy;

3) MWL, BBIESXAKWMX 33 TPAHMLLY

MoCTOAHHD

MoCTOAHHO

MoCTOAHHD

S ner

[0 3aMeHbl
HOBBIMK

S net

5net

5net




463. |KHWMW, AYpPHANL, KapTOYKM yueTa, Hassl
LaHHBIX:

a) npwema, nepeeoda Ha apyryw paboty | 50/75 ner
(mepemellena), YBONLHEHWUA
pabOoTHWKOE;

6) NUYHBIX gen, NUYHLIX KapTo4Yek, 50/75 net
TPYOOBLIX AOMOBOPOE (CNyKebHbIX
KOHTPaKTOB);

B) Y4ETA [JBIKEHWA TPYOOBLIX KHUMKEK W | 50/75 neT
BHN3OBILEA B HAX:

) 6NaHKOB TPYAOBLIX KHUHEK W 5 net
BK/1adbllla B Hee;

0) BeIAAYM CNPABOK O 33paboTHOM 5 net
nnate, cTaxe, MecTe paboThl;

€) Nuu, NOANEXalMX BOMHCKOMY yyeTy; |5 neT
W) OTNYCKOB; 5 ner

3) Npuxoaa v yxoaa paboTHHWKOB, 1ron
MECTHbIX KOMaHAWPOBOK;

W) perucTpaunn nNpubelTMA M Bele3da 50/75 neT
COTPYOHWKOB M YNEHOB MX CEMEH,
HanpaBneHHbIX B
3arpaHnpeacTaBuTensCTea W
YUpEXKIEHMA POCCMIACKO DenepaLum,
MEXIYHAPOAHBIE OpPraHu3aUmm;

K) BBIOaYM CTYHEBHBIX 3arpaHuYHBIX 5 net
NacnopToe

1 Cpox xpanenus "lIlocTosHHO" O3Ha4aeT, 4TO YKa3aHHBbIE JIOKYMEHTbI, 00Opa3oBaBIIHECS B
JeSTEIbHOCTH MCTOYHUKOB KOMITJIEKTOBAHUS TOCYJAapCTBEHHBIX WJIM MYHUIUMIAIbHBIX apXUBOB,
NOJUIeXKaT IepeAade Ha IOCTOSHHOE XpaHEHHWE B 3TH apXUBBI IIOCJIE MCTEUEHHUS CPOKOB MX
BPEMEHHOTO XpaHeHHs B opraHu3auusax. Cpok XpaHEHUs YKa3aHHbIX JOKYMEHTOB B
OpraHu3alysaX, He SBISIONMECS WCTOYHUKAMH KOMIUIEKTOBAHUS TOCYHAPCTBEHHBIX WM
MYHUIUITATILHBIX aPXUBOB, HE MOXKET OBITH MEHEE JIECSATH JIET.

Cpok xpanenust "Jlo JHMKBUJAIMKM OpraHu3aluu" O3HAYAET, YTO YKa3aHHBIC JOKYMEHTBI
XpaHATCA B OpraHM3AlMH 10 €€ JUKBUJAIMH, HE3aBUCUMO OT TOTO, SIBJISETCSA WIH HE SBISETCS
3Ta OpraHM3alMsl HCTOYHMKOM KOMILJIEKTOBAHUS TI'OCYIapCTBEHHOIO WJIM MYHULUIAIbHOIO
apxuBa. [Ipu nUKBHIAIMU OpPraHU3allld 3TU JOKYMEHTHI IOJJIEKAT JKCIEPTU3E LIEHHOCTU U
BO3MO)KHOMY BKJIFOYEHHUIO B cocTaB ApxuBHOTO (hoHna Poccuiickoit @eneparum.

Cpoxk xpanenus "Jlo MUHOBaHUS HAJOOHOCTH" HE MOXKET OBITH MEHEE OJTHOTO TO/Ia.



Cpok xpanenus c¢ ormetrkor "JOIIK" o3Hauyaer, yTO yka3aHHBIE JOKYMEHTHI IIOCIIE€ HUCTEUEHUS
YCTaHOBJIEHHOTO CPOKa X XpaHEHUSI MOTYT OBITH OTOOpaHbI Ha MOCTOSHHOE XpaHEHHUE.

2 OIIK - DkcnepTHO-POBEPOYHAsT KOMUCCHSL.

3 3aech u ganee cpok xpaneHus 50/75 net o3Ha4aeT, YTO yKa3aHHBIE JJOKYMEHTHI, 3aKOHUYCHHbIE
nenonpou3BoacTBOM g0 1 sHBaps 2003  roma, XpaHsTca 75  JIeT; 3aKOHUYEHHBIE
nenonpousBoactsoM mnocie 1 suBaps 2003 ropa, xpassrcs 50 ner. YkazaHHbIE JOKYMEHTHI,
o0Opa3oBaBIIMECs B IpOLECCe NEATEIbHOCTH HUCTOYHUKOB KOMIUIEKTOBAHUS TOCYJapPCTBEHHBIX U
MYHHIIUIIATLHBIX APXUBOB APXUBHBIMH JOKYMEHTAMH, TOMJIEKAT AIKCIEPTU3E IIEHHOCTH IO
UCTEUYEHUN YCTAHOBJIICHHBIX CpPOKOB XpaHeHHs. JIOKyMEHTBbI 1O JIMYHOMY COCTaBy,
oOpa3oBaBIIMECS B CBS3M C NPOXOXKICHHEM TIpakIaHAMH TOCYJapCTBEHHOH CIIyKObI, HE
SIBIISTFOIICHCST TOCYTapCTBEHHON TPAXTAHCKOU CITY»OOMU, XpaHATCS B TOCYJIapPCTBEHHBIX OpraHax,
B KOTOPBIX TpayKIaHE MPOXOIMIIN TOCYIAPCTBEHHYIO CIIYKO0Y, HE SBISIONLYIOCS TOCYIapCTBEHHOMN
TPpaKIaHCKOM CITy)k00#, B TeueHHe 75 JIeT MOcCie MPEKPaIIeHUs] TOCYIapCTBEHHON CITYKOBI C
NPOBEICHUEM OJKCIEPTU3bl LEHHOCTH JIOKYMEHTOB TIOCJ€ HCTEYCHHS YKa3aHHOTO CpOKa
xpaneHus (crathbs 22.1 denepanbHoro 3akoHa N 125-D3 ot 22 oktsi6ps 2004 1. "O6 apXuBHOM
nene B Poccuiickoit deneparun").



