
 

 

Guidelines For Creating A Grid &  
A Moderated Topic in Flipgrid 

 
 

Looking for a way to have students share their thinking aloud, through video? Flipgrid is the 
answer for you! Flipgrid is 100% free for all educators, learners, and families. Engage and 

empower every voice in your classroom or at home by recording and sharing short, awesome 
videos...together! Follow the directions below to create a Grid (i.e., a class) and topics (i.e., 

video assignments) on Flipgrid. If you are unfamiliar with Flipgrid and its function, watch this 
one-minute introduction before following the directions below. 

 

CREATING A GRID IN FLIPGRID 

1. Login or signup to Flipgrid using your Hartford Public Schools Google Account. 

 

2. Once inside, click “Add New Grid” to create your Flipgrid. Your Grid is the equivalent of your 
“Class” in Flipgrid. 

 

https://www.youtube.com/watch?v=1U2ONzmwQ6c


 

3. Set a name for the Grid and select “Public and PLCs” as the Grid Type. 

 

4. If you choose to Add a Password to the Grid, be sure that is also shared with your students in 
Google Classroom. 

 

5. Post your Grid to a class in Google Classroom by clicking the icon.  
 

 



 

6. Choose the class in Google Classroom where you want to post the Grid. 

 
 

7. Then select “Create Material” as the option for posting. 

 

8. Give your Grid a title and an optional description. You will probably choose to share the Grid 
with all students and not organize it under a particular Topic. 

 

9. Congratulations! You’ve successfully created a Grid and shared it with your students. To post 
a “Topic”, which is the equivalent of an assignment in Flipgrid, follow the directions below. 



 

 

CREATING A MODERATED TOPIC IN FLIPGRID 

1. Login to Flipgrid using your Hartford Public Schools Google Account. 

 

2. Once inside, locate your Grid and click on it. 

 



 

3. Click on “Add New Topic”. This is the equivalent of creating an assignment in Flipgrid. 

 
 

4. Add a Title, select the maximum Recording Time for students, and post the Prompt to which 
they will respond. 

 
 

5. Scroll down to the bottom of the page and click “More Options”.   
 
 

 
 



 

6. Under Topic Status, turn “Video Moderation” on, as below. This will ensure that any videos 
posted will be hidden from students until you activate them. You can also determine whether 
you want students to reply to one another via video. These will also be moderated. 

 

7. Scroll down and click “Create Topic”. 

 

8. Post your Topic to a class in Google Classroom by clicking the icon.  

 

9. Give your Topic a title and an optional description. A best practice is to include the Prompt 
you created above in the description. 

 

10. Congratulations! You’ve successfully created a moderated Topic and shared it with your 
students. You can login to Flipgrid to see their responses! 

 


