
 
 

Coaching Notes 

Date & Time  In-Person Virtual 

People & Contact 
Information 

Coach 

Coaching client 

Components of Coaching Conversation 

Identify purpose Restate, clarify and refine conversation topic 

 

Build rapport Identify, empathize with & validate emotions & perceptions  

 

Set goal Reframe into actionable goal that results in positive change 

 

Create plan Discuss & select strategies, steps, resources, timeline, & data collection procedure  

 

Analyze & reflect Determine next steps, set next conversation, coachee reflects on the process 

 

TASN Autism and Tertiary Behavior Supports is funded through Part B funds administered by the Kansas State Department of 
Education's Early Childhood, Special Education and Title Services.  TASN Autism and Tertiary Behavior Supports does not 
discriminate on the basis of race, color, national origin, sex, disability, or age in its programs and activities.  The following person 
has been designated to handle inquiries regarding the non-discrimination policies:  Deputy Director, Keystone Learning 
Services, 500 E. Sunflower, Ozawkie, KS  66070, 785-876-2214 

 


