
 

Parent Job Signup Instructions 
2025 Season Requirement: 20 Parent Job Points 

 
Step 1: Click on Calendar + Meets Tab 

 
 
 
Step 2: Select Signup Calendar  
 

 
 
Step 3: Click on the Job Signup button for the event you wish to sign up for 



 

 
Step 4: Select one family member to sign up for jobs 
 

 
 
Step 5: Check the box for the job you want for that event. You can select multiple 
jobs at a meet if you have separate workers. Example: Grandparent 
 



 
 
 

How to View a Summary of Jobs You Signed Up For 
1.​ You must be signed in to your SwimTopia account  
2.​ Hover over the “Welcome, <Your Name>” field in the upper right corner of the 

homepage (blue box) 
3.​ Click “My Account” 
4.​ A summary of your current job assignments will be listed  


