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Submission Checklist for Author(s) 
 

Use the following checklist before your manuscript submission. Give a check (√) to the 
following list! 
 
The manuscript is a research-based article  

It is written in grammatically-correct academic English  

The article has not been previously published, nor is it under review or consideration for 

book chapter or journal publication elsewhere 

 

It is written in Microsoft Word program (.rtf) in Book Antiqua font.  

It is written in B5 paper with 2,5 cm from all margins  

The article is in between 5,000 – 8,000 words, excluding the title, abstract, keywords, and 

references. 

 

The article title does not exceed 15 words  

The abstract is in between 100 – 200 words.  

The keywords comprises 3 – 5 words  

Subheading system has followed JEELS format as guided in author guidelines, i.e., 
LEVEL ONE​ : ALL CAPITAL, BOLD, LEFT MARGIN 
Level Two​ : Capitals-lowercase, Bold, Left Margin 
Level Three​ : Capitals-lowercase, Italic-bold, Left Margin 

 

The pages appear in the following order: title, author’s full name, author’s affiliation, 
author’s e-mail, abstract, keywords, introduction, method, findings, discussion, 
conclusion, references, and appendix (if any) 

 

The article has conformed to APA style 7th edition for citations and references  

Reference list consists of only sources cited in the article   

Citation and references lists are organized using referencing tool, such as Zotero, EndNote, 

Mendeley, etc. 

 

 
Note: the author must send this completed checklist to the editor along with the manuscript. 
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