
College & Trade Program Application Instructions 
 

Here are the steps for applying to colleges or trade programs: 
 

1.​ Narrow down your list of programs that you want to apply to.  Most students should apply 
to between 3-5 colleges or trade programs. 
 

2.​ Visit the website for each college to understand their application process. There are 3 
different ways that colleges use for applications: 

a.​ Common Application - You can access this through Xello; for help on how to apply 
through the Common App on Xello, see this helpful student guide! 

b.​ Apply Online - Many colleges have their applications online through their websites.  
For a list of websites for local colleges, see the Life After SPA page on our website, or 
during College Application Month, you can find the websites linked in the list of 
Colleges who are waiving application fees through mid November. 

c.​ In person - many trade schools do not have a paper or online application process, 
instead they prefer to meet with you face to face to do an intake or admissions 
appointment. 
 

3.​ Recommendations - if the college or program you apply to requires a recommendation you 
MUST be sure to follow the college or trade program’s procedures for requesting them. You 
should ALWAYS ask the recommender if they are willing to write your recommendation 
before you submit your application!  
 
The most common ways that these schools ask for recommendations are: 

a.​ Common App - The Common App will as you to provide the recommender’s name 
and email; once submitted, they will send an email to the recommender asking them 
to submit their recommendation. 

b.​ Online Submissions - Some programs with online applications will ask you to submit 
the name and email of your recommender online, and then they will email them.  
Others will just ask that you have them send their letters to the program by mail.   
 

4.​ Counselor Report - Some colleges will require a counselor report to be completed, if they do, 
be sure to download the form, sign it, and forward to your school counselor! 
 

5.​ Transcript - All programs will require an official transcript to be sent; please use the 
Transcript Request Form to have your transcript sent to the schools you apply to. Submit 
one form for each college or program you apply to.  
 

6.​ Complete the “I applied” form to let us know that you applied to a program for Life After 
SPA! 
 

7.​ Be sure to complete the FAFSA as early as possible, but definitely by March 1st! If you need 
help, email your school counselor to set up a one-on-one FAFSA session, or watch this 
helpful video! 

 
 

https://drive.google.com/file/d/1J7PzSU40Kz412KwVMO7foi371W1D9ARP/view?usp=sharing
https://sites.google.com/sarahpyleacademy.org/schoolcounseling/life-after-spa
https://drive.google.com/file/d/1VWGCHchBG8q7F8LyG9ETj3mYIlcAgGqc/view?usp=sharing
https://drive.google.com/file/d/1VWGCHchBG8q7F8LyG9ETj3mYIlcAgGqc/view?usp=sharing
https://forms.gle/TFkBTRcjuwV2WA9V7
https://forms.gle/KpmhSm8Uuobc73ex7
https://studentaid.gov/h/apply-for-aid/fafsa
https://m.youtube.com/watch?v=Y8nfk5ApcQ4#


College Admission Links  
 

Click on any link below to be taken to the application page for that college. 
 
 
 

Del-Tech  
 

Delaware State University  
 

DCAD - Delaware College of Art and Design  
 

Wilmington University  
 

Goldey-Beacom College 
 
 

If you are interested in applying for University of Delaware please 
contact your School Counselor Ms. Malmstrom or Ms. Applegate.  
 
 

https://banner.dtcc.edu/dtcc/bwskalog.P_DispLoginNon
https://applyweb.collegenet.com/account/new/create?origin=https%3A%2F%2Fwww.applyweb.com%2Fshibboleth%2Fgatekeeper%3Fdest%3Dhttps%253A%252F%252Fwww.applyweb.com%252Fdsuu%252F
https://dcad.edu/admissions/apply/
https://recruitfe.erp.wilmu.edu/CX/Account/Login?utm_referrer=wilmueduapplynow
https://choose.gbc.edu/applynow/inquiryform?_ga=2.137623536.1573692527.1636468574-1469369511.1636468574

