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SECTION-A
LFILL IN THE BLANKS WITH SUITABLE WORDS (10X1=10)
1.Hypertext mark up language
2.hyperlinks
3.html
4.body
S.cell
6.left
7.formula bar
8.name
9.predesigned
10. Multiple
II. NAME THE FOLLOWING (10X1=10)
1.Shift + F11
2.F2
3.three
4.Webpage
5.Website
6.Html,Head, Title,Body
7.Google
8.heading
9.Hyper Text Mark up language



10.hyperlink
III.STATE TRUE OR FALSE (10X1=10)
1. False
2. True
3.True
4.True
5.True
6.True
7. False
8.False
9.False
10.True
IV. COMPLETE THE PROCEDURE (10X1=10)
1.Steps to insert a new worksheet
a) Insert workbook
b) shift
2.To Rename an existing worksheet
a) Rename
b) Enter
3. a)delete
b) delete
4.To change the orientation of your document
a)page layout
b) orientation
c)portrait,lanscape
SECTION B
V.ANSWER THE FOLLOWING QUESTIONS (5x2=10)
1. Define worksheet

The work area is made up of rows and columns.Each such collection of rows and columns is known as
worksheet



2.Write few lines on formula bar

Formula bar appears below the ribbon .It allows the user to enter or edit data,a formula , or a function in a
specific cell.

3.What is page orientation? What are its options

Page orientation states the layout position of a page for printing.It give two options to select from portrait
or landscape.

4 Define source code

The source code is a program written in plain text by a programmer to design a web page.lt is also known
as source or simply code

5.What are hyperlinks

Hypertext documents are document that have hyperlinks. These hyperlinks connect documents at different
locations on internet.



