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Guides

This document provides guides on how to utilize various tools throughout the emergency
management plan. This includes the La Goyco dashboard, enrollment and wellness forms, and
the inventory system. This is a valuable resource that members of La Goyco should utilize to aid
in integrating new tools. We grouped the guides in their respective sections, which you can

navigate to using the Document tabs feature.

List of Posters

Below are various posters and charts that La Goyco can utilize internally and send out to the
community.

Logo
e Goyco's first draft logo

For Goyco's use

e Inventory Management Poster (English)

e Inventory Management Poster (Spanish)

Team Coordinators (Spanish)

® Goyco Organization Chart (English and Spanish)
e Volunteer Roles Poster (English)

e Volunteer Roles Poster (Spanish)

For community use:

e Hurricane Go-Bag Poster (English)
e Hurrican -Bag Poster nish

Earthquake Preparedness Poster (English)
Earthquake Preparedness Poster (Spanish)


https://www.canva.com/design/DAGDKPsX9eI/WtHDXDqv-BYue1eyHJx0Jw/edit?utm_content=DAGDKPsX9eI&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGAt-OGkT0/_07_B3f0KFPyHkOHsnANaw/edit?utm_content=DAGAt-OGkT0&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGAzZxLIkE/darYOFV7x9qViIG8pdY_Lw/edit?utm_content=DAGAzZxLIkE&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGDVSN4ZSU/p2nT_uArObMTd2QmRZiYqw/edit
https://www.canva.com/design/DAGkDdQ5gd4/N5yxn113A-o6gv3kebXKsQ/edit?utm_content=DAGkDdQ5gd4&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGAt3x8Fh4/DqIMIIVr13SNymCKk7hvUg/edit?utm_content=DAGAt3x8Fh4&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGAzd0g-D0/kr8_lEJfm3OV2HGh8eKuyw/edit?utm_content=DAGAzd0g-D0&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGAzuCZqtw/mrWameZruQyDmUUJUKPOhw/edit?utm_content=DAGAzuCZqtw&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGBQ02EWYI/eTGXIjMqNur-7IV7GzznsQ/edit?utm_content=DAGBQ02EWYI&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGBRbVGiOo/5cBO2yCbsH2x49leq48sOg/edit?utm_content=DAGBRbVGiOo&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGB7CE6h2k/RUSwibkSAhFsO3LXho8u8w/edit?utm_content=DAGB7CE6h2k&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton

Hurricane pre/during/post (English)
Hurricane pre/during/post (Spanish)

o Emergency Contacts and Phone Numbers Poster (Spanish)

e Household preparation poster (Spanish)

e Hazards poster (Spanish)

o Wellness check program poster (Spanish)

Community plan Pamphlet (English)
Community plan Pamphlet anish

Committee Checklists (English)
Committees (English)

Instagram Compatible Posts:
e Supplies
Household prep

[ ]
e Sheltering
e Hazards Awareness



https://www.canva.com/design/DAGBR38ksSA/UTzLw_jlJcTEw4PGjV8Yyg/edit?utm_content=DAGBR38ksSA&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGB7NfCh9s/85eDtfstfYC3GW1-J3r4rQ/edit?utm_content=DAGB7NfCh9s&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGBMeKlx7o/e5smbPLXXLgubpC7xT4ytQ/edit?utm_content=DAGBMeKlx7o&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGCk3Wu7XY/QV0bRDzfQJa1f5xTTxb0Qg/edit?utm_content=DAGCk3Wu7XY&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGCkzONhRc/xRLEy3wlIm3VhBZFg07qXg/edit?utm_content=DAGCkzONhRc&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGDPG1AYoc/RtTXxRipgSAwBK3Ml7EkIQ/edit?utm_content=DAGDPG1AYoc&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGChwWFicY/65qeHpZW-5fbjpFKWwjo8Q/edit?utm_content=DAGChwWFicY&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGCkwIUV2U/XAJQEWe_m0s_gfuwmvjI8Q/edit?utm_content=DAGCkwIUV2U&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGlp3RcL0c/BcHPvvUuhJfAwFd6UuANGg/edit?utm_content=DAGlp3RcL0c&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGlpw90fUI/AZ-8xe8LBcxzeeHjoumJFQ/edit?utm_content=DAGlpw90fUI&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGClVjKiB8/UOF0ZLPJkK2w7FiJe07tIA/edit?utm_content=DAGClVjKiB8&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGCltVCIY0/0h-5A8d1_T5dJJVoY9ecPQ/edit?utm_content=DAGCltVCIY0&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGClq8ui9E/1E-KOH_J4kGQNCREihdp-A/edit?utm_content=DAGClq8ui9E&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGClm-AQXs/syuLz9WN-8oS0fqjHr3AIQ/edit?utm_content=DAGClm-AQXs&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton

Dashboard



Dashboard

Goyco Data Dashboard Home Inventory Guides WhatsApp Numbers Groups Workflow Maps

Enrolled Residents

Number of Children Elderly Phone WhatsApp Profile Delete

Email Address Skills Newsletter Volunteer
Residents (Under 16) (60+) Number Alerts Link Resident

18 Calle Marseilles Apt 1A, San Plummer / ’ ’ View ~
Eric ekli@wpi.edu e 6 0 0 11204568675 T No Yes /i Yes /Si ot [}
helping
1479 Avenida Ashford, Condado del : : Vie =
Scott Jiusto sjiusto@wpi.edu ven! 1 0 1 +17743140176  develop Goyco  Yes/Si Yes /Si Yes /Si e ]
Mar, San Juan plan B
armen Calle Diez de Andino #110 Ocean
M NA Park Tower Apt. 607, San Juan, PR 1 0 1 17875208525 NIA Yes /i Yes /Si No
00911
Condominio Ocean Park Tower 110
Maria View -
NIA Calle Diez de Andino Apt. 1305, San 1 0 1 +17873049511  NIA No Yes /Si No [}
Sanchez Profile
Juan, PR 00911
Arcadia Condominio Ocean Park Tower 110 ow
Rivera NiA Calle Tito Matos Apt. 1509, San 1 0 1 +17875684105  NIA No Yes /si No ot (]
Fuentes Juan, PR 00911 =
Mariell Vi _
arielle marielle.descartes@use.salvationarmy.org 115 Calle Taft, San Juan, PR 00911 1 0 0 17876244777 NIA Yes / Si Yes / Si Yes /Si View [}
Descartes Profile
View _
NA lenemerceduc@gmail.com NA NA 0 0 +NA NA NA N/A NA o [ ]

Master Sheets: Master Sheets

Panel: B Data Dashboard Guide - English


https://docs.google.com/spreadsheets/d/1dTDd8Xwg3wv7MRHG2WAX_vXZKlEFne_rDMeemcHSD3s/edit?usp=sharing
https://docs.google.com/document/d/17SJVW1pSIO0-5AJVhaxaLKvc3RfdGFeF6Fjx6NWUm2E/edit?usp=sharing

Forms



Forms

GOOGLE FORMS

Enrollment: B Enrollment Guide - English

Wellness Check: B Wellness Check Guide - English


https://docs.google.com/document/d/1HFAaTgye8_-JyBtlnkTUMiQrfnAPd9yHBDWa56JxWOA/edit?usp=sharing
https://docs.google.com/document/d/1UQ8MmgXVdXYBVZfJ_tqwcgMkZNt11aOgt2Nd-hdllyg/edit?usp=sharing

Inventory



Inventory

Goyco Data Dashboard Home Inventory Guides WhatsApp Numbers Groups Workflow Maps

Inventory:

Search ltems

Item Name Quantity Description Actions

Water (Singular Gallon) - 8 + One gallon Jugs
— e s
Chocolate bars (Scott Testing!) — 1000 + NA
Espresso - s 4 My Coffee e
TestNoDesc - 1+ N/A

Add New Item:

Quantity

Item Name 0 Description D Y]

B Inventory System Guide - English


https://docs.google.com/document/d/15feOTGhdr04A-8vP9EN0D4EyIK1QEvDcU1ik9cBnEEM/edit?usp=sharing

Volunteering



Volunteering

SignUp

B Volunteering Guide - English


https://docs.google.com/document/d/1tELaCyLX2zp9AAuuv3CUbqHlIaxudia7Duj-OpEgFJY/edit?usp=sharing

MyMaps



MyMaps

Public Facilities: B Public Facilities Guide - English

Hurricane Shelters: B Hurricane Shelters Guide - English


https://docs.google.com/document/d/1udK9vm1H5SRtEULSWBQ8GS9M78TLllISSIdJEviNF3E/edit?usp=sharing
https://docs.google.com/document/d/1TObZpurmCZdZ3zibqA9re7GWQ8w_FF732aAP1uMDQSs/edit?usp=sharing

House Emergency Preparedness



House Emergency Preparedness

YWENERGENCY PREPAREDNESS

MAKE A PLAN BUILD AKIT BE INFORMED

B House Emergency Preparedness - English


https://docs.google.com/document/d/1T_Akf8E7GPLcp-cUvguSpTWHP-dBCMAkxt2y1jRdwLs/edit?usp=sharing
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