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QUYET PINH CUA............. 3)

(V/v:diéu dong cdn bj)

— Can cir qui ché to chuc va diéu hanh cua...................... (5)
— Can cit vao Chirc nang va Quyén han cua..................... ;(6)

— Can ci to trinh s /TT-......, dd dwoc Ban Gidm déc phé duyét ngdy  thang
nam  v/v diéu dong can bg; (7)
— Xét tinh hinh thuc té.

QUYET PINH
Diéu 1 Cir Ong/BA ..o, (8) oo, (9), phong............ (10) thude
cong ty/ban ...... R, (11) té1 cOng tac tai .cceeeeeeeneeeneen. (12) ké tir ngay
. ..... thang ...... dén ngay...... thang......nam 200......(13)
Dicu 2: Ong/Ba......cccccovveeveennen. (14) ¢6 nhiém vu:
T e (15) A
Trong thoi gian cong tac, Ong/Ba..................... (16) chiu sy quan 1y va bao
. cao cong viéc dinh ky cho.............. (17)
Dieu 3 Ong/Ba .................. (18); reeeiins (19);eciiieiieenee (20) va Ban Nhan luc
Heé thng c6 trach nhiém thi hanh thi hanh Quyét dinh nay.
Quyét dinh nay cé hiéu luc ké tir ngay ~ thang nam /.
Noi nhin: TEN CONG TY(21)
Nhue diéu 3 CHUC DANH(22)
Ban GD (b/c)
- Luu VP




Code : BMPT-11
LOGO COMPANY NAME Version :5.0
Adress: Dated
Phone: Email: Page - Page 2 of 3
Document name:
(TEN)(23)




Code : BMPT-11
LOGO COMPANY NAME Version :5.0
Adress: Dated
Phone: Email: Page - Page 3 of 3

Document name:

Dién gisi:

(1)-Danh mi sé dé vao sb theo ddi. Can bo nhan sy danh 1an luot cac s6 thi ty ban hanh quyét
dinh trong mdi nam, bat dau tr 01.

Cuthé: /A / QDNS- ..o

Trong do: S thirty QP Sb nam Tén dv ban hanh van ban

(2)-Can bd nhan sy ghi ngay thang ban hanh van ban.

(3)-Ghi chtic vu cta ngudi dua ra quyét dinh.

(4)-Ghi chtrc vu cta ngudi dua ra quyét dinh.

(5)-Ghi tén don vi noi ban hanh quyét dinh.

(6)-Ghi chirc vu cua ngudi dua ra quyét dinh.

(7)-Ghi 16 s to trinh da dugc Ban Tong Giam dbc phé duyét trude do.

(8)-Tén nguoi duoc nhan quyét dinh.

(9)-Ghi chtrc vu ma ngudi nhan quyét dinh hién dang ddm nhiém.

(10)-Ghi phong ma ngudi nhan quyét dinh hién dang cong tac(néu co)

(11)-Ghi cong ty/ban noi ngudi nhan quyét dinh dang cong téc.

(12)-Ghi tén phong(néu can); cong ty/ban ma ngudi nhan quyét dinh duoc diéu dong dén cong
tac.

(13)- Ghi thoi gian ma ngudi nhan quyét dinh dugce cir di cong tac.

(14)-Tén nguoi duge cur di cong tac.

(15)-Liét ké nhling cong vi¢c chinh ma trong thoi gian cong tac ngudi dugce cu di cong tac phai
thue hién.

(16)-Tén nguodi dugce cur di cong tac.

(17)-Chuc vu cia can bo ma nguoi duge ctr di cong tac trong thoi gian cong tadc phai bao céo
cong viée va chiu sy diéu hanh tryc tiép(tuy tinh chat cong viéc dé liét ké).

(18)-Tén nguoi nhan quyét dinh.

(19)-Tén cong ty/ ban noi ngudi nhan quyét dinh hién dang cong tac.

(20)-Tén cong ty/ban noi ngudi nhan quyét dinh duoc diéu dong dén.

(21)-Tén cong ty dua ra quyét dinh.

(22)-Tén chirc danh nguoi dua ra quyét dinh.

(23)-Tén nguoi ky quyét dinh.
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