
The following instructions will guide you through making a 
contribution to a general offering, pledged contributions, or any listed 
specific fund.      

  

1. You can choose whether to make a one time offering or recurring 
offerings. 

2. Enter the amount you wish to contribute in the ‘amount’ window. 

 

 



One time offering 

1.​ If you select a one-time offering, you can choose to make the offering 
now (Once, now) or schedule for a future date. 

  

 

2. If you select to schedule the payment for a future date, a view will open 
to select the date for the payment 

  

  

  

  

  

  

  

  

  

  

  

 



3. Once you have entered the amount, and a start date, click the “Add to 
Basket” button to continue. 

  

 

  

  

  

  

  

  

  

  

  

4. A view of your selected choices will display for you to review  before 
proceeding. 

 

  

 



5. Select “Continue to Payment “ if the information looks correct. 

If any changes need to be made, use the arrow back on your browser to 
return to the previous page. 

6. After selecting “Continue to Payment” you can choose to make your 
contribution by credit card or by back account ACH . 

  

  

  

 

 

 

 

 

 

7.   Select the payment option you prefer: Credit card or bank account 
(ACH) 

8. If this is your first time using this tool, you will need to complete 
additional needed information as to your name, address, and email. 

  

  

  

  

  



9. You have the choice to include or not include any credit card processing 
fees as part of your donation. 

  

  

  

  

  

  

  

  

  

  

  

10.   If you are choosing to make your contribution through your bank 
account, you will need the ‘account number’ and  ‘routing number’  listing 
the type of account (checking or 
savings) you are using. 

 

  

 

For security reasons, these 
complete numbers are maintained 
by Vanco, not by Nativity. 

  

  

 



11.   You will have a final view of your information to review a final time 
before submitting your contribution. 

  

  

  

  

  

  

  

  

  

  

  

  

  

Thank you for your generous gift to Nativity! 

 


