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1. Statement of intent

Liberty Woodland School Ltd is committed, so far as is reasonably practicable, to protecting the
health, safety and welfare of employees, pupils and others who may be affected by the school’s
activities. The school will provide safe premises, equipment and systems of work; assess and manage
significant risks proportionately; provide suitable information, instruction, training and supervision;
consult employees; and monitor and review its arrangements.

This policy applies at Morden Lodge and Ivy Lodge and to school-led activities undertaken off site. It
applies to employees, pupils, volunteers, visitors and contractors insofar as the school has
responsibility for their health and safety.

The policy supports compliance with paragraph 11 of the Independent School Standards and the
Health and Safety at Work etc. Act 1974, the Management of Health and Safety at Work Regulations
1999 and other applicable legislation. It will be implemented alongside the school’s specialist policies
and procedures.
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2. Compliance with legal requirements

Liberty Woodland School Ltd recognises its duties under the Health and Safety at Work etc.
Act 1974 and will comply with all applicable health and safety legislation, as amended from
time to time. In particular, the school will have regard to:

The Management of Health and Safety at Work Regulations 1999

The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013
(RIDDOR)

The Control of Substances Hazardous to Health Regulations 2002 (COSHH)

The Health and Safety (First-Aid) Regulations 1981

The Electricity at Work Regulations 1989

The Regulatory Reform (Fire Safety) Order 2005

The Control of Asbestos Regulations 2012

The Education (Independent School Standards) Regulations 2014

The school will also comply with any other legislation applicable to particular activities,
premises or equipment, including requirements relating to work equipment, manual
handling, display screen equipment, workplace safety and work at height. It will have regard
to current Department for Education and Health and Safety Executive guidance.

2. Responsibilities

The proprietor and employer

Liberty Woodland School Ltd holds overall legal responsibility for health and safety. It will ensure
suitable governance, resources and arrangements are in place, appoint or obtain competent
assistance, and review significant risks and health and safety performance.

The Head

The Head, Leanna Barrett leads implementation of this policy, approves the school’s general risk
assessments, ensures responsibilities are allocated and decides whether incidents require reporting
under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR).
The Head will obtain specialist advice where required.

The governing body

The governing body provides oversight, challenge and assurance. This does not transfer the
proprietor’s legal responsibility to the governing body.

The Site Manager

The Site Manager coordinates day-to-day health and safety arrangements, provides internal advice
within the limits of their competence and obtains specialist assistance where necessary. The Site
Manager completes and records daily premises checks and monthly site inspections on paper
checklists, arranges maintenance, statutory servicing and repairs, manages contractors, and monitors
remedial actions.
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Other role-holders

The Primary and Secondary Educational Visits Coordinators oversee and approve visits for their
respective phases.

The Science Lead manages science health and safety using CLEAPSS guidance, COSHH assessments
and current safety data sheets.

The Kitchen team, Cleaner and Science Lead are responsible for the safe storage and use of hazardous
substances within their respective areas.

Teachers manage health and safety within the areas and activities for which they are responsible.

Employees

take reasonable care of their own health and safety and that of others affected by their acts or
omissions;

follow training, instructions, risk assessments and safe working procedures;
use equipment and protective measures properly;
report accidents, near misses, hazards, defects and serious or immediate dangers promptly; and

cooperate with the school so that it can meet its legal duties.

Pupils

Pupils must follow reasonable safety instructions, use equipment appropriately and report accidents,
damage or hazards to a member of staff.

3. Pupil supervision

Pupils will be properly supervised through the appropriate deployment of suitably trained or
experienced staff. Supervision arrangements will take account of:

e pupils’ ages, needs and vulnerabilities;

e the nature and location of the activity;

e transitions, breaktimes and outdoor activities;

e staff absence; and

e the ability to respond to an emergency while maintaining the safety of other pupils.

Staffing levels and supervision arrangements for off-site activities will be determined through risk
assessment and the separate Trips and Outings Policy.

3. Risk assessment and control

Suitable and sufficient risk assessments will cover significant foreseeable risks arising from the
premises, curriculum and school activities, on and off site. They will identify hazards, who may be
harmed, existing controls, further action, responsible persons and completion dates. General risk
assessments cover routine outdoor and curriculum activities; visits and higher-risk or non-routine
activities will receive specific assessment where required.
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Risk assessments are approved by the Head and reviewed regularly as well as immediately following
a significant accident or near miss, material change, new activity, or reason to believe an assessment
is no longer valid. They will take account of people who may be particularly at risk, including those
with disabilities or medical needs, pregnant workers and new mothers, young workers and lone
workers.

Controls will be proportionate and follow the hierarchy of control, with personal protective
equipment used where residual risk remains. Identified actions will be recorded, prioritised and
completed within appropriate timescales.

4. Information, instruction, training and consultation

Health and safety forms part of every employee’s induction. Refresher and role-specific training will
be provided where required by risk assessment, changes in work or equipment, monitoring,
legislation or guidance. Training records will be retained. Staff will be consulted directly, or through
representatives where applicable, on matters that may substantially affect their health and safety
and may request review of arrangements.

5. Accidents, first aid and RIDDOR

Accidents, first aid treatment and near misses involving pupils are recorded in iISAMS. Incidents
involving adults are recorded in the adult accident book. Records will be held securely and reviewed
for patterns and preventive action.

The Head will determine whether an incident is reportable under RIDDOR and ensure any required
notification is submitted within the statutory timescale. Not every school accident or hospital
attendance is reportable. Significant incidents and near misses will be investigated and appropriate
corrective action taken.

The school normally requires all teachers and full-time staff to hold a current paediatric first aid
qualification. New staff awaiting training during probation will not be identified or deployed as
qualified first aiders. Sufficient trained cover, facilities and equipment will be maintained at each site
and for off-site activities in accordance with the First Aid Policy.

6. Fire, security and emergencies

The school maintains a current whole-site fire risk assessment. The Site Manager coordinates fire
safety and required inspection, testing and maintenance. Fire drills are conducted and recorded once
each half-term. Detailed arrangements are set out in the Fire Safety Policy.

The school maintains separate lockdown and emergency procedures covering evacuation,
invacuation, communication and accounting for pupils, staff and visitors. Staff must follow those
procedures and any direction from the Head or emergency services.

7. Premises, equipment and contractors

The premises and equipment will be maintained in a condition that is safe and suitable for their
intended use. Daily premises checks and monthly documented inspections will be completed by the
Site Manager. Defective equipment or unsafe areas will be taken out of use, isolated or otherwise
controlled until made safe.
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The school maintains current asbestos information for both buildings. Relevant information will be
made available before intrusive work. Fixed electrical installations are periodically inspected by a
competent electrician. Portable electrical equipment is visually checked and formally inspected and
tested annually, or more frequently where risk requires. The Ivy Lodge gas boiler and other gas
appliances are serviced annually by a Gas Safe registered engineer.

The Site Manager will check contractor competence and insurance and provide relevant site,
safeguarding and emergency information. Work will be planned and segregated from pupils where
reasonably practicable. Contractors must report hazards, incidents and changes affecting school
safety.

8. Hazardous substances and science

Hazardous substances will not be used until their hazards and proposed use have been assessed.
They will be labelled, secured and stored according to their properties and compatibility. The
responsible team will maintain relevant COSHH assessments and safety data sheets and follow the
identified controls, disposal and emergency procedures.

Science chemicals are managed by the Science Lead using current CLEAPSS guidance, COSHH
assessments and safety data sheets. Access is restricted to authorised staff and incompatible
substances are appropriately segregated. Personal protective equipment will be selected according
to assessment and will not replace more effective controls.

9. Work equipment, manual handling and work at height

Work equipment will be suitable, maintained and used only by people who have received
appropriate information, instruction and training. Guards and other safety devices must not be
removed or defeated.

Manual handling that may create a significant risk of injury will be avoided where reasonably
practicable or assessed and controlled. Mechanical aids or assistance will be used where appropriate.
Staff must not lift beyond their capability. Where a pupil regularly requires physical assistance, an
individual moving and handling assessment will be completed where appropriate.

Work at height will be avoided where reasonably practicable. Where necessary, it will be planned,
assessed and undertaken by competent people using suitable inspected equipment. Chairs, tables
and improvised platforms must not be used for access.

10. Display screen equipment and staff health

Employees who are display-screen-equipment users will receive suitable information, training,
opportunities for breaks or changes of activity and eyesight tests on request as required by law.
Assessments will be reviewed following significant change or reported discomfort.

The school will assess and manage foreseeable risks to staff health, including work-related stress,
musculoskeletal risks and risks relating to pregnancy, recent childbirth or breastfeeding. Individual
assessments and reasonable adjustments will be made where required. Lone working will be
assessed and suitable communication and emergency arrangements established.

11. Water hygiene and legionella
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Liberty Woodland School Ltd will maintain a site-specific legionella risk assessment and written
scheme of control for the water systems serving Morden Lodge and Ivy Lodge. The Site Manager is
the responsible person and the Head is deputy. Controls include the centrally programmed weekly
elevated-temperature cycle, weekly management of little-used outlets, holiday flushing, planned
monitoring, annual laboratory sampling and prompt investigation of adverse results. Detailed
arrangements and records are contained in the Water Hygiene and Legionella Control Pack.

12. Outdoor learning, sport and educational visits

Outdoor learning, sport and Forest School activities will be led by competent staff and covered by the
school’s general or activity-specific risk assessments as appropriate. Adventurous activities will use
suitably competent providers and any licence required by law will be verified.

Educational visits are overseen by the relevant Educational Visits Coordinator. Each visit will be
proportionately planned, assessed and approved under the separate Trips and Outings Policy. First
aid, supervision, transport, medical needs, emergency arrangements and external-provider checks
will reflect the participants, activity and location.

13. Visitors, transport and public health

Visitors and contractors must follow the school’s sign-in, identification, access, safeguarding and
emergency arrangements. Hosts remain responsible for ensuring their visitors receive necessary
safety information.

School minibus and driver arrangements are governed by the separate Transport Policy. Public-health
and infectious-disease risks will be managed proportionately with regard to current UK Health
Security Agency and Department for Education guidance.

14. Monitoring, review and approval

The Site Manager will monitor inspections, defects, accidents, near misses, risk-assessment actions,
training and statutory checks. Significant risks, incidents and overdue actions will be reported to the
Head and, where appropriate, the proprietor and governing body. An annual health and safety audit
will be undertaken.

This policy will be reviewed at least annually and sooner following significant incidents, material
change, change in law or guidance, or evidence that arrangements are ineffective. It is approved by
Liberty Woodland School Ltd and the governing body.

This policy will be made available to employees and governors and provided to parents and
prospective parents on request. Relevant arrangements will be communicated to pupils, visitors,
volunteers and contractors in an appropriate form.

Related documents
First Aid Policy
Fire Safety Policy
Risk Assessment Policy
Trips and Outings Policy
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Lockdown and Emergency Procedures
Transport Policy
Water Hygiene and Legionella Control Pack

COSHH assessments and safety data sheets
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