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A. THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN
II. LINH VUC THANH LAP VA HOAT PONG CUA TO HQP TAC, HQP TAC XA, LIEN HIEP HQP TAC XA

4. Cap lai gidy chirng nhén ding ky t6 hop tic do bi mat, chay, rach, nat hoic bj tiéu hiy

4.1. Trinh tu, cach thirc, thoi gian thue hién:

T Trinh ty Cach thifc thuc hién Thoi gian
thuc hién giai quyet
T6 chic, cd nhan chudn bi hd so day du theo quy dinh
va nbép ho6 so qua cac cach thic sau:
- Sang: tu 07
gid dén 11 gic
a) NOp truc ti€p hodc qua dich vu buu chinh cdng ich | 30 phut;
BuGc | Nop hd sc thu tai bo phén tiép rlhén vé tra két qua thubc Van phong |- chiéu: tir 13
1 tuc hanh chinh HDND va UBND cap huyeén. gid 30 dén 17
gid cua cac ngay
lam viéc.
b) Nop truc tuyén trén Hé thong thong tin vé dang ky hop tac xa hoic
Cong dich vu cong quéc gia (dichvucong.gov.vn) hodc Cong dich vu 24/24 gid
cong Tinh (dichvucong.dongthap.gov.vn).
y a) Déi voi ho so ngp tryc tiép:‘ Cong chirc tiép nhan xem xét, kiém | Chuyén ngay hd so
Budc Tiép nhan va tra tinh chinh x4c, day du cua ho so: trong ngay lam viéc
Chlly@ll ho so thu \ A A ) , , A .k hoac vao df;iu 10
2 - Truong hop ho so chua day du, chua chinh xac, cong chuc tiép - g!

tuc hanh chinh

nhan ho so phai huéng dan t6 chirc, ¢4 nhan bd sung, hoan thién ho

ngay lam viéc tiép
theo do61 vd1 truong




Trinh tu < . A Thgi gian
TT thuc hién Cach thuc thuc hien giai quyét
so theo quy dinh va néu o ly do theo mau Phiéu yéu cau b6 sung, | hop tiép nhan sau 15
hoan thi¢n ho so. gi0o hang ngay.
- Truong hop tu chdi nhan h(‘A),so, cong chuac tiép nhan ho so phai néu
r0 1y do theo mau Phiéu tir choi giai quyét ho so thu tuc hanh chinh.
- Truong hop ho so day du, chinh xac theo quy dinh, cong chirc tlep
nhan ho so va lap Gidy tiép nhan hd so va hen ngay tra két - qua dong
thoi, chuyén cho Phong Tai chinh - K& hoach dé giai quyét theo quy
trinh.
b) Déi v6i hod SO nop truc tuyén: Cong chl'rc’tiép nhén thyc hién | Ngay sau khi ho
chuyén dit liéu ho so cho Phong Tai chinh - K& hoach dé giai quyét sd dudc tiép
theo quy trinh. nhan truc tuyén
a) Sau khi nhan ho so tir bd phén tiép nhan va tra két qua hodgc truc N
03 ngay lam
tuyén, cong chirc dugc giao xur ly xem xét, tham dinh ho so, trinh phé viéc. trong do:
duyét két qua giai quyét tha tuc hanh chinh: ! g do:
- Tiép nhan ho so 0,5 ngay
i ] - Giai quyét ho sag, trong do: 2,5 ngay
Budc | Giai quyet thi tuc
3 hanh chinh + Chuyén vién Phong Tai chinh - K& hoach 02 ngay
+ Lanh dao Phong Tai chinh - K& hoach 0,5 ngay

b) D&i v6i hd sa qua tham tra, tham dinh chua du diéu
ki€én gidi quyét, cong chuc duoc giao xu Iy tra lai ho sc kem
theo théng bdo bang van ban va néu rd ly do, noi
dung cdn bd sung theo mau Thdéng bdo vé viéc sira

Thdi gian thong
bao tra lai ho so
khong qua 03
ngay lam viéc ké




T Trinh tu Cach thifc thuc hién Thoi gian
thuc hién giai quyet
ddi, bé sung hd so dang ky t6 hop tédc dé gui cho t6| tir ngay tiép
chic, ca nhan. nhan ho sco
a) boi Véiqhé 0 nop truc tiép: Cong chuc tiép nhan va tra két qua
nhap vao s6 theo doi ho so va phan mém di¢n tur thuc hién nhu sau:
- Théng bao cho td churc, ca nhan biét trudc qua tin Qhén, th}r dién
tur, diér} thoai ‘hO.’;lC qua mang xa hoi dugc cap c6 tham quyén cho
phép doi vo1 ho so trude thoi han quy dinh. - Sang: tUo 07
- ”1:6 chirc, c4 nhan nhan két qua theo thoi gian, dia diém ghi trén | gi0 dén 11 gid
BUS Tra két qua Giay bién nhan ho so (xuat trinh giay hen tra két qua). 30 phut;
C .3 = A >
4 giai quyét thu | . Cong chuce tra két qua klem tra phleu hen va yéu cau nguoi dén | - Chiéu: tor 13

tuc hanh chinh

nhan két qua ky nhan vao s va trao két qua.

- Truong hop nhan ke~t qua thong qua dich vu buu chinh céng ich.
(dang ky theo hudng dan cia buu dién).

b) Pbi véi hd so ndp truc tuyén: T chirc, ca nhan nhan két qua theo
thong bao trén Hé thong thong tin vé ding ky hop tac xa hoic nhan
két qua thong qua dich vu buu chinh cong ich (ding ky theo hudng
dan ctia buu dién).

gid 30 dén 17
gid cla cac ngay
lam viéc.

4.2. Thanh phan, s6 lwgng ho so

a) Thanh phin ho so:

* HO so bao gdm:

Gidy dé nghi cap lai Gidy ching nhan dang ky to hop tac.

* Truong hop dang ky to hop tac trén moi truong di€n tur:
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Hb so ding ky td hop tac trén moi trudng dién tir bao gdm cac gidy to theo quy dinh tai Luat Hop tac xd 2023 va Nghi dinh
s6 92/2024/NP-CP dugc thé hién dudi dang van ban dién tir. H6 so ding ky trén moi truong dién tir ¢ gia tri phap 1y tuong
duong hd so ding ky bang ban gidy.

* Trudng hop ity quyén thuc hién thi tuc:

+ Ca nhan ky tén tai van ban dé nghi diang ky to hop tac c6 thé ty quyén cho to chirc, c nhan khac thuc hién tha tuc dang
ky to hop tac nhu sau:

Trudng hop ty quyén cho ca nhan thuc hién thu tuc ding ky td hop tac, kém theo hd so phai c6 van ban ty quyén cho ca
nhan thuc hién tha tuc lién quan dén dang ky t6 hop tac. Vian ban oy quyén nay khong bat budc phai cong ching, chig thuc;

Trudng hop ty quyén cho to chirc thuc hién thu tuc ding ky t6 hop tac, kém theo hd so dang ky phai c¢6 ban sao hop dong
cung cép dich vu véi té chire 1am dich vu, giéy gi61 thiéu hodc van ban phan cong nhi€ém vu cua td chirc d6 cho ca nhan truc tiép
thuc hién tha tuc lién quan dén dang ky t6 hop tac.

+ Truong hop thuc hién thu tuc dang ky td hop tac qua dich vu buu chinh cong ich, khi thuc hién thu tuc, nhan vién buu
chinh phai ndp ban sao phiéu giri ho so theo mau do doanh nghiép cung tmg dich vu buu chinh cong ich phat hanh co chir ky xéac
nhan ctia nhan vién buu chinh va ngudi c6 tham quyén ky vian ban dé nghi dang ky.

+ Truong hop ty quyén cho don vi cung cép dich vu buu chinh khéng phai 14 buu chinh cong ich thyc hién thi tuc dang ky
t6 hop tac thi viéc ty quyén thyc hién theo quy dinh tai diém b khoan 2 Piéu 12 Nghi dinh s6 92/2024/ND-CP vé ding ky to hop
tac.

b) S6 lwong hd so:

01 bd ho so.

4.3. Co quan thue hién thi tuc hanh chinh:

Phong Tai chinh - K& hoach thudc Uy ban nhan déan cap huyén.

4.4. P6i twong thuce hién thii tuc hanh chinh:



T6 hop tac

4.5. Két qua thwe hién thi tuc hanh chinh:
Gidy chtng nhan ding ky t6 hop tac dugc cap lai.
1.6. L¢ phi:

Khéng thu Ié phi dang ky d6i véi t6 hgp téc theo quy dinh tai khoan 2 Diéu 22 Luat Hgp tac x3
2023.

4.7. Tén miu don, miu to khai:

Gidy dé nghi cdp lai Gidy ching nhan dang ky t6 hop tac (Phu luc I1I-6, Thong tu s6 09/2024/TT-BKHDT).

4.8. Yéu cu, diéu kién thue hién thi tuc (néu cé):

* K¢ khai théng tin cd nhan trong thwce hién thi tuc ding ky t6 hop tac

- Truong hop da co s6 dinh danh c4 nhan, nguoi thuc hién thu tuc dang ky to hop tac ké khai cac thong tin vé ho, chit dém
va tén, ngay, thang, nim sinh, sd dinh danh ca nhan cia minh va cta ca nhan c6 yéu cau ké khai thong tin ca nhan trong hd so
dang ky t6 hop tac. Cac thong tin ké khai phai chinh xac so vdi cac thong tin duoc luu trit tai Co s¢ dit liéu quc gia vé dan cu.
Truong hop thong tin ¢4 nhan dugc ké khai c6 sai khac so voi thong tin duge luu trit tai Co s¢ dit liéu quéc gia vé dan cu, ca
nhan d6 c6 trach nhiém lién hé v6i co quan quan 1y nha nudc c¢d thim quyén dé hiéu chinh thong tin trude khi thuc hién tha tuc
dang ky t6 hop tac.

- Trudng hop ndp hd so ding ky bang ban gidy, ngudi ndp hd so ding ky td hop tac xudt trinh cin cudc cong dan hodc thé
can cuodc hodc sir dung tai khoan dinh danh dién tir theo quy dinh phap luat dé thuc hién thua tuc dang ky to hop tac.

- Truong hop khong c6 s6 dinh danh ca nhan thi hd so dang ky t6 hop tac c6 yéu cau ké khai thong tin ca nhan ctia ngudi
dai dién theo phap luat cta hop tac x3, ngudi dai dién t6 hop tac trong truong hop ngudi dai dién t6 hop tac 1a c4 nhan hodc nguoi

dai dién hop phap ctia phap nhan trong trudng hop ngudi dai dién to hop tac 13 phap nhan phai kém theo ban sao chimg minh
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nhan dan hodc hd chiéu hoic hd chiéu nudc ngoai hodc cac gidy td co gia tri thay thé hd chiéu nude ngoai con hiéu lyc cua ca
nhan do theo quy dinh.

- Trudng hop viée két ndi gitta Co so dit liéu vé dang ky hop tac xi véi Co so dit liéu qudc gia vé dan cu bi gian doan thi
ho so dang ky to hop tac phai kém theo ban sao cin cude cong dan hodc thé cin cudc hodc chimg minh nhan dan hodc ho chiéu
hodc ho chiéu nuée ngoai hodc cac giéy to co gia tri thay thé ho chiéu nude ngoai con hi¢u lyc ctia nguodi ndp hd so dang ky,
ngudi dai dién t6 hop tac trong truong hop nguoi dai dién to hop tac 13 c4 nhan hodc ngudi dai dién hop phap ctia phap nhan
trong trudng hop ngudi dai dién to hop tac 1a phap nhan theo quy dinh.

* Ngbén ngir st dung trong hé so ding ky té hop téc:

- Cac gidy t0, tai liéu trong ho so dang ky to hop tac duoc 1ap bang tiéng Viét;

- Truong hop ho so ding ky to hop tac ¢ tai liéu bang tiéng nudc ngoai thi hod so phai cé ban dich tiéng Viét cong ching

kem theo tai liéu bang tiéng nudc ngoai;

- Trudng hop gidy to, tai lidu trong hd so ding ky td hop tac dugc 1ap bang tiéng Viét va tiéng nudc ngoai thi ban tiéng Viét

duoc st dung dé thue hién thi tuc ding ky to hop tac.
* Nguwoi ngp ho so ding ky t6 hop tac ndp hé so tai co quan dang ky kinh doanh cdp huyén noi t6 hop tac dat tru sé chinh.
Hb so ding ky td hop tac duoc tiép nhan vao Hé thong thong tin vé diang ky hop tac x4 khi co du cac diéu kién sau day:
- C6 du gidy to theo quy dinh tai Luat Hop tac xa 2023 va Nghi dinh s6 92/2024/ND-CP;
- Tén t6 hop tac dd dugc dién vao gidy dé nghi ding ky;
- C6 sb dién thoai cua nguoi nop ho so;
- Pa ndp 1é phi ding ky kinh doanh, trir truong hop duge mién 1é phi ding ky kinh doanh theo quy dinh.

* Ho so dang ky to hop tdc trén moi truong dién tir phai bao dam cdc yéu cau sau:
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- Co day du cac gidy to va ndi dung cac gidy to d6 duoc ké khai ddy du theo quy dinh nhu hd so dang ky bang ban gidy va
duoc thé hién dudi dang van ban dién tr. Tén vin ban dién tr phai duoc dat twong g véi tén loai gidy to trong ho so dang ky
bang ban gidy. C4 nhan ky tén trong hd so dang ky c6 thé st dung chit ky sd dé ky truc tiép trén vin ban dién tir hodc ky truc tiép
trén vin ban gidy va quét (scan) vin ban gidy theo cac dinh dang quy dinh tai khoan 2 Piéu 31 Nghi dinh s6 92/2024/ND-CP;

- Cic thong tin dang ky duogc ké khai trén Hé thong thong tin vé dang ky hop tac xi phai dugc nhap diy du va chinh xé4c
theo cac thong tin trong hd so dang ky bang ban gidy; trong d6 ¢ thong tin vé sé dién thoai, thu dién tir ciia nguoi ndp hd so;

- Ho so dang ky t6 hop tac trén moi truong dién tir duge xac thuc bang chit ky sb ctia nguoi c6 thim quyén ky van ban dé
nghi dang ky hoic ngudi duoc ngudi co thAm quyén oy quyén thuc hién tha tuc dang ky. Trudng hop ty quyén thuc hién thu tuc
dang ky, hd so ding ky trén méi trudng dién tir phai kém theo cac gidy to, tai liéu quy dinh tai Diu 12 Nghi dinh sb
92/2024/NP-CP va duoc thé hién dudi dang van ban dién tir quy dinh tai diém a khoan nay;

- Thoi han dé t6 hop tac sira doi, bd sung hd so dang ky trén moi trudng dién tir 1a 60 ngay ké tir ngdy co quan ding ky
kinh doanh cép huyén ra thong bao yéu cau stra d6i, bd sung ho so. Sau thoi han néu trén, néu khong nhan dugc ho so stra d6i, bd
sung, co quan dang ky kinh doanh cap huyén sé huy ho so ding ky theo quy trinh trén Hé thong thong tin vé dang ky hop tac xa.

* Cdc trwong hop khéng dwoc thue hién thi tuc dang ky t6 hop tdc:

- T6 hop tac khong duge thuce hién tha tuc dang ky t6 hop tac néu thudc mét trong cac trudng hop sau day:

+ P4 bi co quan ding ky kinh doanh cip huyén ra thong bao vé hanh vi vi pham cua t6 hop tac thudc truong hop thu hoi
Gidy chtng nhan dang ky t6 hop tac hodc da bi ra quyét dinh thu hdi Gidy chimg nhan dang ky t6 hop tac;

+ T4 hop tac dang trong qua trinh chdm dut hoat dong;

+ T4 hop tac dang trong tinh trang phap 1y “Khong hoat dong tai dia chi da ding ky”.

- T6 hop tac duoc tiép tuc thuc hién thi tuc dang ky t6 hop tac khi:
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+ P4 ¢ bién phap khéc phuc nhitng vi pham theo yéu cau trong thong bao vé hanh vi vi pham cta to hop tac thudc truong

hop thu hoéi Gidy chirg nhan diang ky t6 hop tac va dugc co quan dang ky kinh doanh cip huyén chap nhan hoic da dugc khoi

phuc Gidy chimg nhan dang ky t6 hop tac sau khi bi ra quyét dinh thu hdi Gidy chtng nhan dang ky t6 hop tac;

+ Phai ding ky thay d6i noi dung ding ky t6 hop tac dé phuc vu viéc chdm dut hoat dong t6 hop tac theo quy dinh. Trong

truong hop nay, hd so ding ky thay doi phai kém theo vin ban giai trinh cua t6 hop tac vé 1y do dang ky thay d6i va duge co quan

dang ky kinh doanh cdp huyén chip nhan;

+ Tb hop tac khong con trong tinh trang phéap 1y “Khong hoat dong tai dia chi di ding ky”.

- Truong hop Toa an; Co quan thi hanh 4n; Co quan diéu tra, Thi trudong, Phé Thu truong Co quan diéu tra, Piéu tra vién

quy dinh tai B0 luat T tung hinh sy yéu cau bé“mg véan ban vé viéc td hop tac khong dugc thyc hi¢n mot hodac mot s6 thu tuc dang

ky to hop tac thi to hop tac khong duoc thuc hién thii tuc d6 cho dén khi c¢6 ¥ kién chap thudn bang van ban cia céac to chuc, ca

nhan néu trén vé viéc cho phép tiép tuc thuc hién thu tuc dang ky.

4.9. Can cir phap ly cua thu tuc hanh chinh:
- Luat Hop tac xa nam 2023.

- Nghi dinh s6 92/2024/ND-CP.

- Thong tu s6 09/2024/TT-BKHDT.

4.10. Luu ho so (ISO):

Thanh phan ho so luu

Bo phan
Iwu triv

Thoi gian luu

- Nhu muc 4.2.
- Ké't‘qué giai quyét TTHC hodc Van ban tra 101 cua don vi do6i
v6i1 ho so khong dap ing yéu cau, diéu kién.

- H6 so thAm dinh (néu co).

Phong Tai chinh - Ké

hoach

Trong sudt qua trinh hoat
dong cua to hop tic; 01 nim
sau khi t6 hop tac cham dut
hoat dong hodc bi thu hoi Gidy




- Vin ban trinh co quan cép trén (néu co). ching nhan dang ky thi

_q N . , chuyén hé so dén kho luu trir
Ciac bicu mau theo Khoan 1, Diéu 9, Thong tu sO
01/2018/TT-VPCP ngay 23/11/2018 cua B¢ truong, Chu nhiém
Van phong Chinh phu.

BQ phan tiép nhan va tra | cia UBND cép huyén
két qua
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Mau IT1-6
TEN TO HQP TAC CONG HOA XA HQI CHU NGHIA VIET NAM
’ Poc 1ap - Tw do - Hanh phuc
SO: e
....... ngay...... thang...... nam ......
GIAY PE NGHI

Cip lai Giay chirng nhan diing ky t6 hop tac

Kinh giri: (Tén Co quan déng ky kinh doanh cdp huyén) ..............

Tén t6 hop tac (ghi bang chir in hoa):

Mi sb t6 hop tac/Ma s6 thué:

Pé nghi duoc cap lai Gidy ching nhan dang ky to hop tac.
Ly do dé nghi cép lai:

T6 hop tac cam két thong tin ké khai trong Gidy dé nghi nay 1a hop phap, chinh xac, trung thuc va hoan toan chiu trach
nhiém trudce phap luat vé ndi dung cua Gidy dé nghi nay.

NGUOI PAI DIEN CUA TO HQP TAC
(Ky, ghi ho tén)"!

' C4 nhan (trong trudng hop dai dién t6 hop tac 1a c4 nhan) hodc nguoi dai dién hop phéap ctia phap nhan (trong trudng hop dai dién t6 hop tac 1 phap nhan) ky truc tiép vao phan
nay.
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