
職　務　経　歴　書 
20xx年x月xx日現在 

氏名　xx xx 
■職務要約  
xxx会社にてx年間xxxxxxxを担当、その後xxx会社にてxxxxに従事しています。  
 
■職務経歴  
20xx年x月～現在　xxxxx株式会社  
◆事業内容：xxxxxx 
◆資本金：xx億円　売上高：xx億円（20xx年x月） 従業員数：xx名（20xx年x月） 

期間  業務内容  
20xx年xx月  
～ 現在  

xxx向けxxxの営業 
 
 ■自身の役割  
xxxx 
​
 ■具体的業務 

●​ xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx  
●​ xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
●​ xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

 
 ■実績  

●​ xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
●​ xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

20xx年xx月  
～​
20xx年xx月 

xxx向けxxxの営業 
 
 ■自身の役割  
xxxx 
​
 ■具体的業務 

●​ xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx  
●​ xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
●​ xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

 
 ■実績  

●​ xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
●​ xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

  
20xx年x月～20xx年x月　xxxxx株式会社  
◆事業内容：xxxxxx 
◆資本金：xx億円　売上高：xx億円（20xx年x月） 従業員数：xx名（20xx年x月） 

期間  業務内容  
20xx年xx月 
～ 
20xx年xx月 

xxx向けxxxの営業 
 
 ■自身の役割  
xxxx 
​
 ■具体的業務 

●​ xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx  
●​ xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
●​ xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

 
 ■実績  

●​ xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
●​ xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

※その他、20xx年x月～20xx年x月の間、xxxxxxを経験。 
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■活かせると考える具体的業務経験 
【要約】​
xxxxx 

【自身の課題設定】 
xxxxx 

【実行した施策】 
●​xxxxxx 
●​xxxxxx 
●​xxxxxx 

【施策実行における自身の工夫】 
●​xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
●​xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

【実績】 
●​xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
●​xxxxxxxxxxxxxxxxx 

 

【要約】​
xxxxx 

【自身の課題設定】 
xxxxx 

【実行した施策】 
●​xxxxxx 
●​xxxxxx 
●​xxxxxx 

【施策実行における自身の工夫】 
●​xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
●​xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

【実績】 
●​xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
●​xxxxxxxxxxxxxxxxx 

 
■自己ＰＲ  
＜xxxx＞ 
行動特性と、その根拠となる具体的経験を記載 
 
 
＜xxxx＞ 
行動特性と、その根拠となる具体的経験を記載 
 
 
■資格  
xxxx、xxxx、xxxx、xxxx  

 
 

以上  
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