
1.     Log into the student portal. 
  
2.     Click “My Student Profile”, which will take you to your Student Profile 
 

 
  
3.     In the Student Profile menu click on Apply to Graduate on the left hand side 

 
 
 
 
 

 
4.     Select the latest term and select the degree that you are applying for. If you do not 
see the correct degree or major code, please contact the Office of the Registrar 
immediately. Click continue: 



  
  
5.     Indicate whether or not you are planning on attending the convocation and 
commencement ceremonies. (You can always change your decisions later on). Click 
Continue: 

 
6.     Choose your diploma name. Clicking New will allow you to enter your middle name 
or initial and suffix (such as Jr, Sr, III, etc.), which will then print on your diploma. Click 
Continue: 



 
  
7.     Select the address where you would like your diploma mailed. All addresses on file 
for you at the College will populate in this drop down menu. By selecting New you will be 
able to enter another mailing address for your diploma only. Click Continue: 

 
 

8.     This will bring up a summary of all information you just entered. Double check to 
ensure accuracy. When you are sure everything is correct, click Submit Request: 



 
  
9.     Congratulations! You have just applied for graduation! 

  
 
Please note that you can now also view the status of your graduation application 
on your degree audit. 

 


