CADNETWORK CO.,LTD 2025/04/28
QUY PINH DON DEP VA CAI THIEN KHONG GIAN PHONG AN CONG TY
1. Muc dich
e Tao khéng gian &n udng sach sé, thoai mai, lich s cho nhan vién.

e Nang cao y thtrc gilr gin vé sinh chung va bao vé tai san cong ty.

2. Nguyén tac sir dung phong an
e Gitr vé sinh chung:
o Don dep khu vwc sau khi s&v dung (ban, ghé, 16 vi séng).
o Khéng dé lai rac, thirc &n thira hodc vét ban trén ban va san nha.

o Tw rtra va cho vao khu vuc tap két d6 dung da st dung ctia ca nhan
hoac céng ty (chén, dda, ly...).

e Sap xép gon gang:
o Tra lai vat dung dung vi tri sau khi dung (ghé, khay dung da...).
o Khéng chiém dung ban &n qua lau khi da dung xong.

e Han ché tiéng on:
o Khéng mé& nhac hoac video to trong khu vwrc phong an.

o NG6i chuyén vtra du, gilv moi triedng van minh.

3. Quy dinh vé dé an,thirc uéng va thiét bj
e Thirc an:

o Khéng mang thirc &n ¢é mui qua ndng (mém rube, sau riéng...) vao
phong an.

o Khoéng dé db an lau ngay trong td lanh chung.

e Thirc udng:



o Tw giac thay binh nwéc khi binh hét nuwéc, triedng hop la niy co thé
nh& ban nam thay phu.

o Khildy nwéc da xong thi phai dé lai nwéc vao khay lam da.
Trwong hop lam d6 nwéc hodc lam do phai lau don sach sé.
Khoéng dwoc dé da vién mua tir bén ngoai vao tu lanh gay chay
nwéc, mat vé sinh.

e Trang thiét bi:

o St dung thiét bj chung (16 vi séng, 4m dun nuéec, ta lanh...) ding
cach.

o Bao ngay cho quan ly néu thiét bi hw hdng dé& dwoc xt ly kip thoi.

o Khéng tw y thay ddi vi tri hodc thao I&p thiét bi.

4. Cai thién va bao tri khéong gian phong an
e Dinh ky hang tuan:
o Tbng vé sinh toan bd phong an vao thir 6 (cudi tuan).
o Kiém tra cay lau nha, khan lau,binh xit vé sinh...khi tryc vé sinh.
e Cai thién khong gian:
o Dé& xuét cac y twdng cai tao phong an sao cho sach sé van minh.

o Khuyén khich st dung vat dung c& nhan than thién méi trudng (ly,
mudng, 6ng hut tai st dung).

5. Trach nhiém va kiém tra
e Mai nhan vién co trach nhiém gil gin vé sinh va khéng gian chung.

e Trwdng bd phan, trwrdng nhdm hoac bdé phan hanh chinh nhan sy sé theo
ddi, nhéc nhé va xt ly cac trwéng hop vi pham.

Ngay Thang Nam
Giam dbc da ky



BRI rERIET—Y

2025/04/28

RHDBEAR—ADFREREICRET DA

1. /N\—I/\R

HRTHRE, TEGREED-ODF AT AR—REEYET,

. —RMTEENREEZHEL. SHOBEZREI S LITHTIEHESD

FY9,

2542 I —LDOEARIZEET SRE

2.1.

2.2.

2.3.

— R AEIRBEMETFLES,

FERRE. T BF. . EFLUDREDGREERL TS
LY,

T—7ILPRIZTIOEYY., FhERELGE TS,

FKEFZ-OT AACEEDFERFAHMEAVT . E. TIRBE)DE
FOTWBABATIZELTLZELY,

BRI EKR:

. ARG, EYGERT(EF. BUKMAGE)ITRL TS,

. Bbholo  FAZU T T—T N ERBFBRSALLGL TSI,
JAXN)E LAy

BAZ G IN—LI) 7 TCRBEDBECETAZEELLELNTES
LY,

+3IZ8EL . XAREShERBZERLFEL LD,



3. REY-EMICEAT D

3.1.

3.2.

3.3.

BRY):

RUODBENERABAE. FITULREVET AT L —LICHLAFR
WTLZELY,

KB OARECRAWERBEHBLFEILEO TR,
etk

RRLDKNGELTG> =D BRMITIKFEZRBEL, REDEE T B
DRNCRBERBT D ELTEET,

KIKMFERLI=D, KEEKMICRT BEAHYET .

KAZENFYFENEYLEEZERIE ARTRTREGYER A,

NENSEBAL-AKEABEICANGNTLESLY, Ko IXTARE
EI2RYFET,

&

—MRGEBEHB(BEFLOD. TV ABEGE)EETICERL
TS,

HEAIBELTUOABAE, TCIvR—Sr—(TBEILT, 24 A
Y—IZBEEL TS,

BATHEEEAY. TTFATURESELIZYLIZOTZELY,

AFAZGIN—LDAR—REREL., HFLET

41.

4—71)—:
SERGER)DFE A= T IL—LEEKDKIFRE,
EVT. VAT BERTL—FERL TS0 BT,



42, AR—REZHRETS:

FAZV T N—LEFRTXRANBLDIZRES H=ODTATT%
RELET.

REBECELOLGORYREFATREGOYT . RT—2 A0—)D
EREREmMLET .

5. BELBRE
EMEBL. BERBEEFRR—REH BT T IEENHYET,

AEHMDERE. F—L)—F—  FREAZOEERME. ERD
r—REEML, EEMGEL, WELET,

F£AA
miFERDERAY



