AIMUHUCTPALIUA MYHUILIUITAJIBHOI'O OBPA3OBAHUSA
«CHUBEPCKOE I'OPOJICKOE ITIOCEJIEHHUE
TATUMHCKOI'O MYHUIIUITAJIBHOI'O PAMOHA
JEHUHT PAJICKOM OBJACTH»

INIOCTAHOBJIEHUE
Ot 00.00.2023 r. Ne 00000

OO0 yTBep)KACHUU aIMUHHCTPATUBHOIO pErIaMEHTa I10
IIPENOCTABICHUI0 MyHUIMNANbHOU yciayru: «Ilpuem B
IKCILIYyAaTAllMI0 1ocCJe TMepeycTpoiicTBa M (WJIH)
nepenaHUPOBKH NOMeLeHHsl, B TOM YHUcJie B eJsX
nepesoga  JKMJIOT0  NOMEIIeHHMS B  HEXKHJI0e
NoMellleHHe WM HeKWJIOro INoMelleHHsl B :KHJoe
NOMeEILCHUe»

B cootBerctBumn ¢ TpeboBanusimu dexnepanpHoro 3akoHa or 06.10.2003 roma Ne 131-D3
«O0 o0umX MpUHLIMIIAX OpraHU3alMH MECTHOro camoympasieHus: B Poccuiickoit denepanuny,
@®enepanbHbiM - 3akoHOM oT 27.07.2010 Ne 210-®3 «OO6 opraHuzaiuu NpeAoCTaBICHUSI
rOCyAapCTBEHHBIX W MYHMUIMNAJIBHBIX yciayr», llonoxenuem 00 aamunuctpamuun MO
«CuBepckoe TOpOJCKOE IIOCENIEHWE ['aTYMHCKOro MyHHIMINANIBbHOIO paiioHa JleHuHrpaackon
obmactu» (yTB. pemenrem CoBeta nemytatoB CHBEpPCKOTO TOPOACKOTO moceneHus ot 26.12.2011
Ne 42), YeraBom MO «CuBepckoe ropojickoe noceiaeHue ['aT4nHCKOro MyHUIIMIAIBHOTO paiioHa
Jlenunrpasckoit oomactny, anmuauCcTpanms MO «CuBepckoe ropojickoe mocejaeHue ['aTanHCKoro
MYHHIIUIIATLHOTO paiioHa JIeHuHTpaackoit oomacTm

IHOCTAHOBJISIET:

1. VYTBepauTh aJAMMHUCTPATUBHBIN pPEMIAMEHT [0 IPEIOCTABICHHUI0 MYHHUIMIIAIBHOU
ycayru: «llpuemM B JKCIUIyaTanuio Iocje MepeycTpoiictBa W (WJM) MNepeniaHUuPOBKH
NOMeIeHUsI, B TOM YHCJIe B LeJsX MepeBoia KMJI0r0 NMOMEIIeHUs] B HeKHjioe NMoMelleHne
WJIH HEKUJIOTO NMOMEIICHUS B KMJI0€ TIOMEelCHUEe.

2. IloctanoBnenus agmuHucTpaunn CHBEpPCKOro ropojackoro noceiaeHust ot 16.08.2022r.
roga Ne 850 «OO6 yTBepX)IACHUU ATMUHUCTPATUBHOTO pENIaMEeHTa IO IPEI0CTaBICHUIO
MyHUIMNanpHOW ycmyru: «[lpmem B 3kcIulyaranmio 1ocie MepeycTpoMcTBa U (MIIM)
NEPEIUIAHUPOBKH KHJIOTO TIOMEIIEHUSD - OTMEHHUTb.

3. Cexropy mo pabore ¢ OOpalIeHHUSMHU TpakaaH, JIEJIONPOU3BOACTBY aIMHHUCTPALUU
CHBEPCKOTO TOPOJICKOTO TIOCEICHHUS 00ecneunTh O(HUIMAIBHOE OIMyOJUKOBAaHUE HACTOSIIETO
MIOCTAHOBJICHHS B NIEYaTHOM CpeJCTBEe MaccoBoil mHpopmaru «CuBepckuii BecTHHK», a Takxke
pasMelmieHne ero B MHGOPMAIMOHHO-TEICKOMMYHUKAIMOHHON cetn  “HHTepHeT” Ha
opunmansaom caiilte MO «CuBepckoe TOpoJcKoe MocefneHHe ['aTYMHCKOro MYHHIIMIAIBHOTO
paiiona JIeHMHrpaaCKon 00JIacTH.

4. Hacrosiiee oCTaHOBJIEHUE BCTYIIAET B CHITY 1OCIIE O(PULIMAIBHOTO OIyOIMKOBAaHUSI.

I'maBa anmMuHUCTpaLu
CuBEpCKOro ropo/ICKOro mocejaeHus J.C. PymsHueB

Yepueyxasn H.A.
8(813-71)44070



AJIMUHUCTPATUBHBIA perjiaMeHT MO0 NPeJ0CTABICHNI0 MYHUUIMIIAJIBHON yCJIyrH
«IIpueM B 3IKCILTYyaTALUIO MIOCJIE NIEPEYCTPOMCTBA
U (MJ1H) MeperIaHUPOBKH KUJI0T0 NMOMEIleHUsD)
(Coxkpaiiennoe HaumeHoBanue: «lIprem B SKCILTyaTanuio nocie
MepeyCcTpOrCTBa U (W) MEPEINIAHUPOBKY KUJIOTO MOMEILICHUS )

1. O01mMe moJIoKeHu s

1.1. Hacrosmmii  aIMHUHUCTPaTUBHBIA  pENNIAMEHT  NPEIOCTABICHUS
MYHHUIIMNATBHOW YCIYTd MO MPUEMY B 3KCIUIyaTalMIO IMOCJE MepeyCcTpoicTBa U
(M) TEeperuIaHUpPOBKM TOMEILECHUS, B TOM YHUCJIE B LEISIX NEpeBoJa >KUJIOTO
NOMEILIEHUS B HEXWIOE IMOMEIICHUEe WM HEXUIOro IOMEIICHHUs B HKHIIOE
noMelleHue (fajnee - aIMUHUCTPATUBHBIM pErIaMeHT, MyHUIUIAJIbHAs YCIyra)
ONpENENAET MOPSAIOK, CTAHAAPT U CPOKHU IpPHU MPEIOCTABICHUN MYHHUIIMIAIbHON
YCIYTH.

3asiBUTENSAMHM, MMEIOIMMH IIPaBO HA NOJYYEHHE MYHHIMIAIBHOW YCIYTH,
SBIIIOTCSI: HAHUMAaTellb JMOO0 COOCTBEHHHK TioMemieHus ((usudyeckoe win
IOPUINYECKOE JIMI0), WMEKOIIMA HaMEpEHHWE MPENAbIBUTh IIOMEIIEHUE I10CIe
NEPEyCTPOUCTBA U (MJIM) NEPETUIAHUPOBKH, B TOM YHUCJE B LENSIX [IEPEBOJIA KUIOTO
NOMEIIEHNS B HEXWIOE IIOMEIICHUE WA HEXWIOro IOMEIICHHUS B HKHIOE
IIOMELICHUE.

1.2. IlpeacTaBnsTh HHTEPECHI 3aABUTENS UMEIOT IIPABO:

- OT UMEHHU (PU3UYECKUX JIUIL;

MIPEICTABUTEIH, JEUCTBYIOIIME B CUIIY IIOJIHOMOYUN, OCHOBAHHBIX

Ha JIOBEPEHHOCTH;

OMEKYHbI HEZCECIOCOOHBIX TPaXKIaH;

3aKOHHBIE MPEACTABUTEIIH (ponureny, YCBIHOBUTEH, OMEKYHBI)
HECOBEPILICHHOJETHUX B BO3pacTe 10 14 mer.

- OT UIMEHH OPUIUYECKOTO JIMIA:

JauLa, JACUCTBYIOIIME B COOTBETCTBMM C 3aKOHOM WM  yYPEAUTEIbHBIMU
JOKYMEHTaMH OT UMEHU IOPUINYECKOTO JIULA;

IPEICTaBUTENIN IOPUAUYECKOTO JIMIA B CHJIy IIOJJHOMOYMI Ha OCHOBaHUU
JIOBEPEHHOCTH.

1.3. Madopmanus o MecTe HaxOXKICHHs, AIMUHUCTPALIUA MYHULIUITAIIBHOTO
oOpazoBanusa «CHBEpCKOE TOPOACKOE MoceleHue ['aTYMHCKOrOo MYHHLMIAIBHOIO
paiiona JleHuHrpajackoil obmactu» (Hanee — aIMUHHUCTPAIIUS), TPEAOCTABISAIONICH
MYHUIMNATBHYIO YCIYTY, OpraHU3alliHi, YYacTBYIOUIEH B MPEAOCTABICHUH YCIyTU
(manee — OpraHu3zaluy) U HE SBJISIOIIMXCS MHOTOQYHKIMOHAIbHBIMU LEHTPAMU
IPEIOCTABICHUSI TOCYIaPCTBEHHBIX U MYHMIIMNAIbHBIX YCIYT, Fpaukax padoThI,
KOHTAKTHBIX TeledoHax, ajapecax »dJIEKTPOHHOM TMO4YTHl (Jajgee — CBEIEHUs
UH(OPMAIIMOHHOTO XapakTepa) pa3MeIatoTcs:

Ha MH(OPMALMOHHBIX CTEHJAaX B MECTax IMPEeIO0CTaBICHHUS] MyHULUIAIbHON
yciayru (B JIOCTYITHOM JUJISL 3asiBUTENCH MecTe), Ha odunnaibHoM MHTepHeT-caiite
aIMUHHUCTpPAIUY;

- Ha calTe aAMUHUCTpAIUY;

- Ha caiite ['oCynapCTBEHHOro OIOJKETHOrO yupexaeHus JIeHMHrpaackou
ob0nact « MHOrOYHKIMOHAIBHBIA HEHTP NPEIOCTABICHUS TOCYAapCTBEHHBIX



U MyHUIIUNATBHBIX yeryr» (nanee - ['bBY JIO « M®L»): http://mfcd7.ru/;
- Ha EnunoMm mnoprane rocygapctBeHHbIX yciuyr (mainee — EITY):
www.gosuslugi.ru;
- B TOCY/IapCTBEHHOUN MH(GOPMAIIMOHHOM cucTeme «PeecTp rocymapcTBEHHBIX
U MyHUIIMNANBHBIX yeuyT (GyHkuii) JIenunrpaackon odmactuy (ganee - Peectp).

2. CtanaapT npeaocraBjieHUsI MyHMIHMIIAJBHON yCJIYrH

2.1. IlomHoe HamMeHOBaHME MyHUUUNAIbHOW yciuyru: Ilpuem B
JKCIUTyaTallMi0 TOCJIe TMEePEeyCTpONCcTBa U (WJIM) MEPEIUIAaHUPOBKU TOMEIICHUS, B
TOM YHUCJE B LEAX IEPEBOAA KUJIOTO MOMELICHHUS B HEXKUIOE IMOMEUIEHUE WU
HEXUJIOTO TIOMEIICHUS B )KUJIOE ITOMELIEHUE.

2.2. MyHULMOaNbHYIO YCIYTy IpenocTaBiseT: aaMuHucTpanus CUBEpCKOro
ropojackoro mnoceneHus «CHBEpCKO€ TOpOJCKOE MoceleHue [ aT4MHCKOro
MYHHUITUTIATHHOTO paiioHa JIeHnHTrpaackoit oomactuy.

[Ipuem B 3KCIUTyaTaluio MOCJE MEpPEyCTpOorCTBa U (WIK) MEpErIaHUuPOBKU
MOMENIEHUs, B TOM YHUCJIE B LEJIX IEepPeBOJa KUJIOTO MOMEIICHHUS B HEXKUIIOE
MOMEIICHUE WM HEXKUJIOTO MOMENIECHUS B YKUJIOE€ MOMEIIECHHUE, OCYIECTBISETCS
MIPUEMOYHON KOMHMCCHEN MO MPUEMY B IKCIUIYATAIMIO TOCJE MEPEyCTPOUCTBA U
(WIM) NeperuiaHupPOBKU TOMENIEHUs, B TOM YHUCJE B LEJISIX NEPEBOAA KHUJIOTO
MOMEIICHUS B HEXWIOE TOMEIICHHE WIM HEXUIOr0 TOMEIICHUS B JKHIOE
nomernieHue (nanee — Komuccus), IBISIOMICICS TOCTOSHHO ACHCTBYIOIIUM OPraHOM
aIMUHUCTPAIIMHU, YIOJIHOMOYEHHBIM TIPUHUMATh pEIICHUS IO YyKa3aHHBIM
BOITPOCAM.

[Topsimok  pabGoThl, cOCTaB, TOJTHOMOYMS KOMHCCHUHM OMpEIEIseTCsS B
cooTBeTCTBHH C [loN0okeHrEM 0 KOMUCCHH, YTBEPKICHHBIM aIMUHUCTPALIAECH.

B npueme OOKyMEHTOB U BblJaue pe3yiabTaTa IO MPEIOCTABICHUIO
MYHULHANAIBHON yciyrH Takxke ydacTByeT ['BY JIO «MPIL».

3asBIEHHE Ha TOJYyYEHUE MYHHIUINAIBHOW YCIAYTH C KOMILIEKTOM
JIOKyMEHTOB MTPUHUMAIOTCS:

1) npu 1MYHOM sIBKE:

-B aJIMUHUCTPAILIHIO;

-B puimanax, oTAenax, ynaaeHHbix padounx Mecrax ['BY JIO «M®Ily»;

2) 6€3 TUYHOU SIBKH:

- B 2JIEGKTPOHHOM (hopme uepes3 TUUHbINA KaOuHeT 3asButens Ha EITY;

3asBUTENIb MOXKET 3aMMMCAThCS HA MPUEM JIJIS MMOAaur 3asiBJICHUS
0 MPEAOCTABICHUH MYHULIUNTAIbHON YCITYyTH CIAEAYIOMMMHU CIIOCOO0aMMU:

1) mocpencteom EIN'Y — B agmunuctpanuio, B ['BY JIO «MDIL»
(pY TEXHUYECKOW pean3aium);

2) o tenedony — aqmunuctpaiuu, ['BY JIO «M®ILy;

3) mocpeACTBOM caiiTa aIMUHUCTPAIIUH.

Jlst 3amucu 3asiBUTENh BBHIOMpAeT J0Oble CBOOOJHBIC /I MpUEMa JaTy |
BpeMsI
B MpEeNax yCTaHOBJIEHHOro B agmuHuctpauuu uiu I'bY JIO «M®Ly rpaduka
IIpUeEMa 3asiBUTEIIEH.

2.2.1. B mensx nOpenoCTaBI€HUS MYHULMNAIBHON YCIYrd YCTaHOBJICHUE
JUYHOCTH 3asBUTEJISI MOXET OCYILIECTBISITRCA B  XOA€ JIMYHOTO IpuUema


http://www.gosuslugi.ru

MOCPEJICTBOM TIPEIbsBICHUS Macnopra rpaxkaanuna Poccuiickoit deneparum mu6o
MHOTO  JIOKYMEHTa,  YIOCTOBEPSIIOUIET0  JUYHOCTb, B  COOTBETCTBHM  C
3akoHonaTenbcTBOM Poccuiickoit denepanuu Wik OCPEICTBOM UASHTU(DUKAITIN U
ayTeHTU(UKATTIH

B ammuHuctpauuu, ['BY JIO "MO®I]" c wucnonbp3zoBanueM HUHGOPMAITMOHHBIX
TEXHOJIOTMH, yKa3aHHbIX B 4dacTsax 10 m 11 crarem 7 denepanbHOro 3aKoHa OT
27.07.2010 N 210-®3 "OO6 opraHuzauuu NpPeIOCTABICHUS TOCYJapCTBEHHBIX M
MYHHIUITAIBHBIX YCIyT".

2.2.2. Ilpu npenocTaBlIeHUH MYHHUITUTIATILHON YCIIYTH B AJIEKTPOHHON (opMme
UACHTUPUKALMS U ayTeHTUPUKALKS MOTYT OCYIIECTBIATHCS MOCPEACTBOM (IIpU
HAJIMYUH TEXHUYECKOU BO3MOKHOCTH):

1) enuHOM cuCTeMbl HACHTUPUKAIMKA UM ayTeHTU(PUKALUU WM HUHBIX
TrOCYJapCTBEHHBIX HWH(OPMAIIMOHHBIX CHUCTEM, €CJIM TaKHe TOoCyJapCTBEHHbBIC
uH(OPMAIIMOHHBIE CHUCTEMBI B YycTaHOBJIeHHOM IIpaButenbctBoMm Poccuiickoi
denepan - TOpSIIKE  00CCTICUMBAIOT  B3aMMOJICUCTBHE C  CIMHOM CHCTEMOM
UACHTU(UKALNY U ayTeHTU()UKALINY, TIPU YCIOBUH COBIAJCHUSI CBEICHUI
0 (pu3MUecKoM JUIIE B YKa3aHHBIX HH()OPMAIIMOHHBIX CUCTEMAX;

2) eAaWHOW CHUCTeMbl WIACHTHU(PHUKAIMN W ayTeHTU(PUKAUU U EIUHOU
MH(OPMALIMOHHON CHCTEMBI IEPCOHANBHBIX JIAHHBIX, 00€CIeUnBaOIIEeH 00padoTKYy,
BKJIIOYasi COOp M XpaHEeHHE, OMOMETPUUYECKHUX MEPCOHANIBHBIX JTAHHBIX, UX MPOBEPKY
U 1nepenadyy HUHPOpPMAaUMU O CTEHNEHU HMX COOTBETCTBUS MPEIOCTABICHHBIM
OMOMETPUYECKUM MEPCOHATBHBIM JAHHBIM (PU3UYECKOTO JIUILIA.

2.3. Pe3ynprarom npeaocTaBieHus MyHUIIUIAIbHOW YCIIYTH SIBISETCS:

— B ClIy4Yae IMOJOXKUTEJIBHOTO pe3yiapTara — aKT IMPUEMOYHOM KOMHUCCHH
coracHo [IpuioxkeHuto 2 Kk aAIMUHUCTPATUBHOMY PETNIAMEHTY;

— B clly4ae OTPHUIIATEIBHOTO pe3yabTara — pelieHrue o0 OTKa3e B MpUeMe B
DKCIUTYaTalMI0 I0CIE MEPEyCTPOMCTBAa M (WIM) MEPEIJIAaHUPOBKU IOMEUICHUS, B
TOM YHCJI€ B LEJSIX MEPEBOAA >KWIOIO MOMEIIEHHS B HEKMUIIOE MOMEIICHHE WIN
HEXKWJIOTO TIOMELICHUS B KWJIO€ MoMmenieHue, comacHo Ilpunoxkenuto S5 k
aAMUHUCTPATUBHOMY PEIJIAMEHTY.

Pesynbrar npenocTaBieHuss MyHUIIMIAIBHOW YCIIYTH IPEIOCTaBISETCS
(B COOTBETCTBUHU CO CLIOCOOOM, YKa3aHHBIM 3asiBUTEJIEM IPH M1O/1a4€ 3asBJICHUS
U JJOKyMEHTOB):

1) mpu 1M4YHOM SIBKE:

B aJIMUHUCTpAaIIH;

B pumanax, otnenax, ynaieHHbx padounx mectax ['BY JIO «MOI»;

2) 6e3 IMYHOM SBKH:

Ha aJpec AIEKTPOHHOM MOYTHI;

B DJIEKTPOHHOI (popMe yepe3 InuHbIi kKabuHeT 3asButens Ha EITY,

Ecnim B pesynbrare nOperoCTaBICHUS MYHULUIIAIBHOM yCIyI'M IIpH
HOJIOKHUTEILHOM pPELIeHUN (POpMHUpYeETCs peecTpoBasi 3amuch B MH(POPMALIMOHHON
CUCTEME, TO pe3yJIbTaT YCIyTH, B TOM YHCJIE HOMEpP pPEECTPOBOM 3aIHCH,
HaMpaBJIsIeTCsl U XpaHUTCA B TUYHOM KaOuHete 3asButens Ha EII'Y (nmpu Hanuuum
TEXHUYECKON BO3MOXXHOCTH).

2.4. Cpok mpenoCTaBICHUs] MyHULUIIAIBHON YCIYTH HE JOJDKEH IPEBBIIIAT
19 pabounmx pHeH C Jarbl NOCTYIUIEHUs (perucTpauuu) 3asdBICHUS B
aMUHUCTPALHIO.



2.5. [IpaBoBbIE OCHOBAHUS JJIsl IPEIOCTABICHUSI MyHULIMIATbHOMN YCIIyTH.

- Kunussiid kogekc Poccuiickoit @enepanuu ot 29.12.2004 Ne 188-D3;

- [locranosnenue IlpaButensctBa Poccuiickoit @enepanuu ot 28.04.2005 Ne
266 «O06 ytBepxkaeHUW (GOPMBI 3aSBICHHUS O TIEPEyCTPOWCTBE U  (WIIH)
NEepeIIaHUPOBKE KUJIOTO MOMEUICHHUSI U (OPMBI JOKYMEHTA, MOATBEPKAAIOIIETO
NPUHATHE PELIEHUS O COMIACOBAaHUMU NEPEYyCTPOWCTBA U (WIIM) MEepPEeryIaHupPOBKU
YKUJIOTO TTOMEIICHUS.

2.6. UcuepnbiBaroiiuii nepeyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C 3aKOHOAATEJIbHBIMM WJIM HWHBIMA HOPMATUBHBIMU IIPaBOBBIMU aKTaMHu ISl
OPEOCTAaBIECHUs ~ MYHUUMUIAIBHON  yCIyrd, TOJUIeKAIIUX  MPEICTaBICHUIO
3asIBUTEJIEM:

1) 3asBiEeHME MOCIE MEepeyCTPONCTBA U (UJTK) MEPEIUIAHUPOBKH MTOMEIICHHS,
B TOM YHCII€ B LEJSAX MEPEBOAA KUJIOTO MOMEIICHUS B HEXKUIIOE MOMEIIEHUE WU
HEXXWIOTO ToMeneHus B xxuioe nomenienue (Ilpunoxenue 1);

2) KOoOMIO  JOKYMEHTa, YIOCTOBEpAIOUIEro  MpaBo  (TIOJHOMOYHS)
IpeNCTaBUTENs (U3MUECKOTO WU IOPUIUYECKOTO JIMIA, €CIH C 3asBICHUEM
oOpaillaercst IpeICTaBUTENb 3asBUTENS (B CIydyae HEOOXOIUMOCTH).

2.7. UcuepribIBaronuii mepedeHb JOKYMEHTOB (CBEACHUI ), HEOOXOMMBIX
B COOTBETCTBHM C 3aKOHOJATEIbHBIMU WIJIM WHBIMU HOPMATUBHBIMHU IPAaBOBBIMU
akTaMu JJIS  TPEJOCTaBICHHUS MYHUIMINAIBHOW YCIYTH, HaXOMSIIUXCS B
pacnopsKEHUU TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIpaBJICHUS U
MOJIBEIOMCTBEHHBIX MM  OpraHu3anuii (32  HCKIIOYEHHUEM  OpraHu3alluid,
OKa3bIBAIOIIUX YCIyTH, HEOOXOAMMble M O0s3aTeibHbIE I MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH)

U TIOJUIeKAIUX MPEJCTABICHUIO B paMKax MEXBEIOMCTBEHHOTO HH(OPMAIIMIOHHOTO
B3aUMOJICIICTBHSL:

AIMUHHCTpAIMs B paMKaX MEXKBEIOMCTBEHHOTO HWH(OPMAIIMIOHHOTO
B3aUMOJICMCTBUS ISl TMPEJOCTABICHUS MYHUIIMNAIBHOW YCIYyTH 3alpaliniBaeT
CJIeIyIOIUe JOKYMEHTBI:

1) pelienre o comacoBaHUM MEPEYyCTPOMCTBA M (WUIIM) MNEPEIUIAHUPOBKU
MOMEIIEHUS B MHOTOKBAPTUPHOM JIOME;

2) npaBOyCTaHABIMBAIOUIME JOKYMEHTHl Ha IepeycTpauBaeMoe U (WJIn)
NEePEIaHuPyEeMOE TTOMEIIEHUE, €CIIM MPaBO Ha HETO 3aperucTpupoBaHo B EanmHoM
rOCyJapCTBEHHOM PEECTPE HENBHKHUMOCTH;

3) yBemomiieHME O TiepeBojie (OTKaze B TMEPEBOJIE) KUIOTO (HEXKHUIIOTO)
MOMEIIEHUS B HEeXWIoe (KWIOE) MOMEIeHre, cojiepxaliee B cede TpeOoBaHUS O
IIPOBEJICHUU TIepeyCTpOCcTBa U (WJIM) MEperyIaHuPOBKHU, MEPEYeHb UHBIX padorT,
€CJIM UX MPOBEJIEHUE HEOOXOAUMO.

2.7.2. Tlpu npenocTaBlIeHUM MYHUIUIAIBHOW YCIyTH 3allpeuiaeTcs
TpeOoBaTh OT 3assBUTEJI:

MPENICTaBIICHUs IOKyMEHTOB U MH(POPMAIIUU WIIA OCYIIECTBICHUS NCUCTBU,
NpEACTaBICHNUE WIH OCYILIECTBICHUE KOTOPBHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU AKTAMHU, PETYIUPYIOMIMMHU OTHOIICHUS, BOZHUKAIOIINE B CBA3U
C IPEJOCTABICHUEM MYHUIIMNIATBHON YCIYyTH;

MpeACTaBIEHUS IOKYMEHTOB U UH(POpPMAIUHU, KOTOPBIE B COOTBETCTBUU
C HOPMATHBHBIMHU MpaBOBBIMH akTamu Poccuiickoit denepaiuy, HOPMATUBHBIMU
PaBOBBIMM aKTaMu cyObeKkToB Poccuiickoit ®enepauvv M MyHULUINAIbHBIMU



NPaBOBBIMU AaKTaMHU HAaXOASTCS B PACHOPSHKEHUU OPraHOB, MPENOCTAaBISIOIIMX
MYHULHUNAIBHYIO YCIYTY, UHBIX TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMoymnpaBieHus: HW(WIM) MOJABEOMCTBEHHBIX TOCY/apCTBEHHBIM OpraHam u
OpraHaM  MECTHOTO  CaMOYIpPaBJICHHsS  OpraHu3alui, y4acTBYIOIIUX B
IPEIOCTAaBICHUM MYHULUIAIBHBIX YCIYl, 3a MCKJIIOYEHHEM JOKYMEHTOB,
yKa3aHHbIX B yactu 6 crareu 7 denepanpHoro 3akona ot 27.07.2010 Ne 210-P3
"OO6 opraHu3alMyu MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIMNAIbHBIX YCIyr"
(manee — deaepanbHbIil 3akoH Ne 210);

OCYIIIECTBJIEHHUS JCHCTBUI, B TOM YHCIIE€ COIIACOBAaHUN, HEOOXOAUMBIX IS
MOJIyYEHUS] MYHHUIMOAIBHBIX YCIYr M CBSI3aHHBIX C OOpallleHueM B WHbIC
rOCYZIapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYTPABJICHUS, OPTaHU3ALINH,
3a MCKJIIOYEHHUEM IMOJYYEHUSI YCIyT MU MOJy4YeHHUS AOKYMEHTOB W WH(GOpMAIINH,
NPEACTABISIEMbIX B PpE3yJabTaTe MNPEAOCTABICHUS TAaKUX YCIYI, BKJIIOYEHHBIX B
NEepEYHH, YKa3aHHbIe B yacTh | crarbu 9 @enepanbHoro 3akoHa Ne 210-D3;

NpENCTaBlIeHUs  JOKyMEHTOB U  HWHGOpMAlMd, OTCYTCTBUE  W(WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCh MPU MEPBOHAYATBLHOM OTKAa3€ B IpHEME
JIOKYyMEHTOB, HEOOXOAUMBIX JIJIsl MPE0CTABICHHS] MyHUIIUIIAIbHOW YCIYTH, TU00
B INPEJOCTAaBICHUU MYHUIUNAIBHOM YCIYTM, 3a HCKIIOYEHUEM CIIY4aes,
IIPEAYCMOTPEHHBIX yHKTOM 4 yactu 1 craren 7 @enepanbHoro 3akoHa Ne 210-P3;

NOpe/ICTaBIeHUs Ha OyMa)XHOM HOCUTENE JOKYMEHTOB M HUH(opmaiuu,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLUIM 3aBEPEHBbI B COOTBETCTBUU C IIYHKTOM
7.2 wactu 1 crateu 16 @epepanpHoro 3axkoHa No 210-®3, 3a HCKIIOUYEHUEM
CIIy4yaeB, €CJIM HAaHECEHUE OTMETOK Ha TaKue JOKYMEHThl JHMOO UX H3bSATHE
SBJIIETCS. HEOOXOAMMBIM YCJIOBHEM MPEIOCTABICHUS MYHHUIIMNAIbHOW YCIyTH, U
WHBIX CIIy4YaeB, yCTAHOBJICHHBIX (peiepaibHbIMU 3aKOHAMH.

2.7.3. Ilpm HaACTyIJIEHUH COOBITHUH, SBISIONIUXCS OCHOBAHHEM IS
NPEAOCTABICHUS MYHHIMIAJIBHONW YCIYTd, aJIMHUHUCTpalUs, MPEI0CTaBISIONIAs
MYHULHANAIBHYIO YCIIYTY, BIPABE:

1) mpoBOAUTH MEpOHpPHATHS, HANpaBICHHBIE Ha IMOATOTOBKY pE3Yy/lIbTaTOB
NPEAOCTaBICHUS  MYHUIMNAIBHOW  YCIyrM, B TOM 4YHUCJE HaNpaBIsITh
MEXBEJOMCTBEHHBIE 3allPOCHI, MOJy4aTh HA HUX OTBETHI, MOCIIE YEro yBEAOMISATh
3asIBUTENII O BO3MOXKHOCTH ITOAATH 3alPOC O MPENOCTABIEHUHA COOTBETCTBYIOLIEH
YCIIYTH 111 HEMEJIEHHOTO TIOJyY€HHUsI pe3yJibTaTa Npe0CTaBICHUS TAaKOW yCIyTH;

2) mnpu YCIOBUM HAJW4Ms 3ampoca 3asBUTENS O MPEAOCTaBICHUU
MYHULIUIATIBHON YCIIYyTH, B OTHOIIECHUU KOTOPOW Yy 3asiBUTENSI MOTYT IMOSBUTHCS
OCHOBaHMS JJI1 €€ MPEeNOoCTaBlICHUsS €My B OyaylleM, MPOBOJUTH MEPONPUSITHS,
HamnpaBJICHHbIE HA (DOPMHUPOBAHUE pe3ysibTara MPeJOCTaBICHUSI COOTBETCTBYIOIIEH
YCIYTY, B TOM YHCJI€ HAMPABIATh MEKBEIOMCTBEHHBIE 3aMPOCHI, MOTY4YaTh HA HUX
OTBETHI, (POPMUPOBATH PE3YJIBTAT MPEJOCTABICHUS COOTBETCTBYIOUIEH YCIyTH, a
TAK)K€ IPEIOCTABIATh €ro 3asBUTENI0 ¢ ucnonb3oBanuem EIII'Y u yBenommisath
3asIBUTEIISI O MPOBEACHHBIX MEPOTIPUSITUSX.

2.8. MHcuepnbiBaromuii mNepeyeHb OCHOBAHMM IS TPUOCTAHOBIICHUS
NPEIOCTaBICHUS MYHUIMNAIBHON YCIYTH C YKa3aHUEM JOMYCTUMBIX CPOKOB
OPUOCTAHOBJIEHU B  Clly4ae, €CJIIM  BO3MOXHOCTb  IPHOCTAHOBIIEHUS
IOPEIOCTaBICHUs MYHHIMOAIBHOW  YCIYTHM MPEAyCMOTpEeHa  JEHCTBYIOUIUM
3aKOHOJATENBCTBOM.

OcHoBaHus 1J1s1 IPUOCTAHOBIICHUS NMPEAOCTABICHHS] MyHULIMITAIIbHON YCIIyTH



HE MIPEAYCMOTPEHBL.

2.9. HcuepnsiBarolivii IepeyeHb OCHOBAaHWM [JIsi OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH.

OcHoBaHMs AJis OTKa3a B MPUEME TOKYMEHTOB:

— 3asiBleHUE MOJAHO JIMIIOM, HE YIIOJHOMOUYEHHBIM Ha OCYIIECTBICHUE TAKUX
JICUCTBUI;

— IlpencraBieHue HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C 3aKOHOAATEIIbHBIMU WJIM HWHBIMH HOPMATUBHBIMHU TPABOBHIMU
aKTaMu JIsl OKa3aHUs yCIIYTH, TOJJICKAIUX MPEICTABICHUIO 3asBUTENIEM;

— IlpencraBieHHbie 3asBUTENIEM JOKYMEHTBI HE OTBEUAIOT TPEOOBAHUSM,
YCTaHOBJICHHBIM aIMUHUCTPATUBHBIM PEITIAMEHTOM;

— IIpenmer 3ampoca HE peErIaMEHTHPYETCS 3aKOHOAATEIbCTBOM B paMKax
YCIIYTHU: MPEACTABIICHHS JOKYMEHTOB B HEHA IJICKAIUN OpraH.

2.10. McuepnbiBaroniuii nepeyeHb OCHOBAHMM ISl OTKa3a B MPEIOCTABICHUU
MYHULHANAIBHON YCITyTH.

OcHOBaHUSIMH JIJIS1 OTKa3a B OJITBEPKICHUH 3aBEPIICHUS IEPEYCTPOICTBA
U (WIK) NepemIaHuPOBKY MOMEIIEHUS SIBISIOTCS:

1) IlpencraBieHue HEMOJHOIO KOMILJIEKTa JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C 3aKOHOAATEIIbHBIMU WM HUHBIMH HOPMATUBHBIMHU IPABOBBIMU
aKTaMu JJIsl OKa3aHUs yCIIyTH, MOJJICKAIINX MPEICTABICHUIO 3asBUTEIIEM:

a) 3as{BUTEJIEM HE TMPEACTABIEHbI JOKYMEHTBI, ONPECICHHbIC MTyHKTOM 2.6
HACTOSIIET0 aJMUHUCTPATUBHOIO pEIlaMeHTa, OO0S3aHHOCTh MO MPECTABICHUIO
KOTOPBIX BO3JIOKEHA Ha 3asIBUTEIIS.

2) OtcyTcTBUE ITpaBa Ha MPEJOCTaBICHIUE MYHUIIMITAIbHON YCITyTH:

a) €cJIM B XOJI¢ BbI€3/1a HA OOBEKT OOHAPYKEHO HapyllleHne/ HECOOTBETCTBUE
BBITIOJTHEHHBIX pa0OT TMPOEKTy MepeycTporcTBa W (WIM) TeperylaHuPOBKU
nepeycTpanBaeMoro u (MjiH) MepersiaHupyeMoro MoMeIeHMs;

0) obecrneueHne OCTyIa B IOMEIICHUE

2.11. Tlopsanok, pa3Mep U OCHOBaHUSI B3UMaHUS TOCYIapCTBEHHOM MOUUITUHBI
WJIM UHOW TUIaThl, B3UMAEMOM 32 MPEIOCTABICHUE MYHULUIIAIBHON YCITYTH.

2.11.1. MynununanibHas yciiyra npeaocTaBisieTcsi 0ecIiaTHoO.

2.12. MakcumanbHbIA CPOK OKHAAHUS B OUEPEIH MPU MOAAYE 3aIpoca
O TMPEJOCTaBIICHUM MYHUIUINAIBHOW YCIAYTM W TpU TOJYyYEHUH pe3ysibTara

MPEAOCTABICHUS] MYHULIMTIAIBHOMN YCIYTH COCTABIISIET 15 MUHYT.

2.13. Cpoxk peructpanuu 3anpoca 3asiBUTEIIS O MPeI0CTaBICHUH MYHHUIUIIAIbHOW yCIyTH
COCTaBJISICT B IMUHUCTPALIHU:

- IpU JINYHOM oOpatieHuu — 1 pabouuii AeHb ¢ JaThl MOCTYIIICHUS;

- ipu HarnpasieHuu 3amnpoca u3 ['bY JIO «MOL»
B aJIMHHHUCTpanuio — 1 pabouuii AeHb ¢ AaThl MOCTyIUIeHUsT TokyMeHTOB u3 ['BY JIO « M®Ll» B
aJIMUHUCTPAIHIO;

- mpu HampaBieHuu 3amnpoca mocpenctBom EIY (mpu Hamuyuu TEXHUYECKOU
BO3MOXKHOCTH) — | paboumii A€Hb C aThl MOCTYIUICHUS.

2.14. TpeOoBaHUsI K IOMEIICHUSM, B KOTOPBIX MPEAOCTABIAETCS MyHHUITUNIATbHAS YCITyTa,
K 3a]y OXHJAHHUS, MECTaM JJisi 3aloJIHEHUs 3alpOCOB O MPEAOCTaBICHUH MYHULUINATbHON
yCIIyTH, UHOOPMALIMOHHBIM CTEHAAM C 00pa3lamMHu UX 3arOTHEHUS U TepeuHeM
JIOKYMEHTOB, HEOOXOIUMBIX JIJISl PEAOCTABICHUS MYHUIIUTIATHHON YCIyTH.

2.14.1. IlpegocraBieHre€ MYHUUUNAIBHOW YCIyTM  OCYIIECTBIISIETCS
B CIICLIMAJIBHO BBIJICIIEHHBIX IS OTUX LIEJEH MNOMEIICHUSIX aAMUHUCTPALIUN WITU

B MHOFO(bYHKHI/IOHaJIBHBIX LHCHTpax.



2.14.2. Hanmuune Ha TEppUTOPHUM, TPUIIECTAIOIIEH K 3JaHUI0, HE MEHEe
10 mpoueHTOB MecT (HO HE MEHEE OJIHOIO MECTa) Jii NMapKOBKH CIELHAIbHBIX
ABTOTPAHCHOPTHBIX CPEACTB HMHBAIUIOB, KOTOpPHIE HE JIOJKHBI 3aHUMAaTh HWHBIC
TPAHCIIOPTHBIE cpencTBa. VHBamuabl MOJB3YIOTCA MECTaMHU JJI NapKOBKH
CIIEHIMAIBHBIX TPAHCHOPTHBIX CpelicTB OecriaTHO. Ha Tepputopuu, npumieraromiei
K 3/JaHHIO0, B KOTOPBIX Pa3MeIlleHbl MHOTO(YHKIIMOHATBLHBIE LIEHTPHI, pacHoaraeTcs
OecruiaTHasi MapKoOBKa /i1 aBTOMOOUJIBHOTO TPAHCTIOPTA MOCETUTEIICH, B TOM YUCTIEe
npeaycMarpuBaromias Mecta JUisl  CIeHHAIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB
WHBAJIHJIOB.

2.14.3. [IlomemeHuss pa3sMemarOTCs NPEUMYIIECTBEHHO HAa HWXKHUX,
IpEeNoYTUTEIbHEE Ha TMEpPBBIX ATa)kax 3/aHus, C NPEJOCTABICHUEM JOCTYyIIa
B MTOMEIIIEHUE UHBAIU]IAM.

2.14.4. 3nanue (momerieHue) obopyayeTcs HHGOPMAIMOHHON TaOIMYKOM
(BBIBECKOI1), coOIEpKalleld IOJIHOE HAWMEHOBAaHWE A MUHUCTpAIlUU, a TaKxKe
UH(OPMAIIHIO O PEKUME €T0 pabOTHI.

2.14.5. Bxox B 3maHue (IOMEIIECHHWE) W BBIXOA M3 HETO 00O0pPYAYIOTCS
JECTHUIIAMU C TIOPYYHSIMM M TMaHAyCaMHu JUIsl MEPEIBUKEHUS JETCKUX U
WHBAJIUJIHBIX KOJISICOK.

2.14.6. B nomenieHny OpraHu3yeTcst OECIIaTHBIN TyaJeT JJisl HOCETUTENEeH,

B TOM YHCJIE€ TyaJeT, IpeIHa3HAYCHHBIN /1711 UHBAIUIOB.

2.14.7. Ilpu veodxonumoctu padotukoM ['BY JIO «M®I]», anMuHuCTpanuu
WHBAJIMJY OKAa3bIBAE€TCS TIOMOIIb B TMPEOJOJICHUU OaphepoB, MeEIIAIOIINX
MOJIYYEHUIO UMU YCIIYT HapaBHE C IPYTUMHU JIMIIAMHU.

2.14.8. Bxon B momereHrne U MecTta OXHUIaHUS 00OpYyIOBaHbI KHOIKAMU, a
TaKke coiepkar MH(OpMAIMI0O O KOHTAKTHBIX HOMEpax Telie(OHOB NIl BBI30BA
paboOTHHKA, OTBETCTBEHHOTO 32 COMPOBOXK/ICHNE WHBAU/IA.

2.14.9. JyGaupoBaHue HEOOXOAMMON IS HWHBAJIMAOB 3BYKOBOH U
3pUTENIbHOW HMH(pOPMAIIMK, a TakKe HAJMHUCEH, 3HAKOB M HMHOM TEKCTOBOM H
rpadudeckord MH(OpPMAIIMKM 3HAKAMH, BBIMOJIHCHHBIMU Pelbe(PHO-TOYCUHBIM
mpudrom bpaiins, momyck cypaonepeBoIInKa u TUGIOCYpAOTIEPEBOAUHKA.

2.14.10. O6opynoBaHre MECT IMOBBIIICHHOTO yA0OCTBA C TOTOJHUTEIHHBIM
MECTOM JUIsi COOAKU-TIPOBOJIHUKA M YCTPOWCTB HJis TEPEABUKECHHS WHBAIHUAA
(KOCTBLIEH, XOMYHKOB).

2.14.11. XapakTepUCTUKH IOMELICHUA IPUEMa W BBIAAYM JOKYMEHTOB B
4acTH OOBEMHO-TUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHHUM, OCBEIICHUS,
MOXKapHOU O€30IMaCHOCTH, WHXEHEPHOTO 00O0PY/IOBaHUS JIOJKHBI COOTBETCTBOBATH
TpeOOBaHUSIM HOPMATHUBHBIX JIOKYMEHTOB, JCHCTBYIOIIUX HAa TEPPUTOPUU
Poccuiickon @enepanuu.

2.14.12. TlomemieHuss nmnpueMa MW  BbJAAYA  JOKYMEHTOB  JIOJIXKHBI
pexycMaTpuBaTh MecTa JiJisl OKUJaHus1, THHOPMHUPOBAHUS U TIpHeMa 3asBUTEIICH.

2.14.13. Mecra oxumaHuss U Mecta Juisi HHGOPMUPOBAHUS OOOPYIYIOTCS
CTYIbMH (KpECEIbHBIMU CEKIMSIMHU, CKaMbsIMU) M cTOJaMu (CTOMKaMH) JUist
opopMIIeHUSI JOKYMEHTOB C pa3MEIMIEHHWeM Ha HHUX OJaHKOB JOKYMEHTOB,
HEOOXOAUMBIX  JUIsl  TOJYYEHHUS] MYHUIUINAIBHOW YCIYTH, KaHIEISIPCKUMHU
NPUHAJICKHOCTAMHA, a TakKe HHPOPMAIMOHHBIMU CTEHJAMH, COJEpKAIUMU
aKTyaJbHYI0O W MCYUEPIBIBAIOIIYI0 HH(MOpPMAIUIO, HEOOXOIUMYIO JIsl MOJy4eHUSs
MYHULUNATBHON YCITyTH, 1 HHGOPMAITUIO 0 Yacax ImpueMa 3asiBJICHUH.



2.14.14. MecTta s MpOBEICHUS TUYHOTO IMPUEMa 3asSBUTEIICH 000pYyIyIOTCS
CTOJIaMH, CTYJbSMU, OOECIECUMBAIOTCA KAHIEISIPCKUMU TPUHAIICKHOCTIMHU IS
HANMCaHUs MUCbMEHHBIX OOpaIICHHH.

2.15. IlokazaTenu JOCTYMHOCTH U Kau€CTBAa MyHUILIMIATbHOMN YCIIyTH.

2.15.1. Tloka3zarenu HAOCTYNHOCTH MYHUIMNAIBHOW yciayru (oOiue,
MPUMEHHUMbIE B OTHOLIIEHUH BCEX 3asBUTENEH):

1) TpaHcmopTHasi JTOCTYIMHOCTb K MECTY MPEIOCTABICHUS MYHHIUNAIbHON
YCIYTH;

2) Hanu4Ke yKaszaresel, o0ecrneynBaronx 0ecnpensaTCTBEHHbIA JOCTYII
K MIOMEILIEHUSIM, B KOTOPBIX MPEIOCTABIISICTCS YCIYTa;

3) BO3BMOXKHOCTD IMOJIYYEHUS TTOTHOM U IOCTOBEPHON MH(MOpPMALINH
0 MyHHITUTIAJILHOU ycyre B anMuHucTpanuu, ['BY JIO «M®1y, mo Tenedony,

Ha OQUIIMATHLHOM CaiiTe OpraHa, MPea0CTaBISIONIEro yCiyTy, nocpeactsom EINTY;

4) mpenocTaBieHne MYHUIIMITAIIbHON YCIYTH JIFOOBIM JTIOCTYITHBIM CIIOCOOOM,
MPEAYCMOTPEHHBIM JICHCTBYIOIINM 3aKOHOAATEIbCTBOM;

5) obecmeuenue Ayig 3asBUTENS BO3MOXKHOCTU TMOJMYy4YeHUsS WHPOPMAIUU O
xoze
Y pe3yJbTaTe MPEAOCTABICHUS] MyHULIMIIAIBHON YCIIyTH ¢ ucnonb3oBanuem EITY.

2.15.2. Tloka3arenu MOCTyMHOCTA MYHUIMIIAJIBHOW YCIyTH (CHelHaibHBIE,
MPUMEHHUMbIC B OTHOIIEHUU UHBAJIUOB):

1) Hanuure UHPPACTPYKTYPHhI, YKa3aHHOU B MyHKTE 2.14;

2) ucnoJHeHne TPeOOBaHUM JOCTYITHOCTH YCIYT JJI1 UHBAIUIOB;

3) obecriedeHre OECPENSITCTBEHHOTO JIOCTYIa MHBAIMIOB K TTIOMEIICHUSM,

B KOTOPBIX MPEIOCTABISIETCS MyHHUIIMNIATIbHAS YCIyTa.

2.15.3. [loka3arenu Ka4ecTBa MyHUIUIIAIbHON YCIYTH:

1) cobGmnronenne cpoka NpeoCTaBICHUSI MyHUITUTIATBHOU YCITYTH;

2) cobmroieHre BpeMEeHH OXKHMJIaHUSI B OUEePEIU MPHU To/1aue 3ampoca
Y TIOJIyYEHUHU PE3YNIbTaTa;

3) ocymiecTBieHHe He Oosiee OJHOTO OOpaIeHUs 3asABUTENS K JOHKHOCTHBIM
auiaM aaMuHACcTpanuu wian  paborHumkam ['BY JIO «M®Ily» mnpum mnomade
JOKyMEHTOB Ha TMOJIYy4YEHHE MYHUIUMIIATBLHON YyCIyru u He Ooiiee OIHOTO
oOpamieHusi NpuU TOJYyYEHHHM pe3yaprara B aaMuHuctpauuu wi B ['BY JIO
«MODIL»;

4) OTCyTCTBUE >XaJIoO Ha JCHUCTBHUS WM O€3eHCTBUS JOJKHOCTHBIX JIMI]
aIMAHUCTPAIINH, TTOJJAHHBIX B YCTAHOBJIEHHOM TOPSI/IKE.

2.15.4. Ilocne mosyyeHus pe3yapTara yCIYTd, NPEIOCTABICHUE KOTOPOU
OCYIIECTBIISIIIOCH B dieKTpoHHOU dopme uepes EINTY, mibo nocpencreom I'BY JIO
«M®Iy», 3agBuTento 00ECIEYNBACTCS BO3MOXKHOCTH OIEHKH KauyecTBa OKa3aHUs
YCIYTH.

2.16. [lepeuncnenue yciyr, KOTOPbIE SBISIOTCS HEOOXOAUMBIMH
¥ 00513aTeILHBIMU JIJIS1 IPEIOCTABICHUSI MyHUITUTIATLHON YCIYTH.

JIns mpenocTaBiieHHs] MyHUIIMIAIBHON YCIYyTH TMOJIyYEHUE YCIYT, KOTOPhIE
SBJISIIOTCSL ~ HEOOXOAMMBIMU U OOs3aTeNbHBIMU  JJISI  TPEAOCTaBICHUS
MYHUITUTIATFHOM YCIIYTH, HE TpeOyeTcsl.

2.17. WHble TpeOoBaHWS, B TOM YHCIE€ YYUTHIBAIOLIME OCOOCHHOCTH
MPEIOCTaBICHUS MYHUITUTIAILHON YCIYTH M0 SKCTEPPUTOPUATIBHOMY TTPUHIIUITY
(B ciydae eciu MyHULIMNANbHAS ~ yCIOyra  MOpPEIOoCTaBIsieTCS MO



IKCTEPPUTOPUAIIBHOMY  IPHUHIIUILY) U OCOOCHHOCTH  MpPEIOCTaBIICHUS
MYHUIIMIIAJIBHON YCIYTH B 3JIEKTPOHHOM popme.

2.17.1.  IlpemocraBieHue  MYHULHUNAIBHOM  YCIYyIrM  IMOCPEICTBOM
MHOTO(DYHKIIMOHANBHBIX ~ LIEHTPOB  OCYLIECTBISECTCI B  MOJPA3JEICHUSIX
MHOTO()YHKIITMOHATBHBIX [IEHTPOB MPU HATHMYUHU BCTYMUBILIETO B CUITY COTJIAIIICHUS
O  B3aMMOACHCTBUM  MEXKIY  MHONO(QYHKIMOHAJIBHBIMU  LIEHTpaMU U
aIMUHHCTPALUEN.

2.17.2. TlpenocTtaBieHWE MYHULHUIAIBHON YCIYrd B 3JEKTPOHHOU (opme
OCYLIECTBIIAETCS IIPU TEXHUYECKOM pean3anuu yciayru nocpeacrtsom EITY.

3. COCTaB, mocjaeaoBaTeJibHOCTb U CPOKH BBINNOJHCHUA AAMUHUCTPATHBHBIX
npoueayp, TpCﬁOBaHlflﬂ K MOPAAKY UX BbIIIOJTHEHUH, B TOM YHUCJIE 0COOEHHOCTH
BBINMOJIHCHUST AIMUHUCTPATUBHBIX IMPpOoUEaAyp B 3JIeKTpOHHOl7[ (l)OpMe

3.1. Cocras, M0CJe10BaTeJbHOCTDh ) | CPOKH BBINOJTHEHU A
aIMUHHMCTPATHUBHBIX MPOLEAYP, TPeOOBAHUSA K MOPSJAKY UX BbINOJHEHHUS.

3.1.1. IlpenocTaBneHre MyHULMIAIBHOW YCIIYTHM PETIAMEHTUPYET MOPSIAOK
npueMa B DKCIUIyaTalMI0 I0CJ€ MepeycTpoiicTBa U (WK) MEePEerIaHuPOBKU
MOMENIEHUs, B TOM YHUCJE C LEIbI0 MEPEBOJa KUJIOTO MOMEMICHUS B HEXHUIOE
MOMENICHUE WM HEXKWJIOTO MOMEIICHHS B JKHIIOE TMOMEILIEHHE, U BKIIIOYAET B CeOsI

CIEAYIOIINE aAMUHUACTPATUBHBIE POLETYPHI:

- IpUeM JOKYMEHTOB, HEOOXOIMMBIX JIJIsi OKa3aHHUS MYHHULIMIAIbHONU yciayru — 1 paboumnii
JIEHb;

- paccMOTpeHHe 3asiBiIeHns 00 OKa3aHUU MYHULUMINIAIBHON yciyru — 15 pabouux qHeil;

- u3naHue akta Komuccum o 3aBepiieHuHu (OTKa3e B IMOATBEPIKICHUM 3aBEPILICHUS)
NepeycTpoicTBa U (WIK) NeperIaHuPOBKY TTOMEIICHUS
— 2 pabouux IHS;

- HampaBlieHWE aKTa KOMHMCCHUU O 3aBeplIeHMH (peuieHuss o0 oTKa3ze B IpUEME B
9KCIUTyaTallMIo) IepeyCTpoiicTBa U (MIIN) MEPETUIAHUPOBKU OMEIEHUS
— 1 paGouwnii neHb.

3.1.2. Ilpuem wu perucTpamusi J0KYMEHTOB, HeOOXOAMMBIX /JIsl OKa3aHUA
MYHMIHMIAJTbHON yCJIYTH.

3.1.2.1. OcHoBaHue Ui Hauaja aIMUHUCTPATUBHON NMPOLETYPHL: OCTYIJICHHE
B aJMHMHUCTPALMIO 3asBJICHHUS U JOKYMEHTOB, IIEPEUMCICHHBIX B IyHKTE 2.6 HACTOSILErO
aJIMMHHUCTPATUBHOIO peIrvlaMeHTa.

3.1.2.2. ConepxaHue aAMUHUCTPATUBHOIO AEUCTBUS, IPONOJIKUTEIBHOCTD
U (M) MaKCUMAaJIbHBIA CPOK €r0 BBIOJIHEHUS.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3@ BBINOJIHEHHWE AJMUHUCTPATUBHOIO JEHCTBUS,
OPUHUMAET TMpe/ACTaBiICHHbIC (HAlpaBJIEHHbIE) 3asBUTENEM 3asBJIE€HUE U  JIOKYMEHTHI,
OCYILECTBIISET MPOBEPKY KOMIUIEKTHOCTH JOKYMEHTOB Ha HAJIW4YHE/OTCYTCTBHE OCHOBAHHMM JUIs
0TKa3a B IpHUEME JIOKyMEHTOB, IPEAYCMOTPEHHBIX MYHKTOM 2.9 HACTOSIIETO aAMUHUCTPATUBHOIO
penIaMeHTa.

B ciiydae oTcyTcTBUS OCHOBaHMM 1JIs1 OTKa3a B IpUEME JIOKyMEHTOB, IIPEyCMOTPEHHBIX
IMYHKTOM 2.9 aJIMHUHUCTPATUBHOIO pEINIAMEHTA, PETUCTPUPYET 3asBICHHE B COOTBETCTBHM C
IpaBUJIaMU JIEJIONPOU3BOJICTBA, YCTAHOBJICHHBIMU B aAMUHUCTPALIH.

CpoK BBINOJTHEHUSI aIMUHUCTPATUBHON MPOLEAYphl cocTaBisieT He Ooree |

pabouero JiHs.

3.1.2.3. Jluno, OTBETCTBEHHOE 3a BBIIOJIHEHUE AJMUHUCTPATUBHOM NPOLEAYPBHI:
JOJKHOCTHOE JIUIIO aIMHUHUCTPAIIUHU, OTBETCTBEHHOE 3a JCJIONPOU3BOJICTBO.

3.1.2.4. Kputepuem NpuHATHS PEIICHUS SIBISETCS COOTBETCTBHUE 3asBICHUS TPEOOBAHUSM,
YCTAHOBJICHHBIM ITYHKTOM 2.9 HACTOSIIETO aIMUHUCTPATUBHOTO PEIIaMEeHTa.



3.1.2.5. Pe3ynprar BBINOJIHEHHUS aJMUHUCTPATUBHOW MPOLEAYpPBI: perucrpaunus (0TKas B
perucTparym) 3asiBICHUs O MPEeIOCTaBICHUN MyHHUIIUIIAJILHONW yCIIyTH
Y TIpUJIaraeMblX K HEMY JOKYMEHTOB.

3.1.3. PaccMoTpeHue 3asiBJIeHHMS O NPeAOCTABJICHHH MYHULIHMNAJILHOH YCIYIHM H
npujaraeMbiX K HeMy JOKYMEHTOB.

3.1.3.1. OcHoBaHue 1715 HaYasla aAMMHUCTPATUBHOM MPOLETYPhl: OCTYIUIEHUE 3asBICHUS
U MpWJIaraeMblXx K HEMY JOKYMEHTOB JIOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a (hOpMHUpPOBaHUE
IIPOEKTAa PELIEHUS, I0CIIE PErUCTPAlMU YKa3aHHbBIX JOKYMEHTOB.

3.1.3.2. ConepxaHue agIMUHHUCTPATUBHOTO JEUCTBUSA (aIMUHUCTPATUBHBIX
NeNUCTBUM), MPONOJDKUTEIBPHOCT, M (WMJIM) MaKCUMaJIbHBIM CpOK ero (ux)
BBITIOJTHEHUSL:

[IpoBepka TOKyMEHTOB Ha KOMIUIEKTHOCTb W JOCTOBEPHOCTh, IPOBEPKa
CBEJICHUI, CONEPIKAINXCS B MPEACTABICHHBIX 3asBICHUU U TIOKYMEHTaX, B LEJAX
OLICHKM HMX COOTBETCTBUA TPEOOBAHMSIM H  YCJIOBHSIM Ha  TOJy4YEHUE
MYHHUIIUNATBHOM YCIyTH, a Takxke (HOPMHUpPOBAHUE MPOEKTA PEUICHUs MO UToram
paccMOTpEeHMsl 3asBJICHUS W JIOKYMEHTOB B TeueHue 15 paboumx nHel C naThl
pEruCTpallii  3asBJICHHUST O IPEAOCTABICHHMM MYHULMIIAJBHOM yCIyrM H
IPWJIaraéMbIX K HEMY JOKYMEHTOB.

[Ipuobmienne K 3asABAECHUI0O U JOKYMEHTaM pEIIEeHUS O CONIAaCOBAHUU
NEepeyCcTPorcTBa M (WJIM) MEPEIJIAHUPOBKM MOMEIIECHHS, B TOM YHCIE C IEJIbIO
NEePEeBOJA KUIOTO MOMEIIECHHS B HEKUJIOE MTOMEIICHHE WM HEXUJIOTO MOMELIEHUS
B KWJIOE IOMEIICHHE, B MOPSAKE, MPEAYCMOTPEHHOM IYHKTOM 2.7 HACTOSLIErO
aMUHUCTPATUBHOIO pETJIaMEHTa B TeueHue 15 pabounx IHEW ¢ JaThl perucTpanuu
3asBJICHUS] O MPEJOCTABICHUM MYHUIMIAIBHOM YCIyTM M NPUJIAraeMbIX K HEMY
JIOKYMEHTOB.

Opranuzanus 1 nposegeHue ocMoTpa Komuccueit nepeycTpoeHHOro U (MiH)
NEePeIIaHUPOBAHHOTO TOMEIICHUs] B TedeHHue 15 pabouumx JHEH ¢ Jarhl
perucTpaludyu 3asBICHHUS O TPEAOCTABICHWH MYHHULMNAIBHON YCIyIM H
IPWIAaraéMeIX K HEMy JOKYMEHTOB.

3.1.3.3. Jlumo, OTBETCTBEHHOE 3a BBINOJHECHHE AJIMUHUCTPATUBHOMU
OpOLEAYphl: JOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a (OPMUPOBAHUE IPOEKTa
penieHusl.

3.1.3.4. Kputepuii npuHATHS PEIICHUS: HAIW4YUE / OTCYTCTBHUE OCHOBaHWUI,
IIPEAYCMOTPEHHBIX IyHKTOM 2.10 HaCTOSAIIEr0 aAIMUHUCTPATUBHOTO PEITIAMEHTA.

3.1.3.5. Pe3ynbrar BeINOJHEHHS aAMUHUACTPATUBHON MPOLEAYPHI: MOATOTOBKA
pemieHuss O NPelOoCTaBIECHUHM MYHUIMNAIbHOW YyCIyrd Wi 00 OTKaze B
PeI0CTaBIEHUH MyHUIIMIIAIBHON YCIyTH.

3.1.4. IlpuHsATHe peumieHMs O NPeJOCTABJICHMHM MYHHMUMIAJIbHOW YCJIYIH WJIH 00
0TKa3e B NPeA0CTABJICHUN MYHUIIUNIAJIBLHOM YCJIYTH.

3.1.4.1. OcHoBaHue a8 Hayaja aJAMHHMCTPAaTUBHOM NPOLENYpbI: TNPEACTABICHUE
JOJIZKHOCTHBIM JIMIIOM, OTBCTCTBCHHBIM 34 (bOpMI/IpOBaHI/Ie IMPOCKTa PCHICHUA, IIPOCKTA PCHICHUA
AOJDKHOCTHOMY JIMLy, OTBCTCTBCHHOMY 3a MPHUHATHC W TMMOANMCAHUC COOTBCTCTBYIOLICTO
PCUICHUA.

3.1.4.2. ConepxaHue agMUHHCTPATUBHOTO JEUCTBUA (aIMUHUCTPATUBHBIX
NEUCTBUI), TMPONOJKUTEIBHOCT, M (WMJIM) MaKCUMaJbHBIM CpOK ero (ux)
BBITIOJIHCHUSL:
NPUHATUE PEIICHUS JOJMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a TMPUHATHE U



HOJMNNCAHUE COOTBETCTBYIOIIETO PELIEHUs, O MPEAOCTaBICHUH YCIyrd WU 00
OTKa3e B MPEIOCTABICHUHN YCIYTH, B T€UeHHE 2 paOouux JIHEH C JaThl OKOHYAHUS
BTOPOM aIMUHUCTPATUBHOM MPOLETYPHI.

3.1.4.3. Jlumo, OTBETCTBEHHOE 3a BBINOJHECHHE AJIMUHUCTPATUBHOU
OPOLEAYPhl: JTOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MNPUHATHE W MOAINMCAHUE
COOTBETCTBYIOILETO PELIEHUS.

3.1.4.4. Kputepuil NpuHATUSA PELICHUs: HAJIMYUE / OTCYTCTBHUE OCHOBaHUM,
IIPEAYCMOTPEHHBIX TyHKTOM 2.10 HaCTOSIIETr0 aAMUHUCTPATUBHOTO PEITIAMEHTA.

3.1.4.5. Pesynbrar  BBIIOJHEHUS  AIMHUHHCTPAaTUBHOM  IPOLEAYPHI:
NOJNMCAaHNE aKTa wpremosHort Komuccuu o 3aBepluieHUH nepeycTpoiicTBa U (Hin)
NIEPEIUIAaHUPOBKH TIOMELICHUST comIacHO lIpuiokeHnio 2 K agMUHUCTPAaTUBHOMY
penIaMEHTy WM pelleHue o0 OTKa3e B IpPUEME B OKCIUIyaTallMio IOCIe
nepeycTpoiictBa M (WJIM) NMEPEIUIaHUPOBKU IOMEIIEHUS, B TOM YHUCIE C IEJIbIO
NEPEBOJA KUJIOTO MOMEIIECHHS B HEKUIIOE MTOMEIICHUE WIIN HEXKUIIOTO TIOMEIEHUS
B OKWIOE IIOMELleHHne, comtacHo IlpunoxkeHuro 5 K agMUHUCTPATUBHOMY
pernameHTy.

3.1.5. Beiaauya pe3yjabrara npeaocTaBjJIeHus MyYHHMIMIIAJIbHON YCJIYTIH.

3.1.5.1. OcHoBanme s Hayajga AaJAMUHUCTPATUBHOW  IPOLEAYPHI:
NOJNMCAaHHOE pelieHue, ABIIAIONIEECS  PE3yJIbTaTOM MPeI0CTaBICHUS
MYHULMUIIAJIBHON YCIIYTH.

3.1.5.2. Conepxanne aAMUHUCTPATUBHOTO JCUCTBUS, TPOIOIKUTEIBHOCTD
U (WJIM) MAaKCUMAJIbHBIN CPOK €r0 BBITIOJHEHHUS:

JIOJIKHOCTHOE JIMI0, OTBETCTBEHHOE 3a JEJIONPOU3BOICTBO:

1 neicTBue: perucTpupyeT akT fpremosHoit KoMuccnn O 3aBeplICHUN
nepeycTpoiicTsa U (WIK) NepernaHUPOBKU MOMEILEHUSI WIHM pelIeHne 00 OTKase B
npueMe B DJKCIUTyaTalUI0 II0CIE€ INEepeyCcTpolcTBa W (WIM) NEPEryIaHupPOBKU
IIOMEILIEHNs, B TOM YMCJIE IIOCJIE IE€PEBO/A JKUJIOrNO0 MOMELIEHUS B HEXKHIOE
NOMEILEHUE WM HEXWIOro IIOMELIEHUS B JKWJIOE IOMEIIEHHE, HEe Mo3aHee 1
paboyero IHA € JaThl MOJAINKCAHHS COOTBETCTBYIOIIETO PELICHHUS, SIBISIIOLIETOCS
pE3yABTaTOM NPEAOCTABICHUS MYHHUIIMIAIBHON YCIIYTH.

2 feicTBUE: HampaBisIeT pe3y/lbTaT MPEAOCTAaBICHUS MYHULHUIAIbHON
YCIIYI'H CIIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, HE Mo3aHee 1 padouero oHS ¢ JaThl
OKOHYaHUSl MEPBOr0 AaJIMHHHCTPATUBHOTO ACHCTBUS JaHHOW aJIMHUHHUCTPATUBHOMN
IPOLEYPHI.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBINOJHECHHE AJMUHUCTPATUBHOU

mpoucaypsl: JOJGKHOCTHOC JIMITO, OTBECTCTBCHHOC 3a ACIIOIIPOU3BOACTBO.

3.1.5.4. Pesynprar BBIOJHEHHS AJAMMHUCTPATMBHON MpoOLEAypbl: HampaBlieHHE
3asIBUTEINII0 pe3yibTaTa IPEelIOoCTaBICHUsS] MYHHUIMIAIBHOM YCIyrH crnocoOOM, yKa3aHHBIM B
3asBJICHUH.

3.2.  OcoOeHHOCTH  BBINOJIHEHUS AJMUHUCTPATUBHBIX MPOUEAYpP B
AJIIEKTPOHHOU (hopme.

3.2.1. IlpenocraBnenne myHununaipHou yciayru Ha EIII'Y ocymectsusercs
B cooTBeTCTBUU ¢ DeaepanbHbiM 3aKOHOM Ne 210-D3, denepanbHbIM 3aKOHOM OT
27.07.2006 Ne 149-®3 «O6 wunpopmanuu, HHOOPMAIIMOHHBIX TEXHOJIOTHSAX U O
3ammTe uHpopManum», nocraHorieHueM [IpaBurenscrBa Poccuiickoit deneparuu
oT 25.06.2012 Ne 634 «O Buaax 3JIEKTPOHHOW MOJMKMCH, UCTIOJIH30BAHUE KOTOPBIX



JOMyCKaeTcss Mpu  oOpallleHMH 3a  MOJYyYEHUEM  TOCYAapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT».

3.2.2. lnsa nonydeHuss MyHununainbHou yciyru depe3 EIII'Y 3asButento
HEOOXOMMO MPEABAPUTEIBLHO MPONTH MpoliecC peructpauuu B EnuHoil cucteme
uneHtudukanuu u ayrentuduxanmu (nanee - ECUA).

3.2.3. MynununanbHasi yciiyra MoOXeT ObIThb mnonydeHa uepe3 EIITY
CIEAYIONIMMU CIIOCO0aMU:

0e3 TMYHOM SIBKM Ha MPUEM B AJIMUHHUCTPALIUIO.

3.2.4. Ina nopaum 3asiBieHus: yepes EIIY 3asBuUTENbh AOMKEH BBINOJIHUTH
CIICYIOLINE NEHUCTBHUS:

npoiTu uaeHTUuKanuo u ayrentudukamnuo B ECUA;

B nuuHOM kabuHeTe Ha EII'Y 3amoiHuUThH B 37eKTpOHHON (hopMe 3asiBIICHHUE
Ha OKa3aHWE€ MyHULIMIAIbHON yCIIyTH;

- NPWIOKUTb K 3aSBJICHUIO JJIEKTPOHHBIE JOKYMEHTHI M HAIPaBUTH IIAKET
AIIEKTPOHHBIX JOKYMEHTOB B A IMUHHUCTpAIUIo nocpeacToM pyHknuonana EIITY.

3.2.5. B pesynbrare HampaBJICHHs NaKeTa 3JIEKTPOHHBIX [TOKYMEHTOB
nocpencrsom EIITY, mpousBoauTcs aBTOMarudeckas perucTpauus MOCTYIUBIIETO
IIaKeTa DJJIEKTPOHHBIX JOKYMEHTOB M IIPUCBOCHHME MAKETy YHMKAJIbHOIO HOMEpa
nena. Homep nena goctyneH 3asButento B inuHoM kabunete EIITTY.

3.2.6. Ilpm mpenoctaBieHHMH MyHHIMNAIbHOM ycayru uyepe3 EIITY,
JOJDKHOCTHOE JINIO AIMUHUCTPALMHU BBIIIOIHACT CIEAYIOIIUE JEHCTBUS:

- ¢opMUpYyeT MPOEKT pEUIeHUS] Ha OCHOBAHUM JOKYMEHTOB, MOCTYHIUBLIUX
yepe3z EII'Y, a Takke HOKyMEHTOB (CBEIEHHUI), MOCTYNUBIIUX IOCPEIACTBOM
MEKBEIOMCTBEHHOTO  B3aUMOJICUCTBUSA, MW TNEPENACT AOKHOCTHOMY  JIMILY,
HAJCJICHHOMY (DYHKIIMSIMU IO IPUHATUIO PELICHUS;

- TIOCJIE PACCMOTPEHUS JOKYMEHTOB U MIPUHATHS PEIICHUS O MPEI0CTABICHUN
MYHUIUNAIBHOM YyCayru (OTKa3ze B NPENOCTaBICHUM MYHHUIUMNAIBHOW YCIYTH)
3aIOJIHSAET MPEAYCMOTPEHHbIE (OPMBI O MPUHATOM PEIICHUU W MEPEBOAUT JEJI0 B
apXuB;

- YBEAOMJIAET 3asBUTENA O IPUHATOM PELICHWH C MOMOIIBIO YKa3aHHBIX B
3asBIICHUU CPEJCTB CBS3M, 3aT€M HANpPAaBISET JTOKYMEHT CIIOCOOOM, YKa3aHHBIM B
3agBieHnn: B M®ILl, nub0 HampaBiseT 3MEKTPOHHBIA JOKYMEHT, MOJNUCAaHHBIN
YCWICHHON KBaJM(UIMPOBAHHON 3JEKTPOHHOW MOJMNUCHIO JOJKHOCTHOIO JIMIIA,
IPUHSABLIETO pelieHue, B TMuHbIi kabunet EIITY.

3.2.7. B cnydae MOCTYIUIEHUSI BCEX JOKYMEHTOB, YKA3aHHBIX B IyHKTE 2.6
HACTOAILIETO aJIMUHUCTPATUBHOIO perinamMeHTa, B (hOpMe AJIEKTPOHHBIX JTOKYMEHTOB
(971EKTpOHHBIX 00pPa30B JTOKYMEHTOB), JHEM OOpallleHus 3a MPeJOCTaBICHUEM
MYHULUNAIBHON YCIYyTH CUYMTAETCS Jara PErucTpaludy Mpuema JOKYMEHTOB Ha
EIIT'Y.

NupopmupoBanne 3asBUTENS] O XOAE€ U PE3YyNbTare MperloCTaBICHUS
MYHHUITUTIATHBHOW YCIYTH OCYIIECTBIISIETCS B DIIEKTPOHHOUW (hopMe depe3 JTUYHBIN
KaOWHET 3asBUTENS, pacnofiokeHHbI Ha EIITY.

3.2.8. AnMMHHCTpauMsT MpU TMOCTYIUICHUH JOKYMEHTOB OT 3asBHUTENS
nocpeacteoM  EINI'Y  mo TpeOoBaHMIO 3asBHUTEN HANPABIAET  PE3yibTar
IPEIOCTaBIEHUsT yCIyrd B (OpME 3JIEKTPOHHOIO JIOKYMEHTA, MOIMNKUCAHHOIO
YCWICHHON KBaJM(DUIIMPOBAHHON 3JEKTPOHHOW MOMMNUCHIO JOJKHOCTHOIO JIMIIA,
OPUHSABLIETO pelIeHHe (B 3TOM Ciy4yae 3asBUTENb MpPU MOAAYEe 3asBICHUS Ha



MMpCaOCTaBJIICHHUC YCIyru oTMCHACT B COOTBCTCTBYIOIIICM I10JIC TaKyIO

HEOOXOUMOCTB).
Brimaua  (HampaBiI€HHE) — JJIGKTPOHHBIX  JOKYMEHTOB,  SIBJISIOLIUXCS
pe3ybTaTOM IIPEIOCTaBICHUS MYHHITATIATEHOU YCITyTH, 3asIBUTEIIIO

OCYWIECTBISCTCSI B J€Hb  PETUCTPALMU  pe3yJbrara  MPEIOCTABICHUS
MYHULANAIBHON YCIyTH AJAMUHHACTPALMEN.

3.3. Tlopsigoxk wucHpaBJ/ieHUs] AONMYHIEHHBIX ONEYAaTOK M OMHOOK B
BBIAHHBIX B  pe3yabTare MNpPeJoCTABJICHUs] MYHUIUNAJBLHONH  YCJIyru
AOKYMEHTaX

3.3.1. B ciuyuyae ecnu B BBIIAHHBIX B peE3yiabTare IMPEIOCTABICHUS
MYHUIIMNATBHOM YCIYI'M JOKYMEHTAaX JOMYyIIEHbl OINe4YaTKu U OIIMOKH, TO
3asBUTENb BIIpAaBE TMpeEACTaBUTh B aaMmuHuctpanuio, [BY JIO «M®I»
HEIOCPEACTBEHHO, HANPAaBUTh IIOYTOBBIM OTIpaBiIeHHUEM, mocpencrsom EIY
MOJNKMCAHHOE 3asBUTEJIEM, 3aBEPEHHOE MeYaThbio 3asiBUTENS (MpPHU HAJUYUU) WU
opopmieHHOe B (OpME DIIEKTPOHHOTO JTOKYMEHTA W TMOAMHCAHHOE YCHJICHHOU
KBATH(DUITIPOBAHHOMN AJICKTPOHHOUN MOJIHUCKHIO 3asBJICHNE B MPOU3BOJILHON opMme
0 HEOOXOMMMOCTH WCIPABJICHHS JOMYIICHHBIX OIEYaToK W(WiHM) OIMHOOK ¢
U3JI0)KEHUEM CYTH JOIMYIIEHHBIX ONMEYaToK M(MiIu) OIIMOOK U MPUIIOKEHUEM KOIUU
JIOKyMEHTA, COJIEPKaIlero Onevyarky u(uiau) omuoKu.

3.3.2. B Teuenue 5 pabGouux JHEH CO JHS PErUCTpALMM 3asBICHUS 00
UCIPABICHUH  oOmeyaTok u(WiM) OomuMOOK B  BBIAAHHBIX B pe3yibrare
NpEAOCTaBICHNUS  MYHUIMOAIBHONW  yCIYTM  JOKYMEHTaxX  OTBETCTBEHHBIN
CHEIHUATUCT AJMUHUCTpAIlMU YCTAaHABIMBAET HaJW4yMe onedaTkd (OmHOKU) U
oopMIIsieT pe3yiabTaT MPEAOCTABICHUS] MYHHUIIMNAIBHOU YCIYyTU (JIOKYMEHT) C
UCIIPABJICHHBIMU  omedyarkamMu  (OmMOKaMH) WJIM  HampaBiseT  3asiBUTEIIO
YBEJIOMJICHUE C OOOCHOBaHHBIM OTKa30oM B OQOPMIICHHH JOKyMEHTa C
UCIIPABJICHHBIMU  oredarkamu  (ommbOkamu).  Pesymprar  mpemocTaBieHUs
MYHHUITUNIATHPHOW YCIYTH (JIOKYMEHT) aJIMHUHHUCTpAIldS HAmpaBiseT CIOCOOO0M,
yKa3aHHBIM B 3aSBICHUH O HEOOXOAMMOCTH WCIPABIICHHSI JOMYIICHHBIX OMEYaTOK
u(um) omuooK.

4. ®opMBbI KOHTPOJIS 32 HCIIOJTHEHNEM a/IMHHUCTPATHBHOIO PerjiaMeHTa

4.1. IlopsnoK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 3a COOMIOACHUEM
Y WCIIOJIHCHHEM OTBETCTBEHHBIMHU JIOJDKHOCTHBIMHU JIMLIAMH IIOJIOKEHUH aJMHHUCTPATHBHOIO
periaMeHTa M MHbIX HOPMAaTHBHBIX IIPABOBBIX AaKTOB, YCTAHABIMBAIOLIMX TpeOOBaHUSA K
IIPEIOCTABICHUI0 MYHUIMIIAJIBHON YCIyTH, a TakKe NPUHATHEM DPEIICHWM OTBETCTBEHHBIMU
JULAMU.

Texymui KOHTPOJIb OCYLIECTBISAETCA OTBETCTBEHHBIMM CIIEHUAIMCTAMH aJIMUHHUCTPALIUU
[0 KaXXIO0M IMpoLeAype B COOTBETCTBUHM C YCTAHOBJICHHBIMM HACTOSIUMM aJIMHUHHUCTPATUBHBIM
pEerJIaMEHTOM COAEpPKaHWEM JCUCTBUH M CPOKaMHM MX OCYIIECTBICHHs, a TaKXKe IyTEM
IIPOBEJIECHUs ITIABOM aJIMHMHHUCTPALMU IIPOBEPOK HCIIOJIHEHUS IIOJOKEHUN HACTOALLErO
aJIMUHUCTPATUBHOTO PEITIAMEHTA, MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB.

4.2. Tlopsimoxk M NEPUOIUYHOCTH OCYILIECTBICHHS IIJIAHOBBIX W BHEIJIAHOBBIX IPOBEPOK
IIOJIHOTBI Y Ka4€CTBA IIPEIOCTABICHUS] MyHULIMIIAIBHON yCIIyTH.

B uensx ocymecTBIEHUs KOHTPOJA 3a IIOJIHOTOM M Ka4eCTBOM IIPENOCTABIICHHUS
MYHHUIMITIAJIBHON YCIyTH IPOBOJATCS IIJIAHOBBIE ¥ BHEIUIAHOBBIE ITPOBEPKHU.

[InaHoBbIE  IIPOBEPKU  MPENOCTABICHUSA  MYHMLIUNAJIBHOW  yCIyIM  IPOBOIATCS
HE peXe OJHOIO pa3a B TPHU TIOAA B COOTBETCTBUM C IUIAHOM IIPOBEIEHUS IIPOBEPOK,



YTBEP>KI€HHBIM KOHTPOJIUPYIOLIUM OPTaHOM.

[Ipu mpoBepke MOTYT paccMaTpPUBATHCSI BCE BOMPOCHI, CBSI3aHHBIE C
PEIOCTABICHUEM MYHHIIMITAIBLHON YCIYTH (KOMIUIEKCHBIE TIPOBEPKH), WU OTAEIHHBIA BOIIPOC,
CBSI3aHHBIN C MPEJOCTABICHUEM MYHHUITUTIATLHON YCIyTH (TEMATHYECKUE TPOBEPKH ).

BhenuianoBble TPOBEPKH MPEAOCTABICHHUS MYHULUNAIBHOM YCIYyTd MPOBOASTCS IO
obpareHusM (pU3NIECKUX 1 FOPUINIECKIX JIUI], OOpAIeHUsIM OPTraHOB TOCYTapCTBEHHON BIIACTH,
OpraHOB MECTHOTO CaMOYIpaBJICHHUS, MX JOJDKHOCTHBIX JIMI, a TaKXke B LEIAX IPOBEPKHU
YCTpaHEHUs] HAPYIICHHWH, BBISBJICHHBIX B XOAE IPOBEICHHOW MPOBEPKH, BHE YTBEPKICHHOTO
IUIaHa TIPOBEACHHUS MPOBEPOK. YKa3aHHbIE OOpaIleHUs TOJJIekKAT PETUCTpAIlMH B JCHb HX
MOCTYIUIEHHSI B CHUCTEME  JJIEKTPOHHOTO  JOKyMEHTOOoOOpoTa U  JeJIONpPOU3BO/ICTBA
aJIMUHUCTpALUU.

O mpoBeneHnH MPOBEPKU UCTIOTHEHHS aIMUHUCTPATUBHBIX PETJIAMEHTOB
N0 TNPEJOCTABICHUIO MYHMIMNANIbHBIX YCIYr M3JAeTCs MPAaBOBOM aKT PYKOBOJIUTENS
KOHTPOJIUPYIOLIETO OpraHa.

[To pe3ymbraTram TpOBEACHUS MPOBEPKH COCTABISAETCA aKT, B KOTOPOM JOJKHBI OBITH
yKa3aHbl JOKYMEHTAJIBHO TOATBEPKICHHBIC (DaKThl HAPYIICHHH, BBISIBICHHbIE B XOJI€
NPOBEPKH, WM OTCYTCTBHE TAKOBBIX, @ TAK)KE BBIBOAbIL, COAEPXKAIIME OLIEHKY MOJHOTHI U
Ka4ecTBa TMPEJAOCTABICHUS MYHULMITAJIBHOW YCIAYTH H TPENJOKEHUS TO YCTPAHEHUIO
BBISIBJICHHBIX MpU MpoOBepKe HapyweHuid. [Ipu mpoBeneHHMH BHEIIAHOBOW NPOBEPKH B aKTe
OTpakaroTCsl Pe3yibTaThbl MPOBEPKH (HAKTOB, U3JIOKEHHBIX B OOpalleHuu, a
TaK>Xe BBIBOZbBI U MIPEIJIOKEHHUS 110 YCTPAHEHUIO BBISIBICHHBIX
IIPY POBEPKE HAPYLICHUH.

[To pesynabraTtam paccMOTpeHUs: OOpallleHUi 1aeTcsi MUCbMEHHBINA OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIl 3a pemieHuss u JerctBus (Oe3neicTBue),
IpUHUMaeMble (OCYIIECTBISIEMbIE) B X0O/I€ TPEIOCTABICHUS MyHHUIIUIIATEHOU YCIIYTH.

JIOMKHOCTHBIC JIMIIA, YIOJTHOMOYCHHBIE HA BBIMOJTHEHUE aIMUHUCTPATUBHBIX JICUCTBUH,
NPENyCMOTPEHHBIX HACTOSIIUM  aJMHHUCTPATUBHBIM PEMIAMEHTOM, HECYT HEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOIIONICHNEM TPEOOBAHMI IEUCTBYIOIUX HOPMATUBHBIX MMPABOBBIX aKTOB, B
TOM YHCJIE 32 COONIOACHHEM CPOKOB BBHIMOJHEHUS aIMUHHUCTPATHUBHBIX ACUCTBUN, TOJHOTY HUX
COBEpIUIEHMS, COOTIOIEHUE PUHIUIIOB NTOBEACHUS C 3aBUTEISIMU, COXPAHHOCTb JJOKYMEHTOB.

PykoBoaurens aAMUHUCTpaIIU HECET MEPCOHAIBHYIO OTBETCTBEHHOCTH
3a oOecredeHue Mpel0CTaBICHNs MyHUIIUITAIBHON YCIIyTH.

PaGoTHUKM aIMUHUCTpAalUKM TIPU TPEAOCTABICHUH MYHULUIMAIBHOW YCIYTH HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTD!

- 32 HEUCHOJIHEHUE WJIM HEHaJJIekKalIee MCIOJIHEHHE aJMUHUCTPATUBHBIX MPOLETyp MpHU
MPEIOCTABICHUA MYHULIMITAIIbHON YCIIYTH;

- 3a pgeiictBus (Oe3meiicTBUE), BIEKYyIIME HApyIICHHWE MpaB M 3aKOHHBIX HHTEPECOB
(M3HYECKHUX WIH IOPUINYECKIX JIUII, MHIUBHUTyaIbHBIX TIPEIIPUHAMATEIICH.

JIOMKHOCTHBIE JMIIa, BUHOBHBIE B HEHUCIOJIHEHUU WIM HEHAIUICKAIEM HCIIOTHEHUN
TpeOOBaHUIT HACTOSAIETO AAMHHHCTPATHBHOTO PETIAMEHTA, MPUBJICKAIOTCS K OTBETCTBCHHOCTH B
NOPsIJIKE, YCTAHOBIEHHOM JE€HCTBYIOIIUM 3aKOHOAATENbCTBOM PD.

Kontpons cobmogenust pabornukamu ['bBY JIO «M®L» nocnenoBarenbHOCTH ACHCTBUH,
ONpENEICHHBIX  aJIMUHUCTPATUBHBIMM  MPOLIEAYPAMH,  OCYILIECTBISIETCS  PYKOBOJUTEIEM
ob6ocobnennoro noapaszaeneuus I'BY JIO «M®DILy.

Kontpone cobmtofgenus TpeOOBaHHI HACTOSALIETO aJIMUHUCTPATUBHOTO pEINIaMEHTa B
yacTy, Kacarmouiercs ydactuss MOPL[ B npenocraBieHMM — MYHMIMIAIBHOW — YCIIYTH,
OCYILIECTBIIIETCS KOMUTETOM SKOHOMHUYECKOTO PAa3BUTHUS WU WHBECTULUMOHHOW JEATEIbHOCTU
Jlenunrpasckoit o0nactu.

5. locyneOHbl1ii (BHecya1eOHBbIIH) MOPAIOK 00:KaJI0BAHHUS PeLIeHUil U AelcTBUil
(Oe3aeiicTBHMA) Oprana, NpeaoCTABJSIIONIEr0 MyHUIIUNIAJTBHYIO YCIYTY, a TAKKe
AOJIZKHOCTHBIX JIMI] OPTraHa, NPe0CTABIAINIEr0o MyHUIIUNAJIBHYIO YCJIYTY,
JIN00 MYHUIIUNIAJTbHBIX CJIY:KAIIUX, MHOTO(PYHKIMOHAJIBLHOIO LIEHTPa
NpeaoCTABJEHUS TOCYIAPCTBEHHBIX U MyYHHMIMIIAJIBHBIX YCJIYT, pA00OTHUKA



MHOT0()YHKIIHOHAJIBHOT0 LIEHTPA NMPEI0CTABJICHHUS FOCYIAPCTBEHHBIX
MYHHIUNAJIbHBIX YCJIYT

5.1. 3asButenu nuOO WX TPEACTABUTEIM HMEIOT MPaBO Ha J0CyneOHOE
(BHECyneOHOE) oOKaJloBaHWE pEIICHWH W JACUCTBUN (0e3MeUCTBUS), TPUHSITHIX
(ocymIeCTBISIEMBIX) B XOJ1€ MTPENOCTABICHNS MyHULUIIAJIbHON YCITYTH.

5.2. IlpenMetrom nocyneOHOrO (BHECYIeOHOTO) OOXKaJIOBaHUSI 3asBUTEIIEM
penieHuii u aercTBuil (0e3aeiicTBUSI) OpraHa, IpeI0CTABISIONIET0 MYHHUITUTIATBHY IO
YCIIYTY, TOJKHOCTHOTO JIMIAa OpraHa, IpeoCTaBISIOIEro MyHUIIMIAIbHYIO YCIYTY,
AM00 MYHHUIIMIAIBHOTO CIYXaIlero, MHOro)yHKIIMOHAIBHOTO LEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHAIBHOTO LIEHTPA SBISIOTCS:

1) HapymieHwe cpoka pEerucTpaluy 3ampoca 3asBUTENS O NPEI0CTaBICHUU
MYHUIIMTIATBLHOM YCIIYTH, 3aIpoca, ykazaHHoro B ctatbe 15.1 denepanbHOro 3aKoHa
Ne 210-D3;

2) HapylIeHHE CpOKa MPEeI0CTaBICHUs MyHUIIUIIAIbLHON yCiayru. B ykazanHom
ciaydae gocyneOHoe (BHecymeOHOe) oOKalloBaHHME 3asBUTEIIEM PCIICHUN U
nevictBuii  (0e3deiicTBUSA)  MHOTOQYHKITMOHAIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(DYHKIIMOHAILHOTO ~ LIEHTpa  BO3MOXXHO B Cly4ae, €Cld  Ha
MHOTO(DYHKITMOHATBHBIA LIEHTP, PEIICHUS
u aeiicTBus (0e31eicTBIE) KOTOPOTO 00KATYIOTCS, BO3JIOKEHA (PYHKIIUS
110 MPEAOCTABICHUIO COOTBETCTBYIOLIUX MYHULIUITAJIBHBIX YCIYT B IOJIHOM 00bEeMe
B MNOpAIKe, omnpeneseHHoM uacTeto 1.3 crarem 16 denepanbHOro 3akoHa
Ne 210-®3;

3) TpeboBaHue y 3asBUTENS JIOKYMEHTOB WM uHpopMmanuu smbo
OCYILECTBJICHUS JIEUCTBUM, NPEICTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE
peyCMOTPEHO HOPMAaTUBHBIMHM TMpaBOBbIMU akTamMu Poccuiickoit ®eneparuu,
HOPMAaTUBHBIMU MPABOBBIMU akTaMu JIEeHMHTpaJCKoi 00JaCTH, MYyHHUIIUTAIbHBIMU
MIPABOBBIMH aKTaMU JIJIS IPEIOCTABIICHUS MYHUIIUTIAILHON YCITyTH;

4) oTka3 B MpUeMe TOKYMEHTOB, IMPEJICTaBICHHE KOTOPBHIX IPETyCMOTPEHO
HOPMAaTUBHBIMU MPAaBOBBIMH akTamu Poccuiickort denepannui, HOPMATUBHBIMHU
NpaBOBBIMU akTaMu JIGHMHTpajackol 0O0JacTH, MYHUIUMIAIBHBIMH IPaBOBBIMU
aKTaMHM JUJIsl IPEJOCTABICHUS MyHULIUNIATBHOM YCIYTH, Y 3asIBUTENS;

5) oTka3 B MpeAOCTaBICHUH MyHULMIIAIBHON yCIIyTH, €CJIM OCHOBAaHUS OTKa3a
HE MpeaycMOTpeHbl (efepalbHBIMA 3aKOHAMH W TPUHATHIMH B COOTBETCTBUU C
HAMHU HHBIMU HOPMAaTHBHBIMU IIpaBOBbIMU akTamu Poccuiickonn @Penepanuu,
3aKOHAMHU
U UHBIMM HOPMAaTHBHBIMM TIPaBOBBIMM akTamu JIeHMHTpajackod o00jacTw,
MYHUIIMNATBHBIMA TPABOBBIMU aKTaMH. B ykazaHHOM ciydae JocyneOHoe
(BHecyneOHOE) 00kaJoBaHHE 3asBUTEIEM pEHIeHUN U JercTBuil (Oe3neicTBYA)
MHOTO(YHKITMOHAJIIBHOTO IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTpa
BO3MOXHO B CJIy4yae, €CJIM Ha MHOTO()YHKIMOHAJIBHBIN LIEHTp, PEIICHUS U AeHCTBUS
(Oe3mericTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (DYHKIIHS TIO MPEAOCTABICHHUIO
COOTBETCTBYIOUIMX MYHHUIMIAIBHBIX YCIyr B IMOJHOM OObeMe B MOPAJIKE,
onpeneneHHoM vactbio 1.3 crareu 16 ®enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3aABUTENA MPHU NPEIOCTABIECHUM MYHULUIAIBHON YCIyru
IJ1aTel, HE NPETyCMOTPEHHONM HOPMAaTMBHBIMM IPABOBBIMM akTaMH Poccuiickon



®denepanuu, HOPMATUBHBIMH TPABOBBIMU akTamu JIeHMHTrpaackod 007acTH,
MYHHUITUTIATLHBIMH PABOBBIMU aKTAMH,

7) oTKa3 opraHa, IpeJoCTaBIIAIONIEr0 MYHUIIUTIATbHYIO YCIYTY, JOHKHOCTHOTO
HLa oprasa, MPEIOCTABIIAIOIIETO MYHHULIUATIATBHYIO yCIIyTY,
MHOTO()YHKIITMOHATIFHOTO ILEHTpa, PabOTHHKA MHOTO(PYHKIMOHAJIBHOTO IIEHTpa B
UCTIPaBICHUH JOMYIIEHHBIX UMH OMEYAaTOK M OIIMOOK B BBIAHHBIX B pE3yabTare
NPEOCTABICHUS MYHMIIMIIAJBHOW  YCIYTM JOKyMEHTax JHOO0 HapylleHHe
YCTaHOBJICHHOTO CPOKa TAKUX HUCITPABICHUH.

B yxkazanHom ciyuae gocyneOHoe (BHecyneOHOE) oOKaJloBaHUE 3asBUTENIEM
peuieHuil U aecTBuil (6e3aecTBUS) MHOTOMYHKIIMOHAIBHOTO LIEHTPa, paOOTHUKA
MHOTO(QYHKIIMOHAJIBHOTO [IEHTPa BO3MOXKHO B ClIy4ae, eClid

Ha MHOTOQYHKIIMOHAIbHBIA LIEHTP, PEIIeHUs U AeUcTBUS (0e31eMCTBUE) KOTOPOTO
00XaTyloTCsl, BO3JIOKEHAa (QYHKIMS 1O TPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHUITUTATBHBIX YCIYT B TOJTHOM OObEME B MOPSJIKE, OMpeleIeHHOM YacThio 1.3
cratbu 16 denepanbuoro 3akoHa Ne 210-D3;

8) HapylleHHEe CpOoKa WJIM TMOpsJIKa BBIJAYU JOKYMEHTOB IO pe3yJbTaraM
NPEOCTABICHUS MYHULIUTIATHHON YCIYTH;

9) mNpHOCTaHOBJIECHHWE TMPENOCTABICHUS MYHUIUMNAIBHON YyCIyTH, €CIH
OCHOBaHHUSl TMPHOCTAHOBICHUS HE MPEAYCMOTPEHBI (elepaqbHbBIMH 3aKOHAMH |
MPUHATHIMU
B COOTBETCTBHM C HMMH WHBIMH HOPMAaTUBHBIMH MPABOBBIMU akTamu Poccuiickoi
denepanyy, 3aKkOHAMH ¥ TPUHATBIME B COOTBETCTBUM C HUMH HHBIMH
HOPMATHBHBIMHU MPaBOBBIMU akTaMu JIeHHMHTpaackoil 001acT, MyHHIIMITATLHBIMA
NpaBOBBIMU  aKTaMH. B ykazaHHOM ciydae jocyaeOHoe (BHecyneOHOoe)
00yKaJloBaHKE 3asBUTEIIEM pereHui U el CcTBUi (6e3neiicTBUS)
MHOTO(GYHKIITMOHAIIBHOTO IIEHTpPa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXHO B ClIy4ae, eCiu
Ha MHOTOQYHKITMOHAIBHBIA LIEHTP, PEIICHUS U JAeUCTBUS (O€31eMCTBHE) KOTOPOTO
OOXKayIOTCS, BO3JOKEHAa (PYHKUIUS MO TMPEAOCTaBICHUIO COOTBETCTBYIOUIMX
MYHHUIMOAIBHBIX YCIYr B MOJHOM OObEME B MOPSJKE, ONPENEIEHHOM 4YacThio 1.3
ctatbi 16 @enepanbHoro 3akoHa Ne 210-D3;

10) TpeGoBanue y 3asBUTENS MPH MPEIOCTABICHUA MYHULUIAIHLHOU YCIYTH
JOKYMEHTOB WM UH(OPMAIIMU, OTCYTCTBHE U (UITH) HEJOCTOBEPHOCTH KOTOPBIX
HE YyKa3blBAINCh TPU TEPBOHAYAIBHOM OTKa3e B TIpUeMe JOKYMEHTOB,
HEOOXOAMMBIX N7l  TPEAOCTABICHHWS MYHHIMIIANBHOW  yCIyrd, Jubo B
NPEOCTABICHUU MYHUIIUTIAIBHOHN, 32 UCKIIIOYEHHUEM CITydaeB, MPEAyCMOTPEHHBIX
nyHkToM 4 4dactu 1 crarbum 7 @enepanbHoro 3akoHa Ne 210-@3. B ykazanHom
ciyyae JnocynebHoe (BHecyneOHoe) oOxaloBaHHME 3asBHUTENIEM pelIeHUuH U
nevictBuii  (06e3meiicTBUs)  MHOTOQYHKIIMOHAJIBHOTO  ILIEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO ~ LIEHTpa  BO3MOXKHO B Cly4ae, €Cld  Ha
MHOTO(GYHKITMOHAIBHBIA IIEHTP, pEHIeHUs U AeHCTBUs (Oe3meicTBHE) KOTOPOTO
OOXKayIOTCs, BO3JOXKEHAa (PYHKUIUS MO TMPEAOCTABICHUIO COOTBETCTBYIOIINX
MYHHUIMOAIBHBIX YCIYr B MOJHOM OObEME B MOPSAJKE, ONPENEIEHHOM 4YacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.3. ’Kano0Oa cormacuo I[Ipunoxenuro 3 nonaercs B NMCbMEHHOU Gopme
Ha OyMa)XHOM HOCHUTENe, B JJIEKTPOHHOH (opMe B Oprad, MPEAOCTaBISIOUINI
MyHuiunaibHyo yciuyry, I'BY JIO «M®L» nub6o B KoMuTer 3KOHOMHUYECKOTO



pa3BUTHUS W  WHBECTUIIMOHHOW  jaesTenbHOCTH  JIeHWHrpajckod — oOmnacTw,
spisitomuiicss yupenurenem ['BY JIO «M®Ly» (manee - yupemutens ['BY JIO
«M®IIy»). Kanobst

Ha pelleHus U AercTBUs (0e31eiicTBUE) pyKOBOAUTEIISI OpraHa, Ipe10CTaBIsoIIero
MYHULUNAIBHYIO YCIYTY, MOAAIOTCS B BBIMIECTOSIINN Oprad (Ipu €ro HaJlu4vuu)
160

B Cllydya€ €ro OTCYTCTBHSI pPacCMaTpPUBAIOTCSI HEMOCPEICTBEHHO PYKOBOJIUTEIEM
opraHa, TPEeAOCTaBJISAIONIET0 MYHMIIUMINAIbHYIO yciayry. JKamoObl Ha penieHus u
nevictBust (OesneiictBue) padotHuka ['BY JIO «M®IL» mogarorcs pyKOBOIUTEIIO
3TOr0 MHOTO(QYHKIIMOHAJIBHOTO IeHTpa. JKamoObl Ha penieHus W JACHCTBUS
(6e3neiictBue) ['BY JIO «MDIL» nonarorcs yupeaurento ['BY JIO «MOL».

XKanoba Ha pemenus u nerctus (0e3nelCTBHE) Oprana, MpeaoCTaBIISIONIETO
MYHULHUNAIBHYK YCIYTy, JOKHOCTHOTO JIMIA OpraHa, MpedoCTaBISIONIErO
MYHULHUNAIBHYIO YCIYTy, MYHHUIIMIAJIBHOIO CIIYXallero, pPyKOBOJIWUTEINS OpraHa,
MPEIOCTABIISIONIETO MYHUIIUIIAIEHYIO YCIIYTY, MOXKET OBITh HampaBlieHa IO MOYTe,
yepes MHOTO(QYHKITHOHATHHBIN LEHTP, c UCII0JIb30BAaHHEM
WH(OPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHOW cetu  "UHTepHeT", 0QUIIHaIBEHOTO
caiiTa opraHa, NpeJOCTAaBJISAIOLIEr0 MyHUIUNaidbHyto yciyry, EIII'Y mubo [TV
JIO, a takke MOXET OBbITh NMPUHSATA MPHU JUYHOM Ipueme 3asButens. JKanoba Ha
pemieHuss U aercTBud (0e3aeicTBre) MHOTO(YHKIMOHAIBHOTO LIEHTPa, paOOTHUKA
MHOTO(DYHKIIMOHAJTLHOTO LIEHTpa MOXET OBbITh HampaBlieHa [0 TMOoYTe, ¢
UCIOJIb30BAHUEM HH(DOPMAIMOHHO-TEIEKOMMYHUKAaUUOHHOW cetu "WHTepher",
opuMaIBbHOTO caiiTa MHOTOQyHKIMOHAIbHOTO IeHTpa, EIII'Y, a Takke MOXeT
OBITh IPUHSATA TIPU JTUYHOM MIPUEME 3ASIBUTEISL.

5.4. OcHoBaHMeM [Ji1 Hauyaja NpOLEIyphbl AocyaeOHOro (BHECYmeOHOTO)
o0XanoBaHMsI  SIBJISIETCS  [MOflaya  3asgBUTENIEM  JKalloObl, COOTBETCTBYIOIIEH
TpeboBanusiM yactu 5 crarbu 11.2 denepanbHoro 3akoHa Ne 210-D3.

B nuceMeHHOM kano0e B 00s13aTEIbHOM MOPSJIKE YKa3bIBAFOTCS:

- HAMMEHOBaHUE OpraHa, MPEJOCTABISIIONIEIO MYHULIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MpeAOoCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIyTY, JIMOO
MYHHIIMIIAJIBHOTO CITy’Kamiero, (unuana, otaena, ymaaJeHHOro pabodero mecra
I'BY JIO «M®1l», ero pykoBomutens v (wiv) paOOTHHUKA, PEUICHUS U JEUCTBUS
(Oe3nelicTBHE) KOTOPBIX O0KAITYIOTCS;

- (damunus, UMs, OT4ECTBO (TMOCTEqHEe - MPU HAJTUYWU), CBEACHUS O MECTE
KUTEIbCTBA 3asBUTENS - (U3UYECKOTO JiMia JUOO0 HAaMMEHOBAHHWE, CBEJEHUS O
MECTEe HaXOXKJICHHS 3asBUTENS - HOPUAMYECKOTO JIUIA, a Takke HoMep (HoMmepa)
KOHTaKTHOro TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (MIPU HAIUYUU) U
MOYTOBBIN aapec,

10 KOTOPBIM JIOJKEH OBITh HAIIPABIICH OTBET 3asBUTEIIIO;

- cBelleHUs 00 00XalTyeMbIX PEIICHHSIX W JeUCTBUSX (Oe37eiicTBUU) OpraHa,
NPEAOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYry, JOJKHOCTHOIO JIMIIA OpraHa,
MIPEIOCTABIISAIONIETO MYHUIIUMIAIEHYIO YCIYTY, TM00 MYHUIIMITAIBHOTO CITY’KAaIlEero,
¢unuana, otnena, yaanenHoro padouero mecta I'bY JIO «M®LIy, ero paboTHUKa;

- IOBO/Ibl, HA OCHOBAHUU KOTOPBIX 3asBUTEJIb HE COMIACEH C PEIIEHHEM
u jeiictBueMm (Oe3neiicTBMEM) oOpraHa, MPEAOCTaBISIONIET0 MYHUIUMAIBHYIO
YCIIYTY, TOJKHOCTHOTO JIMLAa OpraHa, IpeJ0CTaBISIONIEro MyHUIIMNAIbHYIO YCIYTY,
AM00 MyHUIIMTIIATBHOTO CITy’Kallero, puirana, oTaena, yiaJleHHOro paboyero Mecra



I'bY JIO «M®Ily, ero paborHuka. 3asBUTENEM MOTYT OBITh MPEIACTABICHBI
JOKYMEHTBI
(TpY HAJTMYHH ), TTOTBEPIKTAFOIIHE IOBOJIBI 3asSBUTEIIS, MO0 UX KOTIUH.

5.5. 3asBUTENb MMEET MpaBO HAa MOJIy4YeHHE UHGPOpPMAIMH U JOKYMEHTOB,
HEOOXOAMMBIX JJIi COCTaBJCHHs U OOOCHOBaHHS KaJloObI, B CIy4YasXx,
ycTaHOBIEeHHBIX crarbeil 11.1 denepanpHoro 3akona Ne 210-D3, npu ycioBuH, 4TO
3TO HE 3aTparvMBaeT IpaBa, CBOOOJbl U 3aKOHHBIE MHTEPECHI JIPYTUX JHUL, U €CIu
yKa3aHHbIE HH(DOpMALIHS
Y JOKYMEHTBI HE COAEPKaT CBEACHUM, COCTABIIIIOIIMX I'OCYJapCTBEHHYIO WM HHYIO
OXpaHsEMYIO TalHy.

5.6. XKanoba, moctynuBIIas B OpraH, MPEAOCTABISIONIMNA MYHHUIIMIAIbHYIO
ycayry, I'BY JIO «M®Ly, yupenutenro I[IBY JIO «M®Ly» nomaexur
PACCMOTPEHUIO B TEUCHHE MATHAALATA PaOOYMX JTHEW CO JTHS €€ PErucTpallvi, a B
cilydae 00XaJloBaHUs OTKa3a opraHa, MpeJoCTaB/ISIOIIEro MyHULIUIIAIbHYIO YCIIYTY,
I'bY JIO «M®Il», B mpueme NOKYMEHTOB Yy 3asBUTENS JMOO B HMCIPABICHUU
JIOTTYIIEHHBIX OTEYaTOK U OMIMOOK
WIM B ClIy4ae OOXKaJoOBaHWS HapyLICHHs YCTAHOBJIEHHOTO CpOKa TaKUX
UCTIPABIICHUH - B TEUCHHUE MATH pabouuX THEH CO AHS €€ PETUCTPALIUU.

5.7. Tlo pe3yapraraM pacCMOTPEHHUSI KajdoObl MPUHUMAETCA OJHO U3
CIEAYIOIINX PEIICHUM:

1) >xanoOa yooBIETBOpSETCA, B TOM 4YHCIE€ B (POpME OTMEHBI MPHUHSATOTO
pelIeHus, HCHpPAaBIEHUA JOMYIIEHHbIX OINEYaTOK M OHIMOOK B BBIJAHHBIX B
pe3ynbrare MpEeAOCTaBICHUS MYHHIMNAJIBHOM YCIYrM JTOKYMEHTaX, BO3BpaTa
3asBUTENII0  JICHE)KHBIX CPEACTB, B3MMAHHUE KOTOPBIX HE MPEIYCMOTPEHO
HOPMAaTUBHBIMU TpaBOBbIMH akTaMu Poccuiickoit ®denepannivi, HOPMaTUBHBIMU
PaBOBBIMH aKkTaMu CcyOBeKkToB Poccuiickoit denepanuu, MyHUIUNAIbHBIMU
IPaBOBBIMH AKTaAMH;

2) B yIOBJIETBOPEHUH KATOOBI OTKA3HIBACTCS.

He noznHee nHs, cieayromiero 3a JHEM NPHUHITHS PELICHUS 110 pe3yJibTaTaM
paccMOTpEeHHsT KalnoObl, 3asfBUTENI0 B MHCHBMEHHONH (QopMe U 1O JKEITAHUIO
3asBUTEIIA
B DJIEKTPOHHOW (opme HampapisieTcs MOTMBHPOBAaHHBIM OTBET O pe3yJabTrarax
pPacCMOTPEHUSI JKAIOOBI:

- B ClIy4dac IMpHU3HAHUA YKa100bI MoJIIC)KAaIeh YAOBJICTBOPCHHUIO B OTBCTC

3asBUTENIO0 JaeTcs uHpoOpMaIus O JEWCTBHUSIX, OCYIIECTBISEMBIX OpPraHOM,
MIPEIOCTABIISIONINM MYHHUIIATTAILHYIO YCIIYTY, MHOTO(QYHKITHOHATBHBIM IIEHTPOM
B LIEJSX HE3AMEUITUTEIBHOTO YCTPAHEHUS BBISBIICHHBIX HAPYIICHUN NIPU OKa3aHUH
MYHHIUIIAIBHON YCIYTH, a TAaKXXe HNPUHOCITCS HW3BUHEHUS 34 JOCTABJICHHBIC
HeynoO0CTBa W YyKa3bIBaeTcs WHMOpMalUS O MAIbHEHIIUX JEUCTBUSX, KOTOPHIE
HEOOXOUMO COBEPIIUTH 3asIBUTEIIO B LEJAX MOMYYSHUSI MyHULIMTIATBHON YCIIyTH.
- B Clly4ae MpHU3HAHUS >KajoObl HE MOIUIeKALIEH YAOBIECTBOPEHHUIO B
OTBETE 3asiBUTEIIO JAIOTCAd apPryMEHTHUPOBAHHBIC PA3bIACHEHHS O MPUYMHAX
NPUHATOrO pelIeHus, a Takke MHbopMalus O MOpsSAKe OOXKaIOBaHUS MPUHSATOTO
pelIeHus.»
B cnydyae ycTaHOBIEHMS B XO/I€ WU IO Pe3yjIbTaTaM PaCCMOTPEHHS KaI00bI
IIPU3HAKOB COCTaBa AJMHHUCTPATHUBHOIO IIPABOHAPYIUCHUS WIM MPECTYIUICHUS



JOJDKHOCTHOC JIMIIO, pa6OTHI/IK, HaJCJICHHBIC ITOJJHOMOYMAMMU IIO PACCMOTPCHHUIO
>1<ano6, HC3aMCIJIMTCIIbHO HAIIPABJEAIOT HMCIOHNIMCCA MATCpHUaIbl B OPIaHbI

IPOKYpaTyphl.

6. Oco0eHHOCTH BBINOJIHEHUSI AIMHUHUCTPATHBHBIX NPOLELYP
B MHOTO()YHKIIMOHAJBHBIX LIEHTPAX

6.1. IlpemocraBneHne MyHUOHNAIBHOM yciIyru mnocpeactsom MOI]
ocyuiectBisiercss B noapazaenenusx ['bY JIO "MOI[" npu Haauyuyu BCTYNUBILETO
B CWIy comameHuss o B3aumogeunctBun wmexnay [BY JIO "MOI" wu
aIMUHHCTPALUEN.

6.2. B cinydae nmojauu IOKYMEHTOB B agMUHUCTpaluto nocpeactsoM I'bY JIO
«M®I» pabotauk I'BY JIO «MO®ILl», ocymecTBISOMMUA TPUEM TOKYMEHTOB,
MPEACTABICHHBIX JJIs MOTYYECHHS] MyHUIUMIIAIbHOW YCIYTH, BBIIIOIHSET CIAEAYIOIIUE
JICUCTBHUS:

a) YIOCTOBEpSAET JUYHOCTh 3asBUTENS WIM JMUYHOCTH U IOJTHOMOYUS
3aKOHHOTO TPEJCTABUTEIIS 3asIBUTEINS - B clTydae oOparieHus: (PU3n4ecKoro Jula;

YIOCTOBEPSIET JIUYHOCTh U MTOJTHOMOYHS MPEACTABUTENS IOPUINIECKOTO UL
WU UHAUBUIYATBHOTO NPEANPUHUMATENS - B CIydae OOpalieHusi I0pUInIeCcKoro
JIUI1A WU UHJIMBUAYaJbHOTO MPEATPUHUMATEIIS;

0) ompezenseT mpeaMeT oOpalieHus;

B) IPOBOJIUT MPOBEPKY MPABUILHOCTH 3aIIOJIHEHUS 00paIlEHUS;

') MPOBOAUT MPOBEPKY YKOMILJIEKTOBAHHOCTH TaKeTa JIOKYMEHTOB;

1) OCYILECTBIISIET CKAHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB, (hOPMHUPYET
ANEKTPOHHOE JEN0, BCE JOKYMEHTBI KOTOPOTO CBA3BIBAIOTCS €IUHBIM YHHKAJIbHBIM
UACHTU(PUKAIIMOHHBIM ~ KOJIOM, TIIO3BOJISIIOIIUM YCTAaHOBHUTH MPUHAICKHOCTh
JIOKyMEHTOB KOHKPETHOMY 3asiBUTEII0 M BHUJy OOpalleHus 3a MYHHUIIMIAIbHOU
YCIIyTOW;

€) 3aBepsAeT KaK/IbI TOKYMEHT Jiejla CBOCH AJIEKTPOHHOU MOJIUCHIO;

) HampapIsieT KOMUU JOKYMEHTOB U PEECTP JOKYMEHTOB B aIMUHUCTPAIUIO:

- B JJIEKTPOHHOU (popme (B cocTaBe MAKETOB AMEKTPOHHBIX JIE) - B JICHb
obpamenus 3asButens B ['BY JIO «MOILy;

- Ha OyMaXHBIX HOCUTENSAX (B cllydae HEOOXOAMMOCTH O0O0s3aTeIbHOIO
MPEIOCTaBICHUS OPUTUHAJIOB JOKYMEHTOB) - B TedeHUEe 3 pabouux AHEH CO JTHS
oOpamienus 3aasutens B ['BY JIO « MOL» nocpeacTBOM KypbepCKO CBSI3H,

C COCTaBJICHMEM ONHUCU TNIEPEAaBaEMbIX JOKYMEHTOB, C YKAa3aHHEM JaThl,
KOJIMYECTBA JIMCTOB, (aMWINM, AOHKHOCTH W TOAMNHCAHHBIE YMOJIHOMOYEHHBIM
pabotaukoMm I'BY JIO «MOL]».

[To oxonwyanum npuema HoKymeHTOB paboTHuUK ['BY JIO «M®Ll» BbimaeT
3asIBUTEIIIO PACIUCKY B PUEME TOKYMEHTOB.

6.2.1. Tlpu ycTaHOBIEHMM OCHOBAaHHMU MJI1 OTKa3a B MpPHUEME JTOKYMEHTOB,
yKa3aHHBIX B TMyHKTE 2.9 aJMHHHUCTPATUBHOTO periamenTta, padotHuk ['BY JIO
«M®LI» BBINOJIHSAET CIEIYIOIINE TEUCTBUA:

a) cooOLIaeT 3asBUTENI0 O HAJIMYUM OCHOBAHMW JUIl OTKa3a B IIPHUEME
JIOKYMEHTOB;

0) mpemsiaraeT 3asBUTEII0 MPUHATH MEPbl K YCTPAHEHUIO HMEIOIINXCS
OCHOBaHMWH I OTKa3a B MpUEME JOKYMEHTOB, MOCJE€ Yero BHOBb OOpPaTUTHCA 3a



IIPEIOCTABIEHUEM MYHUIIMIIAJIBHON YCIYTH;

B) BBLIAET yBEIOMJIEHUE 00 OTKa3e B IPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
OPEIOCTaBICHUs  MyHMIMNAIbHOW  yciyrn  (mpwioxkenne Ne 4 K
aIMUHUCTPATUBHOMY PEIJIAMEHTY).

6.3. Ilpu ykazaHuM 3adABUTEIIEM MeCTa IIOJIY4YEHUs1 OTBeTa (pe3yibrara
IPEeOCTaBIEHUsT MYHHMIMNANbHOW Yycimyru) mnocpeactsom I['BY JIO «M®L»
NOJDKHOCTHOE  JIMIO  aAMHUHMCTPAalMd, OTBETCTBEHHOE 3a  BBIIIOJIHEHUE
aIMUHUCTPATUBHON mpouenypsl, mnepegaet padbotHuky ['BY JIO «M®Ily nnsa
nepeaayd B COOTBETCTBYyMOIIee oOocoOneHHoe noapazaenenue ['BY JIO «MOI»
pEe3yNbTaT MPEAOCTABICHUS YCIYTH I €0 MOCIEYIOMIEH BbIIAYU 3asIBUTEIIO:

a) B JJIEKTpOHHOW (opme B TeueHwe 1 pabodero OHA €O JHS TPUHATUS
peLIeHuUs:

- 0 mpenocTaBieHUM (OTKa3e B MPEJOCTABICHUU) MYHHUIIUIAIBLHOM YCIyTH
3asIBUTEIO;

- 00 oTkaze B MpHEME 3asBICHHUSA M JIOKYMEHTOB, HEOOXOJUMBIX JUIs
IPEIOCTaBICHUS MYyHULMNAIBHOW YCIYTH, ¢ MPWIOKEHHEM NEPEUYHSI JOKYMEHTOB,
KOTOpbIE  3afBUTENII0  HEOOXOAMMO  MPEACTaBUTh  JUIA  MPEJOCTABICHUS
MYHUIMIATBHOW YCIIyTH;

0) Ha OyMa)XHOM HOCHUTEJE€ B CpPOK He Oojee 2 paboyux JHEW cO JHA
OPUHATHUS PEILICHUS

0 MpefoCTaBiIeHUH (OTKa3e B MPEJOCTABICHUH) MYHUIMIAIBLHOW YCIyTH
3asIBUTEIIIO;

- 00 oTKaze B TMpueMe 3asBIEHUS M JOKYMEHTOB, HEOOXOAUMBIX IS
NPENOCTABICHNA MYHHUIMNAIBHON YCIYIH C MPUIIOKEHUEM IEPEUHS TOKYMEHTOB,
KOTOpbIE  3afBUTENII0  HEOOXOAUMO  MPEACTaBUTh  JJIA  MPEJOCTaBICHUS
MYHULHANAIBHON YCITyTH.

Cpok HampaBieHHS JOKYMEHTOB Ha OyMaXKHBIX HOCHUTEJSIX MOXKET OBITh
YBEIMYEH WIM YMEHBIIEH B 3aBHCHUMOCTH OT BPEMEHHBIX 3aTpaTr Ha JOCTaBKY
nokymeHtoB B I'BY JIO «M®Ll», HO HEe MOXKET MpeBbIIATh OOIUMH CpPOK
IIPEAOCTABIIEHUS YCIIYTH.

Paborauk I'BY JIO «M®Ll», 0TBETCTBEHHBIN 32 BblAaYy JTOKYMEHTOB, ITOJYYEHHBIX
OT aJMUHHCTPALMHU MO PE3YJIbTaTaM PACCMOTPEHHUs NMPEICTABICHHBIX 3asBUTEIIEM
JOKYMEHTOB, HE TIO3/IHEE IBYX JHEH C 1aThl UX MOJYyYEHHUS

OT aJMUHUCTPALMU COOOIIAET 3asIBUTEIIO O MPUHATOM PEIIEHUU 10 TenedoHy

(c 3anMChIO JaThl U BPEMEHU TeJIe)OHHOTO 3BOHKA UITM TTOCPEICTBOM
cMC-UH(OPMHUPOBAHUS), & TAKXKE O BO3MOXHOCTH TONy4YeHUs! JOKyMeHTOB B ['BY
JIO «M®@I1y.



Hpunoxenue 1

K AIMMHUCTPATHUBHOMY perjiaMeHTy

B AnMuHuCTpanuio

3asiBi1eHne
0 MpUeMe B IKCILIYaTAlMIO N0CJIe epPeycTPoiicTBa U (MJIM) NMeperiaHMPOBKHU NOMEIeHUs, B
TOM YHCJIe B LeJIAX MepeBoa :KWJIOro MOMelleH!s B He:KIJI0e MOMellleHue UJIH HeKUJI0ro
NOMeIlleHUsl B ’KUJI0e ToOMellleHue.
oT

(yka3pIBaeTCs HAHUMATEJb, JIN0O COOCTBEHHHK MTOMEIICHUS, THO0 COOCTBEHHUKU
MTOMEIIIEHUS, HAXOASIIETrocs B 00IIel COOCTBEHHOCTH JBYX U OoJiee JIHII, B ClIy4ae, €ClIM HHA OJIH

1
13 COOCTBEHHHUKOB JIN0O MHBIX JIMI HE YIIOJIHOMOYCH B YCTAHOBJICHHOM NOPAAKE IMPEACTABIIATL UX I/IHTepCCLI)

MecTo Hax0XKICHUS ITIOMEIICHHUS

(yxa3bIBaeTcs MOJHEIN anpec: cyosekt Poccuiickoit @eneparyu,

MYHHUITUTIIATIEHOE 00pa30oBaHue, MOCENICHIE, YIIUIa, JOM, KOPITYC, CTPOCHHE,

KBapTHpa (KOMHATA), TOABE3M, ITAXK)
CoOCTBEHHUK(H) TIOMEIICHUS:

[Ipomry npuHATE B 9KCILIyaTaLUIO TIOCIIE

(mepeycTpoiicTBa, NEPETIIAHUPOBKH, TIEPEYCTPONHCTBA U TIEPEIUIAHNPOBKY — HY>KHOE YKa3aTh)
IIOMCUICHU, 3aHUMAaEMOI'O Ha OCHOBaHUHU

(mpaBa cOOCTBEHHOCTH, JOTOBOpA HaiiMa — Hy)KHOE yKa3aTb)

ljlnﬁ (U3MUYECKUX JIMI[ YKa3bIBAIOTCS: (JaMWIMs, WUMs, OTYECTBO, PEKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIEIO
JUYHOCTH (Cepusl, HOMEp, KeM W KOIJa BbIaH), MECTO J>KHTEJIbCTBAa, HOMep TenedoHa; Ui TPEACTABUTEINs
(PM3MUECKOTO JIMIa YKa3bIBAIOTCS: (aMUIIUSI, UMsI, OTYECTBO MNPEICTABUTENS, PEKBH3HUTHI JOBEPEHHOCTH, KOTOpas
MIPUJIAraeTcs K 3asBICHUIO.

Jns  opuOMYecKWX JIMI  YKas3bIBAalOTCA: HAaWMEHOBAaHHE, OpraHW3allMOHHO-TIpaBoBas (opMa, aapec MecTa
HaxOXXAEHUs, HOMep TenedoHa, (GaMwins, MMs, OTYECTBO JIMIA, YIMOJHOMOYEHHOTO NPEICTABIATh HHTEPECHI
IOPUINYECKOTO JIUIA, C YKa3aHUEM PEKBH3HTOB JOKYMEHTA, yAOCTOBEPSAIOMIETO 3TH NMPABOMOYHS M IPUIAraeMOro K
3asBICHHUIO.

JIONOTHUTENBEHO MOXKET YKa3bIBATHCS a{PEC MIEKTPOHHON MOYTHI

MoaTBepxaato, YTo BCE CKpbITble paboTbl BbIMNOMHEHBI B COOTBETCTBME C MPOEKTHOWN
OOKyMeHTaumen
K 3aABJICHUIO TTPHUJIATrarOTCA CICAYIOMINC NOKYMCHTBI:

Ne i/ KomnunuectBo
HaumeHoBanue mokymeHTa JTUCTOB !

! IaHHBIA CTONGEN HE 3aMONHAETCS, B Cllydae M0a4y 3asBJICHHUS B 2JIEKTPOHHON popme uepes EIITY



Ilonnuck yvIa, MOAABIIETO 3asBICHHE:

« » 20 L.

(pacummpoBka
(mata) (moanuch 3asBUTEIS) TIOJITTUCH 3asIBUTEIISI)

Pesynbrar paccMoTpeHus 3asBICHUs POy (IOCTaBUTh OTMETKY «V»):

BbIJIATh Ha pyku B OMCY

HAMpPaBUTh B AIIEKTPOHHON (opme B TMUHBIN KabuHeT Ha EIITY

HaMpPaBUTh MO ANEKTPOHHON MOYTE, yKa3aTh SIEKTPOHHBIN
azapec
BbI1aTh Ha pyku B M®LI, pacnionoxeHHOM 10 aapecy <*>: JleHuHrpaackast o61acTb,

(TOMKHOCTB,

@®.1.0. 10KHOCTHOTO JIMIIA, IPUHSBILIETO 3asBJICHUE) (moamnuce)



Ipuiaoxenune 2

K AIMMHUCTPAaTHBHOMY perIaMeHTy

AKT
NPUEMOYHOH KOMHMCCHH O 3aBepPIIeHUH
nepeycrpoiicrea u (UJiM) nepenaaHUPOBKH MOMeIeHHs], B TOM YHCJ/ie B LeJsX epeBoaa
JKHJIOTO MOMENIeHNSI B HEXKHJIOe MOMellleHHe JIH HeKIJI0T0 NMOMeIlleHHUs B KIJI0€e IoMellleHue

« » 20 T

HpI/ICMOLIHaH KOMHCCHA B COCTABC:

npeaceaarcis:

- (JJOMmKHOCTD YIIOTHOMOYEHHOTO JIUIIA)
(®.1.0. 1omKHOCTHOTO JINIIA)
YJICHOB KOMUCCHUU:

- (JIomKHOCTD YIIOJTHOMOYESHHOTO JIUIIA)
(®.1.0. 1omKHOCTHOTO JIUIIA)

- (J1omKHOCTB yIOJIHOMOYEHHOTO JINLA)
(®.1.0. 1omKHOCTHOTO JIUIIA)

- (J1omKHOCTB yIIOTHOMOYCHHOTO JIHTIA)
(®.1.0. 1omKHOCTHOTO JIUTIA)
NpOM3BEIa OCMOTP IOMEMICHHUSI IOCIEe NpPOBENEHHs paboT MO €ro IMepeycTpOuCTBY H (WIIN)
MCPCIIAaHUPOBKE (HY)KHOC YKaSaTb) " YCTAaHOBHJIA:

1. ITomereHue, npeabsIBICHHOE COOCTBEHHUKOM (YIIOJTHOMOUYEHHBIM JIUIIOM) K OCMOTDY,
PaCIOIOKEHO TIO ajpecy:
2. PaGotsl

(mepedeHp MPOU3BEEHHBIX padoT 10 NEePeyCTPOICTBY U (WIN) NEepeIIaHUPOBKE TIOMEIICHHS)

ITPOU3BCACHBI HAa OCHOBAHHUU

3. IlpeacraBieHHbIN NPOEKT pa3paboTaH

(yka3pIBaeTCs HAMMEHOBAHHE MTPOSKTHON OpTraHU3aIlim )
" COITaCOBaH B YCTAHOBJICHHOM ITOPSJAKE.

4. llpenbpsBIeHHOE K IpUeMy B OKCIUIyaTalHIO IIOMELICHHE HUMEET CIEAYIOUIHe
MIOKa3aTelu:

(YKa3pIBaroTCS XapaKTEPUCTHKH ITOMEIIECHHUS )

5. IlpenbsiBneHHOE K TNpUEMY B OKCIUIyaTallUl0 TMOMEIIEHUE (BBINOJIHEHHBIC
PEMOHTHO-CTPOUTENBHBIC PAOOTHI):



COOTBETCTBYET MIPOEKTY

(yKa3LIBaeTC$I COOTBCTCTBUC BBITIOJTHCHHBIX pa60T OpeACTaBICHHOMY IIPOCKTY,

COOTBETCTBHE HOpPMaM JCHUCTBYIOMIETO 3aKOHOAATeIhCTBa PD)
Pemenne nmprueMo4HON KOMUCCHUH:

IIpuHITH B DKCILTYaTaIlHIO

(yKaBHBaeTCH BO3MOKHOCTb OCYHICCTBJICHHUA IpUEMa B SKCILITyaTalluio

MIOMEIIIEHHSI ITOCIIE MPOBEACHUS pabOT 110 MEPEyCTPOMCTBY U (MIIH) MePEIIAHUPOBKE)

[Ipencenarens kOMUCCHH:

(moamwmcp) (®.1.0. 10;DKHOCTHOTO JINTIA)
UsieHbl KOMUCCHUU:

(monmucs) (®.11.0. nomKHOCTHOTO JINIIA)

(moamwmcp) (®.1.0. 1omKHOCTHOTO JIUIIA)

(moammcp) (®.1.0. 10IKHOCTHOTO JINTIA)



Ipunoxenune 3

K AAIMMHHCTPATUBHOMY perjiaMeHTy

Tunoas ¢opma xao0bl Ha penieHus 1 AeicTBUA (Oe37eiiCTBIE) opraHa, MPeI0CTaBIISAIOIIEeTO
MYHHUIUIIAIBHYIO YCIIYTY, & TAKXKE JOJDKHOCTHBIX UL, TOCYIaPCTBEHHBIX CIIYXKAILUX

NCX. OT No

B agmunucrpanmio
MYHHUIMIATLHOTO 00pa30BaHKs

KAJIOBA

[TonmHoe wamMeHoBaHue topuaudeckoro mauma, O®.N.0. HHIMBUAYaTHLHOTO
npeanpunumarens, ©.M.0. rpaxxnanuna:

(MecTOHaXO0X/IeHUE FOPUANYECKOTO JIUIA, HHIUBUAYaIbHOTO MPEAPUHUMATEIS,
rpaxxaaHuHa (pakTUYeCKuil ajipec)

Tenedon, anpec >nexrponnoit moursl, UHH, KIIIT

@®.1.0. pykoBoaUTENs FOPUIUIECKOTO JTUIA
Ha AeicTBus (6e3aeiicTBIE), pelieHue:

HanmMenoBanue oprana win 10kHOCTh, @ .J.0. 1OMKHOCTHOTO JINIa OpraHa,
pelieHue, nerictue (0e3aeicTBIE) KOTOPOTO 00XKaTyeTCs:

CymiecTBo kano0sbr:

Kpatkoe uznoxenue o0xanyeMbIX pelieHui, 1eicTBuil (6e3neicTBus), ykazaTh
OCHOBaHU$, 10 KOTOPBIM JIUIIO0, OJAIOIIEE Kano0y, He COIIACHO C BEIHECEHHBIM
pelieHueM, neicTrueM (0e3aeicTBHEM), CO CChUIKAMU Ha MYHKTHI aIMUHUCTPATUBHOTO
persamMeHTa, HOpMbI 3aKOHBI

Hepequb InpujaaracMbix TOKyMCHTOB:

M.IL

HOZ[HI/ICL PYKOBOAUTEIIA FOPUANICCKOTrO JINA, MHAUBUAYAJIbHOT'O IMIPECATIPUHUMATCIIA,
I'paXaaHHWHa



Hpunoxenue 4

K AIMMHUCTPATHUBHOMY perjiaMeHTy

(3asIBUTEITB)

(angpec 3asBUTENS)

PEILIEHUE

00 0TKa3e B mpueMe JOKyMEHTOB, HEOOXOIUMBIX I MPEeIOCTaBICHNS MyHHUIUIIATLHON YCIyTH
«IIpueM B 3KCIVIyaTANMIO NOCJIE EPEyCTPOoiicTBA U (MJIHM) NMePerIaHMPOBKHU NOMeEIleHUus, B
TOM YHCJIe B LeJIAX MepPeBoa )KWJI0ro MoMelleHHsl B He:KUJI0€e MoMellleHUe UJIH HeKUJI0ro

Ilo pe3yiabTaraM PpaCCMOTPCHUA 3asABJIICHUS OT

MNOMCEIIECHHUSA B KHJI0€ IIOMCIICHUEC»

Ne

Y IPWIOKEHHBIX K HEMY JIOKYMEHTOB, B COOTBETCTBUM € JKMIIMIHBIM KogekcoM Poccuiickoin
denepanyy MPUHATO PELIEHUE OTKA3aTh B IPUEME JOKYMEHTOB, HEOOXOAUMBIX JUIs
IPEAOCTABJICHUS YCIYTH, 110 CIECAYIOIHUM OCHOBAHUAM:

Ne
[IYHKTa
a]MUHHUCTPATH
BHOTO
peramenTa

HaunmMeHoBaHre OCHOBaHUS 11 OTKa3a B COOTBETCTBUU C €IMHBIM
CTaHIIAPTOM

Pa3pscHeHne MpUYNH OTKAa3a B
MIPEOCTABICHUHN YCIYTH

3asBiICHUE TMOJAHO JIMIIOM, HE YIMOJHOMOYEHHBIM Ha
OCYIIECTBIICHUE TaKUX JACHCTBUI

VYKa3bsIBaroTCcs
TaKoIo BBIBOIA

OCHOBAaHUA

HpCI[CTaBJ'IeHI/Ie HCIIOJIHOT'O KOMIIJICKTAa IJOKYMCHTOB,
HCO6XOI[I/IMBIX B COOTBCTCTBHMHM C 3aKOHOAATCIIbHBIMH
HWJIM HWHBIMW HOPMATHBHBIMU IIPABOBBIMU aAKTaMHW IJId
OKa3aHHuAd YCIIyTuy, oaJICXKauXx MMpCACTaBJICHUIO
3aABHUTCIIEM

VYKa3pIBaeTCs HCYEPIIBIBAIOIINN
nepevyeHb JOKYMEHTOB,
HENPECTaBICHHBIX 3asBUTEIEM

HpeI[CTaBHeHHBIe 3aABUTCIICM JOKYMCHTEI HC OTBCHAIOT

VYKa3pIBacTCs MCYEPIBIBAIOIINN

TpeOOBaHUAM, YCTAHOBIECHHBIM aIMUHUCTPATUBHBIM nepevyeHb JOKYMEHTOB,

penIaMeHTOM COAEpXallUX  IMOTYMCTKH U
UCIPABIECHUS

[Ipenmer 3arpoca HE pentaMeHTupyeTcs | YKa3bIBaroTCst OCHOBaHUs

3aKOHOJATCIIBCTBOM B paMKaxX YCIIYIH: IPEACTABICHUA
JAOKYMCHTOB B HEHaAJIeKaIIi opran

TaKOro BbIBOJa

Bbl BIpaBe mOBTOPHO 0OpaTUThCA B aJIMUHUCTPALIMIO C 3asBJIEHUEM O MPEIOCTABICHUU
YCIIyTH NIOCJIE YCTPAHEHUS YKa3aHHBIX HApPYILIEHUIA.
JlanHbIl OTKa3 MOXET ObITh OOXKaJloBaH B JOCYAEOHOM MOpSAIKE IyTEM HaIlpaBlICHUS
XaJio0bl B aIMUHUCTPALIHIO, A TAKXKE B CyACOHOM MOPSIKE.

(TOJDKHOCTD JTUTIA, TIOITUCABIIIETO

13 2

(moamuce)
YBEIOMIICHHE)
20 ©

M.IL

(pacurupoBKa MOAIHICH)




IIpunoxenue S
K AIMUHUCTPAaTUBHOMY PEITIaMEHTY

PEIIEHUE
00 oTKa3e B MpUEME B IKCIUTYaTaIUIO MOCTIE MepeyCTPOMCTBA U (HIIN)
NePEeTUIaHUPOBKH MOMENIEHUS], B TOM YHCIIE C LENbI0 EPEBOIA )KUIIOTO TOMEIEHUS
B HEXHUJIOE MMOMEIICHHE UM HEXKUIIOTO TOMEILIEHUS B JKUJI0€ MOMEIIEHUE

B cBs13u ¢ oOpamenneM

(®.1.0. pusugeckoro numa, HANMEHOBAHUE FOPUINIECCKOTO JIAIA — 3asTBUTEIIS)
0 HAMEPEHHH MPOBECTH MPUEM B IKCILTyaTAIHIO TIOCIIE MePEyCTPONCTBA U (WIIH) TIePEIIaHUPOBKHU
NOMCIICHUA
10 pe3ybTaTaM PacCMOTPEHHSI MPEICTABICHHBIX JOKYMEHTOB A IMUHHUCTPAIIMEH PUHATO
peuieHue:

o0 oTkaze B TMpueMe B OKCIUTyaTallMi0 TOCie TepeycTporicTBa U (UJIN)
NePeTIaHuPOBKH MOMENICHUS o aapecy:

(B TOM 4YmCIIe B IETSIX MEPEBO/IA KUIIOTO MIOMEIICHHUS B HEKMIIOE MOMEIICHHE WIIH HEXHIIOTO MTOMEIICHHS B
JKUJIO€ TTOMEIIICHHE)
110 OCHOBAHMSIM*:

No HaumenoBanue ocHOBaHus JU1s OTKa3a B | Pa3psicHEHME NpUUYMH OTKa3a
MyHKTA COOTBETCTBUU C €UHBIM CTAHAAPTOM B IIPEIOCTABIECHNUN YCIIyT'H
aIMUHUCTPATUBHOIO
peraMeHTa

HononaurensHas nHGOpMAIis:

Bbl BrpaBe MOBTOpHO 00paTuThCs B YIOIHOMOUYCHHBIH OpraH C 3asBJICHHEM O IPEAOCTaBICHUH MYHUIIMNAIBHOM
YCITyTH TIOCIIe YCTPaHeHUs YKa3aHHbBIX HapyIICHHUH.

JlaHHbBI OTKa3 MOXeT ObITh 00XKalloBaH B JOCY/IEOHOM MOPSIKE IIyTeM HalpaBJeHUs! )KajloObl B YIIOJTHOMOYECHHBII
OpraH, a TaKxXe B CyleOHOM IOpsIIKe.

Caenenust 00 3IEKTPOHHON
Jlonscnocmo u ODUO compyonuxa, npunssuie2o peutetue OIHCH

* B ciydae, mpexyCMOTPEHHOM MOJIIYHKTOM 2a) myHKTa 2.10 aIMUHUCTPATUBHOTO pPEriiaMeHTa,
npwiaraercas AKT TPHUEMOYHOM KOMHCCHU 00 OTKa3e B TOATBEPKICHUU 3aBEPIICHUS
nepeycTpoiicTBa U (UIM) MEePEIUIaHUPOBKU MOMEIEHUS, B TOM YHUCIIE B IEJSAX MepeBoAa KHIOTO
MOMEIICHHS B HEXKUJIO€ MMOMEIICHUE UM HEKUJIOTO MOMEIICHUS B JKUJIOE MIOMEIIEHUE, COrIacHO
[Tpunoxenuto.



IIpunoxenune
AKT
NPHEMOYHOI KOMUCCHH 00 0TKa3e B OATBEP KACHUH 3aBePLICHNS NepeycTPoicTBa U (/1K)
nepENnJIaHuPOBKHU MOMCIIICHUA, B TOM YHCJI€ B LHEJIAX MEPEBOIA KUJIO0I0 MOMEIIICHUA B
HEKHJ10€ MIOMellleHHe MM HesKMJI0T0 MOMELeHHs B KUJI0e ITOMelleHne
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HpI/ICMO‘lHaH KOMHUCCHA B COCTaBC:

npeaceaarciia:

- (JIomKHOCTB yIIOJIHOMOYESHHOTO JIUIIA)
(®.1.0. 1omKHOCTHOTO JIUIIA)
YJICHOB KOMHUCCHU:

- (J1omKHOCTP yIIOTHOMOYEHHOTO JINIIA)
(®.1.0. 1omKHOCTHOTO JIHIIA)

- (JIomKHOCTD YITOTHOMOYESHHOTO JIUTIA)
(®.1.0. 1omKHOCTHOTO JIHIIA)

- (J1omKHOCTB yIIOJIHOMOYEHHOTO JIHIA)
(®.1N.0. 1omKHOCTHOTO JIUIIA)
Ipou3Bejla OCMOTpP TIOMEUIeHMsI Toclie TMpOBEAeHUs paboT MO €ro MepeycTpONCTBY U
(nnn) meperuTaHupoBKe (HY>KHOE YKa3aTh) M YCTAaHOBHIIA!

1. ITomemienue, npeabsIBICHHOE COOCTBEHHUKOM (YIOIHOMOYEHHBIM JIUIIOM) K OCMOTDY,
PacIoIOKEHO I10 apecy:
2. Pabotsl

(mepeyeHb MPOM3BEIEHHBIX PAOOT IO MEPEYCTPONUCTRY U (FJIH) EpEIUIaHUPOBKE TOMEIICHUS )

IMPOU3BCACHBI HA OCHOBAHHUN

3. IlpeacraBieHHBINA TPOEKT pa3paboTaH

(yxa3bIBaeTCsl HANMEHOBAHNE ITPOCKTHON OpraHU3alNH)
1 COITaCOBaH B YCTAHOBJICHHOM ITOPSAJIKE.

4. llpenbsBieHHOE K IIpUeMy B OKCIUIyaTalMiO IIOMELICHHE HMEET CIEAYIoLHe
NOKa3aTelu:

(YKa3bpIBarOTCS XapaKTEPUCTHKH ITOMEIICHHUS )

5. llpembsiBmeHHOE K TpUEeMYy B OKCIUIyaTallUl0 TOMEIIEHHUE (BBITIOJHEHHBIC
PEMOHTHO-CTPOUTEIbHBIE PAOOTHI):

He cooTBETCTBYET MPOEKTY

(Yka3pIBaeTCsl COOTBETCTBHE BBHIITOJHEHHBIX pabOT MPEACTaBICHHOMY IIPOEKTY,

COOTBETCTBHE HOpPMaM JECHCTBYIOIIET0 3aKOHOIATeNIbCTBA PD)

Pemenne npueMo4yHON KOMHCCHM:



OTKa3aTh B IpHEME B DKCILIYATAIHIO

(yKasmBaeTc;{ HEBO3MOXXHOCTBH OCYIIECTBIICHUA IPUEMA B SKCINTyaTalluIO

TTOMEIICHUS TTOCIIE POBEICHHUS PA0OT IO MEePEyCTPONUCTBY | (HITH) TICPETUIAHHUPOBKE)

Hpe,Z[CCI[aTCJ'IL KOMHCCHH:

(moamwcp)

YeHbl KOMUCCUH:

(®.1.0. 10KHOCTHOTO JIUTIA)

(moamwuck)

(®.1.0. 1omKHOCTHOTO JIHIIA)

(monmucs)

(®.1.0. nomKHOCTHOTO JIHIA)

(monmuce)

(®.1.0. 1omKHOCTHOTO JIHIIA)
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	АДМИНИСТРАЦИЯ МУНИЦИПАЛЬНОГО ОБРАЗОВАНИЯ 
	«СИВЕРСКОЕ ГОРОДСКОЕ ПОСЕЛЕНИЕ 
	ГАТЧИНСКОГО МУНИЦИПАЛЬНОГО РАЙОНА 
	ЛЕНИНГРАДСКОЙ ОБЛАСТИ» 
	и (или) перепланировки жилого помещения» 
	 (Сокращенное наименование: «Прием в эксплуатацию после переустройства и (или) перепланировки жилого помещения») 
	2. Стандарт предоставления муниципальной услуги 
	2.13. Срок регистрации запроса заявителя о предоставлении муниципальной услуги составляет в администрации: 
	- при личном обращении – 1 рабочий день с даты поступления; 
	- при направлении запроса из ГБУ ЛО «МФЦ» ​в администрацию – 1 рабочий день с даты поступления документов из ГБУ ЛО «МФЦ» в  администрацию; 
	- при направлении запроса посредством ЕПГУ (при наличии технической возможности) – 1 рабочий день с даты поступления. 
	2.14. Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с образцами их заполнения                   и перечнем документов, необходимых для предоставления муниципальной услуги. 
	 
	3. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме  
	- прием документов, необходимых для оказания муниципальной услуги – 1 рабочий день; 
	- рассмотрение заявления об оказании муниципальной услуги – 15 рабочих дней; 
	- издание акта Комиссии о завершении (отказе в подтверждении завершения) переустройства и (или) перепланировки помещения ​– 2 рабочих дня; 
	- направление акта комиссии о завершении (решения об отказе в приеме в эксплуатацию) переустройства и (или) перепланировки помещения ​– 1 рабочий день. 
	 
	3.1.2. Прием и регистрация документов, необходимых для оказания муниципальной услуги. 
	3.1.2.1. Основание для начала административной процедуры: поступление ​в администрацию заявления и документов, перечисленных в пункте 2.6 настоящего административного регламента. 
	3.1.2.2. Содержание административного действия,  продолжительность ​и (или) максимальный срок его выполнения. 
	Должностное лицо, ответственное за выполнение административного действия, принимает представленные (направленные) заявителем заявление и документы, осуществляет проверку комплектности документов на наличие/отсутствие оснований для отказа в приеме документов, предусмотренных пунктом 2.9 настоящего административного регламента. 
	В случае отсутствия оснований для отказа в приеме документов, предусмотренных пунктом 2.9 административного регламента, регистрирует заявление в соответствии с правилами делопроизводства, установленными в администрации. 
	3.1.2.3. Лицо, ответственное за выполнение административной процедуры: должностное лицо администрации, ответственное за делопроизводство. 
	3.1.2.4. Критерием принятия решения является соответствие заявления требованиям, установленным пунктом 2.9 настоящего административного регламента. 
	3.1.2.5. Результат выполнения административной процедуры: регистрация (отказ в регистрации) заявления о предоставлении муниципальной услуги ​и прилагаемых к нему документов. 
	 
	3.1.3. Рассмотрение заявления о предоставлении муниципальной услуги и прилагаемых к нему документов. 
	3.1.3.1. Основание для начала административной процедуры: поступление заявления и прилагаемых к нему документов должностному лицу, ответственному за формирование проекта решения, после регистрации указанных документов. 
	 
	3.1.4. Принятие решения о предоставлении муниципальной услуги или об отказе в предоставлении муниципальной услуги. 
	3.1.4.1. Основание для начала административной процедуры: представление должностным лицом, ответственным за формирование проекта решения, проекта решения должностному лицу, ответственному за принятие и подписание соответствующего решения. 
	3.1.5.4. Результат выполнения административной процедуры: направление заявителю результата предоставления муниципальной услуги способом, указанным в заявлении. 
	 
	4. Формы контроля за исполнением административного регламента 
	 
	4.1. Порядок осуществления текущего контроля за соблюдением ​и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а также принятием решений ответственными лицами. 
	Текущий контроль осуществляется ответственными специалистами администрации  по каждой процедуре в соответствии с установленными настоящим административным регламентом содержанием действий и сроками их осуществления, а также путем проведения главой администрации  проверок исполнения положений настоящего административного регламента, иных нормативных правовых актов. 
	4.2. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги. 
	В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги проводятся плановые и внеплановые проверки.  
	Плановые проверки предоставления муниципальной услуги проводятся                     не реже одного раза в три года в соответствии с планом проведения проверок, утвержденным контролирующим органом. 
	При проверке могут рассматриваться все вопросы, связанные                                    с предоставлением муниципальной услуги (комплексные проверки), или отдельный вопрос, связанный с предоставлением муниципальной услуги (тематические проверки).  
	Внеплановые проверки предоставления муниципальной услуги проводятся по обращениям физических и юридических лиц, обращениям органов государственной власти, органов местного самоуправления, их должностных лиц, а также в целях проверки устранения нарушений, выявленных в ходе проведенной проверки, вне утвержденного плана проведения проверок. Указанные обращения подлежат регистрации в день их поступления в системе электронного документооборота и делопроизводства администрации.  
	О проведении проверки исполнения административных регламентов ​по предоставлению муниципальных услуг издается правовой акт руководителя контролирующего органа. 
	По результатам проведения проверки составляется акт, в котором должны быть указаны документально подтвержденные факты нарушений, выявленные                   в ходе проверки, или отсутствие таковых, а также выводы, содержащие оценку полноты и качества предоставления муниципальной услуги и предложения по устранению выявленных при проверке нарушений. При проведении внеплановой проверки в акте отражаются результаты проверки фактов, изложенных                                 в обращении, а также выводы и предложения по устранению выявленных ​при проверке нарушений. 
	 По результатам рассмотрения обращений дается письменный ответ.  
	4.3. Ответственность должностных лиц за решения и действия (бездействие), принимаемые (осуществляемые) в ходе предоставления муниципальной услуги. 
	Должностные лица, уполномоченные на выполнение административных действий, предусмотренных настоящим административным регламентом, несут персональную ответственность за соблюдением требований действующих нормативных правовых актов, в том числе за соблюдением сроков выполнения административных действий, полноту их совершения, соблюдение принципов поведения с заявителями, сохранность документов. 
	Руководитель администрации несет персональную ответственность                           за обеспечение предоставления муниципальной услуги. 
	Работники администрации при предоставлении муниципальной услуги несут персональную ответственность: 
	- за неисполнение или ненадлежащее исполнение административных процедур при предоставлении муниципальной услуги; 
	- за действия (бездействие), влекущие нарушение прав и законных интересов физических или юридических лиц, индивидуальных предпринимателей. 
	Должностные лица, виновные в неисполнении или ненадлежащем исполнении требований настоящего административного регламента, привлекаются к ответственности в порядке, установленном действующим законодательством РФ. 
	Контроль соблюдения работниками ГБУ ЛО «МФЦ» последовательности действий, определенных административными процедурами, осуществляется руководителем обособленного подразделения ГБУ ЛО «МФЦ». 
	Контроль соблюдения требований настоящего административного регламента в части, касающейся участия МФЦ в предоставлении муниципальной услуги, осуществляется комитетом экономического развития и инвестиционной деятельности Ленинградской области. 
	 
	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу, а также должностных лиц органа, предоставляющего муниципальную услугу, либо муниципальных служащих, многофункционального центра предоставления государственных и муниципальных услуг, работника многофункционального центра предоставления государственных и муниципальных услуг 
	6. Особенности выполнения административных процедур ​в многофункциональных центрах 
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	Типовая форма жалобы на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, а также должностных лиц, государственных служащих 
	 
	 
	 
	Приложение 4 
	Приложение 5 
	Приложение 

