
 

Add a Link for a Zoom Meeting in Brightspace 
​ ​ ​ Updated July 2024 

Zoom classroom meetings can be scheduled either through the web 
interface, or using the downloaded client. Class meetings can be scheduled 
on a recurring schedule with either a fixed time or no fixed time. In either 
case, the URL and the Meeting ID for that meeting will stay the same. All 
images in this tutorial are screenshots of the preceding step(s). 
 

Step 1 Schedule the meeting 
From Zoom, schedule your class meeting as you would like. You can access 
our Google Docs tutorial on how to login to Zoom here: Logging Into Zoom. 
When you are done selecting options, click “Schedule Meeting” on the 
bottom of the page. 
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https://docs.google.com/document/d/1RKakgrA4WJqlnEGPRTZmWGGNvv3xk4pQiS82gNu3MOE/edit?usp=sharing


 

Meetings for Office Hours or Group Work 
You can also schedule different meeting spaces for student group work or 
office hours and post these invite links in your Brightspace course using the 
same steps below. 

 
 

Step 2 Copy Invite Link 
A new page will appear with the meeting URL, the Meeting ID number, and 
an invitation form for the meeting. Copy the “Invite Link.” 
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Step 3 Create a Brightspace Link 
In your Brightspace “Content,” go to a module that you would like to post 
the Zoom meeting link. Click “Upload/Create” and then “Create a Link.” 

 
 

Step 4 Name and Copy Zoom URL 
Give the class meeting a “Title” and paste the “URL” from the Zoom 
Meeting Settings in Step 3 above. Click “Create” once done. 
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