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BQ TRUONG (6)
Noi nhan: (Chir ky, ddu)

Cip béc ho va tén

Ghi chu:
(1) Nam ban hanh.
(2) Tén goi thong tu.

(3) Can ctr phap 1y dé ban hanh ghi ddy du tén loai vin ban, sb, ky hiéu, co quan ban
hanh, ngay thang nam ban hanh van ban va tén goi cua van ban (riéng luat, phap 1énh
khong ghi so, ky hi€u, co quan ban hanh).

(4) Thu truong co quan, don vi chu tri soan thao thong tu.

(5) Noi dung cua thong tu; tiy timg trudng hop ¢ thé két cdu thanh phan, chuong, muc,
tiéu muc.

(6) Truong hop Thur truong dugc giao ky thay B trudng thi ghi chi “KT. BO
TRUONG”,

bén duéi ghi “THU TRUONG”.
(7) Chtr viét tit tén don vi soan théao hodc chu tri soan thao va sd luong ban luu.

(8) Ky hiéu ngudi danh may, nhan ban va sb luong ban phat hanh.



