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Open and log in to your TestHound account at
https://th1.testhound.com/Login.aspx

(&

Hound

Under Campus Management, go to Reports. Make the
following selections on the next screen:

e Report Type: Tide Roster
® Admin: select the appropriate assessment

Campus Management

Test Administrators
Students

Rooms

Test Administrations

your File Explorer (n) on your device

e Test(s): select the appropriate assessment (you will Tests
have to generate a roster for each grade/EOQC) Materials ’
e Click on Generate Report
Once your report displays, locate the disk icon. Click on the
disk icon to display the dropdown box shown, and select =Y
Excel
Excel
Your file download will be displayed in the lower left corner POF
3 of the web browser, and will be in the Downloaded items of
Word

B Tide19.xlsx

Open your downloaded file and Enable Editing

(i) PROTECTED VIEW
Y View

Be careful—files from the Internet can contain viruses, Unless you need to edit, it's safer to stay in Protected

Enable Editing x

Save the file to your computer

6

Go to https://texasassessment.gov and click on Testing

Personnel

Scroll down the page and click the tile titled Test
Information Distribution Engine (TIDE)

Testing Personnel

Resources and information

needed to prepare for and
administer the Texas
Assessment Program.

Test Information Distribution
Engine (TIDE)

Manage students and users for
testing and reporting, order test
materials, and track student
participation.
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Click the blue Secure Login button

Sign in with your individual username and password

TEA | TEXASASSESSMENT

Support
Secure Login

- Why reset passwords each school year?
Email Address

- Didnit receive the reset password email?
Email Address ‘  Link doesn't work?

« Need an account?
Password

« Not sure if you're registered?

Password ® ‘

« Need more help?

Reset Password

Copyright © 2024 Cambium Assessment, Inc. All rights reserved.

8 For User Role, select CTC

Click Submit

For Administration Task select TX SY [current school year]
Student Testing Information Management

2

Administration Tasks
Select the Administration Task, User Role, Region, District, and Campus (as applicable)

Administration Task: | TX SY 21-22 Student Tes v

User Raole]| - Select - v

Preparing for Testing

Select Upload Rosters from Rosters dropdown menu under

Preparing for Testing

= Studentinformation (V)
1T TestAtibutes o
== [Rosters [~]

Add Rosters
View/Edit Rosters

Upload Rosters

your computer for upload

10

Select Browse and choose the TestHound file you saved to

TEA | TEXASASSESSMENT

o@ Preparing for Testing 9 Administering Tests @ After Tesfing

Usersy  Siudent Information w  TestAfiribules v Roslers v Score Reporiing a

Upload Rosters >

1. Upload 2. Preview 3. Validate 4. Confirmation

@ Use this page to upload a file of rosters you want to add or modify. |more info «

Step 1: Upload File

+ Upload History

Select Next.

11

MNext
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Cambium will check data is in the correct format for upload. Any fields containing an error will be
highlighted in orange and hovering the cursor over the orange triangle will provide a message as to the

1 2 nature of the error(s)

If any errors exist, correct the errors indicated and reload the file

Once the file is error free select Continue With

1 3 Upload to complete roster creation m
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