Policies and Procedures for the Federation of Earth Science
Information Partners (ESIP)
Approved by the ESIP Board, October, 2017

Note: All docs can be found in this Policies and Procedures Folder

1. Corporate
1.1. Goals
1.2. Members and Member Organization
1.3. Corporate Organization
1.4. Policy Approval, Amendments. Administration and Compliance

1.5. Equal Employment and Volunteer Opportunity
1.6. Record Maintenance

2. Ethics and Conduct
2.1. Code of Conduct
2.2. Conflict of Interest
2.3. Gift Acceptance

2.4. Fundraising and Proposal Development
2.5.  Whistleblower

3. Business and Finance

3.1.  Accounting Policies and Procedures
3.2. Internal Control

3.3. Einancial Planning and Reporting
3.4. Revenue and Accounts Receivable
3.5. Expense and Accounts Payable
3.6. Asset Management

3.7. Pass-Through Funding
3.8. Gift Issuance

4. Human Resources

4.1. Employee Handbook
4.2. Handling of Employee and Volunteer Personnel Records

4.3. Employee Search and Selection
4.4. Executive Director Evaluation

Appendices:


https://drive.google.com/drive/u/0/folders/0B7DAFB2BsbfRczlTMnZ3WWctTkU
https://docs.google.com/document/d/1ALmz65JTs9EgcQiRMbO1KOqN_IY6qBvLGw0osgyICK8/edit
https://docs.google.com/document/d/1RmbfgKkhazUsYr1aOvC4tuBam9wzp5H8tLuFOL4pN6E/edit
https://docs.google.com/document/d/1VkwaJ0h5i2tmfdoQoTXlx4Sg03vbo6RfNTLjKiqdfQU/edit
https://docs.google.com/document/d/1fPeLI-LI1SS4mOQpp9sY5w_Y4uaaVPudRouWABLi_NE/edit
https://docs.google.com/document/d/1NH7ZiBgiQQyezAA6lFHJGgrOfmIf6WF9KCVYJy6q3Yk/edit?usp=sharing
https://docs.google.com/document/d/1G9n1sOxDuSsRgtYnn0P-ityWNmc5Z5v34XoFSKYHQxk/edit?usp=sharing
https://docs.google.com/document/d/1nlAeEKF9Q-mGmdb3CYMkOiCn4c4w2WXaLNB21NWW8ww/edit#
https://drive.google.com/open?id=18qD_nKQs_wGNc5oie9z3d8t2l38q1l69p93T9Lz3LZk
https://docs.google.com/document/d/1mwHv6wpNNExWDb7vlqo0kUbKgKY0aoC4NMqUsLmtE90/edit#
https://docs.google.com/document/d/12TFNz4BccZNrv84CT13r53Y0HADHFrAhWyNYqr6jLk4/edit#
https://docs.google.com/a/esipfed.org/document/d/1Yqlpx2MplT4D-YLNTXtKHAlg8WlgHgNqFFnZI85T140/edit?usp=sharing
https://docs.google.com/document/d/1nigglLaIxD13folcFVI4kRvFYi_wHYinyf2xo9Se7J0/edit?usp=sharing
https://docs.google.com/document/d/1bsltoqR8UG7LxJhQaI8go2nJtfOq8HciDUFacCZ7wd8/edit?usp=sharing
https://docs.google.com/document/d/1T1hbhVer4WKxVuwsf01VzgSDilBcZNxGfZcylep0WM4/edit?usp=sharing
https://docs.google.com/document/d/1owM2eBz3MgJkJO3DUMqAD5KNA5Q-1ihNNpPEqRvwwSw/edit
https://docs.google.com/document/d/13z779I-kNX4KD2ZXDnUeWU3HxqX7BrLMAS7PKj0Cwbo/edit#
https://docs.google.com/document/d/1Q8Q4Iz-yx0xGvCPCqCukrPnjhljxnLGBR4lBK11HoBs/edit#
https://docs.google.com/document/d/1By4_JyyyNIdozIeeZRBXWY5-OJbSiXMzh3k8qTkTXnY/edit#
https://docs.google.com/document/d/17BymNsvh0v4cLe1MRgWpB_ht2slklF-S-eDsLV_ppFU/edit#heading=h.p9muwiynpk5j
https://docs.google.com/document/d/1QlIbnYt5JrGgCItLtHpiWWkFbAiE7BYUfp-k-05S2co/edit
https://drive.google.com/open?id=1uDNC_w3PWYiysQrh9bBAWtQW0sZLpkW9rRDE-ogzueY
https://drive.google.com/open?id=1k4yopLNdB3_I8ewNb2QiDz07tCLZw5Y4ZRTXDJjIkfU
https://docs.google.com/document/d/1cm0UcjgA7sWDQQOz2aYwiM68lQBWjGbFnQ_UCSw_F7w/edit

A. Committee/Working Group/Cluster Best Practices and other Rules
a. Here are the May 2017 Funding Friday Rules draft.

B. Here is a blank template for new Policies and Procedures as necessary.

Other Links
e Our initial timeline for the completion of the 1st draft of the ESIP Policies and
Procedures document is here.
e The current legal ESIP ByLaws document is here.

e Bruce’s merged document containing the old ByLaws and Constitution is here.

e Notes from our last telecons are here.


https://docs.google.com/document/d/1Edy5z-53zvt2t0FTjb418x3zmVA-MQ7HFj__aKmTzwY/edit#heading=h.w484l627ugtq
https://drive.google.com/open?id=0B5JaTIDjdUK5ZVFxSFM4U2VSUUU
https://docs.google.com/document/d/1X8_zs49OOMunh3CPpC-Vd--IfQo_8oU4jfWopP3n1K8/edit
https://files.slack.com/files-pri/T092JLYMR-F45FXBN1Y/amended_and_restated_bylaws_of_fesip__12-02-16_.pdf
https://docs.google.com/document/d/1lT1bdtfaGaBhpGwE0AoPhzLKvitr7omHufYWb8xMURw/edit
https://docs.google.com/document/d/1SUPhgpDDKdDWpsiZNA8R3T2pzDjeNvIx5Mi0-N9vfkw/edit

