13.02.2023 K/ 3/1

Jucnummuna M/AK. 02.02 IIpoueccsl NpUroToBJIeHNUs, TOATOTOBKH K
peanu3anuu ropssaux 01101, KyJUHAPHBIX U3/1eJIUi, 3AKYCOK CJI0KHOT0
aCCOPTUMEHTA

PexoMeHaanMu Mo HANMCAHUIO
TEOPETUYECKON U NPAKTHYECKON YaCTH KYPCOBOM padoThl

KypcoBas pa6ora MJIK 02.02 «IIporecchl mpuroToBieHusl, MOATOTOBKUA K
peanuzalui  TOpSYMX  OJIon, KYJIMHApHBIX U3AETUH, 3aKyCOK CJIOXKHOTO
accoptumenta» npenycmorpeHa I['OC CIIO B wactu locymapcTBEHHBIX
TpeOOBaHUI K MUHUMYMY COJEPKaHUS U YPOBHIO MOJTOTOBKHU BBITYCKHHKOB IO
cnermanbHOCTH 43.02.15 «IloBapckoe u KoHIUTEPCKOE neno». Kypcoas pabota
SBIsIeTCsl  (DOPMOWM  HMTOTOBOTO KOHTPOJS, KOTOpas TIPOBOAMTCS C IEJBIO
CHUCTEMATHU3allUd W 3aKPEIUICHUS TOJYyYEHHBIX TEOPETUYECKUX 3HAHUM U
MPaKTUYECKUX YMEHUHN MPU U3YUYEHUU NMPO(HECCUOHATHLHOTO MOYJISL.

BeinmonHeHue  CTyIEHTOM KypcOBOMl  paOOThI  TMO3BOJSIET TMPUMEHUTH
MOJIYYEHHBIE UM 3HAHUSI U YMEHUS NIPU PEIICHUH KOMIUICKCHBIX 3a]1a4, CBSI3aHHBIX
co cepoit Oyayieit mpodeccuoHaNTbHON EATEIBHOCTH U TPOBOJUTCS C IIEJIBIO:

- CHUCTEMATH3allMd M 3aKPEIUICHUS MOJYYEHHBIX TEOPETUYECKUX 3HAHUN U
MPAKTUYECKUX YMEHHM 110 TPO(PEeCCHOHATIBHOMY MOAYIIIO;

- yrnyOeHUs TEOPETHYSCKUX 3HAHUIM B COOTBETCTBHHM C 3aJJaHHON TEMOM;

- popMUpOBaHUS YMEHUHN MPUMEHSITHh TEOPETUUYECKUE 3HAHUS MPU PEUICHUU
MIOCTABJICHHBIX BOIIPOCOB;

- ¢dopMUpOBaHUS TMPAKTUYECKOTO OIbITAa MPU PEIICHUA TMOCTABICHHBIX
BOIIPOCOB;

- hopMupoBaHUS OOMIMX U TPO(PECCHOHATBHBIX KOMIIETEHITUN TP PEIICHUN
MOCTABJICHHBIX BOIIPOCOB;

- (opMupoBaHMs yMEHUN HCIOJb30BaTh CIPABOYHYI), HOPMATUBHYIO U
MIPaBOBYIO JJOKYMEHTAIIHIO;

- pa3BUTHUS TBOPUYECKOI WHUIIMATHUBHI, CaMOCTOSITEJIbHOCTH,
OTBETCTBEHHOCTU U OPTaHU30BaHHOCTH;

- IOATOTOBKH K UTOTOBOM TOCYJaPCTBEHHOW aTTECTALlUU.

L]env kypcosou pabomsi — yriryOUThH MOTYUYEHHBIE TEOPETUUECKUE TTO3HAHUS U
NPUMEHHTH Ha JIEJI€ MPAKTUYECKUE HABBIKH, IIOJYYEHHBIE CTYICHTAMHU, IPUBUTH
CIIOCOOHOCTH K CAMOCTOSITEIbHOM HUCCIIE0BaTENbCKON padboTe. be3 BrImomHeHUs
Takux (popm paboThl 00yueHNE MOXKET OKa3aThCs OECIPEIMETHBIM U OECIIEITHHBIM.
B mporiecce BeITIOTHEHUST KyPCOBOM paOOTHI PEIIAlOTCs CAEAYIONINE 3a0aylL:

® 3aKpervieHue U yryOleHue TEOPETUUECKUX U MPAKTUUYECKUX 3HAHUMN 10

MJIK 02.02 «IIpouecchl mpUroToBiI€HUs, MOATOTOBKU K peaau3aluu

ropsiurx OJI0Jl, KyJUHAPHBIX U3JEINH, 3aKyCOK CIIOKHOTO aCCOPTUMEHTA;

® BbIPa0OTKA YMEHUN MPUMEHSTH MOJIYUCHHbIC 3HAHUS 1JIs1 PEILICHHUSI
KOHKPETHBIX MPOo(eCCHOHANBbHBIX 3a/1a4;

® MpUOOPETEeHNE HABBIKOB TBOPUYECKOTO MBIIIICHUS, 0000IICHNS U aHAIIN34,



® puoOIIeHHE K padoTe cO CenuaIbHON U HOPMATUBHOW JIUTEPATYPOIl;
pa3pabarbIBaTh CTPATErHIO U TAKTUKY Pa3BUTHSI MPEANPUITHN MUTAHUS HA
OCHOBE COBPEMEHHBIX HAYUYHBIX TEXHOJOTHIA;

® pa3pabaThiBaTh ACCOPTUMEHT CJIOKHOM ropsiueil KyJTuHAPHOU MPOTYKITNH;

BBIOMPATH Pa3IMYHbIE CIOCOOBI MPUTOTOBICHHS O(POPMIICHHS U

CEpPBHUPOBKH CJIO0KHOM ropsuer KyJIMHAPHOW MPOAYKLMU;

® OpraHHU30BaTh TEXHOJOTHYECKHUM MPOLECC MIPUTOTOBIICHHS CIOXKHOMN
ropsiyel KyJIMHApHOM MPOAYKIUH;

® OIECHMBATh KaueCTBO U 0€30MaCHOCTh FOTOBOM MPOIYKIUH;

® pa3BUTHE WHTEPECa K HayYHO-HCCIIE0BATEILCKON padoTe.
HemnpeMeHHBIM yCcITOBHEM YCTIETITHOTO BHITIOTHEHUS KYPCOBOW PabOTHI TOJKHA
OBITh MAaKCHUMaJIbHASI CAMOCTOSITEILHOCTD MPHU €€ HaTMCaHUH, TBOPUYECKOE
OTHOIIIEHHE O0YJaroIIeToCs K /Iy, aKTHBHOCTD B ITOMCKE MaTepuaia 1 ero
WMHIMBUIYaJIbHO-aHAIUTHYECKON 00paboTKe.

[Ipy BBITOJIHEHHMH KypCOBOM pabOTBl Yy CTYAEHTOB (OPMHUPYIOTCS U
COBEpIICHCTBYIOTCS  MPOGECCHOHANBLHBIE YMEHHS: YMEHHE aHaJIN3UpOBaTh
BO3MOXKHOCTU OpraHU3alliyd OOLIECTBEHHOTO MUTAHUS B COOTBETCTBUU C 3aKa3aMHU
noTpeduTeNe, OpraHu30BbIBaTh M KOHTPOJIUPOBATH IOATOTOBKY OpraHU3AIMMA
OOIIIECTBEHHOIO MMUTAHMUSI K TpUEMY MOTpPEOUTeNel; ONpeneNsiTh YUCICHHOCTD
pabOTHUKOB; aHANMM3UPOBATh APHEKTUBHOCTH OOCTYKHMBaHMS; pa3paldaThiBaTh U
NPENCTaBIATh MPEAJIOKEHUsT IO TIOBBIICHUIO KadecTBa  OOCTY>KHWBaHWS,
OCYIIECTBIISATh MAapKETUHTOBYIO JCSATEIBHOCTh B OPTaHHU3AIUAX OOIIECTBEHHOTO
MTUTAHUS.

B mporecce moarotoBku KypcoBoil pabOThl CTYAEHTHI JOJDKHBI HAyYUTHCS
aHAJIM3UPOBaTh, CPABHUBATh, OIICHUBATH MPEACTABICHHBIC JAHHBIE M BO3MOXKHbBIC
BapHUAHTHI PEIICHUI MOCTABICHHBIX 33/1a4, CUCTEMAaTU3UPOBATh MaTepual, JIeiaTh
BBIBOZIBI; HCIIONIb30BaTh CHEIHAIBHYI0 YUYeOHYI0 W CIPAaBOYHYIO JIUTEpaTypy,
NIEPUOANKY, TEM CaMbIM, BbIpaOaThIBasi M 3aKpeIUIsis YMEHHUs padoTaTh ¢ KHUTOM,
CIPaBOYHBIM MaTEPHUAIIOM.

Kaxnomy cTyneHTy mOpenocTaBisieTCss BO3MOXKHOCTD —CaMOCTOSITENIBHO
BbIOpaTh JIOOYI0 TE€MY, COOTBETCTBYIOIIYIO JUYHOMY M MNPOPECCUOHATHLHOMY
uHTepecy. Tema KypcoBOW MOMKET OBITH MPEMJIOKEHA CTYACHTOM TMpPU YCIOBHUH
00OCHOBaHHS €€ LEJeCOO0pa3sHOCTH U COOTBETCTBMSI LEISIM U 3ajadam
npo¢ecCroHaIbHOM MOATOTOBKYU CIELIUATUCTOB.

Tema KkypcoBoii pabOTBI MOXET OBITh CBsi3aHA C MPOTPAMMOU
IPOU3BOJICTBEHHON (mpodeccuoHanbHoi) mpakTuku. KypcoBas pabora MOXKeET
CTaThb COCTABHOW YacCThbIO (pa3fesioM, IVIaBOi) BBITYCKHOW KBAIM(PUKALMOHHOU
paboThI MO CHENUATBHOCTH.

3akperyieHue TEeMaTUKW 3a CTYy[ASHTaMH, pachpelesieHue CTYACHTOB 3a
PYKOBOAMTENSIMU YTBEPHKIAETCS IPUKA30M AUPEKTOPA.

CTpyKTypa u coaep:kaHue KypcoBoii padoThl



[Ipouecc MOATOTOBKM W BBINOJIHEHUS KYpCOBOW pabOThl BKIIIOYAET
HECKOJIbKO OCHOBHBIX JTaIlOB.

[IpumepHsbiii TpaduK BBHIMOTHEHHUS KypCOBOW pabOThI BKIIIOYAET CPOKHU
BBINIOJIHEHUSI pa0OThI MO pasjenaM U yTBEPKIAETCS 3aMECTUTENEM AUPEKTOpaA IO
y4eOHOi1 pabore.

TuryabHbId JUCT. TUTYNBHBIM JINCT SBISETCA IEPBOM CTpPaHULIEH
KypCOBOM pabOTBHI.

biaank-3ajaHue BbIJAETCA PYKOBOIMUTEIIEM U SABJISETCA BTOPOM CTPAHULEU
paboTHL.

[locne mnonyueHus 3agaHusi CTYAEHT pa3padarTbiBaeT IMPOEKT IJlaHA U
COIVIACOBBIBAET €r0 C PYKOBOAUTEIEM.

[Inan ompenensieT HaMpaBICHHOCTh PaOOTHI, €€ COOTBETCTBUE CIELM(PUKE
npeaMeTa U 00bEKTOB U3y4aeMON JTUCIMIUIMHBI, CAMOCTOSITEIbBHOCTD BBITTOJIHEHHUS
paboThl cTyaeHTaMHu, e€ UcclieoBaTeNIbCKUi XapakTep. [nan orpaxaer 0OCHOBHYO
u7eto paboThlI.

[Inan xypcoBoil paboOThl, KaK MPaBUJIO, AOIKEH COCTOSITh U3 BBEICHUS,
OCHOBHOM  4YacTH, 3aKJIFOYEHHUs, CIIHCKa JIMTEPATypbl W  MPUIIOKEHUMU.
@OpMyJIMPOBKM IYHKTOB IUIAHA OIPEHEISIOTCS LEJIEBOM HANPABICHHOCTHIO
paboThl, ucxoAs U3 e€ 3ajau.

Coaep:xanue BKIIOYAECT BBEJICHHE, HAUMEHOBAHUE BCEX Pa3JEIIOB,
MOZIPA3/IeNIOB, ITYHKTOB, 3aKJIIOYEHHWE, CIHCOK HCIIOIb30BAHHBIX MCTOYHHUKOB WU
HaVMEHOBAHUE MPUJIOKEHNN C YKa3aHHEM HOMEPOB CTPAHUL.

Beenenue. VIMEHHO TpU €ro MPOYTEHHUM CKJIAJIBIBAETCS MPEJICTABICHUE O
pabore. HecmoTpsi Ha TO, YTO BBEJECHHUE SIBJISETCS MEPBBIM pa3/ieIOM KypCOBOMU
paboThl, HE BCET/Ia UMEHHO C HETO CTOMT HAYMHATh YEPHOBOE HAMKCaHUE padOoThI.

AKTyanbHOCTH TIPOOJIEeMbl OOOCHOBBIBAE€TCA €€ 3HAUUMOCTBIO  JUIS
COBpEMEHHOW Teopun U mpakTUKU. O 3HAYUMOCTH MPOOJEMBI JOJKHBI
CBUJICTEIHLCTBOBATh TakWe (DaKTOPhl, KaK CYIIECTBOBAHME HECOBMAJAIOIINX
MOJXOJI0B, HEAOCTAaTOYHAs M3YYEHHOCTb, HEOOXOJUMOCTh PEUICHHUS] KOHKPETHBIX
OpakTHYecKux 3amad. W3 QopmynupoBku 0003HAUEHHOW MpOOIEMBI IOJKHA
BBITEKATh 11eJIb KypcoBoi paboThl. KoHkpeTHbIe 3a7auu GOpPMYIUpPYIOTCS B BUIEC
IIEPEYHS]  MCCIENOBATEIIbCKUX  JIEUCTBUU:  «U3YYMTh...», «YCTAHOBUTb...»,
«HCCIIEIOBATh. ..», «BBIABUTH...» W T.II. PelleHne yka3aHHBIX BO BBEICHHUH 3a1a4
JOJDKHO HAaWTU OTpaXeHUE B COACPKAHMU OCHOBHOM uactu pabotel. Ilocine
0003HaYeHus1 MpoOJIeMbl BBIACIAIOT LI€JIb W 3aJaud KypcoBoil pabotel. Llenbro
KypCOBOM pabOThI SIBJISIETCSI KOHEUHBIA PE3yNbTaT, KOTOPOTO CTPEMUTCS JOCTHYb
aBTOp TOCJIE BBIMOJIHEHMSI pabOTHI. 3ajadamMu SIBJISIOTCS CPEICTBA BBIMOJIHEHUS
paboThI, T.e. CIOCOOBI TOCTUXKEHUS TTOCTABIECHHOM 1IEIIH.

B 1esioM CTPyKTypa BBeleHHs CJIeAyHIIas:

e BBoaHas 4yacTh (KpaTKoe€ ONHMCAHUE CUTYalHH, MOJOXKEHUS WU BIHSHHUE

uccaeayeMoi mpoobiieMbl Ha CUCTEMY OOILIECTBEHHOIO MMUTAHUS B LIEJIOM);
® AKTYaJIbHOCTb TEMBI;
3agaun (MOMOTYT CJIeJIaTh BBIBO/BI B 3aKJIIOUUTEIILHON YaCTH);
® (OObeKT (TEXHOJIOTMH, TEOPUHU, NPAKTUKH, MPOEKTUPOBAHHUS, CIIOCOOBI,
YCTPOMCTBA);



e [IpenMer (mpakTwueckas AESITEIBHOCTh YEIOBEKa CTOPOHBI, CBOWCTRBA,
OTHOILICHHUS);

e CrpykTypa palboThl.

OO6bem BBeneHUS 1-3 cTpaHUIIbL.

OcHoBHas yacTb. TeopeTHyeckasi 4acTh.

B nepBoii maBe u3iararoTcs TEOPETHUECKUE OCHOBBI TEMbI, TEOPETHUECKUE
BONIPOCHI BBIOpaHHOW MPOOJIIEMAaTUKH. YPOBEHb Pa3zpabOTaHHOCTH MPOOIEMBI B
TEOpUU W TPAKTUKE IMOCPEACTBOM CPaBHUTEIBHOTO aHanu3a Jureparypsl. [lpu
non0ope JUTEPaTypHBIX HCTOYHHUKOB CJEAyeT oOpamarbcs K aiadaBUTHBIM U
OpPEeIMETHBIM  KaTajoraM OWOMMOTEK, CHEelUaIbHBIM  OubnarorpaduyecKkum
CIIpaBOYHUKAM, TEMATHUECKUM COOpPHHUKAM JINTEPATYPhI, yKA3aTEISIM )KyPHATHHBIX
cTaTreil, mompdopKaMm Ta3eT, MCIOJIb30BaTh CCHUIKM HA OIyOJMKOBaHHBIE palOTHI,
uMeronmecss B MoHorpadusix, Opoitopax, crarbsix. JKemareabHO oOpamarbcs K
U3JaHUSIM TIOCIIEAHUX JIET, TaK KaK B HUX HamOoJee MOJHO OCBEIICHA TEOpHs U
NpaKTHKa uccieayeMoil TeMbl. CIUCOK JTUTEpaTyphl JOJDKEH OBITH COTJIACOBAH C
PYKOBOJIUTENIEM KypCOBOM paOOTHI.

Pabory Hajg JuTepaTypHbIMM HCTOYHHKAMM CJEIyeT HAYMHATh C
W3YyYEHHs MPABOBBIX AKTOB U HOPMATHBHBIX JIOKYMEHTOB, YYECOHHKOB, YUEOHBIX
nocoOuii, MOHOrpaduii, CIPAaBOYHUKOB. 3aTE€M HM3y4YalOTCS CTaTbU B KypHajax W
ra3erax, MaTepuaibl CTAaTUCTUYECKUX COOPHUKOB U OIOJIIIETEHEH.

N3yyenue nurepaTypHbIX HCTOYHUKOB COIPOBOXIACTCS BBITUCKAMH U
KOHCTIEKTUpOBaHUEM. KOHCMEKTHpPOBaTh CIIEAYEeT, B OCHOBHOM, T€ HCTOYHHUKH,
KOTOPBIE TIO COACPKAHUIO KypCOBOH PabOThI MOTYT OBITH IIMPOKO MCIOIH30BAHBI,
B OCTQIBHBIX CIydYasX JOCTAaTOYHO OTPAHWYUTHCS BBIMHCKaMU. [Ipu sTOM
1eaecooopa3Ho (UKCUPOBaTh, M3 KAKOTO MCTOYHUKA B3SIT Marepual U B Kakou
4acTH KypCcOBOM pabOThl €ro cieayeT WCIOoNb30BaTh. JOCIOBHBIE TEKCTHI
ohOpMIISIFOTCST KaK IUTaThl (B KaBbIUKaX) C yKazaHueM (GaMIWINM aBTOpa, €ro
WHUIIMAJIOB, TTOJIHOTO Ha3BaHMsI KHUTH WM CTAaThbH, W3/IaTEIbCTBA, MECTa U roja
W3JaHMsI, HOMEpa >KypHala, CTPaHWIBI U T.J. DTO B TOCIEAYIONMEM OOIErduT
00paboTKy MaTepuaia U CoCcTaBlieHne OuOIMorpaduueckoro Crucka.

Koncnektupyemsblii Mmateprain U BBITUCKA PEKOMEHAYETCS TPYHIUPOBATh 10
paszenam U nojpaszaenaM paboThl U CUCTEMATU3UPOBATH MO CYIIECTBY U3JIaraeMoi
uHbopMauu. ITO HEOOXOAMMO IS TOTO, YTOOBI B MPOIECCE MOCIEAYIONIeH
paboThl HAJ TEMOM HCCieNoBaHUs ObUIO JIETKO aHAIM3UPOBATH U COIMOCTABISATH
pa3ITUYHBIC TOYKU 3PEHUS aBTOPOB IO JUCKYCCHOHHBIM BOTIpOCaM U (hOpMHUPOBAThH
CBO€ OTHOIICHHE K HUM.

Pabora ¢ ¢pakTHUecKMM MaTepUuaJIoM. BaKHBIM 3TanoM caMOCTOATEIbHOU
pabotbl siBasieTcss cOop, 00pabOTKa, cuUcTeMaru3alus W aHadu3 (PaKTUYECKOro
Marepuarna.

[Ipexxne dYem HauaTh cOOp QakTUyeckoro Marepuana, Heo0X0IUMO
COBMECTHO C PYKOBOJUTENEM palOThI 3apaHee MPOAyMaTh U OMPEIEIUTh 3a KaKoh
nmepuol W B KakoM oObeMe CcoOupaTh M aHaJU3UpOBaTh CTATUCTHYECKYIO
uH(opMaIuo u T.1.

CoOpannblii (pakTHUEeCKUl Marepuan OLIEHUBAETCS C TOYKH 3PEHUS €ro
JIOCTOBEPHOCTH, HAJIEKHOCTHU U TOYHOCTH, CUCTEMATU3UPYETC U 0hOpMIIIeTCS B



BUJIC PACUETOB, 3aMlOJIHCHHBIX OJaHKOB YUYETHBIX JTOKYMEHTOB, TaONuIl, rpaduKoOB,
JUarpaMm, CXeM U T.II.

Hcnoan3oBanue Web-pecypcoB cetu UnrtepHer. [Ipu coope nndopmaruu
HE cienyeT 3a0biBaTh O BO3MOXHOCTSIX cetu WurepHer. U ecnu miaBHBIM
UCTOYHUKOM (PYHIAAMEHTAILHOM TEOPETUYECKOW M aHATUTHUECKON HHpOpMAaIiu
ciayxar OubnuoreuHsle (OHAB, TO B paboTe C (HaKTHUECKOM, HOBOCTHOW H
CTaTUCTUYECKON MH(OpManue O0JIbIIyI0 TOMOIIb MOXKET OKa3aTh KoMIboTep. B
OTIIMYME OT TNeYaTHOM HH(OpMalMu JaHHble, OomyOIMKOBaHHblE B MHTepHeTe,
MOCTOSIHHO OOHOBJISIFOTCS, YTO MO3BOJISIET ONEPATUBHO MOMYy4YaTh HHPOPMALIUIO O
VHTEPECYIOLIEN TEMATHUKE.

[Ipu »TOM CclemyeT yuyuThIBaTh, UTO HU OJHA U3 0a3 naHHBIX MHTepHeTa He
SBIIIETCSI  BCEOOBEMIIIONICH, W KayeCTBO MPENOCTaBiIsieMOl  uHpOpMaluu
HY)KJJae€TCs B KpPUTHUYECKOW oreHke. VckiroueHne cocTaBisiioT O(UIIMAIbHBIC
CalThl TOCYAAPCTBEHHBIX M KPYIMHBIX KOPIOPATUBHBIX CTPYKTYp, IPABOBHIE 0a3bl,
COJIEPIKAILME 3aKOHOIATEIIbHBIE U HOPMATUBHBIE AKTHI.

[Touck wundpopmanuu B MHTepHeTe mnpeanaraercs MNPOBOAUTH C YYETOM
CIEAYIOINX PEKOMEHAAINN:

KeNaTeNbHO M30eraTh MPSIMOJMHEHHOrO MOMCKA MO OAHOMY CIJIOBY, JIydlIe
3aJ1aBaTh OMCKOBOM CUCTEME TPYMITY KIIFOUEBBIX CJIOB WIH (ppa3sy;

JUIsL TIOMCKa MO TPYMIE CJIOB WM MO KIIOYEBOM (pa3e peKOMEHIyeTcs
UCIIOJIb30BaTh HE JIIOOYI0 MOUCKOBYIO CUCTEMY, a Ty, KOTOpas Hauboliee 3HaKoMa,
TaK Kak B Pa3HbIX CHUCTEMax HCIOJIb3YIOTCS pa3Hble MpaBHJIa JJIs 3alIUCU TPYIIIbI
cJI0B (ITpaBuJjIa HY»KHO 3HATh);

Ipy TIOUCKE MO OAHOMY CJIOBY II€JIeCOOOpa3HO NPHUMEHSTh KaK MOXHO
OO0JIbIIIE PA3HBIX MOMCKOBBIX CUCTEM.

Pycckosi3bIuHbIE IOUCKOBBIE CHCTEMbI M KATAJIOTH:

Anopt! (www.aport.ru)

Bupryanbnas oubnuoreka (www.vlibrary.ru)

BebOansra (Www.webalta.ru)

List.ru (www.list.ru)

Pam6nep (www.rambler.ru)

Russia on the Net (www.ru)

Cozsesznue UuTepuer (www.stars.ru)

TELA (www.tela.dux.ru)

Uepenaxa (www.turtle.ru)

Annexc (www.yandex.ru)
3apy0exHble MOUCKOBBIE CJIYKOBI:

Google (www.google.com)

Yahoo! (www.yahoo.com)

IIpaBoBbIe 0a3bl JaAHHBIX:

http://dnr-online.ru/

http://mondnr.ru

[Ipn Hamucanum pasgena HYKHO u30eratb OOIIMX pacCyXIEHUM, He
MMEIOIINX MPSMOTO OTHOIIEHWS K TeMe. B JaHHOW I1aBe pEeKOMEHAYETCS
NpPEIOCTaBUTh:



http://www.aport.ru
http://www.vlibrary.ru
http://www.webalta.ru
http://www.list.ru
http://www.rambler.ru
http://www.ru
http://www.stars.ru
http://www.tela.dux.ru
http://www.turtle.ru
http://www.yandex.ru
http://www.google.com
http://www.yahoo.com
http://dnr-online.ru/
http://mondnr.ru

XapaKTEPUCTUKY U 0COOEHHOCTH PabOThl IPEAIPUATHS;
XapaKTEPUCTUKY BUJIOB OAHKETOB;
IpaBUJIa MOATOTOBKH U 0OCITYy>KMBaHUSI OAHKETOB;
COBpEeMEHHBIC (DOPMBI U METOJIBI OOCITYKUBAHUS.

3akiouenne. B gaHHOM paszene KypcoBoil paOOThl Jaercs Kparkoe
U3JIO)KCHUE 1IETM U OCHOBHOTO COJEPXKAHUSI MPOJICTaHHOW padoThl, a TaKkKe —
JeNaloTCsl  BBIBOJABI U TPEAJIOKEHUS, BBITEKAOIIME U3  MPOBEIACHHOIO
UCCIeOBaHUsA. 3aKJIIOUCHHE, TOJBOAS UTOT Bced pabdoTe, MOKa3bIBAET, Kak
MOJIyYEHHBIE PE3yJIbTaThl BIHUCHIBAIOTCS B YK€ H3BECTHOE B JIMUTEpaType U
MpakTUKe, M KaKue TMEPCHEKTUBBI 0OeIaeT AanbHelIas pa3padoTka TEMBbl,
BO3MOXKHOCTb MPAKTUYECKOTO MPUMEHEHHS MaTepuasoB padoThl.

OO0beM 3aKTI0YEHUS 2-5 CTPAHUIIBI.

Cnmcok uCHOJIb30BAHHBIX HCTOYHUKOB. CIHCOK [IOJDKEH COIIEpPXkaTh
cBeZieHUs1 00 MCTOYHUKAX, UCTIOJIB30BAHHBIX NP BHITIOJTHEHUU KyPCOBOM PabOTHI.

Ipuiaoxkenusi. B nOpuiokeHUsT PEKOMEHAYETCS BKIIOYaTh MAaTEpUAIIbL,
CBS3aHHBIC C BBITIOJIHEHHONW KypcOBOW pabOTON, KOTOpHIE IO KakuM JIH0O
NPUYUHAM HE MOTYT OBITh BKJIIOYEHBI B OCHOBHYIO 4acTh ((DOTOCHMMKH, CXEMBI,
TaOIUIbI, TUArPAMMBbI, AHKETHI).

O3nakomiieHne ¢ MOPAAKOM 0GOpPMJIEHUS KyPCOBOii padoThl
TpeboBanus K 0OPMIIEHUIO KYyPCOBBIX paboT

OO6mue TpeboBaHuUs

Tekct pabotel cienyer HaOupaTh Ha KOMIIBIOTEPE M pacliedyarbiBaTh Ha
Oemoit Oymare c¢ wucmnoib3oBaHueM mipudTta Times New Roman TexcToBoro
penakropa Word, pasmep kerisi-14, ¢ MOTyTOPHBIM MEXCTPOUYHBIM HWHTEPBAJIOM
u3 pacuera He Oomee 40 CTpoK Ha CTpaHULE MPHU YCIOBUM PaBHOMEPHOIO €€
3aIl0JIHEHMSI M BBICOTOM OYKB M LIM(p HE MEeHee yeM Ha 1,8 mm.

TexcT paboThl BhINMONHSETCS Ha JucTax gopmara A4 Ge3 paMok, cobmonas
CIEAYIOIIME pa3MeEpPHI MOJeH: nmpaBoe — HE MeHee 10 MM, BEpXHEE U HU)KHEE — HE
MeHee 20 MM, J1eBoe — He MeHee 30 MM, BEIpaBHMBAHUE 10 HIUPUHE.

HacpieHHOCTh OyKB M 3HAKOB JOJDKHA OBITH PABHOMEPHOM B Ipelenax
CTPOKH, CTPAaHHULbI U BCEH pabOTHI.

IIpu BbIMOTHEHUMM PpabOThl  HEOOXOIMMO COONIOAATH  PABHOMEPHYIO
IUIOTHOCTh, KOHTPACTHOCTh U YETKOCTh M300paKeHUs BO Bceil padore. B pabote
JIOJKHBI OBITh UYETKHE HE PacIUIbIBYATHIC JIMHUHU, OYKBbI, HU(PBI U APyTrUe 3HAKH.
Bce nunun, OykBbl , HUQPHI U 3HAKU , JOKHBI ObITh OJUHAKOBBIMHU YEPHBIMU [ I
6.1.4 'OCT 7.32-2001] .

[ToBpexxaeHHbIE TUCTHI PaOOTHI, MOMApKH, a TaK K€ CJIEAbl HE MOTHOCTHIO
YIAJIEHHOIO MPEXXHEro TeKcTa (rpaduka) He TO0MyCKarTCs.

[locne BHeceHHMs HCHpaBlIeHUA paboTa JIOJDKHA  YJIOBJIETBOPATH
TpeOoBaHUSIM MUKpopuiIbMupoBanus, yctanoBieHHbIM [OCT 13.1.002 [m. 6.1.5
['OCT 7.32.-2001].

damuiInK, Ha3BaHUS YUYPEXKJCHUN, OpraHu3alui, pupM, Ha3BaHUS U3ACIUN
U Jpyrue COOCTBEHHbIE HA3BaHMA B pabOTE NPHUBOAAT HA SI3bIKE OPUTMHAJIA.
JlomyckaeTcsi TpaHCIUTEpaluss COOCTBEHHBIX HMMEH M MPHUBOAMTH HAa3BAHUE



OopraHu3alMii B TIEPEBOJE Ha S3bIK PabOThl C yKa3aHWeM (IIPU TEPBOM
YIOMUHAHUH ) OpUTHHAIBHOTO Ha3BaHus [11.6.1.6 TOCT 7.32-2001].

CrpykTypa paboThl

Pabora cocTouT U3 cneayoumx CTpyKTypHBIX 3JIEMEHTOB:
cofiepKaHHue;

BBEJICHUE;

TEOpETHUECKAasl YacTh;

IIPAKTUYECKasl YacTh;

BBIBOJIbI M PEKOMEHIA1INH;

CITUCOK MCIOJIb30BAHHBIX HCTOYHHUKOB;
TIPYIIOKCHHUS

3arnmaBusi CTPYKTYPHBIX 3JIEMEHTOB paOOThI, KOTOPBIE UMEIOT HAUMEHOBaHHE
«Conepxanue», «BBenenue», «Teopernmdeckass dactby», «[IpakTudeckas 4acTby,
«BpiBogpl M pekoMmeHmanumn», «CHHUCOK  HCMONB30BAaHHBIX  HMCTOUYHUKOBY,
«IIpunoxkenus» pazMenialoT MOCEPEIUHE CTPOKU O€3 TOUKHU B KOHIIE W MeYaTaroT
OonbIMMH (3ar1aBHBIMHU) OykBamMH 0e3 moguepkuBaHusi. Kaxiaplii CTpyKTypHBIN
DJIEMEHT HYXXHO HauyWHaTh ¢ HOBOro nucrta (crpanunel) [ m. 6.4.8 TOCT
7.32-2001].

OcHOBHYIO 4acTh pPabOThI CleAyeT NENUTh Ha pa3eibl, MOApa3Aeibl U
NyHKTHL. [IyHKTBI, TIpU HEOOXOMUMOCTH, MOTYT NEITUTHCS Ha TOMMYyHKTHI. [lpm
JICTICHUH TEKCTa pabOThl HA MYHKTHI W TOAIMYHKTHI HEOOXOIUMO, YTOOBI KaXKIIbIi
IYHKT COAEprKall 3aKOHYeHHYI0 nHpopManuto [ 1. 6.2.2 TOCT 7.32-2001].

CrpykTypa paboThl

Pabota cocTouT u3 cienyonux CTpyKTypHBIX JJIEMEHTOB:
COJEP>KAHMUE;

BBEJICHUE;

OCHOBHAsI YacCTh;

BBIBOJIbI I PEKOMEHAIUY;

CIIUCOK UCIOJIb30BAHHBIX HCTOUHHUKOB;

PUIIOKEHUS

3arnaBusi CTPYKTYPHBIX 3JIEMEHTOB PabOThI, KOTOPhIE HMEIOT HAUMEHOBAHUE
«Copnepxanue», «Bpenenne», «OCHOBHAs 4acThy», «BBIBOABI U PEKOMEHIALIUI,
«CnHucoK  HMCHONB30BaHHBIX  UCTOYHUKOBY,  «lIpuiokeHus»  pa3MemiaroT
nocepeuHe CTpOKH 0e3 TOYKM B KOHIIE M TEYaTaroT OOJIbIIMMU (3ariaBHBIMU)
OykBamu 0e3 moguepkruBaHus. Kaxaplii CTpYKTYpHBINA 3JIEMEHT HYKHO HAYUHATh C
HOBOTO JiicTa (cTtpanuibl) [ m. 6.4.8 TOCT 7.32-2001].

OCHOBHYIO 4YacThb palOThl CJEIYyEeT ICIUTh Ha pas3leiibl, MOApPa3ACibl U
nyHKTBI. [IyHKTBI, mpu HEOOXOAMMOCTH, MOTYT JEIUThCS Ha MOANYHKTHL [lpu
JIEJICHUH TeKCTa pabOThl HA MYHKTHI U MOAMYHKTHI HEOOXOIMMO, YTOOBI KasK]IbIi
IYHKT CO/IeprKall 3akoHUYeHHYI0 nHpopmarnuio [ m. 6.2.2 TOCT 7.32-2001].

Hymepanns
Hywmepauus crpanui padoThl



Crpanuiiel paboThl clielyeT HyMepoBaTh apaOCKuMH Iudpamu, coOmronas
CKBO3HYIO HyMepaluio 1o Bcemy Tekcty [ 1. 6.3.1 TOCT 7.32-2001].

TutynbHBI JUCT, WHIAWBUIYyaJlbHOE 3aJaHHE CTYICHTA W COJCp’KaHUE,
BKJIFOUAIOT B OOIIYI0 HyMEpaluio CTpaHuil paboTel. HomMep cTpaHuUIlbl HA HUX HE
npoctapisaoT [ m. 6.3.2 TOCT 7.32-2001]. To ectb Hymepainusi HAUUHAECTCS CO
cTpanuilsl 4 3armaBusi «BBemeHue» (TiepBasi, BTOpas W TPEThbsl CTPAHUIBI — JTO
TUTYIBHBIA JTUCT, MHAUBUAYATHHOE 3aJJaHUE CTY/ICHTA U COJICPIKAHHE).

Kononuudpa (HoMmep cTpaHUIlbl) TPOCTABIISIETCS B HIKHEH MIPaBOil 4acTH
aucTa 0e3 TOUKH 3a mpeieslaMi paMKH, OTCTYIUICeHHE — | mHTepBall.

Nnmoctpanuu v TaGiuilbl, pa3MeIIeHHbIE Ha OTJASIbHBIX JIUCTAX, BKIOYAIOT
B OOIIyI0 HyMmepaluio cTpanull padoTsl. MumocTpanuu v TaONMIBl HA JIHCTE
dbopmara A3 yuuThIBalOT Kak oaHy ctpanuiy [ m. 6.3.3 TOCT 7.32-2001].

Hymepanust ctpanuir paGoThl ¥ NMPUIIOKEHUHN, KOTOpPHIE BXOISAT B COCTaB
paboThI, JoJKHA OBITH CKBO3HOH [ 1. 6.4.9 TOCT 7.32-2001].

Hywmepanus pa3nenos, noapasienoB, MyHKTOB, TOJITYHKTOB paOOThI

OCHOBHYI0 YacTh paOOThI CIIEAYET pa3iesaTh Ha pa3/iesbl, MOIpa3ebl, pu
HEOOXOAMMOCTH, €IIE HA MYHKThI U TOAITYHKTHI.

Paznensr pa®oThl JOMKHBI MMETh MOPSIKOBBIE HOMEpA, OOO3HAYECHHBIE
apabckuMu nudpamMu U 3anvcaHHble ¢ a03alHBIM OTCTYIUIEHHMEM 0€3 TOUKH, B
npenenaax Bceil paboThl (3a UCKITIOYCHUEM TPUITOKEHUN ).

[Tpumep-1,2,3 u Tak nanee.

[Tonpaznensl MOJKHBI MMETh HYMEpALMIO B MPEAENax KaKIoro pasiena.
Homep mnonpasmena BKIOYAET HOMEp pasjena M Iojapaslena, pa3iciIeHHbIE
TOYKOM.

[Ipumep — 1.1, 1.2, 1.3 u Tax ganee.

Pa3nensl, kak U monpasnensl, MOTYT COCTOATh W3 OJHOIO MM HECKOJIBKUX
nyHKTOB [ 1. 6.4.1 I'OCT 7.32-2001].

Homep mnoanmyHkTa BKJIIOYAaeT HOMEp pasiena, Mojapasiena, MyHKTa, |
HOPSAJIKOBBIN HOMEp MOAMYHKTA pa3/ieIeHHbIE TOUKOM.

IMTpumep — 1.1.1.1, 1.1.1.2, 1.1.1.3 u tak nanee.

B kxoHue HOmepa paszgena, Moapasiesna, IyHKTa M IOAIYHKTAa TOYKa HE
CTaBUTCS.

Ecnu pabGota He comepXuUT NOApa3leioB, TO HyMepalus IYHKTOB B HEU
JI0JKHA OBITh B Mpezesiax Kaxa0ro paszena, i HoMep IMyHKTa J0JKEH COCTOATh U3
HOMEPOB pa3jiena U MyHKTa, Pa3JeICHHbIX TOUYKO. B KOHIlE HOMepa ITyHKTa TOYKa
HE CTAaBUTCS.

[Ipumep:

| Tunsl 1 OCHOBHBIE pa3MeEpPBI

1.1

1.2 Hymepanust myHKTOB IIEPBOTO pa3aena JOKyMEHTa

1.3

2 Texuuueckue TpeOOBaHUS

2.1

2.2 Hymepanus IIyHKTOB BTOPOTO pasjieia J0KyMEeHTa



2.3

Ecnu pabGota conepKUT MyHKTHI M MYHKTHI , TO HyMepalus MyHKTOB JOJHKHA
OBITh B TIpe/eNiax Mofpas/iesia U HOMEpP MYHKTa JOHKEH COCTOSTh M3 HOMEPOB
pasnena, mojupasjieinia u MyHKTa, pa3ieICHHbIX TOYKAMHU.

IIpumep:

3 MeTo/ibl UCTIBITAaHUI

3.1 Anmaparel, MaTepHUaJIbl U PEAKTUBBI

3.1.1

3.1.2 Hymepauuss mNyHKTOB TMEpPBOro MOApPA3AeNa TPETHETO pasfena
JIOKyMEHTa

3.1.3

3.2 IloaroroBka K UCIBITAHUIO

3.2.1

3.2.2 Hymepauuss mNOyHKTOB BTOpPOro TMOApa3deia TPEThEro paszziena
JIOKyMEHTA

3.2.3

Ecnu pa3znen coctout U3 oIHOTO Mojpasaesia, TO Noapa3aeia He HyMepyeTcs.

Ecnu nonpasnen cocTouT U3 OHOTO MYHKTA, TO MYHKT HE HYyMEPYETCS.

Hanuumne omHoro moapaszziena B paslieie dKBUBAJEHTHO UX (PAKTUYECKOMY
orcyrcTBuio [ . 6.4.3 TOCT 7.32-2001].

Eciun TekcT palOoOThl MOAPA3ACNSIOT JIMIIb HAa TMYHKTBl, HX CIEIYeT
HyMEpOBaTh, 3a MCKJIIOYECHHUEM TMPUJIOKEHUM , TMOPSIKOBBIMH HOMEpaMU B
npenenax Bceit padorsl [ m. 6.4.4 TOCT 7.32-2001].

Ecnu pasmen wim monpasien MMEET JIMIIb OAWH MYHKT WIHM ITYHKT UMEET
OJIMH MOAMYHKT, TO HyMepoBaTh ero He cienyer [ m. 6.2.3 'OCT 7.32-2001].

[IyHkTHI, TIpM HEOOXOAUMOCTH, MOTYT OBITh pPa30UTHI HA TOIITYHKTHI,
KOTOPBIE TOJ>KHBI UMETh MOPSIAKOBYIO HYMEPALIMIO B Mpeeax Kaxaoro MyHKTa.

I[Mpumep 4.2.1.1, 4.2.1.2, 42.1.3 u Tak panee [ n. 6.4.5 T'OCT
7.312-2001].

BHyTpHu MyHKTOB WM TIOJIITYHKTOB MOTYT OBITh TIPUBEICHBI TIEPEUHHU.

[lepen kakIbIM 3JIEMEHTOM TMEpEeUUciieHHs] cieayeT ctaBuTh aeduc. [lpu
HEOOXOUMOCTU CCBUIKM B TEKCTE paOOThl HA OJUH U3 AIIEMEHTOB MEPEUUCICHUS
BMECTO Jeduca cTaBsITCAd CTPOUHbIE OYKBBI B TIOpPSIAKE PYCCKOro andaBuTa,
HaunHasi ¢ OyKBBI a (3a HCKJIIOYeHUEM €, 3, ¥, 0, 4, b, bl, b ), MIOCIE KOTOPBIX
CTaBUTCSI CKOOKaA.

Jlns mocnenyroie aetanu3alud MepeyHeld HEeOoOXOJIWMO HCIOIbh30BaTh
apabckue g pbl, MOCIEe KOTOPHIX CTABUTCSI CKOOKA.

[Tpumep

a) ......

0) ......
l)......
2) ......

B) ......

Kaxaplii MyHKT, TOAIMYHKT TME€PEYHs, 3aluChIBA€TCS U3 a03alHOIo
OTCTYIUICHHS.



3armaBus

Paznmensr u moxpasnaensl JOHKHBI UMETh 3ariiaBus. [IyHKTBI, Kak MPaBHIIO,
3arjiaBus HE MMCIOT. 3ariaBUsl JTOJIKHBI YETKO U KOPOTKO OTOOpaKaTh COACPIKaHUE
paszienoB, MoIpasiesioB.

3armaBus paslenoB, TMOAPa3NeIOB M IYHKTOB, CJeAyeT Iiedararb ¢
ab3arHOro0 OTCTymna ¢ OONBINON OYKBBI 0€3 TOYKM B KOHIIE, 0€3 MOIYepKUBAHUM.
Eciun 3armaBue COCTOMT W3 JABYX IPEIJIOKEHUH, TO KX PA3JACISIIOT TOYKOM.
ITepeHOCHI CI0B B 3aIy1aBUSX HE JIOMYCKAOTCA.

Pasmep a6G3amnoro orcryma paBasiercs 1 u 1/4 wmm 1,25 nenenus Ha
nuHeiike okHa corntacHo 'OCT 2.105-95.

Paccrossnme Mexnay 3armaBUSMHM W TEKCTOM JOJDKHO paBHAThCS 4
unTepBanam (15 mm). Korna pabora HanedyaraHa UHTEpBajgoM 1,5, TO 3TO 3HAYMT,
YTO PACCTOSHHAE MEXIY 3ariIaBUEM M TEKCTOM PaBHSAETCS OIHOM IyCTOM CTPOKE.

Paccrosiaue Mexy 3armaBueM pasfiena U mojapasaena— 4 HHTepBaa.

Paccrostaue Mexmy Ha3BaHHWEM MOApasieia M TeKCTOM — 4 MHTepBalia.

Ecnu Hammcanme KakIoro paszeiia paOoThl HAaYMHAETCS C HOBOTO JIMCTA
(cTpaHuIlBl), TO TOPA3AETIOB — MPOAOIIKAs ero (ee).

B pabGore Ha TpeTbeM JHCTE€ TEKCTOBOTO JOKYMEHTa pa3MelIaroT
coliepKaHHue, KOTOpPOE 3alMChIBAE€TCS B BHUJC 3aliIaBUsA, CHMMETPUYHO TEKCTY
(mocpenuHe CTPOKH) MPONMUCHBIMU OykBamu. OHO COACPKHT: BBEJICHHE, HOMEpa 1
Ha3BaHWE pa3leIOB W IOAPA3CIOB, BBIBOJABI, CIIMCOK HCIIOJIb30BaHHBIX
HMCTOYHHUKOB M Ha3BaHWE MPUJIOKEHUH , C yKa3aHHEM HOMEPOB CTPAHHII, ¢ KOTOPHIX
HAYMHAIOTCS ATH AJIEMEHTHI paboThl. Ha3BaHUS 3I€MEHTOB, KOTOPHIE BKIIFOUAKOTCS
B COJEp)KaHWE, 3aMUCBIBAIOTCS CTPOYHBIMH OyKBaMH, HAdWHAs C MPOMHUCHON
OYKBBI .

Nmmroctpanuun

Nnmtoctpatun  (pUCYHKH, CXEMBbI, AMarpammbl, rpaduka, (HOTOCHUMKH)
JOJKHBI OBITh pa3MENIeHbl B pab0Te HEMOCPEACTBEHHO MOCIEe TEKCTa, B KOTOPOM
OHM BCIIOMHMHAIOTCS BIIEPBbIE, WJIM Ha cieayrpounieid crpanuue. Ha Bce
WJUTFOCTPAILUM JIOJDKHBI OBITH MPETOCTaBlIeHbl CChUIKK B TekcTe [ m. 6.5.1 TOCT
7.32-2001].

Pucynku, rpaduku, guarpammbl, CX€Mbl, WUIIOCTpPAlMH, KOTOpbIE
pa3Mmenialorcst B paboTe, MOKHBI OTBeYaThb TPEOOBAHUSAM TOCYIAapCTBEHHBIX
craniaptoB EanHoil cucteMbl KOHCTpYKTOpckoi qokymenTaunu (ECKJI).

BrinonHenne puCyHKOB, TpadHKOB, IuUarpaMM, CX€M, OCYIIECTBISIETCS C
MOMOUIBIO UCIIOJIB30BAHUS KOMITBIOTEPHOM NIE€YATH, B TOM YHUCJIE U IBETHOM.

@OTOCHUMKH pa3MepoM MeHblle ¢popmara A4 NOHKHBI ObITh HAKJIEEHBI HA
CTaHJIapTHBIE JUCTHI Oenoit Oymaru [ . 6.5.3 TOCT 7.32-2001].

WNnnrocTpanuy, 3a HMCKIIOYEHHEM WUIIOCTPALMKM TPWIOKEHUN, CIETyeT
HYMEpOBaTh apaOCKUMH LIU(PpaMH B Ipeaenax pasziena.

NnnrocTpanus Takke T0JKHA UMETh HAMMEHOBAaHKE, KOTOPOE pa3MellaeTcs
IIOJ1 HEW 110 LEHTPY JIUCTA.



Nnmoctpanus orpaxaerca ciloBoM «PUCYHOK  », KOTOpoe BMeEcCTe C
HOMEpPOM M Ha3BaHHEM WJUIIOCTPALlMU DPA3MEIIAIOT MOCie OOBICHUTEIBHOTO
TEKCTa, €CIU OH €CTh, WM HEIOCPEACTBEHHO IO/ WUIIOCTpanuei. Touka B KOHLE
HAaNMEHOBAaHUs pUCYHKa He cTaBuTCA. [Iumercs cnoBo «PucyHok», yka3blBaeTcs
HOMEDP PUCYHKA, KOTOPBIA CONEPKUT HOMEP pa3fena, K KOTOpOMY OH OTHOCHUTCS, U
NOPSIAKOBBIM HOMEP PUCYHKA, Pa3AEIEHHBIX TOUYKOU.

JlomyckaeTcsi HE HyMEpOBaTh MEJIKME WJUIIOCTpaluu (MEJIKHE PUCYHKH),
pa3MENIEHHbBIE HEMOCPENACTBEHHO B TEKCTE M HA KOTOPBHIE B JAJIBHEHIIEM HET
ceputok [ 1. 4.3.1 TOCT 2.105-95].

Hampumep, Pucynox 1.1 - Tlopsinokx dopMupoBaHust mpruObUIH.

Ta0Omuiet

[Mudposoit marepuan B paboTe, Kak MpaBmiio, OPOPMIISIIOT B BHUIE TAOIHII.
Tabnuupl NOPUMEHSIOT IS JIydlled HansSIAHOCTH W ynoOCTBa CpaBHEHUS
nokazareneil. Tabnuna momkHa UMETh HauMeHoBaHue. HanmmeHnoBaHue TaOIuIIbI
JIOJDKHO OTOOpaXkaTh €€ coJiepkaHue, ObITh TOYHBIM KPATKUM.

HaumenoBanue Tabmuilpl cieayeT MedataTh MajbiMM OykKBaMH (KpoMme
nepBoi OOJIBIIION) M MOMeIaTh Haj TaOnuIel cieBa, 0e3 ad3aIHOTO OTCTYIUICHUS
B OJIHY CTPOKY C €€ HOMEPOM Yepe3 THPE.

Tabnuiy crnemyer pasMemiarh B paboTe HEMOCPEICTBEHHO MOCIE TEKCTa, B
KOTOPOM OHa BCTPEYAETCS BOEPBBIE, WM Ha CIEAylolled cTpaHule [ m. 6.6.2
I'OCT 7.32-2001].

Ha Bce tabmuibl M0DKHBI OBITH CCBUIKM B padore. IIpu ccbuike ciemyeT
MUCATh CIIOBO «TabiuIa » ¢ ykazaHueM ee Homepa [ m. 6.6.3 TOCT 7.32-2001].

Tabnuiy ¢ OONBIIMM KOJIMYECTBOM CTPOK JOIYCKAeTCs TMEePEHOCUTh Ha
apyroit nuct (ctpanuily). [lpm mepeHoce wuacTu TaOnMMIbl Ha APYTOW JIHCT
(ctpanuity) cinoBo «Tabnuiia» U HOMEp €€ YKa3bIBalOT OANH pa3 CcjaeBa HaJ MEepBOU
YacThIO TAOJUIIBI, HAJ JAPYTMMH YaCTAMHU B KpailHEM MPaBOM TOJIOKCHUH ITHUIITYT
cioBo «IIpomomkenue TaOIuIbBD ¢ ykazaHueM HoMmepa Tabiuiel. [1lanky TaOmnuis!
IIPU 3TOM HE MHUIIIYT, & OTMEYAIOT TOJIBLKO HOMepa rpad.

Tabnuiy ¢ OoNbIIUM KOJIWYECTBOM rpad AOIMyCKaeTcs JENUTh HAa 4acTH U
MOMEILAaTh OJJHY YacTh MOJ APYToi B Ipejiesax OHON CTPAHUIIBI.

Ecnu ctpoku u rpadpl Tabnuipl BBIXOAAT 3a (opmar CTpaHUIbl, TO B
MEPBOM CJIy4ae B KaXKJOM 4acTH TaOJIMIIBI OBTOPSETCS IIaKa, BO BTOPOM Cliydae
— Ha3BaHwus rpad.

Ecnu TekcT, KOTOpBIM MOBTOPSIETCS B Pa3HBIX CTPOKax rpadbl TaOIUILHI,
COCTOMT W3 OJIHOIO CJIOBa, TO €ro IOCJ€ IEePBOr0 HAMUCAHMS JOMYCKAeTCs
3aMEHATh KaBBIYKAMH; €CJIU U3 ABYX U Oojiee CJIOB, TO MPU MEPBOM MOBTOPECHUU
ero 3ameHsOT cioBamu «To xe», a ganbiie — kaBblykamu. CTaBUTH KaBBIYKHU
BMECTO 1U(pP, KOTOPHIE TMOBTOPSIOTCS, MApOK, 3HAKOB, MaTeMaTH4YECKue U
XUMUYECKHUE CUMBOJIBI HE JaomyckaeTcsa. Eciau mudpoBbie win Ipyrue JaHHbIC B
KaKoi-In00 CTpOKe TaONIMLbI HE MPUBOMAAT, TO B HEH CTaBAT npouepk [ m. 6.6.4
I'OCT 7.32-2001].

Tabnuipl, 3a HUCKIIOYEHHEM TaONMUIl MPWIOKEHHUM, ClieyeT HyMepoBaTb
apaOckumu 1H(ppaMu TMOPSIKOBOM Hymepaluedl B mpenenax paszzaena. B srtom



cllyyae HOMEp TaOJMIbI COCTOMT W3 HOMEpa pasjieiia U TOPSIKOBOTO HOMEpA
TaOJINIIBI, OTACIIEHHBIX TOUYKOM.

Tabmuibl KaXkKJa0ro NPHIIOKEHUS O0003HAYAIOT OTACIBHOM HyMepamuei
apabckumu mudpamu ¢ 1o006aBiIeHUEM epes UG poil 0003HAUYCHUS TPUITOKCHHS .

Ecniu B nmokymente oana Tabnuila, TO OHA JODKHA OBITh 00O3HaueHa
«Tabmuua 1» umu «Tabnuna B. 1», ecnu oHa mpuBeneHa B mpuioxeHuu B [ 1.
6.6.6 TOCT 7.32-2001].

3armaBusg rpad M CTPOK TaONUIIBI CIEAyeT MHUcaTh C OOJbIION OYKBBI B
€IMHCTBEHHOM 4YHUCJIE, a TMOJ3aroJioBku rpad — ¢ Majgol OyKBBI, €CIU OHHU
COCTaBJISIFOT OJTHO MPEJIOKEHHUE C 3ariaBueM, WU ¢ OOJBIIONW OYyKBBI, €CJIM OHU
UMEIOT CaMOCTOSITeNIbHOE 3HaueHue. B KoHIe 3amiaBuil W mopazariaBui TaOnuil
TO4YKH He cTaBsaT [ m. 6.6.7 TOCT 7.32-2001].

Tabnuipl cieBa, crpaBa M CHU3Y, KaK MPaBUIIO, OTPAHUYMBAIOT JIMHUSAMH.
JlommyckaeTcsi MpUMEHSATh pa3Mep WHTEpBaia U mpudTa B TaOIHUIE MEHbIIIE, YEM B
tekcre (mpudt Times New Roman tekctoBoro penakropa Word, 12 ¢ oguHapHbIM
MEXTYCTPOYHBIM HHTEPBAJIOM).

[opusoHTanbHble W BEpPTUKAIBHBIE JWUHUHW, KOTOPBIC DPa3rpPaHUYNBAIOT
CTPOKH TaOJIHIIBI, TOTTYCKACTCSl HE TIPOBOANTD, €CIIM UX OTCYTCTBHUE HE 3aTPyTHSIET
MOJIb30BaHUE TAOTUIIEH.

3arnaBus rpad, Kak IpaBUiio, 3alUCHIBAIOT MapalIeIbHO CTPOKAaM TaOJHUIIbI.
[Ipu HEOOXOAMMOCTH NOIMYCKAETCsl MEPNEHANKYISIPHOE PACTIOIOKEHHUE 3ariaBui
rpad.

[Tarka TaOnuIEl AOMKHA OBITH OT/IENICHA JIMHUEH OT MOCJIEAYIONIeH YacTu
tabauuel [ m. 6.6.8 TOCT 7.32-2001].

Odopmaenue Tabmui B padote nomkHo otBeyath 'OCT 1.5 u 'OCT 2.105 [
. 6.6.9 TOCT 7.32-2001].

DopmyJIbl U ypaBHEHUS

B ¢opmynax B ponu CHUMBOJIOB CIEAYeT HCIONb30BaTh O0O3HAYEHUS,
YCTaHOBJICHHbIE COOTBETCTBYIOIIMMU TOCYIapCTBEHHBIMU CTaHIApTaMH, WU
IPUHATHIE [TPU U3YUYEHUHU MPOTPAMMHBIX BOIIPOCOB TUCLUIUINHBI.

VYpaBHenue u Gopmynbl CIeayeT BBIACIATh U3 TEKCTa B OTACIbHYIO CTPOKY.
Boime n Himbke Kaxaod (Gopmynbl WM ypaBHEHUsS JIOJDKHO OBITh OCTaBJIEHO HE
MEHbIIIE OJHOW CBOOOMHOW CTpoku. Eciu ypaBHEHHE HE TOMEMIAETCS B OJHY
CTPOKY, TO OHO JIOJKHO OBITh MEPEHECEHO MOCIe 3HaKa PaBeHCTBA (=) WK MOCTe
3HaKoB IUItOC (+), MuHycC (-), yMHOXeHue (X), neneHue (i), WIM JpYrux
MaTeMaTHYECKUX 3HAKOB, IPUYEM 3HAK B HayaJle CJIEAYIOIIEH CTPOKHU MOBTOPSIOT.
[Ipn nepeHeceHun QopMyabl Ha 3HAKE, KOTOPbIA CHMBOJIM3UPYET ONEPALIHIO
YMHOKEHHMS, IPUMEHSIOT 3HaK «x» [ m. 6.8.1 TOCT 7.32-2001].

[losicHeHue 3HAaUYE€HHII CHMBOJIOB M YHUCIOBBIX KO3(DPUIMEHTOB ClEayeT
IPUBOJUTH HEMOCPEACTBEHHO MOA (OPMYIONH B TOM K€ MOCIEAOBATEIbHOCTH, B
KOTOpO¥ oHHU TipeacTaBisaoTcs B popmyne [ m. 6.8.2 TOCT 7.32-2001]. ITepBas
CTpPOKa TOSICHEHHUs JOJIKHA HAYMHATBCS CO CIIOBa «rle» 0e3 JBOETOYMS IOCHe
HETO.



®opmynbl B paboTe clieayeT HyMepoBaTh apaOCKUMH HU(paMu B Ipenenax
pazzena, KOTOpbIE 3alMChIBAIOT B KPYIIIBIX CKOOKaX B KpaifHEM IIPABOM IOJIOKCHHUH
Ha cTpoke (Ha ypoBHe (popmynsl). Homep dhopmyiibl cocTouT U3 HOMEpa pasiena u
TIOPSIKOBOTO HOMEpPa (HOPMYIIBI, OTAEIEHHBIX Toukou, Hanmpumep (4.1) [ m. 6.8.6
I'OCT 7.32-2001]. Cama dopmysia medgataeTcs MOCPEANHE CTPOKH.

[Tpumep.

— HB O(DEIKTi (DBO(DB.KT
o 100% T,
4.1)

OB

rae [1B. — ynenbHbIM BeC aKTUBHOM 4acTH OCHOBHBIX (hOHJIOB (CpencTB),%;
®B . — poH00TIa4a aKTUBHOM YaCTH OCHOBHBIX (OHAOB (CpeacTn),%o;

Onny dopmyny nomevarot — (1) [m. 6.8.3 TOCT 7.32-2001].

@opMmysbl, KOTOpble MAYT OJHA 3a ApYyroil 0e3 pas3ieNeHus UX TEKCTOM,
Pa3IEISIOT 3aMsATOM.

®opMyIibl, KOTOPHIE MOMENIAIOTCS B MPUIIOKEHUSAX, TOJDKHBI HyMEpOBaThCS
OTJENBHONM HyMepaluel apabckumu 1udpaMu B mpenenax KakKaoro NpuioKeHUs
c nmobGaBiieHHeM Tiepen Kakaou mudpor 0003HAYEHUS MPHIOKEHUS, HaIpUMEp
dopmyna (C.1) [ m. 6.8.4 TOCT 7.32-2001].

CchUIKH B TEKCTE Ha MOPSIIKOBBIE HOMepa (hopMyJT TPUBOJIAT B CKOOKAX.

[Tpumep. B popmyne (4.1) [3 1. 6.8.5 TOCT 7.32-2001].

[Topsinox mpuBeneHUs B paboTe MaTeMaTUYECKUX YPABHEHUHN TaKOB K€, Kak
u ¢hopmyin [m. 6.8.7 TOCT 7.32-2001].

[Ipunoxenus

[IpunoxeHus: SBISIOTCS BaXHBIM CPEIACTBOM OOOTAIEHUSI COJCPKAHUS
y4ueOHON nuTepaTyphl. B 0030pe mnpuiokeHwil menecooopa3Ho J1aBaTh pa3HbIC
MaTepuaibl, KOTOPbIE AOMOIHSIOT WA WITIOCTPUPYIOT OCHOBHOM TEKCT.

[Tpunoxenuss opOpMISIOT KaK MPOJAOHKCHHE JTOKYMEHTA Ha TMOCIETYIOIINX
ero sucrax [m. 6.14.1 TOCT 7.32-2001].

B Ttekcte paboThl Ha BCE MNPUIOKEHHUS JIOJDKHBI OBITh IMPEIOCTaBIICHbI
cchutkU. [IpunoxeHus pa3MeniaroT B MOPsJIKE CCHUIOK Ha HUX B TEKCTE pabOoTHI [II.
6.14.2 TOCT 7.32-2001].

Kaxnoe npuioskeHre MOJKHO HAYMHATHCSA C HOBOM CTPAHUIIbI ¢ YKa3aHUEM
HaBepXy mnocpeauHe cTpoku ciosa «llpunoxkenne  » u O6ombiias OykBa, KOTOpast
noMmeyaeT fonoiaHeHue. [IpunoxeHue 10MKHO UMETh 3ariaBue, KOTOPOE MeyaTaroT
OTJENBHONW CTPOKOW CUMMETPHUYHO TEKCTY CTPAHHUIIBI MaJbiMU OyKBaMU C MEPBOi
oonpbioi [m. 6.14.3 TOCT 7.32-2001].

[Tpunoxenuss 0003HAYAIOT MTPOMUCHBIMUA OyKBaMU pycCKoro aindasura,
HauMHasg ¢ A, 3a HCKJIIOUEHHEM OyKB E, 3, I, O. U, b, bl, b. Ilocne ciosa
TIPUTIOKEHUE» ClieayeT OyKBa, KOTOpas 0003HAYaeT €ro IMoCie0BaTeIbHOCTD.
Hanpumep, «ITPUJIOXKEHUE A», «ITPUJIOKEHUE b» u tak nanee.

Ecnu B TekcTe MOKyMEHTa OHO MNPWIOKEHHE, TO OHO OTpakaeTcs Kak
«ITPHUJIOXEHUE A» [n. 6.14.4 TOCT 7.32-2001].



TekcT Kax10ro MpUIIOKEHUsI, TPU HEOOXOAUMOCTH, MOXKET OBITh pa3jieiieH
Ha pas3zelibl, NOApPa3ebl, MyHKThI, MOAMYHKThI, KOTOPblE HYMEPYIOT B Mpeaeax
Kaxxaoro npwioxkeHusd. Ilepen HomepoM cTaBUTCS 0O003HAYEHHE HACTOSILIETO
npuioxenus [m. 6.14.5 TOCT 7.32-2001].

[TpunoxkeHus: AOIKHBI MMETh OOIIYI0 C OCTaJbHOM paboTOM CKBO3HYIO
HYMEPAaLUIO CTPAHHUIL.

Nnnroctpanuu, Tadbauuel, GOpMynbl U ypaBHEHHUS, KOTOPbIE €CTh B TEKCTE
IPWIOXKEHHUS, CIEAYeT HyMEpOBaTh B MPEJENaxX KaXJI0ro MPUIIOKEHUS, HaIlpUMED,
pucynok [.3 — rtperuii pucyHok npunoxenusi ['; Tabmuma A.2 — Bropas
tabnuua npuioxenus A; popmyna (b.1) — nepsas popmyna npunoxxenus b.

Ecnu B npuiio’keHUM 0OJlHA WIUTIOCTpaLus, OjHa Tabnuua, oaHa Gopmyia, Ux
HYMEPYIOT, Hanpumep, pucyHok A.l, tabmuma b.1, ¢popmyma (??.1).

CHOmcoK MCMOIb30BAHHBIX UCTOUHHKOB

Choucok Jnureparypbl JOKEH Ha3biBaThed «CHUCOK UCIOJIB30BAHHBIX
MCTOYHUKOB.

CBenenuss 00 HCTOYHMKAxX CIEAYeT pacnojiaraTb B MOPSJKE IOSBICHUS
CCBUTOK HAa WCTOYHUKH B TEKCT€ W HYMEPOBaTh WCTOYHUKH HYXHO apaOCKUMH
nuppamu 6e3 TOUKU U nedarath ¢ adb3anHoro orctymna [ 1. 6.13 TOCT 7.32-2001].

CamocrosiTesibHas padora
[IponomxuTh HamucaHue KypcoBOM paboThl. OTIPaBUTH BBINMOJIHEHHYIO
paboTy PyKOBOAUTEINIO:

https://vk.com/el.leon wnu botsevaelena@mail.ru

[IpenogaBarens E.JI. boruieBa
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