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            SPPS Seesaw Getting Started Checklist​ 
Account 

​ Log in to Seesaw through Clever with your E number and password. Find the purple Seesaw icon 
to launch Seesaw 

○​ Students also log in to Seesaw via Clever or by scanning their Clever Badge  
○​ If you are unable to log into Clever, or you do not see the Seesaw button in your Clever 

dashboard, please submit a Service Ticket 
​ Navigate to your teacher account settings to access and edit your teacher profile 
​ Access and adjust your notification settings 

Class Management 
Classes & Organization 

​ Locate your classes along the left side of your teacher home page 
○​ Avoid creating new classes, as these can be overridden and deleted during data syncs. If 

you need a class added to your Seesaw Dashboard, please submit a Service Ticket 
​ Edit your class name, icon, student interaction preferences, and class theme in Class Settings 
​ Use folders to organize student work 
​ Capture students’ best work using the Highlights portfolio 
​ Add posts to the class journal 
​ Approve student posts individually or in bulk 
​ Add a co-teacher to a Seesaw class. Be mindful that any co-teachers added will have full access 
to course materials, student work, etc. 

○​ Note that co-teachers in Infinite Campus classes are automatically added to the 
associated Seesaw class and will not need to be added manually.  Talk to your school’s 
clerk to add a co-teacher in Campus. 

Seesaw Activities 
​ Use the Seesaw Creative Canvas to build interactive activities for students 
​ Use Seesaw tools and features to create robust learning experiences: 

​ Add audio instructions to guide students when completing activities. For word-by-word 
highlighting during audio instructions, use the Read With Me tool! 

​ Leverage high impact features like flex cards, infinite clone, focus mode, and frames 
​ Add formative assessments to gauge student understanding 

​ Edit and Assign activities to students when there is a task for students to complete and submit 
​ Schedule activities or build recurring activities to stay organized and save time lesson planning 
​ Test or model activities using the Sample Student 
​ Use Present to Class to facilitate a Seesaw activity as a whole-class learning experience 

 

https://docs.google.com/presentation/d/1zpA5FUpNENqzGbCZYNfXjvedkwqdR19j68Vrip5irfs/edit?usp=sharing
https://support.clever.com/hc/s/articles/360000127406?language=en_US
https://servicedesk.spps.org/a/catalog/request-items/98
https://help.seesaw.me/hc/en-us/articles/37486427005709-Teacher-Account-Settings
https://help.seesaw.me/hc/en-us/articles/29138840454029-Administrator-and-teacher-notifications-and-how-to-manage-them
https://servicedesk.spps.org/a/catalog/request-items/97
https://help.seesaw.me/hc/en-us/articles/4403040931981-How-to-manage-Class-Settings
https://help.seesaw.me/hc/en-us/articles/204087419-How-to-use-Folders
https://help.seesaw.me/hc/en-us/articles/19747642775437-Using-Highlights
https://help.seesaw.me/hc/en-us/articles/115001096743-How-students-and-teachers-add-posts-to-Seesaw
https://help.seesaw.me/hc/en-us/articles/27160258738957-How-to-approve-posts-individually-and-in-bulk
https://help.seesaw.me/hc/en-us/articles/203728745-How-to-add-a-teacher-or-co-teacher-to-your-class
https://help.seesaw.me/hc/en-us/articles/4405990671757-How-to-use-the-Creative-Canvas
https://help.seesaw.me/hc/en-us/articles/360057131152-How-to-add-audio-recordings-in-the-Creative-Canvas
https://help.seesaw.me/hc/en-us/articles/40166304781837-How-to-use-the-Read-with-Me-tool
https://help.seesaw.me/hc/en-us/articles/27357762386701-How-to-create-Flexcards
https://help.seesaw.me/hc/en-us/articles/22892590545293-How-do-I-use-the-Infinite-Clone-tool
https://help.seesaw.me/hc/en-us/articles/27669677014413-How-to-use-the-Focus-Mode-tool
https://help.seesaw.me/hc/en-us/articles/12088644884493-How-to-use-Frames-in-Seesaw-Creative-Tools
https://help.seesaw.me/hc/en-us/articles/17905567459341-Formative-Assessment-overview
https://help.seesaw.me/hc/en-us/articles/17964278341005-How-to-create-edit-and-assign-Activities-in-Seesaw
https://help.seesaw.me/hc/en-us/articles/17964702107917-How-to-schedule-Activities-and-set-up-Recurring-Activities
https://help.seesaw.me/hc/en-us/articles/360018068232-How-to-use-Sample-Student
https://help.seesaw.me/hc/en-us/articles/14166366239757-Using-Present-to-Class-in-Seesaw-Library


Monitor Progress 
​ Grade activities using a numeric scale or star rating 
​ Access the Seesaw gradebook to view student progress 
​ Tag standards to activities to monitor student progress towards standards 
​ Filter the gradebook by activity or standard for a targeted view of student progress 

Seesaw Libraries 
​ Access the Seesaw Library for curated, standards-aligned activities and collections  
​ Search for and assign activities from the Seesaw Library 
​ Access the “My Library” tab to save and organize activities 
​ Contribute to or search for SPPS created activities in the School and District Library 

Accessibility 
​ Create differentiated activities using Seesaw tools 
​ Include audio and/or video on posts and activity pages 
​ Use the Read With Me tool to add word-by-word highlighting to audio recordings 
​ Add alternative text to images in Seesaw activities 
​ Add Closed Captions or Descriptive Audio on Seesaw videos 
​ Include external videos using Seesaw’s Youtube Player, as it provides auto-captioning 
​ Ensure high contrast between text and backgrounds. 

Communication 
​ Invite families to join your Seesaw class using the printed QR code method 

○​ Families can only view and comment on their own child's work and teacher created posts 
and messages 

​ Create a welcome post to introduce yourself to your class and their family members 
​ Pin posts containing key information to keep them at the top of the journal feed  
​ Send an announcement as a one-way communication for things like all-class updates, 
newsletters, or information about upcoming events 

​ Start a conversation to initiate back and forth messaging with a family or small group  
○​ Direct messaging in Seesaw is teacher-initiated only; family members cannot start a 

conversation with the teacher 

Seesaw Support 
​ For SPPS support and troubleshooting, submit a Seesaw Service Ticket 
​ Review the SPPS Seesaw Design Guidelines for general guidance about using Seesaw  
​ Register for asynchronous courses to learn more about Seesaw and earn clock hours: 
​ Access short step-by-step teacher tutorial videos on Seesaw’s YouTube channel 
​ Explore Seesaw’s Teacher Help Center for helpful information and answers to common questions  

 

https://help.seesaw.me/hc/en-us/articles/39981062552717-Getting-started-with-Overall-Grades-for-Activities
https://help.seesaw.me/hc/en-us/articles/360059017052-Getting-started-with-Gradebook
https://help.seesaw.me/hc/en-us/articles/28528303142029-How-to-Use-the-Standards-Curriculum-Alignment-Tool
https://help.seesaw.me/hc/en-us/articles/360060064332-Using-the-Standards-View-in-the-Gradebook
https://help.seesaw.me/hc/en-us/articles/4409973936141-About-the-Seesaw-Library
https://help.seesaw.me/hc/en-us/articles/17965063722509-How-to-search-and-assign-Activities-in-Libraries
https://help.seesaw.me/hc/en-us/articles/24358338526477-Organizing-My-Library-with-Collections-and-Sections
https://help.seesaw.me/hc/en-us/articles/115005191183-How-to-use-School-and-District-Libraries
https://youtu.be/GngkfmCScEc?si=_ufO0kR0e73oqg0n
https://help.seesaw.me/hc/en-us/articles/360057131152-How-to-add-audio-to-items-in-the-Creative-Canvas
https://help.seesaw.me/hc/en-us/articles/115004177366-Creative-Tools#:~:text=The%20Photo%20Tool-,The%20Video%20Tool,-The%20video%20tool
https://help.seesaw.me/hc/en-us/articles/40166304781837-How-to-use-the-Read-with-Me-tool
https://help.seesaw.me/hc/en-us/articles/4404939566221-How-to-add-alt-text-to-images
https://help.seesaw.me/hc/en-us/articles/360061080872-How-to-add-closed-captions-to-your-video-or-audio-file
https://help.seesaw.me/hc/en-us/articles/35746864628877-How-to-add-descriptive-audio-to-your-videos
https://help.seesaw.me/hc/en-us/articles/44005134710157-Embedding-YouTube-videos-in-Activities-with-YouTube-Player-for-Education
https://help.seesaw.me/hc/en-us/articles/4405990671757-How-to-use-the-Creative-Canvas#:~:text=Color%20Selector%20%26%20Eyedropper%20Tool%3A%C2%A0Change%20colors%20of%20objects%20on%20the%20Creative%20Canvas%20and%20Annotate%20%26%20Draw%20tools
https://help.seesaw.me/hc/en-us/articles/203012019-How-to-invite-parents-and-families-to-Seesaw#:~:text=Tap%20on%20the%20Wrench%20Icon%20to%20open%20Class%20Settings.
https://youtu.be/xAEm3sTWQbA?si=4SSjFut1KezQz1kw
https://help.seesaw.me/hc/en-us/articles/115001096743-How-students-and-teachers-add-posts-to-Seesaw#:~:text=Teachers%20can%20choose,then%20Unpin%20Post.
https://help.seesaw.me/hc/en-us/articles/360044462111-How-to-send-Announcements
https://help.seesaw.me/hc/en-us/articles/115003336703-How-do-teachers-use-Messages
https://servicedesk.spps.org/a/catalog/request-items/97
https://docs.google.com/presentation/d/1qExjuVh2V8uGhhOZqxFn2GKeiQr2TgylucSExjJC-1I/edit?slide=id.g11f23609476_0_15#slide=id.g11f23609476_0_15
https://www.spps.org/about/departments/technology-services/staff-resources/pd
https://www.youtube.com/playlist?list=PLb__lPS6CQsCZ9vAuxvef8KyrcrefSnWY
https://help.seesaw.me/hc/en-us/categories/4525918493453-Teachers
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