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Annual Performance Appraisal Report
for
Group C Officials of the Visvesvaraya National
Institute of Technology, Nagpur

Name of the Official:

AT ay / 31afer & ufadesT :

Report for the year/period ending:

HATIT-1

JafFdeh s
PERSONAL DATA



PART -

1
(3TT8TaT/ A&TTOTR TAeTIT ZaRT 8N ST & forw)
(To be filled by Concerned Section/Department of the Institute)

AT T ATH
Name of the Official:

ST H &7 aRE(feeT/AT8/av) Qrsai &

Date of Birth (DD/MM/YY) /_/__ (Inwords)

TTHTST A0 H o FgfFd hrafia et Aoty
Date of continuous appointment to the Date: Grade:
present grade

qHTT 9 dUT 3 R AgfFd H ki@ ge LCIE

Present post and date of appointment Post: Date:

thereto

aY H 1A G eqaTEAia S afer
(e, gfRreToT 31Mfe W) Afe; 3eFct
HTRAFHRY A givator forar § dr 3qehr
faavord |

Period of absence from duty

(on training, leave, etc.) during the year.

If he

has under gone training, specify.

HATIT -2
PART-2
T TgrIe FHART FI Ufddes for@r =T 8, 38 a1 HR ST & folw
To be filled in by the Official reported upon
(T FATSEHT T 13T F Tg el TeTerriT T &1 § TG o)
(Please read carefully the instructions before filling the entries)
1. T3 9 1t &1 Gigred faavor:

Brief description of duties:




2. FF & AT AGT /3663T /AT At T 9 forw vemRa fondr gi, a1 3maes foe
ﬁu‘rﬁ?r%irm?re’rs?r (qﬁmm/ﬂmmﬂwafr)amfﬁrmaﬁﬂammé:
3MTYR W §4TT0 3R g3 8T T TS T =T 3TaIisy IdU (318307 & Tl 39
THTIT & forw a1i¥es Ry A=)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and
your achievement against each target. (Example: Annual Action Plan for your Division)

oT&Y /36T /AT EErIEIp)

Targets/Objectives/Goals Achievements

. (37) PUATHE - 2 A IATT T F&TT / 32T/ CAAT bl TIieT A LT AT 1 GaiT &

Jead Y | TFE oTeat &y 1fee 2 HIS arens & & oy § 9|

(A)Please state briefly, the shortfalls with reference to the targets/objectives/ goals referred
to in item 2. Please specify constraints, if any, in achieving the targets.

(&) OrT 3o HET T T Sooll Y ToToT# PHTohT 3Teeh ITITeUT T6T & 3T 3eTH 39T
TYITETeT &1 8 SoorT FY|

(b) Please also indicate items in which there have been significantly higher
achievements and your contribution thereto.

4. HUAT 3eol Y T FAT RN sholsT Y &l 3relel YT e Tdaxol fFeRd aira
37T ot I8 A 3TRAAT TN Y 31 AT T goT T &Y IS oY | IR €T Y Ry
&t T hl A &Y ST |

Please state whether the annual return on immovable property for the preceding calendar
year was filed within the prescribed date i.e. 31° January of the year following the calendar
year. If not, the date of filling the return should be given.



AT -3
PART-3

HETcHe qatferior s fAeiRoT Gicides aam aferdiaror aiftery fohar Sirer & it 1-10 YA 9 glelr
AMRT, STET 1 T 3 A0 FT F2T 10 STITH A0 T Seor@ FIATY |
Numerical grading to be awarded by Reporting and Reviewing authority which should be on a scale of
1-10, where 1 refers to the lowest grade and 10 to the highest.
(FIAT FTATSEAT T A F T ol TERMMTAGRIT T €T H TG )
(Please read carefully the guidelines before filling the entries)

(1) T ASUIC T HeATeheT (SH 19T HT 7N 40% B19T)

AT SotaTel eI & FEATETT

Date: Signature of Official reported upon

(A) Assessment of work output (Welghta ge to this section would be 40%
EIRECG] qeATdellehel FTTRIARY geATdelishat
3Ry (T9T $119T1-5 T IR 2) PR F
Reporting Reviewing Authority A&
Authority (Refer Para 2 of part-5) Initial of
Reviewing
Authority
1) gafafard sl & aRquTdar /fas & 3maur
T 3R frar T
Accomplishment of planned work/work
alloted as per subjects allotted
2) FR-fasuea Hraife
Quality of Output
3) faeeIvuITcHs Jregar
Analytical ability
4) 3YdTGTcHe 1 & IRYUTAT / fhdr are
TR S
Accomplishment of exceptional
work/unforeseen tasks performed
5) To9Tcl 1Y O el TACITRT AUTRTOT
Overall grading on “Work Output”
() STTFIT TAATATIHT T HoATeheT (SH $ATIT T 7R 30% B191M)
(B) Assessment of personal attributes (Weightage to this section would be 30%)
SIGECG) FGIECIETEIBEaN RCIEEICT]
JiferdY (T3 HTIT-5 FT T 2) EhBeaniky
Reporting Reviewing Authority 3R
Authority (Refer Para 2 of part-5) Initial of
Reviewing
Authority
1) o oY S
Attitude to work
2) TSFACRI I




Sense of responsibility

3) 3TeIRITHeT bl 3eIT&TOT
Maintenance of Discipline

4) FFEIYUT GTHATT

Communication skills

5) ol T HITT H ST e hl &THAT

Capacity to work in team spirit

6) HHI AT T 3THIOT &l T &THT
Capacity to adhere to time-schedule

7) TRER ATFdId g9y

Inter-personal relations

8) HHI BIA Ud AfFded

Overall bearing and personality

9) THTFAINCT FANTATHT I Fel fATRT Aofierzor

Overall Grading on ‘Personal Attributes’

(H) STRTATcHe TETHT T HedTeheT (3 HIIT &7 7T 30% F19)
(C) Assessment of functional competency (weightage to this would be 30%)

gfades FQIECIEEEIBCI RCIEEICT]
37T (Tcat arer-5 ST IRT 2) PR FH
Reporting Reviewing Authority e TaN
Authority (Refer Para 2 of part-5) Initial of
Reviewing
Authority

1)faA/fRfAwAa/wR vg egar & a7 7 gisa
TG 3oTch el TATIT T AheiIehT STTeTehRT

Technical knowledge of Rules/procedures in the area
of function and ability to apply the correctly

2) AfASEY AT Selled ST &THAT
Strategic planning ability

3) U S Y &THAT

Decision making ability

4) GHaY &THT
Coordination ability

5) 3TTEY I AR U [ah Ad et T 87T

Ability to motivate and develop subordinates

6) Ygdl ATFd

Initiative

7) GehTATCH FETHAT IR el (AT AUfhOT

Overall Grading on “Functional Competency

HATIT -4
PART- 4
AT
GENERAL

1,577 o TTY HREMNERY (STt #Y T3is)




Relations with the public (wherever applicable)
(SToTcT T TR T FeeTiAca Ta AR ook 31fRTH 9T o feoqufr 2)

(Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

2. gfRreor

Training

(ST JTTEIShRY hr T T s &TACT3T 3R 31f8reh GUR AR gefer sl 1 ¢ive & 38
qhma:ﬁvmﬁ@rw)

(Please give recommendations for training with a view to further improving the effectiveness and
capabilities of the officer)

3. Tareey f fFRufa
State of health

4. qcafAsar
Integrity
(SPOTT HETIh TR hl HedToTSaT
% feogufy &)
(Please comment on the integrity
of the Official)

5. WMMWEﬁW%@mﬁaﬁaﬁummo ersar ), Toree arered &
TS & ALY 81, FATURUT 3T, Agcaqul a3l (Fesf : $191-2, & 3(31) Td 3 («) v oo
aait & gfc 3fAghT enfaAer gl |

Pen picture by Reporting officer (In about 100 words) on the overall qualities of the official including area
of strengths and lesser strengths, extraordinary achievements (significant failures (ref: 3(A) & 3(B) of
Part-2) and attitude towards weaker sections:

6.. FfcidesT o $119T1-3 & W (31) 3 () # &Y T $RTLA & IR TR Fel TR FETTcHH Fffehior |

Overall numerical grading on the basis of weightage given in Section A and B in part — 3 of the report



gfadeet 31 & gEder

Signature of the Reporting Officer

ICGIEE AT |1 38T A :
Date: Seal Name in Block Letters:
REGIE R
Designation:
AT -5
PART- 5
1.9eTTcrellehet 3TTRIeRIT ST 3T TereT:
REMARKS OF THE REVIEWING OFFICER:
YeATdeitehet TTEIHRY & 3T JaT el :

Length of service under Reviewing Officer:

2. T 31T 11913 & $119T-4 H To¥aTed hrdf T 1ot ot & Harer  icidest 31TRerY ganT vl
T Hediehel § HEA %memmfraﬁrmwmaﬁm/mqﬁmmﬁﬂ
Teer 3 T 91T HoicheT & TRAd &2 (st : $TT9T 3(37)(4) 2T 79T — 4(5) )

(Hﬁmﬁaﬁmmm?w*mawwﬂqmwwd O FEHA 6! Al Hodm

mm%m%ﬁmmﬂﬁaamﬁaﬁm%maﬁmaﬁ)

Do you agree with the assessment made by the reporting officer with respect to the work output
and the various attributes in Part-3 & Part-4? Do you agree with the assessment of reporting
officer in respect of extraordinary achievements/significant failures of the official reported upon?
Part-3 (A)(iv) and Part -4(5)

(In case you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in the sections and initial your entries)

S EG]

Yes No

3. 3THGH glet At AT & HUAT $Hh HRUT TATT, FAT IS T A1 § T 319 e S ofer A1
SAISSIT TTEd 82

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?




4.. GeATdollehat TAPRY SR held TEAR | HUIT AT Y (IT8TaT 100 e &) Foaad
M@rm%&ﬂaﬂﬁw@aﬁww@rgﬁaﬁ%qﬁﬁaﬁamm
Pen picture by Reviewing Officer. Please comment (In about 100 words) on the overall qualities

of the Officer including area of strengths and lesser strength and his attitude towards weaker
sections.

5. gfcdest & #19T - 3 o Gs-oh, TS — @ TUT TS-9T A T 37T R o 3R T Fel
AR G&ATcHS gafehioT |

Overall numerical grading on the basis of weightage given in section -A, Section -B and
Section — C in part-3 of the report

YeATdeitehet JTTEIHRY & LR

Slgnature of the Reviewing Officer

ICGICE AT AT e :

Date: Seal Name in Block Letters:
YadTH :
Designation:
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