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Welcome to an exciting new year at Long Cane Middle School! 

I am thrilled to extend a warm welcome to all new and returning students. As the 
Principal, it brings me immense joy to see our school community growing and 
thriving. Each academic year brings with it new opportunities for learning, 
growth, and creating lasting memories. 

This student handbook serves as a guide to help you navigate through your 
middle school journey. It contains essential information about our school 
policies, guidelines, and the resources available to support your academic and 
personal development. 

Middle school is a time of exploration, discovery, and building the foundation for 
your future. It's a phase where you'll encounter new challenges, make new 
friends, and discover your strengths. Our dedicated team of educators and staff 
is here to provide you with the guidance and support needed to excel 
academically and develop into well-rounded individuals. 

Remember, this handbook is more than just a set of rules—it's a reflection of our 
values and expectations for each and every one of you. Embrace the 
opportunities for learning, engage in extracurricular activities, and always strive 
to uphold the values of respect, integrity, and kindness. 

As you peruse through this handbook, I encourage you to not just see it as a set 
of regulations but as a roadmap to success and a tool for fostering a positive and 
inclusive school environment. Your active participation and commitment to the 
principles outlined here will contribute to making our school community a vibrant 
and welcoming place for everyone. 

I wish you all a fantastic academic year filled with exciting learning experiences, 
personal growth, and wonderful memories. Remember, your journey at Long 
Cane Middle School is yours to shape, and I have every confidence that each of 
you will contribute to making this year a remarkable one. 

Sincerely, 
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2025-2026 Calendar 
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Attendance 
 

TROUP COUNTY SCHOOL SYSTEM 
STUDENT  ATTENDANCE PROTOCOL 

 
Absences, Tardies, Early Dismissals 
 
Georgia law requires all pupils of school age to be in regular attendance. A student who misses 
school is not able to benefit from important academic instruction that he or she will need in order 
to be successful in school and ultimately to be a successful citizen. Pursuant to the Georgia 
Compulsory Attendance Statute, O.C.G.A. 20-2-690.1, a parent, guardian or other person residing 
within this state having control or charge of a child (hereinafter referred to as the "Responsible 
Person") who fails to send his or her child to school may be charged with a misdemeanor. At its 
discretion, a court having jurisdiction may subject the Responsible Person to a fine not greater 
than $100.00 and/or imprisonment not to exceed thirty (30) days if found guilty of violating this 
statute. Each day's absence shall be considered a separate offense as related to the penalty. 
 
The school’s principal will be responsible for designating personnel to administer this protocol. 
In accordance with Georgia Board of Education Rule 160-5-1.10, students may be temporarily 
excused 
from school who are: 
✔​ Personally ill and whose attendance in school would endanger their health or the health 

of others; 
✔​ In whose immediate family there is a serious illness or death which would reasonably 

necessitate absence from school; 
✔​ Mandated by order of governmental agencies, including pre-induction physical 

examinations for service in the armed forces and court orders; 
✔​ The observation of religious holidays, necessitating absence from school.  
✔​ When conditions render school attendance impossible or hazardous to the student’s 

health or safety. 
✔​ Registering to vote or voting for a period not to exceed one day; 
✔​ Serving as Pages of the General Assembly during the school year (Pages shall be credited 

as present by the school in which enrolled); 
✔​ Military connection of parent or legal guardian necessitates an absence. 

 

The law requires the Responsible Person to see that their children attend school, and it provides 
penalties for failure to do so.  The Troup County School System Attendance Protocol will be 
enforced as outlined below: 
 

1.​ At the beginning of the school year, the Responsible Persons, along with students who 
are 10 years or older will be asked to sign the Troup County Attendance Protocol and a 
copy of the signed Protocol will be kept on file at the school. 

2.​ No later than upon the third unexcused absence, unexcused tardy, or unexcused 
dismissal, a designated staff member, will notify the Responsible Person by phone or 
written correspondence if necessary.  For the purpose of intervening and providing 
support, resources will be offered to the Responsible Person.  If applicable, the student 
may be referred to the appropriate School Counselor, Social Worker, Family Assistant, 
Administrator or Designee and a plan will be developed. This shall be considered the 
first notice of attendance.    

3.​ If two (2) reasonable attempts to notify the Responsible Person of absences, tardies or 
early dismissals produce no response, the school will send an Attendance Notice to the 
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Responsible Person via certified mail, return receipt requested or first class mail.  If 
applicable, these students’ names will be forwarded to the appropriate School 
Counselor, Social Worker, Family Assistant, Administrator or Designee. 

4.​ After five (5) unexcused absences, seven (7) or more unexcused tardies, or seven (7) or 
more unexcused early dismissals, a referral to the school Counselor, School Social 
Worker or other designee will be made.  In addition, a school designee will request a 
conference with the Responsible Person and the attendance plan will be reviewed and 
updated.  Also, if a referral is made to School-Based Risk Reduction Team (SBRRT) and 
the Responsible Person elects not to participate and there is a subsequent unexcused 
absence, then an educational neglect complaint may be filed in the Juvenile Court 
(SBRRP applies to elementary school students only). 

5.​ Except in extraordinary circumstances found in the discretion of the school, upon the 
occurrence of the first unexcused absence, unexcused tardy or unexcused early 
dismissal following the 1st Notification, law enforcement intervention will be 
requested.     

6.​ If the above attempts are met with continued non-compliance by the Responsible 
Person of a child between the ages of 6-16 as evidenced by continued absences, the 
school will contact law enforcement and a warrant will be requested upon the 11th 
unexcused absence.  At any time during the year, if the student’s academic progress is 
negatively impacted by continued unexcused absences, the school may proceed with 
Educational Deprivation process through Juvenile Court.  

7.​ After eleven (11) or more unexcused absences, the school may elect, as an alternative 
to sending a warrant request or in addition thereto, file a complaint for educational 
neglect or a Child in Need of Services complaint. 

8.​ Attendance-related information obtained by Law enforcement will be provided to the 
school and kept on file at that school. 

 

Revised 06.11.24 

Make Up Work 

If you have been absent, be sure to check with your teacher immediately upon your return so that 
you can get assignments that need to be made up.  If you have been/will be absent for 3 or more 
days and need to pick up missed work, your parent may call the front office and request to pick 
up your work the next day.  Teachers must have a day’s notice to have time to get your work 
together.  Work should be picked up from the front office. 
 

Homebound Services 

Homebound services are available to students who expect to be absent from school for ten (10) or 
more school days due to surgery or illness.  A doctor's statement is required.  Referral forms to 
receive homebound services are available through the Counselor's office. 

Arrival Procedures 

Students may arrive at school from 7:30 a.m. to 8:20 a.m.  If you arrive at school between 7:30 
a.m. and 7:55 a.m. and you are a car rider, you will report to the cafeteria.   At 7:55 a.m., students 
will report to homeroom.  The tardy bell to homeroom rings at 8:20 a.m.   Homeroom ends at 8:25 
a.m.  (These times are approximate and may be adjusted due to a change in the bus 
schedule.) 
 
Tardiness 

Students who arrive at school after 8:20 a.m. need to report to the front office with a note from 
their parents/legal guardians.  Students tardy to class must provide a note from the front office.  

7 
 



8 

Chronic tardiness to school will result in a referral to the designated school system attendance 
officer. 
 
Dismissal 

Car riders are dismissed first (approximately 3:20 p.m.). All car riders should be picked up by 3:40 
p.m. at the front entrance of the school. Specific car rider instructions will be sent home during 
Open House / first day of school. Bus riders are dismissed when all of the buses have arrived on 
campus.  Students board the buses in front of the gym. Students on campus after 4:00 p.m. must 
be involved in an extracurricular activity.   
 
Early Dismissal 

If a student needs to leave before school is dismissed, the parents/guardians must come to the 
office to sign their student out.  Students will only be released to the person(s) listed as an 
authorized pick-up contact in Infinite Campus.  A photo ID will be required from anyone 
before a student will be released into his/her custody.  Students may not be checked out 
after 3:00. Parents arriving after 3:00 should get in the car rider line.    
 
Afternoon Calls for Transportation Changes and Student Messages 

To make transportation changes before 3:00 p.m. you may send an email to 
lcmstranschange@troup.org or fax changes to (706) 845-2086, please sign your faxed message. 
No messages for students or calls to change student transportation will be accepted after 
3:00 p.m. 
 
Car Rider Procedures 

The safety of our students and staff is our utmost priority.  Please review the following car rider 
procedures: 
 
MORNING: 

●​ Car riders can not turn left into the main entrance. Cars should get in line at the gym 
entrance. 

●​ Students cannot exit the car until 7:30 a.m. There is no supervision available before this 
time. The school does not open until 7:30. Students MUST be dropped off at the front 
entrance. 

AFTERNOON: 
●​ Car rider dismissal is at 3:20 p.m. and all students must be picked up by 3:45 p.m. After the 

third late pick up your child will be required to utilize bus transportation. 
●​ All cars must turn left into the gym parking lot and go around the loop to join the car rider 

line.  You can not turn left into the front parking line.  Be respectful of those who have 
been waiting in the car rider line.  

●​ Students will remain in the cafeteria until their name is called.   
●​ All car riders will be required to have an LCMS car rider tag with the student name 

visible for staff members.  If you do not have a car rider tag you will be asked to park 
and check your student out from the front office with proper ID.  

●​ Parents, please do not stop the car as soon as you see your child.  Come to a complete stop 
at the furthest available space following the car in front of you.  Students are expected to 
walk to their vehicle.  We need to be loading 6-8 students at a time so that you do not have 
to wait in the car rider line any longer than necessary and buses can exit campus on time. 
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●​ If your student does not load the vehicle in a timely manner, we will ask for you to move 
your car to the parking lot behind the cafeteria to wait for your student in order to keep 
the car rider line moving.  We must clear the car rider line for buses to leave the school.  

●​ Please watch teachers on duty for traffic directions to ensure all vehicles are loaded safely. 
Please be respectful, we are trying to get them loaded as quickly as possible and keep the 
line moving.   

●​ You CANNOT park in the front parking lot or the gym parking lot to pick up students.  
Everyone must go through the car rider line. 

●​ Do not park or leave your vehicle in the “Car Rider Line.” Please make siblings and 
younger children stay in your vehicle.   

●​ Thanks in advance for making our car rider line safe for everyone! Please do not hesitate 
to call 706-845-2085 if you have any questions or concerns, or email smithmm@troup.org. 

 

Exemption Policy 

Students may be eligible for an exemption for final exams based on their academic performance, 
attendance, and behavior throughout the semester. This policy aims to encourage students to 
maintain positive academic standing, attend classes regularly, and demonstrate responsible 
behavior. Here is the current board policy on exempting exams: 

Exemption Policy:​
No middle school student who owes fines, has had a discipline referral resulting in ISS/OSS, or has 
been suspended from riding the bus is eligible for an exemption from the class(es) where ISS/OSS 
is assigned.​
​
Students who meet the discipline criteria are eligible to be exempt if: 

1.​ They have no more than five (5) absences in the semester provided the student has an A 
average, or; 

2.​ They have no more than four (4) absences in the semester provided the student has a B 
average, or; 

3.​ They have no more than three (3) absences in the semester provided the student has a C 
average. 

Eligibility will be determined by attendance per class period. 

Students who are eligible for an exemption from their semester (final) exam may do so only with 
parental permission.  Students who are eligible for an exemption from their semester (final) 
exam, but choose to take the semester (final) exam, shall have the score considered only if it 
improves their grade. 
 
**Please note that excessive absences will result in summer school. 
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Behavior 
 

A. STATEMENT OF PURPOSE - The Troup County Board of Education strongly believes that 
appropriate behavior and conduct of all students in the Troup County Schools is necessary to 
create a proper learning environment, to maintain good order and discipline, and to teach and 
instill in all students the attitude of being law abiding citizens. The rules, regulations, and due 
process procedures set forth herein are designed to guide all students in the exercise of their duty 
of appropriate behavior. 

B. EFFECTIVE TIME AND LOCATION - These rules are effective during the following times and in 
the following places:   

1.​ On the school grounds during and immediately before or immediately after school 
hours or off school grounds while enroute to or from school. 

2.​ On the school grounds at any other time when the school is being used by a school 
group or at school related functions. 

3.​ Off the school grounds at a school activity, function, or event. 
4.​ Enroute to and from school on a school bus or other school vehicle or while 

waiting off school grounds at a designated school bus stop for a school bus to 
transport a student to or from school or a school activity. 

5.​ Off school grounds when the prohibited conduct is directed, because of a 
school-related connection, against the person, family, property, privacy or 
tranquility of an employee of the Troup County Board of Education. 

6.​ Apply to conduct by student whether directed to or committed upon another 
student or a teacher, administrator, or other school personnel or toward persons 
attending school related functions. 

7.​ Apply to any off-campus behavior of a student which could result in the student 
being criminally charged with a felony and which makes the student’s continued 
presence at school a potential danger to persons or property at school or which 
disrupts the educational process. 

These offenses are applicable to include acts against students, teachers, administrators, 
bus drivers, or other school personnel, as well as persons legitimately on school property 
or attending school related functions 

C. STUDENT BEHAVIOR CODE   

Accordingly, the following listing of offenses and conduct are declared to be prohibited by all 
students enrolled in the Troup County Schools. Violation of this policy shall result in disciplinary 
actions and may include appropriate hearings and review, and the suspension, short or long term, 
or the expulsion of a student from the school in accordance with Troup County Board of 
Education policies. 

Codes 00 - 44 in the following list of offenses are aligned to the Georgia Department of Education 
Discipline Matrix utilized for state reporting purposes. Codes 45 - 50 are TCSS disciplinary codes to 
provide clarity for additional behaviors. For state reporting purposes these codes have been 
aligned to state codes. 
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Progressive Discipline Process 
Progressive Discipline is a systematic approach utilizing a continuum of interventions, supports, 
and consequences.  The purpose of the progressive discipline model is to make every reasonable 
effort to correct inappropriate student behavior with logical consequences and restorative 
responses.  Administrators will use a range of identified behaviors along with a range of possible 
responses that support the corrective action of the behavior.  This process creates an environment 
where the degree of discipline corresponds with the severity of the behavior leading to the 
discipline, and follows all due process procedures.  Determining the most appropriate disciplinary 
response for a given circumstance involves the exercise of discretion.  Progressive discipline can 
include prevention measures, early and ongoing interventions, short or long-term suspension, or 
other disciplinary responses to address inappropriate behavior.  All interventions and 
disciplinary responses should be selected and implemented to assist students in understanding 
why the behavior is unacceptable, take responsibility for their actions, and understand how they 
could approach the situation differently to avoid repeated inappropriate behaviors which may 
result in more serious consequences.   
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DISCIPLINARY PROTOCOL AND PROCEDURE 
A. TYPES OF CONSEQUENCES OR CORRECTIVE ACTION 

In-School Suspension, Short-Term Suspension, Long-Term Suspension, or Expulsion may be 
imposed on a student for any violation of the Student Behavior Code. 

1.​ In-School Suspension:  In-school suspension is the isolation of a student during the 
school day from the regular classrooms and activities of the school with a 
continuation of the student’s progress with classroom assignments and additional 
support as deemed appropriate by the ISS instructor unless otherwise identified and 
is not limited to academics, behavioral and/or social skills development. 

2.​ Short​-Term Suspension:  Short-term, out-of-school suspension as defined in O.C.G.A. 
§20-2-751(3) means the denial to a student of the right to attend school and take part 
in any school-related functions for a period not to exceed ten (10) consecutive school 
days.  The principal and assistant principal of any school shall have the discretionary 
power to impose a short-term suspension. 

3.​ Long-Term Suspension: Long-term as defined by O.C.G.A §20-2-751(2) means the 
denial and suspension of a student of the right to attend school and take part in any 
school-related functions for more than ten (10) consecutive school days but not 
beyond the current academic term.  A student may receive long-term suspension 
only as a result of a student disciplinary hearing before a Disciplinary Hearing 
Tribunal. A student shall be subject to long-​term suspension or expulsion for 
violation of the rules for student behavior, conduct and discipline as set forth in 
these policies but only after a hearing or opportunity for a hearing in accordance 
with the rules and procedures hereafter set forth. 

4.​ Expulsion:  Expulsion as defined by O.C.G.A. §20-2-751(1) means the denial to a 
student of the right to attend school and take part in any school-related functions 
beyond the current academic term, and any greater duration deemed appropriate by 
the Disciplinary Hearing Officer including but not limited to the remainder of the 
current semester, school year, an entire school year or years, or permanently. 
Expulsion may only be imposed by action of the Disciplinary Hearing Tribunal after 
the student has been afforded notice, opportunity for hearing, and other procedural  
rights prior to such expulsion becoming effective. 

B. GENERAL DISCIPLINE PROCEDURES 

All violations of the Student Behavior Code shall be investigated and punishment imposed as 
warranted by the nature and circumstances of the violation.  A principal in his/her 
discretion may (but is not compelled) administer appropriate disciplinary action such as 
in-school suspension or short-term suspension for certain violations at the school level 
without referral to a disciplinary hearing for students committing violations of the Student 
Behavior Code. 

However, a principal does not have the authority to impose and must refer a student to a 
disciplinary hearing for the imposition of long-term suspension, expulsion or assignment to 
an alternative education program.  A principal at his/her discretion may refer any violation 
of the Student Behavior Code for a disciplinary hearing. 
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All third offenses for (03) Battery, (08) Fighting, and (17) Threats and Intimidation shall be 
referred for a disciplinary hearing as is required for mandatory hearing offenses.  

When a violation of the Student Behavior Code is a non-mandatory offense, the same 
procedure shall be followed as in investigations of any alleged mandatory hearing offense 
provided hereafter.  

At the beginning of each school year, the principal or other designated administrator shall 
conduct such convocations, student assemblies or other proceedings with all students 
enrolled in each school so as to explain with particularity, the Student Behavior Code and 
the disciplinary protocol followed to include Mandatory Hearing Offenses. 

C.  DISCIPLINE OF STUDENTS IN GRADES K-5 AND STUDENTS WITH DISABILITIES 

Students in grades K-5 are subject to and shall abide by the Student Disciplinary Code.  
However, the disciplinary hearing process including the mandatory hearing offenses shall 
not apply to students in grades K-3.  The Superintendent shall determine the disciplinary 
actions or proceedings for students in grades K-3.  Students in grades 4 and 5 who commit a 
mandatory hearing offense will not normally be brought before a tribunal.  However, the 
principal of each elementary school in consultation with the Superintendent may treat an 
offense committed by a student in grades 4 and 5 as a mandatory hearing offense based 
upon the nature and circumstance as well as the student involved and refer the student to a 
disciplinary hearing. 

Alternative School placement will not be made for students in grades K-5 as the provisions 
of the alternative school grant does not permit the assignment of students below grades 6-12 
to the Alternative School. 

Students with disabilities will be disciplined in compliance with applicable federal and state 
laws and regulations.  The procedures set forth in this regulation may or may not apply to a 
student with disabilities depending on the circumstances and as determined by the 
appropriate team of teachers and administrators.  If you have questions about the 
disciplinary process as it relates to a student with a disability and those questions cannot be 
answered at the school level, please contact the Director of Exceptional Education. For 
greater detail see the General Student Discipline section F of this document.  

D.  MANDATORY HEARING OFFENSES  

The Troup County Board of Education believes that certain violations of the Student 
Behavior Code outlined herein cannot be tolerated under any circumstances and because of 
the nature and consequences of the violations immediate school and judicial intervention is 
required. Those offenses shall hereafter be defined and referred to as Mandatory Hearing 
Offenses. The following violations of the Student Behavior Code shall be classified as 
Mandatory Hearing Offenses: 

Mandatory Hearing Offenses:  The following are mandatory hearing offenses for all middle 
and high schools: 
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1.​ Middle and High Schools (Grades 6-12): (01) Alcohol – Level 3, (02) Arson – Level 3, 
(07) Drugs, Except Alcohol and Tobacco, (09) Homicide, (10) Kidnapping, (11) Larceny 
– Level 3, (12) Motor Vehicle Theft, (13) Robbery, (4) Sex Offenses – Level 3, (22) 
Weapons – Knife – Level 3, (23) Weapons – Others – Level 3, (25) Weapons – 
Handgun, (26) Weapons – Riffle/Shotgun, (27) Serious Bodily, (28) Other Firearms, 
(44) Violence Against a Teacher, (46) Hazing.  

E.  DISCIPLINE PROCEDURES 

1.​ Upon reasonable suspicion that a student has committed an offense warranting a 
Disciplinary Hearing Tribunal, the principal or administrator in charge of discipline 
at each school shall immediately separate the student from the rest of the student 
body while the investigation of the conduct is being conducted. The principal or 
administration in charge of discipline shall advise the student that evidence exists 
that the student may have committed an offense warranting a Disciplinary Hearing 
Tribunal. See policy JCEB: Student Hearing Procedure for further clarification of the 
Hearing Process. 

2.​ The school administrator shall advise the student that (1) the offense which the 
student is alleged to have committed carries the consequences of a mandatory 
referral to a Disciplinary Hearing of the Troup County Board of Education with short 
term suspension pending the hearing of the charges by the Disciplinary Hearing 
Officer; and (2) if the circumstances warrant it, that the alleged violation of the 
Student Behavior Code is being reported to the appropriate law enforcement agency 
in which the school is located and to the Juvenile Court of Troup County. 

3.​ Upon completion of the investigation of a Mandatory Hearing Offense and a 
determination that grounds exist for charging a student with an offense, the 
principal shall first, make a reasonable attempt to notify the student’s parents, and 
then if appropriate, the Juvenile Court of Troup County and the appropriate law 
enforcement agency. 

4.​ Imposition of Pre-Hearing Placement.  For Mandatory Hearing Offenses, the 
principal or school administrator may impose short term suspension upon the 
student by removing the student from the general school population for not more 
than ten school days pending hearing before a Disciplinary Hearing Officer or 
Tribunal. Short term suspension may include placement of the student in an 
In-School Suspension program in addition to Out of School Suspension. Out of School 
Suspension should be considered and used only in situations which would place 
other students at risk of injury or would result in the disruption of the educational 
mission of the class or school in which the student is enrolled or placed pending the 
Disciplinary Hearing. In the event that Out of School Suspension is imposed pending 
the Disciplinary Hearing Tribunal, the Juvenile Court shall be notified of the Out of 
School Suspension. 

5.​ Referral to a Disciplinary Hearing.  Following the commission of a Mandatory 
Hearing Offense, the student shall be referred to a Disciplinary Hearing Officer or 
Tribunal of the Troup County Board of Education. The hearing of the disciplinary 
charges before a Hearing Officer or Tribunal shall be within ten (10) school days of 
the day on which short term suspension is imposed and removed from the general 
student population. Where extenuating circumstances exist, the hearing by the 
Disciplinary Tribunal may be held more than ten school days following notification 
of charges; provided however, that the student must be returned to the general 
school population at the end of the short term suspension. 
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6.​ Juvenile Court. If warranted by the circumstances, the principal of the school in 
which the student is enrolled shall consult with and, to the extent and in the manner 
allowed by law, provide to the education protocol officer of the Troup County 
Juvenile Court such educational records on the student to include attendance, 
grades, standardized test scores, and disciplinary record as may be needed for an 
evaluation of the student by the Juvenile Court. 

7.​ Cooperation with Law Enforcement.  It shall be the further policy by the Troup 
County School System that all school administrators and personnel shall work 
together with law enforcement officials and Juvenile Court officials to provide 
counseling, joint supervision, school based community service, educational 
assistance, and anything necessary to prevent violence and provide for conflict 
resolutions and other interventions designed to address particular needs to a student 
who violates a provision of the Student Behavior Code where such offense also 
carries potential criminal consequences. 

F.  PROTOCOL AND MANDATORY PUNISHMENTS FOR OFFENSES AGAINST SCHOOL 
PERSONNEL 

1.​ Procedure - Any student who is alleged to have committed any act of physical 
violence as defined in Section 44 – Violence Against a Teacher or Section (3) – Level 3 
violence against other school official or employee, or school bus driver shall be 
referred to a disciplinary hearing tribunal of the Troup County Board of Education. 
The student alleged to have committed such act of physical violence shall be 
suspended out of school pending a hearing by the tribunal. The tribunal will be 
composed of three teachers or certified education personnel appointed according to 
Board policy. The tribunal shall determine all issues of fact and intent and shall 
submit its findings and recommendations to the Troup County Board of Education 
for imposition of punishment if the student is found guilty of the charges. The 
tribunal’s recommendations shall include a recommendation as to whether the 
student may return to the public school and if return is recommended, the 
recommended time for the student’s return to Troup County Schools. The Troup 
County Board of Education may follow the recommendation of the tribunal or it may 
impose penalties not recommended by the tribunal regardless of whether such 
penalties may be harsher and not recommended. 

2.​ Punishment for Violation of (44) and (3) – Level 3 Battery of other school official 
or employee - Any student found by a tribunal to have committed an act of physical 
violence by intentionally making physical contact of an insulting or provoking 
nature against a teacher, administrator, school personnel or employee, or bus driver 
may be disciplined by expulsion, long term suspension or short term suspension as 
those terms are defined in the Official Code of Georgia and Troup County Board of 
Education Policies. 

3.​ Punishment for Violation of (44) and (3) – Level 3 Battery of other school official 
or employee - resulting in physical harm - A student found by a tribunal to have 
committed an act of physical violence by making physical contact, which causes 
physical harm as defined in Section (44) and (3) against a teacher, administrator, 
school personnel or employee, or a bus driver shall be expelled from the Troup 
County Schools. The expulsion shall be for the remainder of the student’s eligibility 
to attend public schools pursuant to O.C.G.A. 20-2-150. The Troup County Board of 
Education, at its discretion, may permit the student to attend an alternative school 
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program for the period of the student’s expulsion. If the student who commits an act 
of violence by making physical contact which causes physical harm is in 
Kindergarten through Grade 8, then the Troup County Board of Education, at its 
discretion, and on the recommendation of the tribunal may permit such student to 
re-enroll in the regular public school program for Grades 9 through 12. If Troup 
County Board of Education does not operate an alternative education program for 
students in Kindergarten through Grade 6, the Troup County Board of Education, at 
its discretion, may permit a student in Kindergarten through Grade 6 who has 
committed an act of physical violence against a teacher, administrator, school 
personnel or employee, or bus driver to re-enroll in the public school system. 

4.​ Juvenile Court Referral - Any student found by a tribunal to have committed an act 
of physical violence as defined in Section (44) or (3)  against a teacher, administrator, 
school personnel or employee, or bus driver shall be referred to Juvenile Court. 

G. MANDATORY CONSEQUENCES – The following punishments shall also be mandatory as 
required by federal or state law or policy: 

1.​ Firearms - A student found to have violated Section (22), (23), (25), (26), or (28) Level 
3 shall be expelled from the Troup County schools for a period of not less than one 
(1) calendar year. On a case by case basis, a Disciplinary Hearing Tribunal or the 
Superintendent are authorized to place a student determined to have brought a 
firearm to school in the Troup County alternative school program if extenuating 
circumstances are found to exist. 

2.​ Bullying and Cyberbullying - Any student in grades 6-12 who has committed and 
been punished twice for the offense of bullying and cyberbullying as defined in 
Section (29) Bullying and Section (45) Cyberbullying who is alleged to have 
committed a third act of bullying or cyberbullying within a school year shall be 
referred to a hearing before a Disciplinary Hearing Tribunal. If the student is found 
guilty of a third offense by the tribunal of the offense of bullying or cyberbullying, 
the student shall be assigned to the Troup County alternative school program for 
such time as the tribunal deems appropriate; provided however, this shall not 
prohibit the expulsion or long term suspension of the student for the third offense. 
At the discretion of the school administration, a student may also be referred to a 
disciplinary hearing tribunal for a first or second offense of bullying or 
cyberbullying. 

3.​ Bus Conduct - If a student is found to have committed (3) Battery;(8) Fighting; 
(29)Bullying on a public school bus, in addition to any punishment imposed, a 
meeting between the parent or guardian of the student and appropriate officials 
from the Troup County School District shall be held to form a school bus behavior 
contract for the student. Such contract shall provide for progressive age, appropriate 
discipline, penalties and restrictions for student misconduct on the bus. Contract 
provisions may include, but shall not be limited to, assigned seating, ongoing 
parental involvement, and suspension from riding the bus. Nothing contained in this 
section shall be construed so as to limit the incidences wherein a student bus 
behavior contract may be required. 

H. ALTERNATIVE DISCIPLINE RESOLUTION 

The Troup County Board of Education supports the disciplinary hearing process and 
requirements established by Georgia law and, in particular, its policy to designate 
mandatory disciplinary hearings for certain offenses. The Troup County Board of Education 
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believes that, in certain circumstances, a less adversarial, informal disposition of breaches 
of the Troup County Board of Education Student Behavior Code can produce positive 
changes in individual student discipline and student attitudes towards discipline. 

The Troup County Board of Education institutes and authorizes the following alternative 
discipline resolution (ADR) process: 

1.​ Purpose. The purpose of ADR is to allow administrators of each school and parents 
to meet, discuss and agree on long-term suspension, expulsion or assignment to an 
alternative education program as punishment to be imposed for particular offenses 
committed in violation of the Troup County Board of Education Student Behavior 
Code and to waive and forego a disciplinary hearing tribunal on the charges. 

2.​ Applicable Offenses.  ADR shall be used for all violations of the Student Behavior 
Code, whether mandatory or non-mandatory hearing offenses, for which long-term 
suspension, expulsion or assignment to an alternative education program are to be 
recommended by the Principal. 

3.​ Process. Upon completion of an investigation conducted in accordance with the 
Disciplinary Protocol set forth above of a probable Student Behavior Code violation, 
the school administrator shall then notify the parent and student of the ADR process 
and the availability of the ADR process in lieu of a disciplinary hearing before a 
tribunal or hearing officer.  If the parent and the student avail themselves of the ADR 
process, the student and parent and the school administrator shall meet to discuss 
the violations of the Student Disciplinary Code, to receive admissions of guilt and to 
discuss and impose punishment for the offenses committed. 

Should the school administrator determine that neither the student nor the school will 
benefit from an ADR, the school administrator shall proceed with a disciplinary hearing as 
provided for under this Student Behavior Code and other Troup County Board of Education 
policies. Likewise, should a student or parent determine that they do not desire to 
participate in an ADR, the school administrator shall then proceed with a disciplinary 
hearing for the offenses committed 

4.​ Waiver of Hearing and Appeal.  If a student and parent agree to a consequence 
from an ADR, they will be required in writing to waive a formal hearing and to agree 
and waive any rights of appeal of the ADR or the punishment imposed to the Troup 
County Board of Education or the State Board of Education. If a student or parent 
refuses to waive a hearing or refuses to agree to accept ADR punishment and waive 
all appeals, the student shall be referred forthwith to a disciplinary hearing tribunal. 

5.​ Punishment Imposed. As a result of an ADR, a student may be punished for a 
violation of the Student Behavior Code by the imposition of short-term suspension, 
long-term suspension, expulsion or assignment to the Troup County Hope Academy. 
Permanent expulsion shall not be imposed or agreed to through an ADR, such being 
reserved for imposition by a disciplinary hearing only. 

6.​ Impact. The discipline of a student under ADR shall be a part of the student’s 
disciplinary records and carry the same importance and impact as if the student was 
disciplined by a disciplinary hearing tribunal. ADR shall be reported for a 
transferring student to a receiving school system as required by Georgia law. 

7.​ Time of ADR. ADR shall be completed within ten (10) school days of the date on 
which short-term suspension is imposed and the student is removed the general 
school population. Where extenuating circumstances exist, ADR may be held more 
the ten (10) days thereafter, provided however, that the student must be returned to 
the general school population at the end of the short-term suspension. 
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8.​ Reporting Requirements.  Notwithstanding the use of ADR, the school 
administrator shall report all mandatory hearing offenses required by the Student 
Behavior Code to the appropriate law enforcement agency in which the school is 
located, to the Juvenile Court of Troup County and the Troup County District 
Attorney. 

9.​ Alternative School Allocations. The Superintendent shall allocate a specified 
number of assignments for each school for students to be assigned to the Troup 
County Hope Academy. School administrators in the imposition of punishment 
through ADR shall not exceed the allocated slots for a particular school at The Hope 
Academy. 

10.​ Process Forms. The Superintendent or designee shall develop such forms, letters, 
and notifications as may be required to notify parents properly of the ADR, the 
availability of the ADR and to record the disposition thereof. 

Bus Conduct 
  
Bus drivers under the supervision of the principal and/or the director of transportation shall 
be responsible for the conduct and safety of children on the bus. Students whose conduct is 
not acceptable should be corrected by the driver in an appropriate manner. Drivers may 
leave a child either at home or at school in cases of extreme misconduct. However, no child 
may be put off the bus for misconduct between school and the point at which the child 
normally boards the bus. 
  
The authority for controlling bus behavior rests with the driver. However, drivers are 
instructed to consult with the principal for serious cases. Pupils may be suspended from the 
bus for continued misbehavior. The driver may seat the children in any arrangement. 
  
While riding a school bus; 

●​ Students shall not engage in acts of physical violence, bullying, physical assault or 
battery of other persons on the school bus, verbal assault of other persons on the 
school bus, disrespectful conduct toward the school bus driver or other persons on 
the school bus, and other unruly behavior; 

●​ Students shall not use any electronic devices during the operation of a school bus, 
including but not limited to cell phones without headphones; or any other electronic 
device in a manner that might interfere with the school bus communications 
equipment or the school bus driver's operation of the school bus; and 

●​ Students shall not use mirrors, lasers, flash camera, or any other lights or reflective 
devices in a manner that might interfere with the school bus driver's operation of 
the school bus. If a student is found to have engaged in physical acts of violence, the 
student shall be subject to the severe penalties. 

  
A meeting of the parent or guardian of the student and appropriate school district officials 
must be held to form a student bus behavior contract whenever: 

●​ A student is found to have engaged in bullying; or 
●​ A student is found to have engaged in physical assault or battery of another person 

on the school bus. 
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The school bus behavior contract shall provide for age-appropriate discipline, penalties, and 
restrictions for student misconduct on the bus. Provisions may include, but are not limited 
to, assigned seating, ongoing parental involvement, and suspension from riding the bus. 

Student Dress Code 
  
A. Beliefs 
  
The Troup County Board of Education believes that an appropriate dress code will support a 
safe school environment that is conducive to learning. Dress standards promote the safety, 
modesty and comfort of students and are designed with their well-being in mind.  Research 
also indicates that there is a distinct relationship between students’ attire and their 
classroom behavior, attitude and achievement.  The dress and personal appearance should 
not be disruptive or interfere with the legitimate interest and welfare of all students. 
Consequences for improper dress will include parents being notified by phone or written 
message. Continual violation of the dress code becomes an issue of defiance and will be 
treated as such. The administration will have the final decision on appropriate dress for 
school. 
  
B. Guidelines 
  
Students should adhere to the following guidelines: 
  

1.      ​Pants must be worn at the waist, with or without a belt. “Busting slack” is not 
allowed.  Students should not have to hold pants up while walking. 

2.      ​Shorts, skirts, and dresses are permitted but must be of appropriate length 
and style.  The general rule is shorts and skirts should be no shorter than the 
tip of the middle finger when arms are extended by the side. 

3.      ​Clothing with pictures, writing, and/or symbols promoting gangs, alcohol, 
sex, tobacco, profanity or suggestive/crude messages is prohibited. 

4.      ​Hats/caps, “hoodies,” sweatbands, stocking caps, curlers, ear warmers or 
sunglasses are not to be worn inside the school building. Bandanas are not 
permitted at any time. 

5.      ​Biker shorts, any type of warm-up that is tight and clings to the body, and 
clothing designed as undergarments or night wear (pajamas, flannel pants, 
negligee, etc.) worn as outer garments are unacceptable.  This includes 
“leggings” or tights.  If leggings or tights are worn, the outer wear covering 
these garments must meet the minimum requirements set forth in this dress 
code (i.e. Shorts, skirts, or dresses worn over leggings/tights must meet 
minimum length requirement stated in number 2 - they should be no shorter 
than the tip of the middle finger when arms are extended by the side). 

6.      ​Students should not wear clothing of abbreviated style and/or revealing 
nature (no exposed cleavage), including but not limited to bare midriff tops, 
tank tops, halter tops, tube tops, see-through clothing, blouses, pants, cutout 
garments, shirts or blouses with large armholes, and blouses with revealing 
necklines.  (If the student's midriff or waist area shows when the arms are 
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extended parallel to the floor, it is considered a midriff top).  Shoulder straps 
on blouses, shirts, and dresses must be a minimum width of 2 inches.  Shirts 
and dresses must have both shoulder straps. 

7.      ​All pants, shorts, and other clothing with holes at or above the knee are 
unacceptable. 

8.      ​Other unacceptable dress:  dog chains, wallet chains, "spiked chokers", and 
hanging shoulder straps, or any apparel that may be used to harm or impair 
another. 

9.      ​All students must wear shoes at all times for health and safety reasons. It is 
also recommended that shoes with a smooth sole such as thongs or flip flops 
not be worn.  Bedroom slippers are prohibited. 

10.   ​ With approval of the principal, activity sponsors may establish different rules 
for dress and grooming for participation in special activities. 

11.   ​ Other attire deemed unsafe, inappropriate, or disruptive to the learning 
environment by the building principal may be subject to disciplinary action. 

Interviews and Searches of Students   
  
A. Search and Seizure 
  
To maintain order and discipline in the schools and to protect the safety and welfare of 
students and school personnel, school authorities may search a student, student lockers or 
student automobiles under the circumstances outlined below and may seize any illegal, 
unauthorized, or contraband materials discovered in the search. 
  
As used in this policy, the term "unauthorized" means any item dangerous to the health or 
safety of students or school personnel, or disruptive of any lawful function, mission or 
process of the school, or any item described as unauthorized in school rules available 
beforehand to the student. 
  
A student's failure to permit searches and seizures as provided in this policy will be 
considered grounds for disciplinary action. 
  
B. Personal Searches 
  
A student's person and/or personal effects (e.g. purse, book bag, etc.) may be searched 
whenever a school authority has reasonable suspicion to believe that the student is in 
possession of illegal or unauthorized materials. 
  
If a pat down search of a student's person is conducted it will be conducted in private by a 
school official of the same sex and with an adult witness present. 
  
If the school official has reasonable suspicion to believe that the student has on his/her 
person an item imminently dangerous to the student or others, a more intrusive search of 
the student's person may be conducted.  Such a search may only be conducted in private by 
a school official of the same sex, with an adult witness of the same sex present, and only 
upon the prior approval of the Director of Student Services or one of his/her superiors, 
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unless the health or safety of students will be endangered by the delay which might be 
caused by following these procedures. 
  
C. Locker Searches 
  
Student lockers are school property and remain at all times under the control of the school; 
however, students are expected to assume full responsibility for the security of their lockers.  
Periodic general inspections of lockers may be conducted by school authorities for any 
reason at any time without notice, without student consent, and without a search warrant. 
  
D. Automobile Searches 
  
Students are permitted to park on school premises as a matter of privilege, not of right.  The 
school retains authority to conduct routine patrols of student parking lots and inspections of 
the exteriors of student automobiles on school property. The interiors of student vehicles 
may be inspected whenever a school authority has reasonable suspicion to believe that 
illegal or unauthorized materials are contained inside.  Such patrols and inspections may be 
conducted without notice, without student consent, and without a search warrant. 
  
E. Seizure of Illegal Materials 
  
If a properly conducted search yields illegal or contraband materials, such findings shall be 
turned over to proper legal authorities for ultimate disposition. 
  

General Student Discipline Guidelines   
  
A. Perspective 
  
The professional staff of the school is expected to ensure student conduct conducive to an 
orderly educational program, to maintain an effective learning atmosphere both in and 
outside the classroom, and to help students achieve the self-discipline necessary for 
responsible use of freedom. 
  
In maintaining proper discipline, all persons connected with the school have a double 
obligation to promote the legitimate objectives of the school in ways appropriate to the 
individual's respective role and to recognize and defend the rights of others. 
  
While the methodology of discipline varies, each school will develop and maintain 
administrative procedures which: 

1.​ Consistently enforce the discipline policies stated in the "Guidelines for 
Student Behavior." 

2.​  Require and support sound principles of classroom management and ensure 
the proper authority of each of its teachers. 

3.​ Clearly define the student's rights, as well as the student's obligations and 
responsibilities in the area of student discipline in the local school setting. 

It is expected that each school's administrative procedures will result in students, teachers, 
administrators and parents sharing responsibility for the learning environment in an 
atmosphere of mutual support and success. 
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B. Teacher’s Rights and Responsibilities 
  
The teacher has a right to appropriate behavior by all students, and failing to get it, the 
teacher has the responsibility to take corrective measures including, but not limited to: 
enlisting parental assistance, imposing detention, revoking privileges, referring students 
and providing input in any referral case. The teacher has a right to receive a report of any 
action taken. The teacher's responsibilities include: conducting a well-planned and effective 
program, establishing and enforcing regulations within the school's educational 
environment that will facilitate learning, and maintaining written records of the conduct of 
students who may later be referred to others for help and/or disciplinary action. 
  
A teacher shall have the authority, consistent with board policy, to manage his or her 
classroom, discipline students, and refer a student to the principal or his designee to 
maintain discipline in the classroom. Any teacher who has knowledge that a student has 
exhibited behavior which violates the student code of conduct and repeatedly or 
substantially interferes with the teacher's ability to communicate effectively with the 
students in his/her class or with the ability of such student's classmates to learn shall file a 
report of such behavior with the principal or his designee. The principal and teacher shall 
thereafter follow the procedures set forth in Georgia law, specifically O.C.G.A. 20-2-737-738. 
  
C. Administration’s Responsibilities 
  
The administration has an obligation to impose necessary disciplinary measures including, 
but not limited to: enlisting parental support, imposing detention, revoking privileges, 
removing a student from class, in school suspension, suspending a student up to ten days, 
and recommending expulsion. 
The administration is responsible for supporting teachers and insisting that they meet their 
obligation to maintain discipline, being alert to and correcting situations likely to promote 
poor citizenship, notifying parents of serious student offenses, creating an atmosphere 
conducive to student self-direction and self-regulation, and defending every individual 
within the school against arbitrary and unfair treatment. 
  
The school superintendent shall fully support the authority of principals and teachers to 
remove a student from the classroom pursuant to O.C.G.A. Section 20-2-738. 
  
D. Parental Responsibilities 
  
The parent is expected to cooperate with the school, support its corrective measures, and to 
notify the school of any unusual behavior pattern on the part of the child that might lead to 
serious difficulties. Board Policy Manual Troup County Schools. 
  
E. Options in Disciplinary Actions 
  
Both the teacher and principal have various options in imposing disciplinary measures for 
student misconduct and infraction of school rules. The teacher or principal may and should 
consult with parents on disciplinary measures that might prove most effective in particular 
instances. 
  
The principal is the designated leader of the school and, in consortium with the staff, is 
responsible for the orderly operation of the school. In cases of discipline violations not 
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covered by prescribed disposition, the principal may enact corrective measures which 
he/she feels is in the best interest of the school and the student(s) involved. 
  
F. Discipline of Students with Disabilities 
  
Students who have been identified as disabled and are receiving special education under the 
provisions of the Individuals with Disabilities Education Act (IDEA) must be viewed 
differently in determining what discipline is appropriate. 
  
Before long-term suspension or expulsion may occur, it must first be determined whether 
the misconduct of the students in issue is a manifestation of the disabling conditions of the 
students. The decision of whether the misbehavior of disabled students is a manifestation of 
their disabling conditions must be determined by a school committee (IEP) comprised of 
professionals in the school system. The committee shall determine whether a causal 
relationship exists between the disability or disabling condition of the students involved and 
their particular misconduct. If the disciplinary committee finds that the misbehavior is not a 
manifestation of the students' disability (ies), then these students may be expelled or 
suspended for longer than ten days. However, complete cessation of special education 
services mandated by federal law during the time the students are suspended or expelled 
from school is not permitted. 
  
Long-term suspension or expulsion of disabled students is limited by court rulings that 
require continuation of some educational services during the expulsion/ suspension period. 
Short-term suspension or temporary suspensions not in excess of ten days are permitted and 
do not require the same protection for students as mandated by Sl v. Turlington. 
  
The use of short-term suspensions may be an appropriate disciplinary technique and will 
not constitute a change in placement unless the cumulative of short-term suspensions 
constitute in reality a long-term suspension or expulsion. 
  
In cases involving disabled students who are discipline problems, particularly those 
students who have behavior disorders or are severely and emotionally disturbed, and the 
usual procedure is for a placement committee to review the appropriateness of the student's 
current placement and determine whether a more restrictive placement is advisable. The 
placement committee has the responsibility for deciding what appropriate discipline for 
disability related behavior is. But when a student's behavior poses a threat to the safety of 
other students, such as the sale of illegal drugs to students on campus, it may be appropriate 
to consider those students for long-term suspension and expulsion, and follow the 
procedures required by the courts. A disabled student can be temporarily removed from the 
classroom prior to a hearing where such action is deemed necessary to protect the student, 
other students or the teacher, but the hearing should be held as soon as possible thereafter. 

 
Last Revised:   12/15/2022 

HARRASSMENT​ ​ ​ ​ ​ ​ ​ ​ ​   
Board Policy: JCAC  
 
It is the policy of this school district to prohibit any act of harassment of students or 
employees by other students or employees based upon race, color, sex, national origin, 
religion, age, or disability at all times and during all occasions while at school, in the 
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workplace or at any school event or activity.  Any such act by a student or employee shall 
result in prompt and appropriate discipline, including the possible termination of 
employment or suspension or expulsion of the student.  

Sexual harassment may include conduct or speech that entails unwelcome sexual 
advances, requests for sexual favors, taunts, threats, comments of a vulgar or demeaning 
nature, demands, or physical contact that creates a hostile environment for a student or 
employee.  There may be other speech or conduct that employees or students experience 
as inappropriate or illegal harassment which should also be reported; harassment can 
take many forms and it is not possible to itemize every aspect of the harassment 
forbidden by this policy.  

Any student, employee, applicant for employment, parent or other individual who 
believes he or she has been subjected to harassment or discrimination by other students 
or employees of the school district as prohibited by this policy should promptly report 
the same to the principal of the school or to the appropriate coordinator designated in 
policy JAA/GAAA, who will implement the Board's discriminatory complaints procedures 
as specified in that policy.  Students may also report harassment or discrimination to 
their school counselor or any administrator.  Students and employees will not be 
subjected to retaliation for reporting such harassment or discrimination.  If at any point 
in the investigation of reported sexual harassment of a student, the coordinator or 
designee determines that the reported harassment should more properly be termed 
abuse, the reported incident or situation shall be referred pursuant to the established 
protocol for child abuse investigation.  

It is the duty of all employees to promptly report harassment forbidden by this policy.  All 
supervisors will instruct employees under their supervision as to the content of this 
policy and, through appropriate professional learning activities, enlighten employees as 
to the varied forms or expression of prohibited harassment.  The principals of all schools 
shall ensure that students and parents are informed through student handbooks and 
verbally that such harassment is strictly forbidden, how it is to be reported and the 
consequences for violating this policy. 

    ​ ​ ​ ​ ​ ​ ​ ​ ​ Date Adopted:   7/1/2001   
​ ​ ​ ​ ​ ​ ​ ​ ​ Last Revised:   12/15/2022 

AFTER SCHOOL DETENTION 

Detention is a progressive step in Team Disciplinary Action for minor actions of 

misconduct that interfere with orderly school/classroom procedures and /or students’ 

learning process. After-School Detention (ASD) will be held Monday through Thursday 

from 3:30 until 4:30. If a student fails to report to ASD, he/she will be referred to the AP 

Office. ASD will not be scheduled around athletics and/or other after-school activities. 

Barring emergencies, students who are picked up more than 15 minutes late from 

detention will no longer have detention as a consequence for misbehavior, making 
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ISS/OSS his/her only options for future behavior infractions. 

IN-SCHOOL SUSPENSION 

Students assigned to In-School Suspension (ISS) will report immediately to the art room 

(room 410) upon arrival. While in ISS, students must complete all work assigned by 

teachers. Assignments will be returned to teachers for evaluation. Parents may request a 

copy of the expectations by contacting the school. The student who misbehaves in ISS 

may complete the rest of his/her assignments as out-of-school suspension. Parents will be 

notified by telephone and/or writing when a student has been assigned ISS or OSS. A 

student who is assigned to ISS or OSS shall not participate in nor attend any 

extracurricular school activity during this time. After two suspensions from ISS, students 

may no longer have ISS as a consequence for misbehavior, making OSS his/her only 

option for future behavior infractions. 

 
CELL PHONES 

 
No student cell phones or earbuds, air pods or Bluetooth headphones will be allowed to 
be in use in classrooms during the school day, for ANY reason.  
 
Cell phones must be on silent and stored inside backpacks.  Phones may only be accessed 
before and after school.  Also, if a student requests to use the restroom during class, they 
must show the teacher that their cell phone is not leaving the classroom with them.  
Earphones that are wired and plugged into the laptop, may be used if needed for 
coursework. 
 
During class, students may NOT use their phones for calculators, to check the time, 
music, reading a book, checking their grades, or for any other reason. If there is a 
medical reason to use a cell phone, that will be allowed per a 504 or health plan. 
 
If a phone is out during instructional time:  
 
First offense: The teacher will take the student's phone and return it at the end of class 
and make a phone call home.  
 
Second offense:  The teacher will send that student (or call for an administrator as 
needed), with their phone, to the office immediately for the administrator to hold until 
the end of the day at which time the phone will be returned to the student. 
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Third offense: The teacher will send the student, with their phone, to the office 
immediately for the administrator to call the parent to retrieve the phone. 
If this trend continues, further disciplinary actions will be pursued 
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Expected Behaviors in Common Areas  at LCMS 

Hall Rules 

�​ Long Cane Middle School will utilize SmartPass. SmartPass is a digital hall pass system 
that replaces traditional hall passes such as sign-out sheets, wooden blocks, passbooks, 
lanyards, and more. 

�​ You must have a SmartPass active by your teacher or administrator if you are in the halls 
during class.  

�​ You should return to your destination before your time runs out on your SmartPass.  
�​ You are asked to keep halls open to traffic by walking to the right when in the hallway.  Do 

not block traffic by standing in groups.  Pass through halls quietly.   
�​ Discard trash in the containers provided.  Show pride by picking up paper to keep your 

school clean.  Do not put your feet or hands on the walls. 
Bus Conduct 

Riding the school bus is a privilege, not a right, which may be revoked if rules are not 
observed.  Expectations for student behavior while riding on the school bus, waiting for the bus 
at the bus stop, and riding to any school-related activity are the same as while students are on 
school grounds. Students should not exhibit any behavior that will distract a bus driver's attention 
or disrupt or interfere with the safe operation of a school bus.  Rules posted on buses should be 
followed at all times.  Students will not be permitted to ride a bus other than their assigned bus or 
to get off their assigned bus at a location other than the designated stop without parental and 
school permission. Inappropriate behavior on the bus may result in removal from the bus.  
Parents will be responsible for student transportation to and from school if he/she is removed 
from a bus.   
 
Gym/PE 

Dressing Out for Physical Education 
For proper personal hygiene, all students must have appropriate clothing for participation in 
Physical Education. You have to have tennis shoes for PE. Students may bring PE attire to dress 
out in class.  All students must wear shorts that comply with the LCMS dress code and shoes that 
are appropriate for participation in PE events. Shoes must have a back and velcro or lace securely.  
Medical excuses from a doctor are mandatory for exemption.   
 

Media Center 

A student may go to the Media Center with their class under the supervision of the teacher or with 
an individual pass.  Books from the general collection are checked out for two weeks and if not 
overdue, may be renewed for two weeks.  Encyclopedias may be checked out overnight only and a 
$.25 fine per day is charged if a reference book is not returned by the end of homeroom.  For 
general collection books, an overdue fine of ten cents per day per book is charged, and a student 
who has an overdue book or owes a fine may not check out anything until his/her record is 
cleared.  A student who damages a book is expected to pay for the book.   
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Extra-Curricular Information 
 

Eligibility for Athletics 

Students in grades 6 through 8 must pass at least four of the six courses that the student is 
enrolled in during the semester immediately preceding participation to be eligible to participate 
in extracurricular athletics.  This means that if you have not passed at least 4/6 of your classes at 
the end of each semester (shown on report cards as semester averages), then you will be declared 
ineligible to play sports.  Ineligible students are prohibited from practicing, traveling, or trying 
out for a team.  This ineligibility period remains in effect for one semester.  Semester grades are 
given at the end of the second nine weeks and the fourth nine weeks. 
 
Student Activities  

All student activities sponsored by the school during the school day or during after-school hours 
will be chaperoned by school personnel.  Parents are encouraged to attend activities.  There will 
be an admission charge to some events, and concessions will be available for purchase during 
many activities.  All school regulations are applicable at all school-related functions. 

�​ Dances are open only to students currently enrolled at LCMS.  The 8th-grade dance is for 
middle school students only - no high school students allowed.   

�​ Students must remain inside the building until the activity is completed. 
�​ Running, horseplaying, and roughhousing are prohibited. 
�​ Students must be picked up immediately following an activity.  Sponsors and chaperones 

of activities should not have to wait for parents to pick up their children.  Students who 
cause sponsors to wait more than 30 minutes after the conclusion of an activity will 
be restricted from the next two after-school events.   

�​ Students absent or suspended from school (ISS, OSS) will not be permitted to attend 
any school function.   

�​ Discipline policies of the school/school system are in effect at all school functions. 
 
 
Clubs 

LCMS offers curricular clubs for students that meet after school.  No new clubs will be added after 
the start of the school year.  A list of clubs available, their purpose, sponsor, and activity guide are 
as follows:  
 

●​ GreenpowerUSA, sponsored by Stephanie Simmons 
●​ Junior Beta Club, sponsored by Sara Morman & Stacie Hart  
●​ FFA, sponsored by Bailee Tracy 
●​ Art Club, sponsored by Elena Thomas 

 
Parents may decline permission for their students to participate in a club by indicating their 
wishes on the “Opt Out” permission form provided with the LCMS Code of Conduct available to all 
parents at registration.  (SB 413) 
 

Title IX Equity in Sports Act 

State law prohibits discrimination based on gender in athletic programs of local school systems 
(Equity in Sports Act, O.C.G.A § 20-2-315). Students and staff are hereby notified that the Troup 
County Board of Education does not discriminate on the basis of gender in its athletic programs. 
The sports equity coordinator for this school system is: Dennis Medders, Assistant Superintendent, 
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Troup County School System, 100 North Davis Road, Bldg. C, LaGrange, GA 30241. Mr. Radcliffe 
may be reached by phone at (706) 812-7900. Inquiries or complaints concerning sports equity in 
this school system may be submitted to the sports equity coordinator.  

 
Gender Equity in Sports    
Board Policy: IDFA 
    
It is the policy of the Troup County Board of Education to prohibit discrimination based on gender 
in its elementary and secondary school athletic programs.  As a part of achieving this goal, the 
Troup County Board of Education annually shall notify all of its students of the name, office 
address, and office telephone number of the employee(s) who coordinate efforts to comply with 
and carry out the provisions of state law.  This notification shall be included in a student 
handbook containing the code of conduct and distributed to all students. 

An equity in sports grievance procedure is hereby adopted which provides for prompt and 
equitable resolution of written student complaints, including those brought by a parent or 
guardian on behalf of his or her minor child who is a student, alleging any action which would be 
a violation of the pertinent Code section.  The grievance procedure shall be as follows, unless the 
complaint would be more appropriately  handled in accordance with Policy JAA and/or JCAC. 

1. The employee designated as the person who coordinates efforts to comply shall render 
his or her decision in writing no later than 30 days after receipt of the complaint, and such 
decision shall set forth the essential facts and rationale for the decision; 

2. A copy of such decision shall be provided to the complainant within five days of the date 
of the decision; and 

3. A complainant shall have a right to appeal such a decision to the local board within 35 
days of the date of the decision. 

4. A complainant may appeal a decision of the Board in accordance with the procedures 
specified in Code section 20-2-1160. 

The Superintendent shall appoint an Equity in Sports Coordinator whose responsibility is to 
coordinate efforts to comply with and carry out requirements in regard to Equity in Sports. 

The Equity in Sports Coordinator shall investigate any complaints communicated to the school 
system in regard to Equity in Sports. 

     ​ ​ ​ ​ ​ Date Adopted:    7/1/2001  ​ Last Revised:    11/17/2022  

PAWS EXPECTATIONS 

Long Cane Middle School is a school that recognizes and supports the impact of positive 

behavior rewards and interventions. Students must practice respect, always be kind, 

work responsibly, and stay safe. All Long Cane Middle School students must demonstrate 

and support the behaviors listed to support and maintain a successful organization.  
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Academics 
Student Grading 

Progress reports will be sent home approximately four and one-half weeks following the 
beginning of a quarter to inform parents of your academic progress and classroom conduct.  The 
report should be signed by your parents/legal guardians and returned promptly to your 
homeroom teacher. 

Report cards will be sent home at the end of each nine-week grading period.  Report cards are to 
be signed by your parents/legal guardians and returned promptly to your homeroom teacher.  
The grading scale as set forth by the Troup County School System is as follows: 

​ A​ 90-100​ ​ C​ 70-79 

​ B​ 80-89​ ​ F​ below 70 

Standardized test results will be sent home once they are received by the school.  Eighth graders 
who do not meet standard on the Spring GMAS administration will receive notice before school is 
out in order to attend remediation and retesting if necessary. 

Homework 

Homework is an important part of academic growth in middle school.  Students will be given 
homework on a regular basis and are required to record their homework assignments. Timely, 
successful completion of this work is a part of each student's evaluation process.  Parents should 
contact teachers if there are any questions regarding homework.  Teams of teachers plan 
regularly to ensure that the amount of homework assigned is reasonable.   

Student Honors 

After each nine-week grading period, students who have maintained high grades are recognized.  
The selection criteria for these honor rolls are as follows: 
Principal's List:  Students who have earned a 4.0 GPA for the year will receive the Principal’s List 
Award at the year-end Honor’s Day program.   
Honor Roll:   Students earning a 3.5 GPA for the year are named to the Honor Roll and will be 
recognized at the end of the year Honor’s Day program.   
Honor's Program:  An end of the year honor's program is conducted for those students who have 
excelled for the 1st thru 3rd nine weeks in specific academic and extracurricular areas.  Parents 
are encouraged to attend. 
 
Academic Honesty 

One of the most important aspects of a student's educational process is to learn honesty in all 
endeavors.  This includes academic honesty.  In order to become the best student you can be, you 
must do your own work.  This means that you should not give information to or receive 
information from someone else. This includes homework.  If you do, it is considered cheating, and 
you may receive a zero for that assignment or test.  You must also remember that you cannot copy 
another person's writings or ideas and use them as your own.  This is called plagiarism, and it is 
another form of cheating.  If cheating does occur, parents will be notified and appropriate 
disciplinary action may be taken. 
 
Assessment Security 
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Testing procedures for state mandated assessments will follow the instructions established in the 
Georgia Student Assessment Handbook and directives received from the Georgia Department of 
Education. All aspects of the local assessment program including security of materials, test 
administration procedures, and reporting of results shall follow guidelines and procedures as 
specified by the Department of Research, Assessment and Accountability.  
 
The following list contains tests that are required by state or federal law: 
Georgia Milestone Assessment System (GMAS) 
In order to determine the student’s mastery of the Georgia Standards of Excellence (GSE) in grades 
3-8, the State Department of Education implemented the Georgia Milestones Assessment System 
(GMAS) End of Grade and End of Course to measure each child’s academic performance in the 
areas of English Language Arts, Math, Science and Social Studies.  End of Grade is specific to 3rd - 
8th grade with ELA and Math tested in 3rd-8th grade; Science tested in 5th and 8th grade only; and 
Social Studies tested in 8th grade only. End of Course is given at the end of specific high school 
courses and is 20% of the course grade.  Courses are American Lit, Algebra: Concepts and 
Connections, U.S. History and Biology. 
 
Georgia Kindergarten Inventory of Developing Skills (GKIDS 2.0) – GKIDS is a formative 
assessment for Kindergarten students. Its purpose is to measure student growth in the areas of 
literacy, math and social/emotional development during the academic year to determine 
readiness for first grade. It also provides diagnostic information for teachers to guide 
instructional practices in the classroom.  
 
WIDA ACCESS in grades K-12 and WIDA Alternate ACCESS (ACCESS) - Access is used to 
determine English proficiency in areas of speaking, listening, reading and writing.  It is given to 
all students identified as English Learners in grades K-12. 
 
Georgia Alternate Assessment (GAA 2.0) - GAA 2.0 provides meaningful information about 
classroom instruction and identifies students’ areas of strength and improvement.  It is given to 
students in grades 3-8 and 11th grade that have been identified as having a significant cognitive 
disability.  
 
At times during the school year, students may take other assessments to determine academic 
starting points and progress.  The list below contains these tests and the grades associated.  
 
PreSchool Early Literacy Indicators (PELI) (PreK) 
Peabody Picture Vocabulary-R (PPVT-5) (PreK) 
Acadience (Grades K-3) 
iReady Diagnostic Math and Reading (Grades K-8) 
NWEA MAP Growth Reading Assessment (Grades 3-11) 
 
ASSESSMENT 

What does the law require? 

The Every Student Achieves Act (ESSA) is the federal law passed to ensure that all students are 
provided a significant opportunity to receive a fair, equitable, and high quality education and 
close the educational achievement gap.  States including Georgia are required to develop a system 
to assess students and be accountable to its stakeholders annually. 
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 The Georgia Milestones Assessment System is designed to fulfill this law by: 

●​ Providing a valid measure of student achievement of the state content standards 
●​ Allowing for the detection of the academic progress made by each student 
●​ Supporting and informing educator effectiveness 
●​ Informing state and federal accountability measures at the school, district and state levels 

The ultimate goal of the Georgia Milestones Assessment System (GMAS) is to ensure that all 
students are provided the opportunity to engage with high quality standards, receive 
high-quality instruction and are positioned to meet high academic expectations.  GMAS is 
designed to provide students and parents with information about student achievement and 
preparedness for the next educational level.  It is also a critical component of the state's 
accountability measure which is used to measure the quality of the educational services and 
opportunities provided to students.  (GA Student Assessment Handbook). 

The Troup County School System does not have the authority to waive student assessment or 
participation requirements mandated by law.  The Troup County School System is therefore 
required to offer all students the opportunity to participate in state assessments.  It should be 
noted that schools in which students “refuse to test” or “opt out” are penalized for the student’s 
lack of participation. 

Who is tested with the Georgia Milestones Assessment System? 

●​ Grades 3 – 8 are tested in English Language Arts and Mathematics 
●​ Grades 5 & 8 are tested in Science 
●​ Grade 8 is tested in Social Studies 
●​ High School students are tested in 4 courses: Algebra: Concepts and Connections, Biology, 

US History and American Lit during the year/semester they take the aligning course. 

How does the Troup County School System use student data? 

●​ Guide instructional improvement 
●​ Determine an individual student’s areas of strength and weakness 
●​ Guide placement in academic programs  

o​ Gifted/Accelerated 
o​ Intervention 
o​ Retention 

 

 

Concern on the part of parents and educators regarding state and federal accountability pressures 
is understandable. However, because the assessments themselves provide valuable information 
to educators and because failure to participate can lead to negative consequences for your child, 
we encourage those parents who have concerns about the accountability uses of Georgia 
Milestones to direct their concerns to their state and federal legislators, rather than refusing 
student participation in Georgia Milestones testing.  

In the event that you still wish for your student to refuse to participate in Milestones testing, 
we ask that you carefully read and sign the following document at least 2 weeks prior to the 
first day of testing.  You may request a document from your student’s school: 

●​ The school is required by law to offer the student every opportunity to participate in the 
assessment. If you fail to sign and return this form, your student will be offered a test. 
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●​ The parent assumes responsibility for the absence of data and understands that it 
may affect future educational decisions now known and unknown, such as course 
and/or program placement. 

●​ A conference may be held to discuss promotion/retention for elementary and middle 
school students not participating in the Georgia Milestones end-of-grade assessment. 

●​ High school students failing to complete end-of-course assessments will have a grade of 
zero factored as 20% of the student’s final course grade 

●​ Absences to avoid state assessments are considered unexcused absences. 
●​ Because certified teachers will be proctoring GMAS assessments, your child will not have 

access to teacher-led or supported alternate assignments during testing periods. He or she 
will be placed in an alternate setting, supervised by support staff. He or she may bring a 
book to read or work on homework assignments during testing periods. 

●​ Schools will follow the Code of Conduct if any behavior issues arise. 

Parent / Guardian Declaration of Intent to Have Student Refuse Participation in Georgia 
Milestones Testing: 

I have carefully read this document and understand both the uses of Georgia Milestones 
assessment data and the possible consequences of my child not participating. Furthermore, I 
understand that my child must still attend school on testing dates in order to comply with 
compulsory school attendance law. This declaration is only valid for the soonest upcoming test 
administration window. A new declaration must be filed prior to designated retest opportunity 
periods in applicable grades. 

 

Promotion and Retention     

Board Policy: IHE ​ ​  
The Troup County Board of Education adopts this policy in accordance with O.C.G.A. Sections 
20-2-282 through 20-2-285 (Georgia Academic Placement and Promotion Policy) that bases the 
placement of a student into a grade, class or program on an assessment of the academic 
achievement of the student and a determination of the educational setting in which the student is 
most likely to receive instruction and other services needed in order to succeed and progress to 
the next higher level of academic achievement.  

As a Strategic Waiver School System, the Troup County Board of Education has an approved 
waiver for 20-2-283 which associates promotion to state assessments in specific grades.  

Promotion, grade-level advancement, and course credit shall be based on academic achievement 
and demonstrated proficiency of the subject matter of the course or grade level.  No student shall 
be administratively promoted to a grade level for which he or she is not prepared without 
appropriate intervention measures.  The scope of this policy is comprehensive and contains both 
system standards and state requirements for grades K-12. 

1.  DEFINITIONS 

a. Absences - An excused absence is one in which the student is ill.  Absences due to the death of 
an immediate family member (mother, father, siblings, aunts, uncles, and grandparents) are also 
excused absences.  The principal may request documentation in order to record the absence as 
excused.  Other excused absences include subpoena, or other governmental mandate, bona fide 
religious holiday, voting, registration for the draft, or other reasons specified in state board rule. 
The building administrator may require documentation including, but not limited to a doctor's 
note for absences related to illness. All other absences are unexcused. 
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b. Administrative Placement team – team convened by the principal or his/her designee to include 
appropriate grade level teachers. 

c. Grade level - standard of performance for mastery of a set of standards set forth by the Georgia 
Department of Education.  

d. Overall academic achievement - the overall assessment of a student's academic performance, 
which shall include a consideration of the student's grades, classroom performance, state 
assessments, attendance, and other pertinent criteria. 

e. Placement - the assignment of a student to a specific grade level based on the determination 
that such placement will most likely provide the student with instruction and other services 
needed to succeed and progress to the next higher level of academic achievement. 

f. Promotion - the assignment of a student to a higher grade level based on the student's 
achievement of established criteria in the current grade. 

g. Retention - the reassignment of a student to the current grade level during the next school year.  

2.  LOCAL PROMOTION STANDARDS FOR GRADES K-8  

Kindergarten: 

Kindergarten students will be promoted or retained based on data collected throughout the school 
year using state assessments, which contain data collected by the teacher throughout the school 
year. Additional information to be considered may include: age, social maturity, emotional 
factors, number of years in school, presence of support services, and attendance. 

Grades One and Two: 

Promotion from one grade to the next higher grade is dependent upon mastering the local and 
state developed grade level curriculum standards.  Evidence of mastery of standards is 
determined by examining available assessment data, classroom performance, presence of support 
services, and overall academic achievement. 

Grades, Three, Four, and Five: 

Promotion from one grade to the next higher grade is dependent upon mastering the state and 
local grade level curriculum standards.  Mastery of these standards is indicated by a yearly 
average of 70 or on the report card, state and local assessment results, classroom performance, 
presence of support services, and overall academic achievement. 

Grades Six, Seven, and Eight: 

Promotion from one grade to the next higher grade is dependent upon mastering the local and 
state curriculum standards.  Mastery of these standards is indicated by a yearly average of 70 or 
above on the report card, state and local assessment results, classroom performance, presence of 
support services and overall academic achievement.  Students are expected to pass three of the 
four core subjects per year.   

 

Grades Nine, Ten, Eleven, and Twelve: 

Students with more than seven (7) absences must request a waiver to earn credit for a course.  It 
is the responsibility of the student and parent to request a waiver.  A waiver committee will 
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review the circumstances and determine whether credit will be awarded.  For any student with 
more than seven (7) unexcused absences, a waiver will not be granted. 

Classifications:  Below is the listed number of credits required for classifications at each grade 
level. 

Sophomore:  5 - 10.5 credits 

Junior:  11 - 15.5 credits 

Senior:  16+ credits 

High School Graduation: In order for any student to graduate from high school, a student must 
fulfill all Troup County School System’s Graduation Requirements as per Board Policy IHF(6).  
Students enrolled in ninth grade prior to fall of 2013 are required to pass the Georgia High School 
Writing Test (GHSWT). This test is administered several times annually by the school system. 

State Required Assessments: The State of Georgia requires assessments at the end of specific 
courses. Students will be required to take state assessments in order to receive credit for these 
courses.  Assessment results shall be provided to students, parents, and educators with individual 
scores on each assessment taken; student scores must be recorded on, in, or with the individual 
student report card. State assessments are given in the following courses:  Algebra I, Accelerated 
Algebra I, Geometry, Accelerated Geometry, United States History, Economics, Biology, Physical 
Science, Ninth Grade Literature and Composition, and American Literature.  

Semester Exams: All other courses in which a state required assessment is not given will have 
semester exams. Semester exams and state required assessments will count 20% of the student's 
final numeric grade in the course. 

Students with Disabilities:  Students with disabilities will follow local board of education policy 
when determining promotion, placement, and retention. 

Eligibility:  No student shall be retained in any grade for the purpose of extending that student's 
athletic eligibility. 

Appeals for Grade Level Retention (K-8) 

Within five (5) business days following notification of retention, parent(s) or guardian(s) may 
appeal in writing to the principal, stating the reason for the appeal.  The principal will convene an 
appeals committee consisting of the parent, the principal, and the division director.  The decision 
to place the student in the next grade must be unanimous.  The decision of the appeals committee 
is final. 

Troup County Schools ​​ ​ Date Adopted:  7/1/2001 ​ Last Revised:   7/20/2017  
 

 
 
 
Title II, Part A, Teacher/Paraprofessional Quality/Parental Rights 
 
In compliance with the requirements of the Every Student Succeeds Act (ESSA), the Troup County 
School System informs parents that they may request information regarding the teacher’s or the 
paraprofessional’s professional qualifications, including the following:  
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●​ Whether the teacher/paraprofessional has met the Georgia Professional Standards 
Commission’s certification requirements for the grade level and subject areas in which the 
teacher provides instruction; 

●​ Whether the teacher is teaching under an emergency or other provisional status through 
which Georgia qualifications or certification criteria have been waived; 

●​ The college major and any graduate certification or degree held by the teacher;  
●​ Whether the student is provided services by paraprofessionals, and if so, their qualifications. 
 

If you wish to request information concerning your child’s teacher’s qualifications, please contact 
Whitney Glisson at (706)846-2085.  

 

20 Day Parent Notification Letter  

(If a teacher or long-term substitute who does not meet “professionally qualified” requirements has 
taught a student for four or more consecutive weeks.) 

The Troup County School System is required to notify parents if a teacher who is not 
“professionally qualified” is teaching their child a core academic content course. Parental 
notification is required if a teacher who is not “professionally qualified” teaches their child for 
four consecutive weeks or more (including substitute teachers).  Parents must be notified by the 
school principal, in writing. A copy of this letter will be placed on file with the principal, Chief 
Human Resource Officer and Director of Federal Programs.  
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Technology Information 
 
Internet Acceptable Use      
Board Regulation: IFBG-R 
 
Computer, Network, Internet, Electronic Communications, and Social Media Acceptable Use  
Computer network use is governed by federal and state laws which specify punitive legal actions 
that can be taken, as well as terms of imprisonment and/or financial fines that may be imposed by 
the courts for conviction of computer-related crimes.  

The State of Georgia has passed laws which govern the use of computers and related technology.  
Article 6 of Chapter 9 of Title 16 of the Official Code of Georgia Annotated, known as the Georgia 
Computer Systems Protection Act specifically forbids computer misuse and abuse.  Excepts are as 
listed below:  

Computer Fraud and Abuse 

1. Whoever knowingly and willfully, directly or indirectly, without authorization, accesses, 
causes to be accessed, or attempts to access any computer, computer system, computer 
network, or any part thereof which, in whole or in part, operates in commerce or is owned 
by, under contract to, or in connection with State, county or local government or any 
branch, department, or agency thereof, any business, or any entity operating in or 
affecting commerce for the purpose of: 

2. Devising or executing any scheme or artifice to defraud, or 

3. Obtaining money, property, or services for themselves or another by means of false or 
fraudulent pretenses, representations, or promises shall, upon conviction thereof, be fined 
a sum of not more than two and one-half times the amount of the fraud or theft, or 
imprisoned not more than 15 years, or both. 

4. Whoever intentionally and without authorization, directly or indirectly accesses, alters, 
damages, destroys, or attempts to destroy any computer, computer system, or computer 
network, or any computer software, program or data shall, upon conviction thereof, be 
fined not more than $50,000.00 or imprisoned not more than 15 years, or both. 

Users must be aware of their responsibilities and of the regulations governing the network 
environment.  To be eligible for computer and network access, users must be in support of and 
consistent with the educational objectives of the Troup County School system. 

The purpose of school system-provided network access (which includes Internet access) is to 
facilitate communications in support of research and education.  Access is a privilege, not a right.  
Students will be guided toward topics which have been matched to specific learning objectives 
rather than being allowed to "surf" the Internet without direction.  Troup County School System 
will allow limited access to students using filtering devices.   

Student access to workstations should be monitored at all times by adults authorized by the 
district.  Even with such steps to ensure that Internet resources are used only for purposes 
consistent with approved curricula, students may be able to search for and access materials 
which have not been evaluated by staff.  Families should be aware that some material accessible 
via the Internet may contain items that are inaccurate, defamatory, illegal, or potentially offensive 
to some people.  In addition, it is possible to purchase certain goods and services via the Internet 
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that could result in unwanted financial obligations for which a student's parent or guardian 
would be liable. 

All users' files, content, and communications stored on school-based computers, networks, or 
other electronic devices are subject to access and review by administrators or designated system 
technicians to maintain system integrity and insure that users are acting responsibly.  These files 
are subject to the Georgia Open Records Act and may be accessible to others as a matter of public 
records.  

The user (student and/or staff) is responsible for his/her actions and activities involving 
computers, network usage, and electronic messaging.  Examples of prohibited conduct include, 
but are not limited to the following: 

1. Accessing, sending, creating, or posting materials or communications that are damaging 
to another person's reputation, abusive, obscene, sexually oriented, threatening, 
demeaning to another person's gender or race, harassing, or illegal. 
2. Violating any local, state or federal statute. 
3. Vandalizing, damaging, or disabling the computer and/or related equipment of any 
individual or organization. 
4. Using the school's computer hardware or network for illegal activity such as copying 
software or violation of copyright laws. 
5. Making illegal copies of software on any school's computer or computer network. 
6. Copying or downloading copyrighted software for one's own personal use. 
7. Violating copyright or otherwise using the intellectual property of another individual or 
organization without permission. 
8. Using the network for private financial or commercial gain. 
9. Loading or using any unauthorized software programs on any school's computer or 
computer network.  Examples include games, public domain, shareware, etc. 
10. Intentionally infecting any school computer or network with a virus or program 
designed to damage, alter or destroy data. 
11. Attempting to gain or gaining unauthorized access to network resources. 
12. Invading the privacy of other individuals by gaining unauthorized access to their files 
or documents. 
13. Using or attempting to use another person’s user name (User I.D.) or password without 
authorization. Passwords must be kept confidential and must not be shared by anyone. 
14. Posting or plagiarizing work created by another person without their consent. 
15. Posting anonymous messages. 
16. Using the network for commercial or private advertising. 
17. Forging electronic mail messages. 
18. Attempting to access, alter, delete, or copy the electronic mail of other system users 
without authorization. 
19. Using the school's computers, network or Internet link while access privileges are 
suspended. 
20. Using the school's computers, network or Internet link in a manner that is inconsistent 
with teacher's directions and generally accepted network etiquette. 
21. Attempting to alter the standard configuration of a computer, a network or any of the 
resident software on the computer or network within the assigned user environment. 
22. Using personal diskettes and personal CDs and/or digital storage devices in school 
equipment without authorization. 
23. Posting/sharing electronic messages that undermine and violate district policies and 
practices or become detrimental to the health, welfare, discipline or morals of others. 
24.Engaging in personal social networking activities during the professional workday. 
25. Posting social media and electronic messages or establishing social network sites on 
behalf of the district or the schools, departments, classes, personnel contained therein, 
without the consent of the Superintendent or his designee. 
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26. Violating confidentiality laws that govern student records, health, and select personnel 
records and information. 
27. Storing personal files, photos, data, and other content on school system equipment.   

 

The use of Troup County School System's computers or networks in violation of system policy or 
rules may result in loss of computer privileges and additional disciplinary actions in keeping with 
existing procedures and practices regarding inappropriate behavior. 

Troup County School System believes that the benefits to users provided by access to the Internet 
far exceed any disadvantages.  Ultimately, parents and guardians of minors are responsible for 
setting and conveying the standard that their children should follow when using media and 
information sources.  To that end, the Troup County School System supports and respects each 
family's right to decide whether or not to permit a child Internet access.   

Only users who have on file a signed Computer, Network, Internet, Electronic Communications, 
and Social media Acceptable Use Agreement may request access to the Internet.      

Date Issued:    3/1/2003  Last Revised:    8/7/2013  
 
Technology Letter 
Dear Parent(s),​ 
​ ​  
As new technologies continue to change the world in which we live, they also provide many new 
and positive educational benefits for classroom instruction. Therefore, we have implemented 
Bring Your Own Device (BYOD) at our school. To encourage this growth, students are encouraged 
to bring their own technology device to enhance their learning experiences. If you do not wish for 
your child to participate in BYOD, please request an opt-out form. Please note that students who 
cannot bring in outside technology may be able to access and utilize the school’s equipment. No 
student will be left out of our instruction.  
 
Definition of “Technology” 
For purposes of BYOD, “device” means privately owned wireless and/or portable electronic 
hand-held devices that can be used for word processing, wireless Internet access, image 
capture/recording, sound recording and information transmitting/receiving/storing, etc.  Please 
note that gaming devices should not be brought to school (PSP, Nintendo DS/DSi, etc.). 
 
Internet  
Only the internet gateway provided by the school system may be accessed while on campus. All 
instructional data communication for devices is required to pass through the provided gateway, 
and the gateway is not to be used for any non-academic reason.  If the student uses their phone 
plan, the parent is responsible for any costs. 
 
Security and Damages 
Troup County School System is not liable for any device that is stolen or damaged.  Responsibility 
to keep the device secure rests with the individual owner.  If a device is stolen or damaged, it will 
be handled through the administrative office similar to other personal artifacts that are impacted 
in similar situations.  Devices will be registered at school; however, it is also recommended that 
parents record device serial numbers and keep them in a secure place at home.  We recommend 
that skins (decals) and other custom touches are used to physically identify your device from 
others.  Additionally, protective cases for technology are encouraged. 
 
Acceptable Use Policy (AUP)  
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An Acceptable Use Policy is a written agreement that all parties on a computer network promise 
to adhere for the common good.  An AUP defines the intended uses of the network including the 
acceptable uses and the consequences for not following the agreement. 
 
Teachers’ Role 
Teachers are facilitators of instruction in their classrooms.  Therefore, they will not spend time on 
fixing technical difficulties with students’ personal devices in the classroom.  They will provide 
guidance on how to connect to the TCSS network; however, they will not provide technical 
support for the device. 
 
Teachers will regularly communicate information regarding educational applications and suggest 
appropriate tools that can be downloaded to personal devices.  Parents may need to assist their 
children with downloads. 
 
Teachers will closely monitor students’ use of technology in the classrooms.  All activities 
involving technology will be based upon and support the state standards. 
 
Troup County BYOD Guidelines 

Students and parents/guardians participating in BYOD must adhere to the Student Code of 
Conduct, as well as all Board policies, particularly Internet Acceptable Use (Policies IFBG, JCDAF 
and JCDAD) and Internet Safety (Policy IFBGE).  Furthermore, the student must agree to the 
following conditions. 
 
Please read carefully and initial every statement: 

●​ The student takes full responsibility for his or her device. The school is not responsible for 
the security of personal technology.  Personal devices cannot be left on campus before or 
after the school hours. 

●​ The student accesses only files on the computer or internet sites which are relevant to the 
classroom curriculum at the direction of the teacher. 

●​ The student immediately complies with teachers’ requests to shut down devices, close the 
screen, or turn the device face down on the desk. 

●​ The technology may not be used to cheat on assignments or tests, or for non-instructional 
purposes. 

●​ The student may not use any type of electronic device in restrooms or locker rooms. 
●​ The technology must be in silent mode while on school campuses and while riding school 

buses.  
●​ The student is not permitted to transmit or post photographic images/videos of any person 

on campus on public and/or social networking sites without permission. 
●​ Personal devices should be charged prior to bringing them to school and run off their own 

batteries while at school. 
●​ To ensure appropriate network filters, the student will only use the BYOD wireless 

connection in school and will not attempt to bypass the network restrictions by using 3G 
or 4G network.  

●​ The student understands that bringing devices on premises or infecting the network with 
a Virus, Trojan, or program designed to damage, alter, destroy, or provide access to 
unauthorized data or information is in violation of the AUP policy and will result in 
disciplinary actions. 

●​ The school district has the right to collect and examine any device that is suspected of 
inappropriate use or was the source of an attack or virus infection. 

●​ The student realizes that processing or accessing information on school property related 
to “hacking”, altering, or bypassing network security policies is in violation of the AUP 
policy and will result in disciplinary actions. 

●​ The student realizes that printing from personal technology devices may not be possible at 
school. 
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●​ The student acknowledges that the school's network filters will be applied to one's 
connection to the internet and will not attempt to bypass them.  

●​ The student may not use his or her device in the restroom and locker room areas of the 
school.  

 
 
Internet/Email Opt Out 

Write a statement and turn in to your student’s school if you do not want: 

●​ Your student to have internet access. 
●​ Your middle/high school student to have an email address from the system to 

communicate with the teachers. 
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Exceptional Educational Experiences 
 

Americans with Disabilities Act 

The Troup County School System is ensuring that all policies, practices, procedures and facilities 
are totally accessible and accommodating to all people with disabilities. Kitty Crawford is the 
coordinator of Americans with Disabilities Act (ADA). Any questions, please call the Exceptional 
Education Center, 1712 Whitesville Road, LaGrange, Georgia 30240, (706) 812-7939. 

 
Special Education Programs      
Board Policy: IDDF ​ ​ ​ ​ ​ ​ ​  
 
The Troup County Board of Education shall provide a free and appropriate education (FAPE) for 
all students with disabilities between the ages of 3 and 21. 

Determinations concerning eligibility for Special Education programs and FAPE will be consistent 
with the requirements of the Individuals with Disabilities Education Act (IDEA) and the Georgia 
Board of Education rules.  Free and appropriate educational services are provided in the least 
restrictive environment. 

The Troup County Board of Education will comply with all state and federal regulations and shall 
submit annually a comprehensive plan for special education which will be reviewed and 
approved by the Georgia Department of Education. 
​ ​ ​ ​ ​ ​ Date Adopted:   7/1/2001  Last Revised:   7/15/2010   
 

Section 504 

Under 504, a person is considered to have a disability if that person: 

(1)   has a physical or mental impairment which substantially limits one or more of such 
person’s major life activities, 

(2)   has a record of such impairment , or 
(3)   is regarded as having such an impairment 

 

Students eligible for protection under Section 504 may have accommodation plans written that 
specifically address their individual needs according to their handicapping conditions. 

Examples of potential 504 handicapping conditions are: Caring for oneself, seeing, hearing, 
speaking, breathing, learning, Tuberculosis, asthma, allergies, heart disease, temporary medical 
conditions due to illness or accident, ADD, ADHD, behavioral difficulties, drug/alcohol addiction. 

Education Program for Gifted Students 

The Troup County Board of Education recognizes the need to provide gifted education services for 
students who have the potential for exceptional achievement in grades K-12. A gifted student is 
one who demonstrates a high degree of intellectual and/or creative abilities, exhibits an 
exceptionally high degree of motivation, and/or excels in specific academic fields and who needs 
special instruction and /or ancillary services to achieve at a level commensurate with his/her 
abilities. 
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The Troup County Board of Education provides a differentiated curriculum for gifted students 
which consists of courses of study in which the content, teaching strategies, and expectations of 
student mastery have been adjusted to be appropriate for gifted students.  

A student may be referred for consideration for gifted educational services by teachers, 
counselors, administrators, parents, guardians, peers, self and other individuals with knowledge 
of the student’s abilities.  

Parents and guardians will be notified and afforded an opportunity for a conference to discuss 
student eligibility requirements.  

The Georgia Board of Education has two options for eligibility: 
Option 1 – Psychometric approach – (cognitive ability and achievement) or 
Option 2 – Multiple Criteria approach – (meeting three out of the four criteria: mental ability, 
achievement, creativity and motivation) 
 
For any additional information, please call the teachers of the gifted assigned to your child’s 
school or the Director of Exceptional Education, Kitty Crawford at (706) 812-7939. 

Schools must provide information to each parent about the level of achievement of his/her child 
on each of Georgia’s academic assessments. Federal law requires that each State set high 
academic standards and implement an extensive student testing program which is aligned with 
standards and which measures students’ achievement based on the standards. 

 

Fees and Expenses 
 

Cafeteria Procedures 

Breakfast and lunch will be served to students who choose to participate. Students should go to 
breakfast before going to homeroom, the gym, band, or chorus rooms. 
 
Starting in the 2024-25 school year, the Troup County School System will be able to feed ALL 
students for free through the Community Eligibility Program (CEP), a federal program. This 
change will benefit many more students by providing them with a balanced and nutritious meal 
every day in school. Students attending a CEP school can enjoy a free breakfast and lunch. A 
complete meal must have at least three components, one of which is a fruit or vegetable. At lunch, 
students can choose up to five meal components. 
 
Students can also buy extra items separately, such as snacks, drinks, or additional entrees and 
sides. There are some guidelines. Any outstanding balance for previously charged meals must be 
cleared before students can make individual purchases, and students cannot charge extra items. 
To see your child's school's daily breakfast and lunch menus, visit troup.nutrislice.com and select 
the appropriate school and meal type. 
 
Outstanding fines, fees and replacement costs 

Students who have outstanding fines, fees, book replacement costs and other monetary 
obligations may not be allowed to attend certain events such as PBIS Parties, PBIS All-Stars, 
Valentine’s Dance, Eighth Grade Dance and other events. Students will be notified of their fines 
and fees periodically in writing and asked to carry the information home to their parents.  
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Student Health and Well-Being 
 

Student Illness/Telephone Use 

Students who become ill at school shall notify their teacher, secure a Nurse’s note, and report to 
the nurse (located in the counselor’s office).  The nurse or the grade level counselor will contact 
the student’s parent, legal guardian, or emergency contact person.  The student will be required to 
follow the sign-out procedure.  Students are not permitted to use the phone during the school 
day unless there is an emergency and they must receive permission from the counselor's office. 
 

 
Medication 

The following procedures will be followed in the administration of medication during the school 
day: 

�​ Parents/guardians must complete and sign the student medication record that authorizes 
the school staff to administer medications to their child. 

�​ School personnel may not provide medication of any kind, including over-the-counter 
drugs, even with parent permission.    

�​ Prescription medication must be brought to the counselors’ office immediately upon the 
student's arrival on campus.  It must be in its prescription bottle with the directions for 
administration printed on the bottle. 

�​ Nonprescription or over-the-counter medication must be sent in its original container. A 
note from parents/guardians explaining the directions for administration must 
accompany the medication. 

�​ Students will report to the med room in the counselors’ office for their medication. 
�​ The school provides first aid ointment for students.  Aspirin or Tylenol is not provided by 

the school.  Students who require Tylenol or aspirin on a regular basis will be referred to 
the school nurse.​  

�​ Health and immunization records must be up-to-date for all students.  All students 
entering the 7th grade are required to have the chickenpox vaccination or proof of 
immunity.  Documentation can be obtained on Form 3189.  Parents are asked to provide 
this documentation at registration.  Records must be kept on file in the Counselor's office. 

�​ State Law requires the withdrawal from school of students who are not immunized. 
�​ Feminine hygiene products are available in the Counselor's office. 

 
 
 

Accidents 

Any student who is injured on the school grounds or in the school building at any time should 
report the injury to a faculty member.  Parents will be notified if the injury is considered to be 
anything other than minor.  If warranted, 911 services will be utilized.  A written report will be 
completed and signed by the supervising faculty member and an administrator. 

 

Insurance 

School-day accident insurance is available for purchase by parents.  All students participating in 
school athletics must carry school athletic insurance.  The Troup County School System does not 
assume any liability not covered by insurance.  

55 
 



56 

Fire/Tornado/Other Emergency Drills  

LCMS will hold various drills during the course of the year in order to prepare students as to what 
to do in case of an emergency situation in the building. In case of a fire or bomb threat 
emergency, the signal to evacuate the building will be a continuous sounding of the emergency 
alarm.  Each teacher will instruct students regarding specific procedures for leaving the building.  
Tornado drills are conducted in alliance with the county and state and teach students what to do 
in the case of a severe weather emergency.  “Condition Lockdown” drills will be activated via the 
intercom and are used to protect students and staff in the event of an intruder alert or in the 
event that a missing student needs to be located.  A Code Valentine drill primarily involves staff 
members and addresses procedures for a cardiac emergency in the building. 

 
Other School/System Policies 

 

Title II, Part A Information/Guarantee of Receipt of Handbook 

All schools in the Troup County School System provide students and parents with a handbook 
delineating federal, state, district, and school rules/regulations and provide stakeholders with 
“right to know” information, including parents’ right to know the qualifications of their 
child(ren)’s teachers. Parents will receive a Parent Acknowledgement form at registration. Schools 
maintain the signed acknowledgement forms on file as documentation of receipt of handbook. A 
copy of the forms and handbooks containing the above information is kept on file in the Federal 
Programs Office. 

​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Visitors to School      

Board Policy: KM 

All visitors must "sign-in" and "sign out" on the log sheet provided to keep record of persons 
entering and leaving school buildings. 

Student Auditing Classes 

Students are not permitted to bring non-enrolled student visitors during the school day, except by 
prior approval of the principal and for a period of no more than five days.  Student visitation in 
excess of one week must have prior approval of the Superintendent or designee. 

Classroom Observations 

Anyone wishing to visit/observe in a classroom shall be required to schedule the visit/observation 
with the principal or the principal's designee prior to the visit/observation. 

Date Adopted:    7/1/2001  Last Revised:    3/15/2012   
 

Parent Visitation 

Long Cane Middle School extends an invitation to parents to observe their children in an 
academic setting, with the exception of testing weeks but must follow the protocol in Board Policy 
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KM listed above.  Parents are encouraged to visit the school during special activities that include 
school lunch, open house, band and choral concerts, academic bowls, athletic events, and Honors 
Day.  Parents may also choose to participate in the instructional program through such activities 
as volunteer work, field trip chaperones, and serving on school committees.  All visitors must 
sign-in at the front office upon arrival on campus, and read and sign the visitor procedure sheet. 
If parents wish to visit the classroom they must make an appointment through the front office. 
 
Parent -Teacher conferences are a vital part of communication. Teachers may request a 
conference with parents and will contact them by phone, the Cougar planner, notes on progress 
reports, or on report cards.  If parents would like to request a conference with their child’s 
teachers or an administrator, they should contact the teacher or administrator to make 
arrangements.  
 
Student progress may be monitored through his/her progress reports, report cards, and Infinite 
Campus. Parent activation codes for Infinite Campus will be available shortly after school begins. 
Parents are also encouraged to correspond with teachers via email. 
 
Guidance Counselors are available to the students, parents, and teachers.  Parents may request an 
appointment in the counseling office or may arrange for a conference by calling Mrs. Sexton in 
the Registrar Office for an appointment.  Counselors are available for conferences concerning 
issues at home or at school.  Counseling is a voluntary and confidential service. 
 

      

Field Trips 

Students going on a field trip must return signed official permission slips at least one day prior to 
the day of the trip.  Parents are encouraged to volunteer as chaperones.  Young children may not 
accompany parents on a field trip.  Only children enrolled at Long Cane Middle School may ride 
buses provided by the Troup County School System. 
 
Student Deliveries 

Deliveries, such as flowers or balloons for students, are not accepted by the delivery agent. Please 
do not send flowers, balloons or other delivery items to your student at LCMS.   

Personal Property/Lost And Found/Valuables/Toys 

The school makes every effort to help students safeguard their valuables.  However, the ultimate 
responsibility for this lies with the student.  The school will not assume responsibility for the 
safekeeping of student belongings.  In the event a student is missing a personal item, the student 
should report this to a teacher or an administrator.  Students should never bring large amounts of 
money to school. 

Written Complaint Procedures 

Any individual, organization or agency (“complainant”) may file a complaint with the Troup 
County School System Board of Education if that individual, organization or agency believes 
and alleges that a violation of a Federal statute or regulation that applies to a program under 
the Every Student Succeeds Act (ESSA) has occurred. The complaint must allege a violation 
that occurred not more than one (1) year prior to the date that the complaint is received, 
unless a longer period is reasonable because the violation is considered systemic or ongoing. 

Federal Programs for Which Complaints Can Be Filed 

1.​ Title I, Part A: Improving Basic Programs Operated by Local Educational Agencies 
2.​ Title I, Part A: School Improvement Grants, referred to as 1003(a) and 1003(g) 
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3.​ Title I, Part C: Education of Migrant Children 
4.​ Title I, Part D: Prevention and Intervention Programs for Children and Youth Who 

Are Neglected, Delinquent, or At-Risk 
5.​ Title II, Part A: Supporting Effective Instruction 
6.​ Title III, Part A: English Language Acquisition, Language Instruction for English 

Learners and Immigrant Students 
7.​ Title IV, Part A: Student Support and Academic Enrichment 
8.​ Title IV, Part B: 21st Century Community Learning Centers 
9.​ Emergency Relief Funds CARES Act, CRRSA Act, ARP Act 
10.​ Title IV, Part A: McKinney-Vento Homeless Assistance Act 

GaDOE Online Complaint Link: Complaint/Comment  

Parent’s Right to Request a Teacher’s and a Paraprofessional’s Qualifications 

In accordance with Every Student Succeeds Act (ESSA) of 2015, all LEAs are required to notify 
parents at the beginning of each school year (or at the time of enrollment of the student) of their 
‘Right to Know’ the professional qualifications of their student’s classroom teachers and 
paraprofessionals.  

In compliance with the requirements of the Every Student Succeeds Act, parents may request the 
following information: 

1.​ Whether the student’s teacher— 
○​ has met State qualification and licensing criteria for the grade levels and subject 

areas in which the teacher provides instruction; 
○​ is teaching under emergency or other provisional status through which State 

qualification or licensing criteria have been waived; and, 
○​ is teaching in the field of discipline of the certification of the teacher. 

2.​ Whether the child is provided services by paraprofessionals and, if so, their qualifications. 

**The Principal’s Name and Phone Number should be listed with the Right to Know** 

Teenage and Adult Driver Responsibility Act (TAADRA) 

Students must request a Certificate of School Enrollment form from the school office in order to 
be eligible for a learner’s permit or a driver’s license. The school must certify that a student is 
enrolled in and not under expulsion from a public or private school.  

Family Educational Rights and Privacy Act (FERPA) 

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that the Troup 
County School System (TCSS), with certain exceptions, obtain your written consent prior to the 
disclosure of personally identifiable information from your child’s education records. However, 
the TCSS may disclose appropriately designated “directory information” without written consent, 
unless you have advised the system to the contrary in accordance with system procedures. The 
primary purpose of directory information is to allow the TCSS to include this type of information 
from your child’s education records in certain school publications. Examples include:  

●​ A playbill, showing your student’s role in a drama production; 
●​ The annual yearbook; 
●​ Honor roll or other recognition lists; 
●​ Graduation programs; and 
●​ Sports activity sheets, such as for wrestling showing weight and height of team members. 
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Directory information, which is information that is generally not considered harmful or an 
invasion of privacy if released, can also be disclosed to outside organizations without a parent’s 
prior written consent. Outside organizations include, but are not limited to, companies that 
manufacture class rings or publish yearbooks. In addition, two federal laws require local 
education agencies (LEAs) receiving assistance under the Elementary and Secondary Education 
Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory information 
categories – names, addresses, and telephone listings – unless parents have advised the LEA that 
they do not want their student’s information disclosed without their prior written consent.  

If you do not want the TCSS to disclose directory information from your child’s education records 
without your prior written consent, you must notify the principal in writing. Troup County 
Schools has designated the following information as directory information: 

(Note: an LEA may, but does not have to, include all the information listed below.) 

-Student’s name​ ​ -Participation of officially recognized activities and sports 
-Address​ ​ ​ -Weight and height of members of athletic teams 
-Telephone listing​ ​ -Degrees, honors, and awards received 
-Electronic mail address​ ​ -The most recent educational agency or institution attended 
-Photograph​ ​ ​  
-Date and place of birth 
-Major field of study 
-Dates of attendance 
-Grade level 
 

These laws are: Section 9528 of the ESEA (20 U.S.C. 7908), as amended by the No Child Left Behind 
Act of 2001 (P.L. 107-110), the education bill, and 10 U.S.C. 503, as amended by section 544, the 
National Defense Authorization Act for Fiscal Year 2002 (P.L. 107), the legislation that provides 
funding for the Nation’s armed forces.  

 
Student Records 
Board Policy: JR     
  

It is the policy of the Board of Education that all employees shall comply with the requirements of 
the Family Educational Rights and Privacy Act (FERPA) and the Pupil Protection Rights 
Amendment (PPRA).  The Superintendent shall implement procedures whereby every principal is 
directed to develop a means to notify, on an annual basis, students and parents, including 
non-English-speaking parents, of their rights under the FERPA and the PPRA, either by letter or 
through a student handbook distributed to each student in the school. 

A.  FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) 

Confidentiality of student records shall be preserved while access is provided to parents, eligible 
students (those over eighteen years of age or enrolled in post-secondary educational institutions), 
school officials with legitimate educational interests, and those federal or state officials whose 
access is authorized in connection with an audit or evaluation of federal or state supported 
education programs or for the enforcement or compliance with federal legal requirements related 
to those programs.  Records will be sent to a school where the student seeks or intends to enroll or 
has already enrolled upon request of the school. 

With the exception of directory information as defined below, personally identifiable information 
will not be released by the school system from an education record without prior written consent 
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of the parent or eligible student, except where authorized by the regulations governing the 
FERPA.  In accordance with the regulations, disclosures will be made to comply with state law, 
Internal Revenue Service laws and regulations, judicial orders or lawfully issued subpoenas, in 
which case a reasonable effort will be made to notify parents or students in advance of such 
disclosures, unless otherwise required by a judicial order or federal grand jury subpoena; to 
accrediting institutions to carry out their accrediting functions; to organizations conducting 
studies on behalf of the school system; or in connection with a health or safety emergency.  

B.  DIRECTORY INFORMATION 

The Board of Education designates the following information as "directory information."  Unless a 
parent or eligible student makes a timely request to the principal of the school where the student 
is enrolled that such information not be designated directory information on the individual 
student, such information will not be considered confidential and may be disclosed upon request. 

Information the Board of Education has designated "directory information" may be disclosed 
upon request unless a parent objects in wirting to the principal of the school where his/her child 
is enrolled within a reasonable time after receipt of the notice as contained in the student 
handbook of the child's school.  Directory information about former students will be disclosed 
upon request.  However, disclosure of directory information as defined herin shall not be made in 
response to advertising, political or religious solicitations. 

Directory information is defined as follows:   

1. Each student's name, grade level and school; 

2. The age of each student; 

3. Each student's participation in clubs and sports; 

4. The weight and height of a student if he or she is a member of an athletic team 

5. Dates of attendance at Troup County Schools; and  

6. Awards received during the time enrolled in the Troup County School System. 

Excluded Student Information 

The following information is excluded from and shall not be directory information and shall not 
be disclosed: 

1. Each student's home or cellular telephone numbers; 

2. Each student's email address; 

3. Each student' social security or school student identification numbers; 

4. Each student's home address; and 

5. Each student's date and place of birth. 

C.  Procedures for Obtaining Access to Student Records 

Any eligible student or any parent whose parental rights have not been specifically revoked by 
court order, any guardian, or any individual acting as a parent in the absence of a parent or 
guardian may inspect the education records of his or her child.  
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Generally, a parent will be permitted to obtain a copy of education records of his child upon 
reasonable notice and payment of reasonable copying costs. 

Each records custodian in the school district shall maintain a record of each request for access to 
and each disclosure of personally identifiable information from the educational records of a 
student in accordance with the FERPA regulations. 

A parent or eligible student who believes the student's record contains an error may request its 
correction by submitting a written explanation of the error and the basis for believing it to be in 
error to the principal or designee, who shall investigate and determine whether or not to amend 
the record.  If the matter cannot be thus resolved, a parent or eligible student may request a 
hearing pursuant to federal regulations at 34 C.F.R. 99.21-99.22, as well as applicable state 
regulations.  If the hearing results in a determination that the record contained erroneous 
information, it shall be corrected and the parent or eligible student shall be informed in writing of 
the correction; if the information contained in the record is determined not to be erroneous, the 
parent may place a statement in the record commenting upon the contested information and 
stating the basis for disagreement.  The statement shall thereafter be disclosed whenever the 
portion to which it relates is disclosed. 

D.  PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA) 

Definition of Terms Used in PPRA: 

"Instructional Material" - Instructional material that is provided to a student, regardless of format, 
including printed or representational materials, audio-visual materials, and materials in 
electronic or digital formats (such as material accessible through the Internet).  The term does not 
include academic tests or academic assessments. 

"Invasive Physical Examination" - Any medical examination that involves the exposure of private 
body parts, or any act during such examination that includes incision, insertion, or injection into 
the body, but does not include a hearing, vision, or scoliosis screening. 

"Personal Information" - Individually identifiable information including: (1) a student or parent's 
first and last name; (2) home address; (3) telephone number; or (4) social security number. 

 Requirements: 

No student shall be required to submit to a survey, analysis, or evaluation that reveals 
information concerning: 

1. Political affiliations or beliefs of the student or the student's parent;  

2. Mental or psychological problems of the student or the student's family;  

3. Sex behavior or attitudes;  

4. Illegal, anti-social, self-incriminating, or demeaning behavior;  

5. Critical appraisals of other individuals with whom respondents have close family relationships;  

6. Legally recognized privileged or analogous relationships, such as those of lawyers, physicians, 
and ministers;  

7. Religious practices, affiliations, or beliefs of the student or student's parent; or  
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8. Income (other than that required by law to determine eligibility for participation in a program 
or for receiving financial assistance under such program), without prior written consent of the 
parent or eligible student.  

A parent of a student may, upon request, inspect any survey created by a third party containing 
one or more of the items listed as (1) through (8) above before the survey is administered or 
distributed by a school to a student and may choose to opt the student out of participation in the 
survey.  The Superintendent shall develop procedures for: (1) granting a request by a parent for 
reasonable access to such survey within a reasonable period of time after the request is received, 
and (2) making arrangements to protect student privacy in the event of the administration or 
distribution of a survey to a student containing one or more of the items listed as (1) through (8).  
The requirements of PPRA do not apply to a survey administered to a student in accordance with 
the Individuals with Disabilities Education Act (IDEA). 
 
A parent of a student may, upon request, inspect any instructional material used as part of the 
educational curriculum for the student.  The Superintendent shall develop procedures for 
granting a request by a parent for reasonable access to instructional material within a reasonable 
period of time after the request is received. 
 
Parents shall be notified prior to the administration of physical examinations or screenings that 
the school may administer to students.  This notice shall offer the parent the opportunity to opt 
the student out of any non-emergency, invasive physical examination or screening that is (1) 
required as a condition of attendance; (2) administered by the school and scheduled by the school 
in advance; and (3) not necessary to protect the immediate health and safety of the student, or of 
other students. 
 
The parent of a student shall be notified prior to the commencement of activities involving the 
collection, disclosure, or use of personal information collected from students for the purpose of 
marketing or for selling that information (or otherwise providing that information to others for 
that purpose).  Such notice shall offer the parent the opportunity to inspect, upon request, any 
instrument used in the collection of such information before the instrument is administered or 
distributed to a student and to opt the student out of such activities.  The Superintendent shall 
develop procedures that: (1) make arrangements to protect student privacy in the event of such 
collection, disclosure, or use, and (2) grant a request by a parent for reasonable access to such 
instrument within a reasonable period of time after the request is received.​​ ​ ​
​ ​ ​ ​ ​  

Date Adopted:  7/1/2001 ​ Last Revised:   12/15/2022  
 

Guarantee of Receipt of Handbook 

 

All schools in the Troup County School System provide students and parents with a handbook 
delineating federal, state, district, and school rules/regulations and provide stakeholders with 
“right to know” information, including parents’ right to know the qualifications of their 
child(ren)’s teachers. Parents will receive a Parent Acknowledgement form at registration. Schools 
maintain the signed acknowledgement forms on file as documentation of receipt of handbook. A 
copy of the forms and handbooks containing the above information is kept on file in the Federal 
Programs Office. 
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