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HAKA3
«30» cepus 2021 p. M. bepauuis Ne

IIpo 3arBepaxeHHs
IncTpykuii 3 xisioBoacTBa y
BbepanuiBcbkomy 30K Ne 14

Bianosinno no wactunu 4 crarti 38 3akony Ykpainu «IIpo moBHy 3arajibHy
CEepelHI0 OCBITY», Ha BUKOHAaHHS TocTaHoBUM KaOinery MinicTpiB VYkpainu Bin
14 xBiTHs 1997 poxy Ne 348 nakazy MinicTepcTBa OCBiTH 1 Hayku Ykpainu «lIpo
3aTBep/pKeHHsT [HCTpyKIii 3 JIOBOACTBA 3a 3BEPHEHHSMH TPOMAJsIH B OpraHax
JIEp>KaBHOI BJIaJAW 1 MICIIEBOTO CaMOBPSAyBaHHs, OO0'€IHAHHSIX TpPOMaisSH, Ha
HiANMPUEMCTBAX, B yCTAaHOBAX, OpraHi3alifix He3aJeXHO Bl (OpPM BIACHOCTI, B
3acobax macoBoi iH(popmalii», Hakazy MiHicTepcTBa OCBITH 1 HayKuM YKpaiHM BiJ
25 gyepBHs 2018 poky Ne 676 «IIpo 3arBepxeHHs [HCTpyKuii 3 IIJIOBOACTBA JJIs
3aKia/iB 3arajibHOi CEpPEeIHbOI OCBITWY», 3TIHO JIncTa MiHICTEpCTBAa OCBITH 1 HAyKH
VYkpainun Big 03 sxoBTHsA 2018 poky Ne 1/9-596 miogo 3acTocyBaHHS OKpEMHUX
MOJIOKEHb [HCTPYKINT 3 AIIOBOACTBA y 3aKiajax 3arajbHOI CEpeIHBhOI OCBITH, 3
METOI0 TPHUBEACHHS JUIOBOACTBA 3aKJaay Yy BIAMNOBILAHICT [0 HOPMATUBHO
BU3HAYCHUX BUMOT 1 CTAHJAPTIB IIOAO OpraHi3ailii JUIOBOACTBA y cdepl 3arajabHOl
CepelHbOi  OCBITH, BCTAHOBJICHHS €JIMHUX BUMOI IIOJO0 JOKYMEHTYBaHHS
YOPaBIIHCHKOI  1H(pOpMAIlli Ta TOCHICHHS TMEpPCOHAIBHOI  BIAMOBIAAIBHOCTI
MPAIiBHUKIB 3aKJIa/ly 3a HAJEKHY OpraHi3alfito poOOTH 3 JOKYMEHTaMH,

HAKA3YIO:

1. 3arBepautu  IncTpykuiro 3 gutoBoAcTBa y  bepaudiBchkomy
3arajibHOOCBITHbOMY KoJieriymi No 14 (nmami — [HcTpykuis) (momatok 1) Ta OnaHku
3akiany (monarku 2-4).

2. BianoBifanpHICTh 32 OpraHi3alilo JIJOBOJACTBA B 3aKJaJl MOKJIACTH Ha
3aCTYITHUKA JUPEKTOpa 3 HaBYaIbHO-BUXOBHOI poOoTH ['punuyk O.B.

3. BianoBizaneHICTh 32 BEIAEHHS apXiBy 3akjiaay IOKJIACTH Ha CeKpeTaps
3enmincbky T.A.

4. 3acTyNHHKY TUPEKTOpa 3 HaBYaIbHO-BUXOBHOI poboTu ['punuyk O.B.

1) o3HalOMHUTH TPAIIBHUKIB 3aKiaay 31 3MicToM [HCTpyKIii
10 03.09.2021;

2) 3abe3neuyBaTy BIPOBAKEHHS [HCTPYyKIIii y TPakTUKy poOOTH 3aKiIamy
MOCTIHHO.



5. 3actynmuuky aupektopa 3 HBP I'peuyci T.A. posmictutu IHCTpyKIito Ha
BeOCalTI 3aKnanay
10 01.09.2021.

6. YBectu IHcTpykmito B aito 3 01.09.2021.

7. KoHTpoJsb 32 BUKOHAHHSAM HaKa3y 3aJIMILIAK0 3a COOOIO.

Jupexrop bepauuiscskoro 30K Ne 14 0.
I'PUTOPIHEBUY

3 Haka30M O3HaHOMJIEHI:

3 Hakazom o3Haiiomnieni:  'PUHYVYK O., I'PEUYXA T, KJIMMEHKO JI.,

__ ITAK M., I'OJIVBIHCBKA B.,  BUIBYMHCBHKA JI., JISUTTOBCBKA JI.,

__ 3EJIIHCBKA T, IBAHUVYK O., KHNCEJIbOBA H., LHITYMMJIO C.,

_ JIABAPYYK C., MATHA JI.,  MUCIIMBA 1., _OJIII7IHI/IK 0.,  VCAHUOBA
JL, IBAHYEHKO T., JDKWUTTPEM J1., KJIIMYVYK B., PUJIBAHCBKA

K, JYHIOK C., KPACOBCBbKA H., [MOJIIIYK O.



Honarok 1
no Hakazy bepanuiBcskoro 30K Ne 14
Bix 30.08.2021 Ne

3ATBEPI’KEHO
Haxka3 bepanuiBcskoro 30K Ne 14
Bix 30.08.2021 Ne

IHCTPYKULIA

3 nijioBoacTBa y bepanuiBcbKkoMy 3arajibHOOCBITHbOMY KoJieriymi Ne 14

I. 3BATAJIBHI ITIOJIOKEHHSA

1.1. Inctpykuis 3 nainoBoactBa y bepanuiBcbkomy 30K Ne 14 (mami — [HcTpykiis)
po3po0bieHa BiAMOBIAHO A0 BUMOT 3akoHy YKpainu «IIpo moBHY 3arajibHy cepeaHio ocBiTy», «IIpo
3BepHEHHsI rpomajsaH», «lIpo moctynm no myO6miunoi iHpopmauii», «IIpo 3aXxucT mepcoHaTbHUX
nanux»; mocraHoB KaGinery MinictpiB VYkpainu: Big 08 cepras 2007 poky Ne 1004 «IIpo
NPOBEJICHHS EKCIEePTU3M I[IHHOCTI JOKYMeHTiB», Bia 14 kBiTHS 1997 poky Ne 348 «Ilpo
3aTBEepKEHHS [HCTPYKIIiT 3 ITOBOACTBA 3a 3BEPHEHHSIMH TPOMAJISIH B OpraHax Jep)KaBHOI BJIaJH i
MICIICBOIO CaMOBpSAIYyBaHHS, O00'€JHAHHSAX TPOMAJIH, Ha MIANPHEMCTBAX, B YCTaHOBAaX,
opraHizaifisix He3alexHO Bl (opM BIacHOCTI, B 3acobax MacoBoi iH(opMallii» Ta Bif
24 Bepechs 2008 poky Ne 858 «IIpo 3arBepmxenHs Knacudikaropa 3BepHEHb IpOMaJISIH»; HaKasy
MinicrepctBa ocBiTH 1 Hayku Ykpainu Bia 25 depBHs 2018 poky Ne 676 «Ilpo 3arBepmkeHHsS
[HCTpyKILIT 3 AUIOBOACTBA y 3aKJIaAax 3arajibHOI cepelHbOi OCBITH», Haka3iB MiHiCTepCcTBa IOCTHIIIT
Vkpainu: Bix 18 yepBHsa 2015 poxy Ne 1000/5 «IIpo 3arBepmxenns IIpaBun opranizamii
JIIOBOZICTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB y JepKaBHHUX OpraHax, OopraHax MiCLIEBOTO
CaMOBpsIyBaHHs, Ha MIANPHUEMCTBAX, B YCTaHOBax 1 opraHizauisx», Big 19 uepBus 2013 poky
Ne 1227/5 «Ilpo 3atBepakeHHs TUIIOBOTO MOJIOXKEHHS PO €KCIEPTHY KOMICIIO JIEp>KaBHOTO OpraHy,
OpraHy MiCIIEBOTO CaMOBPSIyBaHHS, JIEP)KABHOTO i KOMYHAJIBHOTO IiIMPHUEMCTBA, YCTAHOBH Ta
opranizauii» Ta Bix 12 kBiTHS 2012 poky Ne 578/5 «Ilpo 3arBepmxenns Ilepeniky THUIIOBHX
JIOKyMEHTIB, IO CTBOPIOIOTHCS IMiJI Yac MISJIBHOCTI OpPraHiB JCpP)KaBHOI BJIAJU Ta MiCIIEBOTO
CaMOBps/IyBaHHS, IHIIMX YCTAHOB, MIJIPUEMCTB Ta OpraHizamiil, i3 3a3HauYCHHSIM CTPOKIB
30epiraHHsi JOKyMEHTIB»; Haka3y JlepaaBHOTO KOMITETY YKpaiHu MO CTaHAapTH3allll, METPOJIOTii Ta
ceprudikamii Bix 31 rpyaas 1998 poxy Ne 1024 «/lepxaBuuii kiacudikatop ympaBiIiHCHKOI
nokymenTamii. JK 010-98»; nakazy JlepxkaBHOro koMiTeTy VYKpaiHM 3 MHUTAaHb TEXHIYHOTO
perymoBaHHs Ta crnokuBuoi nomituku Bif 07 xBiTHA 2003 poky Ne 55 «JlepkaBHa yHiikoBaHa
cUCTeMa JOKyMeHTallii. YHi(ikoBaHa CUCTEMa OpraHi3aliiiHO-po3nopsAu0i JoKyMeHTalli. Bumoru
10 opopmmtoBanHs fokyMeHTIB. JICTY 4163-2003».

1.2. lls IHCTpyKLisl BCTaHOBJIOE €IMHI BUMOIM IIOJO JOKYMEHTYBAHHS YIPaBIIHCHKOL
iHpopmalii Ta opranizauii po6otu 3 qokymentamu y bepanuiscekomy 30K Ne 14 (nani — 3aknan), a
TaKOX 3pa3Ku Ta NEepesiK JOKyMEHTIB, 110 000B’A3KOBO CTBOPIOIOTHCS MMiJ] Yac MiSIbHOCTI 3aKJIaay
13 3a3HAUYEHHM CTPOKIB 30epiraHHs.

1.3. JlorpuMaHHs BUMOT 1 pEKOMEHJAIIH 1110/10 TOKYMEHTYBaHHS yIPaBIIHCHKOI 1H(OopMalii
Ta Ooprasizaiii poOOTH 3 JOKyMEHTaMH, BCTAHOBIICHUX 11i€t0 [HCTPyKIIi€t0, € 000B’I3KOBUM JJIsI BCIX
npaiiBHUKIB 3akiany. [IpariBHuky 3akiagy npu NpUHHATTI Ha poOOTY MOBHUHHI OyTH O3HAaHOMIIEH]
3 BUMoramu [HCTpyKuii Ta BUKOHYBAaTH iX.

1.4. lep>xaBHuii Hamisi (KOHTPOJb) 3a BUKOHAHHSAM BHUMOT wi€i [HCTpykuii 3aificHIOE
JlepxaBHa ciyx0a SKOCTI OCBITM YKpaiHM Ta ii TepUTOpiallbHI OpraHu, SKUM IiJHOPSIKOBaHUMN
3aKJa.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

1.5. BinnoBijanbHICTh 32 SIKICTh MIATOTOBKM Ta O(OPMIICHHS Ha HAJIEKHOMY piBHI
JIOKYMEHTIB, a TaKoX 3a 30€peKeHICTh CIYOOBUX JOKYMEHTIB Ta iH(popMallii, sKy BOHU MICTATb,
(YHKILIOHYBaHHSI CUCTEMH 3aXUCTY JAOKYMEHTAIIIfHOTO ()OHIY BiJ HE3aKOHHOTO JOCTYIIY, BTpary 1
HECAHKI[IOHOBaHE 3HUWIICHHS JOKYMEHTIB, IOPYIICHHS MPaBUJI KOPUCTYBaHHS JOKYMEHTaMH Hece
KEPIBHUK 3aKJIajy.

1.6.Y 3akmami JIUTOBOJICTBO 3MIMCHIOETHCA JIEPKABHOIO MOBOIO, KpIM BHITAJIKIB,
nependoaYeHnx 3aKOHOAABCTBOM MPO MOBHU B YKpaiHi. JIOKyMeHTH, SIKi HAJICUIAIOTHCS 1HO3EMHUM
aapecaram, o(pOpPMITIOIOTBECS YKPATHCHKOI0 MOBOIO, a00 MOBOIO JepikaBH-ajpecara, abo OIHIEI 3
MOB MI>KHApOJHOTO CIIIKYBaHHS.

1.7. Oprani3zanisi I17I0BOJCTBA 1 KOHTPOJIb 332 CBOEYACHUM DPO3MISAIOM Ta IMPOXOKEHHSIM
JOKYMEHTIB Yy 3aKiafi 3IIACHIOITHCS BiJMOBIAAIBHOI 0C00010 (0c0o0aMu), sIKi MPU3HAYAIOTHCS
KepiBHUKOM 3akjany. OOOB’SI3KM TakuX 0cCi0 OOOB’S3KOBO 3a3HAYAIOTHCS B IXHIX TMOCAJIOBHX
IHCTPYKIIISIX.

1.8. Opranizaitis IiJOBOACTBA OKPEMHX HAIPSMKIB MISJIBHOCTI 3aKIady IMOKIATAEThCS Ha
HOCaJ0BUX OCI0 BIAMOBIIHO 70 iX (DyHKIIOHAIBHUX 00OB’S3KIB.

1.9. ®ynkuii BeAeHHS apXiBy 3akjiaay I[OKJIAJalOThCsl HAa MpPHU3HAYEHY KEPIBHUKOM
BIZIMOBiZJAJIbHY 0Cc00Y, y 1MOCa0Biil IHCTPYKIIIT K01 3a3HAaYaOThCS BIAMOBIIHI IpaBa, 000B’A3KH Ta
BINOBIAANBHICTh. KepiBHUK 3aKiany CHIIBHO 31 CBOIM 3aCHOBHUKOM (3aCHOBHHMKAaMHU) 3000B’sI3aH1
3a0e3MeynTH apXiBHe 30epiraHHs JOKYMEHTIB HEOOX1THUM MPUMIILIEHHSIM Ta 00JaHAHHSIM.

1.10. 3axmnan MoXe CTBOPIOBAaTH JOKYMEHTH TUMYAacoBOro (10 10 pokiB BKJIIOUHO) CTPOKY
30epiraHHs JiMIIe B EJIEKTPOHHIA (opmMi 3a YMOBM HAsBHOCTI BIiJIOBIJHOIO TEXHIYHOIO
3a0e3nedyeHHsl 3 ypaXyBaHHAIM BUMOT 3aKOHOJaBCTBAa YKpaiHu Ta 1€l [HcTpykuii.

1.11. INopsimok oprasiszaiii AiJI0BOACTBA 32 3BEPHEHHAMU T'POMAJISH (Po30in 7) Ta 3aluTaMu
Ha myOmiuHy iHpopMalio (dodamok 1) Bu3HauvaeThcs 3akoHamu Ykpainu «IIpo 3BepHEHHS
rpoMaasn», «IIpo moctyn no my6miunoi iHpopmauii», «IIpo 3aXuUCT HmepcoOHaIbHUX NaHUX», A
takok nocraHoBamu KaGinety MinictpiB VYkpainu Bix 14 kBiTHS 1997 poky Ne 348 «IIpo
3aTBepKeHHs [HCTPYKIIT 3 JUIOBOACTBA 3a 3BEPHEHHSAMH I'POMAJISIH B OpraHax Jep>KaBHOI BJaJH i
MICLIEBOTO CAMOBpSAYBaHHS, OO'€qHaHHSIX TpoOMajsH, Ha MIJIPUEMCTBAX, B YCTaHOBaX,
OpraHizalisix He3aJeXHo BiA (opM BiacHocTi, B 3aco0ax MacoBoi iHQopMmamii» Ta BiAg
24 BepecHs 2008 poky Ne 858 «IIpo 3arBepmxenns Knacugikartopa 3BepHEHb IPOMaIH».

II. JOKYMEHTYBAHHSI YITPABJITHCHKOI IHOOPMAIIIT
1. 3aranbHi BUMOI'M 10 CTBOPEHHSI YIIPABJIiHCHKHX JOKYMEHTIB

1.1. JlokyMeHTyBaHHsSl ~ yNpaBIIHCbKOI 1HQopMaIii 3akiaay I[OJArae y CTBOPEHHI
JIOKyMEHTIB, L0 CIPSIMOBaHI Ha BUPILICHHS YNpPaBIiHCHKUX pimieHb. CTBOPIOBaHI YHpPaBIiHCHKI
JIOKyMEHTH TIOBUHHI BIJMIOBIATH MPABOBOMY CTAaTyCy 3aKJaiy.

1.2.[lpaBo Ha CTBOpEHHs, MiANUCAHHS, NOTOUKEHHS, 3aTBEPUKEHHS JOKyMEHTIB
BU3HAYAIOThCS AaKTaMH 3aKOHOHABCTBa, CTaTryToM 3akiaay, TWOJOKEHHSIMH 1 IOCaJOBUMH
THCTPYKIISMHU.

1.3. Ha3Bu BuIIB MOKyMEHTIB (HaKa3, MPOTOKOJ, JOIMOBIJHA 3alMCKa TOIIO) MAalOTh
BIJMOBIIaTH Ha3BaM, mnepeadadeHuM posaiioMm 3 JlepxkaBHoro kiacudikatopa yHIpaBIiHCHKOL
nokymenTanii  JIK 010-98, 3arBepmkeHoro HakazoMm JlepkaBHOrO KoMiTeTy YKpaiHH 110
cTaHaapTusaiii, merposorii Ta ceprudikamii Bix 31 rpyans 1998 poky Ne 1024 (31 3miHammu)
(0ooamok 2).

1.4. OpranizaiiiitHo-po3nopsiiya T0KyMEHTallisd 3aKIay MOAIISETHCS Ha:


https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/2939-17
https://zakon.rada.gov.ua/laws/show/ru/v1024217-98

opranizauiiiny (Craryt, KonexrtuBnuii norosip, IlpaBuna BTP, monoxeHHs, MOpsSAKH,
peraMeHTH, M0CcaI0B1 IHCTPYKIIIi, IITaTHI PO3MUCH, TOTOBOPH TOILIO);

po3nopsaauy (Hakasm);

iH(popMaIiiHO-aHATITUYHY (aKTH, TOBIJKH, 3asBH, JONOBIJHI Ta MOSCHIOBAJIbHI 3alMCKH,
HPOTOKOJIU, CITYKOOB1 JIUCTU TOIIIO).

1.5. OdbopmiieHHsST PEKBI3UTIB OPTaHI3allIMHO-PO3MOPSAIIOl JTOKYMEHTaIlli Ta MOPSIOK iX
po3TairyBaHHs MaroTh Bianosinaru HamioHanbHOMy cTaHnapty Ykpainu «/lepxaBHa yHiikoBaHa
cUcTeMa JOKyMeHTallii. YHi(ikoBaHa CUCTeMa OpraHi3aliiiHO-po3nopsAu0i JoKyMeHTalli. Bumoru
no odopmmoBanHa JokyMmeHTiB. JICTY 4163-2003», 3arBepmkeHoMy Haka3oMm Jlep)kaBHOTO
KOMITeTy VYKpaiHM 3 TUTaHb TEXHIYHOTO pEryIIOBaHHS Ta CHOXHBYOI TOMITHKH B[

07 xBitas 2003 poky Ne 55 (mani — JICTY) (0odamox 3).

1.6. Bumorn 10 odopmieHHS JOKYMEHTIB, IO BHUTOTOBISIOTHCS 32 JOIOMOIOIO
KOMII'FOTE€PHOT TeXHIKH, HABEJCHO Y 0odamKy 4 1o 1iei [HeTpykuii.

1.7. Haka3u 3akiaay Moke OyTH BIIMIHEHO (3MIHEHO, JIOTIOBHEHO) JIUIIIE HOBUMHU HaKa3aMHU.
Oprani3aiiifHi Ta po3nopsia4i JOKYMEHTH 3aKJIady JTOBOAATHCS 10 BUKOHABIIIB y BUIVISAL KO a00
BUTSTIB.

1.8. Xig oOroBopeHHs MHUTaHb 1 pillleHb, 10 NPUHMAIOTHCA Ha 3aCiJaHHIX KOJIETiaJbHUX
opraHiB (pagax, 300pax, Hapaaax) 3akiamy, QikcyeTrbcst y mpoTokoii. [IpoTokonu ckiramaroThes Ha
mifcTaBi 3ammciB, 3pOOJEHUX MiJl 4Yac 3aciJaHHs, Ta JOKYMEHTIB, MiATOTOBIEHUX A0 3aciJaHHS
(TekcTiB Ta Te€3 JONOBiAEH 1 BHUCTYMIB, JOBINOK, MPOEKTIB pIlI€Hb, MOPAIAKY IEHHOIO, CIHUCKY
3aMpoIIeHUX TOIIO).

2. biiaHku 10KyMeHTiB

2.1. OpranizaniiiHo-po3nopsui  T0KyMeHTH O(OpMIIOIOThCS Ha OJaHKax 3akiaay, 1o
BUTOTOBJISIIOTHCA 3T11HO 3 BuMoramu JICTY Ta 1iei [ncTpykiii.

bnaHku BUTOTOBIAIOTHCA JPYKapChbKUM cIocoOoM abo 3a JIOMOMOIOK KOMIT IOTEpPHOI
TEXHIKHM Ha Manepi BUCOKOI AKOCTI papOaMu HACUUEHUX KOJIbOPIB.

Jlisi BUTOTOBJICHHS ONlaHKa po3poOiisieTbes Horo MakeT y macmuTabi 1:1, Ha sikoMy MaroTh
OyTH HaHECEeHl MOCTIWHI PEeKBI3UTHU OjaHKa, HEOOX1JHI BIIMITKM JUIsl MIEPEMIHHUX PEKBI3UTIB, a
TaKOXX 3a3Ha4€H1 pO3MipHU 30H PO3TaIlyBaHHS PEKBI3UTIB.

2.2. 3pa3ku OJIaHKIB 3aTBEPIKYIOTHCSI HAKa30M 3aKJIady.
2.3. ¥V 3aknanax MOXKyTh BUKOPHCTOBYBATHUCS TaKi OJaHKU JTOKYMEHTIB:

3araJlbHU# OJIaHK /ISl CTBOPEHHS PI3HUX BUIIB TIOKYMEHTIB (0€3 3a3Ha4eHHs y OJaHKy Ha3BU
BUJLY 1IOKYMEHTA) (000amok 5);

OnaHk nucra (000amok 6);
OnaHK Hakazy (0odamok 7).

2.4. He na Onankax o(opMIIOIOTBCS JesiKi BHYTPIIIHI JTOKYMEHTH (3asBH TPAIliBHUKIB,
JOTIOBIAH1 3aITMCKH, JIOBIJIKH TOIIIO).

3. [leuaTku

3.1. [TocamoBi 0coOM 3aKyiay WIANUCYIOTh JOKYMEHTH y MeEXaX CBOiX ITOBHOBaXCHb,
BU3HAYCHUX 3aKOHOJABCTBOM YKpainu, CTaTyToM 3akjaay, MOCaJIOBUMHU IHCTPYKIIISIMH, HaKa3aMu
PO PO3MOIiT 000B’A3KIB MIXK KEPIBHUIITBOM 3aKJIaAy TOLIO.

BinbutkoMm medaTku (3a HassBHOCTI) 3aCBIAYY€ETHCS IMiITIC ITOCAI0OBOI 0COOM Ha IOKYMEHTAxX
13 MUTaHb OpraHi3aliifHoi Ta (PIHAHCOBO-TOCTIONAPCHKOI MISIBHOCTI 3a MEPENiKOM TOKYMEHTIB, Ha


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

SKUX TIAMHC TOCagoBOi OCOOM 3acBIMYY€ThCS BIIOMTKOM TM€YATKH 3aKIaay, HABEACHUM Y
dooamky 8 uiei [HCTpyKITii.

BinOuTok mewyaTku CTaBUThCA Tak, WIO0 BIH OXOIUTIOBAaB OCTaHHI KidbKa JITEp
HallMEHYBaHHS MMOCAJM OCOOM, sIKa MiANucana JOKYMEHT, ajie He MiJAMUC MOCcaaoBoi ocobu, abo
HPOCTABISAETHCA HA OKPEMO BUIIJICHOMY JUIs LIBOTO MICIIi 3 BiAMITKOIO «M. IL».

3.2.V 3akmaji 3aCTOCOBYIOTHCSI IITaMIM 3 MOBHUM HaliMEHYyBaHHSAM 3aKJady Ta 1HIIMMHU
pekBi3uTamu OnaHKa.

3.3. Haka3oM KkepiBHMKA 3aKJIaly BU3SHAYAIOTHCS MOPSAIOK BUKOPUCTAHHS, Miclle 30epiranHs
HeyaTKy 3aKiIay 1 MocaaoBi 0COOM, BIIMOBIJANbHI 3a ii 30epiraHHs, a TAaKOX MepelliK NOCaJ0BUX
0C10, MAMKUCH SIKUX CKPITUTIOIOTHCS TIEYaTKOIO 3aKJIay.

3.4. O6xiK ycCiX me4yaTokK Ta IITaMIIiB, 1110 3aCTOCOBYIOTHCS Y 3aKJIajli, BEACThCS Y )KypHa 3a
(dbopmoro, HaBeneHow y dodamky 9 no miei IHcTpykiii. Bumada medarok, mrTamIiiB MOCag0BUM
0co0aM 371MCHIOETHCS MiJ] MiANUC Y BiMOBIIHOMY KYypHaJIi.

3.5. Ilevarku 36epiratoTbes y cerdax, Mo HaaIiHO 3aMUKAIOTHCS 1 OTIEUaTYOThCSI.

3.6. IlepeBipka HAsBHOCTI I€YATOK 1 UITAMIIIB 3AiHCHIOETBCS ILOPOKY KOMICI€RO,
NPU3HAYECHOIO0 HAKAa30M KepiBHHUKA 3aKJIa/y, Ta O(OPMITIOETHCS AKTOM.

4. laTyBaHHs1 YIPABJIiHCBKHX JOKYMEHTIB

4.1. Jlatoro AOKyMEHTa € BIJIOBIJIHO JaTa HOro MiAMHCAaHHS, 3aTBEPIKEHHS, MPUHHATTS,
peectparliii abo ckiageHHs (A7 akTiB), 3acilaHHs KOJETriaJIbHOTO oprany (amisi mpoTtokoiniB). Jlaty
opopmisitoth BignosiaHo 10 ACTY 4163-2003 mudgpoBum abo CIOBECHO-IUPPOBUM CIIOCOOOM.

Jlara mianucaHHs, 3aTBEPIKEHHs, MPUUHATTS abo peecTpaiii JOKyMeHTa O(OpMIIOIOTH
nudpoBuM cnocobom. Enementn natm HaBOAATH apaOCbKuMU IUdpaMd B OAUH PSJIOK Y
MOCITITOBHOCTI: YUCIIO, MICSIIb, PiK.

01.09.2021
Jlaty 103BoJIeHO OpOPMITIOBATH Y HOCIIIOBHOCTI: PiK, MICSI[b, YUCIIO.
2021.09.01

Y  HOpPMAaTUBHO-IPaBOBUX  akTax 1  (IHAHCOBUX  JOKYMEHTaX  3aCTOCOBYIOTh
CJIIOBECHO-IIM(POBHIL cTT0CIO 0(hOPMITFOBAHHS JaTH, HAITPUKIIA;

01 éepecna 2021 poxy
CnoBO «piKk» MOYXHA BXKMBAaTH Yy CKOPOUEHOMY BapiaHTi:
01 éepecna 2021 p.

Jlary mignucaHHS TNPOCTAaBISIIOTH Yy JIIBIM BEpXHIM 4YacTMHI JOKyMEHTa mopspa 13
peecTpalifHUM 1HJIEKCOM Ha CHeLiaJbHO BiJBEACHOMY Micli Ha OnaHKy. SIKIIO JOKyMEHT
CKJIa/ICHU He Ha OJIaHKy, HOTo J1aTy IpOCTaBIISIOTh HIKYE MIJIUCY JTIBOPYY.

Jlata criibHOTO JOKYMEHTa JBOX a00 OUIbIIOI KITBKOCTI YCTaHOB — €JMHA 1 BIAMOBIIA€E AaTi
MI3HIIIOTO TIITUCY.

4.2.Yci pekBi3UTH Ha JOKYMEHTI, NOB’s3aHI 3 HOro NPOXO/KEHHSM 1 BUKOHAHHSM,
JATYIOThCS 1 MINHUCYIOThCS. JlaTa JOKyMEHTa POCTABISIETHCS TOCAOBOI0 0c00010, sIKa HOTO Bi3YeE,
Horo/pKye abo 3arBeppkye. Jlara 3a3Ha4aeThesl HUOKYE MIAMUCY JTiBOPYY.

4.3. Ilig gac peectparii JOKyMEeHTa HOTO JaTa MPOCTABISAETHCS y JIBIH BEpXHIM YacTUHI
JIOKYMEHTA Ha CIelialbHO Bi/IBEICHOMY MICIll Ha OlaHKy. Y JOKyMEHTaX, CKJIa/IeHUX He Ha OJaHKy
(3asBM TpaliBHUKIB, JOIMOBIJHI 3amUCKH, JOBIIKMA TOMIO), Jara MPOCTABISETHCI ABTOPOM
JOKYMEHTa HIDKYE TIUCY.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

4.4. Ha nokymeHTi, BuJaHOMY JBOMa a00 Oinbllle yCTaHOBaMU, 3a3HAYA€THCS OJJHA J1aTa, KA
BIJINOBI/1a€ JaTi OCTAHHBOTO ITi/IITHCY.

5. HoroxxeHHs1 yNpaBJIiHCBKUX JOKYMEHTIB

5.1. 'Y pa3i BUHUKHEHHS NOTpeOu y MPOBEIEHH] OLIHKH JOLUIBHOCTI CTBOPEHHS JOKYMEHTA,
fioro oOrpyHTOBaHOCTI Ta BIJNOBITHOCTI 3aKOHOJABCTBY 3JIHCHIOETHCS TOTOJKEHHS MPOEKTY
JOKYMEHTA.

5.2. [loromxeHHs MOXe 3IIHCHIOBATUCH K y 3aKJa/li MOCaA0OBUMHU 0CO0aMHU, sIKi BiIOBITHO
0 11X KOMIIETEHIIi BHUPIIIYIOTh MHUTAHHSA, NOPYLIEHI B TMPOEKTI JOKYMEHTa (BHYTpILIHE
HOrOJDKEHHA), Tak 1 3a ii MeXaMH IHIIMMH 3aiHTEPEeCOBAaHMMM YCTAHOBAaMHU (30BHIIIHE
TIOTO/IPKEHHS ).

5.3. BHyTpilHe MOTOMKEHHSI OPOPMIISIOTH IIISXOM MPOCTABIISIHHSA Bi3H, K& 0()OPMIISEThCS
BianoBinHo A0 ACTY 4163-2003. I'pud moromkeHHsT pO3MINIYIOTh HUXYE pekBi3uTy «lliamucy.
Bin cknamaetscs 31 cnoBa [TOT'OJDKEHO (6Ge3 namok), Ha3BU MOCaAM OCOOH, KA MOTOIKYE
JOKYMEHT (pa3oM 3 Ha3BOIO Opraizailii), 0COOMCTOro MiANUCY, iHimiany(-1B) 1 Mpi3BHILA, TaTH
HOTOJKEHHS.

IMOTO/KEHO

3acmynnuk oupekmopa
3 HABYAILHO-BUXOB6HOT poOOMU

IHionuc Iniyian(u), npizeuuie
01.09.2021

K0 AOKYMEHT MOTOKYIOTH JIMCTOM, MPOTOKOJIOM, aKTOM TOIO, TO T'pU() MOTOMKECHHS
0 OPMITIOIOTH TaK:

IMOTO/KEHO

Ilpomokon 3acioanns
neoazo2iunoi paou wiKonu

30.08.2021 Ne 1

5.4. Bi3au TmpoOCTaBISIIOTBCA Ha TMPUMIPHUKAX JTOKYMEHTIB, IO 3aJHINAIOTHCS Y 3aKiai.
[IpoexTH po3nopsAaUNX JOKYMEHTIB Bi3yIOThCS Ha MEPIIOMY ITPUMIPHHKY.

5.5. Ilepenik mocagoBux ocCi0, SKi MOBHMHHI 3aBi3yBaTH JOKYMEHT Yy 3aKjajii, BU3HAYAE
MPALiBHUK, IKAI CTBOPIOE IOKYMEHT, BUXOJSYHU 3 HOTO 3MICTY.

5.6. BHyTpilIHE TOTOKEHHS MPOEKTY JOKYMEHTA 3aJIEKHO B1J] HOTO 3MICTY MPOBOIUTHCS B
Takiii TMOCIIIOBHOCTI: MpPAI[iBHUKOM, SKUW MiArOTyBaB JOKYMEHT, MOCAJOBUMH OCO0aMH, SIKi
3a3HA4YC€HI y TIPOEKTI JOKYMEHTa SIK BHUKOHABIl, (PIHAHCOBUM MiAPO3AijIoM ab0 TOJIOBHUM
OyXranTepoM (SIKIO MPOEKT TIOKYMEHTa CTOCYEThCS (hiHAHCOBUX MUTAHb), 3aCTYITHUKOM KEpiBHUKA
3aKyaay, IKHM BIAMOBIAA€E 3a TUTAHHS, IO MICTATHCS B IPOEKTI IOKyMEHTA.

5.7.3a 3MicT AOKyMeHTa, KM BI3YEThCS KiIbKOMa Oco0amu, Taki 0coOU BiJMOBIAAIOTH
3T1IHO 3 KOMIIETEHIIIEIO.

5.8. flkmo y mporeci Bi3yBaHHS /10 TNPOEKTY JOKyMEHTa BHECEHO CYTTEBI 3MiHM, BiH
1JUISITa€e T0OTPAIIOBaHHIO, IEPEAPYKYBAHHIO 1 IOBTOPHOMY Bi3yBaHHIO.

5.9. 30BHIIIHE TOTO/PKEHHSI TPOEKTIB JIOKYMEHTIB MOXe OyTH O(OpMIIEHO apKyIlem
MOTO/DKEHHS, TPU(OM TIOTOKEHHS, OBINKOIO TIPO TOTO/DKEHHS, JIMCTOM TIOTO/DKEHHS a0o0
NPEACTABICHHSAM MPOTOKOJIy OOTrOBOPEHHS IPOEKTY JOKYMEHTa Ha 3aciflaHHl KOJIEriaJbHOIo
Oprasy.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

5.10. ApKylI MOTO/DKEHHS CKJIAJa€Thesl y pasi, AKIIO 3MICT TOKYMEHTa CTOCYEThCS Oiiblie
HDK TpbOX YCTaHOB (3aKiajiB), MpO WHI0 POOUTHCS BIAMITKA y JOKYMEHTI Ha Micui rpuda
NOTOJPKEHHS, HAIIPUKIIAA: «ApKyut n02002ceHHA 000aAEMbCAY .

5.11. Apkym moromkeHHs 0(hOPMIIIETHCS 3a TAaKOO (hOPMOIO:

APKYUI IIOTI'O/I’KEHHA
Ha3zea npoekmy 0okymenma
Haszea nocaou Iionuc Iniyianu (iniyian imeni), npizeuue
Mama

[Tigrmuc mocamoBoi 0COOM CKPITUTIOETHCS MEUATKOO 3aKIIany (3a HasIBHOCTI).

5.12. KoxxHa 3 ycTaHOB (3aKiajiiB), sIKIH HaJiCIaHO TMPOEKT JOKYMEHTa Ha IMOTOHKECHHS,
MOXKE HAJaBaTH OKPEMHUH apKyll TIIOTOJDKCHHs, a00 apKyll TIOTO/KEHHS TepeaacThes
3alHTEPECOBAaHMM  yCTaHOBaM  (3akiaaM) Yy  TOCHIIOBHOCTI, BH3Ha4€HIH YCTaHOBOIO
(3aKJ1a10M) — aBTOPOM TPOEKTY TOKYMEHTa. APKyII a00 apKyIili OTOKEHHS 30epiratoThCs pa3oMm 3
JOKYMEHTOM, SIKHi OyJI0 TIOTOJIKEHO.

5.13. 30BHIITHE TOTOKEHHS Y pa3i MOTpeOH, BUZHAYCHOT 3aKOHOJJABCTBOM, 3I1HCHIOETHCS Y
TaKiil HOCHITOBHOCTI:

3 yCTaHOBAMH OJHAKOBOTO PIiBHS Ta iHIIMMHU YCTaHOBAMH;
13 TPOMaJICEKMMU OpraHi3aIlisamMu;
3 OpraHamu, sKi 3[IHCHIOIOTH JIepKaBHUI KOHTPOIIb Y TIEBHIH cdepi;
3 yCTQaHOBaMU BHIIOTO PiBHSL.
6. 3aTBepasKeHHs yNIPaBJiHCHKUX JOKYMEHTIB

6.1. 3arBep/KeHHSI YNPaBIIHCHKUX JOKYMEHTIB 3H1MCHIOETbCS OCOOUCTO KEpPIBHUKOM
3aKyaay abo Haka3zoM (B OKPEMHUX BHIIAJKAaX MPOTOKOJIIOM) 3aKJIaAy i3 3a3HaY€HHSM Ha JOKYMEHTI
rpuda 3aTBepKEHHS, 0(OPMIICHOTO BIIMOBITHUM YHHOM.

6.2. HakazoM 3akiany 3aTBepKYIOTBCSA TIOJIOKEHHS TMPO CTPYKTYpHI MiAPO3ILIH,
IHCTPYKIii, MpaBuiIa, MOPSIKK Ta iHIII JOKYMEHTH HOPMAaTHBHO-IIPABOBOTO a00 HOPMAaTHBHOTO
XapakKrepy.

VY pasi 3aTBepPKeHHS JOKyMEHTa PIilIEeHHSM KOJIETialbHOTO OpraHy IpU] 3aTBEpIKECHHS
cknamaerbess 31 cinoBa 3ATBEPJDKEHO (Ge3 namok), Ha3BM, JaTh 1 HOMepa [IOKYMEHTa Yy
Ha3MBHOMY BiJIMiHKY.

3ATBEP/ZKEHO

Ilpomokon 3acioanns nedazo2iunoi paou
2imnasii No 3

25.12.2021 Ne 5

6.3. KepiBHUKOM 3aKkiaay OCOOMCTO 3aTBEP/DKYIOTbCS JOKYMEHTH, L0 HE MOTpPeOyroTh
JIONAaTKOBUX BKa3iBOK, 3aBJaHb LIONO IX YHPOBAKEHHS a00 BUKOHAHHS (TIOJIOXKEHHS (CTaTyTH)
3aKJIaay, MPOTOKONH, aKTH, IUIaHHW, 3BITH, KOIITOPHCH, IITATHI PO3MHUCH, IMMOCAAOBI 1HCTPYKIII,
HpOrpaMH, HOPMAaTUBH TOIIIO).

3ATBEP/)KYIO
Jupexkmop 2imna3zii Ne 3
IHionuc Iniyian(u), npizeuuy
01.09.2021



7. IlinnucaHHs yNPaBJIiHCBKUX JOKYMEHTIB

7.1. IlocagoBi 0ocoOu MIAMHUCYIOTH TOKYMEHTH Y MEKaxX CBOIX NOBHOBaXX€Hb, BUBHAYECHUX Y
CTaTyTl 3aKjajay, MOJOKEHHSIX MPO CTPYKTYPHI MiPO3MALIH, MOCAJ0BUX IHCTPYKLIAX, HaKa3l Mpo
po3moiT 000B’S3KIB MIXK KEPIBHHUKOM Ta MOT0 3acTyMHUKaMHU TOLIO. Y 3a3HAUYEHUX JOKyMEHTax
BU3HAUAETHCSA TAKOXK MOPSIOK TMIAMUCAHHS IOKYMEHTIB IHIIUMH 0co0aMu B pa3i BiJCYTHOCTI
KepiBHHUKA 3aKJIaly Ta OCaJ0BUX 0OC10, sIK1 YIIOBHOBa)KEH1 1X IMiMUCYBaTH.

7.2. Ilignuc ckialaeTbes 3 HAa3BM MOCAIM 0COOM, sIKa MIANUCYE HOKYMEHT (IOBHOI — SIKILO
JOKYMEHT HaJIpyKOBaHUIl HE Ha OJaHKY, CKOPOUEHOI — Ha JIOKyMEHTI, Ha[pyKOBaHOMY Ha OJIaHKY),
ocoOucTOro miAamucy, iHimiame (iHimiamxa iMeHi) 1 npi3Buma. [{o3BonseTscs B pekBi3uTi «Iligmucy»
TICJIs Ha3BU MOCald 0COOM 3a3Ha4YaTH BUEHE 3BaHHS, HAYKOBUH CTYIIHb.

1. lupexmop bepouuiecvkozo 30K Ne 14 Hionuc Iniyian(u), npizeuue
2. lupexmop Hionuc Iniyian(u), npizeuwe

7.3.1lpu cTBOpEHHI JOOKYMEHTIB MIAMUCYETbCSA OAMH TPUMIPHUK JOKYMEHTa, SIKUH €
opuriHajJoM. BUHATOK CTaHOBIATH JESKi BUAM JOKYMEHTIB (HAlpHKIaa akTH, IOTOBOPH, SKi
CTBOPIOIOTHCA B KIJIBKOX MPUMIPHUKAX, KOKEH 3 SIKHX Ma€ CHITy OpPUTIHAIY).

7.4.Y pa3i HaJCUIIaHHS TOKYMEHTa OJIHOYACHO KUIBKOM 3aKiazaM (yCTaHOBaM) OJHAKOBOTO
a00 BHIOTO PiBHS KEPIBHUK 3aKJIAAY IMiIMTUCYE BCI HOTO MPUMIPHUKH.

7.5. JIea aGo OinblIe MiAMKCIB MPOCTABISIOTH, SIKIIO 3a 3MICT JOKYMEHTA BiJNOBIIAIOTh
KizbKa oci0. [Ipu 1ipoMy HiAMUCH MOCAT0BUX OCIO PO3MINIYIOTHCS OAMH IIiJl OJHUM BiJIOBIJHO JI0
1TOPSIKOBAHOCTI OCi0.

Jlupexmop Hionuc Iniyian(u), npizeuwe
Knacnuit kepisnuk Iionuc Iniyian(u), npizeuwe

7.6. CriiyibHI TOKYMEHTH KUIBKOX 3aKJIafiB MiIMUCYIOTHCS KEPIBHUKAMH OJHAKOBHX TOCA]
IIUX 3aKJIa1iB. [XHI mignucu po3MillyOThCs Ha OHOMY PiBHI 1 CKPIIUTIOIOTHCS TIeYaTKaMU 3aKJIaIiB.

upexmop Hupexmop
IHionuc Iniyian(u), npizeuue IHionuc Iniyian(u), npizeuue

7.7. JIOKyMEHTH KOJIeTiadbHUX OpraHiB (pIilIEHHS, TIOCTAHOBH) TIAIMUCYE TOJIOBA
KoJIeTiabHOTO oprany. [IpoTOKON MiANMUCYIOTH TOJOBYIOUHI HA 3aCiaHHI KOJIETiadhbHOTO OpraHy i
ceKperap.

Tonosa nedazoziunoi paou Hionuc Iniyian(u), npizeuwie

Cekpemap neoazoziunoi paou Hionuc Iniyian(u), npizeuue
7.8. JlIokyMeHTH, CKJIaJieH1 KOMICIEI0, TiAMUCYIOTh TOJI0BA KOMICIT 1 BC1 WICHH KOMICI].

7.9. JIoKyMeHTH, 10 Mi/UIATaloTh 3aTBEPKEHHIO (IHCTPYKIIii, OJT0KEHHS, MpaBuUia TOIIO),
MIJIMHACY€E TI0Ca0Ba 0c00a, BIAMOBITAJIbHA 3a 1X IMiATOTOBKY.

7.10.Y pa3i BiACYTHOCTI KepiBHUKA 3aKiiaqy, Ha3Ba MOCAAM, Mpi3BUIlE, iHimianu (iHiIian
IMeH1) K01 3a3Hau€HO Ha MPOEKTI JOKyMEHTa, HOro MiJNICcye 0coba, sika BUKOHYE 1 000B’sI3kH, a0
il 3acTynmHuMK. Y TakoMy pa3i 00OB’S3KOBO 3a3HA4alOThCs (PakTWYHA mocaia, iHimiamu (iHimian
iMeH1), pi3BuUlIe 0co0u, siKa MiAnucasa 10KyMeHT. [Ipu nboMy BUIIpaBiIeHHS! BHOCSATh PyKOITUCHUM
a00 MaIIMHOMMCHUM CIIOCOOOM, SIKIIO JOKYMEHT HEMOXJIHMBO HepeapykyBaTtu. He momyckaeTbces
IiJT Yac MAMUCAaHHSI JOKyMEHTa CTaBUTH NMPUHUMEHHUK «3a» YU MPAaBOOIYHY MOXUITY PHUCKY Tepe
Ha3BOIO MOCA/IN.

JlonaBaHHs 10 Ha3BU MOCaAM KEpiBHUKA 3aKkiaay abo caMOCTIHHOIO CTPYKTYpPHOTO
HiAPO3ALTY CliB « BukoHyouuil 0608°a3ku» aoo «B.o.» 31ACHIOETHCS HA IM1/ICTAaB1 HAKa3y.



7.11. @akcuMinbHe BIITBOPEHHS HiANUCY 110CaJ0BO1 ocobu Ha
OpraHi3alifHO-pO3NOPSIAUNX, (PIHAHCOBUX, OyXTaJITEPChbKUX JOKyMEHTAaX 3a JOIOMOTOIO
MeXaHIYHOTO a00 1HIIOTO KOMiIOBAHHS HE JIOMYCKA€EThCS.

8. 3arajbHi BUMOIH 10 TEKCTY YHPABJIiHCHKUX JOKYMEHTIB

8.1. TekcT ympaBIiHCBKOTO JIOKYMEHTa MOBHHEH OYTH YiTKUM, KOHKPETHHM, JIAKOHIYHHM,
iH(QOpMaTHUBHUM Ta BiANOBiAATH opdorpapiyHUM, JEKCHUYHUM, MOPGOIOTIYHIUM, CHUHTAKCUYHUM,
CTHJIICTUYHMM, IYHKTYAI[II{HUM HOpMaM.

8.2. TekcT JOKyMEHTa TIOBHHEH CTOCYBaTHCSl TOrO IHTaHHA, sKe C(GOpMyIbOBaHE B
3aroJIOBKY 0 TEKCTY, YITKO BiIoOpakaT NpUYMHY i METy CTBOPEHHSI JOKYMEHTa, pO3KPUBATH CyTh
KOHKPETHOT CIpaBU, MICTUTH apryMEHTOBaHI1 JI0Ka3H, BUCHOBKHU, IPOMO3HIII].

8.3. Ilin vac cknagaHHS MOKYMEHTIB BKMBAETHCS AUIOBUIN CTHIIb, ISl SIKOTO XapaKTepPHHMA
HEUTpadbHUW TOH BHUKIAIEHHS, TO030aBJICHU O0Opa3HOCTI, EMOIIMHOCTI Ta I1HIWUBIIyaTbHUX
aBTOPCHKUX pHC.

8.4. Texct nokyMeHTa 0OPMIISIIOTh Y BUIJISIII CYIIUTBHOTO 3B’ SI3HOTO TEKCTY, a00 aHKETH YU
Tabnui, ado NUIIXOM MOE€THAHHS [UX (HOPM.

CyuinbHUN 3B’SI3HUM  TEKCT JIOKyMEHTAa MICTUTh TIPaMAaTUYHO 1 JIOTIYHO Y3TOJDKEHY
iHpopMaLlil0  MPO  yNpaBIIHCBKI  Jii 1  BUKOPUCTOBYEThCS M  4Yac  CKJIaJaHHA
Oprasi3aliiHO-pO3NOPSIAYUX JTOKYMEHTIB.

CyuinbHMN 3B’ SI3HUM TEKCT, SIK MPABUJIO, CKIAJAETHCS 3 IBOX YACTUH. Y MepIuii (BCTyMHIN)
YacTHHI 3a3HAuYaloThCs IIJCTaBa, OOIPYyHTYyBaHHS ab0 MeTa CKJIaJaHHS JOKyMEHTa, Yy Jpyrii
(3aK/IIOYHIM) YaCTHHI — BUCHOBKHM, IPOIO3MIIi, pilIeHHs, MOpoxaHHs. B okpeMux BHIagkax
JOKYMEHT MOJKE ITiCJIsl BCTYITHOT YACTUHU MICTUTH MOTHUBYBAJIbHY YAaCTHHY, B SIKii OOTPYHTOBY€ETBCS
MO3UIIIS 3aKIamdy.

8.5. Y TekcTi MOKyMeHTa, MiArOTOBICHOTO BIAMOBIIHO 10 JOKYMEHTIB IHIIKUX yCTaHOB a00
paHille BUJAHUX JOKYMEHTIB, 3a3HA4alOThCSl Or0 PEKBI3UTH y Takiil MOCIIAOBHOCTI: Ha3Ba BUIY
JIOKyMEHTa, HAMEHYBaHHsI YCTAHOBH — aBTOpa IOKYMEHTA, J1aTa, PeECTpaIliiHii HOMEp, 3aT0JI0BOK
710 TEKCTY.

Ilpuxnao

Haka3z Minicmepcmea oceéimu i nayku Ykpainu 6i0 25 uepena 2018 poxy Ne 676 «llpo
3ameeporcennsn Incmpykuii 3 0inosoocmea y 3aknaoax 3azanvHoi cepeonboi oceimuy

8.6. TexcTH CKIaJHMX 1 BEIMKHX 32 00CATOM JTOKYMEHTIB (TIOJIOKEHHS, IPaBUIIa, IHCTPYKIIi,
OMJISIZM, 3BITU TOILO) MOAUIAIOTHECA HA PO3AUIM, HNIAPO3AUIN, MyHKTH, MIAMYHKTU. [IyHKTH B TEKCTI
HYMEPYIOTbCS apaOChbKUMHU U(PPaMU 3 KPAIKOIO, a MIAMYHKTH — apaOCbKUMU LH(dpa MU 3 Ty>KKOIO.

Po3ninu HyMepyrOThCS pUMCBKUMH IH(paMH, a TAKOXK B OKPEMHX BHIIAJKaX BOHH MOXYTh
HOAUIATHCS Ha IJIaBH.

8.7. ®opMa aHKETH BUKOPUCTOBYETHCS y pa3i BUKJIAJCHHS y HU(PPOBOMY ab0 CIOBECHOMY
BUIIsAL iHGopManii mpo oauH 00’€KT 3a meBHUM oOcsirom o3Hak. [locriliHoro iHQOpMaIliero B
aHKeTI € y3arajJbHEeHI O3HAKW, 3a SKUMH MPOBOIAHUTHCA OMHC 00 ’€KTa, a 3MIHHOIO — KOHKPETHI
XapaKTEPUCTUKH.

8.8. Tabnmmuna (hopMa TOKYMEHTa BUKOPHCTOBYETHCS Y pa3i BUKIAACHHS y TU(PpPOBOMY abo
CJIIOBECHOMY BUIJISAL iHpopMalii Mpo Kiibka 00’ €KTIB 32 PSAOM O3HAK.

3aronoBKy rpad TaONHIN MUNTYTHCS 3 BEIUKOI JIITEPH, ITi13ar0JIOBKH — 3 MaJIOl JITEPH, SKIIO
BOHU CTaHOBJISITH OJHE I[JIC 13 3aroJOBKOM, i 3 BEJIMKOI — SIKIIO MiJ3arojJJOBOK Ma€ CaMOCTilHE
3HaueHHs. Kpamku B KiHIII 3aroyioBKiB 1 Mig3arofioBkiB rpad He CTaBIATHCSA. 3aroJioBKU 1
mig3aroioBku rpad Ta psakiB TaOnuil MOBUHHI OyTH BUKIIAJCHI IMCHHUKOM Y HA3UBHOMY BIIMIHKY



OJHMHU. Y 3aroJioBKax 1 IMiJ3arojloBKax pAakiB 1 Tpad TaOnMIl BXKHUBAIOTHCSA —JIMILIE
3arajJbHOIMPHUIHSTI YMOBHI TO3HAYEHHS 1 CKODOUECHHS.

No 3/n yiiiy Haszea 3axnady oceimu Ilocaoa Cmavrc, p.

1 2 3 4 5 6

I'padu Tabmuri, ski po3MIMIYIOTHCS HAa KUIBKOX CTOpiHKaX, HyMepyroThcsa. Ha mpyriit ta
HACTYITHUX CTOpIHKAax TaONWIN 3a3HAYalOThCS HOMEpH rpad, a TaKoK y BEPXHBOMY IPABOMY
KyTi — cioBa «[IpomoBxeHHs oaTKay.

IIpooosrcenna oooamxka

1 2 3 4 5 6

8.9. Y 3akiaji TeKCT HaKa3zy BUKIAIAEThCS Bif mepiroi ocoon — HAKA3YIO.

VY CcHouibHUX PpO3HOPSAYMX JOKYMEHTaX BHUKOPUCTOBYETbCS (popMa BHUKIALy TEKCTY BiJ
nepiuoi ocoou MHOXKUHU — HAKA3YEMO.

Yy IMPOTOKOJIaX 3aCTOCOBYETHCA (1)0pMa BUKJIAy TCKCTY Bi,I[ TpeTBOI 0coOM MHOXXHHH 3a
CXEMOIO:

CIIYXAJIH - BUCTYIIH/TH — BUPIIIHTH (YXBA/TU/IH, I0CTAHOBHIIN).

VY IMCTYBaHHI 3aCTOCOBYETBCS (hopMa BUKJIQAYy TEKCTY BiJ Nepmioi 0coOM MHOXKHUHU
(BBaXKa€EMO, HAJACHIIAEMO, IIPOCHMO, IPOMOHYEMO) ab0 BiJ TPEeTbOi 0COOM OMHUHU («3akiao
3azanvbHOi cepeoHboi oceimu He 3anepeuye», «3aKaad 3a2anbHoi cepeOHbOl 0ceimu 88aX3Cac 3a
HeobxioHe»).

Y IOKyMeHTax, CKIAJCHHX I0CaJOBOI0 OCO0O0I0 1 aJpecoBaHUX KEPIBHUKY 3aKiany ado
CTPYKTYpPHOTO MiJIpO3/iTy (IONOBiHA 3alMCKa, MOSICHIOBAaJIbHA 3aIlUCKa, 3asBa), 3aCTOCOBYETHCSI
(dhopMa BUKIIQy TEKCTY BiJ MEPIIOi 0COOM OHUHU (TIPOTIOHYIO, BBAXKAFO, IIPOIITY).

9. Oco0/1MBi BUMOTH 10 CKJIAIaHHS JeSIKUX BU/IIB JOKYMEHTIB
Hakas3s

9.1. Haka3 — po3nopsiiuuii  JOKyMEHT, SKHH BHJA€ KEpPIBHUK 3aKjiaay Ha IpaBax
€IMHOHAYAILHOCTI Ta B MeEXKax CBO€I KOMIIETEHIlI, 0OOB’SI3KOBMIl IUIi BHKOHAHHS IIiIIEIVIMMHU.
Hakasu 3akiany mianucyroThesi KEpIBHUKOM 3aKiIay, a 3a HOoro BiJICYyTHOCTI — 0CO0010, sIka BUKOHYE
fioro 000B’SI3KM, Ta PEECTPYIOTHCS B XKYpHAJIAX PEeCTpallii HaKas3iB.

[TigrotoBKy Haka3y MO)Ke IHIIIIOBaTH KEpPIBHUK 3akjaaay abo Oynb-sKUl CTPYKTYypHHIA
T IPO3 L.

SIKmIo iHIIIaTOPOM MiJITOTOBKM HAaKazy € CTPYKTYPHUH MiIpO3ZIis, TO HEOOXiTHICTH HOro
BUJIaHHS TIOBMHHA OyTH OOTpyHTOBaHAa B JOMOBiAHIN 3ammcii. PilmeHHsS KepiBHUKA 3aKjIamy
BUPAXKAETHCS PE3OITIOLIETO.

9.2. Bynp-skuii HaKa3, 32 BUHATKOM CI1JIHHOTO, O(OPMITIOIOTH Ha OJaHKY HaKa3y 3aKiajiy.

9.3. 3micT HaKa3zy KOPOTKO BHMKIIQJAETHCS Y 3aroJIOBKY, KM IMOYMHAETHCS 3 MPUHMMEHHUKA
«IIpo» 1 ckiamaeTbes 3a JOMOMOTOO BiaieciiBHOTO iMeHHHKA («lIpo 3ameeporcenns...», «Ilpo
66edenHA...», «IIpo npuiitnammsn na pooomy...») abo imennuka («Ilpo niocymku...», «IlIpo kadpoei
NUMAHHA...»).

9.4. CtpykTypa TEKCTy Hakasy, SIK MPaBUJIO, CKIAJA€THCS 3 JBOX YaCTUH — KOHCTATYIOUO1
(mpeamOymu) 1 po3MOPSAAYOI.

VY KoHCTaTylouWili YacTHHI 3a3HA4YarOThCs IijcTaBa, OOIPYHTYBaHHA a00 MeTa BHJIAHHS
Hakasy. 3a3HaueHa 4acTHHA MOXKe MmoynHatucs 3i ciiB «Ha euxkonannsay, «3 memoroy tomo. Sximo




JOKYMEHT BHJA€ThCS Ha MiACTaBl 1HIIOTO PO3MOPSIYOr0 JAOKYMEHTA, y KOHCTATYIO4ii 4acTHHI
3a3HAYArOTHCSl Ha3Ba BHJY IIbOTO JOKYMEHTA, HOTO aBTOp, JlaTa, HOMEp Ta 3arojoBok. Kpamka B
KIHII KOHCTATYI0401 YaCTMHU HE CTaBUTHCA.

Koncraryroua vactuHa Moxke OyTH OMylIeHa, SIKIIO pO3MOpsAaYa YacTUHA He MoTpelye
OOI'pYHTYBaHHS, HAIPUKJIIA/ y HAKa3ax 3 KaJJpOBUX MUTaHb (0COOOBOTO CKIIAAY).

9.5. Po3nopsya yacTuHa Hakazy MOYMHAETHCA J1€CIIOBOM, SIKE JAPYKYETHCS 3 HOBOTO psJIKa
BEJIMKUMU JliTepamMu 0e3 BiJICTYITy BiJ JIBOTO IOJIA 1 JIAMOK, MICJIS YOTO CTaBUTHCS JIBOKpAIKa.

9.6. Posnopsiiya yacTMHA TOAUISETHCS HA IMYHKTH 1 MIANYHKTH, $KI HYMEpYIOTbCA
apaObcbkuMu 1UppaMu. Y KOKHOMY ITyHKTI NMOBMHHI OyTH 3a3HaueHi BUKOHABI (CTPYKTYpHI
MIAPO3aUIM ab0 KOHKPETHI IMOCagoBl OCOOM), KOHKPETHI 3aBIaHHS (JOpPY4YEeHHS) 1 CTPOKH IX
BUKOHAHHs. BUKOHaBIII MOXyTh OyTH Ha3BaHI TAaKOX Yy3arajlbHEHO, HAIPUKIAA: «I1E€JaroriuyHuM
MpamniBHUKaM 3akiaay». [Ipu mboMy He 3aCTOCOBYETHCSl HAIMCAHHS HEKOHKPETHHUX JIOPYUYCHb, SIKi
MICTATB CJIOBA: IIPUCKOPUTHY, IOJIMIIUTHY», «AKTUBI3yBaTU», «3BEPHYTH yBary» TOILO.

9.7. YV nakazax 3 KaJpoBUX MUTaHb (0COOOBOTrO CKIJIAy) PO3MOpPsaYa YaCTHHA MTOYUHAETHCS,
AK mOpaBuno, 3 jiecnoa y dopmi indinitusa: («JIPHHHATH», «IIPH3HAYUTH),
«(IIEPEBECTH», «3BUIBHUTH», « BUIPA/ITUTH», «cHAJATH», «OI'OJIOCHTH» Tomo. [Jani
3a3HAYalOTHCSl BEJMKUMH JIiTepaMH Ipi3BUILE NpalliBHUKA, HA SIKOTO MOIIMPIOETHCA sl Hakasy, 1
MaJMMHU — HOro iM’sl Ta 10 OaTbKOBI.

@opMyiIrOBaHHA IYHKTiB HOBHHHI OyTHM YITKMMH, KOHKPETHHMH, BIANOBIAATH HOpMam
Konexkcy 3axoniB npo npaito Ykpainu_ (K3mnll) abo iHmuM npaBoBUM aKTaM.

VY pa3i npuiimManHs abo 3BUIbHEHHS IMpalliBHUKA 3a3HAYarOThCs MOBHA Jara (YHUCII0, MICSIb,
PiK) (paKTUYHOTO BUXOAY MpaliBHUKA Ha pOOOTY (HPUIIMHEHHS TPYIOBUX BIIHOCHH), pO3Mipu HOTO
I0CAJ0BOT0 OKJIy BIJMOBIJHO /0 IITAaTHOTO PO3MUCY, HaA0AaBOK Ta JAOIUIAT.

VY KO)XKHOMY MYHKTI Haka3y 3 KaJpOBUX MUTaHb (0COOOBOIO CKIIaTy) 3a3HAYA€ThCS Ii/ICTaBa
10/10 Horo BHMJaHHA (3asBa NpalliBHUKA, KOHTPAKT, JIOMOBIJHA 3alMCKa, PIIICHHS arecTaliiHol
KOMICI1 TOII[O).

Haxka3u 3 kaapoBux nuTaHb (0co0OBOTo Ckiagy) oOpMITIOIOTh Y BUIVISAL 1HANWBITYaTIbHUX
(CTOCYIOTBCSI OHOTO TIPAIIBHHUKA) 1 3BEICHUX (CTOCYIOTHCS KUIBKOX MPAIlIBHUKIB).

VY 3BeleHHMX Haka3ax O pO3MOPSIY0i YAaCTUHHM BKIIIOYAIOTHCS IYHKTH, IO MICTATh
iH(popMalito, y Takii MOCIIAOBHOCTI: MPUUHATTA Ha poOOTY (CciykOy), MepeBeACHHs, 3BIbHEHHS.
VY Mexax HuX MyHKTIB MiAMyHKTaMU 3a3HayaroTh MPi3BUILA NPALiBHUKIB 32 andasiToM. [Ipu oMy
JI0 OJTHOTO 3BEICHOTO PO3MOPSIIOTrO JOKYMEHTa HE MOXKYTh BKJIFOYATHCS MYHKTH 3 iH(OpPMAIIi€Io,
sIKa 3T1HO 13 3aKOHOAABCTBOM Ma€ Pi3Hi CTPOKU 30epiraHHs.

9.8. ITicns mianucaHHs HaKa3y 3MIHM 10 HbOTO BHOCSITHCS JIMIIE IIJISIXOM BUIAHHS HOBOTO
HaKazy MpO BHECEHH: 3MiH.

SKmo Haka3oM BIAMIHSETbCS TMOMEPEIHIN Haka3, y pO3NOpSAAYii YacTHHI 3a3HAYAETHCS
IYHKT, SIKUI TOBUHEH NIOYMHATHUCA 31 CIiB: «Buznamu maxum, wyo empamue YuHHICMb, ...».

9.9. OcTaHHI} TyHKT Haka3y y pasi MoTpedu MO)Ke MICTUTH PIlICHHS MPO MOKJIAIACHHS Ha
CTPYKTYpHHH miipo3/ia abo mocaaoBy 0coOy QyHKIIIH 3 KOHTPOIIO 32 BUKOHAHHSIM HaKasy.

9.10. Haka3 HaOupae YMHHOCTI 3 MOMEHTY HOTO IiIHCAHHS 1 PeecTpallii, K10 B TEKCTi HE
BCTAHOBIICHO 1HIII CTPOKHU.

9.11. 3 Haka3oM 3 KaJpoBUX NUTaHb (0COOOBOro ckjaay) OOOB’SI3KOBO O3HANOMIIIOIOTH
3raflaHux y HbOMY OCi0, SKi Ha MepIIoMYy MPUMIPHUKY TOKYMEHTA 4YHM Ha CHeI[ialIbHOMY OJIaHKY
IPOCTABIISIOTH CBOT IiIMUCH 13 3a3HAYCHHSM JIaTH O3HAHOMIICHHS.

9.12. Haka3u HyMepyroTbCs B HOPSZIKY iX BUJAHHS B MEXaX KaJE€HAapHOIO POKY.


https://zakon.rada.gov.ua/laws/show/ru/322-08

9.13. YV 3akmnaji CTBOPIOIOThCS TaKi BUAM HaKa3iB:
HaKa3u 3 OCHOBHOI JisTTBHOCTI 3aKkiany — Ne 2-0;
HaKa3M 3 aIMiHICTPAaTHBHO-TOCIIOAAPCHKUX MUTAHb 3akiaamy — Ne 2-T;
HaKa3M 3 KaJIpOBUX MUTaHb 3aKJIaAy TPUBAJIOTO CTPOKY 30epiranns — Ne 2-k/1p;
HaKa3y 3 KaJIpOBUX MMUTaHb 3aKJIady TUMYacOBOTO CTPOKY 30epiranHs — Ne 2-k/Tw™;
Haka3W 3 pyXy YYHIB/BUXOBaHIIB 3aKkiaagy — Ne 2-y.

IIporoxon

9.14. ITpoTOKOI — TOKYMEHT, y SKOMY (IKCyeThcs TepeOir BeICHHs 3aciliaHb, YXBAJICHHS
pillieHb JOPaTIMMH Ta KOJET1aIbHUMH OpTaHaMH, KOMICISIMH TOIIIO.

[IpoTokonu 3acigaHpb NeNaroriyHux paj, IHIIMX J0pagyuX Ta KOJIEriaJlbHUX OpraHiB
CKJIaJaloThcs B CTHCHIN Gopmi. Y MpOTOKOM, CKIaJeHOMY B CTHCHIM (opMi, QiKCylOThCs JuIle
MPUMHATI pilieHHs 6e3 AeTainizaiii nepediry oOroBopeHHs MUTaHHS.

VY pa3i morpebu 3a pilICHHAM 3arajibHUX 300piB (KOH(]EepeHIii) KOJIEKTUBY MPOTOKOIH
3arajlbHUX 300piB (KoH(DepeHIii) KOJIEKTHBY MOXKYTh CKJIQJaTHCS Y TTOBHIKM Gopmi.

9.15. Hymepariis mpOTOKOIB 3aciiaHb MEJaroriuHoi paau BEIEThCS Yy MeXaxX HAaBYAIBHOTO
POKY, MPOTOKOJIIB BUOOPHHUX OPTaHiB — y MeXaX iX MOBHOBAKEHb.

Hywmepariiss MpOTOKOJIB BEAETHCS OKPEMO 3a KOXKHOK TPYNOK IPOTOKOJIIB 3aciJaHb
BiJIIIOBITHOTO KOJICTiaIbHOTO OPTaHYy.

9.16. JlaToro mpOTOKOITY € JaTa MPOBEACHHS 3aCiaHHs.

3arooBOK 0 TEKCTy IPOTOKOJIYy Ma€ BiloOpakaTh BHUJ 3acilaHHg (Hapaga, 300pw,
KOH(epeHIisl Tomo) abo KoJerianbHOi AiSUIBHOCTI (KoMmicis, pamga, 300pu, poOoda rpyma Tompo) i
BKJTIOUATH Ha3BY BUY JIOKYMEHTA.

TekcT npoTOKOITY CKIIAA€ThCs 31 BCTYITHOI Ta OCHOBHOT YaCTHH.

Y BCTynNHi 4YacTUHI TNPOTOKONY 3a3HAYAIOTHCS NPI3BHILA Ta iHIIiaguM ToMoBH abo
TOJIOBYIOYOTO Ha 3acifiaHHi, 300pax TOII0, CEKpeTaps, 3anpolIeHUX, & TAKOXK MPUCYTHIX OCI0.

VY pasi norpebu 3a pIlIEHHSM BIAMNOBIHOTO OPraHy y CHHMCKY MPHUCYTHIX 3a3HauaroThCs
HOCa Iy 3alpolIeHnX oci0 Ta HallMeHyBaHHS YCTaHOB. SIKIIO KUIBKICTh MPHUCYTHIX nepeBumlye 15
0ci10, 3a3Ha4aeThCA iX 3arajibHa KUJIbKICTh 3 MOCUJIAHHSAM Ha CIHCOK, 10 AOAAETHCS A0 IPOTOKOITY.

9.17. BctynHa 4YacTHHAa MICTHTh MOPSAOK JCHHUH: NepeliK pOo3MIAHYTHX Ha 3aciiaHHi
nuTaHb. [lopsSa0K AeHHMI TOAETHCS HAPUKIHI BCTYITHOI YaCTHHHU.

CnoBa «Ilopsinok nAeHHUI» APYKYIOTbCS BiJ MEXI1 JIIBOTO MOJIs, MICHAS HUX CTaBUTHCS
nBokpanka. KoxkHe mNHTaHHS HyMepyeThCcsl apaOCbKUMM LUdpaMH 1 JApyKyeTbess 3 alzarry.
@opMyBaHHs MUTAHb Y MOPSIKY JEHHOMY ITOYHHAETHCS 3 IpuiiMeHHUKa «IIpo».

9.18. OcHOBHAa YacTWHA TMPOTOKONY CKJIATAETHCS 3 PO3MLIIB, SIKI MalOTh BIAMOBITATH
MyHKTaM TOPSIKY JIeHHOTO. Po3aiim HyMepyroThes apaOChkuMu nudpamu 1 OyIyroThCs 32 TaKOIO
CXEMOIO:

s ctuciaoi popmu nipotokonis: « CJ1YXAJIH - YXBAJTH/IH»;
1u1st moBHOT popmu nipotokoniB: « C/IYXAJIH - BUCTYITHIIH - YXBAJIUIIH ).

[Micns coBa «CJIYXAJIN» 3 HOBOTO psiika 3a3HAYAIOTHCS MPI3BUINE TA iHIMiaM (iHIIiam
IMEH1) KO’)KHOTO JI0TIOBI1a4a.



VY noBHi# Gopmi nporokomy michs ciaoBa « BUCTYIINIINY (ikcyroTbecst BUCTYIH THX OCIi0,
K1 B3SUIM y4acTh B OOTOBOPEHHI J0MOBIAl (MUTaHHS MOPSAAKY AeHHOro). Buctynu opopmitoroTses
B TPOTOKOJI 13 3a3HAYEHHSAM II0Caj, MpI3BUII Ta iHimiamiB (iHiLiady), IMEH JIOMOBiJaYiB Yy
Ha3MBHOMY BiIMIHKY, BUKJIaJICHHSM 3MICTy BUCTYIy a00 MUTaHHS, BIANOBII Ha HHOTO.

9.19. TekcTu BUCTYIIIB Y POTOKOJI BUKJIAIAI0THCS BiJl TPETHOT 0COOH OTHUHHU.

Texct abo Te3u nomoBiAi, oopmiIeHI SIK OKpeMi JOKYMEHTH, JI0 TEKCTy MPOTOKONIY HeE
BKIIFOUarOThCs. [licist BigoMocTel Tpo JOTOBigada CTaBUTHCS THUpPE 1 3a3HavyaeThes «Texcm
00n06idi 000aemvcsa 00 NPOMOKOIYY.

[Ticnsa cnoBa «YXBAJINJIN» (ikcyeTbes MpUAHSITE PIIEHHS 3 0OTOBOPIOBAHOTO MHUTAHHS
MOPSIKY JEHHOTO, SIKE Ma€ BKJIIOUATH CKJIAJOBI, IO BIAMOBITAIOTh HA TaKi MUTAHHS: KOMY, IIIO
3pOOUTH 1 B IKHI CTPOK.

Y pasi AKmo NpUMAaETbCs PIMICHHS IPO CXBAJICHHS, TTOTO/DKEHHS, 3aTBEPHKCHHS
JIOKyMEHTa, SIKH OOroBOpIOBAaBCS Ha 3acCifiaHHI, el NOKYMEHT [IOJAa€ThCs 10 MPOTOKOIy. 3a
HassBHOCTI 1HINUX JOKYMEHTIB, IO PO3MIANAIUCSA Ha 3acigaHHl Ta GakT 0OTOBOPEHHS SKUX OyJ10
3a(hikcoBaHO B TEKCTI MPOTOKONY, BOHM HYMEPYIOThCS apaOCbKMMU LuppaMu. Y BiINOBITHUX
IYHKTaX MPOTOKOJY MPOCTABISIFOTHCS TOCHIIAHHS Ha I1i JOIATKH.

[IpoTokon miAmMCye TOMOBYIOUM Ha 3acifiaHHi KOJETialbHOTO (IOPaadoro) OpraHy Ta
cekperap (3a HassBHOCTI). [IpoTOKOI 3acimaHbh KOMICIH MiAMUCYIOTh YCi WICHHU KOMICIi.

JlucTn

9.20. Jluctu cKIamaroThCs 3 METOI0 OOMiHY iH(OpMAIi€el0 MK 3aKiIaZoM Ta OpraHaMu
JIep’KaBHOI BJIa{, OPraHaMH MiCIIEBOTO CAMOBPSTyBaHHS, iX OCATOBUMH 1 CITy>KOOBUMH 0co0amH,
3aKJIaJlaMH, YCTAaHOBaMH, OPTaHi3allisiMHU Ta IHIIUMU (I3UIHUMH 1 OPUAUNIHUMHU 0COOaMHu.

9.21. branku 1UCTa MalOTh TaKl PEKBI3UTH:

HaliMEHYBaHHsS 3aCHOBHHMKA (3aCHOBHHUKIB) 3akjady (Hampukiaa, bimonepkiBchbka MichbKa
pana);

ITIOBHC HaﬁMeHYBaHHﬂ 3aKjiagy Bi):[HOBiI[HO A0 YCTaHOBYUX JIOKYMGHTiB;

JOBIZIKOB1 JlaHI Tpo 3akiaj (momroBa ajapeca, HoMepu TenedoHiB, ¢GakciB, paxyHKIB Y
0aHKYy, a/ipeCy eJIeKTPOHHOI MOIITH TOIIIO).

9.22. PekBI3UTH JIUCTA: J]aTa, peecTpalliiHUM 1HAEKC, TOCUIIaHHS Ha PeeCTpalliiHui 1HAEKC 1
JaTy JOKYMEHTA, Ha SIKUH HaJaeThCsl BIAMOBLAD (32 MOTpeOH), apecar, 3arojIOBOK J10 TEKCTY, TEKCT,
BiIMITKa PO HAsIBHICTH JOJATKiB (3a mOTpedu), MANUC, BIAMITKA PO BUKOHABIIS.

9.23. Jlatoro nmcTa € ngara WOro MIANMHMCAHHS, sKa Mae 30iratucs 13 Jaror peecTpartii
BUX1JTHOI KOPECTIOH/ICHIIi1.

9.24. TekcT nMCTa BUKIAAAETHCS BiA MEpIIOi 0COOM MHOXHHHM 3 BUKOPUCTAHHSM CIIIB:
«NPOCUMO NOGIOOMUMU...», «PO3’ACHIOEMO, WO...». 3a3BUYall y JHUCTI MOPYILIYETHCS OIHE
IUTaHHS.

AKT

9.25. AKT — TOKYMEHT, CKJIaJICHUI TPYIIOr0 OCi0 /s 3aCBiTUCHHSI BCTAHOBJIEHUX (hakTiB a00
nofiii. AKTH OQOPMITIOIOTBCS 3a pe3ybTaTaMu PeBi3ii PiHAHCOBO-TOCIOAAPCHKOI AiSLTBHOCTI, i
yac NpUMaHHA-NIEPEIaBaHHs CIPAB, CIMCAaHHSA MalHa TOLLO.

9.26. Jlaroro akTa € jara Moro CKiIajacHHS.

9.27. TekcT akTa CKJIaa€ThCs 31 BCTYMHOT Ta KOHCTATyI0uO01 YaCTHH.



VY BCTYyNHIM yacTHMHI 3a3HA4YalOTHCS MiACTABU Ui CKJIAJAHHS aKTa Ta Ha3HBAIOTHCS 0COOH,
K1 CKJIaliu akT a0o Oyiy MPHUCYTHI MPHU I[LOMY.

Y KOHCTaTyrO4iil YacTHHI BHKJIAJAIOTHCSA CYTh, 3aBIaHHS, XapaKTep BUKOHAHOI poOOTH,
BCTaHOBJIEHI (PaKTH, MPOIMO3MIi Ta BUCHOBKH. KoHCTaryroya yacThHa MOKE O(OPMITIOBATHCS Y
BUDISAA1 TAOIHULI.

VY KIiHII TEKCTy akTa 3alucyloTbCs JaHi NpO KUIBKICTh MNPUMIPHUKIB akTa Ta ix
MiCII€3HAXOKEHHS.

9.28. AKT mianucyroTh yci 0cobu, siki Opaiu y4acTs y HOro CKJIaJaHHi.

Ocoba, sika Mae 3ayBakK€HHs JI0 3MICTYy akTa, MIAMHUCYe HOro i BUKJIANA€E CBOIO TYMKY Ha
OKpPEMOMY apKyIlli, SIKU J01a€ThCS 10 aKTa.

9.29. VY pasi 3MiHM KepiBHUKA 3aKJIaly a00 BiMOBITAIBHOT 0COOH, MPUITMaHHSI-TIepEIaBaHHs
JIOKYMEHTIB 1 CIIpaB 31HCHIOETHCS 32 TUTTOBUMH (pOpMaMu aKTiB, HABEACHUMH B dodamkax 10-12.

10. 3acBiqueHHs Komiil Ta BUTATIB €J1y:K00BHX I0KYMEHTIB

10.1. 3akman mMae mpaBO 3acBIUYyBaTH KOIMii JOKYMEHTIB, IO CTBOPIOIOTHCS y HBOMY, 32
BUHSTKOM KOMIM JTOKYMEHTIB, $Ki BIJIMOBIIHO 70 3aKOHOJABCTBAa IMOTPEOYIOTh 3acCBIIUEHHS B
HOTapiaJTbHOMY MOPSIKY.

10.2. Komii JOKYMEHTIB 1HIIUX YCTAHOB MOXYTbh BUTOTOBJISITUCS 1 3aCBIAUYBATUCS 3aKJIaIOM
y TaKUX BUIAJKaX:

Ha BUMOTY CYJIOBHX Ta 1HILKX IPAaBOOXOPOHHHUX OPIaHiB;

JUIs. BHYTPILIHBOIO BUKOPUCTAHHS y 3aKiiafil (MmiJ yac BUPILICHHS MUTaHb 1010 MPUIMaHHs
rpoMajissH Ha poOOTy, HAaBYaHHS, 3aCBIJUEHHSA IX TPYAOBUX, JKUTJIOBUX Ta IHIIUX IpaB Yy
B3a€MOBIJTHOCHHAX 3 YyCTaHOBOIO). Hampuknaza, 3akiag MO)Xe BHUTOTOBUTH 1 3aCBITUMTH KOIIIIO
JUIUIOMA IpaliBHUKA, sIKa MOTIM Oyze MiJIIMUTa J0 HOro oco00Boi cripaBu.

10.3. /103BONSI€THCSL BUTOTOBJISITH KOIIIO 13 3aCBIJYEHOI KOMIi JOKYMEHTA, SIKIIO OpHUTiHA
BIJICYTHI{ 200 1OT0 OTpUMaTi HEMOXKIIHBO.

10.4. Komii OKyMEHTIB BUTOTOBJISIOTHCS 1 BHJAIOTHCS HAa BUMOIY IHIIMX YCTaHOB a0o
rpoMajssH 3 [J03BOJy KEpiBHUKA 3aKiaay, HOro 3acTymHHUKIB a00 KepiBHHKAa CTPYKTYPHOIO
HiAPO311TY 3aKIaTy.

10.5. Komist 1oKyMeHTa MOBHMHHA BIJNOBIAATH OPUTiIHANY, TOOTO MOBHICTIO BIATBOPIOBATH
iH(poOpMaLlit0 OpUTiHATY 1 BCl HOTO 30BHINIHI O3HAKK a00 1X YacTHHY.

10.6. He nomyckaerbcss BUTOTOBISATH KOMIl JOKYMEHTIB 3 HEpO30IpIMBUM TEKCTOM,
HiTYUCTKaMU, IPUIHUCAMU Ta IHIIUMHU HEOOYMOBIIEHUMH BUIIPABJICHHSMHU.

10.7. Konist HaOyBae IOpUAMYHOI CHUJIM JMILIE B pa3l ii 3acBIAUYEHHS B YCTAHOBJIEHOMY
HOPSIKY.

Hamuc npo 3acBigyeHHsT KOMIi CKIAAAETHCS 31 CIIB «32i0H0 3 OpUZinanom», Ha3BH MOCAJIH,
0COOHUCTOro MiAMKCY 0coOH, SKa 3aCBiAYY€ KOMito, 11 iHiNianiB (iHilialy iMeHi) Ta Tpi3BUIIIA, AaTH
3aCBIIYEHHS KOIIil.

Hanuc mpo 3acBigueHHs Komii CKPITUTIOEThCS BITOMTKOM I€YATKHU 3akiagy abo MedyaTku
«Jmst xomiiiy.

VY BuUMaakax, BU3HAYEHUX 3aKOHOAABCTBOM, KOMIil TOKYMEHTIB 3aCBIAYYIOTHCS BiAOWTKOM
MEYaTKH 3aKJIaTy.

Ha nunpoBomMy Oomi Yy BEepXHbOMY IMPAaBOMY KyTi MEpIIOTO apKylla JOKYMEHTa
POCTABIAEThCS BiMiTKa «Korish».



10.8. CtopiHkH Komii JOKYMEHTIB (32 BUHSATKOM THX, 110 MAIOTh OJIMH apKyIll) HyMEPYIOThCS
1 BIAMITKA TIPO 3aCBITUYEHHS KOTIl MOXE TOTIOBHIOBATHCS BiIMITKOIO «Bchoro B KoIIii apK.».
3a pimeHHsAM 3akiany ado Ha BUMOI'Y YCTaHOBH, SIKIH HaJa€ThCs KOs JTOKYMEHTA, OIMYyCKaeThCs
3acB1IYyBaTU KOIMIi JOKYMEHTIB MOAPKYIIIHO.

10.9. ApxiBHi KoIIii Ta BUTATH 3aCBIJUYIOThCS BIJNOBITHO 10 dodamkie 13, 14.
10.10. 3anexxHo Bij crtocoOy BUTOTOBIICHHS KOTIi MOAUISIOTH HA (JaKCUMUIBHI 1 BUIBHI:

1) bakcuminpHi Kol BUTOTOBJISIIOTHCS 3a JIOTIOMOTI0I0 3aco00i1B
KOMIIOBaJIbHO-PO3MHOXKYBAJIbHOT TEXHIKH, Y TOMY 4YMCIi OararoQyHKLIOHAJIbHUX MPUCTPOIB, LIO
TOYHO BIATBOPIOIOTH YCi 30BHIIIHI O3HAKH, XYJOXHI OCOOIMBOCTI O(OpPMIIEHHS PEKBI3WTIB, X
po3TalryBaHHS (BKJIIOUAIOUH ITIIUC Ta MeYaTKy) ado YacTHHY iX;

2) ocobucTuil mignuc MmocaaoBoi 0coOH, siKa MiANUcala OpUTiHaji JOKyMEHTa, MoXe OyTu
BIICYTHIM Yy pa3l HaJCWJIaHHS KOMIM IHIIUM ycTaHOBaM a0o0 SIKIIO KOIMisl BHUXITHOTO JOKYMEHTa
3aJIUILIAETHCS Y JUTOBOACTBI 3aKJIany;

3) Ha KOmisIX BUXIAHOTO JOKYMEHTa, IO 3aJMINAIOTHCS Y JIJTOBOJACTBI 3aKJIamy, TEKCTH
ONaHKIB MOXYTh HE BiTBOPIOBATHUCS, a 3a3HAYATUCS MAIOTh JIMIIE JaTa MiANHCAaHHS JOKYMEHTa Ta
HOro peecTpalliiHui 1HIEKC, Mmocaaa 0coOM, sKa 3acBiAumiia KOMito, il 0COOMCTHI MiAmuc, aara
3aCBITUEHHS Ta BIIOUTOK MEYATKH CIYKOU TIIOBOJICTBA, HAIIPUKIA:

Jlama, inoexc

Texcm ooxymenma

Pexsizum «Ilionucy (6e3 ocobucmozo nionucy)
32i0H0 3 opuzinanom

Ilpogionuii cneyianicm 6i0diny oinoeoocmea
Ilionuc, iniyianu (iniyian imeni), npizeuuie
Biooumox neuamxu 6i00iny oinoeoocmea
Mama

Ha xomisix BUXiJTHUX JOKYMEHTIB, 110 3aJHUINAIOTHCA y AUIOBOJCTBI 3aKjiaay, HOBUHHI OyTH
Bi31 MMOCAZOBUX 0CI0, 3 SKUMH BOHU ITOTOPKCHI, T Bi3W BUKOHABIIIB.

@dakcUMUIbHI KOIMii, 110 MICTATh (haKCUMIIbHE BIITBOPEHHS MIANMCY MOCAT0BOI 0coOU 1
NpU3HAueH] JIMIIe JUIsl BHYTPILIHBOTO KOPUCTYBAaHHS y 3aKiajl (HampUKIIaa KOmil Haka3iB, MJIaHiB,
MOJIOKEHb TOIIO), HE MOTPEOYIOTh JOJATKOBOTO 3aCBIAUCHHS;

5) BUIBHI KOMii BUTOTOBIISIOTHCS IUISIXOM HepeipyKyBaHHS a0 MEpernucyBaHHsS OpHUTiHAITY
JIOKYMEHTA, 110 TIOBHICTIO BiATBOPIOIOTH Horo iH(opMaIlito, ajge He aOCOIIOTHO TOYHO BiATBOPIOIOTH
Jioro 30BHIIIHI 03HaKH (LIpUQT, peKBI3UTH ONaHKa, MiIKIC, IeYaTKy TOLIO).

10.11. Butar 31 ciyx00BOTO JTOKyMEHTa BUTOTOBIISIETHCS, SIKIIIO HEMAa€ HEOOX1THOCTI
BUTOTOBJISITH KOMit0. BUTAT 0opMITIOEThCS Ha 3aranbHOMY ONaHKy 3aKjIaay i3 JOTPUMAaHHSIM TaKHX
BHUMOT:

y Ha3Bl BUAY JOKYMEHTA 3a3HAYAETHCS: «GUMAZ 3 HAKA3ZYY, (BUMAZ 3 NPOMOKOIIY);
BIATBOPIOETHCS MIOBHICTIO BCTYITHA YaCTHHA (SKIIO BOHA €) CITY>)KOOBOTO JIOKYMEHTA;

3 OCHOBHOI YaCTHHHM TEKCTY JIOKyMEHTa BHUIUCYETHCS TOW IYyHKT, iH(pOpMAIlis SKOTO
HEeoOX11Ha;

BiITBOPIOETHCS pekBi3UT «lliamucy» (6e3 ocoducToro miamucy);

MIPOCTABIISIOTHCS BIIMITKA PO 3aCBiTYEHHS KOTII1 Ta BiIOUTOK MeyaTku (3a HEOOX1THOCTI).



Butrsaru 3 mnpoTOKOJTIB 3acBiuye CeKperap, SKHH CKIaJae MPOTOKOMU 1 3IIHCHIOE iX
30epiraHHs, 3 HaKa3iB — MOCaJ0Ba 0co0a, sika BIIMOBIIA€ 3a iX 30epiraHHs.

10.12. Oco6nuBUM BHJOM KOMii JOKyMEHTa € JyOJikaT — IOBTOPHO O(OpMIICHUN
CIy>)KOOBUH JTOKYMEHT JUIsi BUKOPHCTAHHS 3aMiCTh BTPAa4e€HOTO YH IOIIKOKEHOTO OPHTiHAITY
(oMIIoMa, CB1IONTBA, TPYAOBOI KHMKKHU TOLIO), IO MAE TAKy CaMy FOPUAUYHY CHUILY.

JlyGmikaT BHUTIOTOBISIETHCS HAa TAaKOMy caMOMy ONaHKy, II0 ¥ opuriHam, Ta MICTUTh
iHpopMalito, aHaJOTiYHy iH(popMauii B opuriHaii. Ha HbOMy NpoCTaBistOThCS BiAOUTOK MEYaTKU
3aKiany 1 MIJOUCH TOCaJ0BUX OCIO, SIKI MalTh MPaBO MHIAMKHCY LUX JOKYMEHTIB Ha MOMEHT
oopmiennss ayomikara. Ha myOmikaTi mpocCTaBisS€ThCS y NMPaBOMY BEPXHBOMY KyTi BiIMITKa
«/lyonikamy.

III. OPTAHIBAIIA JOKYMEHTOOBIT'Y TA BUKOHAHHSA JOKYMEHTIB
1. Bumoru miogo oprasizaunii 10KyMeHT000Iry Ta BU3BHAUeHHS H0ro 00cAry

1.1. Ocoba, BiamoBimajdbHA 3a OpraHi3alilo IUIOBOACTBA Yy 3aKiaji 3/AiHCHIOE MEPBUHHE
ONpAIOBAaHHS JOKYMEHTIB, 10 HAIWIUIA 10 3aKiaxy, iX MONEepeIHid pO3MIsi, peecTparlilo,
nepenadyy KEepIiBHHUIITBY Ha pO3INSi, Iepenady BHKOHABIM. [licias BHKOHAHHS JOKYMEHTH
JONYYaoThCs JI0 CIPaB.

1.2. JIokyMeHTH He3aJeXHO BiJ crocoOy ¢ikcauii Ta BIATBOpPEHHs 1HopMalii MaroTh
IPOXOIUTH Ta ONPALbOBYBATUCS Yy 3aKiajJi Ha €IMHMX OpraHi3alliiHMX Ta MPaBOBUX 3acazax
oprasizariii JOKyMeHTOOOITy.

1.3. TlinpaxyHOK KIJTBKOCTI JOKYMEHTIB Yy 3aKJaji 3diMCHIOETHCA 3a PEeECTpaiiitHuMH
(hopmamu BX1THUX, BHYTPIIIHIX, BUXITHUX JOKYMEHTIB Y MICIISIX iX peecTpariii.

2. [IpuiimaHH#A, IEPBUHHE ONPALIOBAHHA JOKYMEHTIB Ta IX NonepeaHii po3risij

2.1. Yci 1oKyMeHTH, 10 HAAXOAATH J0 3aKJaay, MPUHAMAIOTECS 0COO0I0, BIIMOBIAAIBHOIO 32
JIJTOBOZICTBO Y 3aKJIaIi.

2.2,V pa3i HaAXOMKEHHS JIOKyMEHTIB y CKaHOBaHii (opMi iX iH(pOopMaliio pO3pyKOBYIOTh
Ha Tamnepi i3 MpOCTaBJIEHHAM Ha BEPXHbOMY MOJI JOKyMEHTa Haanucy «OTpUMaHO B €IEeKTPOHHIHN
bopmi».

2.3. @akT HAAXOKEHHS JOKYMEHTa J0 3aKjiagy OOOB’S3KOBO (IKCYETbCS MUISTXOM
NPOCTABJICHHS] HAa BXIJHUX JOKyMEHTaX BIAMITKH TPO HWOTO HAJXOMKCHHS J0 3aKjamy, sKa
NPOCTABISAETHCA BiJl pyKH a00 3a JOMOMOTOIO IITaMIIa, aBTOMaTUYHOTO HyMEpaTopa Ha JTUIIbOBOMY
NOJi y MpaBOMY KyTi HIDKHBOTO TOJIS TIEPIIOTO apKylla OpHUTiHANY JOKyMeHTa. EmemeHTamu
3a3HaYEHOTO PEKBI3UTYy € CKOpOYCHE HalMEHYBaHHS 3aKiaay — OJepXKyBaua JIOKYMEHTa,
peecTpaliinuii iHaeKe, Aara (y pa3i noTpedu — roguHa i XBHJIMHH ) HaIXOKEHHS JOKyMEHTA.

2.4. IlepBuHHE OMpAaIlOBaHHS JOKYMEHTIB Iependadyae nepeBipKy MpaBUIBHOCTI JOCTAaBKU
KOPECMOH IEHIIIT Ta T1 HiIICHOCTI.

JlokyMeHTH, HaJliclIaHl HEe 3a aJ[pecolo, TOBEPTAOTHCS BIAMPABHUKOBI 0€3 X pO3IIsdy.
Po3kpuBaroThCs BCi KOHBEPTH, 32 BUHATKOM THX, III0 MafOTh Harmuc «OcoOucToy.

2.5.Y pasi BUABICHHS BIJICYTHOCTI JOMATKiB, 3a3HAUEHUX Yy JOKYMEHTi, a00 OKpeMHX
apKyIIiB, a TaKoX MOMHJIOK B O(QOPMIIEHHI IOKYMEHTa, IO YHEMOMJIUBIIOE HOTO BUKOHAHHS
(BiACYTHICTB MIANHUCY, BIIOMTKA MEeYaTKH, rpuda 3aTBEPHKEHHS TOIIO), TOKYMEHT HE PEECTPYETHCS
1 BIATIPaBHUKOBI HAJICUJIAETHCS MUCHMOBHI 3amUT ab00 HOMY TOBIJOMIIIETHCS PO 1€ TEICHOHOM.
[Ipu uboMy Ha JTOKYMEHTI poOMTHCS BIANOBiAHA BIAMITKA 13 3a3HAYEHHSAM JaTH 3alUTy (PO3MOBHU



TeneOoHOM), TOCaau Ta MPi3BUIIA 0COOH, SKiH 3pOOICHO 3aIUT, MAMUCY, PO3MUGPYBAHHS HMiAMHCY
0co0u, sKa 3a1fiCHMIIa 3aIuT.

VY pa3si BificyTHOCTI 200 HEITICHOCTI BKIIAJCHbD, TIOMIKOKEHHSI KOHBEPTA, YIIaKyBaHHS, 110
NPU3BEIIO 10 HEMOXJIMBOCTI TPOYUTAHHS TEKCTYy JOKYMEHTa, CKIQJA€ThCsi aKT y JIBOX
npuMmipHukax. OIWH TPUMIPHUK aKTa HAJCHIIAETHCS BiINPABHUKOBI, 1HIIWH — 30epiraerbes y
3aKJIal.

2.6. AnpecHi SIpJIUKA PEKOMEHIOBAHMX KOHBEPTIB 1 MaKeTiB 30epiratoThCs 1 JOJAIOTHCS 10
JIOKYMEHTIB, a TAKO)K KOHBEPTH, KOJIU JIUILIE 32 KOHBEPTOM MOXKHA BCTAHOBHUTH aJIpeCy BiANPABHUKA,
yac BIANpPABJICHHS Ta OJEp)KaHHS JOKYMEHTa, ab0 KOJIM B KOHBEPTI BIACYTHI OKpeMi JOKYMEHTH,
a00 BCTaHOBJICHO HEBIAMOBIIHICTH HOMEPIB IOKYMEHTIB HOMEpaM, 3a3Hau€HUM Ha KOHBEPTI.

2.7. JIOKyMEHTH HiUIATaloTh MOMNEPEIHbOMY PO3IIAAY Y 3aKiaii y JCeHb iX HaJAXOHKCHHS
a0o B mepiuii HaCTYIHHI poOOYMil ACHb Y pa3i HAIXOMKEHHS IX Micis 3aKiHUE€HHsS poOOvoro JTHS,
y BUXIiJHI Ta CBATKOBI HEpoOOUi JTHI.

Jlopy4eHHsI yCTaHOB BHIIIOTO PiBHS, TEIETpaMu, TeIe(hOHOTPaAMH PO3TIIAIAI0THCS HETAMHO.
2.8. MeToro momnepeIHsoro po3risy JOKYMEHTIB €:

BUOKPEMJICHHS TaKHX, 110 MOTPeOyI0Th 000B’SI3KOBOTO PO3MIISALY KEPIBHUKOM 3aKiajy, HOro
3aCTyMHUKaMH a00 CTPYKTYpPHUMU HIAPO3ALIaMu;

BiIOIp MOKYMEHTIB, IO HE MiAJIATAIOTh PEECTpAIlii, a TAKOXK TaKUX, IO MEPEAAFOTHCS IS
peecTpaltii CTpYKTYPHUM I1IPO3I1IaM.

2.9. OG0B’SI3KOBOMY ~ PO3TIISILY KEPIBHUKOM 3aKJaqy MIUISTalOTh 3aKOHM  YKpaiHW,
nocraHoBu BepxoBHoi Pamu Ykpainu, aktu ta nopydennst [Ipesunenta Ykpainu, aktu KaGinery
MinictpiB Ykpainu, nopyueHHsi Ilpem’ep-miHicTpa VYKpaiHu, LEHTpaJbHUX 1 MICLEBUX OpraHiB
BUKOHABYOI BJaJM (a1l — aKTH OpraHiB JIep:KaBHOI BIIaJU Ta JOPYYECHHS BUIIMX MMOCATOBUX 0Ci0),
a TaKoX 3alUTU 1 3BEPHEHHS HApOJHUX JemyTaTiB YKpaiHM Ta JemyTariB MICLUEBUX paj,
kopecnonzeHuiss BepxoBnoi Panum VYkpainu, Anminictpauii Ilpesunenra VYikpainu, Kabinery
MinicTpiB Ykpainu (fani—3amuTH, 3BEPHEHHSA, a TakKoK KopecnoHzaeHuis BepxosHoi Pamau
VYkpainu, Anminictpauii [Ipesunenta Ykpainu, Kabinery MinicTpiB YKpaiHu), KOpECHOHACHILIS,
10 HAJIXOJUTh B/l YCTAHOB BUILOTO PiBHS, PIIIEHHS OpPraHiB MICIIEBOIO CaMOBPSIIyBaHHS, a TAKOXK
HaWBa)KJUBIII JTOKYMEHTH, SIKI MICTATH iH(OpMAaIlil0 3 OCHOBHUX MHUTaHb TiSUIBHOCTI 3aKiany i
noTpeOyIOTh BUPIIICHHS 6€3M0CEPETHBO KEPIBHUKOM.

[HIII TOKyMEHTH TMepenalThCsl 3aCTyIMHUKAM KepiBHHKAa ab0 CTPYKTypHUM MiApO3aijiaM
(BUKOHABIISIM) BIATOBITHO 70 iX ()YHKITIOHATBHUX O0OB’SI3KIB.

2.10. Iix yac monepeaHbOro po3MIsiy TOKYMEHTIB BPaXOBYIOThCS TIOBHOBAYKEHHS Cy0 €KTIB
pO3MIIALYy KOPECHOHJCHINI, mepeadaueHi y cTaryTi 3akiagy (MOJNIOKEHHSX TpPO CTPYKTYpHIi
HiAPO3AUIN), HaKa3ax Ipo PO3MOALT 000B’SA3KIB MK KEPIBHUKOM 3aKjaay Ta HOTo 3aCTYNHUKAMU,
MOCAJI0BUX IHCTPYKIISIX, a TAaKOX Kiacu(ikaTop MUTaHb JiSUTBHOCTI 3aKIiay, HOMEHKIIATypa CIIpas,
CXEMH TIPOXO/KEHHS JOKYMEHTIB.

3. PeecTpanisi 10KyMeHTiB

3.1. JIokyMeHTH B 3aKJiaJii PEECTPYIOThCSA LEHTPANi30BaHO HE3aNEeKHO BiA cmocoly iX
CTBOPEHHSI, OJICPKAaHHS UM BiITBOPEHHS. Y 3aKiajli MOXKE 3aCTOCOBYBATHUCS aBTOMAaTHU30BaHa opma
peecTparlii JOKyMEHTIB 3 BUKOPUCTAHHSIM CIIeLiaJIbHUX KOMIT IOTEPHHUX MPOTpam.

Crny)x00BUH JOKYMEHT, OTpUMaHUUN 3akiagoM ab0 CTBOPEHHUU HHUM, y TOMY YHCII IS
BHYTPIIIHBOTO KOPUCTYBAaHHS, BBAXKA€THCS BHECEHHM JI0 JOKYMEHTALIWHHOTO (OHAY 3aKiamy 3
MOMEHTY HOTO peecTpaitii.



3.2. Peectpaniis JOKYMEHTIB MPOBOJUTHCS 3 METOIO 3a0e3MeueHHs iX 00Ky, KOHTPOJIO 3a
BUKOHAHHAM 1 ONEpaTMBHUM BUKOPUCTAaHHSIM HasBHOI B JIOKyMEHTax iH(opmauii 1 momsrae y
BE/IEHHI 3amucy OOJIIKOBMX JAaHUX IPO JOKYMEHT 3a BCTAHOBIICHOIO 3aKJIaJIOM PEECTpalliifHOI0
dhopmoro, sskuM (iKCyeThbes (aKT CTBOPEHHS, BIANPABICHHS a00 OJEp>KaHHS JOKYMEHTA, IIJISTXOM
NPOCTABJIECHHS HAa HbOMY PEECTPALHOrO 1HJAEKCY 3 MOJANBIIMM 3allMCOM Y 3a3HaueHuX (opmax
HEOOX1THUX BIAOMOCTEN TTPO TOKYMEHT.

Peectpamii miansraroTh BXiJHI, BUXIJHI Ta BHYTPIIIHI JOKYMEHTH (IOBIIKH, TOTOBIiIHI
3aMMCKH, 3as5BH, IPOTOKOJIH 3acCiJaHb MEAaroriyHuX paji, KOMIiCiil TOIIO).

[1ix yac peecTparlii TOKyMEHTIB y 3aKJjaji HEOOX1IHO TOTPUMYBATHUCS TAKUX BUMOT:
JOKYMEHTH PEECTPYIOTHCS HE3aJIEKHO BiJI CTOCOOY iX TOCTaBKH, Mepeaadi Ui CTBOPEHHS;

JOKYMEHTH PEECTPYIOThCS JHUIIE OAWH pa3 (BXiAHI —y JIeHb HAJIXO/DKCHHs a00 He Mi3Hile
HACTYIHOTO po0Oo4yoro AHS (SIKIIO JOKYMEHT HaJIHWIIOB Yy HEpoOO4YHMil 4ac), CTBOPIOBAHI — Y JI€Hb
HiAnrcaHHs a00 3aTBEPIKEHHS);

y pasi mepeaadi 3apeecTpoBaHOTO TOKYMEHTA 3 OJJHOTO CTPYKTYPHOTO IiPO3LTy 0 iHIIOTO
HOBUH peecTpaliifHuii iHIeKC Ha JOKYMEHTI HEe IPOCTABISETHCS;

JOKYMEHTH PEECTPYIOThCA 3a TpylamMH 3alie)XHO BiJ Ha3BU BHIAY, aBTOpa 1 3MICTY
JIOKyMEHTIB.

OKpeMo peecTpyrOThCS:

6XIOHI OOKyMeHmu;

GUXIOHI 0OKyMEeHmu;

HaKa3su 3 0CHOBHOI diAIbHOCMI 3AK1a0Y;

HaKa3u 3 AOMIHICMPAMUBHO-20CRO0APCLKUX RUMAHb 3aK1a0Y;

HaKazu 3 KAOPOBUX NUMAHb 3aK1A0y MUMUACOB020 CHPOKY 30epicanHs;
HaKasu 3 Ka0poeux NUMAaHs 3aK1a0y mpueaio2o CMpoKy 30epicanns;
Hakazu 3 pyxy yuHi6/6UX06aHi6 3aK1a0y;

GHYmpIWHI 00OKyMeHmu (RpomoKoau, 008i0Ku, 00N0GIiOHI, NOACHIOBANIbHI 3ANUCKU, 306U
npauieHUKie mouio);

Piuienns KonezianbHux opeanie;

oyxeanmepcvKi 0OKymeHmu;

36EPHEHHA 2POMAOAH, Y MOMY YUCAT OAMbKIE A00 3aKOHHUX NPEOCMAGHUKIG YUHIE;
3anumu Ha nyoaiyny ingopmauiio.

3.3. JIokyMeHTH, SIKI HaJIXOIATh 110 3aKJIady, PEECTPYIOThCS Y JKypHaJl peecTpallii BXIIHUX
JIOKYMEHTIB, Ti, 1110 BIAMPABISAIOTHCA, — y KYPHAJI peecTpalii BUXiIHUX JOKYMEHTIB, BHYTPILIHI — Y
KYypHal peecTpallii BHYTPIIIHIX JOKYMEHTIB, HaKa3u — y *ypHalIax peecTpallii Haka3iB. 3BepHEHHS
TPOMAJISH Ta 3alIUTH Ha MyOniuHy iH(popMallito — y BiIMOBIAHUX KypHAIaX.

He mignsraroTs peectpaliii TOKyMeHTH, 3a3Ha4ueH] y 0odamKy 15 miei [HcTpyKiii.

34.1lix yac peectpamii TOKYMEHTYy HaJaeThCsi yMOBHe mmdpoBe (IiTepHO-IIU(POBE)
TIO3HAYEHHS — peeCTpalliitHuil iHaeke. EneMeHTaMu peecTpaiiifHOro iHIEKCY € MOPSIKOBUN HOMEp
JOKYMEHTa Y MEXKaxX TPYIH JOKYMEHTIB, IO PEECTPYIOTHCS, SIKUW JTOTIOBHIOETHCS 1HIIEKCAMH, IO



3aCTOCOBYIOTBCS y 3aKiaji, 30KpeMa IHJEeKCaMH 3a HOMEHKJIATYpOK CIpaB, CTPYKTYPHOTO
T1IPO3ALTY TOIIIO.

Jlnist BXiTHUX JOKYMEHTIB PEECTpAIiifHUN 1HIEKC CKIIQAAEThCS 3 MOPSIKOBOTO HOMEpa Ta
1HJIEKCY 32 HOMEHKJIATypOIO CIIpaB a0 1HIIOTO iHJEKCY, 110 3aCTOCOBYETHCS Y 3aKJIai, HATPUKIA:
123/01-12, ne 123 - mopsiakoBuit HOMep, 01-12 - iHAECKC cripaBU 32 HOMEHKIIATYPOIO.

VY BUXIIHOTO JOKYMEHTa pPEECTpaLlifHUI 1HJIEKC MOXe PpO3MIIyBaTUCh y 3BOPOTHIN
MOCJIIIOBHOCTI — 1HAEKC 32 HOMEHKJIaTyporo chpaB (y pa3i moTpeOu MoKe 3a3HauyaTHCs TaKOXK
IHIINH 1HJIEKC, 10 3aCTOCOBYETHCS Y 3aKJaji) Ta MOPSAKOBHHA HoMep, Hanpuknaa: 02-10/457, ne
02-10 - imgexc crpaBy 3a HOMEHKIIATYpOto, 457 - MOPSAKOBHI HOMED.

PeectpamiifHuii iHAEKC pO3NOPSAYNX TOKYMEHTIB Ta JIESTKUX BHYTPIIIHIX TOKYMEHTIB (aKTH,
IPOTOKOJIH, TOTOBOPH TOIIO) CKJIAIAETHCS 3 MOPSIKOBOTO HOMEPA Y MEKax POKY.

3 METOI0 PO3pI3HEHHA TPYI Haka3iB 3 KaJApOBUX MUTaHb (0COOOBOIO CKIIaAy) KOXKHOTO BUIY
70 TOPSAJKOBOTO HOMEpa MOXe JIoflaBaTHCs JIITepHUM 1HAeKc. Micue po3TalryBaHHS
peECTpaIlitHOTO 1HACKCY Ha JJOKYMEHTI 3aJIeKHUTh Bl BUAY OJIaHKa Ta BUAY JOKyMEHTA.

3.5. Y 3aknani 3aCTOCOBYEThCS KypHaIbHA opMma peectparltii (1o 600 TOKyMEHTIB Ha PIK).
[IpumipHi dopMH >KypHAIIB HaBeleHI y ododamkax 16-18. DopMy peecTpamiitHOro >xypHary
HaKa3iB 3aKJaay HaBeleHO Y dooamky 19.

3.6. Y pasi BusBieHHS (DaKTiB HACWIBCTBA YIIOBHOBAaXKEHA 1OCAZ0Ba 0coba 3akiany (ikcye
HeoOX1HY 1H(opMaIlil0 B KypHasll peecTpauii (axTiB BHSBICHHS (3BEPHEHHS) MPO BUYMHEHHS
JIOMAIlIHbOTO HAaCUJILCTBA T4 HACHJIBCTBA 3a O3HAKOIO CTaTi (3aKiagy OCBITH) 32 GOPMOIO 3TiHO 3
oooamxkom 20.

4. Opranizanisi nepena4vi J0KyMeHTIiB Ta iX BUKOHAHHS

4.1. 3apeecTpoBaHi JTOKYMEHTH NEPEAAIOTHCS HA PO3IVISA KEpIBHULTBA 3aKiajy B JI€Hb iX
HAIXOKEHHSI a00 HACTYMHOIro poOOYoro JHS y pa3l HaJIXOJKEHHs JOKYMEHTIB y HepoOouuil yac.
Tenerpamu, TenedoHorpamu Ta iHILII TEPMIHOBI JOKYMEHTH ME€PEAAIOTHCS HETaHO.

4.2. IOKyMEHTH, PO3IJISIHYTI KEPIBHUIITBOM 3aKJIaJly, TIOBEPTAIOTHCS 3 PE3OJIOIIEI0 MO0 iX
BUKOHAHHS BIJMOBIJaNBbHIN 0C00i 3a OpraHizaiiro IiIOBOACTBA 3aKjaay, sSKa 3AIHCHIOE Tepenady
JIOKYMCHTIB Ha BUKOHAHHSI.

JIOKyMEHT, BUKOHAHHS SKOTO JIOPY4YEHO KIIBKOM 0co0am, Moxe OyTu mepeaaHuit
BUKOHABIISIM y TIOPSAKY BU3HAUYEHHS 1X y Pe30irolii ab0 0IHOYACHO Y BUIVISL KOMii 3 mepeaadero
OpUT1HATy TOJIOBHOMY BHKOHABIIIO, BU3HAYEHOMY B PE30JIIOLIIT MEPIITUM.

4.3. @akT mepedadyi JOKYMEHTIB BHUKOHABISIM  (DIKCYEThCS ILUIAXOM TPOCTABICHHS
BIJIMOBITHOT BIAMITKHA B peecTpariitHiii Gopmi 13 3a3Ha4eHHSIM iH(pOpMaIlii Tpo BUKOHABIIIB, SKUM
nepeaHo OpUTiHA JOKYMEHTa Ta HOTOo KOMil.

4.4.3a BHUKOHaHHS JOKYMEHTa BIJIMOBIAAIOTH OCOOMW, 3a3HAu€Hl Yy HakKasi, pe30Jroii
KEpiBHHUKA 3aKJIajay, Ta MPaliBHUKHU, IKUM 0€3M0CEPETHBO JOPYUEHO BUKOHAHHS.

TooBHMIT BHKOHABELb OPraHi30BYe POOOTY CHIBBMKOHABIIIB, 30KpeMa BHU3HAYa€ CTPOKU
HO/IaHHS HUMH TIPOMO3HUIIiH, HOPSIOK MiATOTOBKH, TIOTOPKEHHS IIPOEKTY JOKYMEHTA.

CriiBBHKOHABIII BIATOBIAAIOTH 32 MIATOTOBKY Ha HAJEKHOMY PIiBHI Ta CBO€YACHE TOMAHHS
TOJIOBHOMY  BHMKOHABLIO  NPOMO3ULiH. Y  pa3l HECBOEYACHOTO IOJAHHS  MPOIMO3MILIN
CIIBBUKOHABISIMH TOJIOBHHI BUKOHABEIh iH)OPMYE TIPO 1€ KEPiBHUKA, IKUI HAJIaB JTOPYUCHHS.

4.5. BukoHaHHs JOKyMeHTa Imepenbadae 30MpaHHS Ta ONPAIIOBAaHHSI HEOOXiAHOT
iHdopmarrii, MATOTOBKY TMPOEKTY BIJAMOBII HAa JOKyMEHT YM HOBOTO JOKYMEHTa, HOTO
oopMIIeHHS, Y3TOMKEHHsI, MOJAHHS sl MiANUCAHHA (3aTBEPIKEHHS) KEPIBHHKOBI 3aKiamdy, y



JeSIKUX BUMAJIKaX — CTPYKTYPHOTO MIJIPO3AUTY, a TakoX Yy pas3l MoTpedu — MiAroTOBKY JJis
MepecHIaHHs aJipecary.

4.6. [IpauiBHUK, BIAMOBiNANbHUN 32 BHUKOHAHHS JOKYMEHTa, Yy pa3i BiANyCTKH,
BIJIPSI/KCHHS, 3BUTBHEHHSI 3000B’I3aHUH TIepeIaTH 1HIIIOMY TTPAI[iBHUKOBI 32 MIOTOKEHHSM 31 CBOIM
Oe3mocepeHiM KepiBHUKOM yCi HEBUKOHAHI JOKYMEHTH.

5. Opranizanisi KOHTPOJIIO 32 BUKOHAHHSAM JOKYMEHTIB

5.1. KoHTponb 3a BHKOHAaHHSM JOKYMEHTIB 3IHCHIOETHCS 3 METOK 3a0e3MeYeHHS
CBOEYACHOTO Ta HAJIEKHOTO iX BUKOHAHHS.

OO0O0B’SI3KOBO  KOHTPOJIIOETHCSI BUKOHAHHS 3aB/aHb, Iepef0ayeHuX B aKTax OpraHiB
JEep’KaBHOI BJIQJAM Ta JOPYUYEHHSAX BHINUX MOCATOBUX OCIO, HaJaHHS BIAMOBIICH Ha 3amluTH,
3BEpHEHHS, a TaKOXX Ha KopecnoHjeHIito BepxoBHoi Paau Ykpainu, Aaminictpauii [Ipesuaenra
Vkpainu, Kabinery MinicTpiB YKpaiHu, Hakasu Ta JOPYUYEHHsI KEpIBHULTBA 3aKiany, PIIIEHHS
KOJIET1aJIbHOTO OpraHy 3aKiajy, 3alUTH Ha MyOlniuHy 1H(popMaLito.

5.2. Oprani3aiit0o KOHTPOJIO 3a BUKOHAHHSAM BH3HAYCHHX 3aBJaHb 3aCTYIHHK KEpPiBHHKA
3aKJIaJly BIAMOBITHO IO PO3MOALTY 00OB’S3KIB.

besnocepenHiii KOHTpPOJIb 3a BHKOHAHHSAM JIOKYMEHTIB IOKJIAJa€Tbcsi Ha  0coOy,
BIJIIOBIIAJIbHY 3a OpraHi3alliio J1JI0BOACTBA y 3aKiall.

Y  CTpPYKTYypHUX MiJIpo3[ijgax Oe3rmocepeqHiii KOHTPOJIh 3a BHUKOHAHHSM JOKYMEHTIB
3AiHCHIOE 0c00a, BiANIOBiAaabHA 3a T1JIOBOACTBO.

5.3. TumoBi CTPOKH BHKOHAHHS JOKYMEHTIB BCTaHOBIIIOIOTHCS HOPMATHBHO-IIPAaBOBUMH
aKTaMu, a 1HIUBIAyaJdbHI — HAKA30M 3aKiagy a0o pe30iroIi€l0 KepiBHUKA 3aKiany (CTPYKTYPHOTO
M1IPO3ALTY ).

5.4. CTpoku BUKOHAHHS BHYTPIIIHIX JOKYMEHTIB OOYHCIIOIOTHCS Yy KaJCHIAPHUX IHSAX,
MOYMHAIOYY 3 JIaTH MANMKCaHHs (peecTpartii), a BXITHUX — 3 JaTH HAJIXOKEHHS (peecTpalrii).

Ko ocTaHHIM JE€Hb CTPOKY BHMKOHAHHS JIOKyMEHTa IpHUMajae Ha HepoOOouuil JeHb,
OCTaHHIM JHEM CTPOKY BHUKOHAHHS JIOKYMEHTAa BBA@KAETbCA MEpIIMl poOouuil neHp micis
HEpOoOOUOTO JIHS.

5.5. IOKyMeHT, B SIKOMy HE€ 3a3HA4€HO CTPOK BUKOHAHHS, NOBUHEH OyTHM BUKOHAHUH HE
ni3Hime Hix 3a 30 KaJeHIapHUX THIB 3 MOMEHTY HOTO peecTparii y 3akiaji, 10 SKOro HaIiHIIoB
JOKYMEHT.

3aBaaHHs, BU3HAYECHE Y CIIY>)KOOBOMY JIOKYMEHTI, BUKOHY€ThCS Y BCTAHOBJICHHUH CTPOK.

Sxio 3aBgaHHs MOTpedye TEPMIHOBOTO BUKOHAHHS, 000B’I3KOBO 3a3HAYAETHCS KOHKPETHUN
KiHIIEBHI CTPOK BUKOHAHHSI.

5.6. CiBBUKOHABIII 3000B’s3aHi MOJaBaTH MPOIO3UIlli TOJIOBHOMY BHMKOHABIIO MPOTATOM
NIEPINOi MMOJIOBUHU CTPOKY, BiJIBEJCHOTO JIJIsi BUKOHAHHS JOPYUYCHHS, 3aBIaHHS.

5.7. IHauBigyanbHUM CTPOK BHUKOHAaHHS JIOKYMEHTa MOXKe OyTH 3MiHEHMH JHIe 3a
BKa31BKOIO MTOCAJI0BOT 0COOH, sIKa MOr0 BCTAHOBMJIA, a Y pa3i ii BIICYTHOCTI — IMOCaI0BOT 0COOH, sKa
11 3aMimIae.

VY pa3i noTpedu CTPOK BUKOHAHHS JOKYMEHTa MOXe OyTH MPOJOBXKEHO 32 0OIPYHTOBaHUM
NPOXaHHSM BHKOHABIIS, SKE IONAETHCS HE IMI3HINIE HDK 3a TPH PoOOYMX IHI 10 3aKiHYCHHS

BCTaHOBJIEHOTO CTPOKY, a ILIOAO0 JOKYMEHTa, B SKOMY HE€ 3a3HaueHO CTPOK, —JI0 3aKiHYEHHS
TPUALATHIECHHOTO CTPOKY BiJ JaTU HOro peecTparii.



VY pasi 3MiHU CTPOKIB BUKOHAHHS MPOCTABIISIIOTHCS HOBUH CTPOK, Jata i mianuc. BianoinHi
3MIHHM BHOCATBCSA JI0 PEECTPAIiiHIX JOKYMEHTIB.

5.8. B34TT NOKyMeHTa Ha KOHTPOJIb 3AIMCHIOEThCS Ha MIJCTaBi pPe30Iolii KepiBHHKA
3aKaaay abo MOro 3aCTyITHHUKIB.

5.9. [licns BUKOHAHHS JTOKYMEHT 3HIMAETHCS 3 KOHTPOJIO. 3HATH JOKYMEHT 3 KOHTPOJIIO
MOXK€E TITbKA KEPIBHUK 3aKiady, MOro 3acCTyNHHUKH, sIKI BCTAHOBWJIM KOHTPOJIBHUH CTPOK Yy
pe3odroIii.

BukoHaHi JTOKYMEHTH MOJAIOTHCSA HA MiJNHC KEPIBHULTBA HE MEHII SIK 32 OAWH JCHb J0
3aKiHYEeHHS CTPOKY IX BHKOHAHHS 3 METOI0 3aJMIICHHS IMEBHOTO Yacy Ha iX JOONpAalOBaHHA 3a
pilIeHHSIM KEepiBHUIITBA.

5.10. Inpopmartis mpo pe3ynbTaTH BHUKOHAHHS B3ATUX Ha KOHTPOJb JIOKYMEHTIB
y3arajlbHIOETbCS CTAaHOM Ha MEpIIE YUCIO KOXKHOTO MICALS 1 MOJAETHCS KEPIBHUITBY 3aKJIany Y
BUIJIA/I 3B€/IEHb PO BUKOHAHHS JOKYMEHTIB 32 BU3HAUEHOIO y 3aKiajl hopmoro.

6. Ilopsaok onpanOBaHHA Ta HAACUJIAHHA BUXITHUX JOKYMEHTIB

6.1. BuxigHi AJOKyMEHTH HaJCWJIAIOThCA ajpecaraM 3 BUKOPUCTAHHSIM 3aC001B MOIITOBOTO
3B’A3KY, €JIEKTPO3B’ 53Ky, @ TAKOXK JIOCTABISAIOTHCS Kyp €PCHKOIO, (Pelib’ €repChKOI0 CITyKOaMH.

OmnpaifoBaHHss JTOKYMEHTIB JUIS  BIANPABICHHS TIOIITOBHM 3B’SI3KOM  3[IHICHIOETBHCS
BIJIIIOBITAJILHOIO 0COOO0 3aKjaay BiAMOBIMHO 10 [IpaBun HamaHHS MOCIYT IMOIITOBOTO 3B’SI3KY,
3aTBep/UKeHUX TocTaHoBolo Kabinery MinicTpiB Vikpainu Bim 05 6epesns 2009 poxy Ne 270 (i3
3MiHaMHu).

6.2. BuxigHi TOKyMEHTH OIpPAIbOBYIOTHCS 1 HAJACHIAIOTHCS Y JICHb IX HAJIXO/DKEHHS BiJl
BHUKOHABIIIB 200 HE MI3HIIIE HACTYITHOTO pOOOYOTO JTHS.

He nomyckaetbes HagcunanHs abo nepeaada TOKyMEHTIB 0e3 1X BHXIJHOI peecTpariii.

6.3. JIOKyMEHTH, IO HAJCWIAIOTHCA OJHOYACHO OJHOMY 1 TOMY CaMOMy aJIpecarosBi,
BKJIAJIAIOTHCSl B OJMH KOHBEPT (ymakyBaHHs). Ha koHBepTi 3a3HadaeThes aapeca, 3a HeOOX1THOCTI
IPOCTABIISAIOTHCS PeECTPaLiiHi 1HIEKCH BCIX JIOKYMEHTIB, IKI MICTATbCS Y KOHBEPTI.

JIOKyMEHTH, 110 JTOCTaBISIOTHCS (eiba’ €repChKOI0 CITYKO0K0, MepeAaroThCs ajpecaram ITijl
HiNKC Y BIAMOBITHINA KHU31.

IV. CUCTEMATHU3ALIA TA 3BEPITAHHA JOKYMEHTIB Y A1JTIOBOACTBI
1. CkaaiaHHsl HOMEHKJIATYPH CIIPaB

1.1. Homenknarypa crpaB THpu3HaueHa JJsl BCTAHOBJIGHHS Yy 3aKiaJi €IWHOTO TMOPSIKY
dbopMmyBaHHS cCopaB He3aleXHO Big ¢dopmu Hocis iHGopMarii, 3abesnedeHHs iX OOIIKY,
OTIEPATUBHOTO TMOIIYKY JOKYMEHTIB 3a X 3MICTOM i BHJIOM, BU3HAYCHHSI CTPOKIB 30epiraHHs crpas i
€ OCHOBOIO JIS CKJIaJIaHHS OTHMCIB CIIPaB MOCTIHHOTO Ta TpuBasoro (moHas 10 pokiB) 30epiranHs, a
TAKOX 151 OOJIIKY cIipaB TUMYAcoBOTO (10 10 pokiB BKIIOYHO) 30epiraHHs.

1.2. HomeHKkIaTypa crpaB 3akianay (3BelcHa HOMEHKJIATypa) CKIIAIA€ThCs BiIOBIAIbHOO
ocoboto (ocobamm).

1.3. Tlix 9ac ckiajaHHsT HOMEHKJIATYpH CIPaB 3aKJIaly BUKOPHCTOBYETHCS CTPYKTYPHHIA 200
(hyHKIIOHATEHUN TIPUHITUI ii TOOYIOBH.

CTpyKTypHUI TPUHIIMIT BUKOPUCTOBYETHCS B pa3i YiTKO BCTAHOBJICHO! CTPYKTYPH 3aKIIamdy.
Po3ninamu B Takiii HOMEHKIIATYpi CIIpaB € HAWMEHYBAaHHSI CTPYKTYPHUX IM1IPO3/LTiB.


https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11

VY pa3i po3noaily OCHOBHUX (YHKIIN (HampsMiB JIisIIBHOCTI) Y O€3CTPYKTYpHOMY 3aKiaji
MDK i1 MpaniBHUKaMH BUKOPHCTOBYETHCS (DYHKIIOHAJIBHUN MPUHIMUN TOOYIOBH HOMEHKIATYpHU
cnpaB. Po3ainu 1 migpo3aisii HOMEHKJIATypH CIpaB 3aKiajay, MoOylI0BaHO! 32 TaKUM MPUHIUIIOM,
BiJ0OpakatoTh 11 PyHKLIT Ta HAIPSIMU JISUIBHOCTI 1 PO3MIILYIOTHCS Y HOMEHKIIATYp1 3@ CTYNEHIMHU
X BayKIMBOCTI (Opraizaiisi poOoTH, MiaHyBaHHs, (JiHAHCYBaHHS, IPOTHO3YBaHHS TOLIO).

VY pa3i BUpOOHMYOI TOTPEeOM MOXKIMBE MOEIHAHHS CTPYKTYPHOTO Ta (DyHKIIIOHAJIHLHOTO
MIPUHIIAIIIB TOOYT0BH HOMEHKIIATYPH CIIPAB.

1.4.Ilix 4yac po3poOsieHHS HOMEHKJIATypu CIpaB 3aKjaay BHUKOPHUCTOBYIOTbCS CTaTyT
3aKiaay, MOJIOKEHHS Npo 11 CTPYKTYpHI MHIAPO3AUIN; IUTAaTHI PO3MUCH; TUIIOBI abo MHpPUMIpHI
HOMEHKJIaTypH CIIpaB; HOMEHKJIATypH Ta OIUCH CIIPAB 32 MUHYJII POKH; KJIacU(piKaTOpu TOKYMEHTIB
1 KOpPECIOHJEHTIB; pPEeCTPaliiiHO-00MIKOBI Ta KOHTPOJIbHI KapTOTEKH; TUIIOBUM Ta Trayly3eBi
Hepeniki BHUIIB JOKYMEHTIB 13 3a3HAU€HHSIM CTPOKIB iX 30epiraHHs, a TaKOX YpPaxOBYIOTbCS
3aBJIaHHS 3aKJIaly Ha HACTYITHUM PiK.

1.5. Homenknarypa chopaB CTPYKTYPHOTO TMiApo3aiury (OKpeMol TocaaoBoi 0cCoOM)
po3po0iseThCss HE Ti3HIMIE 15 JucTomama MOTOYHOTO POKY, MIAMHCYETHCS KEPIBHUKOM
CTPYKTYpHOTO MiIpo3Aily (MOCaZoBOI O0CO00I0) Ta BI3yeThCS IOCAZAOBOIO OCOOO0I0 3aKiaiy,
BIJINMOBIIaJILHOIO 32 apXiB.

1.6.Y HomeHknaTypl chopaB mepeadadaroTbCsl 3aroJIOBKM CIpaB sl  TPyHNyBaHHS
JIOKYMEHTIB, 1110 BiIOMBaIOTh yCi TOKYMEHTOBAHI JUISTHKY 1 MUTaHHA JisSUTbHOCTI 3aKIIaTy.

1.7. Jlo HOMEHKJAaTypH CIIpaB BKJIIOYAIOTHCS, SIK MPABWIO, OPUTIHAIM JOKYMEHTIB. 3a
pimennsm EK 3akmagy 10 HOMEHKJIATypW CIpPaB MOXYTh BKJIFOYATHCS KOMIi THPa)KOBaHUX
JIOKyMEHTIB, 1IJ0 HAKOMUYYIOTHCS B CTPYKTYPHHUX MIJpO3ALIaX (pO3NOpsIdl JOKYMEHTH, ITOJI0KEHHS
PO CTPYKTYPHI MiAPO3ALIH, TOCAIOBI IHCTPYKIIi] TOIIO).

1.8. Jlo HOMEHKJIAaTypH CHpaB HE BKIIOYAIOTHCS IPYKOBaHI BUJAHHSA, AOBIAHUKH (Y TOMY
yuclii TeneoHH1), Or0JeTeHl, peepaTUBHI )KypHaJIHU, eKcrpec-iHpopMarlis.

1.9. Homenknarypa copaB 3akiaay (3BefcHA) CKIAAAaeThes 3a yHidikoBaHOIO (opmoro,
HaBEJICHOI y 0odamky 21.

1.10. HomenkiaTypy cnpas 3akiany oGOpMIIIOIOTh TakK, IK BU3HAYEHO AaJIl.

I'paca 1 mictuts iHoOpMalito Mpo iHAEKC AJOKyMEHTa, SIKUi BioOpakae HOMEp po3aiTy Ta
MOPSIIKOBUM HOMED JIOKYMEHTA y PO3IiTi.

VY rpadi 2 3a3HavaeThCs Ha3Ba 3arojioBKa cripaBu. He 103BOISETHCS BXKUBAHHS B 3aT0JIOBKaX
CIIpaB  HEKOHKPETHUX (OpMyNTIOBaHb («MaTepialmw», «3arajbHe IJUCTYBaHHS», «BXITHA
KOPECIIOHJICHITIs», «BUXIIHA KOPECHOHICHINM», «(piHAHCOBA JMOKYMEHTAIis» TOIIO), a TaKOX
BCTaBHMX CIIIB 1 CKJIAJJHUX CHHTAKCHYHHUX 3BOPOTIB.

3aroioBOK CIPaBU CKJIAAE€THCS 3 €IEMEHTIB, M0 PO3MIIIYIOTHCA Y TaKid MOCIITOBHOCTI:
Ha3Ba BUJYy CIIpaBU (JIMCTYBaHHs, )KypHAJl, KHMTa TOIIO) YU BUIY NOKYMEHTIB Yy CIipaBi (Hakasu,
MIPOTOKOJIM, aKTH TOIIO); aBTOP JOKYMEHTIB (HallMeHyBaHHS 3aKJaay, CTPYKTYPHOTO IiIPO3ALTY);
KOpECTOHIEHT a00 ajpecaT (HalilMeHYBaHHsS yCTaHOBH, JI0 SIKOi aJpecoBaHi abo BiJl sIKOT HAIHIILIH
JIOKYMEHTH); CTHCJIMHA 3MICT JOKYMEHTIB CIpaBu (IUTaHHSA, 3 SIKOTO ()OPMYETHCS CIpaBa); Ha3Ba
periony (Tepuropii), 3 SKUM IOB’S3aHMH 3MICT JOKYMEHTA; Jara (mepion), A0 sIKOI Hajuexarb
JIOKyMEHTH CTIpaBH; BKa3iBKU Ha HAsBHICTH KON JJOKYMEHTIB y crpaBi (y pa3i motpedn).

Sxmo copaBa CKJIATAEThCS 3 PI3HUX 32 BUIAMH JIOKYMEHTIB, TIIOB’SI3aHUX OIHHM
KOHKPETHUM NHUTAHHSIM Ta MOCTIAOBHICTIO BEICHHS MIJIOBOACTBA (CYNOBI, CIiA4i, 0COOOBI TOLIO),
BKHBAIOTh TEPMIH «cCHpaBay, Hanpukiaa: «QOcoboea cnpasa Ileanuenka Bonooumupa
Mukxkonaiiosuuan.


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n1434

Y 3aronoBkax cmpaB, IO MICTITh JOKyMEHTH 3 OJHOTO NMTAaHHsS, HE IOB’s3aHi
TTOCTIIOBHICTIO BEJICHHS TIPOLIEAYP AUIOBOJICTBA, BXKHUBAETHCS TEPMIH «JIOKYMEHTH», a TICIS HHOTO
B Jy)KKaX 3a3HauyalOTbCd OCHOBHI BUAM JOKYMEHTIB CHpaBW, Hamnpukinan: «Joxymenmu
(nnanu-cpaghiku, ankemu, 006iOKU MOWL0) NPO NPOBEOEHHA 02140y CMAHY O0L10600CmeEa ma
apxienoi cnpasu y 3axknadi». TepMiH «TOKyMEHTH» BXKHBAETbCA TAKOXK Y 3arojOBKax CIIpaB, IO
MICTATh IOKYMEHTH — JJOAATKH 10 Oy/lb-IKOr0 HOPMAaTHBHO-IPABOBOro akTa ado Hakasy 3akiany. ¥
TakOMy pa3i BUIOBHUI CKJaJ JOKYMEHTIB HE 3a3Ha4al0Th, HAPUKIAA: «/JOKyMEHTH 0 POTOKOIIIB
3aciiaHb MEAaroriyHol paan 3aKIamgy.

VY 3aronoBkax cmpaB, NpPU3HAUEHHUX Ui TPYIMyBaHHS JOKYMEHTIB OIHOTO BHJY,
3a3HAYalOTHCS BHJ JOKYMEHTA y MHOXKHHI Ta aBTOP JOKYMEHTIB, Hanpukiaa: «Hakasu 3 ocHOBHOT
TUSUTBHOCTI 3aKJIaITy».

VY 3aronoBkax cmopaB, IO MICTATH JIMCTYBaHHS, 3a3HAYAIOTHCS KOPECIOHACHT 1 CTUCIHMA
3MICT JIOKYMEHTIB, Hanpukiaj: «/Iucmyeanns 3 ynpaeninuam (8i0oinom) oceimu npo ».

VY 3aroioBkax cmpaB, LI0 MICTATh JIMUCTYBAaHHS 3 KOPECIOHJICHTAMH, OAHOPITHHUMH 3a
XapaKkTepoM JisJIbHOCTI, TaKli KOPECIIOHAEHTH HE MEepesiuyloThCs, a 3a3HAYa€ThCs iX y3arajibHEHe
HalIMEHYBaHHs, HAPUKIAA: «/Iucmysanus i3 3aCHO6HUKOM 3 NUMAHD ».

VY 3arojgoBkax cCopaB, IO MICTATh JUCTYBaHHA 3 pI3HUMU KOPECHOHJIEHTAMH, TaKi
KOPECIIOHJIEHTH HE€ 3a3HAuyaloThCs, HANpHUKIaA: «JIMCTyBaHHS Npo OpraHizauiio MiJBUIIECHHS
(axoBoi kBamiikauii ne1aroriYyHUX MpamiBHUKIB 3aKIaTy».

VY 3aronoBkax CHpaB, IO MICTATH IUIAHOBO-3BITHY JOKYMEHTAIl0, 3a3HAYAETHCS IEpiof
(micsanb, KBapTaj, HiBpiuYs, piK), B SKOMY IUIAaHYETbCS CTBOPEHHS OKYMEHTIB, abo mepiof ix
(haKTMYHOTO BUKOHAHHS, HANIpUKIaA: «Piunuii naan pooomu 3axnady na 2021/2022 n.p.».

[lin yac po3MillleHHS 3aroJIoBKIB CIpaB Yy HOMEHKJIATypl BpaxOBYIOThCS BaXKJIUBICThb
JIOKyMEHTIB, BKJIFOYEHUX A0 CIpPaBH, iX B3a€MO3B’s30K. Ha moyarky poO3MIIIYIOThCSI 3aroJIOBKU
cripaB  WIOAO JOKYMEHTIB, SIKI HaIIANUIM BiJ OpTraHiB BHUIIOTO PIBHS, Jalll — MO0
OpraHizaliifHO-pO3MOPSAAYO0i JTOKYMEHTaLli 3aKiaiy, JIMCTYBAaHHS TOIIO. Y KOXHIM 3 IUX rpyn
JIOKYMEHTH TaKOXK PO3MIILLYIOTHCS 3 YpaXyBaHHSM BaXKJIMBOCTI Ta CTPOKIB 30€piraHHs.

BkasiBky Ha HasBHICTh KOIii JOKYMEHTIB y CIpaBi pO3TAIIOBYIOTh IICJs 3arojoBKa,
Hanpuknana: «Haxazu 3 ocnosenoi diansnocmi 3axnady 3a 2020 pik (konii)».

I'pada 3 HOMEHKIATypH 3alOBHIOETHCS HANPHUKIHII KaJeHJApHOTO pPOKY, KOJM Bijoma
KIJIBKICTh ¢(DOPMOBAHUX TOMIB, YACTHH CIPABU.

VY rpadi 4 HOMEHKIATypH 3a3HAYAIOTHCS CTPOKU 30€piraHHs CIpaB, HOMEPH CTaTed 3a
TUMOBUMH (TaJly3eBUMH) TIepelikaMHd JOKYMEHTIB 13 3a3Ha4eHHSAM CTpPOKIB iXx 30epiraHss,
TUTIOBUMH 1 IPUMIPHUMH HOMEHKJIaTypaMH CIIPaB.

JlonycKkaeTbCsl IOCUIAaHHS Ha Psii CTaTel MepeliiKy JTOKYMEHTIB 13 3a3HaYeHHSIM CTPOKIB X
30epiranHs (y TOMY YHMCII PI3HUX MEPENiKiB, SKIIO 3aCTOCOBYIOTHCS THUMOBHIA 1 ramy3eBuil). [lpu
IIbOMY CTPOK 30€piraHHs 3a3Ha4a€ThCs BIATOBIAHO JO CTAaTTi, IO BCTAHOBIIIOE HAHOUIBIINI CTPOK
30epiraHHs.

Jnst  moKkymMeHTIB, He Tiepen0ayeHHX [IIOYUMH  TepeikaMu, CTPOKW 30epiraHHs
BU3HAYAIOTHCS Ha TifcTaBi iX BuBdeHHs EK 3akmany.

Jns crpaB, cOpPMOBAHUX i3 THUPAKOBAHMX KOMIM JOKYMEHTIB, BCTaHOBIIOETHCS CTPOK
30epiranss «/loku He MUHE TOTpeda» HEe3aJIEKHO B/l CTPOKY 30epiraHHs OPHUTiHAIB JOKYMEHTIB (Y
TOMY 4YHCT 1 AN JOKYMEHTIB MOCTIHHOTO CTpPOKy 30epiraHHsi) Oe3 MOCHUJIaHHS Ha CTaTTIO
BIZITIOBIZTHOTO MEPETiKy JOKYMEHTIB 13 3a3HaU€HHSIM CTPOKIB iX 30epiraHHs.



Crpok 30epiranHsa crpaBu «Jlinsi Ciy’)kO00BOTO KOPUCTYBaHHS» HE BCTAHOBIIOETHCS, a Y
BIJINOB1/IHIN I'padi HOMEHKJIATYpH CIIpaB MpOCTaBIsAeThCs mo3Hauka «EK» (ekcnepTHa Komicis).

VY rpadi 5 «lIpumitkay poONATHCS TMO3HAYKH MPO TMEpPEeXigHI CIpaBH; MPO CIPABH, IO
BEIYThCS B €IEKTPOHHIN (opMi; ITPO MOCATOBUX OCIO, BIAMOBITATBHUX 3a (POPMYBaHHS CIIPaB; MPO
nepesady CIpaB 0 apXiBy 3aKjay UM IHIIMX YCTAHOB JJIsS X MPOJOBKEHHS TOIIO.

1.11. Homenknarypa cmopaB 3akiafy MiANHUCYETbCS OCO0OK, BiAMOBIJAIBHOIO 32
OpraHi3arfiro JUTOBOJICTBA Yy 3aKJal, BI3yEThCS MOCAA0BOI0 0COO0I0, BIIMOBIIATLHOIO 33 apXiB, Ta
cxBamoeThest EK 3aknany.

1.12. HomeHknatypa crpaB 3akiajy HiIISTae TOTOMKCHHIO 3 BIATOBIIHUM JIEpP)KaBHUM
apxiBoM (g 3aknafgiB, ki ¢opmyioTs HA®D) abo cXxBajJeHHIO OpPraHoOM BHUIIOTO piBHS (s
3aKafiB, ski He popmytoTh HA®D) oguH pa3 Ha I’sATh POKiB a00 HEBIAKIAIHO B pa3i iCTOTHUX 3MiH
y BIIACHOCTI MaifHa, CTPYKTYpi, QYHKIIISX Ta XapakTepi poOOTH 3aKiIay, BTpATH YAHHOCTI THIIOBUM
(Tamy3eBUM) MEPeTikKOM TIOKYMEHTIB 13 3a3HaYEHHSM CTPOKIB iX 30epiraHHsl.

1.13. Tloromkena EIIK BigmoBigHOTO Jep’kaBHOTO apXiBy HOMEHKJIATypa CIpaB
3aTBEPIKY€ETHCS KEPIBHUKOM 3aKIady.

1.14. HomeHkiatypa crmpaB 3akiaay CKIAIA€ThCA Yy YOTUPHOX MpuMipHUKax. Ileprimit
(HEIOTOpPKaHHUI) NPUMIPHUK 3BEIACHOT HOMEHKJIATYPH CIpaB 30epiraeThCst y BIANOBIAAIBHOI 3a
JIIIOBOJICTBO OCOOM, JAPYTUI — BUKOPUCTOBYEThCA SIK POOOUMIA, TPETil — MepenaeThecsi 10 apXiBy
3aKJIaay s 3MIHCHEHHS KOHTPONIO 33 (DOpPMYBaHHSM CIIpaB, YETBEPTUH — HAJICHIIAETBHCS 10
BIJIMOBIJIHO1 JIep>KaBHOT apXiBHOI yCTaHOBH, apXiBHOTO BIJILTY MICHKOI paau abo opraHy BHIIIOTO
PIBHSL.

1.15. Homenknarypa crpaB CTPYKTYPHOTO MiIPO3AUTY 3aKjady CKIQJaeTbcs y JBOX
npuMipHukax. OJUH NPUMIPHUK HOMEHKIIATYpH IEpeAaeThcsl BIANOBLAAJNBHIA 3a OpraHizaliio
IJIOBOACTBA 0COOI.

1.16. I[IpoTsiroMm pPOKYy CTPYKTYypHI Miapo3auid (mocamoBi 0coOHM) 3a0e3meuyroTh BEICHHS
HOMEHKJIaTyp CIIpaB, 30KpeMa 3a HEOOXiHOCTI BHOCATh JO HHUX 3a MOTO/KCHHSAM 3
BIJIMOBIIAJILHUMH 3a JIJOBOACTBO Ta apXiB oco0aMM HOBi ClpaBW, HE MepenadavyeHi YUHHOIO
HOMEHKJIaTyPOIO CIIpaB, 3aCTOCOBYIOUH MIPU I[bOMY PE3epBHI HOMEPHU HANIPHUKIHIII HOMEHKJIATYPH.

1.17. HanpukiHii poKy HOMEHKJAaTypa CIpaB 3akiaJy OOOB’S3KOBO 3aKpUBAETHCS
HiICYMKOBMM 3allMCOM, IO MIJNUCYe ocoba, BIANOBiAaNbHA 3a JUIOBOACTBO 3akiaay. [Ipo
(hakTHYHY HasBHICTh 3aBEJACHHX 3a PIK CIpaB MOBITOMISETHCS MOCAZ0Ba 0co0a, BIAMOBIIaIbHA 32
apxis.

1.18. IToromkena 3 EIIK BignosigHoro aepxasHoro apxiBy (EK oprany Bumioro piBH:)
HOMEHKJIaTypa CHpaB 3aKiagy HAlpUKIHII KOKHOTO POKY YTOUHIOETHCS, IEPEIpYKOBYETHCS,
3aTBEPKY€ETHCS KEPIBHUKOM 3aKJIay Ta BBOAUTHCS B [it0 3 01 Ci4HS HOBOTO POKY.

2. @opMyBaHHS CIIPaB
2.1. Ilixg vac ¢popMyBaHHs CIIpaB CJi TOTPUMYBATUCS TAKUX 3araJbHUX MMPABUIL:

BMIIIyBaTl y CIpaBU TUIbKA BHKOHAHI JJOKYMEHTH BIiIIOBIJHO IO 3aroJIOBKIB CIIpaB y
HOMEHKIIaTypi;

TPYIyBaTl y CIPaBH JOKYMEHTH, BHKOHAHI IIPOTSTOM OIHOTO KaJCHIApHOTO POKY, 3a
BUHATKOM TNEpeXiTHUX CIIpaB Ta CYIOBUX CHpaB (BEAYyThCS MPOTIArOM KIJIBKOX POKIB J0 iX
3aBEpPIICHHs), 0CO00BHX crpaB ((HOPMYIOThCS TPOTATOM Iepiomy poOOTH OCOOM y 3aKmajui),
JIOKYMEHTIB 3aKJiay, 10 XapaKTepu3yTh OCBITHIN mporiec ((hOpMyIOThCs 3a HaBUAIbHUHN PIK);

BMIIIYBaTH Yy CIpaBU JIHIIE OpUTiHaIM abo y pas3i iX BIACYTHOCTI 3acBilT4eHI B
YCTAaHOBJICHOMY IOPSJIKY KOIIii JOKYMEHTIB;



HE JOMyCKaTH BKIIOYCHHS /O CIPaB YOPHOBHX, OCOOMCTHX JOKYMEHTIB, PO3MHOKEHUX
KOTIiH Ta JOKYMEHTIB, IO MiJIATal0Th ITOBEPHEHHIO;

A0 ClIpaBy BKIIHOYATHU JOKYMCHTHU TUIBKH 3 OJHOI'0 INMUTaHHsA abo rpynu CHOpi,Z[HeHI/IX IIUTaHb,
10 CTaAaHOBJIATH €,I[PIHHI>1 TEMAaTHYHUH KOMILJICKC,

OKpEMO TpyIlyBaTh y CHOpPaBH JOKYMEHTH TMOCTiiiHOro, TpuBajgoro (monan 10 pokiB),
TUMYaCOBOT0 30epiraHHs;

3a 00CsATOM cIipaBa IMOCTIHHOTO Ta TpuBajoro (rmoHan 10 pokiB) 30epiraHHs HE TMOBHHHA
nepepuiyBaru 250 apkymriB (He Oubie 40 MM 3aBTOBIIKH).

2.2. IOKyMEHTH IpyIyIOThCS y CIIPaBH B XPOHOJIOTIYHOMY Ta/a0o0 JOT1YHOMY MOPSAKY.

2.3. IlonoxeHHs, MpaBWIIa, IHCTPYKIIi TOIIO, 3aTBEPKEH] HaKa3aMu, TPYIMYIOTbCS pa3oM i3
3a3HaYEHUMH JOKyMEHTaMHU. SIKII0 BOHHU 3aTBEP/KEHI K CAMOCTIHHI JOKYMEHTH, iX (pOpMYIOTh B
OKpEMI CITpaBH 3a BUJIAMH 1 XPOHOJIOTIELO.

2.4. Haka3u 3 OCHOBHOI AISUIBHOCTI 3aKiajy, 3 aAMIHICTPaTUBHO-TOCIIOJAPCHKUX MUTaHb, 3
KaJpOBUX IUTaHb 3aKJaay (TMMYAacOBOTO 1 TPHUBAJIOrO CTPOKIB 30epiraHHs), Hakazu 3 pyxy
Y4YHIB/BUXOBAHIIIB IPYIYIOTHCS Y Pi3HI CIPABU.

Haxkasu 3 xaapoBux murtaHb (0COOOBOTO CKJany) TPYIYIOTHCS BIIIOBIIHO 110 iX BUIIB Ta
CTpOKiB 30epiranHs. He 103BOIsSE€TBCA TpPymyBaTH pa3oM Hakasw TpuBaimoro (75 pokiB) Ta
TUMYacoBoro (5 pokiB) 30epiranHs. JlOIIBHO TNpH BEIMKUX OOCSATaXx OKYMEHTIB HakKazu 3
KaJ[pOBUX NHUTaHb (O0COOOBOTO CKJIady), IO CTOCYIOTHCS PI3HMX HAMpsAMIB ISJIBHOCTI 3aKiaay
(mpuiiManHst Ha poOOTY, 3BUIbHEHHS, IPEMIIOBAaHHS, BiAPSIKEHHS, BIIIYCTKU TOIO), TPYIyBaTH B
OKpeMi crpaBH. SIKIO pi3HUX BUIIB HaKa3iB 3 KaIpPOBHUX MUTAaHb (0COOOBOTO CKIIATy) CTBOPIOETHCS
He3HayHa KIJIBKICTh, IX J03BOJSETHCS TPYIYBaTH 3a CTPOKAMH iX 30epiraHHs: B OIHY CIIPaBy -
HaKa3u TPUBAJIOTO CTPOKY 30epiraHHs, B 1HITY - TAMYACOBOTO CTPOKY 30epiraHHs.

2.5. JlokyMeHTH 3acijaHb KOJIET1aIbHUX OPIaHiB IPyNYyIOThCS Y /1Bl CIIpaBU:
MIPOTOKOITH 1 IOKYMEHTH JI0 HUX (IOTOBIIi, TOBIAKH, POEKTH PIlIEHb TOIIO);

JIOKYMEHTH 3 oOpraizaumii 3acianp (MOpSJOK JI€HHHWH, MakeT pO3MIILEHHs, CIHUCOK
3aMpoNIeHUX TOIIIO).

2.6. [IpoTokonu 3acijaHb KOJIETiallbHUX OPraHiB IPYMYIOThCS Y CHPaBU B XPOHOJOTTUHOMY
nopsiiKy 1 3a Homepamu. JIOKYMEHTH 10 3acilaHb 3a3HauYeHUX OPraHiB CHUCTEMAaTH3YIOThCS 3a
JaTaMd Ta HOMEpaMH MPOTOKOJNIB, a B MeXaX TIPYNH JOKYMEHTIB, IO CTOCYIOTHCS OJHOTO
IIPOTOKOITY, — 33 TIOPSIZIKOM JICHHUM 3aCiJIaHHs.

2.7. lopyuyeHHsT yCTaHOB BHIIOTO PIBHSA 1 JOKYMEHTH, TIOB’fA3aHI 3 iX BHUKOHAHHSM,
TPYyNyIOTbCA Yy COpaBM 3a HaNpsAMaMd JisUIBHOCTI 3akiaay abo 3a aBropaMu IHII[IaTUBHHUX
JIOKYMEHTIB. JIOKyMEHTH y HEBENUKIN KIJIbKOCTI TPYNYIOTHCS B OJIHY CHpaBy. Y cIIpaBl JTOKyMEHTHU
CHCTEMaTU3YIOThCS 32 1aTaMM JOPYYEHb.

2.8. 3aTBep/pKeH] IJIaHM, 3BITH, KOIITOPUCH, THUTYJIbHI CIUCKH TPYHYIOTBCS Y CIPaBU
OKPEMO BiJ] POEKTIB IIUX JOKYMEHTIB.

2.9.JluctyBaHHS TIpyHyeTbcs 3a 3MICTOM Ta KOPECIOHAEHTCHKOIO  O3HAKOW 1
CHCTEMAaTHU3y€ThCS B  XPOHOJOTIYHOMY TIOPSIKY: JOKYMEHT-BIIIOBIiIb PO3MIIIYETHCS 32
JOKYMEHTOM-3aIIUTOM.

2.10. B ocoboBux cmpaBax, 1mo (popMyrOTECs BIPOJOBX yChOTO Yacy POOOTH MpalliBHUKA Y
3aKiaji, JOKyMEHTH TPYMNYIOThCS B XPOHOJIOTIYHOMY TOPSAKY B Mipy iX HaIXOMIKCHHS
(momoBHEHHS) (3as1Ba MPO MPUKUMAaHHS Ha POOOTY, MMUCbMOBHI TPYAOBHM JOTOBIP (KOHTPAKT), KOMIl
abo BUTATHU 3 HaKa3iB PO MpUIIMaHHSA HAa poOOTY, 0COOOBUIA JIUCTOK 3 OOMIKY KaJpiB, JOTOBHEHHS



70 0COOOBOTO JIMCTKA 3 00Ky KajpiB, aBTOOIOrpadis, KOmis macmnopTa, Komis 0OJiKOBOi KapTKH
IJIaTHUKA MOJATKiB (KpiM (i3u4HMUX 0Ci0, sIK1 yepe3 CBOI PENiriiiHi NepeKOHaHHS BiAMOBISIOTHCS
BiJl IPUIHATTS peecTpalifHOro HoMepa OOJIKOBOI KapTKU IJIaTHUKA MOJATKIB Ta MOBIIOMUIM PO
1€ BIJNOBIIHUN KOHTPOJIIOIOUMI OpraH 1 MaloTh BIIMITKY Y ACIOPTI), KOMisl BIHCHKOBOTO KBUTKA (Y
pa3i HasgBHOCTI), KOMNii JOKYMEHTIB IpPO OCBITY, HAYKOBMH CTYIliHb, BU€HE 3BaHHs], 3asBU IPO
MepeBe/ieHHs] Ha 1HIIy poOoTy (mocanay), CyMICHUITBO, 3MiHy OlorpadiuHux naHUX, Komii abo
BUTSTHY 3 HaKa3iB MpO MepeBe/IeHHs Ha 1HITy poOoTy (1ocaay), CyMiCHUITBO, KOMii TOKYMEHTIB, 1110
€ TMiAcTaBaMU JUIs HaJaHHS MUIBI (32 HAsSBHOCTI), KOMIi JTOKYMEHTIB NMpPO BHECEHHS 3MiH J0
OO0JIIKOBHX JOKYMEHTIB Yy 3B’sI3Ky 31 3MiHOIO OiorpaidHux JaHux (Mpi3BHIIA, iIMEHI, 10 0aTbKOBI),
XapaKTepPUCTUKH, KOMii JOKYMEHTIB MpO MIABUIIEHHS KBami(ikaiii, CTaKyBaHHS, 3a0XOYEHHS
(HaropoKeHHs, IPEMiIOBaHH:), TOKYMEHTH 3 aTecTallii, 3asBa Mpo 3BUIbHEHHS 3 poOOTH, Komii a0o
BUTSATH 3 HaKa3iB PO 3BUIbHEHHS 3 POOOTH.

J1o 0co60Bo1 cripaBu 00OB’S3KOBO CKIIAJAETHCS BHYTPILIHIM OMHUC, SKH PO3MIILY€ETHCS Ha
HI0YaTKy CIPaBH.

BigoMocTi mpo CTATHEHHS, 3a0XOY€HHS, BUKOHAHHS OOOB’S3KIB THMMYAacOBO BiJCYTHHOTO
NpaliBHUKA, 3aMIlIEHHS BaKaHTHOI MOCAaJWd BHOCSTHCS 1O TOMOBHEHHS IO OCOOOBOTO JIHCTKA 3
00Ky KafpiB.

2.11. 3BepHEeHHS TPOMAJSH 3 MUTaHb POOOTH 3aKIaqy Ta BCi JOKYMEHTH 3 iX pO3IIsmy i
BUKOHAHHS TPYIYIOThCS OKPEMO BiJl 3BEpHEHBb I'POMAJISH 3 0COOMCTUX NMUTaHb. KoXkHE 3BEpHEHHS 1
JOKYMEHTH 3 HWOro po3IsiAy CKIQJaloTh y CIpaBl camocTiiiHy rpymy. IloBTOpHI 3BepHEHHS i
JTOKYMEHTH 3 1X pO3IVIsIly CHCTEMaTH3YIOTh Y CIIPaBH Pa3oM 3 ITOTEPEIHIMHU.

2.12. MetopuyHe KEpIBHULTBO 1 KOHTPOJb 3a (OPMYBAHHSM CIpaB y 3akiaal Ta ii
CTPYKTYPHHUX HiAPO3AiIax 3A1HCHIOIOTHCS 0cO0aMH, BiIMOBIAAILHUMU 32 OPTaHi3allio A1II0BOJICTBA
Ta apxiB.

3. 30epiranHsi JOKyMeHTIB y 1iJ1I0BOICTBI

3.1. JIokyMeHTH 3 MOMEHTY CTBOPEHHS YU HAJXOJKEHHS 1 JI0 TIepeaBaHHs Ha 30epiraHHs B
apxiB 3aKJiay 30epiratloThes 3a MiciieM (JopMyBaHHS CIIpaB BiJIMOBIIHO 10 HOMEHKJIATYPH CIIPaB.

3.2. BignoBiganbHi ocobu 3000B’s13aHi1 3a0e3meunTr 30epiraHis JOKyMEHTIB 1 CIIpaB.

3.3. lns 30epiraHHs cripaB y JIIJIOBOJCTBI BUKOPHUCTOBYIOTh KapTOHHI TEKHU 13 KJIallaHAMHU
a00 3aB’s3KaMH, KAPTOHH1 200 TIaCTMAcOB1 IIBUKO3IIKBaYl. Y poOOUMX KIMHATaX CIpaBU MOBUHHI
30epiraTuch y BEpPTUKAJIBHOMY TMOJIOKEHHI Yy Iadax, Mo 3aKpuBaroTbes. [l mifBUIIEHHS
OIEpPaTUBHOCTI PO3LIYKY JOKYMEHTIB CIIPaBH PO3MIILYIOTHCS BIANOBIJHO 10 HOMEHKJIATYypH CIPaB.
Ha xopiHIsgx 0oOKJIaIMHOK CIIPaB 3a3HAYaI0THCS 1HIEKCH Ta 3ar0JIOBKH 32 HOMEHKJIATypOIO CIpaB.

3.4. MaruiTHi cTpiukn Ta 1udpoBi Hocili iHGopmamii 3 QoHOrpamMamu 3acigaHb
KOJIET1aJIbHOTO OpraHy 30epiraroThcsi B oro cekperaps. Ha crpidii i kopoOrii poOUThCs BiAMITKA
Mpo JaTy 3acimanHs 1 yac 3anucy. Cekperap KoJieriaJbHOTO OpTaHy BiJMOBIA€ 3a iX 30epiraHHs.

3.5. Bupaua cmpaB y THMMYacoBe KOPUCTYBaHHS IpalliBHUKAM 3aKiany 31HCHIOETHCS 3
NMCbMOBOTO JI03BOJY KepiBHUKa 3akyaay. Ha BuIaHy chpaBy CKIIaJaeTbcs KapTKa-3aMiHHHMK. Y
KapTIi 3a3HAYAI0THCSl HAHMEHYBaHHS CTPYKTYpPHOTO IiJPO3/LTy, IHIEKC CIIPaBH, 3ar0JIOBOK CIIPaBH,
nara ii Bugaui, ocoba, Kl cmpaBy BHJIAHO, Jara ii MOBEPHEHHA, MIAMHCH OCi0, sIKI BUJANIHU Ta
MPUKHSUIA CIIPABY.

IlocamoBa ocoba, sika BuAana Ta NpUHsAIA CHpaBy, 3000B’s3aHa 3AIMCHUTH HEPEBIPKY
HAsIBHOCTI JIOKYMEHTIB Y CITpaBi.

He no3BonsieThcst BHIABaTu y THMYAcoOBE KOPHCTYBAHHS MpAalliBHUKAM 3aKJIaay OKpeMi
JIOKYMEHTH 31 CIIpaB.



3.6. Hamanus crnpaB y THMMYacoBe KOPHCTYBAaHHS 3/IMCHIOEThCS He OLIbII SK Ha OIUH
MICHIIb.

3.7. Buny4yeHHsT OpUWTiHAJiB JOKYMEHTIB (CIpaB) JOIYCKA€ThCS 3 JO3BONY KepiBHHKA
3akiany.

3.8. YV pa3i BTparu OKyMEHTIB 1 CIpaB, IO YHUCIATHCS 32 HOMEHKJIATYPOIO, CKIIATAETHCS
BIIMOBIHUM aKT (0odamok 22).

V. EKCIIEPTU3A HIHHOCTI JOKYMEHTIB
1. HopmaTuBHO-MeTOAMYHI 3acaJyl eKCNePTU3H HIHHOCTI IOKYMEHTIB

1.1. ExciepTu3a LIHHOCTI TOKYMEHTIB IPOBOAMTHCS BiJIMOBIIHO /10 3aKOHOJABCTBA y cdepi
apxiBHOI CIIpaBM Ta [IJOBOJACTBA, TUIIOBUX Ta Tally3€BUX IMEPENiKiB BHUAIB JIOKYMEHTIB 13
HOPMaTHBHO BCTAaHOBJIEHMMH CTpPOKaMH iX 30epiraHHs, 3aTBEp[KCHMX BIJIMOBIIHO 10
3aKOHOJIABCTBA, TUIOBUX 1 MPUMIPHUX HOMEHKJIATYp CIIPaB, IHIIMX HOPMATUBHO-IIPABOBUX aKTIB 3
IUTaHb €KCIIEPTU3H LIIHHOCTI.

1.2. JIns opraHizamii Ta TPOBEICHHS EKCIEPTU3U I[IHHOCTI JOKYMEHTIB Y 3aKiaii
CTBOPIOETHCS MOCTIHHO Aitoua EK, 1m0 Iif0Th BiANOBITHO A0 MOJIOKEHHS PO HEl, po3po0iIeHoro Ha
mijictaBi TUIIOBOTO MOJIOXKEHHSI PO EKCIEPTHY KOMICIIO JIEpP)KaBHOTO OpraHy, OpraHy MiCIEBOTO
CaMOBPSIyBaHHSA, JEPKABHOTO 1 KOMYHAQJIBHOTO TIANMPHEMCTBA, YCTAaHOBM Ta oOpraHizamii,
3aTBEP/KCHOrO0 Haka3oM MiHictepcTBa rocTuilii Ykpainu Bim 19 wepsus 2013 poxy Ne 1227/5,
3apeecTpoBaHoro y MiHictepcTBi toctumii Ykpainu 25 gepBas 2013 poky 3a Ne 1062/23594 (i3
3MiHaMH).

Cxnan EK Ta nmonokeHHS Ipo Hel 3aTBEP/UKYIOTHCS HaKa30M KepiBHHKA 3aKyiaay. [010Boi0
EK mpusHavaeThcsl OMH 13 3aCTYNHUKIB KepIBHUKA 3aKjany, ceKpeTapeM — ocola, BiANoBigaabHa
3a JOKYMEHTH, 110 MiJUISIraloTh 30epiraHHIo Ta NepeAaHHIO B apXiB.

o cknany EK 3aknany 3a iX 3rofor MOXKYTh BXOJIUTH NPEICTAaBHUKH apXiBHUX YCTaHOB,
OpraHy BHILOTO piBHSA (BIANOBIIHOIO OpraHy YIpPaBIIHHSA OCBITOI0), METOJUYHUX LIEHTPIB,
npodeciifHUX CIIIOK, iX 00’ €IHaHb.

1.3.V cBoiil gismbHOcTi EK 3aknany kepyerbcs HNpUHLUIAMHU 1 KPUTEPIIMU €KCHEPTU3H
I[IHHOCTI JOKYMEHTIB, YCTaHOBJIEHUMH [lopsiikoM yTBOpPEHHS Ta AISUTBHOCTI KOMICIH 3 IPOBEICHHS
€KCIEPTU3H LIHHOCTI JIOKYMEHTIB, 3aTBEp/PKeHUM IocTaHoBol0 Kabinery MiHicTpiB YKpaiHu Bij
08 ceprust 2007 poky Ne 1004 (i3 3MiHaMu).

1.4. EK 3aknany mpuiimae pimeHHs Mmpo:

cxBaneHHs 1 moxanHsa 1o EIIK nepxkaBHoro apxiBy (EK apxiBHoOro Bigauly pailoHHOIT,
paiionHux y Mmictax Kuesi i CeBacTomnoni Aep>kaBHUX aAMiHICTpaLii, MiCbKOI pajin) MPOEKTIB TAKUX
JIOKYMEHTIB: OIMCIB CHpPaB 3 KaJpOBUX NMUTaHb (0COOOBOr0 CKIaxy), aKkTiB MPO BUIYYEHHS AJIs
3HUIICHHS JI0KyMEHTIB, He BHeceHUX 10 HAD;

CXBaJICHHS:

THCTpYKIIi 3 I1IIOBOACTBA;

HOMEHKIJIaTypH CIIPaB;

TIOJIO’KEHHSI PO CITY>KOM T1IOBOJICTBA, apXiBHI miapo3ainu ta EK;
omuciB cripaB TpuBajoro (moHaza 10 pokiB) 30epiranHs;

aKTIB MPO HEBUIIPABHI TOMIKOUKEHHS CIpaB (IOKyMeHTiB) TpuBasoro (monan 10 pokiB)
30epiranHs Ta 3 KaApOBUX MUTaHb (0COOOBOTO CKIIAY);
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HOMEHKJIATyp CIIpaB, OMHUCIB crpaB TpuBanoro (monaj 10 pokiB) 30epiranHs 3akiaay, 110
HaJIeXaTh 10 chepH yIpaBITiHHSA 3aKIaay Ta Y AiSUTBHOCTI IKHX HE YTBOPIOIOTHCS TokyMeHTH HAD.

1.5. EK opHouacHO po3misjiae ONMCH CIpaB Ta akTH NP0 BWIYYEHHS JUIsl 3HUIIECHHSA
JIOKyMEHTIB, He BHeceHuX 10 HA®D, a Takok akTH Ipo BHIy4YeHHsS NOKyMeHTIB 3 HAD pazom 3
aKTaMH¥ PO HEBUITPABHI MOIIKO/KEHHS cripaB (TokymMeHTiB) HAD (3a X HasiBHOCTI).

1.6. BHecenns nokymeHtiB 3akianiB 10 HA® 3niiicHioeTsess Ha miacrasi pimenHs EITK
JIEP’)KaBHOTO apXiBy MPO CXBAJICHHS OMKCIB CIpPaB MOCTIHHOTO 30€piraHHs Ta MOTO 3aTBEPIKEHHS
KEpIBHUKOM 3aKJIaJy.

2. Ilopsiiok MpoOBeIeHHS €KCIEPTU3H HIHHOCTI JOKYMEHTIB
2.1. ExcriepTu3a 1iHHOCTI IOKYMEHTIB y 3aKJIaJll TPOBOJUTHCS:

y TOTOYHOMY [IiJOBOJACTBI —IiJl Yac CKJIAJAaHHS HOMEHKJIATyp cIpas, (HopMyBaHHS
JIOKYMEHTIB Yy CIIPaBH 1 IEPEBIPSHHS MPABUJIBHOCTI BIIHECEHHS JOKYMEHTIB JI0 BIAMOBIIHUX CITPaB,
HiATOTOBKHM CIPaB JI0 TepelaBaHHs Ha apXiBHE 30epiranus;

B apxiBl 3akjaay —y IHpoleci NpUWMaHHS CIpaB OO apXiBy Ta MiArOTOBKH CIpaB Ha
NOCTiiHe 30epiranHs.

2.2. Opranizaiiiiny Ta METOAMYHY JIOIOMOTY Yy IPOBEACHHI EKCIEPTH3U LIHHOCTI HA/lae
EIIK nepxxaBHoro apxiBy (EK apxiBHOro Bimauly pailoHHOI, pailoHHHUX Yy Mictax Kwuei i
CeBacTononi JepKaBHUX aaMiHICTpaIliif, MICHKOT paan).

2.3.Ilig yac mpoBeneHHs EeKCIEePTU3M LIHHOCTI JIOKYMEHTIB Y JUIOBOACTBI BUPI3HAIOTH
YOTHPH TPYIH CIIPAB:

MOCTIHHOTO 30epiranHs;

TpuBajoro (rmonaj 10 pokiB) 36epiranus;

TUMYacoBOTO 30epirants (10 10 pokiB BKIIOYHO);

Ti, 1110 MIAJISATAI0Th 3HUILEHHIO Y 3B’ SI3KY 13 3aKIHUEHHSM CTPOKIB 1X 30epiraHHsl.

Binbip 3a3HaueHMX Tpyn JOKYMEHTIB 3iHCHIOETHCS Ha TMiJACTaBI HOMEHKJIATYPH CIIPaB
3aKjIaay, a TAaKOK TUIIOBUX Ta rajdy3eBUX IMEPENiKiB JOKYMEHTIB 31 CTPOKaMH 30€piraHHs IMUISIXOM
nepersay KOKHOTO apkymia chpaBu. OJHOYACHO TMEPEeBIpSIFOTHCS SKICTh 1 TMOBHOTA YHUHHOL
HOMCHKJIATYpH CIIpaB, TNPABWIBHICTh BU3HAYEHHS CTPOKIB 30epiraHHs CIpaB, MepeadadyeHux
HOMEHKJIaTypOl0, JOTPUMAaHHS BCTAaHOBJIEHUX MpaBWI OQOPMIICHHS TOKYMEHTIB Ta (hOpMyBaHHS
CTIpasB.

2.4. Ctpok 30epiranHs JOKyMEHTIB oOuHCIIIOeThes 3 01 CiuHS pOKy, HACTYITHOTO 32 POKOM
3aKiH4YeHHs cnpaBu. Hampuknaa, oOuncieHHs CTpoKy 30epiranHs crpas, 3aBepiieHux y 2018 porii,
nounHaeTbes 3 01 ciuns 2019 poky.

2.5. 3abopoHsieTbess BiAOIp AOKYMEHTIB JUIsi TOAANBIIOrO 30epiraHHs a0o 3HUIICHHS Ha
MJICTaB1 3aTOJIOBKIB CIIPaB B ONMKCY a00 HOMEHKJIATypi CIIpaB.

2.6. Cnpasu 3 no3Haukoro «EIIK», y sSKkux ekcrnepTu3oro I[IHHOCTI BCTAaHOBJICHA HASIBHICTh
JOKYMEHTIB TIOCTIMHOTO 30epiraHHs, MiANATalOTh MnepedopMyBaHHIO. JIOKYMEHTH MOCTIHHOTO
30epiraHHs, BWJIyYeHI 13 3a3HAU€HUX CIpaB, OO0 €IHYIOTbCSI B CaMOCTiiHI cmpaBu abo
NPUENHYIOTBCA 10 1HIIUX OXHOpiAHMX chpaB. OmnpaBieHHS 3HOBY C(OPMOBaHHMX CIIPaB
3IIHCHIOETHCS TUTBKY TICTIS 3aBEPIICHHS eKCTIEPTU3H IIIHHOCTI JIOKYMEHTIB.

2.7.1lig yac TpPOBENCHHSA EKCIEPTU3U IIIHHOCTI JOKYMEHTIB Yy AIIOBOJACTBI BUSBIAIOTHCS
nyOneTHl JOKYMEHTH, JOKYMEHTH, IO HE CTOCYIOThCS CIIPaBH, YEpPHETKH, HEOhOpMIIEHI KOIIii,



MeTaJleBl CKPIMJICHHs, 10 MiJUIAraloTh BUIYYEHHIO 31 CIpaB MOCTIHHOrO Ta TpuBajoro (moxaz 10
POKiB) 30epiraHHsl.

2.8. 3a pesynpraTaMH €KCIEPTHU3H I[IHHOCTI JIOKYMEHTIB TOTYIOTBHCSI CIIPaBH MOCTIMHOTO i
TpuBajoro (rmoHas 10 pokiB) 30epiranHs 10 IepeaBaHHs 10 apXiBYy 3aKJIay, 30Kpema:

3IMUCHIOETHCST O(OPMIICHHS CITpaB BiJIMOBITHO 10 BUMOT;

Ha TiACTaBl HOMEHKJIATYpP CIpaB (OPMYIOTHCS MEPETiKU (CHUCKU) CTpaB, MO IMiJISTAI0Th
3HUIICHHIO y 3B’SI3KYy 13 3aKiHYEHHSM CTPOKIB iX 30epiraHHs, AJis BKIIOYEHHS JI0 aKTa Ipo
BUJTYYCHHS JIJIsl 3HUIICHHS JOKYMEHTIB, He BHeceHUX 710 HAD.

2.9.V pa3i BCTaHOBJIEHHS B INPOLECI EKCIEPTU3M ILIHHOCTI (pakTiB HecTadi JOKYMEHTIB 1
CrpaB, IO BHECEHI /0 HOMEHKJIATypH, BIATIOBIAAIBHHUMH 0OCO0AMH 3akjady 3HIHCHIOETBCS iX
po3myk. Y pas3l HEraTMBHOTO pe3yJbTaTy pO3IIyKy KEpIBHUK 3aKJIady CTBOPIOE KOMICIHO 3i
CITy»KO0BOTO PO3CIIiTyBaHHs, IPU3HAYAE CIIYKO0BE PO3CIIIIyBaHHA 1 BUIAE HAKA3 NMPO MPUTATHEHHS
70 BIAMOBIJAJIBHOCTI 0Ci0O, BMHHMX Yy BTpaTi JOKyMeHTIB abo cmpaB. /loBinka mpo HpUYHHU
BIJICYTHOCTI JOKYMEHTIB ab0 cmpaB, MiANHcaHa 4YjieHAMW KOMICii Ta KEpIBHHUKOM BiJITOBITHOTO
CTPYKTYPHOTO TiIPO3/iTy, IEPEAAETHCS 10 apXiBY 3aKiany.

Ha miacraBi moBigku apXiB CKJIaga€e akT MpO HECTady CIpaB (IOKYMEHTIB) Y CTPYKTYPHHX
nigposainax 3a Gopmoro (dedamok 22), sxuil mianucye oco0a, BIANOBiJaNbHA 3a apxiB, Bi3ye
BIJINMOBIIaJIbHA 32 OPTaHi3allilo JIUJIOBOJCTBA 0c00a Ta 3aTBEPIKY€E KEPIBHHUK 3aKJIay.

2.10. B apxiBi 3ak1aay eKCHepTU3y LIHHOCTI JOKYMEHTIB POBOASTh:

i Yac CKJIalaHHs 3Be/ICHUX OIUCIB CIIPaB;

y pa3i HaIXO/PKEHHsI TOKYMEHTIB y HEYIOPSAAKOBAHOMY CTaHI;

y pa3i 3aKiHYeHHS CTPOKIB THMYACOBOTO 30€piraHHs apXiBHUX JIOKYMEHTIB;

nepes nepefaBaHHsIM CIIpaB Ha MOCTiHHE 30epiraHHs 0 BIANOBIIHOI J€p:KaBHOI apXiBHOL
YCTaHOBH, apXiBHOT'O BTy MICBKOI paiy;

3 METOIO BUSIBJICHHS YHIKaJIbHUX JOKyMeHTiB HAD.

2.11. ExkcriepTusa miHHOCTI JOKYMEHTIB B apXiBl 3aKjiajly 3MIHCHIOETHCS TiJ METOJUIHUM
KEpIBHUIITBOM BIAMOBIIHUX JEP>KAaBHUX apXiBHUX YCTAHOB, apXiBHUX BUIJLIIB MICHEBUX paid, y
30H1 KOMIUICKTYBaHHS SKHUX TIepeOyBae 3aKial.

2.12. Excrieptu3a IIHHOCTI JIOKYMEHTIB B apxiBi 3aKiagy IiJl 4yac CKJIaJaHHS 3BEICHUX
OTIMCIB CITpaB TMepeadavae aHaji3 CKiIaay JOKYMEHTAIlll 3aKiia iy, 30Kpema:

1) yTOUHIOETBCS, € BIIKIALAIOTHCS AYOJNETHI JOKYMEHTH, 10 MiAJIAraioTh 3HUIICHHIO. 3a
HEOOX1IHOCTI B apXiBi 3aKjajy MOXYTb 3aluIIaTHUCS Ha 30epiraHHs IyOJeTHI MPUMIPHUKH
JIOKYMEHTIB, 110 HIJJIATal0Th MOCTIHHOMY 30€piraHHIO B JI€p>KaBHIM apXiBHIM yCTaHOBI, apXIBHOMY
BT MicleBOi paaud. AHANI3yeThCsl TAaKOX XapakTep IOBTOpEHHs 1H(oOpMalii B 1HIIMX
JOKyMEHTax: BUJ, (hopMma i MOBHOTA MOBTOPIOBAHOCTI.

Bunydyenns mayOneTHUX JOKYMEHTIB Ta JOKYMEHTIB 3 IIOBTOPIOBAHOIO iH(OpMALIE0
3MIMCHIOETHCS JIUIIIE MICIIS 3BIPSHHS 3 TOKYMEHTaMH, 1110 3aJIMIIAI0THCS Ha TIOCTiHE 30epiraHHs;

2) 3IIMCHIOETBCST TIepeBipKa NPaBWIBHOCTI (opMyBaHHS crpaB Ta iX 0OGOpMIICHHS
BIJIMOBITHO 10 apXiBHUX BHUMOL. Y pa3l BHABICHHS IOPYLIEHb apxiB Mae€ MNpPaBO BHMaraTtu
nepehopMyBaHHS CIIPaB;

3) Ha miAcTaBi ONMHUCIB CIpaB 0co0a, BiAMOBIAAJIbHA 32 apXiB 3aKIaay CKJIaJla€ 3BeICHI OMHCH
CrpaB 3akKJjaay MOCTiHHOTO 30epiranHs, TpuBaimoro (moHan 10 pokiB) 30epiraHHs, 3 KaapOBHX
MIUTaHb.



2.13. Excrieptu3a I[IHHOCTI JJOKYMEHTIB B apXiBl 3aKjajly MPOBOJUTHCS IIOPOKY 3 METOIO
BUSIBJICHHS [JOKYMEHTIB, CTPOK THMYacoBOro 30epiraHHsi sKuxX 3akiHuuBcs. [lpu wnpomy
HepenIaaloTbcs OMUCH CHpaB 3 KaJpOBUX NMUTaHb, TpuBajoro (moHan 10 pokiB) 30epiraHus, y
TOMY YHCJII BiZIOBIHI OMHMCH CTIPaB 3aKJIaiB-TTONIEPETHNKIB Ta JIKBIIOBAHUX 3aKJIa/IiB.

2.14.Y pa3i HeOOX1THOCTI IPOBOUTHCS YIOCKOHATICHHS a00 mepepoOIeHHS OIUCIB.
2.15. IlepepoOieHHs ONMUCIB 3AIHCHIOETHCS Y TAKUX BHITAIKAX:

3HaYHA YaCTHHA 3aroJIOBKIB OMUCY HE BiAOOpa)kae 3MICTY CIIpaBH;

OITMCH MICTSTh CyMapHE OIMCAHHS CIIPaB, TPYIIOBY HYMEPAIIIIO CIIpaB;

3HAUHy YaCTUHY JOKYMEHTIB ()OHIY BWIIyY€HO, BTPAYCHO, MEpPEelaHO A0 IHIIOI apXiBHOI
YCTaHOBH, PUETHAHO JI0 1HIIOTO (OHIY;

MOpPYIIEHO OCHOBHI MPUHIMIM CHCTEMaTH3allii 3arojoBKiB CIpaB B ONHUCY, LIO
YHEMOXKJIMBIIIOE MOIIYK 1H(opMmartii;

3HAYHO 301IBIIMBCS 00cAT (OHIY 32 paXyHOK HOBUX HAJIXOKCHb.

ExkcriepTusa mMiHHOCTI TOKYMEHTIB 3aKJaay Ta YIOCKOHAJCHHS a0o mepepoOseHHsS OMHCIB
3I1ICHIOIOTHCS 32 PILICHHSM JIepP’KaBHOI apXiBHOI yCTaHOBH, apXiBHOTO BTy MiCLIEBOI paiu.

2.16. Y KiHIIl KOXXHOTO NPUMIPHHKA OMNHUCY o0co0a, BIAMOBiZanbHA 3a apXiB 3aKjIany,
IPOCTABIISIE MIAMUC IIOA0 MPUHHATTS CIpaB 3 00O0B’SI3KOBUM 3a3HAYEHHSIM KiIBKOCTI (mmdpamu i
CJIOBaMH) TIEpEIaHKX CIIpPaB 1 3a3HaYa€ aaTy.

2.17. Ilicns mpuiHATTS crpaB mocTiiiHoro ta Tpuaioro (monax 10 pokiB) 30epiranus, 3
KaJ[pOBUX MHUTaHb 0co0a, BIAMOBiJalbHA 3a apXiB 3aKiaay, Ha MiJCTaBl OMMCIB CIpaB, 3a SKUMU
30iICHEHO TPUHHATTS AOKYMEHTIB, 32 BCTAaHOBJICHOIO ()OPMOIO TOTY€ PidHI PO3AUIN 3BEICHHUX
OTIMCIB CITPaB:

nocTiHOro 30epiranus (y 3akmnaji, mo € mrepeaom popmyBanas HAD);
TpuBajoro (moHaz 10 pokiB) 30epiraHHs;
3 Ka/IPOBUX ITHTaHb.

Oco0010, BIAMOBIJATBHOK 3a apxiB, CKJIAIAETHCS aKT MPO BUIYYCHHS JUIsl 3HUIICHHS
JIOKYMEHTIB, He BHeCeHHX 710 HAD.

2.18. 3BeneHuii onuc cripaB MOCTIHHOTO 30epiraHHs CKIATAETHCS Y YOTHPHOX MPUMIPHUKAX.
[Micna cxsanenns EIIK nepaBHOTO apxiBy Ta 3aTBEp/IKCHHS KEPIBHUKOM 3aKJIaAy OIWH HOTO
NPUMIPHUK HAMPaBISEThCS JEPKaBHIN apXiBHIM yCTAHOBI UM apXiBHOMY BIiJILTY MICIIEBOI paju, Yy
30H1 KOMIUIEKTYBaHHS SKOTO repeOyBae 3akiaji, APYTHil IPUMipHUK 30€pira€Thes sIK HEJJOTOPKaHUN
0c00010, BIJIMOBIATHLHOIO 32 apXiB 3aKJIay, TPETIH, YeTBEPTUN — BUKOPUCTOBYIOTHCS y 3aKJIal JJIs
MOTOYHOTO TIOUIYKY cCHpaB 1 y pa3i ix mepegaHHs Ha TOCTiHe 30epiraHHs HAAXOAATH J0
BIJIMOBITHOT apXiBHOI YCTaHOBH.

2.19. 3Benenuit ommc TpuBanoro (moHax 10 pokiB) 30epiraHHs CKIAAETHCS Y TPHOX
npuMipHHUKax. JIo HOTO BKITIOUAIOTHCS TAKOXK CHPAaBH, SIKi 32 HOMEHKJIATypOIO CIIPAaB MalOTh CTPOK
30epiranHs «J0 JikBigamii 3akmangy». Ilicns cxBamenns EK 3awkiagy mnpuMipHHKH ONUCY
HampaBJsIlOTEC Ha cxBajeHHs EK oprany ympaBminHs ocBiToro. [licisi moBepHEHHs BCIX
NPUMIPHUKIB ONUCY HOT0 3aTBepIKy€e KepiBHUK 3aknafy. [lepumii mpumipHUK onucy 30epiraerbes
B 3aKJIJl SK HEJOTOPKAHWH, IPYTHil - € poOOYNM 1 BUKOPHUCTOBYETHCS Ul IMOTOYHOTO MOMIYKY
CHpaB, TPETii MOXKe HAACUIIATUCS JUI KOHTPOIIIO BiJIIIOBITHOMY OpTaHy yIpaBIliHHS OCBITOIO.

2.20. Onuc cipaB 3 KaJIpoOBUX MUTAHb CKIAAAETHCS Y 3aKIadl, SIKAN:

€ ;okepenoM ¢opmyBaHHs HAD - y TpboX npuMipHUKaX;



He € xepenoM popmysanns HAD - y 1Box npuMipHUKaXx.

2.21. 3aronoBKku CHpaB OMUCY 3 KaJpOBHX MUTAaHb CHUCTEMATHU3YIOTHCA 32 HOMIHAJILHOIO
03HaKOI0 (TPYITyBaHHS B OJHY CIIPaBy IOKYMEHTIB OJTHOTO BH]y) y TaKiil MOCTiAOBHOCTI:

HaKa3M 3 KaIpOBUX MMUTaHb 3aKJIAY;

HaKa3y 3 pyXy YYHiIB/BUXOBAHIIIB 3aKIay;

00ITIKOBI JJOKYMEHTH;

CIMCKH y4YHIB/BUXOBaHLIB (ayihaBiTHA KHUTA Y4HIB/BUXOBaHIIIB);
KYpHAJIM peecTpalii Haka3iB 3 KaJpOBUX MUTaHb;

0C000BI CTpaBy MpalliBHUKIB;

KOHTPAKTH, TPYIIOBi IOTOBOPH;

OyXranTepchKi JOKyMEHTH (0cOOOBI paxyHKH 13 3apoOiTHOI IUIaTH, B pa3si ixX BIACYTHOCTI -
pPO3paxyHKOBI BITOMOCTI 13 3apIljiaTH);

JOKYMEHTH 1po Tapudikarito (Tapudikamiiti BiIOMOCTI (CIIUCKN));

JOKYMEHTH TIpO MPOBEJICHHS JepKaBHOI aTecTallil;

KHUTU OOJIKY 1 BHJa4i CBIZOLTB Ta IOJATKiB 10 CBIAOLTB Mpo 0a30BYy 3arajibHy CEPEIHIO

OCBITY; aTeCTaTiB Ta JIOIaTKIB J0 aTECTaTiB MPO MOBHY 3arajbHy CEPEIHIO OCBITY, 30JI0OTUX Menaen
«3a BUCOKI IOCATHEHHsI Y HaBUaHH1» Ta CPiOHUX Menanei «3a JOCSITHEHHS Y HAaBYaHHI»;

JIOKYMEHTH IpO HEUIacH1 BUMAAKH (aKTH, MPOTOKOJIH, BUCHOBKH, )KypHAJIN);
KYpHAJIM peecTpallii 0ciO, MOTepHiInX BiJ HEUIACHUX BUIIAIKIB;

KYPHAIN 00Ky pyXy TPYAOBUX KHHKOK Ta BKIIQJOK J0 HHX;

KYpHaJ peecTpalii Haka3iB 3 pyXy y4HiB/BUXOBAHLIIB;

He3arpeOyBaHl 0COOUCTI JOKYMEHTH IMPaliBHUKIB (TPYAOB1 KHMXKKH).

2.22. OcoboBi cmpaBu BHOCATbCA JO ONKMCY 3a POKOM 3BUIBHEHHS MpaliBHUKA 1
CUCTEMATU3YIOThCS 3a MPI3BUILIAMHU 3BUIBHEHUX MPAL[iBHUKIB B aJI()aBITHOMY MOPSJIKY.

2.23.3BeaeHi OmUCH cHpaB MocTiiiHOro, TpuBaioro (monaa 10 pokiB) 30epiranHus, 3
KaJPOBHX MUTAaHb Ta aKT PO BIIIyYEHHs [ 3HUIICHHS JTOKyMEHTIB, He BHeceHux 10 HAD (nauti -
aKT MPO BUIIYYEHHS JUIsl 3HULIEHHS JOKYMEHTIB), po3misinatoThest EK 3aknmany onHodacHo.

2.24. 3aknan, mo € pxepenom opmyBanus HAD, onucu cripaB mocTiiHOTO 30epiranHs Ta 3
KaJpOBUX MUTAHb PA30M 3 aKTaMU MPO BUIYUYEHHS ISl 3HUILEHHS TOKYMEHTIB TICJS CXBAJICHHS iX
EK 3aknany nmomae Ha po3risg EIIK BimoBiiHOTO A€pKaBHOTO apXiBy.

2.25. 3aknan, mo He € mkepenom (opmyBaHHI HA®, omucu cmpaB 3 KaJpoBHX MUTaHb
pa3oM 3 aKTaMU MPO BUIIYUYCHHS ISl 3HUIEHHS JOKYMEHTIB miciist cxBanieHHs X EK 3axmany momae
Ha posrsan EK apxiBHOro Biaminy paiioHHOI Aep:kaBHOi aaMiHicTpallii abo apXiBHOTO BiIALTY
Micekoi panu. Onucu crpaB Tpuajoro (nmoHaa 10 pokis) 36epiranns micns cxaneHHs: EK 3akmany
nofaroThcs Ha po3nian EK oprany yrpaBiiHHS OCBITORO.

2.26. IloromxeHi (cxBajeHl) aKTH PO BUIIYUYEHHS JJi 3HUILIEHHS JOKYMEHTIB, HE BHECEHUX
10 HA®D, 3aTBepaKyr0ThCsl KEpIBHUKOM 3aKIaTy.

2.27. Ilicns 3aTBepAKEHHS aKTa MPO BWIYYEHHs JUIsl 3HUIIEHHS JOKYMEHTIB 3aKijaJl Mae
IpaBo 3HULIUTU JOKYMEHTH.

2.28. KepiBHuKk 3akiaay 3000B’s3aHui 3a0e3MednTd 30epekeHHs JOKYMEHTIB, a y pasi
BKJTFOYCHHS 3aKJIaay /0 CIUCKY IOPHIMYHHX OCi0 - mkepen ¢opmyBanHs HAD micis 3akiHYCHHS
BCTAHOBJICHUX TPAaHUYHUX CTPOKIB iX 30epiraHHs B IbOMY 3aKiajli - 3a0e3MeYuTH TNepeaHHs



JOKYMEHTIB JIJIsl MOCTIHHOro 30epiraHHs 10 BIAMOBIAHOT JEpXKaBHOI AapXiBHOT YCTaHOBU YHU
apXiBHOTO BIAJILITY MICBKOT pajiy.

3. Cky1agaHHs aKTiB IPO BUJIYYeHHS 1JIsl 3HUILICHHSI JOKYMEHTIB,
He BHeceHUX 10 HA®D, Ta 3HNIIeHHS JOKYMEHTIB

3.1. Ha mincraBi momaHuX CTPYKTYPHUMH MIAPO3AUIaMU aKTiB PO BWIYYEHHS s
3HUIICHHS [JOKYMEHTIB, He BHeceHMX 10 HA®, mo mniansramoTe 3HHUIIEHHIO y 3B’S3KY i3
3aKIHYEHHSM CTPOKIB X 30epiraHHs, Ta MPOBEAECHOI €KCHEepTU3U LIHHOCTI JIOKyMEHTIB B apXiBi
3aKJIaly CKJIAZA€ThCs aKT PO BUIYUYCHHS ISl 3HUILEHHS IOKYMEHTIB, He BHeceHuX 710 HAD.

AKT 0pOpMITIOETBCS Yy BUIVISAAI TAOJIHIN, 110 MICTUTH rpadu, nepeadadeHi 3BeICHUM aKTOM
PO BHWIYYEHHS JUIsl 3HUIICHHS JOKYMEHTIB, He BHeceHMX 10 HA®D. AKT mianucye KepiBHUK
3aKIay.

3.2. AKT npo BWJIYYEHHS JJIsl 3HUIIEHHS JOKYMEHTIB, He BHeceHHUX 10 HAD, cknanaeTses y
JIBOX NPUMIpHUKaX, sIK IPaBUJIO, HA CIIPaBH BChOTO 3akiaay. Ha3Bu ogHOpITHUX cripaB, BiIiOpaHUX
JI0 3HUIICHHS, BHOCSTHCS B aKT i 3arajbHUM 3arojOBKOM 13 3a3Hau€HHSM KUIBKOCTI CHpaB,
YKJIIOYEHUX 0 KOXKHOI IpynH. AKTH NMPO BUWIIYYEHHS JOKYMEHTIB JUIs 3HHUILIEHHS MalOTh BaJOBY
HyMepallito, nounHarouu 3 Ne 1.

CrpaBH BKIJIIOYAIOTHCS B aKT MPO BUIIYYEHHS Il 3HUIICHHS JJOKYMEHTIB, HE BHECEHUX JI0
HA®, sxmo mepenbadyeHuid Ijisi HUX CTPOK 30epiraHHs 3akiHYMBCS 70 Ol CiYHS pOKY, B SKOMY
CKJIaJeHO aKT. Hampukiaza, cipaBu 3 TpUPIYHUM CTpOKOM 30epiranHs, 3akiHueHi y 2016 pori,
MOXXYTh BKJIFOUATHCS B aKT, 1o Oyne ckimaneHuid He panime 01 ciuns 2020 poky, 3 M’ ATHPIYHUM
cTpokoM 30epiranns — He panime 01 ciuns 2022 poky, 3 ypaxyBaHHSM NPHUMITOK, 3a3HAUCHUX Y
BIJIMOBITHUX TIEpeIlikax TOKYMEHTIB 31 CTpOKaMH 30epiraHHsl.

3.3.3aknaau mnoparoth cxBajeHi EK 3akmagy aktu mpo BuiTydyeHHS Ul 3HMILEHHS
JIOKyMEHTIB, He BHeceHux 10 HA®D, pa3om 3 onucamu cnpas 3 KaJpoBUX nuTanb Ha po3rsin EITK
(EK) nepxaBHoi apxiBHO1 ycTaHOoBH, EK apxiBHOTrO Bijaily MiCLIEBOI pajiv, Y 30HI KOMIUIEKTYBaHHS
K01 nepeOyBae 3aKJiaj.

3.4.Y pa3i BHECEHHS JI0 aKTa MO BWIYYCHHS JUIs 3HUILIEHHS JOKYMEHTIB, HE BHECEHUX JI0
HA®, nepBuHHOI (hiHAaHCOBOT Ta OyXraiaTepchKoi JOKyMEHTAIlii 3aKiaay J0Ja€ 0 HhOTO JOBIJIKY
PO TPOBEJCHHS MEPEBIPKU OpraHaMH JOXOJIB 1 300piB abo peBi3ii UM aeprkaBHOTO (iHAHCOBOTO
ayIUTy 3 MUTaHb JOTPUMAHHS MMOJAaTKOBOTO, MUTHOTO Ta IHIIIOTO 3aKOHO/AABCTBA (KPiM JIep>KaBHOTO
(hiHAHCOBOTO ayaUTy OKPEMHX TOCIIOIApCHKHUX OIepalliif) opraHamMu Jep>kaBHOTO (HIHAHCOBOTO
KOHTPOITIO.

VY oBijLl TaKOX 3a3HAYAOTHCS BIIOMOCTI PO HASIBHICTH a00 BiJICYTHICTb:

(hiHaHCOBUX Orleparlii, 1o BiAMOBIIHO 0 BUMOT 3aKOHO/IABCTBA IMIJIATAIOTh (hiIHAHCOBOMY
MOHITOPHHTY, 32 3a3Ha4YeHi B aKTi POKH;

CHOpIB (CYNEpevoK), MOpPYyLIeHHS KPUMIHAJIBHUX CIpaB, BIAKPUTTS CyAaMU MPOBAIKEHb Y
CrpaBax.

JloBiKa MiANHCY€ETHCS KEPIBHUKOM 3aKJIaJly Ta CKPIIUTIOETHCS MEYaTKOIO (32 HAsBHOCTI).

3.5. [loromxeni (cxBajieHi) akTU MPO BWIYYECHHS JAJIS 3HHUILEHHS JTOKYMEHTIB, HE BHECEHHX
no HA®, 3arBep/KYIOTBCS KEPIBHHKOM 3aKjaay, IICIs YOro 3aKjia]] Ma€ TPaBO 3HUIIUTH
JIOKYMEHTH.

3.6. CripaBu, BifiOpaHi AJi 3HUIIEHHS, MEPEAalOThCS OpPraHi3allisiM 13 3aroTiBili BTOPUHHOI
CHUPOBHMHHU 3a HaKJIQJHUMH, Y SKUX 3a3HAYAETHCS Bara MakyjlaTypu, 10 MepeaHa sl HepepoOKH.
Jlata 3madi JOKYMEHTIB, IX Bara Ta HOMEp HAaKIAJHOI BKa3yIOThCS B aKTax NP0 BHIyYEHHS
I[OKYMGHTiB JJIs1 3BHUIIICHHA.



3.7. SIkmo B axkT MpPO BWIYYEHHS ISl 3HUILEHHS JOKYMEHTIB, He BHeceHux 10 HAD,
BKJIIOYEHO JIOKYMEHTH 3 Tpudom «/lis ciayk00BOro KOpHCTyBaHHsS» Ta IHIIUMHU TpUpamMu
00MEXKEHOr0o JIOCTYITy, IO 3aCTOCOBYIOTBCS Yy 3aKiajli, Il JOKYMEHTH 3HUIIYIOTHCS MUIIXOM
MO/IPIOHEHHS 10 CTaHy, 0 BUKIIOYAE€ MOXKIIMBICTh 1X MPOYMTAHHS Ta BiAHOBIEHHA. [Ipu nibomy B
KiHIIl aKTa JOJaTKOBO POOUTHCS 3aluC MPO 3HUIICHHS BIAMOBITHUX JOKYMEHTIB 13 3a3HaUYEHHSIM
npi3BuIl, iHimiaxiB wieHiB EK 3aknamy, Hanpukman:

Crpasu Ne 25 JICK, Ne 30 ZICK, Ne 80 JICK 3HUIIIEHO IIJISTXOM MTOIPiOHEHHS.
Unenn EK:
(migmuc, iHimiamy (1Hiiaa iMeH1), Tpi3BUIIe)
(migmuc, iHimamy (1Hiax iMeH1), Tpi3BUIIE)
(mipnuc, iHimiamm (iHiiax iMeHi), mpi3BHUIIE)
[ara
VI. KOMIIVIEKTYBAHHS APXIBY
1. JIzxepeJia KOMILUIEKTYBaHHSI Ta CKJIAA JOKYMEHTIB apXiBy

1.1. JlokyMeHTH 3 pi3HUMH BHIaMH MaTepiaJibHUX HOCIiB iH(opMmarii moBHHHI 30epiraTics B
apxiBi 3aKJIaJly OKPEMO.

1.2. ApxiB ympaBiiHCbKOI TOKyMeHTallii 30epirae:

3aKiHYCHI y MMOTOYHOMY JUTOBOJICTBI IOKYMEHTH MOCTIHHOTO Ta TpuBaioro (moHaa 10 pokis)
30epiraHHs, CTBOPEHI y 3aKJIa/ii;

JIOKYMEHTH 3 KaJpOBHX MUTaHb (0COOOBOTO CKJIAy) MPAIlIBHUKIB 3aKJIaIy;
JOKYMEHTH 3aKJIa][iB-TIONEePEIHUKIB;

JOKYMEHTH OCOOOBOTO TIOXO/KCHHS IpalliBHUKIB 3akiaay (y4HIB/BUXOBAHLIB), SKi
BIJIIFpaJIM TEBHY POJIb B 1CTOpIi PO3BHUTKY Ti€i UM 1HIIOT chepu KUTTEAISUIBHOCTI KpaiHu abo ii
OKpPEMOTO0 PerioHy, 10 HAAIMIUIN Ha MiACTaBl 3asBU iX BJIACHUKA,;

JIPYKOBaHI  BUJAHHS, IO JOMOBHIOKOTH  apXiBHI  JIOKyMEHTH, HEOOXimHI IS
HAayKOBO-METOIUYHOI Ta iHPOpMAaIiitHO-T0BIAKOBOI pOOOTH apXiBy;

JIOBIIKOBUH Ta 0OJIIKOBHH amapar 70 apXiBHUX JOKYMEHTIB.
2. Bumoru 10 ogopmiieHHSI CIpaB, M0 HiVISATAITHL APXiBHOMY 30epiraHHIo

2.1. CrpaBu 3aknaay miuisiraloT 0(OPMIICHHIO 11 Yac iX 3aBEJEHHS Y JAUIOBOJICTBI Ta i
Yac MiATOTOBKH iX Ha apXiBHE 30epiraHHs.

2.2. ObopmiieHHsT cmpaB 3AIMCHIOETECA  (PYHKITIOHAIBHUMH oco0aMu  (TIpalliBHUKaMHU
CTPYKTYPHUX MiJPO3/ALTiB) MiJl METOAUYHUM KEPIBHHUILITBOM OCi0, BiIMOBiATBbHUX 32 J1JIOBOACTBO
Ta apXiB 3aKJajy.

2.3.3ajeXHO BiJ CTPOKIB 30€piraHHS TOKYMEHTIB 3IIHCHIOETHCS TOBHE a00 YacCTKOBE
(ciporiene) ohopMIIEeHHS CIIpaB.

JIOKyMEHTH THMYacoBOTO 30epiranss, copMoBaHI y CHpaBH, 30epiraloTbCsi y TEKax
(mamkax) i3 3aB’si3kaMu, MIBUAKO3IIMBAYaX, HE IMiANIMBAIOTHCS 1 HE HYMEPYIOTHCS (32 BHHSITKOM
MEePBUHHOI OyXTajTepChKoi JOKyMEeHTamii Ta JOKyMeHTiB 3 rpudom «Jlns cmyxO6oBoro
KOPHCTYBaHHS» Ta IHIIMMHU IpupaMu 0OMEKEHOTO JOCTYILY), YTOUHEHHS eJIEMEHTIB O0(OpMIICHHS
OOKJIaIMHKU HE TIPOBOAMUTHCSI.



Odopminenns crpaB noctiiiHoro i Tpusajioro (monan 10 pokiB) 30epiraHHs, y TOMY YHCII
CIpaB 3 KaJpOBHX MUTaHb (0COOOBOTO CKJIaAy), Mepeadadae CUCTEMaTH3allii0 JOKYMEHTIB Y CITpaBi,
HyMepalilo apKylliB y cIpaBi, CkiagaHHa (y pa3i moTpedu) BHYTPIIIHBOTO OIHUCY JAOKYMEHTIB
CIPaBH, HASBHICTh 3aCBIIYYBAJIbHOTO HAIUCY CIPABU MPO KUIBKICTh apKYIIiB 1 MPO OCOOIMUBOCTI
¢i3uyHOrO CTaHy Ta (OpPMyBaHHS CIpaBH, HiAIMBaHHSA a0O OINpaBIEHHS CIpPaBU, O()OPMIIEHHS
OOKJIaZIMHKY (TUTYIBHOTO apKyllla) CIIPaBH.

2.4. Cucremaru3aliisi JOKYMEHTIB y CHpaBi Tmependadae pO3MILIEHHS JTOKYMEHTIB 3a
XPOHOJIOTIE0 HAXO/KEHHS a00 CTBOPEHHS (B1J] CIYHS 10 TPY/ICHB ).

2.5. Hymeparisi apkymniB crnpaB 3IIHCHIOETBCS 3 METOIO 3a0e3ledeHHs 30€pekeHOCTI Ta
3aKpIIUIEHHS] TOPSJIKY pPO3TalllyBaHHS JOKYMEHTIB, YKIIOYEHHUX Y CIpaBy. YCi apKylli CIpaBU
HyMepyIoTh apaOChKUMH Lu(ppamMH BajJOBOIO HYMEpALI€I0 B MPaBOMY BEPXHbOMY KYyTi MPOCTUM
M’SIKUM OJIBIEM a00 MEXaHIYHMM HyMepaTopoM. ApKyIli 3acBiAYyBajbHOrO HamMcy Ta
BHYTPIIIHBOTO OIMMUCY HYMEPYIOTBCS OKPEMO. 3acTOCYBaHHS YOPHMIJIA, MACTH a00 KOJIOPOBHX
OJIBIIB JUId HyMepalii apKylLIiB CIpPaBH, apKyLIiB 3aCBiIUyBaJbHOTO HAMHUCY Ta BHYTPILIHHOTO
ornucy 3a00pPOHSIETHCS.

ApKy1i crpaB, IO CKIaIal0ThCs 3 IEKUIBKOX TOMIB a00 YaCTHUH, HYMEPYIOTHCS B KOXKHOMY
TOMI (4aCTHHI) OKPEMO.

®ororpadii, KpecieHHs, IlarpaMyd Ta 1HII LIOCTPATUBHI JOKYMEHTH, 11O € OKPEMUMU
apKylllaMH B CIIPaBi, HYMEPYIOTbCS Ha 3BOPOTHOMY OOIli B JIIBOMY BEPXHBOMY KYTi.

Apxkym ¢opmary, 6ibmoro, Hix Gopmar A4, MAMIMBAETHCS 3 OHOTO OOKY 1 HyMEPYEThCS
SK OJIMH apKyIll y IPaBOMY BEPXHBOMY KyTi, a MOTIM (ambiroeTbest Ha hopmar A4.

ApKyIl 3 HaryxXo HakJIeeHHMMH AoKymMeHTamu ((oTtorpadisimu, BUpi3KaMu, BUIIHMCKAMU
TOIIO) HYMEPYETHCS SIK OAWH apKyml. KO0 g0 MOKyMEHTa MIAKICEH! OIHMM OOKOM 1HIII
JOKYMEHTH (BUPI3KH, BCTAaBKH IO TEKCTY, MEPEKIAAU TOIIO), TO KOKEH TOKYMEHT HYMEpYEThCS
OKpPEMO.

[TigmuTi y cipaBu KOHBEPTHU 3 YKIAJCHHAMU HYMEPYIOTHCS BaJOBOIO HyMEPAIli€l0 apKyIIIiB
CIIpaBH, TPH L[OMY CIIOYAaTKy HYMEPYEThCSI KOHBEPT, a MOTIM KOKHE BKJIQJICHHS B KOHBEPTI.

[ligmuTi y copaBu JTOKyMEHTH 3 BIIACHOIO HYMEPAIIE€I0 apKyIIiB 30epiraloTh TaKy
HyMepallilo, sIKII0 BOHA Bi/IMOB1IA€ MOCIIJOBHOCTI pO3TAllyBaHHs apKyIIiB Yy CIpaBi.

VY pa3i HasgBHOCTI 0OaraThOX NOMHIJIOK y HyMepallii apKylrB CHOpaBd B JUIOBOJACTBI
3MIMCHIOETRCS X MepeHyMepallis, IMiJ 4yac SKOi CTapl HOMEpPHU 3aKPECIIOIOTHCS OJIHIEI CKICHOIO
PHCKOIO 1 TTOPSIJ] CTABUTHCSI HOBHI HOMEP apKyliia.

VY pa3l HagBHOCTI OKpEMHUX IIOMUJIOK Yy HyMepalil apKylliB CIpaBU JIOIMYCKA€ThCS
3aCTOCYBaHHs JITEPHUX HOMepIB apkymIiB (135-a, 135-6 Tomo).

2.6. BHyTpimHi# ONMC JOKYMEHTIB CKJIQJAEThCS J0 NEIKUX KaTeropiil crpas, 10 MICTATh
YHIKaJIbHI JOKYMEHTaJbHI HaMm ATKH, JOKYMEHTH 3 TIpupoM «Jlis ciayk00BOro KOPHCTYBAHHS,
0c000B1, CyZOBO-CJIiI4i CTIPaBH, CIIPABU, HA3BU SKUX HE TMOBHICTIO PO3KPHUBAIOTH iX 3MICT TOIIIO.

BHyTpimHil onuc CKIaNAETbC HA OKPEMOMY apKymli 32 (opMoro, 10 MiCTUTh BiJOMOCTI
po MOPSAKOBI HOMEPH JOKYMEHTIB CIPaBM, iX 1HAEKCH, J1aTH, 3arojOBKHM Ta HOMEpPH aApKYIIiB
CIPaBH, Ha SIKUX PO3TAIIOBaHUIN KOXKEH JOKYMEHT.

Jlo BHYTpIIIHBOTO OMHCY CKJIAAAETHCS MiICYMKOBHUH 3aluC, y SKOMY HAaBOASTHCS IUppaMu
Ta CJIIOBaMHU KIJTBKICTh JOKYMEHTIB, III0 BKIJIFOUEHI JI0 OMHUCY, Ta KUIBKICTh apKyIIiB BHYTPIIITHHOTO
onucy. BHyTpimHiil onuc miAnuCyeThCst HOro ykiaaaadeM. SIKIO CIpaBy ONpaBieHO ado MiALIMTO
MOTIEPEeIHBO 0€3 BHYTPIIIHHOTO OIMHKCY, TO HOTO OJIaHK IMiJIKJICIOETHCS O BHYTPIIIHHOTO OOKY
JUIHOBOT OOKIIAMHKYU CIIPABH.



3MiHH CKJIaJy JOKYMEHTIB CIIpaBU (BKIIOUYCHHS JTOJATKOBUX JOKYMEHTIB, IX BUKJIIOUCHHS,
3aMiHa OpHUTIHAJIB KOMNISIMU TOIO) BigoOpaxkatoThes B rpadi «[IpumiTku» 13 mocuiaHHSIM Ha
BIJIMOBIZIHI JTOKYMEHTH (HaKa3M, akTH TOILIO) 1 10 BHYTPILIHHOTO OIHUCY CKJIAJAEThCS HOBHM
I1JICYMKOBHH 3amuc.

2.7. 3acBin4yBajbHAN HAmKUC CHPABU CKIAJAETHCS 3 METOI OOJNIKY KIIBKOCTI apKyIIiB y
cripaBi Ta (hikcarlii ocoOIMBOCTEH X HyMeparii.

3acBiIuyBaJIbHUN HaMKUC CKJIAJAEThCSI HA OKPEMOMY apKylli, L0 BMIIIYEThCS B KIHII
CIpaBH, y APYKOBAaHUX MPUMIpPHUKAX CHpaB (0OIIKOBI )KypHaJIH, 3BITH TOIO) - HA 3BOPOTHOMY OOI111
OCTaHHBOTO YUCTOTO apKyIIa.

VY 3acBiguyBaJbHOMY HAalUCl 3a3HavalOThes HUdpaMu 1 JiTEpaMH KUTBKICTh apKyUIiB Yy
CIIpaBi Ta OKPEMO Uepe3 3HaK «+» (TUII0C) KUTBKICTh apKYIIIiB BHYTPIIITHLOTO OIKCY, SKIIO BiH €.

VY 3acBiiuyBaJbHOMY HAaMKCl 3acTepIraroThCsl Taki OCOOMMBOCTI HyMmepalii JOKYMEHTIB
CIIPaBH:

HAasIBHICTB JIITEPHHUX Ta MPOIYIIICHUX HOMEPIB apKYIIIiB;

HOMEpH apKyIIiB 3 HaKJIeeHUMHU (poTorpadisMu, KpeCIeHHIMH, BUPI3KaMH TOILO;
HOMEpPHU BEIUKO(POPMATHUX apKyIIIiB;

HOMEpPH KOHBEPTIB 3 YKJIAJICHHSMHU 1 KUIBKICTh apKyIlliB YKJIAJCHb.

3acBiqUyBAJIbHUIA HAMKC MIAMUCYETHCS 0CO000, sIKa WOTo CKJaja. YCi HAacTyIHI 3MIHU B
CKJIaJIi Ta CTaHi CIpaBH (TOIIKOIKEHHS apKyIlliB, 3aMiHa JTOKYMEHTIB KOMIsIMH, TIPUETHAHHS HOBHX
JIOKYMEHTIB TOIIIO) 3a3HAYalOThCS Y 3aCBITYYBAIBPHOMY HANMCI 13 MOCHJIAHHSIMHU Ha BiAIMOBIIHHMA
BUITIPABIOBYBaIbHUI TIOKYMEHT (HaKa3, aKT).

VY pasi 3HauHOrO OOCAry NepeHyMmepanii apKylliB y CHpaBi B KiHII i CKJIaJaeTbCsi HOBUN
3acBiauyBasibHUN Hanuc. Ctapuil 3acBiIUyBaJIbHUIN HAIUC 3aKPECIIOEThCA 1 30€piraeTbesl y crpani
HOCTIHHO.

2.8. OnpaBiieHHs CHpaB 3IIHCHIOETBCS 3 METOK 30€pekeHHsT iX (DI3UYHOTO CTaHy.
JIOKyMEHTH, 110 MICTATBCS y CHpaBi, MiANIMBAIOTh HA YOTHPH MPOKOJIU CHEUiaJbHUMU CYpOBUMHU
HUTKamMH abo naparBoro. CrpaBu moctiiiHOro, TpuBajoro (moHan 10 pokiB) 30epiraHHs Ta 3
KaJpOBHX MUTaHb (0COOOBOTO CKIIAJy) ONPABISIIOTHCS Y TBEPAY OOKIaIUHKY 3 KapTony. [Ipu mipomy
MeTaJieBl CKPITUICHHSI (CKPIMKH, IITMIBKH ) BUITY4YalOThCs 3 JOKYMEHTIB.

[Tix gac ompaBieHHs a00 MIAIIMBAHHS JIOKYMEHTIB CIPAaBH HE JTO3BOJSETHCS TOPKATHCS X
TEKCTY. SIKIIO TEKCT JOKYMEHTIB HAJPYKOBAaHO HAATO OMU3BKO 10 iX JIBOTO Kparo, TO MOTPIOHO
HapOCTUTH KOPIHIIl TOKYMEHTIB MAllepoM Ti€i caMoi SIKOCTI, 1110 i HOC1i TEKCTY JOKYMEHTIB.

VY pasi HasBHOCTI y crpaBi He3aTpeOyBaHMX OCOOMCTHX JOKYMEHTIB (TPYIOBHUX KHHXKOK,
MOCBITY€Hb, AUIUIOMIB, aTe€CTaTiB, CBIJAOITB TOIO) IIi JOKYMEHTH BKJIAJIAIOTHCS B KOHBEPT, KU
MiIIUBAETECS O CHOpaBU. SIKIIO TaKMX TOKYMEHTIB 3HauHA KUIBKICTh, BOHHM BUIYYalOThCS 31
CIIPaBH 1 HA HUX YKJIQJIA€ThCS OKPEMUH OITHC.

2.9. Ilepen nepenaBaHHSAM CIIpaB 10 apXiBY 3aKjaay B TEKCT Ha X OOKJIaJUHKaX (TUTYJIBHUX
apKymiax) BHOCSTbCS HEOOXiHI YTOYHEHHsI, MEPEeBIpSA€ThCSA BiAMOBIIHICTH 3arojiOBKIB CIpaB Ha
OOKJanMHKaX (TUTYJBHUX JIACTaX) 3MICTYy MiJIIATHX IOKYMEHTIB (3MICT JOKYMEHTIB CIIpaBU
BiTOOpakaeThCs y 3aroJIOBKY YiTKO, CTUCIIO, y3aralbHEHO, 0€3 BTpaTu KOHKPETHUX XapaKTEPUCTUK
o0’exTa ommcyBaHHS). Y pa3i morpeOW O 3arojioBKa CIPaBU BHOCSTHCS JOJATKOBI BIJOMOCTI
(IpOCTaBNISIOTHCS HOMEPH HaKasiB, MPOTOKOIIB, BUAM 1 (POPMHU 3BITHOCTI, BKa3iBKM Ha HAasSBHICTh
KOITii JOKYMEHTIB y CIpaBi). 3arojIOBOK CIpaBU Ha OOKJIAJWHII Ma€ BiIIOBIJATH 3aroJioBKYy B
OIIHCI CIIPaB CTPYKTYPHOTO MiAPO3ILTY.



Ha oOxnagusHkax crpaB (TUTYJAbHMX apKyllax) HPOCTABISIOTbCS JaTh JOKYMEHTIB,
YMIILIEHUX y KOXKHY CIpaBy. SIKILIO CIipaBa CKJIAJA€eThCs 3 KIIBKOX TOMIB (4aCTHH), TO Ha KOKHOMY 3
HUX MPOCTABISAIOTHCS KpailHi JaTh TOKYMEHTIB (ITOYaTKy Ta 3aKiIHYEHHS CIIpaB).

VY pasi 3a3HaueHHS TOYHUX KaJeHIAAPHHUX JaT 3a3HaYar0ThCs YMCIIO, MICAIb 1 pik. Yucio i pik
MO03HAYAIOTHCS apaObChKUMU IU(pamMu, Ha3Ba MICSIS MMHUIIETHCS CIIOBOM. SIKIIO Yy CTIpaBy BKIIFOUEHO
JOKYMEHTH (JIOIaTKH TOIIIO), IaTH SKUX BUXOASTH 3a KpalHi IaTH CIPaBH, TO HUKYE JIaTH CIIPABH 3
HOBOTO PsiIKa POOHUTHCS PO IIe 3amuc «Y CHpaBi € TOKyMEHTH 32 poKu». JlaTh MOXYyTh He
3a3Ha4YaTUCAd Ha OOKJIAAWHIN (TUTYJIBHOMY apKyllli) CIpaB, IO MICTATh PivHI IUIAHW Ta 3BITH,
OCKIJIbKY BOHH B1IOOpaeHi y 3ar0JIOBKax CIIpaB.

Ha oOxmaauHkax copaB (TUTYABHHX apKyllax) 3a3Ha4aloTh KUIBKICTh apKyIIiB Yy CHpaBi
BIJIMOBIIHO JI0 3aCBIAUyBajbHOrO Hamucy (0e3 BpaxyBaHHS apKylliB BHYTPIIIHHOIO ONHUCY Ta
3aCBITUyBaJILHOTO HAIUCY).

Ha oOknaauHII cripaBH B IPaBOMY BEPXHBOMY KYTi Ta HWKHBOMY JIIBOMY KyTi 3a3HaYa€THCS
apxiBHuid mmdp crnpaBu (3a TOTOKEHHSM 3 apXiBOM 3aKJaqy HOMEpPH 3BEIEHOTO OMHCY 1
apxiBHOoro ¢oHay, HOMEp CHpaBH 3a 3BEACHHM OIMCOM IIPOCTABJISAIOTHCS B apXiBl IMICIA
3aTBEPIKCHHS 3BEIEHOro omucy cmpas). [lns mpocTaBieHHS apXiBHOTO MmMUPPY MOXe
3aCTOCOBYBATHUCS IITAMII.

VY pasi 3MiHM HailiMeHyBaHHs 3akjgany (i CTPyKTypHOro MHiApO3AUTy) MPOTSATOM MEpPioay,
SAKUM OXOIUTIOIOTh JOKYMEHTH CIIpaBHM, a0o MiJ dYac Mmepegayi CHOpaBH JO IHIIOI YCTaHOBU
(CTpYKTYpHOTrO MipO3/Ly) Ha OOKIAaJMHII CHpaBU (TUTYJIBHOMY JIMCTI) 3a3HA4a€Tbcs HOBE
HallMeHyBaHHs 3aKjary (CTPYKTypHOTO MiIPO3/iTy), a MOonepeHe OepeThes B AyKKH.

Harmcn Ha oOknaawHKaxX crpaB mMocTiiiHOro ta TpuBayioro (monan 10 pokiB) 30epiraHHs
POOIIATHCS YITKO YOPHUM CBITIIOCTIMKMM YOPHUIIOM 200 MacToro.

VY pa3i BMillEHHS Yy CIOpaBy HaJEKHUM YHHOM O(OPMIIEHOTO THUTYJIBHOTO apKylia,
BUTOTOBJICHOTO JPYKapChbKUM CIIOCOOOM, Ha OOKJIQJAMHII CIpPaBU 3a3HAYAIOTHCS JIUIIE HOMEPHU
apxiBHOro (oHIy, omMucy 1 crhpaBu. 3a0OpOHSETHCS HAKJICIOBAaHHA TUTYJIBHOIO apKylla Ha
OOKJIaIMHKY CIIPaBH.

3. CknagaHHs Ta 0(pOPMIIEHHS ONMCIB CIIPaB

3.1. 3aknmaau 3000B’s13aH1 ONKMCYBaTd JOKYMEHTH HOCTiHHOro Ta TpuBajioro (monan 10
POKiB) 30epiranssi, 3 KaJApoOBUX MUTAaHb (0COOOBOTO CKJIAAY) Uepe3 pik MICIs 3aBEPIICHHS CIpPaB y
JIOBOJACTBI.

3.2. Ha cnpaBu tumuacoBoro (o 10 pokiB) 30epiraHHs OMUCH HE CKIIANAlOThCs. Y pasi
JIKBiZanii Y1 peopraxizaiii 3aKyiaay Taki OMUCH CKIaIaI0THCs 000B’I3KOBO.

3.3. Onucu crpaB 3aKkiaay CKIaJaloThCs IMOPOKY MOCAIOBOI0 0CO00I0, BIAMOBIIATBHOK 3a
JIJIOBOJICTBO Y 3aKJIa/Il 32 METOJUYHOI TOTIOMOTH apXiBYy 3aKJIay.

3.4. Homep ommcy cmpaB 3akiaay TOBHHEH CKIaJaTHCA 3 LU(GPOBOrO MO3HAYEHHS 3a
HOMEHKJIATYpOIO CTpaB 3 JOAABaHHSM IIOYATKOBOi JIITEPH HA3BH KaTeropii JOKYMEHTIB, IO
BKITIOYAIOTHCSI JIO OIHCY, Ta YOTUPHOX U POKY, B IKOMY PO3IOYATO CIPaBH, BKIFOUYCHI IO OHCY.
Hampuknan, onucu crpaB mocTiiiHOTO, TpuBaioro (moHaa 10 pokiB) 30epiraHHs Ta 3 KaJIpOBHUX
nuTaHb (0cOOOBOTrO  CKJamy) CTPYKTypHOro mifpo3aimy Ne 5, mo oOmiKOBYIOThCS —3a
HOMEHKJIATYpoIo crmpaB 1 po3nodari y 2020 pori, OynyTs Matu Taki Homepu: S I1-2014; 5 T - 2014;
5K-2014 a6o 5 OC - 2014.

3.5. Mix yac ckaaHHs OMKCIB CIIPAB CIIiJl JOTPUMYBATHCS TAKUX BUMOT':
CIIpaBH KOYKHOTO POKY CKJIAJA0Th PIYHHUI PO3/IiT OMKCY CTPaB;

MOPSITOK HyMEpalIlii cripaB B OIHKCY - BAJOBHIA 32 KUJIbKA POKIB;



3aroJIOBKM CIpaB BHOCATH J0 ONMUCY BIAMOBIIHO 10 MPUHHATOI CXeMU CHUCTeMaTH3alii, K
MpaBUJIO, HA OCHOBI HOMEHKJIATypU CIpaB (3a HEOOXIHOCTI 3arojIOBKH CHPaB PEIAryrThCs Ta
YTOYHIOIOTHCS);

KOYKHY CIIpaBy BHOCSITH JI0 OMHCY IiJ] CAMOCTIMHHM MOPSAKOBUM HOMEpPOM (SKIIO CITpaBa
CKJIQIAETHCS 3 KITBKOX TOMIB, KOXXEH TOM OTPUMYE OKPEMHUI HOMEp, SIKIIO ClpaBa CKIAJTAETHCS 3
KUTBKOX YaCTHH OIHOTO JIOKYMEHTa, TO KO)KHA YAaCTHHA OTPUMY€E OKPEMHI HOMEp);

y pasi BHECEHHs /O OINHUCY MAPSAJ KITBKOX CIpaB 3 OJHAKOBHUM 3aroJOBKOM MOBHICTIO
HABOJISITh JIUIIIE 3ar0JIOBOK MEPIIOi CIPaBH, a BCi 1HIII OJHOPIIHI CIIPaBU MO3HAYAIOTH CIIOBAMU «TE
came», OJJHAaK PelITy B1IOMOCTEH MpO CIpPaBH 3a3HAYalOTh MOBHICTIO (Ha KOXXHOMY HOBOMY apKyIIi
OIIHCY 3aTr0JIOBOK BiATBOPIOIOTH TIOBHICTIO);

rpagu OMUCy 3aloOBHIOIOTH BIJAMOBIIHO JIO0 BIiAOMOCTEH, BHUHECEHMX Ha OOKIIaJIUHKY
(TUTYIBHUH apKyIll) CIPaBH;

rpada ommcy «IIpuMiTKa» BHUKOPHUCTOBYETHCS AJIS BIAMITOK NMPO OCOOIMBOCTI (hi3UYHOTO
CTaHy cCIIpaB, MpO MepeAadyy CHpaB IHIIUM CTPYKTYPHHUM MiJpo3JijaM, MpO HasBHICTh KOMii
JIOKYMEHTIB y CIIPaBi.

3.6. Jlna po3mofiny copaB BIAMOBIAHO J0 CXeMH CHCTeMaru3allii rnepeadadeHo Taki
IpaBwIa;

CIpaBU BIAHOCATHCS 7O TOTO POKY, B SAKOMY iX 3alpOBaJWId B IUIOBOACTBI a00 B SKOMY
BOHM HaJINILIN 0 3aKJIady JJis IPOAOBKEHHS,

TUTaHH, 3BITH, KOIITOPUCH W JIOKYMEHTHU JI0 HUX BIIHOCSTBLCS JIO TOTO POKY, Ha sSIKHii a0o 3a
SIKHMH X CKJIaJeHO, HE3alIe)KHO Bl JAaTH 1X CKJIaJaHHs;

MEPCIEeKTUBHI IUIAHU BIJHOCSTH O MOYATKOBOTO POKY iX Jii, a 3BITH 3a Ll POKU - O
OCTaHHBOTO POKY 3BITHOTO HEPIOLY.

3.7. Onucu cnpaB BeIyTHCS MPOTIATOM KUIBKOX POKIB 3 BUKOPHCTaHHSM €IWHOI HACKPi3HOI
HyMepaii. CrpaBu KO)KHOTO POKY CTaHOBJIATH PIYHHUIA PO3/LT OIHUCY.

3.8. Y KiHILlI ONHUCY 3alTOBHIOETHCS MiJICYMKOBHUH 3aIUC 13 3a3HAYEHHAM KUIbKOCTI (LiMdpamu
1 cjIoBaMHM) CIIpaB, II0 OOJIKOBYIOTHCSI 3a OIMCOM, IEPIIOrO 1 OCTAaHHBOI'O HOMEPIB CIIpPaB 3a
OIHCOM, a TaKoXX OOYMOBIIIOIOTHCSI OCOOIMBOCTI HyMepallii cripaB B OMMCI (JITEpHI Ta MPOMyIIeH]
HOMEPH CIIPaB).

3.9. YV piuHHMI pO3IiN OMUCY CHpPaB BHOCATHCS TAKOXK CIPABH, HE 3aBEPIICHI MPOTATOM
KaJICHIAPHOTO POKY. Y TaKWX BHUITAJKAaX Yy KIHII PIYHUX PO3/IIiB OMUCY KOXKHOTO HACTYITHOTO POKY,
IPOTATOM SKOTO CIPaBU MPOJOBXKYBAIUCS B IIIOBOACTBI, 3a3HAYAETHCS: «JlOKyMEHTH 3a Iei pik
JIUB. TAaKOXK y PO3MILII 32 pik, Neo ». I'padu 4, 5 hopMu onucy He 3aOBHIOIOTHCS.

3.10. Onuc cmpaB 3akiaay MANUCYEThCSA YKJIaJadeM 13 3a3HAYeHHSIM MOro IMocaju,
MOTOKYETHCSI 3 0CO00I0, BIMOBIIATFHOO 32 AUTOBOACTBO 1 3aTBEPKYETHCS KEPIBHUKOM 3aKIay.

3.11. Onmc cmpaB 3akiagy CKJIAIAa€ThCs Y IBOX MPUMIPHUKAX, OJUH 3 SKUX MEPENacThCs
pa3oM 31 cmpaBaMH J0 apXiBy 3aKjajay, a IHIIMKA 3aJIMIIAETHCS SK KOHTPOJIBHUM HPUMIPHUK Y
CTPYKTYPHOMY TI1IPO3ILII.

3.12. Ha ocHOBi OmuCiB crpaB apXiB 3aKJIay TOTy€ 3BEACHI OMUCH CIpaB MOCTIHHOTO Ta
TpuBasoro (rmoHana 10 pokiB) 30epiranus, 3 KaApoOBUX MUTaHb (0COOOBOTO CKIIALY).

4. IlepenaBaHHsl cipaB 10 apXiBy 3aKJaxy

4.1. CrpaBu moctiiftHOTo Ta TpuBasioro (moHax 10 pokiB) 30epiraHHs, 3 KaJpOBUX IMHTaHb
(ocoboBoro ckiagy) uepes3 Ba POKH MicIs 3aBEPIICHHS 1X BEACHHS B I1IOBOJICTBI MEPEIAIOTHCS 10
apxiBy 3aKj1aly B YIOPSIKOBAHOMY CTaHi JIJIsl TIOAABIIOTO 30epiraHHs Ta KOPUCTYBAHHS.



CrpaBu mocriiiHOoro Ta TpuBaioro (moHan 10 pokiB) 30epiraHHs MepenaroTbes 10 apXiBY
3aKJay 3a ONHCaMH.

4.2. CnpaBu tuM4acoBoro (o 10 pokiB BKIIFOYHO) 30epiraHHs MOXYTh TEpeaBaTUCS 0
apxiBy 3aKiajy 3a pilIeHHSIM HOro KepiBHHKA 32 YMOBH HAasIBHOCTI B HbOMY BIUJIbHUX TUIOII.

CrnpaBu tumuacoBoro (710 10 pokiB BKIIIOYHO) 30epiraHHs MepeaaroThes O apXiBy 3aKiamy
32 HOMEHKJIATYpoOIO crpaB abo, Ha po3cya 3aKiay, 3a 3JaBaJIbHUMH OMUCaMM JTOBUIBHOI (opmu,
HOMEPH SIKUX MArOTh MO3HAUYKY « TM».

4.3. TlepenaBanHs CIpaB 10 apXiBy 3aKJIany 3IIHCHIOETHCS 3a rpadikom, MOTOHKEHUM 3
(hyHKIIIOHATLHUMH 0CO0aMHU 1 3aTBEP/PKEHUM KEPIBHUKOM 3aKjay.

4.4. Slkio okpeMi crpaBU HEOOXIHO 3aJUIIMTHU JJS MOTOYHOI POOOTH, apXiB 3aKiIary
oopmIIsie BUAady cripaB y TUMYacOBE KOPUCTYBaHHS.

4.5.IlinrotroBka cmpaB Uil TEpedaHHs [0 apXiBy 3akjiagy BKIIOYae MEpPEBipKy
NpaBWIBHOCTI (OPMYBaHHS JOKYMEHTIB y CHpPaBH, BiIMOBIIHICTH 3aroJIOBKIB CIIpaB 3MICTY
BMIIIICHUX /IO CTIPaB JOKYMEHTIB, 0O(pOpMIICHHSI TOKYMEHTIB KOJKHOI CIIpaBU, 0(pOpMIICHHS CIIpaB Ta
BIZIMOBIJIHICTH CIIpaB HOMEHKJIATYP1, 3aTBEPIKEHIN KePIBHUKOM 3aKIIaTy.

VY pasi BuSBICHHS HEAONIKIB y QopMyBaHHI Ta OGOPMIICHHI CIpaB BiIAMOBIIAIbHI
MpaIliBHUKHU 3000B’sA3aH1 iX YCYHYTH.

4.6. [lpuiiMaHHs-TIepeAaBaHHs KOXKHOT CIPaBU 3/1MCHIOETHCS TPAL[IBHUKOM apXiBy 3aKyamgy
y TPHUCYTHOCTI TpaliBHUKA 3aKiaay, SKUA Teperae ymopsakoBaHi Ta odopmueHi cmpasu. [Ipu
IIbOMY B KO)KHOMY TPUMIPHUKY OMHUCY CHpaB poOJIATHCS MO3HAYKHU MPO MPUUHATTS Tiel abo iHIIO1
crpaBd. Y KiHIII KO)XKHOTO NPHMIPHUKA OIUCY CIIPaB POOIATHCS HU(PaMU Ta CIOBAMU MO3HAYKH
npo (hakTUUHY KUIBKICTH CHpaB, 110 MEpeaHi 10 apXiBy 3aKiIaay, HOMEpH CIIpaB, IO BiACYTHI, 1aTy
NpUiMaHHSA-TIepeJaBaHHs CIPaB 1 CTaBIATHCS IMiAMHUCH OCi0, SIKi 31aBajii Ta MPUHMAIH CIIPABH.

5. I'paHMYHi CTPOKHM THMYACOBOI0 30epiraHHsl JOKYMEHTIB B apXiBi 3akJjany

5.1. YcTaHOBIIOIOTHCA TaKi TPaHUYHI CTPOKHM TUMYACOBOTO 30€piraHHs JOKYMEHTIB B apXiBi
3aKJany:

Ui 1okymeHTiB BepxoBHoi Paau Yipainu, Aaminictpauii [Ipe3unenta Ykpainu, Kabinery
MinictpiB Ykpainu, Koncturyniiinoro Cyny Ykpainu, Bepxonoro Cyny, Bumioro cyny 3 nuranb
IHTEJIEKTyaJIbHO1 BJIacHOCTI, Buiioro antukopymnuiiiHoro cyay, ['enepanbHoi npokyparypu YKpainu,
HentpanbHoi BuOOpUOi koMicii Ykpainu, PaxyHkoBoi mamatu Ykpainu, HamioHanpHOro OaHkKy
VYKpaiHu, MIHICTEPCTB, 1HIIMX LEHTPAJIbHUX OpraHiB BUKOHABYOI BJiaJW Ta JIEpP>KaBHUX OpraHiB 1
6e3nocepeHbO MiMOPSAAKOBAHUX IM opraHizarii - 15 pokis;

st nokymeHTiB BepxoBHoi Pagm ABronomHoi PecnyOmiku Kpum 1 Pamgm minicTpiB
ABtoHoMHOi PecmyOmixku Kpum, oGmacuux, KuiBcbkoi Ta CeBacTOnoiabChbKOI MICBKHX paja i
JepKaBHUX aIMiHICTpallii Ta Oe3mocepeqHbo MiAMOPSAKOBAHUX 1M OpraHizallii, anessiiiHuX
CYHiB, SKI YTBOPIOIOTBCS B aleJSMIMHUX OKpyrax, ameisliiHuX aJMiHICTpaTUBHUX CY/IB,
amneJsIIiiHAX ~ TOCTIOJAPChKUX — CYMIB, OKPY)XHHX  aaMIHICTPaTUBHHX  CYdiB, OKPYXHHX
TOCHOAAPCHKUX ~ CYAiB, PpErioHaAJIbHUX MPOKYparyp, BIWCBKOBUX IPOKypaTryp PperioHis,
TEPUTOPIAJILHUX OPTraHiB IIEHTPaJIbHUX OPTaHiB BUKOHABYOI Biaau - 10 pokiB;

UL TOKYMEHTIB paliOHHHMX, paioHHMX y wMictax KwueBi Ta CeBacTomoii JepKaBHHUX
aZMIHICTpallid, OpraHiB MICIIEBOTO CAMOBpPSAYBaHHA Ta O€3MOCEPEeqHBO MiAMOPSIKOBAHUX 1M
opraHizaniii, OKpyXKHHX CY[iB, SIKi YTBOPIOIOTHCSI B OTHOMY a00 JIEKIJTBKOX pailoHaxX 4u paioHax y
MmicTax, abo y wMicTi, abo y paiioHi (paiioHax) 1 MicTi (MicTax), TEpPUTOpiabHUX OpraHiB
[EHTPAJIbHUX OpPTaHiB BUKOHABYOI BJIa/IH, & TAKOXK CLIBCHKOTOCIOAAPCHKUX TIIMPHUEMCTB - 5 POKIiB;



JUIS. 3alUCiB aKTiB IIMBUIHHOTO CTaHy, 3allKCIB HOTapladbHUX i 1 CYIOBUX CIpaB,
JOKYMEHTIB 3 KaJpOBHUX IHUTaHb (0COOOBOTO CKJaay), TOCHOJAPChKUX KHHUI, JOKYMEHTIB 3
NpUBaTHU3aLlii KUTIOBOTO GOHIY - 75 POKiB.

5.2. Ctpoku 30epiraHHsl IOJ0 KOHKPETHUX JIOKYMEHTIB MOXYTh OyTH 3MiHEHI 3a
TIOTOJKCHHSIM 3 BiATIOBIAHOIO IEP’KaBHOIO apXiBHOKO YCTAHOBOIO, apXiBHUM BiJIIJIOM MiCBHKOT pajiu.
[IponoBkeHHsS CTpPOKIB 30epiraHHs JOKYMEHTIB B apxiBi 3aKiIaqy JOIMYCKA€TbCS 3a IMOTpeOu
KOPHCTYBaHHS JOKYMEHTaMHU 31 CITy’KOOBOIO METOI0, Y pa3i HEMOXKIIMBOCTI MPUIHATH JOKYMEHTH Ha
30epiraHHs 70 Jep’KaBHOI apXiBHOI yCTAaHOBH, apXiBHOTO BIJIJILITY MICIIEBOT paJiu.

5.3. [licns 3akiHYEeHHS TPAaHUYHHUX CTPOKIB 30epiraHHs TOKYMEHTH, BinHeceHi 10 HAOD,
HepealoThCs Ha MOCTiiHe 30epiraHHs 70 BIAMOBIIHOTO MiCLIEBOTO apXiBy.

VII. OPTAHI3ALIA AIJIOBOACTBA 3A 3BBEPHEHHSAMU I'POMAJISAH

1. 3arajabHi HoJI0KeHHA

1.1. 'pomaasian YkpaiHu MarOTh TIPABO 3BEPHYTHUCS 10 3aKJIQJIIB i3 3ayBa)KCHHSIMU, CKapraMu
Ta TPOMO3ULISAMH, IO CTOCYIOTHCS iX CTaTyTHOI AisTBHOCTI, 3asiBOI0 200 KJIOMOTaHHSIM IIONO
peaiizarlii CBOiX MpaB 1 3aKOHHHMX IHTEPECIB Ta CKAPTor0 MPo iX MOPYyIICHHS.

Ocobu, sIKi HE € rpoMaTHaMH YKpaiHU 1 3aKOHHO 3HAXOAATHCS HA ii TEPUTOPIi, MAIOTh Take
K TpaBO Ha IOAAHHS 3BEPHEHHSA, AK 1 TPOMaISHM YKpaiHM, SKIIO iHIIE HE mependadeHo
MDKHapOJAHUMH JIOTOBOPAMH.

1.2. ITig 3BepHEHHSIMHU TPOMAJSH CIIiJl PO3YMITH BUKJIAJICHI B MUCHMOBIN abo ycHiil Gopmi
MPOMO3UIIiT (3ayBa)keHHs ), 3asBU (KJIOMOTAHHS) 1 CKaprH.

[Mporo3uiiss  (3ayBayKeHHS) — 3BEPHEHHS. ~ IPOMAJsiH, JI€ BHCIIOBIIOIOTECA  [MOpaja,
pEKOMEHAIIIS OO0 MisTTBHOCTI 3aKIay.

3asBa (KJIONOTAHHS) — 3BEPHEHHS TPOMAJSAH 13 IPOXaHHSAM IIPO CIPHUSHHSA peajizamil
3akpituieHux KoHCTUTYIi€0 Ta YNHHUM 3aKOHO/IABCTBOM iX IpaB Ta iHTepeciB a00 MOBiTOMICHHS
PO MOPYIICHHSI YAHHOTO 3aKOHOJIABCTBA UM HEJIOJIIKU B TISITLHOCTI 3aKJIaly, @ TAKOXK BHCIIOBJICHHS
JYMKH TIO0 TOMIMIIEHHS HOTo MisTbHOCTI. KIOMmoTaHHS — MIChMOBE 3BEpHEHHS 3 IPOXaHHSIM PO
BHU3HAHHS 32 0COOOI0 BIJMOBITHOTO CTATYCY, IIPaB Y¥ CBOOO/T TOIIIO.

Ckapra — 3BepHEHHSI 3 BHUMOIOIO0 IO IIOHOBJIGHHS TpaB 1 3aXHUCT 3aKOHHUX IHTEPECiB
TPOMaJIsiH, IOPYIICHHUX JisiMHU (O3 01SUTbHICTIO), PIICHHSIMH 3aKJIaJliB UM iX TOCa0BUX 0CiO.

1.3. o pimens, it (Oe3missibHOCTI), SIKI MOXKYTh OyTH OCKap»KeHi, HaJiexkaTh Taki y cgepi
YIPaBIIHCHKOI TISITBHOCTI, BHACIIIOK SKUX:

MOPYIICHO MpaBa 1 3aKOHHI IHTepeCcH Y cBOOOIU rpOMaTHIHA (TPYIH IPOMAJISH);

CTBOPEHO TMEPENTKOIN IS 3MIMCHEHHS TPOMAJASHUHOM HOTO TIPaB 1 3aKOHHUX 1HTEPECIB UM
cBO0O;

HE3aKOHHO TIOKJIQJICHO Ha TpOoMajsHUHA sKi-HeOynb OOOB'sI3kM ab0 #Oro HE3aKOHHO
HPUTATHYTO JI0 BiJMOBIJAIBHOCTI.

1.4. 3BepHEHHS MOXKe OyTH TOJIAaHO OKpeMOr0 0coboro (IHIWBimyaabHE) ado TPyMNor ocio
(KONEeKTUBHE).

1.5. 3BepHEHHS MOXKE OyTH YCHUM YW TUCHMOBHM.

YcHe 3BepHEHHSI BUKJIAIA€EThCS TPOMAITHUHOM Ha 0COOMCTOMY MpHiioMi 200 3a 10TIOMOT 010
3ac001B Tene(OHHOTO 3B 3Ky Ta 3aMUCYETHCS (PEECTPYETHCS) TMTOCATIOBOIO 0COOOT0.



IIncemoBe 3BCPHCHHA HAACUJIAETHCA MOLITOIO 360 NepeaAacTbCA rpOMaITHUHOM J10 3aKJIagy
0COOMCTO UM dYepe3 YIMOBHOBAKEHY HHMM 0COOY, TOBHOBAKECHHS SKOT OQOpMIICHI BiJIMOBIIHO 10
3aKOHO/IaBCTBA.

1.6. Y 3BepHeHHI Mae OyTH 3a3Ha4eHO Mpi3BULIE, 1M s, O OaTbKOBI, MICIE MPOKHUBAHHS
IPOMAJISIHUHA, BUKJIAJCHO CYTh MOPYLICHOIO MUTAHHS, 3ayBa)KCHHs, TPOMO3HIIii, 3asIBM UM CKaprH,
MpoxaHHs 4 BUMoru. [IncbMoBe 3BEpHEHHS MOBUHHO OyTH MiJIMMCAHO 3asBHUKOM (3asBHUKAMH) 13
3a3HaYEHHAM JaTu. Y 3BEpPHEHHI TaK0oXK MO)ke OyTH 3a3HAYCHO €JIEKTPOHHY IOIITOBY ajpecy, Ha Ky
3asiBHUKY MO)ke OyTH HaJICJIaHO BIAMOBI/b, 200 BiAOMOCTI MpO 1HIII 3acO0U 3B A3KYy 3 HUM.

3BepHEeHHs, odopmiieHEe Oe3 MOTpUMaHHS 3a3HAUYEHUX BUMOT, MOBEPTAETHCS 3aSBHUKY 3
BIJIMOBIIHUMH PO3’ICHCHHSIMU HE TI3HIINI SIK Yepe3 JAECATh AHIB BiJl THS WOTO HAIXOMKECHHS, KPIM
BUMAKIB, IEpeI0AYCHUX MYHKTOM § IIHOTO JO0/ATKY.

1.7. T'poMasiHM MarOTh MPaBO 3BEPTATHUCS [0 3aKJIa/1B YKPATHCHKOIO MOBOIO.

1.8. 3BepHeHHs, odopmiieHI HaIeKHUM YHWHOM 1 TIOJaHI y BCTAaHOBJICHOMY MOPSIKY,
M1JJISTal0Th 000B'SI3KOBOMY TIPUIHATTIO Ta PO3IIISIY.

3a00pOHSAEThCS BIIMOBA B MPUHHATTI Ta PO3MVIsAAI 3BEpHEHHS 3 MOCHJIAHHAM Ha MOJITHYHI
MOTVISIAN, TApTIHY HAJEXKHICTh, CTaTh, BIK, BIPOCHOBIJAHHS, HAIIOHAJIBHICTH TPOMAISHUHA,
HE3HaHHS MOBH 3BEPHEHHSI.

SKmo mnuTaHHSA, TOPYIICHI B OJCP)KAHOMY 3aKJIaJlOM 3BEPHCHHI, HE BXOIATH O HOTO
MOBHOBaXCHb, BOHO B TEpMiH He Ounbllle M'STH THIB NEPECUTIAETbCS HUM 3a HAJEKHICTIO
BIJIMOBIIHOMY OpTaHy YW TOCaJO0Biii 0C00i, MPO IO MOBIIOMIISETHCS TPOMAASHUHY, SKUW MOAAB
3BepHEHHS. Y pasi SKIIO 3BEpHEHHS HE MICTUTh [aHUX, HEOOXiTHUX Uil NPUHHATTA
OOTPYHTOBAHOTO PIIICHHS 3aKJIaJJOM, BOHO B TOH XK€ TEPMiH IOBEPTAETHCS TPOMAIIHUHY 3
BiJIMOBITHUMHU PO3'SICHCHHSIMH.

3a00pOHSETHCS HANPABIIATA CKApPTd TPOMAJSH Ui PO3TIISAY THUM opraHaM abo MmocagoBUM
ocobam, J1ii 4M pillIeHHs IKUX OCKap)KyHOThCS.

1.9. IlucemoBe 3BepHEHHsI O€3 3a3HAYEHHS MICI TPOXKUBAHHS, HE TMIAMUCAHE aBTOPOM
(aBTOpaMH), a TAKOXK Take, 3 SIKOTO HEMOXIIMBO BCTAaHOBUTH aBTOPCTBO, BU3HAETHCS aHOHIMHHM i
O3Sy HE IMiJISATAE.

He po3misaaroTeest 3aKkiiazioM MOBTOPHI 3BEPHEHHS BiJl OJHOIO 1 TOTO X IpOMaJiiHUHA 3
OJTHOTO 1 TOTO K MHUTAHHS, SIKIIO IMEepIle BUPILIIEHO MO CYTI, Ta 3BEPHEHHS 0C10, BUBHAHUX CYI0M
HeJll€3/1aTHUMU.

PimenHs mpo mpHUIMHEHHS PO3MIISAY TAKOTO 3BEpHEHHS MPUHMaE KEPIBHUK 3aKiIa Iy, PO M0
MOB1IOMIISIETHCSL 0CO01, sIKa TMO/1aia 3BePHEHHSI.

1.10. 3a00poHSETHCS TIEpeCTiyBaHHS TPOMAJISH 1 YWICHIB iX CiMel 3a MOJaHHS 3BEPHCHHS
JI0 3aKJIaJIiB 32 KPUTUKY Y 3BEpHEHHI 1X AISUIBHOCTI Ta PillleHb.

Hixto HEe Moke OyTH NMPUMYIICHWH 0 MOJAHHS BJIACHOTO YH MIANMKACAHHS KOJEKTUBHOTO
3BepHEHHs 200 y4yacTi B aKkIlisX Ha MATPUMKY 3BEpHEHb 1HIIUX OCI0 UM opraHizariil.

1.11. He momyckaeThcst pO3TOJIONICHHST OJIEPKAHUX 13 3BEpPHEHb BIJIOMOCTEH MPO 0coOucTe
KUTTS TpoMafisiH 6e3 iX 3roau Ta iHmoi iHdopmallii, Ko 1€ MOopyIIye MpaBa 1 3aKOHHI 1HTepecH
rpoMazasiH. He nomyckaeThest 3'iCyBaHHS JaHUX NPO 0coOy TPOMAIsHHWHA, SIKI HE CTOCYIOTHCS
3BepHEHHs. Ha TmpoxaHHsS TpoMajJsHHHA, BUCIIOBJIICHE B yCHi (opmi abo 3a3HavYeHe B TEKCTI
3BEpHEHHS, HE MiJISTae PO3TOJIOMICHHIO HOTO TPI3BHIIE, MICIe TPOKUBAHHS Ta POOOTH.

s 3a00poHa HE MOIIMUPIOETHCS HA BHUMAJKH MOBITOMIICHHS iH(OpMAIIii, 1[0 MICTUTHCS Y
3BEpHEHHI, 0c00aM, sIKi MalOTh BIIHOIIEHHS /IO BUPIIICHHS CIIPABH.

1.12. Tist 3akony «IIpo 3BepHEHHS rpOMasiH» HE MOLIUPIOETHCS Ha MOPSAIOK O3S 3a5B
1 CKapr rpoMajsH, BCTAaHOBJICHHWH KPHUMIHAIBHAM THPOLECYabHUM, LUBIIBHO-TIPOLECYaTbHUM,



TPYAOBHUM 3aKOHOJIABCTBOM, 3aKOHOJABCTBOM IIPO 3aXUCT E€KOHOMIUHOI KOHKYpPEHLi, 3aKOHaMHu
Vkpaiau «IIpo cymoyctpiit i craryc cymmiB» Ta «IIpo moctym mo cymnoBux pimeHb», Kogexcom
a/JIMIHICTPAaTHUBHOI'O CYI0YMHCTBA YKpaiHu, 3akoHaMu Ykpainu «IIpo 3acanum 3amobiranss i npoTumii
Kopymii», «[Ipo BUKOHaBYE MMPOBAIKEHHS.

1.13. IiI0BOACTBO LIOAO 3BEPHEHB IPOMAJISH BEJETHCS y TOPSAAKY, SKUl BCTAHOBIIOETHCS
i€ [HCTpyKITi€eto.

1.14. 3aknangu 3000B'A3aHI  PO3ISIHYTH MPOMO3ULIT  (3ayBaXKeHHs) Ta IOBIAOMHMTH
rpoOMaJISHHHA PO Pe3yJabTaTu PO3TIISIY.

1.15. 3aknangu 3000B's13aHi  00'€KTUBHO 1 BYaCHO pO3IVISIATH 3BEPHEHHS, IEPEeBIpATH
BUKJIAJE€HI B HHUX (axkTH, NpuiiMatd pIIMIEHHS BIANOBIJHO [0 YWHHOIO 3aKOHOJABCTBA 1
3a0e3neyyBaTH iX BUKOHAHHS, MTOBIAOMIIITH IPOMAJISH PO HACIIAKH PO3IIISAAY 3asB (KJIOMOTAHb).

BinnoBine 3a pe3ynbsraTamMu po3niiaay 3asB (KJIOMOTaHb) B 0OOB'SI3KOBOMY MOPSIKY Ja€ThCA
TUM 3aKJIaJI0M, SIKAI OTPUMaB IIi 3asBU 1 O KOMIIETEHIII] SKOr0 BXOIUTH BUPILICHHS MOPYLICHUX Y
3asiBax (KJIOMOTAHHSX) MUTaHb, 32 MIAMKCOM KepiBHHKA a00 0co0H, sSika BUKOHYE HOro 000B'sI3KH.

PimenHs npo BiIMOBY B 33JI0BOJICHHI BUMOT, BUKJIAIEHUX Yy 3asBi (KJIOMOTaHHI), JOBOAUTHCS
JI0 BijiloMa TpOMaJsiHUHA y MHCbMOBIM (opMi 3 mocuinaHHsAM Ha 3akoH Ykpainu «lIpo 3BepHEHHS
IpOMaJsiH» 1 BUKJIAQJEHHSAM MOTHUBIB BIJIMOBH, a TaKOX 13 PO3'ICHEHHSAM IOPAIKY OCKapKEHHS
OPUMHATOTO PIIICHHS.

1.16. Ckapra Ha [1ii 9u pillIeHHs 3aKJIa/y MMOAAETHCS Y MOPAIKY MiAJETIOCTI BUIIOMY OpraHy
YOpaBIIHHSA OCBITOIO Ta/ab0 3aCHOBHUKY 3aKiamy, IIO0 HE I1030aBiisi€ TPOMAasSHHHA IpaBa
3BEpHYTHCS 0 CyAy BIIMOBIAHO MO YMHHOTO 3aKOHONABCTBA, a Y pasi BiICYTHOCTI TaKOTO OpPraHy
a00 HEe3roM IPOMAJITHUHA 13 IPUIHHITHM 33 CKaproI0 PIlIEHHSIM — 0€3M0CEPETHBO 0 CYIY.

1.17. Ilpono3uriii (3ayBakeHHsI), 3asBH (KJIOMOTaHHs) Ta ckapru [epoiB PaasHchKOrOo
Corozy, T'epoiB Comiamictuunoi Ilpari, oci6 3 IHBaJIIIHICTIO BHACHIIOK BIWHHU PO3IIISAAIOTHCS
KEpiBHUKAaMH 3aKJIaJiB 0COOUCTO.

1.18. I'pomaisHUH MOXKe MOAATH CKapry ocobucto abo yepe3 yNmOBHOBa)KEHY Ha 1€ 1HILY
oco0y. Ckapra B iHTepecax HEMOBHOMITHIX 0Ci0 MOJaeThes X 3aKOHHUMHU MPEICTAaBHUKAMHU.

Jlo ckapru n01al0Thes TIOKyMEHTH, HEOOX1JIHI JUIsl pO3IISAY CKapru, skl micis il po3nisny
IIOBEPTAIOTHCS TPOMAJITHUHY.

1.19. Ckapra Ha pilleHHs 3aKjiaJy Moxke OyTH IOJlaHa JI0 OpraHy YNpaBJIiHHS OCBITOIO
BUIIIOTO PiBHA Ta/ab0 3aCHOBHUKY 3aKJIaJy MPOTATOM OJHOTO POKY 3 MOMEHTY HOT0 NpUHHATTS, ae
HE Mi3HIlIEe OJHOTO MICSI 3 Yacy O3HAHOMJICHHS IPOMaJISHUHA 3 MPUHHATUM pimeHHaM. Ckapru,
N0/IaH1 3 HOPYIIEHHSAM 3a3HaY€HOT0 TEPMiHY, HE PO3IVISAAt0ThCS.

[Iponymenuii 3 mMOBaXXHOI MNPUYMHM TEPMIH MOXe OyTH IIOHOBJIEHMH OpPraHoM 4H
I0Ca0BOI0 0CO0010, 10 PO3IVISIAE CKAPTY.

PimenHst BUIIOTO OopraHy yHpaBIiHHS OCBITOIO Ta/ab0 3aCHOBHUKA 3aKJIany, SIKAH pO3IIsiIaB
CKapry, B pa3l He3roid 3 HUM TpPOMaJIHHMHA MOXXe OyTH OCKap»XeHO 10 Cyay B TEpMiH,
nepen0ayeHuii 3aKOHOJABCTBOM YKpaiHH.

1.20. I'pomansiHuH, sIKUi 3BEpHYBCS 13 3asBOIO UM CKaproro /10 3aKjIaay, Ma€e IpaBo:

0COOMCTO BHKIIACTH apTyMEHTH 0cCO00i, 10 TepeBipsuia 3asBy 4M CKapry, Ta OpaT y4acTsb y
TIepeBipIli MOJaHOI CKapTy UM 3asiBH;

3HaHOMUTHCS 3 MaTepialaMy MepPeBipKH;

MO/IaBaTH JOJIaTKOBI MaTepiaid ab0 HAmojsAraTh Ha iX 3alMTi 3aKJIaaoM, SKHHA pO3IIAIae
3asBy YU CKapry;

OyTH MPHUCYTHIM IpU PO3MISAII 3as8BU UM CKAPTH;
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KOPHUCTYBATHUCS MOCIyraMUd OCOOM, sKa 3JIHCHIOE IPaBO3axXUCHY (QyHKIIiI0, OPOPMHUBLIH IIe
YIIOBHOBa)XCHHS Y BCTAHOBJICHOMY 3aKOHOM ITOPSIIKY;

OoJICpiKaTu MUCbMOBY Bi,Z[HOBiI[L PO PE3YJbTATU PO3IMIALY 3adBH YU CKAPTH,

BHCJIOBJIIOBATH YCHO a00 MHUCHMOBO BUMOTY IIOJI0 JAOTPUMAaHHS TA€EMHUI PO3MIIALY 3asBU
YU CKapry;

BHMaraTtd BIANIKOAYBaHHS 30MTKIB, SIKII0O BOHH CTaJIH PE3yJIbTaTOM IOPYIIEHb
BCTaHOBJIEHOTO MOPSAAKY PO3IVISLY 3BEPHEHb.

1.21. 3axnanu y Mexax CBOIX MOBHOBa)KE€Hb 3000B's13aHi:
00'eKTHBHO, BCEOIYHO 1 BYaCHO NEPEBIPSITH 3asBU YU CKapIHy;

y pa3l NpUMHATTA pIlIEHHS NOpOo OOMEXKEHHS [IOCTYNy TpOMaJsiHMHA [0 BIAMOBITHOL
iHpopMaLlii Ipy po3MIsAIi 3asBU YU CKapIy CKJIACTH MPO 1€ MOTUBOBAaHY BiJIMOBY;

Ha NPOXaHHSA IPOMaJsTHUHA 3allpOIIyBaT HOTO Ha 3aCiaHHs 3aKiafy, L0 PO3IIsIae Horo
3asBYy UM CKapry;

ckacoByBaTH a00 3MIHIOBATH OCKap)KyBaHI pIIIEHHS Y BHIAJKax, NepeadaueHnx
3aKOHOJIAaBCTBOM YKpaiHH, SIKIIIO BOHM HE BIANOBIJAIOTh 3aKOHY a00 1HIIMM HOPMAaTHUBHHUM aKTaM,
HEBIJIKJIQJHO BXKUBATHU 3aXOJIB 0 MPUIIMHEHHS HENPAaBOMIPHUX [iH, BUABIATH, YCYBaTH MPUUUHU
Ta YMOBH, SIKi CIIPUSUIN TIOPYILEHHSM;

3a0e3nedyBaTi MOHOBJIECHHS MOPYLIEHUX IpaB, peajibHEe BUKOHAHHS NMPUIHATHX Y 3B'A3KY 3
3asBOI0 YU CKaproro pilleHb;

MMCBbMOBO TOBIJJOMJISITU TPOMAJISHUHA MPO Pe3ybTaTH MEPEBIPKH 3asBU YU CKAPIH 1 CYTh
HOPURHATOTO PillIeHHS;

BXKUBATH 3aXOJIB I10JI0 BIJIIIKOAYBAaHHS Y BCTAHOBJICHOMY 3aKOHOM IOPSIIKY MaTepialbHUX
30UTKIB, SKIIO iX OyJlO 3aBIaHO IPOMAJSHUHY B PE3yJbTaTi HOPYIIEHHS HOro MpaB YM 3aKOHHUX
1HTepeciB, BUpINIYBaTH MHUTAHHS MPO BIANOBIJAIBHICTH 0CI0, 3 BHUHU SKHUX OyJ0 JOIYIIEHO
HOpYLIEHHS;

y pa3l BU3HAHHS 3a8BM YM CKaprd HEOOIPYHTOBAHOIO, PO3'ACHUTH MOPSAOK OCKAPKEHHS
NPUIHATOTO HEIO PILICHHS;

He Jionyckaty 0e3M1ACTaBHOI Nepeayl po3mIsAy 3asB YU CKapr 1HIIKM OpraHam;

0COOMCTO OpraHi30BYBaTH Ta MEPEBIPATH CTaH PO3MVISLY 3asB UM CKapr IPOMAJsSH, BKHUBATH
3aX0/iB /10 YCYHEHHsI NPUYMH, IO iX MOPOIKYIOTh, CUCTEMAaTUYHO aHAJI3yBaTu Ta 1HPOPMYBaTH
IPOMAJICHKICTh MPO X1 Li€l poOOTH Yepe3 po3MillieHHs iH(popMallii Ha caifTi 3aKany.

1.22. 3BepHEHHS PO3MIAAAIOTHCS 1 BUPIIIYIOTHCS Y TEPMiH HE OLIbIlIE€ OJJHOTO MICSLS BiJl IHS
iX HaJXO/UKEHHS, a Ti, KI He NOTPeOyIOTh JOAATKOBOTO BUBYEHHS, — HEBIIKIIAAHO, ajle HE Mi3Hile
N'ITHAAUATA JHIB BiJ AHS iX OTpUMaHHs. SIKIIO B MICSYHUN TEpPMIH BUPILIUTH MOPYIIEHI Y
3BEpHEHHI MHUTAaHHS HEMOXIIMBO, KEPIBHUK 3aKiIaqy BCTAHOBIIIOE€ HEOOXITHMHM TEpMiH AN HOro
PO3TIIsiAY, PO IO MOBIAOMIIIETHCS 0CO001, sSika mojana 3BepHeHHs. [Ipu 1poMy 3arajibHHNA TEpPMiH
BUPILLICHHS UTaHb, IOPYIIEHUX Y 3BEPHEHHI, HE MOXe MePEeBUIILYBaTH COPOKA IT'SITU JIHIB.

Ha o0rpyHTOBaHY TUCHMOBY BHMOTY TPOMASTHIHA TEPMiH PO3IVISAY MOXKE OYTH CKOPOUCHO
BiJl BCTAHOBJICHOTO I[I€I0 CTAaTTEIO0 TEPMIHY.

3BepHEHHS TPOMAJSIH, SIKI MAlOTh BCTAHOBJICHI 3aKOHOMABCTBOM MIBIH, PO3TISIAIOTHCS Y
HEePIIOYEPrOBOMY MOPSAIKY.

1.23. 3axknanu po3misAaoTh 3BEPHEHHS IPOMa/JIsiH, HE CTATYIOUHM IJIaTH.

1.24. KepiBHUKH 3aKjIaaiB 3000B's13aHI MPOBOJAUTH OCOOMCTHI MPUITOM TPOMAJISH.



[IpuitoM TPOBOAUTHCS PETYISIPHO Yy BCTAHOBIEHI JHI Ta roauHu. ['padiku npuiiomy
JIOBOJISATECS 70 BIJIOMa TPOMAsiH 4epe3 posMimieHHs iHdopmariii Ha caifti 3aknamy. [lopsmok
npuiioMy IpOMaJIsiH y 3aKJIajli BU3HAYA€THCS HOTO KEPIBHUKOM.

VYci 3BepHEHHS TpOMajssH Ha OCOOMCTOMY NpPUHOMI PEECTPYIOThCA. SIKIIO BHUPILIUTH
HOpYIIEHI B YCHOMY 3BEpHEHHI MUTaHHA Oe3MocepeqHbO Ha OCOOMCTOMY NMPHUIOMI HEMOXIIMBO,
BOHO PO3MISJAETHCS Y TOMY K HOPSAKY, 110 ¥ muchbMoBe 3BepHEHHA. [Ipo pesynpratu po3misny
I'POMAISIHUHY MOBIIOMIISIETHCS MUCBMOBO 200 YCHO, 3a Oa)KaHHSAM IpOMaJITHUHA.

1.25. OcoOu, BUHHI y mopyiueHH! 3akoHy Ykpainu «IIpo 3BepHEHHS rpoMajisiH», HECYTh
[IUBUIbHY, aJMIHICTpaTuBHY a00 KpUMIHAJIbHY BiANOBIAANBHICTH, MepeadaueHy 3aKOHOJABCTBOM
VYkpainu.

1.26. Y pasi 3a10BOJICHHS CKapry 3akiiaj abo mocaoBa 0cooa, siki NpUHsIIN HelIpaBoMipHe
pIIIEHHSI 111010 3BEpHEHHS I'POMAaJsSHMHA, BIIIIKOAOBYIOTH HOMY 3aBlaHi MarepiajbHi 30UTKH,
NOB'A3aHl 3 MOAAHHAM 1 PO3IVISIOM CKapru, OOIPYHTOBaHI BUTPATH, IOHECEH] Y 3B'SI3KYy 3 BHI3/10M
JUISL pO3IVIsiAy CKapru Ha BUMOTY BIANOBITHOTO OpPraHy, 1 BTpaueHul 3a 1ei yac 3apobitok. Crnopu
PO CTATHEHHS BUTPAT PO3IVISIAIOTHCS B CYIOBOMY MOPSKY.

I'pomansauHy Ha WOrO BUMOTY 1 B TIOPSIIKY, BCTAHOBIEHOMY YHHHUM 3aKOHOIABCTBOM,
MOXYTh OyTH BIJIIKOIOBaHI MOpasibHI 30MTKH, 3aBIAaHI HEMPAaBOMIPHUMHU JisIMU a00 pIlICHHIMHU
3aKiaqy 4Yd I[OCaZoBOi 0cOoOM MpH po3msiAl cKapru. Po3mip BiAIIKOAYBaHHS MOpPaJIbHUX
(HeMaltHOBHX) 30MTKIB Y TPOLLIOBOMY BHpa3i BU3HAYAETHCS CYJIOM.

1.27. TloganHst TPOMAJSTHUHOM 3BEPHEHHS, SKE€ MICTUTh HaKJeMN 1 o0pa3u, TUCKPEIUTAIII0
3aKiaay Ta HOro mocajgoBHX OCI0, 3aKIUKU 10 PO3MAIIOBAaHHS HAIllOHAJIBHOI, pPacoBOi, pemiriiHol
BOpOJKHEYl Ta IHIIMX /i, TArHe 3a co0O0 BIANOBIJAIBHICTh, MependayeHy UHWHHUM
3aKOHOJaBCTBOM.

1.28. Butparu, 3po0iieH1 3aKiIaoM y 3B'SI3Ky 3 EPEBIPKOIO 3BEPHEHb, SIKI MICTATH 3aB1JIOMO
HeNpaBIuBI BIZIOMOCTI, MOXKYTb OyTH CTATHYTI 3 TPOMa/ISHUHA 3a PIILIEHHIM CY/y.

2. Opranizauis 1iJioBOACTBa 32 3BePHEHHSIMU I'POMA/ISTH

2.1. JIimoBOACTBO 3a MPOIMO3UIIISIMU (3ayBaKEHHSIMU), 3asiBAMH (KJIOMOTAHHAMHM) 1 CKapraMu
rpoMaJisiH B 3aKjajl 3[1HCHIOEThCS Ha 3aca/lax, BU3HAYCHUX Haka3oM MiHICTepCTBa OCBITH 1 HAyKU
VYkpainu Bin 25 uepBHs 2018 poky Ne 676 «IIpo 3arBepikeHHs IHCTpykuii 3 JIi10BOACTBA JUIS
3aKJIaJl1B 3arajabHOI CEPEIHBOI OCBITHY.

[Topsimox BeneHHS IIOBOJACTBA 32 3BEPHEHHSMHU TPOMAJSH, SIKI MICTATH BiJOMOCTI, IO
CTaHOBJISATh JIep’KaBHY a0o0 1HITY TAEMHUIIO, SKa OXOPOHSETHCS 3aKOHOM, BHU3HAYAETHCS
CrelialbHUMHA HOPMATUBHO-TIPABOBUMH aKTaMHU.

OcoOucra B1ANOBIJANBHICTD 32 CTaH AUIOBOJCTBA 3a 3BEPHEHHSIMU I'POMAJISH MOKIAAA€ThCS
Ha KepiBHUKA 3aKJary.

2.2. Yei npono3uiii, 3a8BM 1 CKapry, 110 HaIWIUIM, TOBUHHI IPUIMATHUCS Ta peeECTpyBaTUCS
y J€Hb iX HaJXOKeHHS, a Ti, 0 HAAIWIUIM y HEpOOOUHii IeHb Ta Yac, — HACTYIHOTO MicIs HbOTO
pobodoro JHS Ha PEECTPALINHO-KOHTPOIBHUX KapTKaX, NPUAATHUX 1  oOpoOiIeHHs
NEePCOHANTBHUMHU KOMIT'IOTEpaMu (dodamok 23), abo B )KypHanax (0odamok 24). Kouseptu (BUpi3Ku
3 HUX) 30€piraroThCsi pa3oM 3 IPOTIO3HUITIET0, 3asIBOI0, CKAPTOIO.

OO6nik ocobucTroro mpuiOMy TpOMajsH BEIETbCA Ha KapTkax (dedamok 25) abo 3a
JIOTIOMOTOI0  €JIEKTPOHHO-O0YMCITIOBANIbHOI ~ TE€XHIKU. [IMcbMOBE 3BEpHEHHS, OTpUMaHEe 3a
nonoMoroto  IHTepHeTy, 3aco0iB €JIEKTPOHHOTO 3B’S3KY (€JIEeKTpOHHE 3BEpPHEHH:), Iepen
peecTpali€ro po3IpyKOBY€ETHCS Ha Marepi.

KypnanbHa dopma peecTpaiii Ipono3uiliii, 3asB 1 ckapr Ta 00JIKy 0COOHCTOTO MpUHOMY
TPOMAJISIH JIOMYCKAEThCS 3 PIYHUM 00CSTOM Hanaxo/pkeHHs no 600 mpomo3wuiiii, 3asB Ta ckapr i
TaKOI0 JK KUTbKICTIO 3BEPHEHb IPOMAJISIH HA 0COOMCTOMY MPHUIOMI.



EnexkrtpoHHe 3BepHEHHsS NPUUMAETbCS Ha BU3HAUYCHY EJIEKTPOHHY ajapecy abo IIIsIXoM
3aI0OBHEHHS €JIEKTPOHHOT (OpMHU, sIKa pO3MILLYEThCS Ha 0diliiHOMY BeO-caifiTi oprasiszariii.

JlaTor0 MOJaHHs E€JIEKTPOHHOIO 3BEPHEHHS € JaTa HaJXOJKECHHs 3BEPHEHHs Ha BU3HAUCHY
€JIEKTPOHHY ajpecy abo Jara 3alOBHEHHsI €JEKTPOHHOI ¢GopMu Ta i1 BiAmpaBieHHs. Ko
€JIGKTPOHHE 3BEPHEHHS HAJIMIUIO HAa BU3HAYEHY €JIIEKTPOHHY aJipecy y HepoOouuit 1eHb Ta 4ac, TO
JAaTOr0 IMOJaHHA CJICKTPOHHOI'O 3BEPHCHHS BBAXKAECTHCA HaCTyr[HI/Iﬁ ITICJIST HHOTO pO60‘IHI>i JCHB.

Po3mimena Ha oginiiiHoMy Beb-caiiTi 3akiaay eneKTpoHHa (hopMa MOBHUHHA MaTH rpadu ams
3a3HaY€HHS TPOMAJITHUHOM CBOTO Mpi3BHUIIA, IMEHI, 110 OaTbKOBI, MiCIlsl TPOXKUBAHHS, €IEKTPOHHOI
MOLITOBOI aJpecH (BiZOMOCTEH MpO 1HIII 3aco00M 3B’SA3KY 3 HMM), BUKJIAJCHHS CyTi MOPYIIECHOTO
MUTAaHHSA, 3ayBAKCHHS, MPOTO3WIlil, 3asBHM YM CKAPTH, TPOXAaHHS UM BUMOTH, JaTH TIOJAaHHS
3BEpHEHHS.

VY pa3i komu I pO3MIAAY €IEKTPOHHOTO 3BEPHEHHS IO CYTI HEOOXIHO 3a3HadaTd
NEepCOHANbHI JIaHi 3asBHUKA a00 IHIHMX OCi0, 32 BUHATKOM THX, IO MICTIThCS y 3BEPHEHHI,
3asIBHUKY BapTO 3BEPHYTHUCS 3 YCHUM 200 MMCbMOBUM 3BEPHCHHSIM.

ITucpbMOBI Ta ycCHI MpOIO3MIIii, 3as8BU 1 CKAapru, MOJaHi Ha OCOOMCTOMY NPHIOMI, TaKOX
PEECTPYIOTHCS HA PEECTPAIIIHO-KOHTPOIBHIAX KapTKaX.

PeecTpaniiiHO-KOHTpOJIbHA KapTKa MPOMO3HULIN, 3adB 1 CKapr, KapTka oOIiKy 0coOHUCTOro
IpUiioMy IpOMaJIsiH BEAYThCS 3T1IHO 3 BKa31BKaMU 110710 iX 3alI0BHEHHS (0odamok 26).

2.3.V pa3i HagXOMKEHHS MOBTOPHMUX IPONO3MLIN, 3asB 1 CKapr iM HAJAa€ThCsl YEproBUM
peecTpaniiHuil 1HEKC, a y BIANOBIAHIN rpadi peecTpaliifHO-KOHTPOJIBHOT KapTKH, KypHaly abo Ha
BIJIMOBITHOMY TIOJIi PEECTPALIfHO-KOHTPOJIBHOI KAPTKM 3a3HAYAETHCS PEECTPALINHUN 1HIEKC
nepiuoi mpono3uiii, 3asBu, ckapru. Ha BepXHbOMy 1OJI1 IEPUIOro apKylla MOBTOPHUX IPONO3UILIiH,
3agB 1 CKapr mpaBopyd 1 Ha peecTpaliiiHux Qopmax pobutbcs nosHauka "IIOBTOPHO" i
ni0UpaeThes BCe MONEPEAHE JTUCTYBaHHS.

[Ipono3uuii, 3asiBH 1 CKapru OIHOTO ¥ TOTO K TPOMaJIHUHA 3 OJTHOTO 1 TOTO K MUTAaHHS, 110
HaJICJIaHl PI3HUM ajpecaraMm 1 HaJIWIUIM Ha PO3IVISA 10 OJHOTO M TOro » 3akiany (IyOnerHi),
OOJIIKOBYIOTBCSL 3a PEECTpAllifHUM 1HAEKCOM TMepIoi MpOIO3uIlii, 3asiBU 1 CKapru 3 JOJaHHIM
MOPSIIKOBOTO HOMEPA, 1110 TPOCTABISIETHCS uepe3 aApid, Hanpukan, J-401/1, [1-401/2, [1-401/3.

2.4.Y pa3i BUKOPUCTAHHS KapTKOBOi ()OPMHU peecTpallii NpOomo3HuLiii, 3asB 1 CKapr KUIbKICTh
NPUMIPHUKIB PEECTPAIIfHO-KOHTPOIBHUAX KapTOK BH3HAYAETHCS YHCIOM KapTOTEK, IO BEIyTHCS B
3aknazai. Kaprorekn MoxyTh hopMyBaTHCs 3a pO3MILIEHUMHU B an(aBiTHOMY MOPSAIKY MpPi3BUILAMH
0ci0, B SIKUX HaAIWIUIM MPOMO3HUIIIi, 3asBU 1 CKaprH, 3a TEMaTUKOIO MOPYIIEHUX Yy HHUX MHUTaHb,
a0 X Yy XpOHOJIOTIYHOMY MOPSAJIKY.

2.5.Y pasi Koau npo pe3yabTaTé po3MIsiAy MMCbMOBOI MTPOTIO3HIIiT, 3asBH, CKApTrd HEOOX1THO
MOBIIOMUTH 1HIIY OpraHi3alliio, yci IPUMIPHUKU PEECTPAIiiiHO-KOHTPOIBHUX (HOpM Ta HepIIuit
apKyLI KOHTPOJIbOBAHOTO 3BepHEHHS No3HayaroThes ciioBoM "KOHTPOJIbB" abo niteporo "K'

[Ipomo3umii, 3asBU 1 CKapru, Ha SKI JNAIOThCA MOMEpPeAH] BIAMOBIMI, 3 KOHTPOIIO HE
3HIMalOThcsl. KOHTpOb 3aBeplIy€eThCS TUIBKU MICHS NPUUHATTS PIIIEHHS 1 BXKUTTS 3aXOJIB 110710
BUPIIIECHHS TIPOIIO3HUIIii, 3a5BU, CKapry. PillIEHHS MPO 3HATTS 3 KOHTPOJIIO MPOTIO3UILIH, 3asB 1 CKapr
NPHUIMAOTh TTOCAA0BI 0COOH, SKi IPUIHSIIN PIIICHHS PO KOHTPOJIb.

2.6. Y pasi Konu 3a pesyabTaTaMu po3IIsiTy MPOTO3HIIiiA, 3asB 1 CKapr JalOThCS MHUCHbMOBI Ta
YCHI BIANOBiAI POOUTHCA BIAMOBIAHWN 3amUC Yy peecTpaliiHO-KOHTPONbHUX (opMax Ta y
JIOKYMEHTaX CIIpaBy Ha BUTLHOMY BiJ] TEKCTY MiCIli OCTAHHBOTO apKyIa (KpiM Miclis, TPU3HAYEHOTO
JUTS TTHTITABKHY ) 200 B OKpeMilt TOBIIITi.

[Hekc MUCbMOBOI BIJIMOBIAL CKIAAAETHCA 3 PEECTPALIIMHOTO 1HIEKCY Ta HOMepa CIipaBH (3a
HOMEHKJIATYpOI0), J0 SKOI IMiJIIMBAETHCS MPOTMO3HUILis, 3asBa ad0 cKapra pa3oM 3 JOKyMEHTaMH
11010 X BHPIIIICHHS.



2.7. BignoBinanpHi 0c00HU, SIKi BEAYTh TIJTOBOJICTBO 32 3BEPHEHHSIMU TPOMAJISH, IIOPOKY 00
15 ciuna rOTYIOTH N7 KEpIBHUKA 3aKjiaay Marepiaiu s aHajizy W y3arajibHeHHs y (opmi
aHAJIITUYHUX JOBIZIOK. AHAJITHYHI JIOBIAKH MOTOYHOTO XapaKTepy CKIaIaloThCsl B Mipy MOTPEOH.

2.8. IIpono3uitii, 3asBU 1 CKapry TPOMaJsH Micis X BUPIIIEHHS 3 yCiMa JOKYMEHTaMH L1070
iX po3misAy 1 BUpILICHHS Ta HPUMIPHUKOM PEECTPAIifHO-KOHTPOIBHOI (OpPMHU MaroTh OyTH
MOBEPHYTI BIAMOBINAJLHUM Oco0aM, sIKi BEAYTh AUIOBOJACTBO 3a 3BEPHECHHSIMHU TPOMAJISH, IS
(¢opMyBaHHs CHpaBH, KapToTek, OaHKy aaHux. dopmyBaHHS 1 30epiraHHs CIpaB y BHUKOHABIIIB
3a00pOHSIETHCS.

JIOKyMEHTH pO3MIILIYIOTBCS Y CIHpaBax y XpOHOJOTriYHOMY a0o ayihaBiTHOMY TOPSAIKY.
Koxna mpomosuiiisi, 3asBa, ckapra 3 yciMa JOKyMEHTaMH IIOAO ii PO3IISAY 1 BHpIIICHHS
CTaHOBJIATH Y CHpaBl CaMOCTIHHY TpyITy 1 BMILIYIOTBCS B M'SIKy OOKIaguHKY. Y pasi onep>KaHHS
MTOBTOPHOI TPOIIO3UIIi1, 3as8BH, CKapru a0d0 MOSIBH JONATKOBUX JTOKYMEHTIB BOHH ITiIIIMBAIOTHCS JI0
JAHOT TPYyIH JOKYMEHTIB.

[lin yac gopmyBaHHS CcHpaB NEPEBIPAETHCA MPABUIBHICTH CIPSAMYBAHHS JOKYMEHTIB 10
CHpaBH, iX KOMIUIEKTHICTb. HeBupilieHi npomosuiii, 3asBU, CKaprd, a TaKOK HEMpPaBUIBHO
odopMIIeH1 JOKYMEHTH ITAIKUBATH A0 CIIPaB 3a00POHSIETHCS.

OOknaauHKa copaBu OQOPMIISIETBCS 33 BCTAHOBICHOIO (opMmoro (dodamok Ne 7 0o
nocmanosu KMY 6io 14.04.1997 Ne 348).

2.9. 3akunaz 30epirae nporo3ullii, 3asBU 1 CKapry AJs HaJaHHA JOBIJJOK 1 BUKOPHCTaHHS iX B
THITUX IUTSX.

BinmoBinanbHicTh 3a 30€peKEHHS MOKYMEHTIB 3a MPOMO3UIISIMH, 3asBaMU 1 CKapramu
MOKJIAAA€ThCSl HA KEpPIBHHMKA 3aKjiaay, IHIIMX IOCAJOBHUX OCIO opraHizaiii BIAMOBIAHO a0 iX
(yHKLIOHATBHUX 00OB'S3KIB.

TepMmin 30epiraHHsi JTOKyMEHTIB 3a IPOIO3HIISIMHU, 3asBaMH 1 CKapraMl BH3HAYAETHCA
3aTBEPKEHOI0 B 3aKjaJil HOMEHKJIATYPOI, IO YTBOPIOEThCS Yy Mpoueci Horo AisuibHOCTI. Sk
IPaBUJIO, BCTAHOBJIIOETHCS M'SITUPIYHUI TepMiH 30epiraHHs MPOMO3ULIN, 3asB 1 CKapr Ta
JIOKYMEHTIB, MOB'S3aHUX 3 iX PO3IISAAOM 1 BUPIILICHHSM.

[TocTiiiHO Airoua ekcHepTHa KOMICIS 3aKjialy MOK€ HNPUWHATH PIIIEHHS NPO 30UIbIIEHHS
TepMiHy 30epiraHHs abo Mmpo mocTiiiHe 30epiraHHs HANIIHHIIIMX MPONO3MLINA rpomMasiH. PineHns
€KCIEePTHOI KOMicii PO 30UIbIIEHHS TEPMiHIB 30€piraHHs JOKYMEHTIB 3a IPONO3ULISIMH, 3asBaMU 1
cKapram, mpo Bif0ip iX Ui MOJANbIIOro 30epiraHHs MiUIAraloTb 0OOB'SI3KOBOMY 3aTBEPAKECHHIO
KEPIBHUKOM 3aKJIaay.

2.10. CopaBu, 1o MiJUIAraloTh MOCTIHHOMY, a TakoX TUMYacoBoMy (moHan 10 pokiB)
30epiraHHIo, MEepeaaroThes 0 apXiBy 3aKiIaly 4epe3 JIBa POKH ITICIS 3aBEPIICHHS IUTOBOJCTBA 32
HUMH. CripaBH, 1O MiJUIATaloTh TUMYacoBoMy 30epiranHio (10 10 pokiB BKIIIOYHO), MEPENAIOTHCS
JI0 apXiBy 3a PILICHHSIM KEpIBHUKA 3aKJIaLTy.

[Ticnsa 3akiHUYEHHS BCTAHOBJIEHUX CTPOKIB 30€piraHHs 3BEPHEHHS I'POMaJsH Ta JOKYMEHTH
10710 1X PO3MIALY MiJUISITal0Th 3HULIEHHIO Y MOPSAIKY, BCTaHOBJIEHOMY MiH IoCTOM.

2.11. 3anoBHEHH peecTPaLifHO-KOHTPOJIBHUX KapTOK 3AIHCHIOETbCA 3a 3MICTOM 1
BKaziBkamu Kiacudikaropa 3BepHEHb TPOMAJISH, 3aTBEpKEHOro TmocTaHoBo0O KMY  Bifg
24.09.2008 Ne 858 «IIpo 3arBepmxkenHsa Knacudikatopa 3BepHeHb TpoMaisiH» (0od0amok 27).

3. IIpo3opicTs Ta iHdopmaniiiHa BIIKPUTICTH 3aKJIay OCBITH

3.1. 3axman 3000B’sA3aHMN ONPWIIOAHIOBaTH Ha CBOeMy BebOcalTi (y pasi Horo
BIJICYTHOCTI — Ha BeOCalTI 3acHOBHUKA 3akiady) IHQOpPMAIiI0 MPO CBOI MAiSUIBHICTH 3T1AHO
nepeniky, BusHadeHoro crarreto 30 3akoHy Ykpainu «IIpo ocBiTy»:



CTaTyT 3aKjiauy;
JIIEH3110 HA TTPOBAKEHHS OCBITHBOI JIISITLHOCTI;
CTPYKTYpY Ta OPraHU yHpaBIiHHS 3aKIaay;

KaJIpOBUH CKJIAJ] 3aKJIaly 3TiAHO 3 JIIEH31IWHUMHA YMOBaMHU;

OCBITHI TPOTpaMu, L0 peani3yloThCsl B 3aKiaji, Ta MEPeiK OCBITHIX KOMIIOHEHTIB, IO
niepeadavyeHi BiMOBITHOK OCBITHBOIO MPOTPAMOIO;

TEPUTOPiI0 0OCITYTOBYBaHHS, 3aKPIIUIEHY 3a 3aKJIaJI0M 3aCHOBHUKOM;
JIIIeH30BaHUN 00cAT Ta PaKTHUHY KUIBKICTh 0C10, SIKI HABYaIOThCS Y 3aKJIal;
MOBY (MOBH) OCBITHBOTO TIPOIIECY;

HasIBHICTh BaKaHTHUX IOCAJ, MOPSIOK 1 YMOBHU IPOBEACHHS KOHKYpCY Ha iX 3aMillleHHS (Y
pasi iloro npoBeaeHH);

MaTepiajJbHO-TEXHIYHE 3a0e3MeueHHs 3akaay (3riiHO 3 JILEeH31HUMH YMOBaMH);
pe3yJIbTaTé MOHITOPUHTY SIKOCT1 OCBITH;

PIYHMIA 3BIT PO IIATIBHICTH 3aKIaaY;

[paBUiIa MPUHOMY JI0 3aKJIANY;

YMOBH JIOCTYITHOCTI 3aKJIaly JAJII HaBYaHHS 0C10 3 0COOTMBUMHM OCBITHIMHU MTOTpeOaMu;
NEepeiK T0JaTKOBUX OCBITHIX Ta IHIIUX MOCIYT, IX BapTICTh, MOPSAA0K Ha/laHHS Ta OILIATH;
TpaBUjia TOBEIIHKHY 3/100yBada OCBITH B 3aKJIa/Il;

IUIaH 3aX0/(iB, CIIPSIMOBaHMX Ha 3al00IraHHs Ta NPOTUII0 OYyliHTY (LIbKYBaHHIO) B 3aKJali;

MOPAOK MOJAHHS Ta PO3MIAAY (3 NOTpUMaHHSAM KOHQIIEHIIIHOCTI) 3aiB HpPO BHUMAJIKH
OymiHry (LIbKYBaHHS) B 3aKJIa/i;

MOpPSAOK pearyBaHHS Ha JIOBEACHI BUNAAKU OyimiHry (IbKyBaHHS) B 3aKjaji Ta
BiJIOBIIaNIbHICTh 0C10, MPUYETHHUX A0 OyTiHTY (LIbKYBaHHS);

pe3yabTaTi IHCTUTYLIIHOTO ayauTy;
pe3ynbTaTi rpOMaJIChKOi aKpeauTallii 3akiany;

iHOIy 1HopMals, [0 ONPUJIIONHIOETBCS 3a pIMIEHHSAM 3akjiagy abo Ha BHUMOTY
3aKOHOJaBCTBA.

3.2.3aknan, y pasl OTpMMaHHS NyONMIYHMX KOIITIB, 3000B’SI3aHUM OMPHIIIOIHIOBATH
KOINTOPUC 1 (piHAHCOBMI 3BIT MPO HAAXOMKEHHS Ta BHUKOPHUCTAHHS BCIX OTPUMAaHUX KOIITIB,
iH(popMalil0 MMPO MEepeNiK ToBapiB, poOIT 1 MOCIYI, OTpUMaHUX SK OnarofiiiHa aomomora, i3
3a3HaYEHHSAM iX BapTOCTi, @ TAaKOX MPO KOIITH, OTPUMaHI 3 1HIIMX JDKepesd, He 3a00pOHEHUX
3aKOHO/IaBCTBOM.

3.3. Indopmaris Ta JOKYMEHTH, SKIIO BOHM HE BiJHECEHI J10 Kareropii iHdopmamii 3
00OMEXEHUM JO0CTYNOM, PO3MIILYIOThCS ISl BIAKPUTOTO JIOCTYITy HE MI3HIIIE HIX 4Yepe3 AecsATh
pobounx JHIB 3 JAHA IX 3aTBEPKCHHS YU BHECEHHS 3MIH JI0 HUX, SKIIO IHIIE HE BU3HAYCHO
3aKOHOM.



Homatox 1
1o [HCTpyKIIii 3 AUTOBOICTBA 3aKIIALy
(mynkt 11 po3niny I)

IH®OOPMALIA
NMPo NOPSAOK 3/AiiCHeHHS Ta 3a0e3MeYeHHsI MPaBa IPOMAaJIsiH YKPaiHu
HAa J0CTyN 10 my0aiuHol ingopmaunii , 110 3HAXOAUTHCH Y BOJIOAIHHI 3aK/1a1iB

1. [TyGmiyna indopmaris 3akiany — e BiIoOpaxxeHa Ta 3aJ0KyMEHTOBaHa Oylb-SKUMH
3acobamu Ta Ha Oymp-sIKMX HOCISX iHQoOpMaris, mo Oyra oTpumaHa abo CTBOpPEHa B MpOIIECi
BUKOHAHHS 3aKJaJioM CBOIX OOOB'A3KiB, Iepea0aYeHNX YHWHHUM 3aKOHOJABCTBOM, abo sKa
3HAXOIUTHCS y BOJIOJIHHI 3aKJIady.



2. 3akynaau € po3nopsAgHUKaMU iH(opMarlii, sKi He3aJeKHO BiJi HOPMATUBHO-IIPABOBOIO
aKTa, Ha MiJICTaBl SKOr0 BOHM A1IOTh, IPHU BUPIIIEHHI MUTAaHb II0/0 AOCTYIy /10 iHpOopMaIlil MatoTh
kepyBartucs 3akoHoM Ykpainu «lIpo noctyn o my6miunoi iHdopmaii» (ani — 3aKOHOM).

3. 3aKoH HE TOLIUPIOETHCS HA BIIHOCHMHU MO0 OTpUMaHHsA iH(popMalii 3akiajaMu Mpu
30ifiCHEHHI HMMHM CBOiX (YHKIIH, a TakoXk Ha BIJIHOCHMHU Yy cdepi 3BEepHEHb T'pPOMaJisiH, SKi
PETYIIOIOTHCS CTELiaIbHIM 3aKOHOM.

4. Noctyn 1o myOniyHOi iHpOpMalii 3aKiIa/liB 3A1MCHIOETHCS HAa TPUHIIUIIAX:
1) mpo30poCTi Ta BIAKPUTOCTI TISTTBHOCTI 3aKJIa/1B;

2) BUIBHOTO OTPUMaHHS, OUIMPEHHS Ta OyAb-SKOTO 1HIIOTO BUKOPUCTAaHHS iH(popMarlii, 1o
Oyna HagaHa a00 OMPUITIOAHEHA 3aKJIaIOM, KPIM OOMEXEHb, BCTAHOBJICHUX 3aKOHOM;

3) piBHONIPaBHOCTI, HE3aJeXKHO Bill O3HAK pacH, MONITHUYHUX, PENIriHHUX Ta IHIIUX
TepeKOHaHb, CTATl, ETHIYHOTO Ta COIIAILHOTO MOXOKEHHS, MAHHOBOTO CTaHy, MICIISI IPOKUBAHHS,
MOBHHX 200 IHIIIMX O3HAaK.

5. doctym no indopmMartii 3akaagiB 3a0€3MeuyeThCS MUITXOM:

1) cucreMaTn4HOrO Ta OMEPATUBHOTO ONPHIIIONHEHHS iH(popMalii: B 0piliHHUX JPYyKOBAHUX
BUJAHHIX; Ha o(diuiiiHUX BeO-caiiTax B Mepexi [HTepHeT; Ha 1HpopMaIiiHUX CTeHaX; OyIb-sIKUM
IHIIIIM CIIOCOOOM;

2) HagaHHs 1HQOpMalii 3a 3anUTaMu Ha 1HGOpPMaIIiIo.

6. [npopmariiero 3aknamy 3 obMexeHHMM noctynoM €: 1) xkoHpimeHuiiHa iHboOpMaris; 2)
TaeMHa iH(popMarlis; 3) ciyx0oBa iHpopMaIris.

7. OOMexeHHs JoCTyIy 110 iH(hopMalii 311HCHIOETHCS BUKITIOYHO JUIS:

1) OXOpOHHU 3710pOB'S YYaCHUKIB OCBITHBOTO IPOLECY, AJIS 3aXUCTy iX pemyTauii abo 1HIIUX
npas, 715 3ar00iraHHs pO3royIoIeHHIO 1H(opMallii, ogepxkanol KoH(iIeHIHO;

2) Hepo3sroJjoueHHs 1HdopMalli, sKka MOXKe 3aBJaTH ICTOTHOI IIKOJU 1HTepecaM yJacHHKaM
OCBITHBOTO TPOLIECY.

8. [ndopmarrist 3 0OMeKEHUM TOCTYIIOM Ma€ HAAABaTHCS 3aKJIaJ0M, SKIIO BiH MPaBOMIPHO
OTIPHJIIO/IHUB 11 paHile.

9. Indopmariist 3 0OMEKEHUM JOCTYIIOM Ma€ HAJABATHUCS 3aKJIAJOM, SIKIIO HEMAE 3aKOHHUX
mijicTaB A OOMEXEHHs y AOCTYII 10 Takoi iH(popMallii, iKi ICHYBaJIM paHiLIe.

10. He moxe OyTu oOMexkeHO NOCTyI A0 iH(popMalii Ipo pO3NOpsIKEHHsS OHOIKETHUMU
KOIITaMH, BOJIOJIHHSI, KOPHUCTYBAaHHS YU PO3MOPSKEHHS JEepKaBHUM, KOMYHAJIbHUM MaiHOM, Y
TOMY YHCJIl J0 KOMii BIAMOBIAHUX JOKYMEHTIB, YMOBM OTpPHUMaHHs LMX KOIUTIB YU MaiiHa,
npi3BHILIA, IMEHA, 0 6aThKOBI (hi3MUHMX 0Ci0 Ta HaliMEHyBaHHS IOPUINYHUX OC10, SKI OTpUMAIH L
KOIITH 200 MaifHo.

11. O6MexxeHHIO TOCTYIy Miansirae iHdopmailis, a He JOKYMEHT. SIKII0 JOKYMEHT MiCTUTh
iH(pOpMaITlit0 3 0OMEKEHUM JOCTYIIOM, JIJISl O3HAHOMIICHHST HAJAEThCsl iH(OpPMAITis, TOCTYIT 10 SKOT
HEOOMEKEHU.

12. Kondinenmiitna inpopmaris — indpopmaris, JOCTyH 10 Kol oOMexeHo (izuuHor abdo
IOPUIUYHOI0 0CO00K0, KPIM 3aK/IaJiB, Ta KA MOXKE MOIIUPIOBATUCS Yy BU3ZHAYEHOMY HUMU MOPSIIKY
3a iXHIM Oa)KaHHSIM BiJIIOBITHO JI0 Tepe0aYeHuX HUMH YMOB.

3aknany, SKi BOJOAIIOTH KOH(IACHIIIHOIO 1HpOpMAIli€r0, MOXKYTh MOLIMPIOBATH ii JIUIIIE 32
3rofIor0 0ci0, sKi OOMEXWiH JOCTyl 10 iH(popMarli, a 3a BiICyTHOCTI Takol 3O — JIMIIE B
iHTepecax HaI[lOHaTbHOI 0e3MeKH, EKOHOMIYHOTO 100pOOyTy Ta MpaB JTIOAUHU.



13. Taemna indopmartist — iHpopMmarllisi, po3roJOMEHHS SKOi MOXE 3aBJaTH IIKOAU 0CO0i,
CYCIIBCTBY 1 AepxkaBi. TaeMHOIO BU3HAETHCS 1HPOpMaLlisl, sKa MICTUTh JepXKaBHY, NpodeciiiHy,
0aHKIBCbKY TA€MHHIIO, TAEMHUIIO JTOCYJOBOTO PO3CIiJyBaHHS Ta IHIIY MeperdadeHy 3aKOHOM
TAEMHHLIIO.

14. Jlo ciy>x060B0i MO>Ke HajeXaTu Taka iH(opMmarlis:

1) mo MICTHUThCS B JOKYMEHTax 3akKJajiB, SKi CTAHOBJSATH BHYTPIINIHIO CITY>KOOBY
KOPECTIOH/IEHIIi10, JOMOBI/IHI 3alMCKU, PEKOMEH/allii, SIKIII0 BOHU MOB'A3aHi 3 pO3pOOKOI0 HAMPSIMY
JISUTBHOCTI 3aKiafy a0o 3/11iCHEHHSIM KOHTPOJbHUX, HAISIOBUX (DYHKIIN AepKaBHUMH OpraHaMu,
IPOILIECOM NMPUUHATTS PillieHb 1 MepeayoTh MyOIiuHOMY OOrOBOPEHHIO Ta/ab0 MPUIHSTTIO PillICHb;

2) 3i0paHa B MpoIleCi ONepaTUBHO-PO3LIYKOBOI, KOHTPPO3B1IyBaJIbHOI JiSUIBHOCTI, Y cdepi
000pOHU KpaiHu, SIKY HE BITHECEHO /10 JIep>KaBHOI TAEMHUIII.

JlokymeHTam, 10 MICTATh 1HGOpMAIiO, SKa CTAHOBUTH CIIYXOOBY 1H(OpMAIIiIO,
MPUCBOIOETHCS TPUQ «JUIS CITY>)KOOBOTO KOPUCTYBAHHSI.

[lepenik BimoMocTed, WO CTAHOBJIATH CIYXKOOBy 1HQOpMAIIO, SKUH CKJIaJa€ThCS
JIep’KaBHUMHU OpraHaMH, OpraHaMHM MiCLEBOTO CaMOBpPSAYBaHHs, IHIIMMU CyO'€KTaMH BIIQIHHUX
[TOBHOBA)K€Hb, Y TOMY YHUCJI1 HA BUKOHAHHS J€JIETOBaHUX TOBHOBAXKEHb, HE MOXKE OyTH 0OMEKEHUM
y IOCTYIIL.

15. KoxxHuii y9aCHUK OCBITHHOTO MPOIIECY MA€E MPaBO:

1) 3naru y nepiof 30upaHHs iH(opMarlii, ane A0 NOYaTKy i BUKOPUCTaHHSA, SKi BiIOMOCTI
PO HBOTO Ta 3 SIKOIO METOI0 30MpPAIOTHCS, SK, KUM 1 3 KOO METOI0 BOHH BUKOPHCTOBYIOTHCS,
HepeIaloThCs UM MOIINPIOIOTHCA, KPIM BUIA/IKIB, BCTAHOBJICHUX 3aKOHOM;

2) noctyny 10 iH(opMallii Ipo HbOTO, siKa 30Upa€ThCS Ta 30€pIraeThes;

3) BUMaratu BUIIpaBJIEHHsS HETOYHOI, HEIIOBHOI, 3acTapiyioi iH(opmallii npo cede, 3HULICHHS
iH(popMmalii npo cebe, 30MpaHHs, BUKOPUCTAHHS YU 30€piraHHs SIKOi 3A1MCHIOETHCS 3 TOPYLIEHHIM
BUMOT 3aKOHY;

4) Ha oO3HallOMJIEHHS 3a PIIIEHHAM Ccydy 3 1HQOpMali€lo Mpo IHIIMX O0ci0, KO0 Le
HEOOX1/1HO JUI peajti3allii Ta 3aXUCTy MPaB Ta 3aKOHHHUX 1HTEPECIB;

5) Ha BIJIIKOIYBaHHS IIKOJIM y Pa3l PO3KpUTTA 1H(opMalii npo 110 0coly 3 HOPYLICHHIM
BHUMOT, BU3HAUEHUX 3aKOHOM.

16. O6¢csr iHGOpMalii mpo ocoly, IO 30UpaeThesi, 30epiracTbCsi 1 BUKOPUCTOBYETHCS
3aKJIa oM, Mae OyTH MaKCUMallbHO OOMEXEHHM 1 BUKOPHCTOBYBATHCS JIUIIIE 3 METOIO Ta y CHOCIO,
BU3HAYEHU 3aKOHOM.

17. 3axnanu, Kl BOIOAIIOTE 1HGOPMALIICIO IPO YUYACHUKIB OCBITHLOIO IIPOILIECY, 3000B'13aHi:
) p poy p Y

1) HagaBatu iM Oe3mepemKofHO 1 Oe3KOIITOBHO 1H(OpMAIllo, fKa iX CTOCY€EThCS, KpIM
BUIAJIKIB, Nepe0ayeHUX 3aKOHOM;

2) BUKOPUCTOBYBATH ii JIMILIE 3 METOIO Ta y CIOCIO, BU3HAYEHUI 3aKOHOM,;

3) BKHMBATH 3aXO[iB IIOA0 YHEMOXXJIMBIICHHS HECAHKI[IOHOBAaHOTO JOCTYMY A0 Hel 1HIIMX
ocio;

4) BUNpABISITH HETOYHY Ta 3acTapily iHdopmariro mpo ocid caMocTiiiHO ab0 Ha BUMOTY

0Ci10, IKMX BOHA CTOCYEThCSI.

18. 30epiranns iHpopmalii npo ocoOy He MOBUHHO TPUBATH JOBIIE, HIK 1€ HEOOX1THO IS
JOCATHEHHSI METH, 33171 SIKOT 11 iH(popMaris 30upaacs.

19. BiamoBa oco6i B goctymi 10 iHdopMallii mpo Hei, IPUXOBYBaHHS, HE3aKOHHE 30UpaHHS,
BUKOPHCTaHHS, 30€piraHHs 4u MOIMHUPEeHHs iH(QopMarllii MOXKXyTh OyTH OCKap KeHi.



20. ITy6mniyna indopmanis y GopMi BIAKPUTUX AaHUX — L1 MyOaiuHa iHpopmanis y ¢popmari,
10 JT03BOJIsIE€ 11 aBTOMaTHU30BaHEe OOPOOJICHHS €JIEKTPOHHUMH 3aco0aMi, BUTHHUHN Ta O€30TIIaTHHMA
JOCTYIl 10 Hel, a TakoX 11 Mojajbllle BUKOPUCTaHHA. 3akiaau 3000B’s3aHiI HaJaBaTH IMyONIYHY
iH(popMalio y ¢hopMi BIAKPUTUX JAHUX Ha 3alUT, ONPUIIIOAHIOBATH 1 PETYIsIPHO OHOBIIIOBATH 11 Ha
cBoix BeO-caiitax. IlyOmiuna iHdopmariss y ¢opmi BIIKPUTHX JaHUX € JO3BOJCHOIO IS il
MOJATBIIOTO BUTFHOTO BUKOPUCTAHHS Ta MOIIUPEHHS.

21. bynp-sixka  ocoba  MOke  BUIBHO  KOMiIOBaTH,  MyOJiKyBaTH,  IMOIIMPIOBATH,
BUKOPUCTOBYBAaTH, y TOMY YHUCII B KOMEPIINHUX LUIAX, Y MOEIHAHHI 3 1HIIOKW 1HQOpMalieo abo
IIJISIXOM BKJIFOYEHHS JI0 CKJIaay BJIACHOTO MPOIYKTY, MyOnmiuHy iH(opMmarito y ¢opmi BIIKpUTHX
JaHUX 3 000B’S3KOBUM TOCWJIAHHIM Ha JDKEPENIO OTPUMAHHS Takoi iHpopMaIrii.

22. IlyOmiyHa  iH¢opmalis, MO MICTUTh TNEpPCOHaNbHI JaHl  ¢i3u4yHOl  ocolw,
OTIPUITIOHIOETHCS TA HAJAE€THCA HA 3alUT Y (opMi BIAKPUTHUX JaHUX Y pasi JOAEpiaHHsS OIHIET 3
TaKUX YMOB:

1) mepconanpHi maHi 3HeocoOneHI Ta 3axuileHi BiAmoBigHO m0 3akoHy Ykpainu «IIpo
3aXUCT MEPCOHANBHUX JaHUX»;

2) i3uuHi ocobu (cy0’€KTH JaHMX), MEPCOHAIbHI JaHl SIKUX MICTAThCS B 1H(pOpMalii y
(dopMi BIAKPUTUX JaHMX, HaJaJId CBOIO 3TOJY Ha MOIIMPEHHS TaKMX JaHMUX BiJNOBITHO 10 3aKOHY
Ykpaiau «IIpo 3aXuCT nepcoHaIbHUX TaHUX»;

3) HaaHHA YM ONPIIIIOHEHHA Takoi iH(opmalii nependadyeHo 3aKOHOM;

4) oOMexeHHs AOCTymy 10 Takoi iH(opmauii (BiZHeceHHd i1 A0 iH(opmalii 3 0OMeKEeHUM
JOCTYIIOM) 3a00POHEHO 3aKOHOM.

23.IlocamoBi Ta cioy)kOOBI 0COOM HE MAIATAIOTh IOPUAUYHIN  BIAMOBIAAIBHOCTI,
HE3Ba)Kal0UM Ha MOPYLICHHS CBOiX 000B'A3KIB, 32 pO3royiolieHHs iH(opMallii po NpaBonopyeHHS
ab0 BIOMOCTEH, IO CTOCYIOTHCS CEPHO3HOI 3arpo3u 370POB'T0 UM Oe3merll rpoMajisiH, TOBKULIIO,
SKILO 0c00a MpU LIbOMY KepyBaslacsi JOOpUMHU HaMipaMu Ta Maja OOIPYHTOBAaHE IEPEKOHAHHS, 1110
iH(popMallis € JOCTOBIPHOIO, a TAKOXK MICTUTDH JIOKa3W MPaBOMOPYLIEHHS ab0 CTOCYEThCS 1CTOTHOT
3arpo3u 3/10pOB't0 uu Oe3Mneri rpoMaisiH, JTOBKULIIO.

24. Cy0'exTamu BIZHOCHH y cdepi AocTymy A0 myOniyHoi iHpopmalii €:

1) 3anutyBadi iHopmarlii — Gpi3uyHi, IOPUIUYHI 0COOH, 00'€JHAHHS IpoMasiH 0e3 cTarycy
IOPUIMYHOT 0COOH, KpiM CyO'€KTIB BIaIHUX TOBHOBAKCHB;

2) po3nOpsAAHUKH 1H(OpMAaLi;

3) CTPYKTYpHUN MiAPO3Iia abo BIAMOBIZAIbHA OCO0a 3 MUTaHb JOCTYIY 10 IyOIIYHOI
iHpopMallii po3MnopsAAHUKIB 1H(OpMaIIii.

25. 3axmanu 3000B's13aHi:

1) onpumrogHioBatu iHpOpMaltito, nependadeny crarrero 30 3akony Ykpainu «IIpo ocBity»;
2) cucteMaTuyHoO BecTH OOJMIK TOKYMEHTIB, 1[0 3HAXOAAThCS B iIXHbOMY BOJIOAIHHI;

3) BecTu 00K 3aNUTIB Ha 1H(OPMAIlito;

4) BU3Ha4YaTH crieniajgbHl MIicUs JUIsl poOOTH 3alUTyBadiB 3 JOKYMEHTaMH 4M iX KOMisMH, a
TAKO)K HaJaBaTW IpaBO 3alMTyBayaM pOOUTH BUIIUMCKM 3 HHUX, (oTorpadysaru, KOMiIOBaTH,
CKaHyBaTH iX, 3aIMCyBaTH Ha Oyab-sKi HOCII iH(opMmarlii To1o;

5)maru creuianabHi CTPYKTYpHI MiApOo3AUIH abo MpHU3HAYaTH BiAMOBiAIbHUX OCIO IS
3a0e3neueHHs JOCTYITy 3aluTyBadiB 10 iHpOpMaIii Ta onputonHeHHs iH(opMmartii;
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6) HaJlaBaTU Ta ONPUIIIOJHIOBATH JOCTOBIPHY, TOYHY Ta IMOBHY iH(OpPMAIIiIO, a TAKOXK y pasi
noTpedu TMepeBIpATH TPABWIBHICTE Ta 00 €KTUBHICTh HaJaHOi 1HGOpMAaIii 1 OHOBIIOBATH
OTIPHJTIOIHEHY 1H(pOPMALLiFO.

3aknaan (HOPMYIOTH BIIKPHTI Ta 3arallbHOMOCTYIHI pecypcu 3 1H(OpMAIEI0 TPO CBOIO
JISUTBHICTH Ta ONPHIIIOAHIOITh Taky iHpopmanito. Jloctynm mo Ttakoi iHdopmanii ocid 3
MOPYIICHHSIM 30py MOXKe 3a0e3rneduyBaTHcs B pi3HHX (opMax Ta 3 ypaxyBaHHSIM MOXIIMBOCTEU
3aKJIaay OCBITH.

26. 3akiaam, MO MarOTh JIIEH31I0 Ha MPOBAPKCHHS OCBITHBOI ISJILHOCTI, 3000B’s3aHi
3a0e3rmedyBaT Ha CBOiX BeO-caiiTax (y pasi ixX BiICYyTHOCTI — Ha Be0-caiiTax CBOIX 3aCHOBHHKIB)
BIJIKDUTHH TOCTYT JIO Takoi iHpopMaIllii Ta TOKyMEHTIB:

1) craryt 3aknany;

2) minen3ii Ha MPOBaKEHHS OCBITHBOI JiSUTBHOCTI;

3) CTpyKTypa Ta OpraHu YIpaBIlliHHS 3aKJIaJy;

4) KaApOBUI CKJIAJT 3aKJIaay 3T1THO 3 JICH3IMHUMH YMOBaMU;

5) OCBITHI mporpam, 10 Peai3yloThCs y 3aKiafl, Ta NEpeIiK OCBITHIX KOMIIOHEHTIB, 1110
nependavyeHi BiAMOBITHOIO OCBITHBOIO IPOTPaMOI0;

6) TepuTOpis 00CITyrOByBaHHS, 3aKPITUICHA 3a 3aKJIaJIOM HOTO 3aCHOBHUKOM;
7) niteH30BaHMM 00CSAT Ta (paKTUYHA KUIBKICTh OC10, sIKI HABYAIOTHCS Y 3aKIall;
8) MoBa (MOBH) OCBITHROTO IPOLIECY;

9) HasBHICTh BaKaHTHUX TOCAJ, MOPSAIOK 1 YMOBH MPOBEACHHS KOHKYpPCY Ha iX 3aMIiIICHHS
(y pasi iioro mpoBeICHHS );

10) marepiaJibHO-TEXHIYHE 3a0€3MEUCHHS 3aKIaay (3TiHO 3 JTIICH3IHHUMU YMOBaMH );

11) HassBHICTh TYPTOXKUTKIB Ta BUIBHUX MICIb y HHUX, PO3MIp IUIaTH 3a MPOXKHUBAaHHS (3
HasIBHOCTI);

12) pe3ynbTaTé MOHITOPUHTY SIKOCTI OCBITH;

13) piuHuii 3BIT PO AISAIBHICTD 3aKJIaay;

14) npaBuiia npuiiomMy 10 3aKJIamy;

15) yMOBM 1OCTYITHOCTI 3aKJIaly JJisi HABYaHHS 0C10 3 0COOTMBUMH OCBITHIMHU MTOTpeOaMu;
16) po3mip mnaru 3a HaBYaHHS 3/100yBaviB OCBITH (32 HAIBHOCTI);

17) nepenik AONATKOBUX OCBITHIX Ta IHIIMX HOCIYT, iX BapTiCTh, MOPSAIOK HaJaHHS Ta
OIJIaTH;

18) mpaBuna moBeAiHKY 3700yBada OCBITH Y 3aKJIai;

19) nan 3axoiB, CHOPSIMOBAHMX Ha 3amoOiraHHs Ta NPOTUAi0 OyIiHry (LIbKYBaHHIO) Y
3aKJIal;

20) mopsA0K MOJAHHS Ta PO3MIALY (3 JOTPUMAHHIM KOH(QIACHLIHHOCTI) 3asB MPO BUIMAAKH
OyiiHTy (IIBKYBaHHS) Y 3aKJIai;

21) mopsAoK pearyBaHHs Ha JOBEIEHI BHIAgku OymiHry (IIbKYBaHHS) y 3aKiaai Ta
BiJIMOBI1IANIbHICTh 0C10, MPUYETHHUX A0 OyTiHTY (LIbKYBaHHS);



22) iHma iHQopMaris, M0 ONPWIIOJHIOETHCS 3a pIMICHHSIM 3akiaay abo Ha BUMOTY
3aKOHO/IaBCTBA.

3aknanu, Mo OTPUMYIOTh MyOIiYHI KOIITH, Ta 1X 3aCHOBHUKH 3000B’s3aHi OMPUITFOTHIOBATH
Ha CBOiX BeO-caiiTax kKomTopuc 1 (piHAHCOBUH 3BIT MPO HAJAXOHKCHHS Ta BUKOPHUCTAHHS BCiX
OTPUMaHUX KOIITIB, iH(POPMAIIiO PO Mepeltik TOBapiB, poOiT i MOCIYT, OTPUMAHUX SK OiarojiiHa
JIOTIOMOTa, 13 3a3HAYECHHSAM iX BapTOCTi, a TAaKOX MPO KOMITH, OTPUMAaHI 3 IHIIMX JDKEpel, He
3a00pOHEHHX 3aKOHOIaBCTBOM.

[Hdopmarris Ta TOKyMEHTH MPO HATIXOHKEHHS MyONIYHUX KOIITIB, SKIIO BOHU HE BiTHECEH]
o karteropii iHpopmarlli 3 0OMEXEeHUM JOCTYIOM, PO3MIIIYIOThCS AJIs BIAKPUTOTO JOCTYIy HE
Mi3HIIIE HIXK Yepe3 IecaTh pOOOUMX JTHIB 3 JHA 1X 3aTBEP/KCHHSI UM BHECEHHS 3MiH JI0 HUX, SKIIO
IHIIIE HE BU3HAYECHO 3aKOHOM.

[epenix momarkoBoi iH(popMmarii, 000B’A3KOBOI Ui ONPIIIIONHEHHS 3aKiaaMH, MOXe
BU3HAYATHCS CTICI[IaIbHIMH 3aKOHAMH.

27. Inpopmarist, nependadeHa MyHKTOM 26, miansrae oOOB'S3KOBOMY OINPHIIIOJHEHHIO Ha
BeO-caiiTi 3akiaay HEBIAKIATHO, aje He Mi3HIlIe M'aTH pPoOOYMX JHIB 3 JHS 3aTBEPIKCHHS
nokyMeHTa. Taka 1H(OopMaIlisi ONPUITIONHIOETHCS 13 3a3HAUYCHHSIM JIaTH OTIPUIIIOAHEHHS JOKYMEHTA 1
natu

28. HeBigkmagHoMy ONPWIIOMHEHHIO TMijsirae Oyab-ska 1H(opmaris mpo (axrtu, 1mo
3arpoXKyl0Th KHUTTIO, 30POB'I0 Ta/ab0 MaiiHy 0cCi0, 1 PO 3aXO0/H, sIKi 3aCTOCOBYIOTHCS Y 3B'SI3KY 3
IIMIM.

29. KepiBHUMK 3akjajay BigNoBigae 3a 3a0e3leueHHs IisUIbHOCTI BIANOBIAANBHOI ocoOu 3
NUTaHb JOCTYyNy Ja0 myOmiuHoi iHGopMamii 3akiamy, BIAMNOBIHAIBHUX 3a OINpaIlOBaHHS,
cUCTEeMaTu3allilo, aHali3 Ta KOHTPOJIb WIOAO 3a/J0BOJICHHS 3alMTy Ha i1HGOpMALilo, HaJaHHSI
KOHCYJbTaLIN MiJ1 yac 0(hOpMIICHHS 3alUTy, a TAKOXK 3a ONPUIIOAHEHHS 1H(QopMalii, nepeadadeHol
IIUM 3aKOHOM.

3anuT, MO MPOMIIOB PEECTPAII0 B YCTAaHOBICHOMY 3aKJIaJ0M MOPSAKY, 0OpOOIsSEThCS
BIZIMOBIJAIBHUMH 0CO0aMHM 3 MUTaHb JOCTYITY 10 IyOi4Ho1 iH(opMmartii.

30. ITapnamMeHTCHhKHI KOHTPOJIb 3a JOTPHUMAHHSAM MpaBa JIIOAMHUA Ha JOCTYH J0 iH(popMarii
31ilicHIOETRCS YITOBHOBakeHUM BepxoBHoi Panu Ykpainu 3 npas JI01UHN, TAMYACOBUMH CIAYUMU
xoMiciaMu BepxoBHoi Panu Ykpainu, HapogHUMHU JenyTaTaMu YKpaiHu.

31. I'poManchkuif KOHTPOJIb 3a 3a0e3MEUeHHSAM 3aKiIaJaMd JIOCTYIy J0 MyOIi4HO1
iHopmariii  3AIMCHIOETbCS  JemyTaTaMH  MICIEBUX  pajJ, TPOMAJCHKMMH  OpraHi3aIlisiMu,
TPOMAJICBKUMH pajaMH, TPOMaJsiHAMH OCOOHMCTO HUISIXOM MPOBEACHHS BiAMOBIIHUX IPOMAJICHKHX
CIIyXaHb, TPOMAJICHKOI €KCIIEPTU3H TOIIIO.

32. JlepkaBHHI KOHTPOJb 3a 3a0e3MEUeHHsAM 3akiafaMu JOCTymy JA0 iHdopmartii
3IIMCHIOETHCS BIJIMOBIIHO J0 3aKOHY.

33. Jlns 3a0e3nedueHHs 30epeKeHHs Ta JOCTYIy A0 myOniuHoi iHdopMalii TOKyMeHTH, 110
3HAXOIAITHCS Y 3aKJIaJax, MisraTh 000B'I3KOBIM peecTparlii B cuctemi o0iKy 3aKiady, B T. 4. Y
HOMEHKJIATyPi.

34. 3anuT Ha iHpOPMAIIiIO — 11 MPOXAHHS 0COOU 10 3aKJIaay HajaaTu myOmiyHy iHpopmallito,
10 3HAXOIMTHCS y MOTrO BOJIOMAIHHI. 3amUTyBad Ma€ MPaBO 3BEPHYTHCS IO 3aKJIaJy i3 3alUTOM Ha
iH(pOpMaITit0 HE3aJIeKHO BiJI TOTO, CTOCYETHCS 1151 iH(POpMAITis HOro 0COOUCTO UM Hi, O€3 MOSICHCHHS
NPUYHHY TOaHHS 3aIHTY.

35. 3anuT Ha iH(pOpPMAIliF0 MOXE OyTH IHIUBIAYaTHHIM 200 KOJICKTHBHUM. 3alUTH MOXYTh
MoJaBaTucCsA B YCHilM, MUCbMOBIN 4M iHIIIN ¢dopMi (oo, GakcoM, Tene@oHOM, eTeKTPOHHOIO
NIOIITO0) Ha BHOIp 3anuTyBada. [IMChbMOBHI 3aUT IOAAETHCS Y TOBUTBHIHM QopMi.



36. 3anuT Ha iH(pOPMALIiIO MAE MICTUTH:

1) iM's (HaliMeHyBaHHs) 3alIUTyBaua, MOILITOBY ajJpecy abo ajpecy eNEeKTPOHHOI MOMITH, a
TaKOX HOMeEp 3ac00y 3B'A3KY, SIKIIO TAKUH €;

2) 3aranbHUM onuc iHGopMalii a0 BUJ, Ha3BY, PEKBI3UTHU YU 3MICT JOKYMEHTA, U100 SKOTO
3pOo0JICHO 3aIUT, SKIIO 3aUTyBavy 1€ BiJOMO;

3) mianuc 1 Jaty 3a yMOBH IO/IaHHS 3allUTy B MMUCBMOBIH Gopmi.

37.V pasi Ko 3 MOBAXHUX MPUYHH (1HBAIITHICTH, 0OMexeHi (hi3UdHI MOKIMBOCTI TOIIIO)
ocoba He MOXKe TMOoAaTH MUCHbMOBHUM 3alUT, HOTO Mae OPOPMHUTH BIAMOBiIaTbHA 0co0a 3 MUTaHb
noctyny a0 myOmiuHoi iH(popMallii, 000B'S3KOBO 3a3HAYMBIIN B 3alUTI CBOE iM'Sl, KOHTaKTHHIA
TenedoH, Ta HaaTH KOTIIO 3amuTy 0co01, sIKa Ooro moaara.

38. 3axiaj Mae HasaTH BIANOBIAb HA 3alUT Ha iH(GOpPMAIlilO HE Mi3HilIe M'ITH POOOUUX JHIB
3 JTHSI OTPUMAHHS 3aITUTYy.

39.V pasi fKIo 3amuT Ha 1HQOPMALI CTOCYeThCs i1H(OpMAIii, HEOOXiTHOI I 3aXUCTY
KUTTS 4M CBOOOIM 0COOM, 111010 CTaHy JOBKLIA, SIKOCTI XapyOBHUX IMPOAYKTIB 1 IPEAMETIB OOYTY,
aBapiif, karacTpod, HeOEe3NeUYHUX MPUPOAHUX SIBHI Ta 1HIIUX HAJ3BUYAMHUX MOJIM, IO CTAIUCH
a00 MOXXYTh CTaTHCh 1 3arPOXKYIOTh O€3Melll TPOMaJisiH, BIAMOBIAL Mae OyTH HajaHa He Mi3Hime 48
TOIMH 3 JHA OTpUMaHHS 3anuTy. KiomoTaHHS Mpo TEpMIHOBE OMNpAlOBAHHS 3alUTy Mae OyTu
OOTPYHTOBAaHUM.

40. VY pasi SKIIO 3alUT CTOCY€ThCS HAJaHHS BENUKOro obcsary indopmanii abo morpebye
nomryky iH(opmarii cepen 3HaYHOI KUTBKOCTI JTaHUX, 3aKJaJ MOXKE MPOIOBKHUTH CTPOK PO3IIISAY
3anuTy A0 20 pobouux JHIB 3 OOTPYHTYBAaHHSIM TakKoro NMpoAoBXeHH:. IIpo mporoBKeHHS CTPOKY
3aKiIa]l MOBLAOMIISIE 3aluTyBada Yy MHUCHMOBIA (Qopmi He Mi3HilIE M'ATH poOOYMX MAHIB 3 JIHA
OTPUMAaHHSI 3aIHTY.

41. Indpopmariist Ha 3aUT HAAAETHCSA OE3KOILTOBHO. Y pasl, SKILIO 3aJOBOJICHHS 3alUTy Ha
iHpopMaLito nependadae BUTOTOBICHHS KOIINH JOKYMEHTIB obOcsrom Ounbil sk 10 cTOpiHOK,
3anuTyBad 3000B'13aHUN BIIIKOYBaTH (DaKTUYHI BUTPATH HA KOMIIOBAHHS Ta JIPYK.

Po3mip pakTHYHMX BUTpPAT BU3HAYAETHCS BIANOBIIHUM 3aKJIaZilOM Ha KOMIIOBAHHSA Ta JAPYK y
MeXaX TpaHMYHUX HOPM, BCTAaHOBJIEHUX IMocTaHoBOIO Kabinety MiHicTpiB VYkpaiHu Bij
13 nunus 2011 poky Ne 740 «IIpo 3aTBepikKeHHS TPaHMYHMX HOPM BUTpPAT Ha KOIiIOBaHHS a0o
JIPYK JTOKYMEHTIB, 1110 HA/IalOThCS 3a 3aITUTOM Ha iHGOpMallioy. Y pasi aKIIo 3aKjaj] He BCTAHOBUB
pPO3MIpy IJIaTH 3a KOMitOBaHHs abo ApYK, iHpOpMaLlis HalaeTbCsl OE3KOIITOBHO.

[Ipn nHanmanHi ocoOi iH(popmamii mpo cebe Ta iH(Opmalii, 0 CTAHOBUTH CYCHUIbHUH
1HTepec, Iara 3a KOMiIOBaHHA Ta JIPyK He CTATYEThCS.

42. 3axyiaJ Ma€ MpaBo BIIMOBUTH B 3a/10BOJIEHHI 3aIIUTY y TAKUX BUIAJKaX:

1) 3aknag He Bosojie 1 He 3000B'3aHUI BIAMOBIAHO MO HOTO KOMIIETEHI1, epeadadeHoi
3aKOHOJIABCTBOM, BOJIOITH 1H(POPMAIIi€t0, OO0 SKO1 3pO0ICHO 3aITuT;

2) indopmariis, MmO 3aMUTYEThCS, HAJEKUTh MO KaTeropii iHopmalii 3 oOMeXeHUM
JOCTYIIOM;

3) ocoba, ska mojana 3amuT Ha iH(oOpMalilo, HE oOmIaThia mnepeadadeHi myHKToM 41
(haxkTHYHI BUTpATH, TTOB's13aH1 3 KOMIIOBAaHHIM a00 JIPYKOM;

4) He JOTPUMAaHO BUMOT JI0 3alIUTY Ha iH(OpMaIlito, ependayeHuX MyHKToM 36.

43. BignoBiap 3akiagy mpo Te, mo iHdopMallis Moxe OyTH OIepikaHa 3amuTyBaueM i3
3araJIbHOJIOCTYITHUX JDKEpes, a00 BIAMOBIAb HE MO CYyTi 3alUTy BBAXKAETHCS HEMPABOMIPHOIO
BiTMOBOIO B HaJlaHH1 iH(pOpMaIIii.



44.3aknan, sSKui He BOJIOJIE 3alUTYBAaHOWO 1H(OPMALIEIO, ale SKOMY 3a CTarycoMm abo
XapaKTepoOM JIsIIBHOCTI BiJOMO ab0 mMae OyTH BIJJOMO, XTO HEIO BOJIOAIE, 3000B'I3aHUI HAIIPABUTH
el 3amuT HaJeKHOMY pO3MOPSIHUKY iH(OpMAIii 3 OJHOYACHUM TMOBIJIOMJICHHAM IpO Iie
3anuTyBada. Y TakoMy pasi BUIIIK CTPOKY PO3MISAAY 3alHUTy Ha iH(OpMAallil0 MOYMHAETHCS 3 JHA
OTPUMaHHs 3alUTy HAJIEKHUM PO3IOPSIHUKOM.

45. Y BiZIMOBI B 33JI0BOJICHHI 3alMUTy Ha 1H(GOpPMAIIiI0 Mae OyTH 3a3HAYEHO:

1) mpi3Bumie, iM'sa, Mo OaThKOBI Ta MoOcaxy OCOOW, BIAMOBIJANBHOI 3a PO3MIAI 3aMUTY Y
3aKJIail;

2) naty BiJIMOBU;

3) MOTHBOBaHY MiJCTaBy BiIMOBH;

4) MOpsAIOK OCKApKEHHSI BiJIMOBU;

5) miamnuc.

BinmoBa B 3a10BOJICHHI 3aITUTY Ha iH(OPMALIit0 HATA€ThCS B MTUCHMOBIH (QOpMi.

46. Binctpouka y 3aJ0BOJIEHHI 3amuTy Ha 1HGOpPMAII0 JONYCKAeTbcs y pasl, SKIIO0
3anuTyBaHa iH(opMallis He Moke OyTH HaJaHa Ui O3HaHOMIIEHHS B mepeadayeHi CTPOKH y pasi
HacTaHHSI OOCTaBMH HemepeOOpHOi cuiau. PimieHHS mpo BIACTPOYKY JJOBOAMTHCS 10 BigoMa
3anuTyBaya y MUCbMOBIH (hopMi 3 po3'ICHEHHSM MOPSIIKY OCKAp>KEHHS IPUUHATOTO PiIlIeHHS.

47. Y pimeHH1 Ipo BiICTPOUYKY B 33/I0BOJICHHI 3alTUTY Ha 1H(OpMaIlito Mae OyTH 3a3HAYCHO:

1) mpi3Buiie, iM'a, Mo OaThKOBI Ta Mocaxy OCOOW, BIAMOBIJANBHOI 3a PO3MISA 3aIUTY Y
3aKjIail;

2) naty HaJCWIIaHHS a00 BPYUEHHS MOBIJOMIIEHHS PO BiICTPOUKY;

3) npuuuHYU, y 3B'A3Ky 3 SIKUMHU 3alUT Ha 1HGopMalio He Moxe OyTH 3aJ0BOJICHUH Y
BCTAHOBJICHUH CTPOK;

4) cTpOK, y sikuii Oyzie 3a10BOJICHO 3aIlHT;
5) mianuc.

48. Pimmensst, nii 4u Oe3[isUIBHICTH 3aKIaaiB MOXYTh OyTH OCKapXeHl J0 3aCHOBHHKA
3aKJIajy, BULIIOTO OpraHy YIpaBJiHHsS OCBITOIO ab0 Cyy.

49. 3anuTyBa4 Ma€e NpaBO OCKAPKHUTH:

1) BiZMOBY B 33JI0BOJICHHI 3alUTY Ha iHGOpMAILilo;

2) B1ICTPOYKY 3aJI0BOJICHHSI 3alUTY Ha 1H()OpMaIliio;
3) HeHa/laHHS BiJIMOBI/1 Ha 3aMUT Ha iH(OpMAIlil;

4) HagaHHS HEOCTOBIPHOI a00 HEMOBHOI 1H(OpMaIIii;
5) HecBoeuacHe HaJaHHS 1HpOpMAIIiT;

6) HEeBUKOHAHHS 3aKjaJaMH OOOB'S3Ky ONPHIIIONHIOBATH 1HGOpPMAIII0O Ha BIIACHOMY
BEO-CalTI;

7) 1HII1 pilieHHs, 11i 4u Oe31IsIbHICTh 3aKiIaliB, 1110 MOPYIIUIN 3aKOHHI MpaBa Ta IHTepecu
3aMuTyBaya.

50. OckapeHHs pillleHb, il 9 0e3MisTIbHOCTI 3aKIa B 10 CyAy 3M1HCHIOETHCS BiIIOBITHO
1o Kozekcy aIMiHICTPaTUBHOIO CYIOUMHCTBA YKPAiHU.

51. BignoBiganbHICTh 3a MOPYIICHHS 3aKOHOAABCTBA PO OCTYII A0 MyOnigHoi iH(opMmarii
HECYTb 0COOM, BUHHI Y BUNHEHH] TaKUX MOPYIICHb:


https://zakon.rada.gov.ua/laws/show/2747-15

1) HeHaTaHHS BIATIOBII Ha 3aIIUT;

2) HeHaAaHHA 1H(OpMaLlii Ha 3aIuT;

3) 6e3miAcTaBHA BiIMOBA Y 33/I0OBOJICHHI 3alUTy Ha iH(OpMAILito;

4) HeonpuIIOAHEHHS 1HpOpMAIIiT;

5) HamaHHs a00 OTPUITIOIHEHHS HEJJOCTOBIPHO1, HETOYHO1 200 HETIOBHOT 1H(pOpMAIIii;
6) HecBoeuacHe HaJaHHs iHpopMarrii;

7) HEeoOTpyHTOBaHe BigHECeHH iH(popMalii 10 iHpopMallii 3 0OMEKEHUM JOCTYIIOM;
8) He3ailficHeHHs peecTpallii JOKyMEHTIB;

9) HaBMHCHE NMPUXOBYBAaHHs a00 3HUIIEHHS 1HPOPMAIIT UM TOKYMEHTIB.

52. Ocobu, Ha ITyMKY SIKMX IXHI IpaBa Ta 3aKOHHI 1HTEPECH MOPYLIEHI 3aKjaJaMH, MaloTh
[paBo Ha BIALIKOAYBaHHS MaTepiajibHOI Ta MOPAJIbHOT IIKOAM B OPSI/IKY, BU3SHAUEHOMY 3aKOHOM.

JonaTox 2
1o [HCTpyKIIii 3 AUTOBOICTBA 3aKIIALy
(mynkr 1.3 po3ainy II)

IHEPBUHHO-OBJIIKOBA TOKYMEHTAIIA

O6nik 0co00BOTO CKIaaY
Haxka3 npo npuiiManHs Ha poboTy
AndapiTHa KapTKa



OcoboBa kapTka

Haka3 mipo nepeBesieHHs Ha 1HITY poOOTY

Haxka3 npo HagaHHS BIAYCTKH

Cnucok Ha Ha/TaHHS BIJITYCTKH

Haxka3z npo npunuHeHHs TPyI0BOTO JOTOBOPY

Kuwra o6iniky 671aHKIB TPYIOBUX KHMKOK 1 BKJIaJI0K A0 HUX

KHura o0miky pyxy TpyZOBUX KHHXKOK 1 BKJIAZIOK 710 HUX

AKT Ha criicaHHsI OJIaHKIB TPYAOBHUX KHUKOK (1/a00 BKJIAJIOK JI0 HUX)
OO0k BUKOPUCTaHHSA pOOOUOTr0 Yacy

TaGenb 00:11Ky BUKOPUCTaHHS POOOYOro vacy 1 po3paxyHKy 3apoOiTHOI I1aTi
Tabenb 001Ky BUKOPUCTAaHHS poOOYOro yacy

Crmcok oci0, SK1 mpaIoBaiy y HaIypOodHUH qac

JIuctok 006Ky IPOCTOIB

PozpaxyHkoBo-miaTikHa BIJOMICTh

Po3paxyHkoBa BiIOMICTb

PozpaxyHox 3apo6iTHOT miaTu

[Tnari>xHa BIiAOMICTb

Oco0oBuil paxyHOK

HakonuuyBasibHa KapTKa 00MiKy 3apIuiaryl

OO0k OCHOBHHX 3aCc001B

AKT npuiiMaHHs-TIepelaBaHHs (BHYTPIIIHBOTO MEPEMIlIEHHs) OCHOBHHUX 3ac001B
AKT npuiiMaHHA-3aBaHHS BIAPEMOHTOBAHUX, PEKOHCTPYHOBAaHUX Ta MOJEPHI30BAHUX 00'€KTIB
AKT Ha CHIMCaHHS1 OCHOBHHX 3ac001B

AKT Ha CiMCaHHsI aBTOTPAHCIIOPTHUX 3ac001B

IuBeHTapHa KapTKa 00Ky OCHOBHHUX 3aC001B

Onuc iHBEHTapHUX KapTOK 3 00JIIKYy OCHOBHUX 3ac001B

Kaptka o011iky pyxy OCHOBHHX 3ac00iB

[HBeHTapHUI CIMCOK OCHOBHUX 3aC001B (3a MICLIEM iX 3HAXO/KEHHS, EKCIUTyaTallii)
Po3paxyHok amopTu3allii 3 aBTOTpaHCIIOPTY

AKT npuiiMaHHS-TIepeJaBaHHsI OCHOBHUX 3ac001B

IHBeHTapHa KapTKa 00Ky OCHOBHHUX 3aC001B y OIO/UKETHHX YCTaHOBaX
IHBeHTapHa KapTKa rpynoBOro 00JiKy OCHOBHHUX 3aC001B y OIOPKETHUX yCTaHOBaX
Omnuc iHBEHTapHUX KapTOK 3 001Ky OCHOBHHX 3ac001B

[HBeHTapHUM CIMCOK OCHOBHMX 3aC001B

BinomicTs HapaxyBaHHS 3HOCY Ha OCHOBHI 3aco0u

Jopy4deHHs

XKypnan peectpatii J0pydeHb

[IpubyTroBUil oprep

AKT npo npuiiMaHHS MaTepialliB

JlimiTHO-3a0ipHa KapTa

AKT-BUMOTa Ha 3MiHY (JOAATKOBH BIAMYCK) MaTepiaiB
Haxnanna-BuMora Ha Bianyck (BHYTpIITHE MTEPEMIIICHHS) MaTepiaiB
Kaptka cknancekoro 00Ky MaTtepiaiiB

Peectp npuitmaHHsA-31aBaHHS TOKYMEHTIB

BinomicTh 06miKy 3aHIIKIB MaTepialiB Ha CKJIai

AKT IpuiiMaHHs yCTaTKyBaHHS

AKT npuiiMaHHA-TIepe/laBaHHsl yCTaTKyBaHHS 10 MOHTaXy
MarepianbHuil sIpiauK

AKT 1po BUsBIICHI Je(heKTH

MarepiaabHHIA 3BIT

IHBeHTapH30BaHM ONUC

AKT po BUTpPATH JaBAILHUIIBKUX MaTepiajiB



Kaptka o0iiky ycTaTKyBaHHS JJ1s1 BCTAHOBJICHHS

AKT Ha criicaHHs OJIaHKIB JJOPyYEHb

OO6nik MaJOLIHHUX Ta MIBUAKO3HOIIYBAHUX MPEIMETIB

BinomicTh Ha MOMOBHEHHS (BUJIy4€HHSI) TOCTIMHOIO 3amacy iHCTPYMEHTIB (IIPUCTPOIB)
Kaptka 001Ky MaJOLiHHUX Ta IIBUIKO3HOIIYBaHHUX MPEIMETIB
3aMOBJIEHHSI HA PEMOHT 1HCTPYMEHTIB (IIPUCTPOIB)

AKT BUOYTTS MaJIOL[IHHUX Ta IIBUJIKO3HOIIYBAHUX ITPEIMETIB

AKT Ha CIMCaHHsI IHCTPYMEHTIB (IPUCTPOiB) Ta OOMIH iX Ha MpUIATHI
AKT Ha CIMCAaHHS MAJIOLIHHUX Ta IIBUAKO3HOLTYBAaHUX MPEAMETIB
OO6nik y KamiTaabHOMY OyA1BHUIITBI

AKT npuiiMaHHsI BAKOHAHUX MIAPATHUX pOOIT

JloBizka rpo BapTiCTh BUKOHAHUX MIAPATHUX POOIT 1 BUTpAT
JloBijKa Mpo BapTiCTh BUKOHAHUX MPOEKTHO-BUIITYKYBAJIbHUX POOIT
O0651k aBTOMOOLIEHOTO TPAHCIIOPTY

ToBapHO-TpaHCIIOpTHA HAKJIa{HA

Tanon 3amoBHHKA

JloBiznka rpo BUKOHaHI poO0TH (TTOCITYTH)

O06mik KacoBUX onepariii

[TpubyTKOBUIl KacoBuil opaep

BunarkoBuii kacoBuii opaep

XKypnan peectparii npuOyTKOBUX 1 BUJATKOBUX KAaCOBUX

Kypnai peecrpariii npuOyTKOBUX 1 BUIATKOBUX KaCOBHUX

KacoBa xnura

Kuwra o6niky npuiHATHX 1 BUJAHUX KACUPOM Ipolieit
ToBapHO-KacoBa KHUTA

Oco0oBa MeTUYHA KHUYKKA 370POB's

Homarok 3
10 [HCTpyKIii 3 TIITOBOACTBA 3aKiIaTy
(myskr 1.5 po3nimy 1)

BUMOI'N

10 oopMIiIeHHS PEKBI3UTIB Opra”izaniiiHo-po3mopsaI40i JOKyMeHTail

HasBa | Bumorn




Cknan
PEKBI3HUTIB
JIOKYMEHTIB

01 - 300paxxenns ep:xasuoro ['epba Ykpainu

02 - 300pakeHHs1 eMOIeMH opraHi3arii

03 - 300pakeHHST HATOPOJT

04 - xox oprani3zarii

05 - xom hopmu TOKyMEHTa

06 - Ha3Ba opraHi3allii BUIIIOTO PiBHS

07 - Ha3Ba oprasizarii

08 - Ha3Ba CTPYKTYPHOTO MiAPO3IIITY OpraHizarii

09 - moBiAKOBI AaHi MPO OpraHizallito

10 - Ha3Ba BUy NTOKYMEHTa

11 - nata nOKyMeHTa

12 - peecTpaniifHui 1HAEKC TOKyMEHTa

13 - mocwiaHHs Ha peecTpauidiHUM 1HAEKC 1 JaTy AOKyMEHTa, Ha SIKUM NaioTh
BIJIIIOBIIb

14 - micue cknazeHHst a00 BUIAHHS JOKYMEHTA

15 - rpud oOMeXeHHs TOCTyIy 10 TOKYMEHTa

16 - agpecar

17 - rpud 3aTBepKEHHS JOKYMEHTA

18 - pesomroris

19 - 3aronoBOK 10 TEKCTY JOKYMEHTA

20 - BigMIiTKa PO KOHTPOIIb

21 - TEKCT JOKyMEHTA

22 - BiAMITKA MPO HASBHICTbH JOAATKIB

23 - miammce

24 - rpud NOroKEHHs TOKyMEHTa

25 - BI3U AOKyMEHTa

26 - BiIOUTOK MeYaTKu

27 - BiIMITKa PO 3aCBIAYCHHSI KOTIi

28 - mpi3BUILEe BUKOHABIIS 1 HOMEp Horo Tenedony

29 - BiAMITKA PO BUKOHAHHS IOKyMEHTA 1 HalpaBJiIeHHs] WOTo 0 CIIpaBH
30 - BiAMITKa PO HASBHICTh IOKYMEHTA B €JIEKTPOHHIH hopmi
31 - BiAMITKA PO HAAXOMHKEHHSI IOKYMEHTA JI0 OpraHi3arii
32 - 3ammc Opo AeprKaBHY PEECTPAIiIO

3o00pakeHHs
JepxaBHOTO
I'epba Ykpainu

3o00pakenns JlepxaBHoro I'epba Ykpainu po3mimiyroTe Ha OjlaHKax JOKYMEHTIB
BianosigHo 10 [ToctanoBu BPY "llpo [epxauuii repd Ykpainu" (2137-12):

Ha OJaHKax i3 KYmoBow po3mauio8anicmio PEKBI3WUTIB — HA BEPXHbOMY Oepesi
OnaHKa HaJl CEPEIUHOIO PSIKIB 3 HA3BOKO OpraHizaiiii,

Ha OJIaHKaX 13 10300824CHbOI0 PO3MAULO8AHICMIO — Y TIGHTPl BEPXHBOTO Oepera.
Po3mip 300paskeHHs: BUCOTa - 17 MM, mupHHA - 12 MM

Kon opranizarmii

[IpocraBnstore 3a €JIPIIOY micns pekBi3UTy MOBIAKOBI JaHI MPO OpraHi3allio

(09)
Ha3ga 3a3HayaloTh ~ CKOPOYEHO, 3a  BIACYTHOCTI  O(imiifHO  3apeecTPOBAHOTO
opranizamii CKOPOUYEHHS — MOBHICTIO

BUILIOTO PIBHS

Hasga 3aknany
OCBITH

Ha3Ba 3akjmagy ocBiTH —aBTOpa JOKyMEHTa IIOBMHHA BIJINOBIAATH Ha3Bli,
3a3Ha4eHid y Moro ycTaHoBuux JokyMeHTax. CKOpoueHy Ha3By 3a3HA4arOTh TO[I,
KoJu ii odiiitHO 3a¢ikcoBaHO y cTaryTi (mojoxeHHi). CKopoueHy Ha3By MOAAIOThH
y ayxkax (200 0e3 HUX) HIKYE MOBHOI, OKPEMUM PSIAKOM V LIEHTPI

Ha3zsa
CTPYKTYPHOTO
MiIPO3ALTY
3aKJIaay OCBITH

Ha3By oinii, cTpyKTypHOTrO MiApO3AUTY 3aKiaay 3a3Hauyal0Th TOJI, KOJM BOHH
aBTOPU JIOKYMEHTA, 1 pO3MIILyIOTh HIDKYE pekBizuTy 07



http://zakon.rada.gov.ua/rada/show/2137-12

JoBinkoBi mani | JIOBiIKOBI JaHi Mpo 3aKJIaJ MIiCTSTh:
npo 3aKyaj | @ TIOILITOBY aJIpecy;
OCBITH ° HoMepH TenepoHiB, GakciB, TEIEKCIB,;

° paxyHKiB y OaHKY;

° aZipecy eNeKTPOHHOI MOIITH, BeO-CalTy TOIIIO).

X po3MiIyIOTh HIDKYE HA3BH 3aKJIy OCBITH 400 CTPYKTYPHOTO i JPO3ILITY
HazBa Buny Mae BiamoBigatu mnepeniky (opMm, sKi BHKOPUCTOBYIOTH Yy 3aknani. Ilepemik
JIOKyMEHTA MICTHTh Ha3BHU YHidikoBaHUX (hopm moxymeHTiB 3rigHo 3 JIK 010 Ta Ha3BM IHIIUX

JOKYMEHTIB, IO BIiANOBIJAIOTh OpraHi3aliiHO-IPAaBOBOMY CTaTycy 3akjajy.
3a3HayaroTh BEIMKHMHU JIiTepaMu. Y JIMCTI Ha3By BUAY JIOKYMEHTA HE 3a3HAYAIOTh

[lara nokymMeHTa

Le mara mianucaHHs, 3aTBEpPKEHHS, MPUUHATTS ab0 peecTparlii JOKyMEHTa, Ky
oopmioI0TE  MPPOBEM criocoOoM. EneMeHTH natm HaBOAATH apaOCHKUMU
nudpaMu B OIMH PAIOK y MOCIIIOBHOCTI: YHCIIO, MICSIIb, PiK.

04.01.2019

Jlaty 103BOJIEHO OOPMITIOBATH Y MOCIIIOBHOCTI: PiK, MicsIlb, uncio. [Ipukiasn
2019.01.04

Y HOpMaTWBHO-NIPABOBUX aKTax 1 (DiHAHCOBUX JOKYMEHTaX 3aCTOCOBYIOTh
CJIIOBECHO-IIM(POBHI c11OCiO 0hOPMITIOBAaHHS JaTH, HAITPUKIIA/;
04 ciuna 2019 poky.

C10BO «pik» MOKHA BXKMBATH y CKOPOUEHOMY BapiaHTi:
04 ciunsa 2019 p.

JlaTy mignmucaHHsS MPOCTABISAIOTH Yy JIIBI BEPXHIM YacTHHI JIOKyMEHTa IOpsa 13
peecTpaniiHUM 1HAEKCOM Ha CHeliajJbHO BiJBEACHOMY Miclli Ha OnaHKy. SIKIo
JOKYMEHT CKJIQJICHUH He Ha OlaHKy, WOro JaTy MPOCTaBISIOTh HUKYE ITiIHCY
JTIBOPYY.

Jlata cImiJIBHOTO AOKYMEHTa JIBOX a00 OUIBINNOI KUIBKOCTI OpraHi3alii — eInHa i
BIIMOBIAA€ ATl MI3HIMIOTO MiITNUCY

Peecrpariiinmii
1HIEKC
JIOKYMEHTAa

CxJtaatoTh 3 HOro mopsiAKOBOTO HOMEPA, SIKUM MOXKHA TOTIOBHIOBATH 32 PIILIEHHSIM
3aKJaay 1HJEKCOM CIpaBH 3a HOMEHKIATypor chpas, iH(opMmaliieo mpo
KOpPECIIOH/IEHTa, BHUKOHABI ToOIIO. Miclle pO3TalloBaHOCTI IBOTO PEKBIZUTY
3aJIeXKUTh BiJI OJlaHKA Ta BUAY JOKYMEHTA.

SKIo MOKYMEHT MIArOTYBaJM JBI YW OLJbIIE OpraHizaiiid, TO peecTpariiHui
IHACKC CKJIQNal0Th 13 PEECTpaIlifHUX I1HAEKCIB KOXKHOI 3 IMX OpTraHi3arii, sKi
MPOCTABJISIOTh Yepe3 MOXWIY PHCKY 3T1IHO 3 IMOCIITOBHICTIO MiAMKCIB aBTOPIB
JIOKYMEHTA.

Jlisg BXiTHUX JOKYMEHTIB pPEECTpalliifHUN 1HIEKC CKIIAJAEThCsl 3 TMOPSAKOBOTO
HOMEpa Ta 1HJAeKcy crpaBu, Hanpukian 89/02-04, ne 89 - mopsakoBuil HOMEp
JIOKyMEHTa Yy Mexkax poky, 02-04 - iHIeKc crpaBu 32 HOMEHKJIATYyPOIO CIIPaB.

VY BUXIZHOTO Ta BHYTPINIHBOTO (32 BUHITKOM HAaka3iB, MPOTOKOIIB) JOKyMEHTA
peecTpaniiHuil 1HIEKC CKIaJa€eThes 13 IHIACKCY CIpPaBU 32 HOMEHKJIATYpOIO CIIpaB
Ta TOPSAKOBOTO HoMepa, Hampukian 02-04/176, me 02-04 - iHmekc cmpaBu 3a
HOMEHKJIATYPOIO cIpas, 176 - HOpsSAKOBHIT HOMEP TOKYMEHTA V MEXKaX POKY

Ilocunauus Ha

MicTuth peecTpaniiHuil iHAEKC 1 AaTy TOr0 JOKYMEHTa, Ha SIKUH Tal0Th BiAMIOBI/Ib.

peectpaniiinuii | Lleil pexBI3UT pO3TalIOBYIOTh HIDKYE a00 Ha PiBHI PEECTPaLliiHOTO 1HIEKCY Ha
1H/ICKC 1 Jary CHEIIaJIbHO BiJBEICHOMY MICIIi Ha OJIaHKY

JIOKYMEHTa

Micre Micue cknageHHs ab0 BUJAHHS JOKYMEHTA 3a3HAYalOTh HA BCIX JOKYMEHTaX KpIM

CKJIQJIEHHS 200

JIACTIB, V SIKAX II BIAOMOCTI BU3HAYAIOTL 13 DPEKBIZUTY «JIOBIAKOBI JaHi Opo




BUIAHHSI
JIOKYMEHTa

opraizamiro», 1 po3MmilmlyioTh Ha piBHI abo Hiwk4e pekBi3utTiB 11, 12 — «/lata
JTOKyMeHTay, «PeecTpariitHuil iHJeKC JOKYMEHTa». PEKBI3UT HE 3a3HAYAIOTh, SIKIIO
BIJIOMOCTI IIpo reorpadivHe MiCIIe3HAXOKEHHS BXOISITh 10 Ha3BH 3aKJIajy OCBITH

Anpecar

AJnpecataMu JTOKyMEHTa MOXKYTh OyTH OpraHizailii, iXHi CTpyKTypHI MiIpO3/IiJH,
mocaioBi 0co0M Ta TpoMaAsiHU. Y pasi aJipecyBaHHs JOKyMEHTa opraHizarii ado ii
CTPYKTYPHOMY TiJIpO3/AUJIOBI 0€3 3a3Ha4yeHHs I10CaoBOi 0coOM iXHI Ha3BH
MOJIAI0Th Y HA3UBHOMY BiJIMiHKY.

Jlenapmamenm ocseimu i HayKu

Kuiscwkoi obnacrhoi oeporcasrnoi aominicmpayii

VY pasi agpecyBaHHS JOKyMEHTa KEpPiBHUKOBI YCTaHOBH a00 HOTO 3aCTYIMHUKOBI
Ha3Ba YCTAaHOBHU BXOMTH JI0 CKJIaJy Ha3BH IMOCA/IN ajipecara.

Hupexmopy [enapmamenmy oceimu i HayKu

Kuiscokoi obnacrhoi oepoicasnoi aominicmpayii

Lpizsuwe, iniyian(u)

SKImo0 MOKYMEHT HAJACHIIAIOTH MOCAIOBiii 0c00i, Ha3By YCTAaHOBU 3a3HAYAIOTH Y
Ha3UBHOMY BIJIMIHKY, a ITOCaIy 1 MPi3BHILE ajpecaTa - y JaBaJIbHOMY.
Jlenapmamenm oceimu i HayKu

Kuiscokoi obnacrhoi oepoicasnoi aominicmpayii

Biooin dowkinbroi, 3aeanvhoi cepednvoi

ma no3auKiibHol 0ceimu

Hauanvnuxy iodiny

Ipizsuwe, iniyian(u)

SKIo MOKyMEHT aJpecyroTh OaraTbOM OJIHOPIIHMM OpTraHi3alisM, ajapecara
3a3HAvYalOTh y3arajibHEeHO.
Kepisnukam 3axnadis 3azanpHoi cepeonvoi oceimu

JIOKyMEHT He TMOBHHEH MICTUTH OuUIbIlIe YOTHUPHOX ajapecaTiB. CJIOBO «KOIIis»
mepes 3a3Ha4eHHsSIM ajJipecara HE CTaBsATh. 3a HASBHOCTI OUTBIIOI KUTBKOCTI
aJipecariB CKJIQJAOTh CIUCOK JUISI PO3CHIIAHHS, a Ha KOXHOMY JIOKYMEHTI
3a3Ha4aloTh TUIBKU OJHOTO aJIpecara.

Jlo pexBi3uTy «Anpecar» BXOOUTH momToBa aapeca. Ilopsmok 1 gopma 3ammcy
BIZIOMOCTEH TIPO TIOIITOBY aJpecy YCTaHOBM MaroTh Biamosimatu [IpaBuiam
Ha/IaHHS TOCIIYT MOIITOBOTO 3B'SA3KY.

Jlenapmamenm ocsimu i HayKu

Kuiscoroi obnacnoi depoicagroi aominicmpayii

8yn. Xpewjamux, 6,

m. Kuis, 01001

SIKImoO JOKyMEHT HajAcuialTh (i3uyHii 0cobi, TO y HA3UBHOMY BiAMIHKY
3a3HA4YarOTh MPI3BUIIE, IM's, 110 0aThKOBI (200 1HIIIANN) aapecara, ByJIUII0, HOMED
OyIMHKY 1 KBApTUPH, HACEIIEHUH MMYHKT, PaiiloH, 00JIacTh, MOIITOBUI 1HIEKC.
lsanuenxo Ilempo Cemernoguu

syn. Caoosa, 06y0. 7, k8. 24,

M. V3un,

binoyepxiscokutl p-n, 09161

Ipud
3aTBEPKEHHS
JOKYMCHTA

3arBep/UKCHHS YIPABIIHCHKUX JOKYMEHTIB 31HCHIOETHCSI 0COOMCTO KEPIBHHUKOM
3aKJIaay BIAMOBIAHO A0 MOT0 MOBHOB&KEHb a00 PO3MOPSIIYMM JOKYMEHTOM




3aKyaay 13 3a3HAYeHHSAM Ha JOKYMEHTI TpHuda 3aTBeppKEeHHsS, O(POPMIICHOTO
BIJIITOBITHUM YHHOM.

3ATBEPI[PKYIO

Jupexmop 2imna3zii N 5

Iionuc Iniyian(u), npizéuwe

07.03.2018

Y pasi 3arBepmKeHHs JOKYMEHTA PIIICHHSIM KOJIETialbHOTO oOpraHy Tpud
3arBepmkeHHs ckinanaetbes 3i cnoBa SATBEPIDKEHO (6e3 namok), Ha3BH, qaTH i
HOMEpa TIOKyMEHTa Y Ha3UBHOMY BiJMIHKY.

3ATBEPIDKEHO

IIpomoxon 3acioanns nedazo2iunoi paou

eimnazii N 5

06.05.2018 N 40

3aroJIoBOK 110
TEKCTY
JIOKyMEHTa

Mae MICTHTH KOPOTKHUI BUKJIA/ 3MICTY JOKyMEHTa 1 OyTH MaKCUMaJIbHO CTUCIIHM.
3aroyIoBOK BIJMOBIIa€ HA 3aMUTAHHS TPO 1107, KOTO?

[Tig gac opMymrOBaHHS 3arojOBKa MOKHa BUKOPHCTOBYBAaTH CKOPOYCHHSI CIIIB 1
CJIOBOCTIONYYEHb BIAMOBITHO 70 TpaBui opdorpadii Ta MyHKTyaiHHUX HOPM
YKpaiHChKOi MOBH, BUMOT CTaH/IAPTiB.

Kpanky B KiHIIl 3arojloBka HE€ CTaBJATh. SIKIIo 3aroioBok mepeBuirye 150
JIPYKOBaHUX 3HaKiB (5 psAIKiB), HOro JO3BOJCHO MPOMOBKHUTH O MEXKi MPaBOTO
Oepera.

be3 3aromoBka MOXKHa CKJIaJaTd KOPOTKI JTOKYMEHTH Ha OnmaHkax ¢opmary AS,
30KpeMa CYNPOBIAHI JINCTH, TeJIErpaMu, TeJIe(hOHOrpaMu

Texkct
JIOKYMEHTa

Mictuts iHpOpMaIito, 3apaan GiKCyBaHHS SKOI OyJI0 CTBOPEHO JOKYMEHT.
Opranizanii 3A1ICHIOIOTh JITOBOACTBO, BEAYTh JOKYMEHTAIIO 1 JMCTYBaHHS
YKpaiHCBKOIO MOBOIO. TEKCT OKyMEHTa MOBHHEH OyTHM BHUKJIAJEHHU CTHCIIO,
IPaMOTHO, 3pO3yMisIo, O€3 TOBTOPIB Ta BXMBAHHS CIIIB 1 3BOPOTIB, SIKi HE HECYTh
CMHCJIOBOTO HAaBaHTAXKCHHSI.

TekcT oOpMITIOIOTh Yy BUIVISAI CYHUJIBHOTO CKJIQTHOTO TEKCTY, aHKETH, TaOJIHIIi
abo moegHaHHA KX (HOpM. SIKIO YaCTHHU TEKCTY MAIOTh Pi3HI CMHUCIIOBI aCIIEKTH
a00 TEKCT JOKYMEHTa MICTHTh JeKiJIbKa pillleHb, BUCHOBKIB TOIO, HOTO Tpeba
po30MTH Ha PO3IUIM, MiIPO3AUIN, TIYHKTH, MIAMNYHKTH, SKi HYMEpYIOTh
apabchbkuMu UPpamu 1 IPYKYIOTh 3 ad3aIry.

Jlnist 9iTKOi opraHizalii TeKCT HOAUISIOTh Ha JIBl CMUCIIOB] YaCTHHU:

° omuc TpUYWH, (aKTiB, MOMIN, IO CTATW MiJCTABOI JJsl CKJIAJaHHA
JOKYMEHTA;

° BUCHOBKM,  TIPOMO3UIl,  MPOXaHHS,  PO3MOPSAIKEHHS,  pilICHHS,
peKoMeHaarii.

VY TeKCTi JOKyMEHTa, MiJrOTOBJICHOTO BiJIMOBIAHO JI0 JOKYMEHTIB 1HIIUX YCTaHOB
ab0 paHime BWIAHUX JOKYMEHTIB, 1X PEKBI3UTH 3a3HA4YalOTh Yy TakKii
MOCJTIIOBHOCTI: Ha3Ba BHUJAY JOKYMEHTa, Ha3Ba YCTAaHOBHU (aBTOpa JOKYMEHTA),
J1aTa, peecTpaliiHui 1HAEKC, 3ar0JIOBOK 10 TEKCTY

Binmitka mpo
HasIBHICTH
JIOJIaTKIB

Po3minyroTe mig TeKCTOM JOKyMeHTa. JlomaTku 10 JOKYMEHTIB MOXYTb OyTH
TPHOX BH/IIB:

o NOJATKU-TOKYMEHTH (IHCTpPYKIIi, MpaBWiia TOINO), IO 3aTBEPIKYIOThCA
a00 BBOIATHCS B JIiI0 PO3NOPSAIUYUMH TOKyMeHTaMu. Ha HUX MOXXYTb IPOCTaBIATH
rpu¢ 3aTBepIKEHHS;

° nonatku (rpadiku, cxemu, TaOMUIll, CIHCKH TOIIO), IO MOSICHIOIOTH abo
JIOTIOBHIOIOTH 3MICT OCHOBHOTO JOKYMEHTa (Hakasy, IUIaHy, 3BiTY, 1HCTPYKIIii
TOII0). IX OOPMIIOIOTE HA CTAHIAPTHUX apKyIaX. Y BepXHbOMY NPAaBOMY KyTi
IEpUIOr0 apKylla 3a3HayaroTh clI0BO «Jlomarok». SIKIIO TOJATKIB KiJgbKa, HA HUX




3a3Ha4aloTh TOPSIKOBI HOoMepH. 3Hak Ne mepen HUPPOBUM IMO3HAYEHHSIM HE
CTaBJISATD;

L JIOaTKH, IO € CAMOCTIMHMMHU TOKYMEHTaMu Oe3 3a3Ha4deHHs aJlpecHOl
YaCTHHU 1 HAICUJIAIOTHCS 13 CYNIPOBITHUM JIHCTOM;

[Ipo HasgABHICTH ONATKIB 10 JOKYMEHTAa 3a3HAYaIOTh IICIs TEKCTy TOKyMEHTa
nepen MmiAMUCcOM. SIKII0 JOKYMEHT Ma€ JOJAaTKH, MOBHY HAa3By SIKUX HABOISTH y
TEKCTi, BIAMITKY IPO HAsBHICTb JOAATKIB O(hOPMITIOIOTH TaK:

Hooamoxk: na 7 apx. y 2 npum.

SIKIIO TOKYMEHT Ma€ JIOAaTKH, MOBHY HAa3BYy SIKUX y TEKCTI HE HABOJAThH, Il HA3BU
HeoOXiTHO TMOMAATH MicHs TEKCTY 13 3a3HAUEHHSM KUTBKOCTI apKyIIiB y KOXKHOMY
JIOIaTKy Ta KUTBKOCTI X MPUMIiPHHKIB.

Jlooamxu:

1. llosioka npo suxonauns niany pemoumuux pooim 3a I keapman 2000 p. na
5 apxk. 6 I npum.

2. I'pagpix pemonmnux podim na Il keapman 2000 p. na 2 apk. ¢ 1 npum.

Sxmo 1o JOKyMEHTa AOAAI0Th IHIIMKA JOKYMEHT 3 JOAAaTKaMH, BIJIMITKY IO
HasIBHICTb JOJATKIB 0()OPMITIOIOTH TaK:

Jlooamox.: Buchosok cuyoscou oxoponu npayi 6io 14.09.2018 Ne 8 i dooamok 0o
Hb020, 8Cb020 HA 25 apk. y 2 npum.

3a BeNMKOi KUIBKOCTI JIOJIATKIB HA HUX CKJIAJAIOTh OMHKC, & B CAMOMY JIOKYMEHTI
TICJISA TEKCTY 3a3HAYAI0Th!
Jlooamox. 6i0no6ioHo 0o onucy Ha 3 apx.

SIKIO 0/aTOK HAJCHIIAIOTh HE 3a BCiMa 3a3HAYeHHWMH B JIOKYMEHTI aJpecamu,
BIZIMITKY PO HAsIBHICTh JJOKYMEHTa O()OPMITIOIOTh TaK:
Jooamox: Ha 5 apk. v 2 npum., Ha nepuiy aopecy

ITiamc

CknamaeTbcst 3 Ha3BU IMOCAIM OCOOM, sIKa MIANKCYE TOKYMEHT (TIOBHOI, SIKIIO
JOKYMEHT HAQJpYKOBaHO He Ha OJaHKy, CKOpOYEHOi —Ha JOKYMEHTI,
Ha/IPyKOBaHOMY Ha OJIaHKY), 0COOMCTOTO ITiIHCY, iHiIiany(-iB) 1 mpi3BUIIA.

1. T'onoea [leporcasnozo komimemy

cmamucmuxu Yxpainu Hionuc Iniyian(u), npizeuwe

2. I'onosa Hionuc Iniyian(u), npizeuwye

PekBi3UT po3MIlIyIOTh i TEKCTOM JOKYMEHTa a0o Mif BiIMITKOIO MPO HasIBHICTh
JTIOTaTKIB.

SIKI0 TOKYMEHT MiANMUCYIOTh KifibKa (IB1 ab6o Oimbine) oci®, To iXHI miamucu
PO3TAIIOBYIOTh OJWH ITiJi OJHUM BIAIOBITHO IO ITiIMOPSIKOBAHOCTI TOCATOBUX
ocio.

Jlupexmop Lionuc Iniyian(u), npizeuwe

Tonosnuil 6yxeanmep Hionuc Iniyian(u), npizeuwe

K0 MOKYMEHT MiANUCYIOTh KuIbKa OCi0 OJHAKOBHX MOCAaJ, TO iXHI MiJMUCU
PO3TaIOBYIOTH Ha OTHOMY PiBHI.

3acmynnux Minicmpa rocmuyii - 3acmynHuk Minicmpa Qinancis
Yrpainu Yrpainu
Iionuc Iniyian(u), npizeuwe Iionuc Iniyian(u), npizeéuwe

JIOKyMEHTH KoJleTiallbHUX OpraHiB MiAMHCYIOTh TOJIOBAa KOJIETIAIbHOTO OpraHy i
ceKkpeTap.
Tonosa oupexuii Hionuc Iniyian(u), npizeuwe




Cexpemap oupexyii Hionuc Iniyian(u), npizeuwye

VY pa3i BIACYTHOCTI TOCaMOBOi 0COOM, MIAMKC SIKOi 3a3HAYEHO B JOKYMEHTI,
JOKYMEHT IIJIMHACYE 0c00a, sika BUKOHYE i1 000B'sI3kH, a00 ii 3acTymHUK. Y bOMY
BHUIIAJKy OOOB'SI3KOBO 3a3HAYalOTh MOCAay 1 Mpi3BHIEe 0ocoOu, sKa TMiamucana
JIOKYMEHT (BUIIPABJICHHS] BHOCSATH PYKOIMMCHUM a00 MAIIMHOIMCHUM CIIOCOOO0M),
Hanpukian: "BukonyBad 0060B's3kiB", "3acTynHuk".

[TinmucyBaTH JOKYMEHT 13 MPUHMEHHHUKOM 32" a0 CTaBUTH MPABOODKHY MMOXHITY
PHCKY IIepe]l Ha3BOIO MOCA U HE J03BOJICHO

Ipud
IIOT'OMKCHHA
I[OKYMCHTa

Posmimyrore Hmxkde pekizuty llimmuc". BiH ckmamaeThcs 31 ciioBa
I[NOT'O/I’KEHO (6e3 mamok), Ha3BU TOCaad OCOOM, sIKa TIOTOMKYE JTOKYMEHT
(pa3zoM 3 Ha3BOK Opraizailii), 0COOMCTOro MiANuUCY, iHimiany(-iB) 1 mpi3BHUIIA,
JIaTH TTOTOKCHHSI.

HIOI'O/PKEHO

3acmynuux Minicmpa oboponu Yrpainu

Iionuc Iniyian(u), npizeuwe

05.02.2001

SKI0 AOKYMEHT MOTOUKYIOTh JIMCTOM, MPOTOKOJIOM, aKTOM TOIIO, TO TpH)
MOTO/PKEHHS 0(OPMITIOIOTH TaK:

HHOI'O/PKEHO

Ilpomoxkon 3acioanus [lpaeninns

Hayionanvnozco 6anxy Yrpainu

23.01.2001 N 2

Bi3u moxymenrta

Bi3oto o¢opmITIOIOTE BHYTpIIIHE MOTOMKEHHS JOKyMeHTa. Biza ckiagaeTscs 3
Ha3BU MOCAJM, OCOOMCTOro MiAMUCY, 1HIIIaNIB 1 Tpi3BUINA OCOOM, SIKa Bi3ye
JOKYMEHT, JaTH 3aBi3yBaHHsi. Bi3y po3MilrytoTh HWXYe peKBi3UTY 23, sK Ha
JIMIIBOBOMY, TaK 1 Ha 3BOPOTHOMY 0OIli OCTaHHBOTO apKYyIa JIOKYMEHTA.
Hauanvnux ropuduunoeo 6iooiny

Iionuc Iniyian(u), npizeuwe

18.09.2001

Bi3y cTaBisTh Ha IPUMIPHUKAX JOKYMEHTIB, K1 3aJIMIIAIOTL B Opraizaiii

Bigourtox BigObutkom meudaTku  oprasizaiii = 3acBiIUyIOTh Ha  JIOKYMEHTI  IMIJIHC

ME€YaTKH BIZITOBIIAILHOI OCOOH.
BimOuTOK TIeYaTKy CTaBIATH TaK, 00 BiH OXOILTIOBAB OCTaHHI KiJIbKa JIITEP Ha3BU
nmocaau ocodwu, ska Migmucana JOKYMEHT, alleé He MiAMHC MocaaoBoi ocodu, abo
MIPOCTABIISAIOTH HA OKPEMO BUALJIEHOMY JUISl LILOTO MICI 3 BIAMITKOIO «M. I1.».
[Tepenik JOKYMEHTIB, Ha SIKi CTaBJSTh BIIOMTOK TEUYaTKH, BU3HAUA€ 3aKiaj Ha
IiICTaBl HOPMATHBHO-IIPABOBUX AKTIB. Horo IOJIAX0TH B IHCTPYKIUT 3 AIJIOBOACTBA

[Tpi3Buie 3a3HavaloTh Ha JMIBOBOMY OOIll B HMXKHBOMY JIBOMY KyTi OCTAaHHBOIO apKylla

BUKOHABIIS JTOKyMEHTa

1 HOMep Horo

tenedony

Bumoru 1o Jnis TpyKyBaHHSI TEKCTIB CIY)KOOBHUX JOKYMEHTIB BUKOPHCTOBYETHCS TapHITYpa

oopMIIeHHS Times New Roman, mipudt - po3mipom 12-14 npykapchbKux MyHKTIB.

JIOKYMEHTIB J103BOJISIETHCSL BUKOPUCTOBYBATH MIPUPT po3MipoM 8-12 npykapChbKUX IMyHKTIB JUIS

IpyKyBaHHsI pekBi3utTy "lIpi3BuIle BUKOHABIS 1 HOMEp HOTO TesieoHy'", BHHOCOK,
MOSICHIOBAJIBHUX HAMHUCIB 0 OKPEMHX EJIEMEHTIB TEKCTy JOKyMeHTa abo Horo
PEKBI3HTIB TOIIO.

[lig yac npykyBaHHSI 3arojOBKIB JIO3BOJIIE€THCSI BUKOPHUCTOBYBATH HalliBXHPHHIA
mwpudT (IpsiMuii a00 KypCcuB).




Texct moxymenTiB Ha nanepi ¢popmary A4 (210x297 miniMeTpiB) peKOMEHI0BAHO
npykyBatu uepe3 1-1,5 MibkpsakoBoro iHtepBany, a ¢dopmary AS (210x148
MUTIMETPIB) - uepe3 1 MiKPSIIKOBUI iHTEpBaJL.

JIOKyMEHTH MOBUHHI MaTH TaKi MoJist (MUTIMETPIB):

30 - niBe;

10 - mpase;

20 - BEpXHE Ta HIKHE.

PexBizuTi nokymeHTa (KpiM TEKCTy), SKI CKJIQJalOThCs 3 KIIBKOX PSIKIB,
IpYKyIOThcsl 4yepe3 1 MikpsakoBuii iHTepBas. CKIIagoBI YaCTUHU PEKBI3HTIB
"Anpecar", "I'pud 3arBepmkennsa”, "I pud moromkeHHS" BiTOKPEMITIOIOTHCS OIUH
BiJl 0JfHOTO Yepe3 1,5 MikKpAIKOBOTO iHTEpBaIYy.

PexBi3uTH nOKyMEHTa BIJOKPEMIIIOIOTBCS OAWH Big omHOoro uepes 1,5-3
MDKPSIKOBUX 1HTEPBAJIH.

Ha3Ba By 1oOKyMeHTa APYKY€THCS BETUKUMU JIITEPAMH.

PosmmdpyBannsa nignucy B pexBizuti "[lignuc" apykyeTbcs Ha piBHI OCTAaHHBOTO
psiZKa Ha3BU MOCA/IH.

He poOuthcst BiCTyn Bia Mexi JIIBOTO ToJisi Juis pekBi3uTiB "Jlata nmoxymenra",
"3aronoBok 10 Tekcty nokymenta', "Tekct" (0e3 ab3amiB), "BimmiTka mpo
HasBHiCTh nomarkiB", "[Ipi3Buie BuHKOHaBIS 1 HoMep Horo Tenedony”,
HaliMeHyBaHHs Tocaau y pekBizurax "Ilimmuc" Ta "I'pud moromkenHs", Hamucy
"3rimno 3 opwurinanmom”, a Ttakok cunie "CIIYXAJIU", "BUCTYIIUWJIN",
"VXBAJIMJIN", "HAKA3VYIO".

3a HasBHOCTI KUIBKOX Ipu(iB 3aTBEPKEHHS 1 MOTOMKEHHS BOHH PO3MIILYIOTHCS
Ha OJTHOMY PiBHI BepTUKaJIbHUMH pskamu. [lepruit rpud - Bix Mexi JT1BOTO MO,
npyruii - uepe3 104 miniMeTpu Big MeXi JIBOTO MOJIS.

[ix yac odopMiIeHHS JOKYMEHTIB Ha JBOX 1 Oljbllle CTOpIHKaX Apyra Ta HaCTYIMHI
CTOPIHKM MaroTh OyTH poHyMepoBaHi. Ilepiiia cTopiHka He HyMepY€EThCS.

TexkcTu TOKyMEHTIB TOCTIHHOTO 30epiraHHs APYKYIOThCS Ha OTHOMY OOIll apKyIiia.
JIOKyMEHTH 13 CTPOKOM 30epiranHs 0 5 pokiB MOXKHa JAPYKyBaTH Ha JIULBOBOMY 1
3BOPOTHOMY OOIIl apKyIia

Jonarox 4
1o [HCcTpyKIii 3 11JTOBO/ICTBA 3aKIady
(myskr 1.6 po3nimy II)




BUMOI'
10 0(pOpMIIEHHS IOKYMEHTIB, 110 BUTOTOBJISIIOTHCS 32 0IMIOMOI0I0 KOMII’IOTEPHOI TEXHIKHU

1. JIns npyKyBaHHSI TEKCTIB CIIy>KOOBHUX TOKYMEHTIB BUKOPHCTOBYEThCS TapHiTypa Times
New Roman, mpudt - posmipom 12-14 npykapcbkux MyHKTIB. J[03BOJISIETbCS BUKOPHUCTOBYBATH
mpudT po3mipoM §-12 npykapchbKHUX MYHKTIB JJIS JpyKyBaHHs pekBi3uTy «lIpi3Buiie BUKOHABLA i
HOMEp ioro TenedoHy», BHHOCOK, MOSICHIOBAJIbBHMX HAIMCIB JO OKPEMHX EJIEMEHTIB TEKCTY
JIOKyMeHTa a00 HOro peKBi3UTIB TOILO.

[lin yac ApyKyBaHHS 3arojiOBKIB JO3BOJSETbCS BUKOPUCTOBYBATH HAIIBXKUPHUN MIPUPT
(mpsimuii 60 KypCHB).

2. Tekct noxkymeHTiB Ha mamepi gopmary A4 (210 x 297 MigiMeTpiB) peKOMEHI0BAaHO
npykyBatu uepe3 1-1,5 MixpsakoBoro iHTepsaiy, a popmary AS (210 x 148 minimerpiB) - uepe3 1
MDKPSIIKOBUH 1HTEpBaJ.

JIOKyMEHTH ITOBHHHI MaTu Taki 1moJis (MUTiMEeTpiB):

30 - miBe;

10 - mpase;

20 - BepXHE Ta HAXKHE.

PekBizuTu TOKyMeHTa (KpiM TEKCTY), AKi CKJIaIal0ThCA 3 KUTBKOX PAIKIB, IPYKYIOTHCS UYepe3

1 mixpsakoBuii iHTepBan. CKiIaloBI YacTHMHH PEKBI3UTIB «Axapecar», «[pud 3arBepmxeHHS,
«I'pud noromKeHH» BiIOKPEMITIOIOTHCS OJIMH BiJl OAHOTO uepe3 1,5 MIKPSAIKOBOTO IHTEPBAITY.

PekBi3uTu AOKyMEHTa BIAOKPEMIIIOIOTHCS OIUH BiA OAHOro uepe3 1,5-3 MIKpAIKOBHX
1HTEepBaJIN.

3. Ha3Ba Buly TOKyMEHTa APYKY€ETHCS BEJIUKUMHU JIITEPAMHU.

4. PosmmdpyBanHs nignucy B pekBi3uTi «Ilignmuc» ApykyeTbes Ha piBHI OCTAaHHBOTO PsiZiKa
Ha3BH MOCAIH.

5. He pobutbcs BiACTYym BiJl MEXI JIBOrO MoOJs AN PEKBI3UTIB «JlaTta IOKyMeHTay,
«3aroJIoBOK JI0 TEKCTy JOKyMeHTa», « TexcT» (0e3 ab3aiiB), «BiamiTka Mpo HasBHICTH TOJATKIBY,
«IIpi3BuIe BUKOHABLA 1 HOMep Horo TenedoHy», HaMeHyBaHHS mocaau y pekBizutax «Iligmmucy
ta «'pud mnOromkeHHs», Hamucy «3riiHO 3 opuriHaiom», a Takoxk ciiB «CIIYXAJIN»,
«BUCTYIINIIN», «Y XBAJIWIN», «HAKA3YIO».

6. 3a HasgBHOCTI KIIbKOX Tpu(IB 3aTBEPIKEHHS 1 MOTOMKEHHS BOHU PO3MILIYIOTHCA Ha
OZTHOMY PiBHI BEPTUKaJIbHUMHU psiikaMu. Ilepmmii rpud - Big Mexi JiBOro moss, Apyruil - yepes
104 miniMeTpH BiA MEXI1 JIIBOTO HOJIS.

7. Ilig 4ac odopmieHHs NOKYMEHTIB Ha JBOX 1 OlIbllleé CTOpiHKaxX Jpyra Ta HacTyIHI
CTOpIHKHM MatoTh OyTH mpoHyMepoBaHi. [lepiia cTopiHka HE HyMepy€eThCs.

8. TekcTH HOKYMEHTIB TOCTIMHOTrO 30epiraHHs APYKYIOThCS Ha OJHOMY OOIl apKyIia.
JIOKyMEHTH 13 CTPOKOM 30€piraHHs 10 5 poKiB MOKHA APYKYBaTH Ha JUIbOBOMY 1 3BOPOTHOMY OOII1
apKy1a.

Jonmarok 5
1o [HCTpyKITiT 3 TUTOBONICTBA 3aKIIaay
(mynkr 2.3 po3ainy II)

BepauuiBcbkuii 3arajbHOOCBiTHIN KoJeriym Ne 14



Koa. €APITIOY 22057236
ByJ1. buloninbebka, 44, m. bepauuis, ’Kuromupcebka obsacts, 13300
Tes. (04143) 4-57-11

E-mail: zokl4(@ukr.net

BiJ 20 No _ —
....... (abzay 1,25)

(6e3 abzayy) (12,5)

B. o. nupexTopa H. benpepeun

[nna Maninenxko (4563) 5-12-40
(im’s1. npizeuue 6UKOHABYSL)

BIJI

Jomarok 6
1o [HeTpyKLii 3 ATOBOCTBA 3aKJIALy
(myHkT 2.3 po3niny 1)
BepauuiBcbkuii 3arajJbHOOCBITHIN KoJeriym Ne 14
Kon. €EAPIIOY 22057236

ByJ1. Bintoniiibcbka, 44, m. bepauuiB, Kuromupcoka odiaacrts, 13300
Tea. (04143) 4-57-11

E-mail: zokl4@ukr.net

20 Ne

Ha Ne

BiJI 20

Miuicrepereo ocBiT i HayKn

Yipainu



........... (abzay 1,25)

(6e3 abzayy) (12,5)
B. o. pexTopa iHcTUTYTY H. benaepeun

Inna Mamninenko (4563) 5-12-40
(im 5. npizeuwe UKOHABYs)

Honartox 7
1o [HCTpyKIii 3 A110BOICTBA 3aKIaay
(myHkr 2.3 po3niny II)
bepauyiBcbkuii 3arajJibHOOCBITHIH KoJjeriym Ne 14
Kon. €IPITOY 22057236

ByJ1. buloninbebka, 44, m. bepauui, Kuromupcebka obacts, 13300
Tea. (04143) 4-57-11

E-mail: zokl4(@ukr.net

HAKA3

20 p- M. bepanuis

IIpo
........... (abzay 1,25)
HAKA3YIO:

1.



(6e3 abzayy) (12,5)

B. o. nupexkTopa H. benaepeun
Bukonagerrs: 3aBi30BaHO: Hanicnano:
o cnpasu
Jonartok 8

1o [HeTpyKii 3 A1JIOBOCTBA 3aKJIALy
(myHkT 3.1 po3auny II)

HEPEJIIK

AOKYMEHTIB, Ha IKMX IANKC MOCaT0BOI 0CO0H 3aCBITYYEThCS BiIOMTKOM NMEYaTKH
3aKJIaay

1. Akt (BUKOHaHHS pOOIT, CIIMCaHHS MaTepiajibHUX I[IHHOCTEH, (P iHAaHCOBUX MEPEBIPOK,
BWIJIYYEHHS IOKYMEHTIB ISl 3HUIICHHS, IEPEJaBaHHs CIIPaB TOIIIO).

2. JloBinku (Ipo BUKOPUCTAHHSI OIOKETHUX aCUTHYBaHb Ha 3apOOITHY MIIaTy, HApaXxoBaHy 13
3apo0OITHOT MJIaTH TOIIO).

3. HoroBopu (mpo MarepiajbHy BiJIOBIJIaNbHICTh, HAYKOBO-TEXHIYHE CHIBPOOITHHUIITBO,
TIAPSIU, OPCHTy PUMIIIICHb, BUKOHAHHS POOIT TOIIO).

4. JlokymeHTH ([IOBIAKH, TOCBIAYEHHS TOIO), IO 3aCBIAYYIOTh MpaBa TPOMAISH 1
IOPUJIMYHUX 0Ci0.

5. Jlopy4yeHHs Ha oJiep>KaHHs TOBapHO-MaTepialbHUX LIHHOCTEH.

6. 3aBmaHHs (HAa TPOEKTYBaHHSA 00 €KTIB, TEXHIYHHX CHOPY., KamiTaibHEe OyIiBHHIITBO,
TEXHIYHI TOIIO).

7. 3pa3kd BiAOUTKIB MEUATOK 1 MIiJMHCIB TPAIiBHHUKIB, SIKI MAIOTh MPaBO 3IiHCHIOBATH
(hiHaHCOBO-TOCMIOJAPCHKI OMeparii.

8. Komrroprc BUTpar (Ha KaJbKYJISIIIO 32 JOTOBOPOM, Ha KariTajabHe OyIiBHUIITBO TOIIO).
9. JIuctu rapaHTiiiHi (Ha BUKOHAHHS POOIT, HAIaHHS MOCIIYT TOIIO).
10. Omucu cripaB nocriiiHOTO, TpUBasioro (moHaxa 10 pokiB) 30epiranHs, 3 KaAPOBUX MMUTAHb.

11. IlITaTHi po3nucH.



12. TpynoBi KHIKKH.

Honarok 9
1o [HCTpyKIIii 3 AITOBOCTBA 3aKIIALy
(myHkt 3.4 po3niny II)

KYPHAJI
00/1iKy me4aToK Ta ITAaMIIIB, 10 32CTOCOBYIOThCH B YCTAHOBI*

Ne | Binburox Komy Bumano Hara [TpumiTka
3/l | MEYATOK 1 |jajiMeHyBaHHS | mnpi3BHILE Ta nara i MOBEpHEHHS 1 | (BIAMITKA MPO
LITaMITIB MIPO3ALTY, B IHIIaTn posmnucka | PO3MHUCKa IIpo 3HUILCHHS )
SIKOMY BIJINMOB1TAJILHOT po NpUAMaHHS
30epiraroThcs ocobu OTpUMaHHS
TeYaTKy 1
HITaMITN
1 2 3 4 5 6 7




Honarok 10

7o IHCTpyKIii 3 TIITOBOACTBA 3aKIaTy
(myHkt 9.29 po3zainy II)

BepauuiBcbkuii 3araJbHO0CBITHIN Kosteriym Ne 14
Kutomupcbkoi odnacti

AKT
Npo NpUiMaHHs-NIepPeJaBAHHA JOKYMEHTIB i cipaB
niJa yac 3MiHu KepiBHMKA

(Ha3Ba 3aKaay OCBITH)

BigmoBigHo mo Hakazy Big 26.08.2019 Ne

M. bepauuis

(imimiamu  (imimian imeni), mpisBumie) IIEpENaB, a MPUUAHSB Y
JOKYMEHTH YIPaBIiHCHKOI JiSUTBHOCTI:
Ne Ne 1 Ha3Ba oKyMeHTy KinpkicTb [Ipumitku
3/ OIPUMIPHHUKIB
1 2 3 4
Pasom mnpuiiHsaTO JIOKYMEHTIB (uudpamu i ciosamn), y

MPUMIPHUKAX (udpamu i cioBamu).
CraH TOKyMEHTIB




(3araypHa XapaKTEPUCTHKA CTaHY)

[Iepenas
(miarmmc) (imimianm (iHimian iMeHi),
MIPi3BHIIE)
[Tpuiinss
(migmuc) (inimiamy (iHinian iMeHi),
TIpi3BHIIIE)
20 pPOKy
Honarok 11
1o [HCTpyKIIii 3 T0BO/ICTBA 3aKIaay
(myHkT 9.29 po3miny 1)
bepauviBcbkuii 3arajJibHOOCBITHIM KoJieriym Ne 14 3ATBEPIXKYIO

Kutomupcbkoi odaacti Jupextop bepauuiscskoro 30K Ne 14

O.I'PUTOPIIEBUY
27.12.2019

AKT
PO NPUIMAHHSA-TIEPEIABAHHS CIIPAB
niJx yac 3MiHM 0c0o0M, BiINOBIiIaJBHOI 32 apXiB

No
M. bepauuis
BigmoBigHo mo Hakaszy Big 27.12.2019 Ne
(imimianu (iHimian iMeHi), npizBumie) IIEPEnaB, a (inimiany (iHimian
imeni), npizeuue) MPUMHAB Y MPUCYTHOCTI KOMICIi, sIka CTBOPEHA HA MiJCTaBl 3a3HAYEHOTO HaKasy, y
CKJIQJl TOJIOBH (imimianu (imimian imeni), mpizsume) 1 YICHIB KOMICIT
(iHimianm
(imiianu imMeni), npizuina) TOKYMEHTH apXiBy Ta JOBIIKOBUM amapar 10 HUX:
No No 1 Ha3Ba onucy Kinbkictb KinbkicTs cripaB [TpumiTku
3/l IPUMIPHHUKIB
OIUCY

1 2 3 4 S




Pazom mpuiinsaTo cripaB (uudpamu i ciosamu),
OIHUCIB Y NPUMIPHHUKAX. (udpamu i crioBamu).
CraH TOKyMEHTIB 1 ONTUCIB

(3arampHa XapaKTEPHCTHKA CTAHY).

Bonnowac nepenatotrbes

(BMIM TOBIIKOBOTO anapary, Horo o0csiru, cTaH)

Ta
(Ha3BH [EYATOK 1 MITAMITIB apXiBY, 1X KUIBKICTh
PXIBY,
CraH npuMiLIeHb apXiBy
(3arayibHa XapaKTepHUCTUKa CTaHy).
HasBHICTb 1 cTaH 00naJHAHHS Ta IHBEHTAPIO apXiBy
(3aranbHa XapakTepUCTUKa CTaHy).

ITepenas

(i mc) (iHimianm (imimian
iMeHi), Ipi3BHUIIIe)
[Ipuiinsas

(trirmmc) (iHimianm (iHimian
iMeHi), mpi3BHUIIe)
Tomosa xomicii

(trirmmc) (iHimianm (iHimiax
iMeHi), Ipi3BHUIIIe)
Unenu xomicii

(miarmuc) (imimianm (iHimian
iMeH1), Ipi3BHIILE)

(migmuc) (inimianm
(inimian iMeHi), npi3BuIIe)

(migmuc) (inimiamy (iHimian

iMeH1), Ipi3BHILE)

20 POKyY




Jonarok 12
1o [HeTpyKIii 3 11TOBO/ICTBA 3aKIady

(myHkT 9.29 po3zainy II)
3ATBEPIXKYIO 3ATBEPIXKYIO
(mocaga KepiBHMKa yCTaHOBH, W0 Nepeaac (mocaga  kepiBHMKA  ycTaHOBM, 10 mpHiiMac
JIOKYMEHTH) JIOKYMEHTH)
(migmuc) (inimianm (iminiaa imeni), npizBuine) (mignmuc) (inimianm (iminiaa imeni), npizBuine)
20 poky 20 poky
MLII. (3a HasiBHOCTI) MLII. (3a HasiBHOCTI)

AKT
Npo NpuiiMaHHA-TIepeaBaHHS CIIPaB
(1oKyMeHTIB) BiJ O/IHi€l yCTAHOBH /10 iHIIOL

Ne
M. bina [lepkBa
[Tincraga: (3micT
pilieHHs, 1oBHa Ha3Ba (OHAY, SAKWI mepenaeTbcs ab0 3 SAKOrO BIIYYEHO CIPaBU JUId IepeJaBaHH:)
(HaliMeHyBaHHS
YCTaHOBH, sKa nepenae CIIpaBH (TokymeHTn)) nepcaasia, a
(naiiMenyBaHHs

YCTaHOBH, sika TpuiiMae crpaBu (JokymeHTu)) MPUHHSUIA (CIIpaBU (JIOKYMEHTH) 3a3HAuY€HOTO (OHIY,
00JTIKOB1 JOKYMEHTH Ta JOBIIKOBUH amapar 10 HbOTO:



Ne Howmep i Ha3Ba KinbkicTb KinbkicTs cripas [Tpumitku
3/m OTIHCY MPUMIPHUKIB
OIIUCY
1 2 3 4 5

Howmepu BincyTHiX cripaB .
Yeboro mpuRHATO crpaB
(mdpamu 1 cioBamu).

[lepenaBanHs 3111HCHUB:
ITocaga ocobu, mo mepenae TOKYMEHTH
20 poky

[IpuiimMaHHs 3M1IICHUB:
IMocana ocobu, 1o npuimMae JOKyMEHTH
20 poky

Honatox 13
1o [HCTpyKIIii 3 TTOBOMCTBA 3aKIaay
(mynkT 10.9 po3ainy 1)

3PA30K

BepauuiBcbkuii 3arajJbHOOCBiTHIN KoJeriym Ne 14
Koa. €JIPIIOY 22057236
ByJ. Bintoniibcbka, 44, M. bepauuiB, Kurtomupcbka odiaacts, 13300
Tes1. (04143) 4-57-11
E-mail: zok14(@ukr.net

APXIBHA KOIIIA
16.09.2020 Ne 45
HAKA3
31.08.2018 M. bepanuis Ne 148-0

IIpo npuitnaTTa Anexkceenxo B.C.
MTPUMHSATH:

AJIEKCEEHKO Banentnny CremaHiBHy Ha [0cajy NpPakTUYHOTO IICHXOjiora 3
01 BepecHs 2018 poky 3 TOCAagOBMM OKJIQJOM 3TiHO 31 IITaTHUM pPO3MUCOM Y PO3Mipi
4525 rpuBEHb.

[Tincraa: 3asBa Anekceenko B.C. Bix 25 ceprast 2018 poky.




Hupekrop B.M. MakpinoB
[Mincrasa: ¢. 3333, on. 2-oc, cp. 53, apk. 45.

3riZiHO 3 OpPHUTIHAIOM

BianoBinanbHMit 3a BEACHHS (miammc) 10. B. Ocnau
apxiBy

M.IL

Honarok 14
1o [HCTpyKITii 3 TUTOBOMICTBA 3aKIIaay
(mynkt 10.9 posainy 1)

3PA30K
BepauuiBcbkuii 3arajibHOOCBIiTHIN KoJieriym Ne 14
Koa. €APIIOY 22057236
ByJ. Bitoninbcebka, 44, M. bepauuiB, ’Kuromupcbka odinacts, 13300
Tea. (04143) 4-57-11
E-mail: zok14@ukr.net
APXIBHUH BUTAT
16.09.2020 Ne 45
HAKA3

31.08.2018 M. bepnnuis Ne 148-x/1p

IIpo BHeceHHsI 3MiH 10 TPYIOBUX KHUKOK
HAKA3VIO:

2. Buectu 3minu 10 TpynaoBoi KHKKH Ta 0co0oi kaptku [1-2 AJIEKCEEHKO Banentunn
CrenaHiBHU PO 3MiHY Ha3BU MOCAAH 3 «YUHUTEIh IMOYATKOBUX KIIACIB» HA «YUHUTENb MOYaTKOBHX
KJIACiB 3aKJaJy 3arajabHOI CEPETHBOI OCBITHY.

[lincraBu: Haka3 ympaBliHHS OCBITMU 1 Haykd bBIJOIEpPKIBCbKOI MICBKOT paau  Bif
02 ciunsg 2019 poxy.

[Mincrasa: ¢. 1111, om. 1-oc, crp. 13, apk. 21.

3riZiHO 3 OPHUTIHAIOM



BiamoBiganbHui 32 BeIeHHS (mmiamuc) 10. B. Ocnau
apxiBy

M.IL

Honarox 15
1o [HCTpyKIIii 3 11TOBO/ICTBA 3aKIady
(myskr 3.3 posniny III)

HEPEJIIK
JOKYMEHTIB, 110 He MiUIAralTh peecTpauii cneniajbHo NPU3HAYEHOI0 IS HHOT0 000010

. I'padiku, Hapsiu, 3as1BKU, PO3HAPSIIKH.
. 3BefieHHs Ta iH(dOpMarlis, HaaiClIaHl 10 BioMa.
. HaBuanbHi mianu, oCcBiTHI porpamu (Korii).

. PexiramH1 moBigOMIIEHHS, TUTAKaTH, POTPaMU Hapa, KOH(GEPEHIIIH TOIIIO.

1

2

3

4

5. Hopmu BuTpar marepialis.
6. BiTanpH1 TUCTH 1 3aTIPOIIICHHS.

7. ApykoBaHi BUaHHs (KHUTH, )KypHAJIH, OIOJIETEH]).
8. MicsuHi, KBapTaJbHi, MBPi1YHI 3BITH.

9. ®opMH CTaTUCTUYHOT 3BITHOCTI.

1

0. JoroBopwu.




Honarku 16-19
1o [HCTpyKIIii 3 AUTOBOICTBA 3aKIIaLy
(myskr 3.5 posniny III)

KYPHAJI
peecTpauii BXiTHUX TOKYMEHTIB
Jlara Kopecnonnent, nara| Koportkuit Pesoimronis, ITignuc Bigmitka
HAIXOMHKEHHS Ta IHIEKC 3MICT BIAMIOBIZANBHUNA | ocoOwH, sKa po
Ta 1HIEKC OJIepKaHOTO BUKOHABEIb oTpuMajia | BUKOHAHHS
JTIOKYMEHTA JTIOKYMEHTA JOKYMEHT | IOKyMEHTa
1 2 3 4 5 6
KYPHAJI
peecTpanii BUXiTHUX JOKYMEHTIB
Mara ta Kopecnonnenr Kopotkwuii 3mict I[Tpi3BuIna, iHiLIAIH [Tpumitka
1HAEKC oco0u, sKa miamnucaia
JOKyMEHTa JIOKYMEHT, Ta
BUKOHABIIS
JIOKYMEHTa
1 2 3 4 5
KYPHAJ

peecTpanii BHYTPIilIHIX JOKYMEHTIB

Jara ta ingexc | Kopotkwuii 3micT Pesomrontist abo [Tigmuc ocobu, | Biamitka mpo
JOKYMEHTA BIAITOBimAILHUN sIKa OTpUMaa BUKOHAHHS
BUKOHABEID JOKYMEHT, 1aTa| JOKYMEHTa
OTpUMaHHS
1 2 3 4 5
PEECTPAIIIMHUU KYPHAJI
HaKa3iB KepiBHUKA 3aKJIA1Y
Peectpan Hara 3arojoBOK HakKazy [Tpi3BuIIY [Ipi3Buie, [Tpumi
1MHAH 1HAEKC HaKazy e, 1HIIann 1HIIamm TKU
(HOMED) MpalliBHUKA, Ha| BIAMOBIIAIHOT
Haka3zy SIKOTO ocobu
MTOKJIaJICHUH




KOHTPOJIb 32

(BiamOBigaIBHU

BHKOHAHHS X 0ci0)
Hakazy
4 5




KYPHAJI

Honatox 20
10 [HCTpyKIIiT 3 AIJIOBOJICTBA 3aKIIaLy
(myHkT 3.6 po3niny III)

peecTpauii (pakTiB BUSIBJIEHHS (3BEPHEHHS) PO BUMHEHHS JOMAIIHHOI0 HACWJIbCTBA,

HACWJIBCTBA 32 03HAKOIO CTATI Ta OyJIiHry

(3axnao oceimu)

Iopsin
KOBHUM
HOMEpP

[pi3Bue, im’s,
1Mo 0aTbKOBI
MOCTPaXK1aI0l
ocobwu Ta/abo ii
3aKOHHOTO
MpeCTABHUKA,
cepist Ta HOMep
nacrmopra abo
PEKBI3UTH IHIIOTO
JIOKYMEHTA, 1110
MOCBIAYYE 0COOY
(3a HassBHOCT!),
BiK MOCTPaXKAAIOT
ocoOu, nara
3BEpPHEHHSI,
azpeca
MIPOXKHUBAHHS,
KOHTaKTHI JaHi

Kareropis
MOCTPaXI
aJoi
ocobu
(mopocna,
JIUTHHA,
HeJie3ar
Ha,
oOMexeH
o
nie€3gaTHa
ocoba 3
1HBaJI1IH1
CTIO)

Bung
HaCHJILCTBA

JIOMAIITHE/3
a 03HAKOIO
cTari/OyniH
T, hizuuHe,
CeKCyajbHe
)
IICUXOJIOT1Y
He abo
E€KOHOMIYH
e
(xopoTkuit
3MICT
3asBH)

[pizBuie
, IM’s1, 10
0aTLKOB1
KPHBIHUK
a, CTaTh,
BIK,
CTYIIiHb
CIIOpiTHE
HHS,
azapeca
MPOKKUBA
HHS,
KOHTaKTHI
naHi (3a
HasIBHOCTI

)

[ToBigomie
HHS,
OTpUMaHe
Hamionans
HOIO
MO €10
(mara, gac,
HailMeHyBa
HHSI
TiApO3iy,
Npi3BHILIE,
1M’ 110
0aThKOBI
mocamaoBol
oco0u, sKa
HpuiHsIa
ITOBIIOMITE
HHS)

IToBizomieH
HS,
OTpUMaHe
CITy)k0010 y
crpaBax
nmitel (mara,
gac,
Tpi3BHIIE,
iM’s1, TI0
0aTbKOBI
MocaioBoi
ocobu, siKa
npHitHsIa
OB1IOMJICHH

)

IToBigomiieHHs,
OTpUMaHe
YHOBHOBRXXEHOIO
0c00010 poTHAil
JIOMAITHEOMY
HACHIIECTRY,
HaCHUJILCTBY 32
O3HAKOIO CTaTi,
OyniHry (nara, gac,
HallMEHYBaHHS
Oprasy, Mpi3BuIIIe,
iM’sl, IO OAaThKOBI
110Cca0Boi ocodu,
sIKa NpUKHATIA
TTOBiTOMJICHHST)

ITorpeba B
HaJaHHI
MEJINYHOI
JIOTIOMOTH
(Tax/Hi,
BXKUTI
3ax0/H,
nmara i
HOMEp
HaIpaBJICHH
a,
HallMeHyBa
HHS
3aKIamy,
YCTaHOBH)

3axoju,
BXKUTI 10
TIOCTPAXT
aJnoi
ocobu, y
pasi
3amyJYeHHs
Jo iX
peamizariii

3axou,
BXXUTI 10
KPUBIHUK

a, y pasi
3aIry4eHH

s 00 1X
peamizarii

[pizBuie,
iM’s1, TIO
0aTHKOBI

YIOBHOBaX

eHol ocoou,

sIKa BHECHA

BiZoMOCTI

po

BUSIBIICHHS

tbakty

HACHUIILCTBA

abo
3BEPHEHHS
mpo

BYMHEHHS

HaCWIILCTBA




Jonarok 21
10 [HCTpyKIIiT 3 TITIOBOICTBA 3aKIa/Ty
(myskt 1.9 po3niny IV)

BepnuuiBchbkuii 3aranbHOOCBITHIN Koseriym Ne 14 3ATBEPIIKVYIO

JKurommpcsico! obnacti Hupexrop bepanuiecekoro 30K Ne 14

HOMEHKIJIATYPA CITPAB M. Jlo6poniit
BiIl 27.12.2019 Ne 222 27.12.2019
Ha 2020 pix
[Inpexc 3aroyioBOK CIpaBHu (TOMY, KinpkicTh Crpok 36epiranns | [Ipumitka
CrpaBu YACTHUHU) crpaB (ToMiB, | cripaBH (TOMY,
YacTHH) YaCTUHH 1 HOMEpHU

crared 3a

nepeikoM
1 2 3 4 5

BignosigansHuii 3a
BEJICHHS IIJIOBOICTBA

(miamuc) (iximianu (iHiiam iMeHi),
MIPI3BUIIIEC)
20 POKY
BianosiganpHMIT 32 BeZIeHHS apXiBy
(miamuc) (iximianu (iHiIiam iMeHi),
[IPI3BHUIIE)
CXBAJIEHO [MOT'OI’KEHO
[Ipotokon 3acimannst EK 3axmany [Tpotokon 3acimaHHs
EIIK nep>xaBHoro apxiBy, EK apxiBHOro
No Bianiny adbo EK oprany BUIIoro piBHs
Ne

[TigcymKoBHit 3amuc Mpo KaTeropii Ta KUIbKICTh cipas, ckiageHux y 2020 pori B 3akmai:

3a crpokamu 30epiraHHs Pazom Y ToMy umci
TaKuXx, 10 3 BIIMITKOIO
MEePEXOASTh «EITK»
[TocriitHOTO
Tpusanoro (nmonan 10 pokiB)




TumvacoBoro (10 10 pokiB BKIIOYHO)

Yceworo

BiamoBigansHui 32 BeAEHHS I1JIOBOACTBA

(miamnuc)
20 POKYy
[lincyMKoB1 BIZOMOCTI EPEIAHO B apXiB YCTaHOBHU.
BinnosinaneHui 3a BEACHHS apXiBY (miamnuc)

20 poky

(1Himianu (1HIIaM IMEH1)
MPi3BUIIIE)

(iminianm (iHimiam iMeHi)
MIPi3BHIIIC)



Jonarok 22
1o [HCTpyKIIiT 3 M1TOBOJICTBA 3aKIIaTy
(myHkrt 3.8 po3ainy V)

AKT
No

(Mmicre cKITaaHHs)

IIpo HecTauy cipaB (10KYMEHTIB)
Yy CTPYKTYPHHX Migpo3aijiax

Y pesymnbrari BCTAHOBJICHO
BIZICYTHICTh CHpaB (JIOKYMEHTIB), 1[0 BHECEHI J0 HOMEHKJIATypu. 3axXOoIu MIONO IX PO3IIYKY
MO3UTHBHUX PE3yJIbTAaTiB HE JajH, Y 3B’ 53Ky 3 UAM BBaKAEMO 3 JIOIJIFHE 3HATHU 3 OOIIKY CIIPaBH
(moxymeHTH), 3a3Hau€HI HUKYE:

No No cipaBu 3a 3aroyioBoK Hara KinbkicTsb MoxuBi

3/m | HOMeHKIaTypoto (abo CIIpaBu CrpaBu apKYIIIiB Yy MIPUINHA
HOMEpU apKyIliB (moxymenra) [ (mokymeHTa) crpasi BiJICYTHOCTI

JIOKYMEHTQ) (moxymeHT1) cripaBu
(moKyMeHTa)
1 2 3 4 5 6 7
Pazom CIpas, JIOKYMEHTIB.
(uudpamu 1 cioBamu) (undpamu 1 cioBamu)

3MICT HEBUSBICHHUX CIpaB (JIOKyMEHTIB) MOXXe OyTH YacTKOBO BIJITBOPEHO TaKWMHU CIpaBaMu
(moxymeHTaMH):

(HOMepH crpaB, apKyIliB, iX 3ar0J0BKH)

BianosiganbpHUiT 32 BeJICHHS apXiBy (imimiamy (1HIIIAT iIMEH1), TP13BUILE)
20 poky
BinnosinansHuii 3a TUIIOBOICTBO (irimiaym (1HIIAT IMEH1), TIPI3BUIIIE)

20 poky




Jonarox 23
1o [HCTpyKIIii 3 AUTOBOCTBA 3aKIIaLy
(myHkr 2.2 po3niny VII)

PEECTPAIIIMHO-KOHTPOJIBHA KAPTKA

(JTupoBwmit Oik)

0203005

PeecTpaniiiHo-KoHTpOI
pHA KapTKa

BiamiTka mpo KOHTPOIb

KopecnonieHT (3asBHUK)

Kareropis 3asBHuKa

Teneony

CowiajpHuil CTaH 3asIBHUKA

Micue npokuBaHHS,
€JICKTPOHHA
ajpeca, HOMEp

Bup 3BepHeHHs:

MPOIO3uILis, 3asBa, CKapra

[aauBinyansHe,
KOJICKTUBHE, aHOHIMHE

O3Haka HAIXOIKECHHS:

HepBUHHE
MIOBTOpHE
Hara Hara Peectpaniiinuii | 3Bigku Hara Innexc dopma
HIiAMUCAHHS | HAAXOIKEHHS 1HZIeKC HAaJTICJIaHO | HaTIC/IaHHS | TOKyMEHTa | HaIXO/KECHHS
/HancunaHHs/ | 3BEpPHEHHS
3BEpPHEHHS,
nara
HaJIXOKCHHS
J3BiHKA
[Tonepenni 3BepHeHHs Ne BIL 20 p.
Ne Bi 20 p.

OCHOBHI ITUTAHHSA

3MICT HUTAHHS

Innexc nuranus

JlomaTkoB1 MUTAaHHS




Pesomronis

ABTOp 1 1aTa pe3ororil

CTpoK BUKOHAHHS

Buxkonasno 3a
ITHIB

(3BopoTHMI GiK)

XiJ1 BUKOHAHHS

Jara nepenaui Ha
BUKOHAHHS

Bukounasein

3anucu Ipo NpoIOBKEHHS
CTPOKY BUKOHAHHS, TIONEPEAHIO
BIAMOBIAEL TOIIO

Kontponbhi
BIJIMITKH

[lepeBipeHo Ha micli

Jlara, peecTpauiifHuii 1HAEKC TOKyMEHTa PO BUKOHAHHS

Komy nazmicnano

20 p. mpaliBHUKOM

Pesynbpratu posmsay
3BEPHEHHS

3 KOHTPOJIIO 3HSIB

Cnpaga

Tom

Apky1iiB




Jonarok 24
1o [HCTpyKIIii 3 AUTOBOCTBA 3aKIIaLy
(myHkr 2.2 po3niny VII)

AKYPHAJ
peecTpanii 3BepHeHb I'POMAISIH

[Mopsinkx| [ara Hara |[IpizBume,| 3Bigku Bun OcHOBHI Ta 3mict |Bimmitka| BimmiTika | Homep
0 . Haaxo| iM’s, IO |HagiciaH|3BepHEHHs,| MHONATKOBI |pe3omtomii,| Tpo mpo |cmpasu
5 Hl,I[l'II/I/CaHH n | Garekosi, | o, nara, | dopma Ta nuTaHHs  |ii aBTOp Ta|mepenauy|BukoHaHH| 3a
BAA A xeunsi| wmicue | immekc, | o3Haka nara, Ha 5, HOMEHK
HOMEp
Ta |OpOXKUBaH |B3ATTA Ha| HAAXOIKEH . BHKOHABEI| BUKOHAH [pe3yisTar| 1arypo
HaICHIaHH p JXOIBREH s poTkn| inmee H pesy TP
a/ peectp Hs KOHTPOJIb Hs N b, CTPOK HA u 0
" 3MICT u
a |(emekTpoH BHUKOHAHHS pO3TIIAY,
3BEPHEHH | 1iifHY |Ha azipeca, 3HATTA 3
i HOMED KOHTPOITIO

iH/IeKc | Tenedony)
2
KaTeropis,
COIaJIbHA
i cTan
3asBHUKA




Jonartox 25
1o [HeTpyKIii 3 A1IOBOJICTBA 3aKIIALY
(myHkT 2.2 po3ainy VII)

KAPTKA (KYPHAJI)
00J1iKy 0c00MCTOr0 NPUOMY I'POMA/IAH

Ne| [lara Xto  |[Ipi3Buiue, im's,| [lopymieni nuTanHs Komy Hacnigxu
3/m| mpuiioMy | mpuiiMae | 10 OaTHKOBI, JIOPYYECHO O3Sy,
azpeca uu KOPOTKHi iHnexen |PO3TIL, 3MICT| 1HIEKC, JaTa
Micie poboTH, IMiCT JOPYYCHHS, | OIep KaHHS
KaTeropis TepMiH BIJIMIOBI/Ii BiJ
(comianpHUI BUKOHAHHS BUKOHABIII
CTaH)
IpOMaJITHUHA
1 2 3 4 5 Sa 6 7




Jonarok 26
1o [HeTpyKIii 3 A1IOBOJICTBA 3aKIIALY
(myHkT 2.2 po3ainy VII)

BKA3IBKHA

{070 3aII0BHEHHSI Pe€CTPALiiiHO-KOHTPOJIbHOI KAPTKH, )KyPHAJIy peecTpaunii 3BepHeHb
TPOMAJISIH i KAPTKHU 00J1iKy 0CO0MCTOr0 NpUiioMy rpoMaisiH*

PEECTPAIIIMHO-KOHTPOJIbHA KAPTKA

(JInmpoBwMii OIK)

Enementn

ITosicHeHHs 10 3alIOBHEHHS

KopecnonneHrt (3asBHUK)

MPI3BHIIIE, 1M 5, 110 OATHKOBI aBTOPA, /ISl KOJIEKTUBHUX 3BEPHEHB
- 3aIUC “KOJICKTUBHUI 1 3a3HAYAETHCS MIPI3BUINE OHOTO 3
aBTOPIB

JlaTa mianucaHHs /HaCUIIaHHS/

Ta HAAXOIKCHHA 3BCPHCHHA

Jata MmiJmucaHHs 3aBHUKOM MMMCbMOBOTO 3BepHEHHS 200
HAJICWJIAHHS €JIEKTPOHHOIO 3BEPHEHHS, HAAXOM)KEHHS YCHOTO
3BEPHEHHS

Micue npoxuBaHHS,
€JIGKTPOHHA ITOINTA

azpeca, 3a3HaueHa y 3BEpHEHHI, eJIEKTPOHHA ITOIITa, HOMEP
TenedoHy 3assBHUKA

Bun 3BepHEHHs

MIPOTO3UILis (3ayBaKCHHs), 3asiBa (KJIOMOTAHHS), cKapra

Kareropis 1 comianpHuii cTan
3asgBHUKA

JIaH1 TIpo 3asiBHHUKA BiamoBiaHO 10 Knacudikaropa 3BepHEHb
IpOMaJIsH, 3aTBEPKEHOTO nocTaHoBoro Kabinety MiHICTpiB

VYkpainu Big 24 BepecHs 2008 p. No 858**

O3HaKa HaIXOIKEHHS

MNEPBUHHEC YU MMOBTOPHC 3BCPHCHHA

JlaTa HaIXOKCHHS

YHUCJIO, MICAIb, PIK HAIXOIKEHHS

Peectpamiiinuii iHaeKC

MIOYATKOBA JIITepa Mpi3BUIIAa aBTOPA (17151 KOJIEKTHBHHUX 3BEPHEHD,
AQHOHIMHHX 3BE€pHEHb (0e3 MiAMUCY) - BIATOBIIHO
npocTaBisieTbes BiqmiTka “KO”, “BI1”) Ta mopsinkoBuii Homep
3BEpPHECHHS

3BiIKH HAIICIAHO

HaliMeHYBaHHS OpraHi3ailii, 110 HaJicjaa KOPECIOH ICHIII0

Jlara HajgcunaHHs

JlaTa CyIMpOBITHOTO JIMCTA OpraHi3allii, o nepeciana 3BepHEHHS

Innexc nokymeHnTa

1HJIEKC CYIpPOBITHOTO JIMCTA OpraHi3aliii, 1o nepeciania
3BEpHEHHS

dopma HAIXOMKEHHS

TOILTO0, 3 BUKOPUCTAHHAM [HTEpHETY, 3ac001B €JEKTPOHHOTO
3B’SI3KY (€JIEKTPOHHE 3BEPHEHHS), 33 JJOTIOMOTOIO 3aC001B



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

TenedOHHOTO 3B 3Ky, HA 0COOMCTOMY IPHUHOMI, Yepe3
YIOBHOBaYKEHY 0CO0Y TOIIIO

[onepenHi 3BepHEHHS

JIaTy 1 peecTpaniiiHi iHIEeKCH MOTepeIHIX 3BepHEHb

OCHOBHI Ta JOJATKOBI MUTAHHS

BUKJIQIAETHCI CTUCIMNI 3MICT ITUTAHb TA iX 1HIEKCH BiAOBIIHO
no Kiacudikaropa 3BepHeHb TPOMAJISIH, 3aTBEPIKECHOTO
noctanoBoio Kabinety MinictpiB Ykpainu Big 24 Bepecus 2008
p. Ne 858%**

Pesomronis

MEPEHOCHUTHCS 3 IOKYMEHTa a00 KapTKU (KypHaITy) 00Ky
0COOHUCTOro NpUHOMy TpOMaJIsiH

ABTOp 1 1aTa pe3omronii

noca/ia, mpi3BuIIe Ta iHiliadu MOCcaa0BOi 0CO0H, 1aTa pPe30roLil

CTpoK BUKOHAHHS

3a3HAYAETHCS BIAMOBIAHO IO PE30JIIOLii a00 CTPOKIB BUKOHAHHS,
BCTAHOBJICHUX 3aKOHOIaBCTBOM

BinmiTKu npo KOHTPOJIb

3a3HadaeThbed cnoBo “Kontpons” (itepa “K”) y npaBoMy KyTi
KapTKHU: y JiBiil yacTuH1 rpadu - mMpo KOHTPOJIb OpraHizallii, 1o
nepeciana i KOHTPOJIIOE BUKOHAHHS, Y MIPaBiii - PO BIACHUH
KOHTPOJIb

Bukonano 3a TTHIB

3a3Ha4aeThcs (PAKTUYHUIN CTPOK BUKOHAHHS

Kox PKK (0203005) 3a3HAYAETHCA y JIBOMY BEPXHBOMY KYTi JHIILOBOTO OOKY KapTKU
3a Jlep>kaBHUM KJIacU(piKaTOPOM YNPaBIiHCHKOT TOKYMEHTAIlii
(3BopoTHMI OiK)
X1l BUKOHAaHHS
Enementn TlosicHeHHS 10 3alIOBHEHHA

Jlara nepenadi Ha BUKOHAHHS

3a3HAYAE€THCA NaTa BpPYUCHHA JOKYMCHTA 66‘3HOCCpeI[HBO
BUKOHAaBIIO

Buxonasenn

MPi3BUIIE, 1HIIIATN Ta HOMEp TeleoHy Oe3rmocepeaHbOTo
BUKOHABIIS (rpadu 3aITOBHIOIOTHCS IMICIIs KOKHOTO TIEPeMilICHHS
JIOKyMEHTA)

3anucu npo NpoJOBKEHHS
CTPOKY BUKOHAHHS, TIOTIEPEIHIO
BIITOBIAb

HOBHIA CTPOK BUKOHAHHS, MOCaJa 1 MPI3BHILE KePiBHUKA, IKUN
MIPUIHSIB PIICHHS PO WOTO 3MiHY; aJpecar, aTa, iHJIeKC,
KOPOTKHUH 3MICT NONIEPEAHBOT BiAMOBIII 200 MUTaHHS

KoHTposbH1 BiIMITKH

BiI[MiTKI/I IIpO HaraAyBaHHs, CTaH BUKOHAHHS TOLIO



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

[Tepesipeno

JaTa TepeBipKH, MPI3BUILE Ta 1HIMIAIA 0COOH, 10 MPOBOIUIIA
MEPEBIPKY, pe3yJbTaTH NEPEBIPKH

Jlara, peecTpamiitHuii iHIEKC
JOKYMCHTA PO BUKOHAHHA

Jara i peecTpaniiHuil iHAEKC TOKYMEHTA, B SIKOMY MiCTUTBCS
OCTaTOYHE PIlICHHS

Komy Hamicnano

3a3HA4aroTLCS BCI aJi[p€CaTtu, AIKUM HaI[iCJ'IaHO JOKYMCHT 3
OCTaTOYHUM piH_IeHHHM

Pesynbrar po3nsiny 3BepHEHHS

KOPOTKUH BUKJIAJ] MPUHHATUX PIIICHb 3 YCiX TOPYIICHUX MTUTAHb

Bupimeno

3a3HAYaETHCS XapaKTep BIAMOBI/I Ha MPOMO3HUIIiI0, 3as1BY, CKapry
- MO3UTHBHO, BIIMOBJICHO Y 3aJI0BOJICHHI, TOBEPHYTO
BIJIMIOBI/THO /10 3aKOHY, 3JIUIIIEHO 0€3 pO3MIsAy, HaliCTIaHo 32
HAJIC)KHICTIO

3 KOHTPOJTIO 3HSIB

rmocaja, Ipi3BHINE Ta 1HIMaIM KepIBHUKA a00 1HIIIOT TOCAT0BOL
oco0wu, sika MPUIHSIA PIICHHS [P0 3HATTS 3 KOHTPOJIIO
3BEPHEHHS, Ta MIAMKUC BIMOBIJATHHOTO 3a 31HCHEHHS
KOHTPOJIIO

Cmpaga..., TOM..., apKYIIiB...

1H/IEKC CIIpaBH 32 HOMEHKJIATypOIo, HOMEP TOMY
(TIpOCTaBISAIOTHCSA MICIIs MPUIHATTS PILICHHS PO OCTAaTOYHE
BUKOHAHHSI 3BEPHEHHS)

Pexomendyemoca 3acmocogysamu kapmku popmamom A5 (148 x 210 minimempie).




Honartok 27
1o [HeTpyKIii 3 A1IOBOICTBA 3aKIIALY
(myHkt 2.11 po3ainy VII)

Kaacudikarop 3BepHeHb rpoMaasiH
1. Xapakmepucmuxa 36epHenns
1. 3a ¢hopMor0 HATXOMKESHHS
1.1. ITomroro (€1EeKTPOHHOO MOIITOO)
1.1-1. 3a nomomororo 3aco6iB TenehOHHOTO 3B’ A3KY
1.2. Ha ocobucromy npuiiomi
1.3. Uepes ynoBHOBaXkeHY 0CO0y
1.4. Yepes opranu Biagu
1.5. Yepes 3acobu macoBoi iHpopmarii
1.6. Big iH1IuX opraHiB, yCTaHOB, OpraHizauii
2. 3a 03HAKOI0 HAAXOIKEHHS
2.1. IlepBunne
2.2. IloBrOpHE
2.3. ly6netne
2.4. Heonnopa3zose
2.5. Macose
3. 3a Bugamu
3.1. Ilpono3uis (3ayBa>keHHS)
3.2. 3asBa (KJIOMOTaHHS)
3.3. Ckapra
4. 3a cTaTTIO aBTOPIB 3BEpHEHD
4.1. Yonosiua
4.2. XKinoua
5. 3a cy0'exTom
5.1. InguBinyansHe
5.2. KonexktuBHe
5.3. AHOHIMHE

6. 3a Tuom



6.1. Tenerpama
6.2. Jluct
6.3. Ycue
6.4. Enextponne
6.5. Iletuuis
7. 3a KaTeropisiMu aBTOPiB 3BE€PHEHb

7.1. Y4acHUK BiftHI
7.2. JluTHA BiiHH
7.3. Ocoba 3 iHBaJiAHICTIO BHACTINOK J{pyroi cBiTOBOI BiiiHU
7.4. Oco0a 3 IHBAIIIHICTIO BHACIIIOK BIHU
7.5. YuacHuk 00I0BUX it
7.6. Berepan mparti
7.6-1. Betepan BiliCbKOBOT CITy kO™
7.7. Ocoba 3 iHBadigHicTIO | Tpynu
7.8. Ocoba 3 iBanigHicTiO Il rpynu
7.9. Ocoba 3 inBamianictio 1 rpynu
7.10. JluTrHA 3 IHBAIIAHICTIO
7.11. OnnHoka MaTH
7.12. Maru-repoins
7.13. bararonitHa cim'st
7.14. Oco6a, mo noreprija Bix YopHOOMIBCHKOT KaTacTpodu
7.15. YyacHuk nikBiganii HacniakiB aBapii Ha YopHoOounbebkiit AEC
7.16. I'epoit Ykpainu
7.17. I'epoii Pangucbkoro Corozy
7.18. T'epoit Comianictuunoi [pari
7.19. Jlutuna
7.20. Inmni kareropii

8. 3a coriaJIbHUM CTaHOM aBTOPiB 3BEPHEHB
8.1. Ilencionep (kpim oci0, Bu3HaueHux y miamyHkTi 8.1-1 mporo Kiacudikaropa)
8.1-1. Ilencionep 3 uucia BiliCbKOBOCITY>KOOBIIIB
8.2. PoGiTHUK

8.3. Cenguun



8.4. IlpaniBHuK Or0mKeTHOT chepu
8.5. JlepaBHHii cITy>k00BEIb
8.6. BiiicbkoBoCITY)X00BEIH
8.7. llinmpuemenp
8.8. be3pobiTHuit
8.9. Yyensp, cTyneHT
8.10. CoryxuTens pemiriiHoi opranizarii
8.11. Oco0a, o0 mo30asieHa BoJIi; 0c00a, BOJII SIKOi 0OMeEKeHa
8.11-1. Xypnamnicr
8.12. Tnmmi
9. 3a pesynbratamu po3msiny
9.1. BupimeHo NO3UTUBHO
9.2. BinMOBII€HO Y 33JI0BOJICHHI
9.3. JlaHo po3'sicHeHHs

9.4. 3BepHEHHS, 1110 TOBEPHYTO aBTOPOBI BIAMOBIIHO 110 cTarei 5 1 7 3akony Ykpainu "IIpo
3BepHeHHs rpoMasH" ( 393/96-BP )

9.5. 3BepHEHHs, 10 IEPECUITIAETHCS 32 HAJICKHICTIO BIAMOBIIHO 10 cTaTTi 7 3akoHy Ykpainu "IIpo
3BepHeHHs rpomaasH” ( 393/96-BP )

9.6. 3BepHEHHS, 1110 HE MiUIArae po3rIsaAy BiamoBiaHo 1o crareit 8 1 17 3akony Ykpainu "llpo
3BEpHEHHS rpoMajsiH"



