Request for Quotation

RFQ Title: Procurement of services for organizing
and conducting a teambuilding session in the city of
Lviv

Date of Solicitation: 05/03/2026

Submission Date and time: 19/03/2026 no later than
18:00 Kyiv time.

Questions and Clarifications Due by: 16/03/2026

Request for Quotation (RFQ)
for the procurement of services for organizing
and conducting a teambuilding session in the
city of Lviv

NGO ‘Development of Citizenship Competencies in
Ukraine - DOCCU’ within the framework of the
project "Enhancing the level of safe education for
children and adolescents affected by the war in the
Sumy, Kharkiv and Donetsk regions of Ukraine",
financed by the Department of the FEuropean
Commission for Civil Protection and Humanitarian
Affairs (ECHO) is conducting a procurement of
services for organizing and conducting a
teambuilding session in the city of Lviv.

Place and period of service provision: Ukraine, March
2026 — June 2026 inclusive, starting from the date of
signing the service agreement. The agreement may be
extended subject to the availability of project funding.

Instructions for submitting

If the candidate is a legal entity or an individual
entrepreneur, he must include the following
information in the proposal:

- Letter — a response according to the sample attached
to this RFQ);

- Copies of documents confirming the registration of a
legal entity or an individual entrepreneur. (Copies of an
extract from the Unified State Register of Legal
Entities and Individual Entrepreneurs; Copies of an
extract from the Unified State Register of Legal
Entities and Individual Entrepreneurs with an
indication of KVED; Copies of the single tax payer's
certificate);

- Notification letter regarding the absence of open
proceedings in the bankruptcy case, etc. (Attached);

- Resume or Portfolio of similar work performed;

- Signed Code of Corporate Ethics

- Bank account opening certificate.

If the candidate is an individual (not registered as an
individual entrepreneur), he/she shall provide the
following documents:

3anuTt HiHOBOI MPONMO3MILil

Haszpa 3III: 3akymiBiasi mocayr 3 opradizamii Tta
npoBeaeHHs TiMOLaiHr-cecii y micTi JIbBiB

Jara koukypcy: 05.03.2026 poxy

Jara i yac monanusa: 19.03.2026 poky He nmi3Hime
18:00 3a kHIBCHLKMM YacoM

IlocTaBuTy NUTAHHS Ta 3pOOUTH YTOYHEHHSI MOKHA
no: 16.03.2026 poky

3anuT ninosoi npono3uuii (3LIT)
JJIS1 3aKYHiBJIi mOCJayr 3 oprasizamnii Ta npoBe1eHHst
TiMOLIaiHr-cecii y micTi JIbBiB

I'pomanceka opramizamis «PO3BHTOK TpOMaITHCHKIX
xomnereHTHocTeld B Yipaini» (I'O “JJOKKY™) B pamkax
npoekty “IligBumeHHs piBHS O€3MEYHOI OCBITH I
JIiTed Ta TMiWIITKIB, SKI IOCTpaKmadud Bix BIHHU, ¥
Cymchkili, XapkiBcbkili Ta JloHeubkiii — oOmactsix
VYkpainu”, 0 ¢binancyerbcs  JlemaprameHTOM
€Bporneticbkoi Komicii 3 MUTaHb IUBITFHOTO 3aXUCTy Ta
rymanitaproi gonomoru (ECHO) npoBoauts 3aKymiBiio
010 HaJaHHS MOCJAYTI 3 OpraHizanii Ta NMpoBeAeHHs
TiMOLLIiHr-cecii y micTi JIbBiB.

Micue i cTpok HaJaHHS HOCIyT: YkpaiHa, 6epe3ens 2026
p. BKJIIOYHO, MOYMHAIOYM 3 JATH MIANHCAHHS JJOTOBOPY
Ha HaJIaHHSI MochyT. JloroBip Moxe OyTH TPOAOBKEHUI
32 YMOBHU HasiBHOCTI ()iHAHCYBaHHSI TPOEKTY.

IncTpykuii 3 mogaHHs HiHOBOI MPoMoO3uLil

SIkmo KaHIUAAT € IPUAUYHOI 0c00010 abo (i3uIHOI0
0COOOIO-TIANPUEMIIEM BiH TIOBHHEH BKJIIOYHTH B
MPOMO3HUIIIIO TaKy 1HPOPMAIIitO:

- Jlmcr — BIiANOBIAL BiMMOBIAHO 10 3paska, IO
Jomaetbest Ao mporo 31T,

- Komii  j0KkyMeHTiB, 1[0  MHiATBEPIKYIOTh
peecTpariito  puaU4HOI 0coOM um  (i3uvHOI
ocobu-mignpuemis. (Komii Bunucku 3 €auHOTO
JIEP’)KaBHOTO  PEECTPY IOPUAMYHHX 0Ocid Ta
¢isnunnx ocib-mignpuemuis; Komii BuTAry 3
€IMHOTO JIEPKABHOTO PEECTPY IOPUIUYHHUX 0CI0
Ta (QI3HYHAX OCIO-TANPUEMITIB 13 3a3HAYCHHIM
KBEJl; Komii cBimouTBa IIaTHUKA €IUHOTO

MOJIAaTKy );

- JImcT-noBiIOMIIeHHS 010 BiJICYTHOCTI
BIIKPDUTHX TPOBaPKEHb Yy  CIpaBi  Ipo
OanKpyTCTBO, TOMIO ([lomaeTscs);

- Pestome abo IToptdomio aHAJIOTIIHUX

MIPOBEICHUX POOIT;
- Ilignucanunii Kojexkc KOPIIoparuBHOI ETHKH.



https://drive.google.com/file/d/1Ur48gyDDUVkypkUfu9hoc6uq8VEShRHA/view?usp=drive_link
https://drive.google.com/file/d/1Ur48gyDDUVkypkUfu9hoc6uq8VEShRHA/view?usp=drive_link

- Letter — a response according to the sample attached
to this RFQ;
- A copy of the identity document (passport);

- A copy of the certificate of identification number of

the individual;

- Notification letter regarding the absence of open
proceedings in the bankruptcy case, etc. (Attached);

- Completed application form  AnmiikamiifHa
dopma_I1ladmon.docx;

- Resume or Portfolio of similar work performed;

- Bank account opening certificate;

- Signed Code of Corporate Ethics.

Submission of proposal in electronic format

Proposals in electronic format must be sent to the
address below by 19/03/2026 no later than 18:00
Kyiv time.

Submissions must be made exclusively in electronic
format (PDF, Microsoft Word or Excel) to
procurement@doccu.org.ua

Proposals should not contain redundant advertising
materials or complex presentation formats.

Suppliers should not send archived files. Pages with
original handwritten signatures must be scanned and sent
in PDF format as an e-mail attachment.

In the subject of the letter, please note: “Request for
quotations for the provision of distribution specialist
services”.

Offers received after the specified time or to a different
email address may not be accepted.

Evaluation criteria
The organization will award the contract to the
responsible supplier based on the results of this request
based on the following evaluation method:

e Price quotation shall be developed in
accordance with the Terms of Reference, Price
quotation shall be developed in accordance
with the provision of the described services
within one month;

e The evaluation criterion is the total cost of
providing the service;

e Proposals submitted after the deadline will not
be considered.

- JloBinmka mpo BiAKPUTTSI OAHKIBCHKOTO PaxyHKY.
SAxmo xanguaatr € GismyHOo 0c000I0 (3apeecTpoBaHMI
sk QisuyHa ocoOa-miAnpreMens) BiH HaJae Taki
JOKYMEHTH:

Jluct — BIAMOBiOL BIAMOBIAHO IO 3paska, IO
Jomaetbes Ao mporo 31T,
Komito  mokymeHTy, 1m0
(macmopr);

- Komiro noBinku mpo imeHTHbIKANIHHUN HOMEp
¢bizngaHOT 0cO0H;

- JIucT-noBiIOMIIEHHS 11010
BIIKDUTHX  NPOBa[KEHb Y
0aHKpyTCTBO, TomIO ([lomaerbces);

- 3amoBHeHa arutikauidHa ¢opma Amuikaiiiina
tdopma_Illabnon.docx;

- Pesrome [Moptdomio

MOCBIUye  0CO0Y

BiZICYTHOCTI
cnpaBi  Tpo

abo aHaJIOTTYHUX
MIPOBEICHUX POOIT;
- JloBigka npo BiIKpUTTS OaHKIBCHKOTO PaxyHKY;

- IMignucanwnit Kogekc KOpriopaTnBHOI €TUKH.

IMoganust mpomo3uilii B ejieKTpoHHOMY (hopMaTti

IIpono3uiiii B enekTpoHHOMY ¢opMaTi MaioTh OyTH
HaJICIaHI Ha 3a3Ha4eHy Hmk4de ampecy a0 19.03.2026
poky He mizHime 18:00 3a KMiBCHKUM YacoM.

IlomanHs  MawoTh  3OIMCHIOBAaTUCS  BUKIIOYHO B
enexktpounaomy ¢opmari (PDF, Microsoft Word a6o
Excel) Ha agpecy procurement@doccu.org.ua
[Ipono3unii He MAalOTh MICTUTH 3alBUX PEKIaMHHX
MaTepianmiB  abo ckimagHMX (OpMATIB  TIpe3eHTAIlil.
[locrauanbHUKKM HE MOBHHHI HAQJACWIIATH apXiBOBaHi
¢aitnu. CTopiHKH, Ha SIKUX MalOTh CTOSTH OPUTiHAJbHI
BJIACHOPYYHI IiIMTUCH, TpeOa BiJICKaHyBaTH 1 BiAPaBUTH
y popmari PDF sik momaTok 10 €IeKTPOHHOTO JIUCTA.

B Temi JmcTa MpocuMoO 3a3HAYMTH: “3aNMUT HIHOBUX
NPONO3ULii II0A0 HAJAHHS MOCJAYr cheuiajicra 3
AUCTPUOYLii”.

[Ipono3unii orpumaHi micis 3a3HauYeHOro 4acy abo 3a
1HILIOIO EJIEKTPOHHOIO aPeCcOi0 MOXYTh HE IPUAMATHUCS.

Kpurepii oniHioBaHHs
Opranizaris MIPUCYINUTH BiJIIIOBiIaJIbHOMY
MOCTAYILHUKY KOHTPAKT 3a pe3yJdbTaTaMd IIbOTO
3allUTy HA OCHOBI HACTYITHOTO METONY OLIHKH:

e [liHoBa mTpomMO3MLis MOBHHHA PO3POOIATUC
3rigHo  TeXHIYHOro  3aBOaHHA.  [eXHigHe
3aBIaHHS PO3POOJICHO BIAMOBIAHO 0 HAJAaHHS
OTMCAHMX MOCIYT MPOTATOM MICSIIIS;

e KputepieMm OLIHKHU € 3aranbHa BapTiCTh HAJAaHHS
MOCITYTH;

e [lpomosumii, momaHi TMi3HImIe
TEPMiHY, PO3TIISAATUCS HE OyAyTh.

3a3Ha4YCHOIO


https://docs.google.com/document/d/1Nvcc7RJlGDcZ0rVDRu1Xcsu6IwllDqsb/edit?usp=sharing&ouid=101790023883044854668&rtpof=true&sd=true
https://docs.google.com/document/d/1Nvcc7RJlGDcZ0rVDRu1Xcsu6IwllDqsb/edit?usp=sharing&ouid=101790023883044854668&rtpof=true&sd=true
https://drive.google.com/file/d/1Ur48gyDDUVkypkUfu9hoc6uq8VEShRHA/view?usp=drive_link
https://docs.google.com/document/d/1Nvcc7RJlGDcZ0rVDRu1Xcsu6IwllDqsb/edit?usp=sharing&ouid=101790023883044854668&rtpof=true&sd=true
https://docs.google.com/document/d/1Nvcc7RJlGDcZ0rVDRu1Xcsu6IwllDqsb/edit?usp=sharing&ouid=101790023883044854668&rtpof=true&sd=true
https://drive.google.com/file/d/1Ur48gyDDUVkypkUfu9hoc6uq8VEShRHA/view?usp=drive_link

Evaluation component Weight The CkJ1aioBa oliHKH Bara | MakcumajibHa
maximum KiJIbKicTh 0aiB,
number of K MOKHA
points you oTpHUMAaTH

can get - -
[TinTBepmKEHUH TOCBiA 40% 40
Proven experience in 40% 40 BUKOHAHHS HOAIOHUX
performing similar work pOGIT
Completeness and 20% 20 [ToBHOTA Ta HpaBI/IJI.I)HiCTI) 20% 20
correctness of the TOAaHHX AOKYMCHTIB
submitted documents LinoBa mponosuuist 40% 40
VYei ¢inaHCcOBI MpOno3uil
Price of the proposal 40% 40 OTpI?MaIOTL KiJ‘IBI:dCTB ’
All ﬁnanmal proposals .Wﬂl Gautis, OGepHEHO
receive a number of points AV
inversely proportional to 1P OHOpHH:IHy 1X HIHL
their price That is, the Tobro, Hal./memeBma
cheapest offer will receive HPONO3UIIA OTPHMYE
the maximum number of MaKCHUMaJIbHY KiJbKiCTh
points, and other offers will 6aJtiB, a iHII TPOMO3KLIIT
receive the number of OTPUMAIOTh KiTbKICTh
points in relation to their 6ATiB 110 BiHOLICHHIO 10
cost to the cheapest offer . .
X BapTOCTI 110
Total 100% 100 HaleImeBmoi mpono3umii
Bceboro 100% 100
Technical task
TexHiuHe 3aBIaHHA
Ne n/m Tasks 3aBnanHs
Line
No
1. Procurement  of  services  for | 3akymiBis mociyr 3 opraHizaiii Ta MpOBEACHHS
organizing and  conducting a | TiMOinaiHr-ceciiy micti JIbBiB.
teambuilding session in the city of | JletanpHa iHGOpMAaIIis 3a IOCHUIAHHSIM.
Lviv
Detailed information is available at
the link.
Terms and Conditions ITos10:keHHs1 TAa YMOBH
1. Organization reserves the right to modify by 1. Opranizauis 30epirae npaBo y Oynb-sIKHHA
written notice the terms of this solicitation at MOMEHT Ha BJACHHH pO3Cyl 3MIHIOBATH
any time in its sole discretion. Organization YMOBH  IIbOTO  KOHKYpPCY  HUISIXOM
may cancel the solicitation at any time MUCBMOBOTO TMOBimoMiIeHHs. Opranizamis
MOXXe B Oynb-KHHI MOMEHT CKacyBaTH
KOHKYPC.
2. Organization may reject any or all proposals 2. Opranizanisis MOXXe BiIXWIUTH Oyab-sKY

received

oZlepkaHy IPOMO3HIIito0 abo X yci.



https://docs.google.com/document/d/1Ptp5pR4HB9ujhsB3XmQVDu7cgODoiD-X/edit#heading=h.xmgtphc3rgdv
https://docs.google.com/document/d/1Ptp5pR4HB9ujhsB3XmQVDu7cgODoiD-X/edit#heading=h.xmgtphc3rgdv

10.

Issuance of solicitation does not constitute
award commitment by Organization

Organization reserves the right to disqualify
any quotation based on vendor’s failure to
follow solicitation instructions

Organization will not compensate vendors for
their response to the solicitation

Organization may contact vendors to confirm
contact person, address, and that the proposal
was submitted for this solicitation

The organization also reserves the right to
refer to other sources of information regarding
the past results of the Candidate's activities,
not specified by him in the proposal

By submitting an offer, Candidates confirm
that they wunderstand the terms of the
competition

Information concerning the Candidate and
received from him as a result of participation
in this competition is confidential. The
candidate consents to the disclosure of the
information contained in the submitted
documents to the experts involved in the
evaluation during the selection process. We
draw your attention to the fact that all experts
are bound by non-disclosure agreements.
When evaluating participants' proposals, the
customer is guided by the principles of gender
equality, in particular, ensuring equal rights
and opportunities for women and men in the
procurement process.

10.

OnpuiTroTHeHHS OTOJIOIICHHS po
KOHKYpC He SBIIIE CO0OI0 3000B’si3aHHS
oprasizaiii moa0 MPUCYIHKEHHS JOTOBOPY
Oprani3ariiis 30epirae 3a co000 IPaBo HE
JNONMYCTUTH A0 YydacTi B  KOHKYpCi
Oymp-sKy  TIPOTIO3WITII0  Ha  TiACTaBi
HECTIPOMOKHOCTI mocTayaibHUKa
JOTPUMYBATHUCSI BUMOT KOHKYPCY
Opranizanis  He Hamgae Kanmumaram
KOMIeHcarii 3a ixHIH BiATyK Ha
3aMpOILEHHS A0 Y4acTi y KOHKYPCi.
Opranizamiss  Moxe  3BepTarucs J0
[TocraganbHUKIB, 00 YTOYHUTH JIaHI TIPO
KOHTaKTHY 0coOy, ajpecy, a Takox (akt
TTOJTaHHSI MTPOITO3UIIiT HA el KOHKYPC
Opranizalliss Tako)X 3aJIAIIaE 3a CO0O0I0
MpaBO 3BEpTaTHCS JO IHIIUX JDHKEpel
iHpopMalii OO0 MHHYJIUX PEe3yJbTarTiB
nmisutbHOCTI Kanampara, He 3a3HaueHUX
HUM Y TTPOTIO3HIIi{

ITogaroun MIPOIO3HUIIIFO, Kaununaru
MiATBEP/DKYIOTh, 110 BOHU PO3YyMIilOTh
YMOBH KOHKYDCY.

Indopmaris, mo crocyerbes Kanmunara,
i OTpUMaHa BiJ] HbOTO BHACHIJOK y4acTi B
ObOMY KOHKYpCi, € KOH(IJeHIIHHOO.
Kanpupgar Hamae 3rofy Ha PO3KPHUTTS
iHpopMarii, 10 MIiCTHUTBCS B
JOKyMEHTax,  IIOJaHWX,  eKCIIepTam,
3JIyICHHUM JI0 OITIHKH Y TIPOIIeci BimOopy.
3BepTaEMo Bally yBary Ha Te, IO BCi
eKCIIepTH  HEecyThb 3000B’si3aHHSA 32
yrogamu po HEPO3TOJIOIIEHHS
iHpopMarii.

[lig wac 3nifiCHEHHS OLIHKH MPOIO3HUITiH
YYaCHHKIB 3aMOBHUK KEPYy€EThCS
MPUHIUIIAMHA TeHAECPHOT piBHOCTI,
30KpeMa IIoJO0 3a0e3le4eHHS PiBHUX
npaB  Ta MOXIMBOCTEH JKIHOK Ta
YOJIOBIKIB Yy TTPOIIECi 3aKyIIiBIIi.



Jlucr-Bignmosian
HA 32T HiHOBOI MPOMO3UILil
1010 3aKymiBJIi MOCJIYr 3 opraHiszailii Ta npoBeaeHHs TiMOLIaiHTr-cecii y micTi JIbBiB
B Me:kax npoexkTy “IlinBuienns: piBHs 0e3me4HOl 0CBITH U1 AiTell Ta NMiUITKIB, AKi
nocTpaxaagu Bix BiiiHu, y Cymcbkiil, XapkiBcbkiii Ta JloHenbKkiil o0acTsax Ykpainu”, mo
¢inancyerncs enapramenTom €pponeiicbkoi Komicii 3 nuTaHb NMBIJILHOIO 3aXHCTY T
rymaniTapnoi nronomoru (ECHO)

ama
Micue

Ha3Ba nonaBaua uinoBoi npomno3uuii
IOpuanuna aapeca
KonrakTHa iHopmanis

VY BIZMOBIIb HA 3aMMUT HAJIAEMO I[IHOBY MPOIIO3UINIIO BIAMOBIIHO A0 TEXHIYHOTO 3aBIaHHS.
Y4acHUK TIATBEPAKYE CBOIO CIPOMOXKHICTh HaJaBaTH TMOCIYTH TPOTATOM CTPOKY, BH3HAYEHOTO
JloroBopom, BIAMOBITHO /10 (haKTUYHOT MOTPEOM 3aMOBHHKA B MEXKaxX peasizallii mpoeKTY.

Ne IHocayra Baprictb
HaJaHHS
NOCJIYTH, IPH

1. 3akymiBiis HOCIYT 3 OpraHizallii Ta IpoBeICHHS
TIMOUITIHT-cecil Y MicTi JIbBIB

I1IG:
ITignuc:
ITeyaTka 3a HIBHOCTI



Answer letter
to the request for quotation
regarding the procurement of services for organizing and conducting a teambuilding session in the
city of Lviv within the framework of the project
“Enhanced Protective Education for War-Affected Children and Adolescents in Sumy, Kharkiv,
Donetsk Regions in Ukraine”, funded by the European Commission's Department for Civil
Protection and Humanitarian Operations (ECHO)

Date
Place

The name of the bidder
Legal address
Contact information

In response to the request, we provide a price offer in accordance with the technical task.
The participant confirms its ability to provide services within the period specified in the Agreement, in
accordance with the actual needs of the Customer within the framework of the project implementation.

Ne Service
Cost of providing
the service, UAH
1. Procurement of services for organizing and
conducting a teambuilding session in the city of
Lviv

Full name:
Signature:
Stamp



Kommnasis:
Jara:

JIucT-nmoBigoMJIeHHA

[[TanoBHI maHoBe, AsSKyeMo 3a Baie 3amikaBneHHs y Hammx nocayrax. Ha Bam 3amut moBogumo 1o
Bamoro Bimoma HactymHe:
1) 3apeecTpOBaHUI 3T1IHO YHHHOTO 3aKOHOAABCTBA HA TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, TMPOTH HAc HE po3rnoyara mpoleaypa OaHKpPyTCTBa, HE

PO3MIIAJAIOTECS CYJOBI TO30BH, BCi 3000B’s3aHHS Tepel]] KPEAUTOPaMU € BUKOHAHWMH, MH HE
NPUTTMHAEMO JIIIOBY aKTHBHICT Ta HAJaHHS TOBapiB/TIOCIIYT;

3) Mu He Oynu oOBHHYBadeHI y Oyab-sSIKOMy 3JI0YMHI, IO CTOCYEThCS Hamoi mpodeciitHol
JUSUTBHOCTI, Ta HE MIATATaeMO OyIb-KOMY IOKapaHHIO 332 CyJAOBUM BUPOKOM, SIKMH HeE MiJyiirae
OCKap>KEeHHIO;

4) Mu He € 00’€KTOM CyJOBOTO DILICHHS, SIKE Ma€ 3aKOHHY CHITy 32 3BUHYBAYCHHSM Yy IAXPanCTBi,
KOPYIIIii, y4acTi y 3JI0YMHHIN opraHizauii a0o Oyb-sIKUi iHIINKA HEe3aKOHHIH TisSIBHOCTI.

5) Bci 3000B’s3aHHs, TOB’s3aHI 3 CIUIATOI0 BHECKIB Ha COIllajbHE CTPaxyBaHHsS Ta CIUIATOIO
MOJATKIB Yy BIJMOBIJHOCTI 3 MPaBOBUMHU HOPMaMHU KpaiHM, Jie MU 3apeecTpoBaHi, abo KpaiHu, Jie
BUKOHYBATUMYThCSI YMOBU KOHTPAKTy € BHKOHAHUMH.

(ITigmuc)




Company:
Date:

Letter of notification

Dear Sirs, Thank you for your interest in our services. At your request, we bring the following to your
attention:
1) registered in accordance with the current legislation on the territory of Ukraine.

2) is not bankrupt, no bankruptcy proceedings have been initiated against us, no
lawsuits are pending, all obligations to creditors have been fulfilled, we do not stop business
activity and the provision of goods/services;

3) We have not been charged with any crime related to our professional activities and are not subject
to any punishment by a court judgment that is not subject to appeal;

4) We are not the subject of a valid court decision on charges of fraud, corruption, participation in a
criminal organization or any other illegal activity.

5) All obligations related to the payment of social insurance contributions and the payment of taxes
in accordance with the legal regulations of the country where we are registered or the country
where the terms of the contract will be fulfilled are fulfilled.

(Signature)




